NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-412-85-14

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09/07/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

Item 11 remains active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 1 was superseded by N1-412-94-002 item 22

Item 2 was superseded by N1-412-94-002 item 18 and N1-412-06-006 EPA Schedule 127
Item 3 was superseded by N1-412-94-002 items 2 and 16

Item 4 was superseded by N1-412-94-002 item 3 and N1-412-06-006 EPA Schedule 006
Item 5 was superseded by N1-412-94-002 item 21

Item 6 was non-record convenience copies

Item 7 was superseded by N1-412-94-002 items 1 and 31, and N1-412-06-006 EPA Schedules 003 and
202

Item 12 was superseded by N1-412-07-059 item 9
Item 14 was superseded by N1-412-07-059 item 10
Items 8, 9, 10, 13, 15, and 16 were not appraised
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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

LEAVE BLANK

JOB NO

NC1-412-85-14

TO GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

2-25-85

1. FROM (Agency or establishment)
Environmental Protection Agency

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U S C 3303a

2 MAJOR SUBDIVISION
Qffice of Mobile Sources

the disposal request, including amendments, I1s approved
except for items that may be marked “disposition not
approved” or “withdrawn’” in column 10 If no records

3 MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist 1s

. not required
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT |DATE ARCHIVIST OF THE UNITED STATES
Jarold Webster 382~5912 ZA
Thomas Tasker 382-5911 q-23-

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency In matters pertaining to the disposal of the agency’s records,

that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this

agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is

attached

A GAO concurrence D is attached, or @ IS unnecessary

B DATE C.SIGNATURE OF AGENCY REPRESENTATIVE D TITLE

2/21/?5 Thomas Taske 4”“%/ Agency Records Management Officer
7 9 GRSOR | 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Incluswe Dates or Retention Perwods) JoB (NARS USE

CITATION ONLY)
1 - 16 The Office of lMobile Sources Records Control Appendix
Schedule is being revised to make it consistent C

NARA

Records Control Schedule.

by

with the Program's current operations. The revision [Schedule
of this schedule is part of a major review and
update of the EPA Records Control Schedules.

ttached is a copy of the revised liobile Source

Avll changes to this proposed schedule have been approved

SR cfaefes -ﬂﬂmgdmﬁu Claglse

appr sFr Da Agency resre sentative

Date

6

/J,:ﬁw‘v

115-108 %A,& 47%44,\(7/ N Cj‘—; N N FNSN 7540-00-634-4064

%

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE

COVERAGE OF SCHEDULE

SCHED.NO

MOBILE SQURCE RECORDS APPLICABLE HEADQUARTERS OFFICE
ITEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION

1. Controlled and Major Correspondence of the Director, Office Retention: Permanent
of Mobile Sources. Includes copies of controlled and
major correspondence signed by the Director. The cor- Disposition: Break file at end of year. Keep in
respondence significantly documents the program activi- office current year plus 1 additional year, then
ties and was processed under speclal handling control proceq transfer to the FRC. Keep in FRC for 10 years,
dures because of the importance of the letters or time then offer to the National Archives in A& year
requirements of replies. blocks.

2. General Correspondence of the Director, Office of Mobile Retention: Retain 5 years.
Sources. Includes copies of non-controlled (routine) cor-
respondence. Records consist of incoming letters and Disposition: Break file at end of year. Keep in
enclosures. office 1 year, then transfer to the FRC. Destroy

when 5 years old.

3, Program Development File. Consists of records related to Retention: Permanent.
the development of Mobile Sources policies and programs.
Records conslst of correspondence, 1ssue papers and reports Disposition: Break file at end of 2 years. Keep
relative to policy, strategy, program control, research in office 3 years, then transfer to the FRC. Keep
priorities, legislative priorities, and other related in FRC for 20 years, then offer to the National
records. Archives in XS year blocks.

4. Program Management File. Consists of records related to Retention: Retain 5 years.
the management and administrative support of each unit of
the Office of Mobile Sources. Records consist of program Disposition: Break file at end of year. Keep in
planning and implementation, personnel needs, work, accom- office 1 year, then transfer to the FRC. Destroy
plishments, budgetary materials, and other program manage- when 5 years old.
ment activities.

