
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Request for Records Disposition Authority 

Records Schedule Number 

Schedule Status 

Agency or Establishment 

Record Group I Scheduling Group 

Records Schedule applies to 

Major Subdivision 

Schedule Subject 

Internal agency concurrences will 
be provided 

Background Information 

DAA-0173-2019-0001 

Approved 

Federal Communications Commission 

Records of the Federal Communications Commission 

Major Subdivsion 

Office of Engineering and Technology 

Office of Engineering and Technology - Laboratory Division Records. 

No 

In support of the functions of the Office of Engineering and 

Technology listed under§ 0.31, the Laboratory Division (Lab) is 

responsible for the following functions: 

- Perform technical studies of evolving technology for interference 

potential to support and advise the Commission and staff in 

developing future policies; 

- Administer the Commission Equipment Authorization program as 

specified under Part 2 and provide engineering and management 

functions related to appropriate rules; and, 

- Assist consumers and other parties by addressing their general and 

technical inquiries as well as publishing interpretations for their use. 

In performing these duties, and as required by the various rules, the 

staff generates own information, collects information from various 

parties or requires the information to be retained by certain parties. 

Most of the information is collected to support the Commission's 

Equipment Authorization program and is stored in the Equipment 

Authorization System (EAS). The following records are maintained in 

EAS: 

1. Grantee Information 

2. Authorization Application 

3. Third Party Authority Equipment Authorization Information 

8. Knowledge Database (KDB) Inquiries 

9. Knowledge Database (KDB) Publications 

10. FCC Surveillance of non-certified devices 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

The Lab also maintain electronic records associated with activities 

other than equipment authorization. These records are not stored in 

EAS but on the FCC network drives. Those include: 

11. Laboratory Administration 

12. Equipment Calibration and repair 

13. Lab Research 

14. Lab Correspondence 

Item Count 

Number of Total Disposition 
Items 

Number of Permanent 
Disposition Items 

Number of Temporary 
Disposition Items 

Number of Withdrawn 
Disposition Items 

10 1 9 0 

GAO Approval 

Electronic Records Archives Page 2 of 12 PDF Created on: 10/06/2022 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Outline of Records Schedule Items for DAA-0173-2019-0001 

Sequence Number 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

Grantee Information 

Disposition Authority Number: DAA-0173-2019-0001-0001 

Authorization Application 

Disposition Authority Number: DAA-0173-2019-0001-0002 

Third Party Authority Equipment Authorization Information 

Disposition Authority Number: DAA-0173-2019-0001-0003 

Knowledge Database (KDB) inquiries 

Disposition Authority Number: DAA-0173-2019-0001-0004 

Knowledge Database (KDB) Publications 

Disposition Authority Number: DAA-0173-2019-0001-0005 

FCC surveillance of non-certified devices 

Disposition Authority Number: DAA-0173-2019-0001-0006 

Lab Administration 

Disposition Authority Number: DAA-0173-2019-0001-0007 

Lab Calibration and repair 

Disposition Authority Number: DAA-0173-2019-0001-0008 

Lab Research 

Disposition Authority Number: DAA-0173-2019-0001-0009 

Lab Correspondence 

Disposition Authority Number: DAA-0173-2019-0001-0010 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Records Schedule Items 

Sequence Number 

Grantee Information 

Disposition Authority Number DAA-0173-2019-0001-0001 

Records contain all the information about a grantee, including name, address, 

other contact information, assigned grantee code, any subsequent changes to the 

information, specific correspondence and documentation of any action related to 

the grantee taken by the Commission staff. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N1-173-94-1 / 01
Citation N1-173-87-4 / 19 

Disposition Instruction 

Cutoff Instruction Cut off at the end of the calendar year of the last 

activity related to application 

Retention Period Destroy 40 year(s) after Cutoff 

Additional Information 

2 

GAO Approval 

Authorization Application 

Disposition Authority Number 

Not Required 

DAA-0173-2019-0001-0002 

Records contain information provided to the FCC at the time of filing the equipment 

authorization application. This includes all the attachments required by the rules, 

any correspondence prior to approval, pre-approval guidance, inquiries about the 

application before or after the grant, disposition status of the grant, any subsequent 

change to the grant after the initial applications including permissive changes, 

modifications, changes to confidentiality of the attachments and all correspondence 

related to post-market surveillance. The record also includes information about the 

firm that tested the device and the TCB issuing the grant. 

Final Disposition Temporary 

Item Status Active 
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Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Is this item media neutral? Yes 

Do any of the records covered Yes
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-173-94-1 / 01
Citation N 1-173-87-4 / 13 

NN-173-87-4 / 14 

NC1-173-82-3 / 03 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of the calendar year of the last 

activity either by the grantee or the FCC including 

audit or market surveillance 

Retention Period Destroy 40 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 

Third Party Authority Equipment Authorization Information 

Disposition Authority Number DAA-0173-2019-0001-0003 

These records contain the information about third party entities which are part 

of the equipment authorization and testing process. These entities include: The 

Telecommunications Certification Bodies (TCBs), TCB Designating Authorities 

(TDAs), TCB Accreditation Bodies (TCBAs), Accredited Test Firms, and Test Firm 

Accrediting Bodies (TFABs). These records include: names, addresses, contact 

information, and if applicable, key employee scopes; authorization scopes for the 

entity, accreditation information and justification documentation for capabilities; 

annual surveillance summaries; FCC checklists; recognition status including 

recognized countries; all correspondence with the entity; Mutual Recognition 

Agreement information. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Do any of the records covered Yes
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-173-94-1 / 01 
Citation N1-173-87-4 / 07 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of the calendar year from last action 

taken, a designation granted, or association with an 

application or application related entity was made. 

