
REQUE..__R. AUTHORITY 

TO D1-~ 
1 

OF RECORDS 
( See Instructions 011 Renrse) IAR 4 

TO: GENERAL SERVICES ADMINISTRATION, 

114 
IC 1 4-154 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prov1s1ons of 44 USC. 33030 the dis­
posal request, including omendmenh, 1s opprov 
items that may be stomped "disposal not op 
drown" in column 10. 

3. MINOR SUBDIVISION 

\)t
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Date 

I hereby certify that I om outhorr.1'ed to act for this agency in matters perta1n1ng to the disposal of the agency's records, that the records proposed for dispos 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
( With Inclusive Dates or Retention Periods) 

RECORDS CONTROL SCHEDULE FOR 
THE CABLE TELEVISION BUREAU 

9. 
SAMPLE OR 

JOB NO. 
10 

ACTION TAKEN 

o.84 FUNCTIONS OF THE BUREAU. The Cable Television 
Bureau develops, recommends, and administers policies 
and programs with respect to the regulation of Cable te­
levision systems and related private microwave radio fa­
cilities. The bureau implements the Commission's cable 
television regulatory program, and performs the work and 
activities involved in the licensing and regulation of 
cable television relay stations, in coordination with the 
Broadcast Bureau. 

1 

CABLE TELEVISION BUREAU 
Records Schedule 

ADMINISTRATIVE AND GENERAL FILES 

Administrative-Piles--Working files of the administrativE 
assistant serving administrative housekeeping needs. 
Files consist of melDOranda, bulletins, reports, employee 
and budget information, and other administrative matters. 
Filed alphabetically by subject. 

DESTROY as administrative need is ended. 

page(s) ore not now needed for the business of this agency or will not be needed ofter the retention penods specified 

2 8 FEB 1974 
Chief, Becords Management Division 

(Date) (Signature of Agencv Representative) (Title) 
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. .. J 
Standard Form No. 1115-A -
Revised November 1951 . 
J'rcscribed by General Servieed Administration Job N'o.----~ Page
GSA Reg. 3-IV-106 

llr>'-202 'I of -ll-- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

CABLE TELEVISION BUREAU 
Records Schedule 

ADMINISTRATIVE AND GENERAL FILES (cont'd) 

2 Agenda Materials--Copies of agenda items consisting of 
documents prepared by the staff presenting matters to the 
Commission for appropriate action. Filed chronologically~ 

DESTROY as they become six months old. 

3 Catalogues describing communications equipment, technical 
journals, etc. Filed chronologically. 

DESTROY as superseded. 

4 Committee Files containing minutes of committee meetings, 
memoranda, reports, and technical data related to the 
Committee's work. Filed by co11DDittee's name. 

A. RETAIN files of active committees. 

B. DESTROY inactive committee files after 3 years. 

5 General Correspondence Files: 

A. Original letters received from the public and the 
official file copy of the Commission'• reply., ~iled 
chronologically. 

DESTB.O~r-after 3 years. 

B. Original letters received from Members of Congress 
and the official file copy of the Co1lllllission'• re­
ply. Filed chronologically. 

DESTROY after 3 years. 

Foar copies, incladiag original, to be nabmitted to the National .lhchlve ■ and Recorcla Service !G-69-128-3 GPO 
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Standard Fonn No. 1115-A • -
Revised November IQ51 
Prescribed by General Services Administration Job No. _____ Pagc~3__ 
OBA Re«. 3-IV-100 

115--202 I of _ll_ pages 

REOUF.ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

CABLE TELEVISION BUREAU 
Record• Schedule 

ADMINISTRATIVE AND GENERAL FILES (cont'd) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

6 Docket Materials-Copies of transcripts of hearings, ex­
hibits, and work papers. Original material• are on file 
in the Dockets Branch. Piled chronologically, 

DESTROY 1-year after final dis~oaition. 

7 Public Noticea--Public notice• compiled by CATV Bureau. 
Piled chronologically, 

DESTROY aa they become 10 years old, 

8 Reporta, Studies, and Directives, relative to the regu­
lation of Cable Television Systeu and Cable Televiaion 
Relay Service. 

