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Policy Records 

FMS-wide 

The FI ancial Management Service (FMS), a bureau of the United States Department of the 
Treasur, rovides central payment services to federal program agencies, operates the federal 
governme 's collections and deposit systems, provides govemmentwide accountmg and 
reportmg se ces, and manages the collection of delmquent debt owed to the government FMS 
ISthe pnmary burser of payments to individuals and busmesses on behalf of federal agencies 
The bureau admm ters the world's largest government funds collections system through a 
network of financia nd fiscal agents FMS mamtams the federal government's set of accounts 
and servmg as the rep itory of information about the financial pOSItIOnof the United States 
govenunent FMS's ove ight responsibihties mclude assisting federal agencies WIth adoptmg 
umform accountmg and re rtmg standards and systems, and assunng the contmuous exchange 
of financial information amo federal agencies, the Executive Branch's Office of Management 
and Budget, and financial msti 110ns FMS collects delmquent debts owed to the Umted States 
government, as well as mcome ta debts owed to states and overdue child support payments 
owed to custodial parents FMS su orts the financial Improvement efforts of federal agencies 
through trammg and conferences F mteracts WIth VIrtually every Executive Branch agency, 
WIth financial institutions designated by e Secretary of the Treasury as depositanes and 
financial agents of the United States, and th Federal Reserve Banks m their capacity as fiscal 
agents and depositones as directed by the Se etary of the Treasury 

ThIS schedule authonzes the disposition of the re rd copy in any media (media neutral) 

ThIS schedule excludes records concerrung either Ind idual Indian Moneys (IIM) or Indian 
Tnbal Trust Funds The Department of the Treasury IS ommitted to retammg and safeguardmg 
all documents, data, and tangible thmgs that relate to lIM nd Tnbal Trust Funds and assets 

1. Policy Directives 

The recordkeepmg copy of all policy directrves Policy directives elude policies, procedures, 
mstructions, and forms for federal agencies, Federal Reserve Banks, ancial mstitutions, and 
the public, mcludmg transmrttal letters and supportmg matenals on the evelopment and 
pubhcation of policies, procedures, instructions and forms. Includes arm ncements that convey 
reportmg requirements or procedures to be used dunng extraordmary event Policy directives 
mclude, but are not hrmted to regulations published in the Federal Register, t Treasury 
Financial Manual (TFM), Treasury's official pubhcation for financial accountin and reporting 
on all receipts and disbursements of the federal government, TFM supplements, th FIeld 
Operations Manual (FOM), the Green Book GUIde to Federal Automated Cleanngh se (ACH) 
payments and collections, the Gold Book, the check reclamation guide, the U S Stand d 
General Ledger (USSGL), and USSGL supplements 

WITHDRAWN 



PERMANENT Cut off when revised, superseded or canceled Retire to records center In 10-
year blocks when the most recent record IS2 years old Transfer to Archives In 1O-year blocks 
when the most recent record IS40 years old 

and related materials. 

Proce ures, instructions, forms, worksheets, and guidance for federal agencies, Federal Reserve 
Banks, ancial mstitunons, and the pubhc Includes supportmg matenals on the development 
and pubh tion of policies, procedures, instructions and forms, announcements that convey 
mformation ovenng a temporary penod of time or one-time events, such as dates for reportmg 
requirements procedures to be used dunng a Government shutdown, fact sheets, and 
Frequently Aske Questions (FAQs) or similar hsts of anticipated questions and answers, such as 
those pubhshed on MS Internet SItes 

TEMPORARY Cut 0 when revised, superseded or canceled Retire to records center In 10-
year blocks when the mos ecent record IS2 years old. Delete/destroy when most recent record 
IS40 years old 
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