
       

 

   

 

       

 
 

 

 
 

         
  

 
 

 
   

    

      
  

   

     

       

       

       

    

       

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-85-22 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 5 was superseded by N1-412-07-071 schedule 455 

Item 6 was superseded by N1-412-94-002 item 22 

Item 7a was superseded by N1-412-94-002 item 16, N1-412-94-006 item 2, and N1-412-
07-002 item 2 

Item 7b is non-record reference material 

Item 15 was superseded by N1-412-94-002 item 21 

Item 20 was superseded by N1-412-94-002 item 18 and N1-412-06-006 schedule 127 

Item 21 is specific to an electronic system long since out of use 

Item 22 was superseded by N1-412-94-002 item 18 and N1-412-06-006 schedule 127 

Item 23 is non-record reference material 

Item 24b was superseded by N1-412-94-002 item 3 

Date Reported: 09/07/2022 NC1-412-85-22 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



I •.. 

,.
LEAVE BLANK_ .REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) NCl-412-85-22 
TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 4-4-85 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Environmental Protection Agency 
In accordance with the provIsIons of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on notOffice of Research And Development approved" or "withdrawn" in column 1O If no records 

3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st Is 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Harold E. Webster 382-5912 1B"-dl-1,1 (~ Thomas Tasker 382-5911 V/ -
6 CERTIFICATE OF AGENCY REPRESENTATIVE I/ 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 12 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or ~ 1s unnecessary 

B DATE D TITLE 

Jl Agency Records Management Officer 

9 GRSOR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 
(With lncluswe Dates or Retention Periods) JOB (NARS USE 

NO CITATION ONLY) 

1 - 25 The Office of Research And Development Records ppendix 
Control Schedules is being revised to make it C 
consistent with the Program's current operations. chedule 
~h2 revision of this Schedule is part of a major 19 
review and update of the EPA Records Control 
Schedules. 

Attached is a copy of the revised Research And 
Development Records Control Schedule. 

115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDUU:S 

TITLE OF SCHEDULE 

-RESEARCH AND D~ REX:DRDS 

COVERAGE OF SCHEDULE 

APPLICABLE HFAl)JUARI'ERS OFFICE 

RETENTION Pt:RIOO ANO DISPOSITION 

;Q 
m

end of year. Keep n 
years, Lrn:,w,,,~ansfer to the 0,., 

FRC. Keep in FRC for 8 years, .,.C 

the National Archives. 3:: 
> 

Retention: Retain 5 years. > 
z 
«:l m 

Disposition: Break file at end of year. Keep 3:: 
m

1n office, destroy when 5 years old or sooner z 
if no longer needed. -t 

1 
~ z 
C: 
> r-

Retention: Permanent. 

Disposition: Break file at end of year. Keep 
in office for 2 years, then transfer to the 

--c•n~ Keep in FRC for 8 years, then offer to 
ffli-..M>.'l,1 Archives. 

Retention: 

Disposition: Break file at end of year,.-=•n 
in office, destroy when 5 years old or sooner 
if no longer needed. 

ITEM
NO 

l. 

2. 

NAME ANO DESCRIPTION OF RECORD/FILE 

Environmental Process and Effects Research Program Files. 
Includes documentation related to the Agency research 

29rams concerning air, water, pesticides, hazardous 
was ox1c substances and energy. Docwnentation relates 
to researc cted on developing scientific and tech-
nological methods ~r11-1.:>~a to understand, predict and 
manage the entry, movement te of pollutants into 
the environment and food chain an effects on 
terrestrial and aquatic organisms ecosyt rds 
consist of correspondence, memoranda and all suppo 
documentation. 

a. Official Files. 

B. other Copies. 

Environmental Engineering and Technology Program Files. 
Includes documentation related to the energy and industry 

rch programs of the Agency. MaJor files categories 
inclu e systems, energy control and conservation, 
laboratory coo on activ1t1es. Records consist of 
correspondence, memoran d all supporting attachments. 

a. Official Files. 

b. Other Copies. 