RETAIN 

PROGRAM PILES 

9 Certificate of Compliance Pilea-(original and G working 
copiee). Theae are official files relating to appli­
cations for Certificate of Compliance for Cable Tele­
vision Syst•• filed pursuant to Section 76.11 of the 
Rules. Pilea contain original applications for certi­
fication and related correspondences and amendments. 
Filed by etate then numerically. 

A. RETAIN original. 

B. DESTROY working copie• S years after issuance 
of Certificate of Compliance. 

Four copies, including original, to be sabnlilled lo the National Archive• and Records Service lU-5U428-3 GPO 

https://REOUF.ST


4 Standard Form No. 115-A -
Revised November 1951 
Prescribed by General Services Administration Job No, _____ Page ___ 
GSA Reg, 3-IV-106 

115'-202 • of..l.L_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

CABLE TELEVISION BUREAU 
Records Schedule 

PROGRAM FILES (cont'd) 

10 Special Relief Files--(original and working copies). 
Petitions for special relief and related correspondences 
and exhibits filed pursuant to Section 76.7 of the Rules. 
Filed by state then numerically. 

A. RETAIN original. 

B. DESTROY working copy 1 year after final dis­
position. 

11 Show Cause Files--(original working and duplicate 
copies). Petitions for Show Cause Orders and related 
materials. Filed by state then numerically. 

A. RETAIN original. 

B. DESTROY duplicate and working copies 1 year 
after final disposition. 

12 Cross Ownership Files--(original and working copies). 
Petitions for release from Section 76.501 of the Com­
mission's Rules with related correspondences, and ex­
hibits. Filed numerically by CSR number. 

A. RETAIN original. 

B. DESTROY working copy 1 year after final dis­
position. 

13 Tax Certificate (original and working copies). Request 
for issuance of tax certificate pursuant to Section 
74.113(a) of the Rules. Files contain correspondences 
and Commission's Order relating to the requests. Filed 
numerically. 

A. RETAIN original. 

B. DESTROY working copy 1 year after final dis­
position. 

Fo11r copie ■, incl11din11 original, to be submitted lo the National Archive ■ and Recorda Service 16-59428-3 GPO 



l!'ltandlU'd Form No. 115-A -
Revised November 1951 
Prescribed by General ServicM Administn1tlon Job"No, _____ Page--=5__ 
OSA Reg, 3-IV-106 • 

116--202 I of .l.L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR ACTION TAKENITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

-----1---- -·----------------------------1------1------

14 

15 

16 

CABLE TELEVISION BUREAU 
Records Schedule 

PROGRAM FILES (cont'd) 

Franchise Files--Franchises for CATV Systems not in 
operation filed pursuant to FCC Order 70-269. Filed l :, 
numerically by CTV number. 

RETAIN 

Construction Permits--(FCC Form 402) and related ·corres­
pondences prior to licensing of a Cable Television Re­
lay Station. Filed alphabetically by name of permittee. 

A. Construction Permit files are incorporated into 
the license file when the license is granted. 
(See Item 16 below) 

B. TRANSFER to Federal Records Center those files 
which have been denied, deleted or dismissed 
1 year after action. 
DESTROY 5 years later. 

License Files--Official files relating to the licensing 
of Cable Television Relay Stations. These files contain 
correspondences, construction permits, station assign­
ments, modifications, transfer of control, renewals, 
special temporary authority, amendments, and petitions. 
Filed alphabetically by name of licensee. 

A. RETAIN active license files. 

B. TRANSFER deleted or dismissed license files to 
Federal Records Center 1 year after final 
action. 

DESTROY 10 years later. 

Four copies, btclading origincal, to be sabmitled to the Notioaal Archives oncl Records Service JU-69-128-3 GPO 



6 

• .,; 

'Standard Fonn No. 115-A -
Revised November 1051 
-Prescribed by General Services Administration Job No______ Page
GSA Reg. 3-IV-106 

US-202 -1., of __ll_ pages• 
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

CABLE TELEVISION BUREAU 
Records Schedule 

PROGRAM FILES (cont'd) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

17 1105 Notificationa--Notifications prior to the Com­
mencement of new service filed pursuant to Section 
74.1105 of the Rules. These are original notices filed 
in the form of petitions or letters and contain the name 
and address of the system, identification of the Com­
munity to be served, television signals to be distri­
buted, and estimated time operations will begin. These 
records are being superseded by Certificate of Com­
pliance Applications under Section 76.11 of the Rules. 
Filed by month and year. 