Retention Period Destroy 40 years after cutoff or 5 years after cutoff if 

a designation, an association with an application, or 

an accreditation was not made. 

Additional Information 

GAO Approval Not Required 

Knowledge Database (KDB) inquiries 

Disposition Authority Number DAA-0173-2019-0001-0004 

All inquiries submitted by public for rule interpretations including attachments and 

responses from the Commission staff. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes
by this item exist as structured 
electronic data? 
GRS or Superseded Authority N 1-173-08-4 
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of the calendar year of any activity 

associated with the inquiry. 

Retention Period Destroy 5 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 
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Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

5 Knowledge Database (KDB) Publications 

Disposition Authority Number DAA-0173-2019-0001-0005 

All guidance documents published by the Commission in the KDB providing 

information to the public. The record would include drafts issued for comments, 

responsive comments on drafts, published documents with attachments and, if 

multiple revisions, all revised versions. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered Yes
by this item exist as structured 
electronic data? 
GRS or Superseded Authority N 1-173-08-4 
Citation 

Disposition Instruction 

Cutoff Instruction Cut off at the end of the year of the latest publication 

or the expiry date set at the time of publication. 

Retention Period Destroy 5 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 

6 FCC surveillance of non-certified devices 

Disposition Authority Number DAA-0173-2019-0001-0006 

All the correspondence associated with sample request, test report and any 

correspondence with responsible parties. The record will also include information if 

the device was purchased by the Commission for sample testing. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 
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Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Do any of the records covered Yes
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N 1-173-8-05 
Citation N 1-173-08-6 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of the year in which device was 

tested. 

Retention Period Destroy 5 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 

7 Lab Administration 

Disposition Authority Number DAA-0173-2019-0001-0007 

Records of equipment purchased by the Commission for operation of the 

Laboratory and included in the official inventory. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N 1-173-08-5 
Citation N 1-173-08-6 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of the calendar year in which device 

was tested. 

Retention Period Destroy 5 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 

8 Lab Calibration and repair 

Disposition Authority Number DAA-0173-2019-0001-0008 

Records associated with calibration, repair and maintenance of equipment used in 

the Laboratory and inventoried by the Commission 

Final Disposition Temporary 
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Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N 1-173-87-4 / 10 
Citation 

Disposition Instruction 

Cutoff Instruction Cut off at the end of the year of last calibration. 

Retention Period Destroy 3 year(s) after the equipment is disposed. 

Additional Information 

GAO Approval Not Required 

Lab Research 

Disposition Authority Number DAA-0173-2019-0001-0009 

Technical reports generated by the Laboratory including white papers, test reports, 

surveillance reports or any investigation conducted by the staff. 

Final Disposition Permanent 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N 1-173-08-3 
Citation N1-173-87-4 I 21 

Disposition Instruction 

Cutoff Instruction Cut off at the end of the calendar year when final 

version is published. 

Transfer to the National Archives Transfer to the National Archives 30 year(s) after 

Additional Information 

What will be the date span of the Unknown
initial transfer of records to the Bureau reviewing for available transfers. 
National Archives? 
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Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

How frequently will your agency Unknown
transfer these records to the Once retention period obtained, there will be an
National Archives? 

annual check for available transfers. 

Lab Correspondence 

Disposition Authority Number DAA-0173-2019-0001-0010 

Any general correspondence by the Laboratory staff that and not included in any 

other type of records. 

Final Disposition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered No
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

GRS or Superseded Authority N 1-173-87-4 / 06
Citation 

Disposition Instruction 

Cutoff Instruction Cutoff at the end of the year of the correspondence. 

Retention Period Destroy 5 year(s) after Cutoff 

Additional Information 

GAO Approval Not Required 
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Request for Records Disposition Authority Records Schedule: DAA-0173-2019-0001 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

09/16/2019 Certify Antonia 

McGowan 

Agency Records Off 

icer 

Office of the Managing 

Director - Performance 

Evaluation and Records 

Management 

01/28/2022 Return for Revisio 

n 

Ann Gillette Appraisal Archivist National Archives and 

Records Administration 

- ACNR Records 

Management Serivces 

06/23/2022 Submit For Certific 

ation 

Antonia 

McGowan 

Agency Records Off 

icer 

Office of the Managing 

Director - Performance 

Evaluation and Records 

Management 

06/23/2022 Certify Antonia 

McGowan 

Agency Records Off 

icer 

Office of the Managing 

Director - Performance 

Evaluation and Records 

Management 

09/22/2022 Submit for Concur 

rence 

Ann Gillette Appraisal Archivist National Archives and 

Records Administration 

- ACNR Records 

Management Serivces 

09/29/2022 Concur Margaret 

Hawkins 

Director of Records 

Management Servic 

es 

National Records 

Management Program 

- ACNR Records 

Management Services 

09/29/2022 Concur Laurence 

Brewer 

Chief Records Office 

r 

National Records and 

Archives Administration 

- National Records and 

Archives Administration 

10/06/2022 Approve Debra Wall Deputy Archivist National Archives and 

Records Administration 

- ND Archives I Office 
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New Disposition Authority 

DAA-0173-2019-0001-0001 

DAA-0173-2019-0001-0002 

DAA-0173-2019-0001-0008 

DAA-0173-2019-0001-0009 

DAA-0173-2019-0001-0012 

Item Description 

Rerords rontain a l l  the information about a grantee, including name, 
address,eothercontactinformation,eassignedegranteeecode,eany 
subsequentchangesetoetheeinformation,specific rorrespondenceeand 
documentationeofanyeactionrelatedetoetheegranteeetakenebyethe 

Granteeelnformation Commissionestaff. 