5. Speeches by Office Director or Staff. Speeches prepared Retention:

for delivery at civic functions and professional con-
ferences and meetings.

a. Record Copy. Permanent.

b. Information Copies. Retain 1 year.

Disposition:

a. Record Copy. Break file after presentation:
Keep 1n office 5 years, then transfer to the FRC.
Keep in FRC 5 years, then offer to the National
Archives in 5 year blocks.

b. Information Copies. Destroy when 1 year old
or sooner if no longer needed.
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
MOBILE SOURCE RECORDS

COVERAGE OF SCHEDULE
APPLICABLE HEADQUARTERS OFFICE

SCHED NO

FHEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION
6.| Freedom of Information Response File. Includes copies of 1n-| Retention: Retain 2 years.
coming requests for information under the Freedom of Informa-
tion Act, copiles of replies, and copies of any interagency Disposition: Break file at end of year. Keep in
memoranda concerning the request. Note: this file does not office current plus 1 additional year, GheR—tEanss
contain the Program's official record of information being fer—to—the—BRES, Destroy when 2 years old.
requested.
7.1 Contracts and Grants File. Documentation relating to the Retention: Retain 6 years.
formulation, award, and changes in contracts and grants.
Records consist of orders for supplies or services, procure- Disposition: Break file upon the completion of
ment requests, justification statements, task orders, con- project. Keep in office for 1 additional year,
tractor or grantee proposals, bid evaluations, award notices,| then transfer to the FRC. Destroy when 6 years
contractor staff resumes, contract or agreement, report of old.
payments to contractors, progress reports, change notices,
etc.
8.] Legislative File. File for records pertaining to proposed Retention: Retain 10 years.
eXistTIy—Pederal-lagi ion. Records consist of proposed
bills, acts, am;;Eﬁgﬁié%L3F3T?ETE'8f'BTTTs-and-emendman&S‘_.__ Disposition: Break file 2 years after completion
news clips, briefing papers, hearing transcripts and reports, _3?_%EBE?TT=‘K§E§_1H«vfflv J-additiaqnal vears, then
correspondence, etc. transfer to the FRC. Destroy when 10 years old.
9.] Technical Reports. File contains copies of reports prepared Retention: Permanent.
for the Administrator showing progress made in the areas of
CONtroTr—ué % haust emissions and research efforts Disposition: Break file 2 years after completion
related thereE3?ai:gg;%§?UE-3T‘EﬂTUTcemeﬂh-ac&iana";gkgﬂaggil of report. Keep in office 3 additional years, then
suant to Section 202(b)(4) of the Clean Air Act, as amended. "transfef—Ge—&he_ﬁﬂﬁ*_~£ggg_i£gzﬁg 15 years, then
Annual report to the Congress by the Administrator with offer to the National Archives®
respect to the development of systems necessary to implement
emission standards and to report progress being made to abate
exhaust emissions from mobile sources. Other technical
reports pertaining to pollution from mobile sources, 1includ-
1ng publications, news clips, articles from magazines, etc.
10} Certification Records.

1 opy. File contains documents pertaining to the
certification of ve 4 w EPA, Records consist

‘Retention: Permanent.

of applications (Parts I and II); EPA test resultST Tert:
fication of conformity; letter of nonconformity and related
documents analysis of data on proposed automobiles and
evaluation of tests and results to determine if such auto-
moblle meet prescribed standards; notices of violations of
the Clean Air Act, etc. '

Di sition: Break file 1 year after certifica-
tion action ha odel year.
Keep in office 5 additional years, then tran T

to the FRC. Keep 1n FRC 15 years, then offer to
the National Archives in 5 year blocks.
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U.S. ENVIRONMENTAL PROTECTION AGENCY-—RECORDS CONTROL SCHEDULES

SCHED NOC

TITLE OF SCHEDULE

MO

ILE SOURCE RECORDS

COVERAGE OF SCHEDULE
APPLICABLE HEADQUARTERS OFFICE

ITEM
NO

NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

114

12|

13

~b.._Qther Copies.

Retention: Retain 5 years.