RETAIN 

18 1107 Petitions--Requirements for showing in evidentary 
hearings and Commission approval in top 100 Television 
markets filed pursuant to Section 74.1107 of the Rules. 
These files contain original correspondences, state­
ments, work papers, notes, and related materials. Be­
cause of the deletion of Section 74.1107 of the Rules, 
these files are no longer being compiled. Filed 
numerically. 

A. Where no hearing has been ordered but ~here has 
been some other final disposition, 

1. TRANSFER original to Federal Records Center 
1 year after final disposition. 
DESTROY 10 years later. 

2. DESTROY duplicate copies 1 year after final 
disposition. 

B. Where a hearing has been ordered: 

1. DESTROY working file 1 year after final 
disposition. 

2. Original and duplicate files go to Dockets 
Branch. 

Fo,ar copie ■, including original, to be Sllbmitted to tho National Jbchive ■ and Records Service IG-59428-3 GPO 



~tandard Form No. 1115-A -
Revised November 1951 
Prescribed by General Services Administration J~N~-----··p~~7__
OBA Reg, 3-IV-106. 

IIIH202 • of~pagcs 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.lion Sheet 

7. 
ITEM NO. 

19 

20 

21 

22 

9. 10.8. DESCRIPTION OF ITEM 
SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

CilLI TILBVISION BtJUAU 
llacorda Schedule 

PROGIAK JILES (cont'd) 

1109 Petit10118-Petitiou for vai••r of the Rulea, ad­
ditional or different requireaenta, and rulina• on coa­
plaintl or diaputea .filed purauant to Section 74.1109 of 
the au.lea. Th••• petitiona contain oriainal corre•­
pondencu, affidavita, coaaenta, and waiver■ • Becauae f 
of the deletion of Section 74.1109 of the tul••• th••• 
filu are no longer being coapiled. Filed alphabetically 
by peUtioner. 

A. TRANSJ'II. oriainal to federal Record• Center 1 
year after final diapoaition. 
DBSTIOY 10 year• later. 

B. DESTROY duplicate filu 1 year after final 
diapoaition. 

Political lroadcutina (rec rona 322). Thi• fona ia 
filed in election year• for Primary and General llectiona. 
Filed by •tate then nuaerically, 

TRANSrn to redaral Racorda Center after 8 yeara. 
Offer to the Rational Archive• 10 year• later. 

Annual bport of Cable Televiaion Sy•t---(rcc Fol'11 
325). Thi• fona 1• filed in accordance vith Part 76.401 
of the Colllliaaion'• Rulu. riled by atate then 
numrically. 

TRANSJIJl to rederal llacorda Center after 3 years. 
Offer to the National Archive• 10 yean later. 

Cable Televiaion Annual financial bport-(PCC rora 326). 
Thi• fora i• filed in accordance with Section 76.405 of 
the Collld.aaion'• i.ulea. riled by atate then nuaerically. 

TRANSJEll to Federal a.cord• Center after 3 yeara, 
Offer to the National Archive• 10 year• later, 

Four copies, including original, lo be aabmilled lo the National JlrchivH and Recorcla Service I G-59128-3 GPO 

http:t8.nda.rd
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Standard Fonn No. 11/S-A -
Revised November 1951 
Prescribed by Oeneral Services Administration Job No, _____ Page
OSA Reg. 3-IV-106 

115-202 • of --1..L. pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RITENTION PCRIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

CABLE TELEVISION BUREAU 
Records Schedule 

PROGRAM FILES (cont'd) 

23 Computation of Cable Television Annual Fee--(FCO Form 
326-A). Thia form is filed in accordance with Section 
76,406 of the C'fmmission's Rules. Filed by state .then 
numedcally. 