Rerords rontaineinformationeprovidedeby the applicant at the time offiling 
theeequipment authorizationapplication.eThisincludeseal letheeattachments 
requiredebyetheerules,eanyecorrespondenceeprioretoeapproval,epre-approval 
guidance,einquiries about the application before orafter the grant, 
dispositionstatuseoftheegrant,eanyesubsequentchangesetoetheegrantafter 
theeinitia l a pplicationsincludingepermissivechanges,emodifications, 
changestoconfidentialityoftheeattachmentseandeal lerorrespondence 
relatedtoepost-marketsurveillance.eTheerecordealsoeincludeseinformation 

Authorized Application abouttheefirmethat testedethedeviceeandetheTCBeissuingthegrant. 

TheseererordsecontainetheeinformationeaboutetheeTelerommunications 
CertificationeBodies(TCBs),TCBeDesignatingAuthorities(TDAs),TCB 
AccreditationeBodiese(TCBAs),AccreditedeTesteFirms,eandeTesteFirm 
AccreditingeBodies(TFABs).Theseererordseinclude:enames,eaddresses, 
rontactinformation,ekeyeemployeeescopes;eauthorizationesropesforthe 
entity;accreditationeinformationeandejustificationedocumentationfor 

Third Party Authority capabilities;eannualesurveillanceesummaries;FCCechecklists;recognition 
EquipmenteAuthorization statusincludingerecognizedcountries;eal lecorrespondenceewithetheeentity; 

andeif applicable,eMutualeRerognitioneAgreementinformation. 

Knowledge Database Alleinquiriesesubmittedebyepubliceforeruleeinterpretationseincluding 
(KDB)elnquiries attachmentseanderesponsesefromtheeCommissionestaff. 

AlleguidanceedocumentsublishedebyetheeCommisioneinetheeKDBeproviding 
informationetoetheepublic.eTheerecordewouldeindud e d raftsissuedfor 

Knowledge Database romments, responsive comments on drafts, published docuements with 
(KDB)ePublications attachmentseand,eifemultipleerevisions,eal lerevisedversions. 

Alletheerorrespondenceassociuatedewithesampleerequest,etestreportand 
anyerorrespondenceewitheresponsibleep,1rties.eTherecordewillealsoeindude 

FCCSurveillanceeofnon informationeiftheedevicewasepurchasedebyetheeComissioneforsample 
testing. 

RerordseofequipmentepurchasedebyetheeComissioneforoperationeofthe 
Laboratoryeandeindudedeinetheeofficia l inventory. 

Rerordsassociatedewithcalibration,repair,eandemaintenanceof 
LabCalibrationeanderep.,ir equipmentusedeinetheelaboratoryeandeinventoriedebyetheeCommision. 

Technicalereportsgeneratedebyetheelaboratoryeincludingwhiteepapers,test 
reports, surveillanceereports orany investigation ronductedeby the staff. 

Disposition Type 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Permanent 

Disposition Instructions 

Cutoff atetheeendeoftheecalendar yeareofthe 
lasteactivityerelatedetoapplication.eDestroy 
40year(s)eafterCutoff. 

Cutoff atetheeendeoftheecalendar yeareofthe 
lasteactivityeeitherebyetheegranteeeoretheefCC 
includingeauditeormarketsurveillance 
RetentionePeriodDestroy40year(s)eafter 

Cutoffeatetheeendeoftheecalendaryearefrom 
lastactionetaken , a edesignation granted , o r  
associationewitheaneapplicationewasemade; 
Desttoye40yearsafterecutoff;eore5eyears 
aftercutoff i f aedesignation,eaneassociation 
withea n a pplication,eo r a n eaccreditationewas 

Cutoff atetheendeof theecalendareyea r of any 
activityassociatedewithetheeinquiry.eDestroy 
S yearseafterecutoff. 

Cutoffeatetheendeoftheeyea r ofetheelatest 
publicationeoretheeexpriiryedateeseteatethe 
timeeofepublication . DestroyeS yearsafter 
cutoff. 

Cutoff atetheeendeoftheeyeareinewhichedevice 
wasetested.eDestroyeS yearsafterecutoff. 

Cutoff atetheeendeof theecalendaryearein 
whichedevicewasetested.DestroyeS years 
after cutoff. 

Cutoffeatetheeendeoftheeyea r ofelast 
calibration.eDestroye3 yearsafterthe 
equipment is disposed. 

Cutoff atetheeendeof theeyearewhenefinal 
versionpublished.eTransferetoetheeNational 
Archivese15eyear(s)eafterecutoff. 