-....1------------------------------..J-------------------
\, 



~-----------------------------------------,.• -•-~a•-·--------------"11SCHED NO 
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHtOULl:S ~---~---~---------------------------------......------------·~·---·~--------------Tl,!LE OF SCHEDULE COVERAGE OF SCHEDULE 

RESE'.AOCH AND DEVEU:>PMFNI' Ra::ORDS 
ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE 

3. Acid Deposition, Environmental Monitorir:9, and Quality 
Assurance Program Files. Includes documentation related 
to the Agency research program.s concerning acid deposition, 
a ric processes, environmental monitoring, analytical 
measurem1enl!"ll;.echniques, quality assurance, dissemination of 
scientific and al information, and related areas. 
MaJor files catagories air monitoring research, 
acid deposition, energy relate rch, radiation safety 
programs, monitoring instrumentation, an""-~lOratory research 
coordination activities. Records consist of c ndence, 
memoranda, and all supporting documentation. 

a. Official Files. 

a. other Copies. 

4. Health Research Program Files. Includes documentation re­
lated to the Agency research program.s concerning the health 
ffects of various pollution categories and sources. Docu-

men · vers research program.son air, water, pesti-
cides, radiati , ·c substances, noise, and multimedia 
health and ecological e =i::e,,,,.....i~1ords consist of corre-
spondence, memoranda, and all suppo umentation. 

a. Official Files. 

b. other copies. 

APPLICABLE HE'JILQllARl'ER OFFICE 

REH'N TION PERIOD AND DISPOSITION 

Permanent. 

Disposi end of year. Keep 
in office for transfer to the 

0FRC. Keep in FRC for -----~ then offer 
to the National Archives. 

Retention: Retain 5 years, 

Disposition: Break file at end of the year. 
Keep in office, destroy when 5 years old or 
scx;iner if no longer needed. 

Permanent. 

Retention: Retain 5 years. 

Disposition: Break file at end of year. 
Keep in office, destroy when 5 years old or 
sooner if no longer needed. 

;Q 
m n 
0 
;Q 
0 
VI 

:It: 
> z 
> 
c;l 
m 
:It: 
m 
z 
-t 
JI: 
►z 
C 
►r-

----------------------------------...1-----------·-·--·---·----------------
,- I 



______________ 
--·----------------------------------------------•"-'•-----·- ~---·--·--------.....----SCHED NO

U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEUIH l:_ 
...----------------------------------r----------·--·· -~--------~----------t

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

.RESE'.AOCH AND DEVEWPMENI' REX:ORDS 

ITEM NA"IE AND DESCRIPTION OF RECORD/FILENO 

5. Health and Environmental Assessment Program Files. 
Includes documentation related to the development of 
health, risk, and exposure assessments; risk assessment 
guidelines; and air and water quality criteria 
documents used in assessing the risk of exposure to 

' hazardous pollutants. Assessment and criteria documents 
support regulatory and enforcement decisions under the 
several acts governing EPA (e.g., Clean Air Act; Clean 
Water Act; Safe Drinking water Act; superfund Act; 
Resource Conservation and Recovery Act; Federal Insecti­
cide, Fungicide, and Rodenticide Act; and Toxic Substances 
Control Act). Documentation relates to the health and 
environmental effects of exposure to various chemical 
substances including carcinogenic, mutagenic, teratogenic, 
reproductive, and other chronic effects. Records consist 
of program office requests; scientific and technical 
evaluations; unit risk calculations and other data 
compilations related to scientific assessments; references, 
studies, and other literature search materials; document 
drafts; clearance records; peer review comments by expert 
scientists and EPA reviewers; public comments; EPA Science 
Advisory Board and Scientific Advisory Panel reviews, 
meeting transcripts, and closure letters; EPA staff and 
issue papers; published scientific reports, art1ciles, 
and papers; expert witness testimony and hearing tran­
scripts; and other related records and supporting 

· documents. 

a. Official Files. 

b. other Files. Records that contain confidential 
Business Information (CBI) or other sensitive 
material will be handled according to the EPA 
Records Management Manual and the various other 
EPA manuals governing the protection of these 
materials, 

APPLICABLE HF.ALQUARI'ERS OFFICE 

fiL I EM I ION Pc°Ht\Jl) ANO DISPOSITION 

Retention: Permanent. 

Disposition: Keep in office 10 years after 
file is closed. Transfer to FRC for 20 
years. Offer to National Archives when 
files are 30 years old in 5 year blocks, 

Retention: Destroy when no longer needed. 

_.____.,. 