JRANSFER to Federal Records Center after 3 years. 

DESTROY 10 years later. 

24 Annual Employment Report (FCC Form 395 and 395N). This 
form is filed in accordance with Section 76.409 of the 
Commission's Rules. Filed by state then numerically. 

TRANJUJER to Federal Records Center after 3 years. 

DESTBOY 10 years later. 

CARD FILES 

25 Computer Cards--official mailing list relating to Cable 
Television Systems: 

A. List of all Cable Television Relay Stations. 
Filed by state then by code number. 

RETAIN 

B. List of all Cable Television Systems. Filed by 
state then by code number. 

RETAIN 

Four copies, incl11cling original, lo be •abmitted to the National Archives and Record■ Service 16-59428-3 GPO 
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.Standa.rcl Form No'.1•15-A -
Revised November 1951 '~ 
Prescribed by General 8erviCC3 Administration Job No. _____ Page_9__ 
GSA Rog. 3-IV-106 

115-202 • of ---±-±- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

26 

CABLE TELEVISION BUREAU 
Records Schedule 

CARD FILES (cont'd) 

Cable Television Relay Servicea 

A. Pending Applications. Piled alphabetically by 
name of applicant. 

RETAIN. Becomes part of history card when 
granted. 

B. History card for active and deleted stations. 
Filed alphabetically by name of licensee or 
permittee. 

RE1AIN 

C. State Cards. Piled by state, 

RETAIN 

D. Location Cards. Piled by state and city. 

RETAIN 

E. Cross Reference. Filed alphabetically by call 
sign. 

RETAIN 

P. Cross Reference. Filed by file number. 

RETAIN 

Fou copie ■, including Ol'iginal, lo be swmulled lo the National .lhchive ■ aad Records Service IG-69428-3 GPO 
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l!ltanctard Fonn No. 1115-A -Revised November 1951 • 10
Prescribed by General Scrvic~ Administration Job No, _____ Pagi::~--
OSA Reg. 3-IV-106 

115-202 I of __ll_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

27 

28 

30 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

CABLE TELEVISION BUREAU 
Records Schedule 

CARD PILES (cont'd) 

Certificate of Compliances 

A. History Carda. Filed by state then by community. 

RETAIN 

B. State Cards. Piled by state then by community. 

RETAIN 

c. Cross Reference. Filed alphabetically by name 
of Cable Systems. 

RETAIN 

Franchise: 

A.· History Cards. Filed by state then by community. 

RETAIN 

B. State Carda. Filed by state then by community. 

RETAIN 

C. Cross Reference. Filed by name of franchisee. 

RETAIN 

74.1105 Notifications. Filed by state then by.communi,y. 

RETAIN 

74.1107 Petitions. Filed by state then numerically. 

RETAIN 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Four coplea, inclucllng original, lo be submitted lo the Notional Archive■ ond Records Service ltj-59428-3 GPO 

http:I!ltanc1a.rd


Standard Form No. 115-A -
Revised November 1951 
Prescribed by General Services Administration Job No.-----'- Page~J~J_ 
OBA Reg, 3-IV-106 

115'-202 • of ---1.L. pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 10.7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO. 
ACTION TAKEN 

31 

• 32 

33 

34 

35 

CABLE TELEVISION BUREAU 
Records Schedule 

CARD FILES (cont'd) 

74.1109 Petitions: 

A. Active. Filed by state then by community. 

RETAIN 

B, Inactive. Piled by state then by community. 

RETAIN 

1105, 1107, and 1109 Petitions and Notifications: 

A. Cross Reference. Interfile by state then by 
community. 

RETAIN 

B. Cross Reference. Interfile alphabetically by 
name of Cable System. 

RETAIN 

Special Relief and Show Cause. Filed by state then by 
community. (Interfiled with Certificate of Compliance) 

RETAIN 

Cross Ownership History Cards. Filed numerically by CSR 
number. 

RETAIN 

Tax Certificates. Filed numerically. 

RETAIN 

Folll' copie■, including original, to be aubmitted to the Notional Archive• ond Records Service 16-59428-3 GPO 


