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Request for Records Disposition Authority 

Records Schedule Number DM-0490-2018-0004 

Schedule Status Approved 

Agency or Establishment Peace Corps 

· Record Group/ Scheduling Group Records of the Peace Corps 

Records Schedule applies to Major Subdivsion 

Major Subdivision Office of 3rd Goal and Returned Volunteer Services 

Schedule Subject Volunteer Description of Service (DOS) 

Internal agency concurrences will No 
be provided 

Background Information Description of Service is used by a Post Country Director to certify 
that a Volunteer has successfully completed their term or service 
with the Peace Corps. The Country Director fills out the form in order 
to provide the Volunteer with the Non-Competition Eligibility (NCE) 
certificate that is good for one year after the Volunteer leaves service 
if a Volunteer chooses to apply for work in the Federal government. 
Volunteers may add their thoughts and reflections to the document. 

Item Count 

Number of Total Disposition Number of Permanent Number of Temporary Number of Withdrawn 
Items Disposition Items Disposition Items Disposition Items 

1 0 1 0 

GA� Approval 
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Outline of Records Schedule Items for DM-0490-2018-0004 

Sequence Number 

1 Volunteer Description of Service (DOS) 
Disposition Authority Number: DM-0490-2018-0004-0001 

.. 
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Records Schedule Items 

Sequence Number 

Volunteer Description of Service (DOS) 

Disposition Authority Number DAA-0490-2018-0004-0001 

The Volunteer Description of Service (DOS) is an official Peace Corps statement of 
a Volunteer's service. It describes the Volunteer's training and overseas activities 
in non-evaluative terms. It also includes the certification of Non-Competitive 
Eligibility (NCE) and eligibility for the Paul D. Coverdell Fellows graduate school 
fellowship program, for those Volunteers who qualify for the benefit. The DOS is 
an official Peace Corps statement of a Volunteer's service, and although it may 
be drafted by the Volunteer, the Country Director may require changes before 
approving it. The Country Director must sign and date all copies of the DOS. 

Final Disp_osition Temporary 

Item Status Active 

Is this item media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist in 
electronic format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority N1-490-11-1 / 1 
Citation .N1-490-11-1 / 2 

N1-490-11-1 / 3 

Disposition Instruction 

Cutoff Instruction Cut off at the end of the calendar year. 

Retention Period Destroy 7 year(s) after cutoff 

Additional Information 

GAO Approval Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory lnfonnation 

Date A ction By Title Organization 

·11/21/2018 Certify Darryl Byrd Agency Records Off Management - Records 
icer Management 

05/14/2019 Return for Revisio Andrea · Appraisal Archivist National Archives and 
n Shahmohammad Records Administration 

- Records Management 
Office 

05/14/2019 Submit For Certific Darryl Byrd Agency Records Off Management - Records 
ation icer Management 

05/14/2019 Certify Darryl Byrd Agency Records Off Management - Records 
icer Management 

07/31/2019 Submit for Concur Andrea Appraisal Archivist National Archives and 
rence Shahmohammad Records Administration 

- Records Management 
Office 

08/01/2019 Concur Margaret Director of Records National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
Management Services 

08/01/2019 Concur Laurence Chief Records Office National Records and 
Brewer r Archives Administration 

- National Records and 
Archives Administration 

08/02/2019 Approve David Ferriera Archivist of the Unite Office of the Archivist -
d States Office of the Archivist 
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