SupercededAuthority 

Nl-173-94- 1 / 01 

Nl-173-87-4e/ 19 

Nl-173-94- 1 / 01 

Nl-173-87-4e/ 1 3  

NN-173-87-4e/ 14 

NCl-173-82-3e/ 03 

Nl-173-94- 1 / 01 

Nl-173-87-4e/ 07 

Nl-173-08-4 

Nl-173-87-4e/ 10 

Nl-173-87-4 / 21 

Previous description Previous Disposition 

Equipment Certification/ 
Applications/Certification 
Grants 

Contains applications form (FCC form 73) with descriptive information such as 
circuitdiagrams,ephotograoh s a n d d eviceedescriptions,ereportseofmeasurments, 
correspondenceeandecopieseofgrantse(FCCeformse722-Aeore731-A) Temporary 
Containsgrantee'sename,eaddress,ecodeenumber,eandemanufacturer'sename, 
addresseanderodeenumber.elnformationeusedebyeFCCeandeU.S.eCustomstoeidentify 
equipment authorization applications. Temporary 

Equipment Certification/ Contains applications form (FCC Form 73) with descriptive information such as 
Applications/Certification circuitdiagrams,ephotograoh s a n d d eviceedescriptions,ereportseofmeasurments, 

correspondenceeandecopieseofgrantse(FCCeFormse722-Aeore731-A) Temporary 

Equipment Authorization Computerized database of information pertain ing to fCC form 73l used in 
Application processing application. Temporary 

Computerizes listing of licensed transmitting equipment, including supplemenmt· 
Radio Equipment List used in studiesof frequency band a lloc.ation matters. Temporary 

lnput:eApprovedeequipmen t authorizations,eFCCForme731A 

Outputs:eGreenebook,publicenotices,eandesemi-annualesupplements. 

Denied and Dismissed Thisfile contains the applications in Equipment Certification,TypeAcceptance, 
Applications andeTypeeAcceptance,eandeTypeApprova lewhichedidenoteresulteineaegrant. Temporary 

Equipment Certification/ Contains applications form (FCC Form 73) with descriptive information such as 
Applications/Certification circuitdiagrams, photograohs and device descriptions, reports ofmeasurments, 

correspondenceeandecopieseofgrantse(FCCeFormse722-Aeore731-A) Temporary 
Correspondence,ememoranda,testdata,enotes,eetc.erelatingtosampleetestingol 
equipmentesucheasecordlesstelephones,ecomputingdevicesanderadiofrequency 

Sample Equipment Files lighting sources. Temporary 

Thesystemcontainsquestionsfiledeelectronicallyebyetheepubl icanderesponsesto 
thesequestions.Theeresponseemay a lsoeinclude one or more attachements.eln 
addition , ;, epublishedeversioneofthiseinformationeisealsoeavailable,eifetheeinquiryeis 
determined to be on genera leinterest and should therefore beepublished a s a n  
FAQ or aetaffinterpretation.eOne key identifierexists for each inquiry or 

OET Knowledgebase System publication filed. It is topmost key to all the information stored on file for an 
(Master file) inquiry or publication. Temporary. 

Thesystemcontainsquestionsfiledeelectronicallyebyetheepubl icanderesponsesto 
thesequestions.Theeresponseemayealsoeincludeeoneeoremoreeattachements.eln 
addition , a epublishedeversioneofthiseinformationeisealsoeavailable,eifetheeinquiryeis 
determined to be on genera leinterest and should therefore beepublished a s a n  
FAQ or aetaffinterpretation.eOne key identifierexists for each inquiry or 

OET Knowledgebase System publication filed. It is topmost key to all the information stored on file for an 
(Master Fi le) inquiry or publication. Temporary. 

Sampletrackingdataefileseconsistofeinformationerelatedetoetheereceiptand 
disposa leofsamplesereceivedefortestingatetheelaboratory.eTheesamplesemayebe 
obtained from the manufacturer or may be purchased by the Commission as part 

Laboratory Sample Tracking of aepre-grantor post-grantinvestigation, oras part ofan investigation 
Systeme(MastereDataeFile) Temporary 

TheViolationseDatabasettads thereceipt and d isposition of informationrelated 
tocasesopenedein supportof enforcement with the equipment authorization 

LaboratoryeViolationsDatabase regulations.eTheeinformationettadedeincludesetheecaseestatus,coordinating 
(Master Data File) bureaus/offices,eandeothercaseeinformation. Temporary 

Sampletrackingdataefileseconsistofeinformationerelatedetoetheereceiptand 
disposa leofsamplesereceivedefortestingatetheelaboratory.eTheesamplesemayebe 
obtained from the manufacturer or may be purchased by the Commission as part 

Laboratory Sample Tracking of aepre-grantor post-grantinvestigation, oras part ofan investigation 
Systeme(MastereDataeFile) Temporary 

TheViolationseDatabasettads thereceipt and d isposition of informationrelated 
tocasesopenedein supportof enforcement with the equipment authorization 

LaboratoryeViolationsDatabase regulations.eTheeinformationettadedeincludesetheecaseestatus,coordinating 
(Master Data File) bureaus/offices,eandeothercaseeinformation. Temporary 

Testdata,repairenotes,ememoranda,eetc.erelatingetoerepairsandecalibrationof 
testeequipmentesucheasefieldeintensitymeters,signalegenerators,poweremeters, 

C..librationeandeRepa ireFiles Temporary 

Masterfile.eSystemecontains reports thatdocument testing and analysis of RF 
devicesethat areemarketed , o r eproposedeforemarketing,eor areetheesubjecteofa 

LaboratoryTechnical Reports Commission research in itiative. Reports are manually asignedsequential 
(system) numberseandefileseareenamedebasedeonetheereportsubjecl Temporary 

Containetechnicalemateria l of studies requiredduring engineeringmeasurements 
andeevaulatio n o f technicaledata .eAlsoeinclude:ereports,ebulletins,ememorandaeand 

Project Files correspondenceerelativeetoeBrancheactivities. 

Previous Disposition Instructions 

Cut-offefileeverythreeeyearseandetransferetoeFRC. 
Destroyefiveyearsaftercutoff. 

MaintaneineOffice.eDestroyewhenefoureyearsold. 

Cut-offfileeveryethreeyearseandettansferetoefRC. 
Destroyefiveyearsaftercutoff. 

