REQUEST FOR RECORDS DISPOSITION AUTHORITY

JOB NUMBER

NI-408~ 133

To

NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received

7-28-/(

1

FROM (Agency or establishment)
U S Department of Transportation

NOTIFICATION TO AGENCY

2

MAJOR SUBDIVISION
Federal Transit Administration

3

MINOR SUBDIVISION

In accordance with the provisions of 44 US C 3303a, the
disposition request, Including amendments, is approved
except for items that may be marked “disposition not
approved” or "withdrawn” in column 10

4 NAME OF PERSON WITH WHOM TO CONFER | 5 TELEPHONE NUMBER | DATE ARCHIVIST OF {HE UNITED STATES
Danielle Tyler (202) 366-5160 q
1 1 A ét, _
!
6 AGENCY CERTIFICATION

1 hereby certify that I am authorized to act for this agency in matters pertaming to the disposition of 1ts records and that the
records proposed for disposal on the attached page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the

provisions of Title 8 of the GAO Manual for Guirdance of Federal Agencies,

[ 1s not required [ 15 attached, or 1 has been requested
DATE ATURE OF CY RERRESENTATIVE TILE
LS
5’5- —/ / A0 A Records Officer
—_— - 9 GRS OR 10 ACTION TAKEN
7 ITEMNO 8 DESCRIPTION OF ITEM AND PROPOSED{PISPOSITION SUPERSEDED JOB NARA USE ONLY
CITATION ( )

1

Directive Management Records

This disposition includes official case files for
internal FTA directives prescribing policies,
orgamzation, or procedures, or providing information
essential to the administration or operation of the
agency. Each case file includes a printed copy of the
directive, record of clearance and approvals, and
significant background documents

NOTE: These disposition nstructions apply to all the
described records regardless of physical media

a. Case files for FTA directives containing
orders and handbooks; notices that change existing or
prescribe new polictes, organization, or procedures;
notices approved by the Administrator, Deputy
Administrator, Associate Administrators, or Deputy
Administrators regardless of subject matter.

(1) Records set of directives

Disposition* Permanent. Place in inactive

115-109 PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV 3-91)
Prescribed by NARA 36 CFR 1228



file when superseded. -©ffer-inzetive-fileto NARA newes -
evenpienyears Accession [nachive Ble | Syear blocks when sitesk
b. Case files for FTA directives containing one- record 15 IS years old.
time or temporary instructions such as notices not - ved -
covered by (a) above. CO_HCU by 2gency
: 5/23/2002 GRW
Disposition: Temporary. Place in inactive ¢/ 1/20/2 GRW
file when directive 1s superseded or canceled Destroy
inactive file after five years.
C. Directives received from non-FTA agencies
Disposition. Temporary. Destroy when
superseded.
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORIit 115 (REV 3-91)

Prescribed by NARA 36 CFR 1228





