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6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO 

NCl-146-85-4 
TO. GENERAL SERVICES ADMINISTRATION, 
__N_A_TI_0N_A_L_A_R_C_H_IV_ES_AN_D_R_EC_0_R_D_S_S_ER_V_IC_E_,_W_A_SH_I_NG_T_Q_N_,_DC__20__4_08___

7 
1. FROM (AGENCY OR ESTABLISHMENT) 

U.S. Office of Personnel Management 

DATE RECEIVED 

3-27-85 
NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 US.C 3303a the disposal re 
quest, including amendments, 1s approved e~cept for items that may 
be stamped "disposal not approved" or "withdrawn" 1n column 10. 

5/itl~s-
[)ut,· 

2. MAJOR SUBDIVISION 

Office of Information Management 
3. MINOR SUBDIVISION 

Information Systems Plans and Policies Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

Charles R. Chesek 
5. TEL EXT 

632-7714 

C. DATE 

3/26 /85 

E. TITLED. S1G5fUR:, ~~N~fl~~VE 

Wil~ffy ~~ Chief, Information Systems Plans and Policie~ 
n..: .. .,...: ,.....: 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

1 Reduce the retention period for "Written test answer 
sheets" (EXR 15, AMS 44-3 2 Disposition of Records) from 
.1 year to six months. Increases in test volume ha~c! 
strained OPM's storage capacity to a point where additionf
storage space will be required at increased costs and 
loss of efficiency. Applicants are advised that they 
have 90 days in which to appeal their test score. 
Experience has shown there is little reUerence to the 
test material after that period. The actual test score 
is maintained on Examination Record Cards and maintained 
for 6 years (EXRl). 
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Examining and Recruiting 
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