Destroyedataeelements,eoutputs,eandedocumentation 
whenenoelongerrequired for administrativeuse. 

Destroyedataeelements,eoutputs,eandedocumentation 
whenenoelongerrequired for administrativeeuse. 

Returnapplicationewitheal lesupportingdocumentsto 
applicant;eDestroyetheererordseofeFCCeactioneand 
applicableerorrespondenceewhenel yeareold.elfeunable 
toereturntheeapplicationetoetheeapplicant,destroythe 
application,eal lesupportingdocuments,etherecordsof 
FCCaction,eandeapplicableecorrespondenceewhenel 
yeareold. 

Cut-offfileeveryethreeyearseandettansferetoefRC. 
Destroyefiveyearseaftercutoff. 

Retaine3eyearsaftercasedosed,thenedestroy. 

Destroyewhenereportseareenoelongerneededfor 
administrative purposes. 

Destroyewhenereportseareenoelongerneededfor 
administrative purposes. 

DeleteelOyearsaftertheeauthorizationeiseissued. 

DeleteelOyearseafterviolationehasebeeneclosed. 

DeleteelOyearsaftertheeauthorizationeiseissued. 

DeleteelOyearseafterviolationehasebeeneclosed. 

Destroyeaftereequipmenteiseretired. 

Deleteewhenetheererordsearee3eyearseold,eorenoelonger 
neededeforeadministrativeepurposes,ewhicheveris 

Cutoffeinactivefileseannual lyeandesendetoeFRC.eTranfer 
toetheeNationaleArchiveseineSeyearblodsewheneSeyears 
old. 



OAA-0173-2019-0001-0014 

DAA-0173-2016-0003-0001 

OAA-0173-2016-0003-0002 

Nl-173-87-4,eiteme30 

Nl-173-87-4,eiteme31 

Nl-173-87-4,eiteme32 

Nl-173-87-4,eiteme34 

OBSOLETE 

OBSOLETE 

OBSOLETE 

OBSOLETE 

OBSOLETE 

OBSOLETE 

OBSOLETE 

OBSOLETE 

OBSOLETE 

Anygeneralecorrespondenceebyetheelaboratorystaff that andenoteinduded 
LabeCorrespondence ineanyeothertypeoferecords. Temporary 

DismissedUperimental 
LicenseeandeAuthorizatio DismissedeAppliationsindudeerelatedexhibits,ecorrespondencesand 
Applications Temporary 

Approved Experimental 
LicenseeandeAuthorizationeApprovedeapplicationsindudeerelatedexhibits.ecorrespondene.otes, 
Applications reports and licenses. Temporary 

FrequencyCoordination Containstechnicalcommentsfromotheregovemmentagenciesrelativeto 
Records frequency assignments. Temporary 

Non government 
Frequency Assignment Containedassifiedeandeunclassifiedenongovernmentelic<'nsedocuments 
Records supportbyefederalegovemmentcontractserelatingtonationaledefense. Temporary 

Contains annually updatedemicroficherelating to theelistings in frequency, 
service,eandecallesignesequenceeusedetoemaintainetheeMaster 
NongovernmenteFrequencyeRecord .eContainsassignmentsforeservices 

Frequency Assignment exceptauthorizationseofaircraft,eamateur,eship,eandecertaincitizens 
List stations. Temporary 

Containscasehistoriesofeinterferencebetweeneauthorizedfacilitieseofth, 
National Interference File U.S.eGovernmenteandeU.S.elicenseesefiledeineorderofefrequency. Temporary 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

N/A N/A N/A 

Cutoft atetheeendeoftheeyeareofthe 
correspondence.eDestroyeS yearsafter 
Cutoff. Nl-173-87-4e/ 06 

Cutoft onetheelasteday oftheecalendareyearein 
whichetheeapplicationwasedismissed. 
Destroye3 yearseaftercuteoff. Nl-173-08-002e/ 01 

Nl-173-87-4 / 36 

Nl-173-80-2e/ 31 

Cutofttheelast day ofthe calendar year in 
whichetheelastegrantedlicenseeforea cal lesign 
expired. Destroye3 yearseafterecuteoft. Nl-173-08-002e/ 01 

Nl-173-87-4 / 36 

Nl-173-80-2e/ 31 

Revieweverye2 years. Destroyewheneno 
longerneededefor administrativepurposes. NN-172-145-25 

Maintaineineoffic<'. Destroyewhenetene(lO) 
years old. NN-172-145-28 

Maintaineineoffice.eDestroyewhenesuperseded 
or updated. NN-172-145-26 

Maintain in  office. Destroyewhenetwoe(2) 
years old. NN-172-145-30 

N/A Nl-173-87-4,eitemeOl 

N/A Nl-173-87-4,eiteme02 

N/A Nl-173-87-4,eiteme03 

N/A Nl-173-87-4,eiteme04 

N/A Nl-173-87-4,eitemeOS 

N/A Nl-173-87-4,eiteme06 

N/A Nl-173-87-4,eiteme09 

N/A Nl-173-87-4,eitemell 

N/A Nl-173-87-4,eiteme14 

Containereports,ebulletins.ememorandaeandecorrespondenceeincidentaletoethe 
operation of the Branch. Temporary 

MastereFile:eTheesystemcontainsepaperfiledeandeelectronicefilingedataeand 
documents usedeinethe review and approvale(or denial)eofspectrumeand for 
experimenta lepurposes.eOneeapplicationeidentifierexistseforeeacheapplicationfield 
l t a lso contains an audit traileofchanges made to this informationeduring the 

