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•REtlUEST FQR RECOl!nSPOSITION ._UTHORITV LEAVE BLANK 

JOB NO 

--------------------------1NC1-4O3-82-l 

RECORDS SERVICE, WASHING"fQN, DC 204()8 DATE RECEIVED 

December 3; 1981 
Equal Employment Opportunity Cornmission"---------1 NOTIFICATION TO AGENCY 

In ;icro•d.,nce with the pr~v,s,ons of 44 USC 3303a tre disposal re 
quest. ,nc!uding a"lendments. ,s approved except fo, ,terns fhat may 
be stariped "d,soosal not approved" or "withdrawn" ,n co 1umn IO 

Mana7ement Divisip 
5. TEL EXT 

I 634-6984 

,.., 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND 

1. FROM (AGENCY OR ESTAl:3LISHMENT) 

2. MAJOR SUBDIVISION 

Office of Administration 
3. MINOR SUBDIVISION 

Administrative Services & Records 
4. NAME OF PERSON WITH WHOM TO CONFER 

Gayle Lowe 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency mmatters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

Thomas P. Goggin, Deputy Director 
12/1/81 for Records Management 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Amendruent to EEOC Records Control Schedule, Item No. 14. 
C.(6)(a) to read as follows: 

C, 
14 .l6). Charge Control Files. Documents used to show 

action taken and to control charges. 

(a) EEOC Form 4OA, Charge Control Ledger. 
(File sequentially by charge number and 
by year.) 

l Paper Records -

Retain in Control Unit until one (I) 
year after closing. Then film closed 
cards. Destroy upon verification of 
film. 

115-107 STANDARD FORM 115 
Revised Apr,I, 1975 
Prescribed lly General Services 

Admin,stratoon 
FPMR (41 CFR) 101-11 4 



.... 
8t~clar<1 Form No. 115-A .,. 
Revised November 1951 • 
Prescribed by Oeaeral Services Administration __ Job No. ______ Page...,,.... 2 
OBA Reg. 3-IV-106 

m,-202 of__ 2_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

2 Filmed Records -

a Record Copy -

b 

Retaiq in _Contr;ol Unit~ iu, .k..,~.v 
~) '-1'1\2..-\v ,u.,~ , 

Duplicate Copy -

Transfer to Federal Records Center 
as a Vital Record. (On S.F. 135, 
Item (h) cite 11 ViLal Record" as the 
disposal authurity.) 

r- copin, iachuliag original, to lte ,ml,miHed to the National Archive■ -c1 Record.a Service GPO .1963-0-711-917 