;,o 
m n 
0 
;,o 
0 
V, 

3: 
►% 
►C, 
m 
3: 
m 
% 
-i 
:I: 
►:z 
C: 
►r-

'--------------------------------....JL----------·-·" --·-·· ---"--------------



----------------------

r•----------------------------------------------•~. --~• ., ..--•~-•----------SC___H_E_D_N_O""I 

U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHtW,u..,
11-----------------------------------r------~~~-------·~------------------1 

TITLE OF SCHEDULE COVERAGE OF SCHEDUU.: 

RESEAlOI AND DE.VEIDPMENl' REXX>RDS APPLICJ\BLE HFArQJARrERS OFFICE 
1--......---------------------------------+--------------- ---- -- ---- -----------------ITEM NAME AND DESCRIPTION OF RECORD/FILE RE:Tf:tl 11,1N 1-'t.:f,·IIJU AM{) 01S1-'0SITION 

NO 

6. controlled and Ma1or Correspondence of the Assistant Retention: Peananent. 
Administrator or Deputy, Office of Research and Development. 
Includes copies of controlled and maJor correspondence Disposition: Break file at end of year. Keep 
signed by the Assistant Administrator or Deputy. The in office current plus 1 additional year, then 
correspondence significantly documents the program transfer to the FRC. Keep in FRC for 10 years, 
activities and was processed under special handling then offer to the National Archives in 5 year 
control procedures because of the importance of the blocks. 
letters or time requirements of replies. 

7. Research Program Management Files. Includes documenta­
tion related to ORD budget, program planning/review/ 
integration coordination, technical information transfer, 
resource management, policy development, and administrative 
operations. ;Q 

m n 
a. Official Files. Retention: Permanent. 0 

;Q 
C,.,. 

Disposition: Break file at end of year. Keep 3: 
in office for 2 years, then transfer to the FRC. > z 
Keep in FRC for 8 years, then offer to the > 
National Archives in 5 year blocks. a 

m 
J:: 
m

b. Other Copies. Retention: Retain 5 years. z 
-4 

Disposition: Break file at end of year. Keep ~ 

►:z:in office, destroy when 5 years old or sooner C:
if no longer needed. ►r-

8. Legislative and Legal File. Includes documentation related 
to the legislative and legal activities of the research and 
· ·---nt programs. Records consist of correspondence, 
and memoran~- - nn laws and proposed bills, rules, 
standards, regulations, nee1.. -- ,rts to congress, legal 
decisions, opinions, and other'related rec____ 

a. Official Files. -~ nn: Retain 10 years. 

Disposition: Break file at e .. ~ v~ •n which 
activity terminates. Keep in office for 2 yea.o, 
then transfer to the FRC. Destroy when 10 years 
old • 

.I-------------------------------------------------·••" --- -~~--~,.~--------------- •· 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEI.it,,.,.,.,__________________________________________________,.________ ,__-----------◄ 
TITLE OF SCHEDULE COVERAGE OF SCHEDULE. 

RFSEAR:lI AND DE.VEIDPMENI' REXX>RDS APPLICABLE~ OFFICE --......--------------------------------------------- . ---- - ---- ________________...,.
ITEM NAME AND DESCRIPTION OF RECORD/FILENO 

9. Standards and Regulations Review and COlllllents Files. 
reviews and corranents on proposed rules generated 

by working groups i 
Agency. Records consist of copies of the proposed 
standards, regulations, guidelines, copies of clearance 
records, copies of comments by research and development 
program and staff offices, and other related records. 

10. Program Management Files. Includes documentation related 
to the management and adm1n1strat1ve support act1v1ties 
of the several research and development programs. Docu-

ntation covers budget and finance; communications and 
an • grants, contracts, and interagency agreements; 
facilities ma • management of technical publications 
and information; procu ~..~-.1:'.'-rsonnel management; and 
other management and administracriffloo.ii.C:civities. Records 
consist of correspondence, memoranda, sup,m~i,CQ documen­
tation, reports, and other related records. 

a. Official Files. 

b. Other Copies. 

RL It: N ! ll)fl PLF'l•JD ANll 015t-'0~1TION 

.. -- ------ ---------------
Retention: Retain 3 years. 

Retention: Retain 10 years. 

i 

1 year, then transfer to the FRC. Destroy
when 10 years old. 

;a 
m n 
0 
;a 
0 

"' J:: 
> z 
> a 
m 
J:: 
m 
z 
-t 
J:: 
> 
'ZRetain 10 years. C 
> 

Disposition. file at end of year in which 
r 

activity terminates. ~"""f""..i.L!~office 2 
then transfer to the FRC. DesE!10'P--wtLerl 
old. 

Retention: Retain 5 years. 