Uperimental Liscensing System review and approval proces. Temporary 
Arrangedalphabeticallyebyenameeofapplicant.Theerecordseinethisserieseusually 
consists ofFCCeForme459 "R.idio Stationelicense,"eFCCforms 40l ande405 

Experimental Station License "ApplicationeforeNeweoreModifiedeRadioeStationConstructionePermit,"ea financial 
Files statement,eande;,esupplementarynarrativeestatement. Temporary 

SubmittedeundereParte5.eAuthorizationeissuedeforbasiceresearcheandedevelopmenl 
of new equipment for government and nongovernment use (forms as utilized). 
Theauthorizationperiodalthoughedefinite.eisvariableeandemustebeerenewedby 

Applications FCC for 405. Temporary 

Underesectione310eoftheeCommunicationseActeandeParteleoftheeCommission's 
Rules, when 50% of ownership or ownership changes (new), then two forms are 
compiled for those stations listed in item 2 6 a bove. Form 702. Assignment of 

Ownership File Permi t/  License, are the required forms. Arrangement is by company. Temporary 
Pending Application File for 
Experimental R.idio Stations Applications for new or changed facilities for experiemental radio stations. Temporary 

These files document alleauthorizationsforexperimenta leradio stations, and a lsc 
Experimental Station License containengineeringeandelega ledata,exhibitseandecorrespondence,eandereportsof 
Files experiementalwork Temporary 

These files document alleauthoriutionsforexperimenta leradio stations, and a lsc 
Experimental Station License containengineeringeandelega ledata,exhibitseandecorrespondence,eandereportsof 
Files experiementalwork Temporary 

MastereFile:eTheesystemcontainsepaperfiledeandeelectronicefilingedataeand 
documents usedeinethe review and approvale(or denial)eofspectrumeand for 
experimenta lepurposes.eOne applicationeidentifierexists for each applicationfield 
l t a lso contains an audit traileofchanges made to this inlormationeduring the 

Experimentalliscensing System review and approval proces. Temporary 
Arrangedalphabeticallyebyenameeofapplicant.Theerecordseinethisserieseusually 
consists ofFCCeForme459 "R.idio Stationelicense,"eFCCforms 40l ande405 

Experimental Station License "Application for New or Modified Radio Station Construction Permit," a financial 
Files statement,eandeaesupplementarynarrativeestatement. Temporary 

SubmittedeundereParte5.eAuthorizationeissuedeforbasiceresearcheandedevelopmenl 
of new equipment for government and nongovernment use (forms as utilized). 
Theauthorizationperiodalthoughedefinite.eisvariableeandemustebeerenewedby 

Applications FCC for 405. Temporary 

Underesectione310eoftheeCommunicationseActeandeParteleoftheeCommission's 
Rules, when 50% of ownership or ownership changes (new), then two forms are 
compiled for those stations listed in item 2 6 a bove. Form 702. Assignment of 

Ownership File Permi t/  License, are the required forms. Arrangement is by company. Temporary 
Pending Application File for 
Experimental R.idio Stations Applications for new or changed facilities for experiemental radio stations. Temporary 

These files document alleauthoriutionsforexperimenta leradio stations, and a lsc 
Experimental Station License containengineeringeandelega ledata,exhibitseandecorrespondence,eandereportsof 
Files experiementalwork Temporary 

These files document alleauthorizationsforexperimenta leradio stations, and a lsc 
Experimental Station License containengineeringeandelega ledata,exhibitseandecorrespondence,eandereportsof 
Files experiementalwork Temporary 

lndudeseal lecoordinationeformsewhicheareeusedetoobtainetechnicalcomment! 
fromotherGivernmentagenciesrelativetoefrequencyasssignments.elncludes 

FrequencyCoordinationActions classified material. Permanent 

Classified non-Government Containclassifiednon-GovemmentlicensedocumentssupportedebyeFederal 
FrequencyAssignmenteRecords GovernmentcontractserelatingetoetheeNationaleDefense. Permanent 

Relatesetoetheelistingseinefrequency,serviceeandecallesignesequenceeusedeto 
maintainetheeMasterNon-GovemmenreFrequencyeRecordeandetoeprepare 
notification s toeregisterassignmentseinternationally,eListseincludeassignmentsfor 
a l leservicesexceptauthorizations of ai rcraft,eamateur,eshipeandecertaincitizen 

Frequency Assignment Lists stations. Temporary 

Contain s a ecase h istory of interference betweeneauthorizedfacilities oftheeU.S 
GovernmenteandeFCCeLicensees.elncludesclusifiedmaterial. Permanent 

lnformationepertainingetoofficeandemanagementeprojects.ecorrespondenceeand 
agenda items. Input: title, 10, category, date in itiatedeorganizationa l unit, 
contact.etc. Output: reports,generatedefrominformationcontainedeinethe 

OETTrackingeSystem database,eofactionstakeneandependingeandecompletedactions. Temporary 
lndudesincomingecorrespondenceeincidenta letoetheeoperationeoftheeoffice. 

GeneralCorrespondencefiles lncludedeisecorrespondencefrometheepubliceandegovernmentagencies. Temporary 
lndudesecopyeofa l leoutgoingcorrespondence.eFiledechronologically.eBreakfile, 

Reading File annually. Temporary 
lncludesmemoranda,ereports,eandebulletinsedealingeprimarilyewitheinternal 
administrative matters (for e><ilmple, employee information bulletins. 