Fuel Economy Records. Contains documents pertaining to fuel
economy of motor vehicles. Records consist of manufacturers
submission, general label contents, CAFE, interior volume
information, FEDV, mileage, etc.

Data Records. File contains copies of temperature chart
tests, correlation tests of i1nstruments, experimental test-
1ng of devices, strip chart of analyses, drivers trace
charts, exhaust concentration data, preliminary results, as
compared to final results of tests, etc.

Technology Assessment File.

a. Record Copy. File contains documents pertaining to the
development and assessment of technology in meeting motor
vehicle emission standards pursuant to Section 202(c) of the

fuel economy and cost at each level of seve 1
emission standard levels; request sent to car manufacturers
to ask them to describe the design of their emission control
systems, test and development programs, emission data cover-
1ng regulated and nonregulated pollutants, fuel economy and
cost information; studies being conducted by contractors on
the technological feasibility of meeting motor vehicle emis-
sion standards; tests and evaluations of proposed advance-
ment of technology in automobiles and fuels; tests and
evaluations of conversions to gaseous fuels and recom-
mendations on the use of such fuel as a means to curb
exhaust emissions from vehicles; reports of information
obtained from car manufacturers concerning the status of
their development programs; etc.

—~p—Oher-an1 65,

o W b3 £ A :
Break—fite—at~ond-of.year. _Keep in

DlSQoElclun.
office 3 additional years,

w’w&b/@“"“ :
Break file 1 year after receipt of

Keep in office 5 addi-
Keep in

then destroy.

Retention: Permanedt

Disposition:
model year information.

tional years, then transfer to the FRC.

FRC 15 years,
in-ﬁ-yeur—b&eeke-‘) aonw&aAAr .
Retention: Permaneﬂ-t-;gm /ddazmw '

Disposition: Break file when tests have been com-
pleted. Keep in office 5 additional years, then
transfer to FRC. Keep in FRC X5 years, then—eoffer

.DMM’“‘-—

/0 AaK-MA' O’QJl

Retention: Permanent

Disposition: Break file when tests and evaluation
have been completed. Keep in office 5 additional

to the FRC. Keep 1n FRC 15
years, then offer to the Nation YT

5 year blocks.

Retention: Retain 3 years.

Disposition: — Broat—fr: b—ohd-af year. _Keep 1n

office 3 additional years, then destroy.

"“‘:‘f’-::‘ * y !
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE
MOBILE SOURCE RECORDS

COVERAGE OF SCHEDULE
APPLICABLE HEADQUARTERS OFFICE

SCHED.NO

16.

activities related to environmental impact statement needs,

'TEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION

14. | Inspection and Maintenance (I/M). File contains documents Retention: Permanent.
pertaining to state inspection/maintenance programs to con-
trol air pollution. The inspection/malntenance program is Disposition: Break file when I/M programs are
required as a part of State Implementation plans pursuant to |revised. Keep in office 5 additional years, then
the Clean Air Act Amendments of 1970. Records consist of transfer to the FRC. Keep 1n FRC 15 years, then
policy statements on I/M; technical analysis of emission offer to the National Archives in 5 year blocks.
reduction benefits; background and program supporting docu-
mentation on mobile source control and program implementa-
tion efforts; coordination between Headquarters and regions
on program policy and operations; development plans for pro-
viding information to the public; and technical issues such
as health effects, air pollution research, emission testing,
and I/M and fuel economy.

15. | Environmental Impact Statement and Review File. Covers Retention: Retain 5 years.

Disposition: Break file upon completion of

req raisals. Records consist
of environmental impact statements, appraisals,

declarations, comments and program papers relating to impact
of Federal activities on environment, preparation, and
review summaries.

Standards and Requlations Files. Contains information rela-
ting to the development and installation of rules for effec-

Records consist of proposed regulations, internal comments,
journal articles and other supporting literature, proposed
rules, response to proposals, Federal Register tear sheets
of rules, EPA press releases, newspaper clippings, etc.

2 K fice 1 additional year, then
transfer to the FRC. Destroy whe Tidy

Retention: Permanent.

ion: Break file after resolution of any

litigation. Keep 1in otfice 1l year, then transrer
to the FRC. Keep 1n FRC for 15 years, then offer
to the National Archives in 5 year blocks.
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