Disposition: Break file at end of year in which 
activity terminates. Keep in office, destroy 
when 5 years old or sooner if no longer needed. 

-------------------------------....1----------··"'"'. ---

https://SCHEI.it


- - - ----------- ---------------

c,CHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCllt1,t11 

"\:.ITLE OF SCHEDULE 

- RE.5FARCH AND DEVEWPMENr REroRDS 

ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE 

11, Research ProJect case Files--Grants, contracts, Coopera­
tive and Inter-Agency Agreements. Includes case files of 
all research projects conducted for EPA by outside con­
tractors, grantees, or other Federal agencies. Grant 

include proposals, applications, relevance reviews, 
decisi emos, offer or award and modifications, funding 
orders, c · nt notices, grant agreement, cost advisory 
reports, progre e rts, and related correspondence. 
Contract files inclu rocurement request, environmental 
reviews, "procurement r rationale checklist," 
impact statements, funding in nts/modifications, 
correspondence, and other related ds. Cooperative 
and Interagency agreement files include of agreement, 
proJect sununary sheets, correspondence, vouc and 
reports. 

a. Files Maintained by ProJect Officers. In addition to 
contents listed above, files also include site visit and 
trip reports, telephone memos, and other records related 
to the day-to-day management of the research proJect. 

b. Files Maintained by Head:juarters Program Operations 
Office. Includes reference copies of research proJect 
case files used by laboratory program management staff 
to monitor the status of all extramural proJects and to 
provide administrative support for the proJect officers. 

c. ReJected Proposal File. Includes research proJect 
proposals that have not been awarded or funded. 

COVERAGE OF SCHEDUI l: 

APPLICABLE HEADQllARI'ERS OFFICE 

Retention: 

.. ··- - ---- ----- --- ________.,___-I 
RL 11 rl i 1~;11 tJ!.',l•JIJ A.IJll l,l~P051TION 

;a 
m n 
0 
;a 
0Retain 4 years. Vt 

:IC 

Disposition: Break file upon termination or z► 
closeout of the proJects and resolution of any ►Cl 

· findings. Transfer all required docu­ m 
to the official file maintained by :IC 

m 
the grant ntracting office. Keep in office -I 

z 
f,or 6 months, t ransfer to the FRC. 
when 4 years old. 

Retention: Retain 

Disposition: Break file upon 
closeout of the projects. 
then destroy. 

Retention: Retain 1 year. 

Disposition: Break file upon rejection of pro­
posals. Keep in office for 1 year, then destroy. 

Destroy :IC 
►'Z 
C: 
> r-

\ f 



--------------" - -· SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SC Ii LL.., 

TITLE OF SCHEDULE 

-RESFAFOi AND DE.VEIDPMENr RErrlRDS 

ITEM 
NAME AND DESCRIPTION OF RECORD/FILENO 

12. Laboratory Activity Rep:>rt File. Includes monthly or 
erl activity reports from the several environmental 

researc 'eld stations to 
their responsible Headquarters program of ices. 
reports show program activity not reflected in the 
Planned Program Accanplishments and ProJect Descriptions. 
Records consist of the re(X)rts, related correspondence, or 
other supporting documentation. 

13. Stategic Environmental Assessment System File, 1972-1976. 
A canputer mxleling or simulation system which manipulates 

,~iAanJic and environmental data to generate forecasts on 
the impar-r--~~•nvironmental quality levels on economic, 
sociological, ene~-..... r,rl ecological conditions. 

14. Water Supply Laboratory Certification Program File. 
ntation used to develop evaluation pro-

cedures and quality as · or 
analyzing public drinking water. Records consist of docu­
mentation related to developing a procedures manual for 
laboratory certification, comments on the certification 
procedures for states, other government agencies, and 
private groups, minutes of work group meetings, and 
other related records. 

. - ' -- ·--------------COVERAGE OF ~CIIETllll I 

APPLICABLE HF1IIXX1ARl'ERS OFFICE - ---- _____________.____-t 

. - ·- - - -- - ----------------1 
Retention: Retain 3 years. 

Disposition: Break file at end of year. Keep 
in office for 3 years, then destroy. 