Subject Files memorandum from the Managing Director). Temporary 
Memoranda and related documentation presenting items to the Commission for 

Agenda Materials Temporary 
Sampling and Measurement Branch - Contain reports, bulletins, memoranda and 
correspondenceincidenta letoetheeoperationeoftheeBranch. Temporary 
Containemateria l relating toerulemaking matters. andea llocationactions,einewhich 

RulemakingActivityfiles theeBrancheiseinvolvedeorewhichehasebeeninitiatedebyetheeBranch. Temporary 
TechnicalStandardseBranche- Containstandardsformeasuringinstrumentsand 

MeasurementStandardsFiles forprocedureseforemeasuring interference. Temporary 
Computerizeselistingofelicensedtransmittingeequipment.eindudingesupplements 
used in studiesof frequency band a lloc.ation matters. Input: Approved 
equipment authorizations, FCCform 731A. Outputs: Green book.public notices, 

R.idioeEquipmentelist and semi-annual supplements. Temporary 

Maintaineineoffice. Destroyewhene3eyearsold. 

Deletee3 yearsaftertheeexpirationeofelicense/grant 

Destroye2 yearseaftertheeexpirationeoftheelicesnse. 

Destroye2 yearsaftereexpiration. 

Wheneportionsearesupercededorebecomeobsolete, 
destroy. 
lfapplicationegranted,movedetoeiteme70.elfenot, 
returnedetoapplicant. 

Retainactiverecordse(thenebecomeepatteofeiteme70B) 

TransferetoeFederaleRecordseCentera l l edeletedstation 
files,e3 yearsafteredateeofeactionedeletingstation. 

Deletee3 yearsaftertheeexpirationeofelicense/grant 

Destroye2 yearseaftertheeexpirationeoftheelicesnse. 

Destroye2 yearsaftereexpiration. 

Wheneportionseareesuperc .. dedeorebecomeobsolete, 
destroy. 
lfapplicationegranted,movedetoeiteme70.elfenot, 
returnedetoapplicant. 

Retainactiverecordse(thenebecomeepatteofeiteme70B) 

TransferetoeFederaleRecordseCentera l l edeletedstation 
files,e3 yearsafteredateeofeactionedeletingstation. 

Retaineineaccordanc<'ewithsecurityregulations(no 
ttasferinstructions). 

Retaineineaccordanc<'ewithsecurityregulations(no 
ttasferinstructions). 

Disposeewhenelistsareesuperseded. 

Retaineineaccordanceewithsecurityregulations(no 
ttasferinstructions). 

Destroyedataeelements,eoutputs,eandedocumentation 
whenenoelongerrequired for administrativeeuse. 

Destroyewhenethreee(3)eyearsold. Maintain in  office. 

Maintaineineoffice. Destroyewhenetwoe(2)eyearsold. 

Maintaineineoffice. Destroyewhenethree(3)eyearsold. 
Maintaineineoffice. Revieweannually.eDestroyeas 
appropriate. 

Maintaineineoffice. Destroyewhene3eyearsold. 
Maintaineineoffice. Revieweannually;edestroywhen 
fivee(S)eyearsold. 
Maintaineineoffice. Destroyewheneobsoleteeor 
superseded. 
Destroyedataeelements,eoutputs,eandedocumentation 
whenenoelongerrequired for administrativeuse. 
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N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

NN-172-145, item 77 

NN-172-145,eiteme78 

NN-172-145, item 79 

NN-172-145,eitemeSO 

NN-172-145,eiteme83 

NN-172-145,eiteme84 

NN-172-145,eitemeSS 

NN-172-145,eiteme86 

NN-172-145,eiteme87 

NN-172-145,eitemeSS 

NN-172-145,eiteme89 

NN-172-145, item 90 

NN-172-145,eiteme91 

NN-172-145,eiteme92 

NN-172-145,eiteme93 

Nl-173-88-004e/ 1  

Nl-173-88-004e/ 2  

Nl-173-88-004e/ 3  

Type Acceptance Files 

Application Reference file 

Containsstandardseformeasuringeinsramentseandeforemeasurmentproceduresto 
beeusedeinemeasuringeinterference. 

Typeacceptanceeoferadioetransmittingeequipmenteisebasedeonerepresentations 
andetestedataesubmittedetoetheeCommissionebyemanufacturerseoreprospective 
licenses. A separaterequestfortypeeacceptanceeshallebeesubmittedforeach 
different typeof equipment. Each request may b e i n letter formwith 
accompanyingtechnica ledataeandecertilications. 

Applicationseforestationeauthorizationseinesomeeserviceserequireeaedetailed 
technicaledescriptioneoftheeequipmenteproposedetoebeeused .elneordertosimplify 
theepreparationeandeprocessingofapplicationsebyeeliminatingtheeneedefor 
submission of equipment specifications with each application, the Commission 
willeacceptforapplicationereferenceepurposesdetailedtechnicalespecilicationseof 
equipmnenmtedesignedeforeuseeinetheseservices. 

Consistsofebooklets,ereports,rorrecpondenceeandeotherdataereceivedebyethe 
Commission from equipment companies, readio engin�ring consultants, 
engineeringprofessionalsocieties,eetc.,eonevariedesubjects.elndudedeareefileson 
Specttum Utilization,ePatents,eForeigneManufacturerseequipment,elnterference, 
Actual Performance Studies of equipment and systems descriptions. This materia 
isenoterequiredebyetheeCommissioneundereitseRulesebutehasevalueeaseresearcheand 

Origina ls areemaintainedein appropriateofficeof record. andemay be disposedof 
whenetheAdministrativeeneedseoftheeOivisioneareeended. Theretentionperiodt, 
bedeterminedebyetheeDivisionChief,which,eexceptforexceptionalcircumstances 
shouldenot exceede2 years following the yea r i n ewhicheactioneon theerecordeis 
completed. A. Purchaseorders.edirectpurchaseerequisition s foreequipmenteand 
supplies, travel authorizations, expense accounts,vouchers, etc.;ebills of lading 
coveringshipmentseofgoodsetoeandefromelilboratoryeoneGovemmentandeprivate 
bills. B. Leaverecords,etimeeandeattendanceereports,eandeotherdataerelativeto 
payrolling,eincludingpayrollecheckelistings. C. Annualereportandepreliminary 
budgetpresentation data, a l l a t the Divisionlevel.eO.ePersonnel filesof Division 
employees containing usual data meeting limited requirements of OMsion -- all 
recordematetia l ineofficia l personnelefileeineWashington. E. Projectprogress 
reports.activityreportseandealleothereadministrativereports. F. Buildingeand 

Administrative "Housekeeping" grounds blueprints and drawings of permanent utilities. G. Automotive records 

CorrespondenceeandeCopiesof 

Copies of equipment type 
approval letters to 
manufacturerseofequipment. 

Reportseoftypeeapprovaletest 
projects 

LilboratoryeDivisionfiles 

Type approval correspondence 
notliledeimeprojectliles 

Property control and 
accountability records 

Catalog Files 
Equipment Service and 
Operating materials 

StatuseofClearanceDiagrams 

FrequencyAllocationeReports 

Earlyelntemationalelistingsof 
Radio Frequencies 

sucheasegasolinecards,purchaseordersforebatteries,etires.etc. 
Classifiedematerialeincludingecorrespondence,eagendaeitems,eworkpapers,eand 

Correspondenceeandecopiesofmemorandaerelatingtotheefunctionseofthe 
LaboratoryOivision,ecorrespondenceewithothereorganizationa l unitseofthe 
Commissionarrangedchronologicallybyeorganizationaleunit.eMosteofthis 
matetia l i s of temporaryevalueetoetheeDivisioneChiefeinehiseadministtative 

Theseeareetheeofficia l fileecopiesfortheeCommission 

no description 

Fileeofeprojectsecurrentandecompletedotherthahoseeine[item ] 8 7 a bove,coverin1 
suchematters as technica l tests andemeasurmenets ofequipment.general 
engineeringstudies,developmentoftechniqueseandeequipment;eandethe 
calibrationeofequioment.eFiledeaccordingtoeProjectenumber. 

Thisfileecoverseinquiriesforwhicheprojectsewereneveropened. 

Committeefilesconsistingofeletters,ememoranda,technicaldata,eptinted 
dornmentseandevariouseotherememorandaepertainingetoetheeworkeoftheescientilic 
orengineeringecommitteeeinewhichetheeDivisioneithereparticipatedeorehaseaewide 
interest.esucheaselnstituteeofeElectrica leandeElectroniceEngineers;elnternational 
RadioConsultativeCommittee;lnternational ScientificeRadioeUnion,eUSA 
Commission I; American Standards Association; Radio Technical Commission for 
Matine;eElecttonicelndusttiesAssociation;eJointTechnicaleAdvisoryCommittee; 
RadioePropagationeAdvisoryeCommittee;eRadioelnterferenceTechnical 
Committee;elnternationa l SpecialeCommitteeStudyeOrganization,etc. 

Propertyconttoleandeaccountabilityerecords,eincludingeinventorylists,einventory 
cards,eandereportofsurveyfiles:eA.elnventorylistse B.elnventoryeCardseC. 
Repottofsurveyefileseandeotherpaperseusedeaseevidenceforadjustmentof 
inventoryrecords,noteotherwiseecoveredeinethiseschedule. 

Catalog Files. 

No description 

Flowchartspertainingetoeradioefrequencyeallocationsforcoasta le&enaut:ical 
applications.Thediagrarnsedatefrome1953eandemanyeduplicatecopiesare 
present.eTheserecordsareelocatedeineboxesel2eandel3eofWNRCeaccession54A-
0258. 

lncludeseFedera l analysis of radio frequencyspectrume(l928);e1istsof private 
radioereceivingstationse(ca.e1932-1941);eandel istsofactiveradioestations 
compiledebyetheeRadioeCorporationeofAmerica(l930-1937).lncludesereports 
lssuedebyetheeRadioTechnica lePlanningeBoardeconcerningfrequencyallocation 
lssues(1944) . AlsoincludeseFEC reports andebackground dataepertaining to 
allocationregulation.Theserecords are located ineboxese14-16 of WNRC 
accession54A-0258. 

lntemationalelistingseoferadioebroadcastingstations.e1928-51.Theelnternational 
TelecommunicationseUnlone(ITU)ecompiledtheselistlngstoefacilitateallocation 
andeinterferencematters.eTheseeareetheefirstsuchelistingsevercompiled.The 
records are locatedeineboxeselSS-158 ofWNRC accessione56C0084. 

Permanent 

Temporary/Permanent 

Temporary 

Temporary 

Temporary 

a .epermanent 
b.etemporary 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Temporary 

Permanent 

A.eRetaineaselongeaseequipmenteiseeligibleeforlicense. 
8. Disposeeofwheneequipmenteisenoelongerlicensed. 

Destroyeasematerialebecomesobsoleteeoresuperseded. 

A. OisposeeatedirectioneofeDivisioneChiefwhicheshould 
notexceede2 yearsfromefinaleaction. B. Disposeat 
directioneofe0ivisionChief,ewhicheshouldenoteexceede2 
yersfollowingeyearrecordwasecompleted. C. 
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