Retention: 

a. Printed Research Rep:>rts. Retain 15 years. 

b. Conputer Printouts. Retain 5 years. ;;u 
m 
n 

c. Tapes/Disks. Retain current plus last 0;;u 
2 tape disks. V, 

0 

3: 
►
% 
► 

Break file at Col 
m 

en 3: 

transfer to the • % 
m 
-Iold, 

I 3: 
►b. Computer Printouts. Break file every update 
C 
:z: 

cycle. Keep in office for 5 years, then destroy. ►r 
c. Tapes/Disks. Break file after completion 
of reports. Keep in office until 3rd update 
cycle, then erase. 

Retention: Retain 3 years. 

DiSf?OSition: Break file 

destroy. 

-·--·-·-----------



---- ---- ------------

- ------- - --

- -- -

- _,.,..,, -.- - -· -· - SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCht:lir;,, , 

T_ITLE OF SCHEDULE . RESEAIOi AND DE.VEI.D™ENI' REXXlRDS 
ITE'.M NAME ANO DESCRIPTION OF RECORD/FILENO 

15. ~hes by Office Director or Staff. Speeches prepared 
orelivery at civic functions and professional con-

ferences and meetings. 

' 

16. Environmental Research Toeics Reference Files. Includes 
cub;ect files on topics being researched or proposed for __ .__ 

,..,..,1rf"""t,C~-research. Topics inc.1.uae ''"'L 
control strategies or oonitoring techniques, such as photo-
chemical oxidants, fluorocarbons, analytical standardiza-
tion, and other subJects or topics. Records consist of 
copies of technical publications, reports, correspondence, 
and other related records. 

17. conferencesi Seminarsi Associationst and societies Files. 
Includes records related to research and development staff , 

J.umemoer parr:.11;;1pa1...1.u11 ,,..,_: -'-• -
societies, and related groups. Records consist of con-
ference literature, trip reports, meeting agendas, copies 
of papers presented, and other related records. 

18. Environmental Im~ct Statements Review and C01TDTient File. 
Tn~, ..,.,~- rP£erence cooies of reviews and corrments on 
draft and final environmenr:a1 1.111pac..: .. ., ____., ____ r • . 
either in-house or by other agencies. 

.., ..... -••- . - -.-.......... -..... 
COVERAGE OF SCHEDULl 

APPLICABLE HFAl:Q.IARI'ERS OFFICE 

RL 1 L 11 )~I Pl-, 1 ,Jn Af!ll [)1.'::.f'OSI TION 

--- .. --------
Retention: 

a. Record COE?l, Permanent. 

b. Information coeies. Retain 1 year. 

Dis~ition: 

a. Record COEY• Break file annually. Keep 1n 
office 5 years, then transfer to the FRC. Keep 
in FRC for 5 years, then offer to the National 
Archives in 5 year blocks. 

b. Information coeies. Destroy when l year ::a 
m

old or sooner if no longer needed. n 
0 
::a 

Retention: As below. .,,0 

3: 
DiSEQSition: Review files in office annually. ►z- -.,__t' - - '-··' 
destroy other materials. 

I 

Retention: Retain 2 years. 

Disoosi tion: Break file at end of year. Keep r-
in orrice 1.uL :t"""'u:,, '-••-·· ----~ ,f. 

Retention: Retain 5 years. 

n;---•+-;nn• RrPak file at end of year. Keep 
in office for 2 years, then r:ransrer ..v '-""" 

FRC, Destroy when 5 years old. 

value and ►a 
m 
3: 
m 
z 
-t 

~ 
% 
C: 
► 

...J, ..... ~ ., ' - ,..._ .............-
·-~--..1 ' '\d. ' . 



-r-----------------------------------------· 
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL ~Cb , , 

1----------------------------------------- ·-
J:ITLE OF SCHEDULE COVERAGE OF SCHE"Dlll L 

- RFSEAIOI .AND DE.VELOPMmr RECORDS APPLICABLE llE'.AWUARTERS OFFICE 

t;l~T',!,":EM:-:T""------------------------------1--------- --· 
NO NAME ANO DESCRIPTION OF RECORD/FILE ~, :._ l 1- 1 _.11 ; 1 J 1 J l\fr 1

,---,~------------------------------1---------- ---·· - ---

19. Information and Publication Files. Includes copies of 
Ls."'::l~~u~~ --• • - • C - -- -" r ..nnrts 
produced or coordinated by the several research and 
development programs and laboratories. Records consist 
of letters requesting the materials, response letters, 
or other records showing action taken on the request. 

20, General Correspondence Files. These are chronologically 
arranged file copies of letters and memoranda signed by 
the ORD Assistant Administrator or his deputy. The com­
plete documentation on individual transactions is main­
tained in the official files of the appropriate ORD action 
officer. 

21. Office of Research and Developnent Information System.
This automated system contains ORD research proJect 
descriptions, program documentation and detailed budge­
tary information on all ORD proJects undertaken through­
out the Agency. Also included are planned program 
accanplishments (PPA) descriptions over and above the 
proJects. The information contained on the system is 
useful for management not only during the budgetary year 
but provides some trend analysis, etc. 

22. Correspondence Control File. Copies of correspondence 
maintained by the Correspondence Unit in the ORD 
Assistant Administrator's Office used primarily for 
reference and to control responses on incoming corre­
spondence. This file duplicates in part the official 
files maintained in the ORD operating offices responsible 
for the actions taken, but is arranged alphabetically 
by office rather than by the related subJect area. 

23. Freedom of Information Responses File, Includes copies of 
incaning requests for information under the Freedom of 
Information Act, copies of replies, and copies of any in­
teragency memoranda concerning the request. 
Note: this file does not contain the Program's official 
record of information being requested. 

Retention: Retain l year. 

in office for 1 year, then destroy. 

Retention: Retain 5 years. 

Disposition: Break file annually. Retain in 
office 5 years, then destroy. 

;;u 

Retention: As below. "' n 
0 

0Disposition: Destroy information when -act:l§ac administrative .,. 
;a 

x~~-~xsno:ioM!Mx purposes have been met. ~ 

I 

Retention: Retain 5 years. 

Di'sposition: Break file annually. 
office for 5 years then destroy. 

Retention: Retain 2 years. 

. ---·-------·------::,C:HED NO 

.. - -------------41 

---- --- _,________.____-t 
' Ill~;.,,_ S.I1 IOt,1 

--- - --- ---------------1 

►z 
> 
Cl 
m 
~ 
m 
z 
-f 
~ 

►:z 
C 

Retain in ,..► 

Disposition: Break file at end of year. Keep 
in office current plus 1 additional year, then 
transfer to the FRC. Destroy when 2 years old. 

.. ---·--------



~CHEO NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTHOL SCb 

_TITLE OF SCHEDULE 

RESF.AOCH ANO DEVEU:lPMENl' RFIX>RDS 

ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE 

24. Planned Program Accomplishments, Pro1ect Descriptions 
and output Plans. Includes planning docwnents used 
to allocate resources to the research laboratories and 

arters offices, to list obJectives and key outputs 
lans for accomplishing the obJectives 

a. Official Files. 

b. Other Copies. 

25. International Activities and Agreements File. Includes 
record copies of docwnentat1on related to the international 
activities of the Agency's research and development programs. 

rds consist of bilateral and cooperative research agree-
men u rt1ng documentation, conference and symposia 
materials, an ds related to multilateral organizations 
such as the United Na ironmental Program, the world 
Health Organization, and others. 

a. Official Copies. (Records arranged alphabeticar.ro,..,Q)l~ 
name of program, organization, or agreement.) 

b. other copies. 

COVERAGE. OF ~cHr:Ou, I 

APPLICABLE HEAOOUARl'ERS OFFICE 

" \1 ,r . - . - .. - _________________... 

Retention: Permanent. 

Keep in o 
the FRC. Keep in the FR 
offer to the National Archives. 

;:a 
m

Retention: Retain 5 years. n 
0 
;:a 

D1spos1t1on: Break file at end of fiscal CJ 
~ 

year. Keep in office for 5 years, then destroy. JI:: 
> z 
►c;, 
m 
JI:: 
m z 
-t 
JI:: 
►'Z 
C: 
►r-

Retention: Permanent. 

Break file upon termination of 
a at end of year in which agree-
Keep in o 1 then transfer to 
the FRC. Keep in FRC u.~~~rs, then offer 
to the National Archives. 

Retention: Retain 5 years. 

D1spos1tion: Break file upon termination of 
agreement or at end of year, as awropriate. 
Keep 1n office for 2 years, then transfer to 
the FRC. Destroy when 5 years old. 
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Atch to SF 115 ( Info for "PEPJ1ANENT" retention records) 

Title Of Schedule: ~esearch And Development Records 

Item No. 

5.a. 

6. 

7.a. 

15. 

Volume 
On Hand 

65 

3 

5 

½ 

Growth 
Per Year 

10 

1 

2 

¼ 

Arrangement 
Of Files 

Alphabetical 

Numerical 

Subject 

Chronological 




