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LETTER OF TRANSMITTAL

Tre NAT10Nat, ARCHIVES,
Washington, D. C., November 15, 1939.

To the Congress of the United States:

In compliance with section 9 of the National Archives Act, approved
June 19, 1934 (48 Stat. 1192-1124), which requires the Archivist of
the United States to make to Congress “af, the beginning of each
regular session, a report for the preceding fiscal year as to the National
Archives, the said report including a detailed statement of all acces-
sions and of all receipts and expenditures on account of the said estab-
lishment,” I have the honor to submit herewith the fifth annual report
of the Archivist of the United States, which covers the fiscal year
ending June 30, 1939.

Respectfully,
R. D. W. ConNog, drehivist.

VIL



FIFTH ANNUAL REPORT OF THE ARCHIVIST
OF THE UNITED STATES

The National Archives has three major objectives. The first of
these is the concentration and preservation in the National Archives
Building of all noncurrent records of the Government of the United
States of such administrative value or historical interest that they
must be preserved over a long period of years or permanently.
Progress toward this objective has been made during the year by
the maintenance and further equipment of the National Archives
Building as a repository where the records are safe from fire, theft,
and deleterious atmospheric conditions; by the continuance of sur-
veys begun in preceding years to ascertain the location, nature,
volume, and condition of storage of Federal records; by the ap-
praisal of thousands of cubic feet of Government records reported as
having no value; by the transfer to the National Archives Building
of large quantities of Government records having administrative
value or historical interest, including maps and atlases, motion pic-
tures and sound recordings, and still pictures; and by the fumigation,
cleaning, and repair of records recelved.

Obviously the mere preservation of Government records is not
enough, and hence the second major objective of The National Ar-
chives is the administration of the records received so as to facilitate
their use in the business of the Government and in the service of
scholarship. Great strides have been made toward the attainment
of this objective during the year. Numerous important groups of
records have been studied, arranged, and described in such a fashion
that they may be used readily, and increasing numbers of officials
and scholars have used more and more bodies of records for a
surprisingly wide variety of purposes.

The third major objective is the filing and preservation of all
current Presidential proclamations and Executive orders, and rules,
regulations, and the like issued by Federal agencies, the immediate
publication of all those having general applicability and legal effect,
and the publication of codes of all such documents remaining in
effect. Current documents of this character have been published in
the daily issues of the Federal Register, and a codification of those
in effect on June 1, 1938, has been compiled in preparation for

publication,
1
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THE NATIONAL ARCHIVES BUILDING

On June 30, 1938, stack aveas in the National Archives Building
containing 752,747 cubic feet of doeument avea (that is, space for
records and the stack equipment in which they are stoved) were
equipped either with containers or shelves for the storage of records
and were ready for use, and additional areas containing 163,818
cubic feet of document area were partially equipped and available
for restricted use. During the fiscal year ending June 80, 1939,
the status of the partially equipped areag remained unchanged ; other
areas, containing 191,802 cubic feet of document area, of which
148,994 cubie feet were equipped with shelves and 42898 cubic feet
with cases for the storage of maps and charts, were turned over to
The National Archives. Thus, at the close of the year a total of
1,108457 cubic feet of document area, or 55 percent of the total
storage space in the building, had been made available for use.
In addition, substantial progress had been made by the contractor
in providing all the remaining unequipped stack areas with shelving,
a process that is to be completed by the end of the calendar year
1939. Considerable attention was also given during the year to
studying the nature, size, and number of containers that would be
needed for the storage of records in the stack areas equipped only
with shelves. The steady progress in the equipment of the building
made it possible for the operating units in The National Archives
to plan their work so that records could be received in an orderly
and business-likke manner and at the same time an eflicient and regular
service could be extended to all agencies of the Government.

Several “tenant changes” were made to the building during the
year. Certain stack areas, designed originally for the storage of
records, were converted temporarily into workrooms and a humidify-
ing vault in order to facilitate the project for flattening pension
records, which will be described below; a superfluons vault was made
into an office; and plans and specifications were drawn up for the
conversion of certain aveas into storage space for various types of
still photographic archives and into workrooms for the copying of
motion-picture films in order to promote their preservation. The in-
stallation of the alarm system, which protects the records against
fire and theft, was continued, and methods were worked out for the
further elimination of fire hazards in the building and for the efficient
fighting of any fire that might occur. As a further aid in the pro-
vision of optimum storage conditions, congtant tests were made, with
a view to regulation and to possible improvement, of the workings
of the air-conditioning system, which controls the temperature,
humidity, and chemical and dust content of the air in the building.

Federal vecords in the District of Columbi

preservation and arrangen’

possible, the volume that would
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SURVEYS OF FEDERAL ARCHIVES
the virtual completion of the survey of
a, which was begun by The
National Avchives in 1935 in order to obtain information a:}ou; 313{r
. - . * A i ¥ a =i 3 " - 1%11\
tories in which they were stored, the state o
olume. the depositories in which t : : o1 VSt
breser 1 ‘at, the hazards to which they were ex
ork in the depositories, and, as 1_2&1' as
probably be transferved from time to
This survey has extended over a
of the work was done during the
ve branch

The year under Teview saw

posed, the impediments to W

time to The National Archives.
oo the bulk
5-year period, though ik Wila GaRe
fiseal year 1936, and has covered the records of the leg.ls]{}ti ikt
‘of the Government, all the executive departments, fi;e nla];g't} g*oo_cubic
i : : iag. and most of the courts. Aboul oty :
independent agencies, anc . Abou e
feet of records were surveyed during the fiscal year 1{15;. En%?d}fb!”:-n ;Df
the totsl i £ 'C veyec 790 303 cubic Teet o
ing t  yecords surveyed to 2,293
ing the total quantity of recor : : 29,39 e
p;per records, 17,787,879 running feet of motion-picture film, 2,;?6,)9{;
still-picture negatives, and 5495 sound recordings, which were found
. ; : 3 B o} " T c o
in 6.570 different depositories or rooms. At the time they were qun_:{
4 : { g rere N DOSe
veyed, more than a third of all the records were found to be L?;I;_R(.;
e, ] £ bl at s v
to danger from fire; nearly half to damage from dust, grit, anc } fl,
R o I . : jow ) '
‘and smaller proportions to damage from rain, excessive sunlight, the: dt,
mold, vermin, and other hazards. Apprommatel}f half oflt'h‘e.rec.r.;r. s
'qm'véyéd could not be readily used because of macc:e.sg'lmlg.y,t poor
- ilation, inadeque \ipment, or di rly ar-
lighting, lack of ventilation, inadequate equipment, or disorde ;-y, o
9 Many were o badly worn by constant use or o Wweakenec

e hout danger of

by age or other causes that they could not be used wit
- damage.

ﬁlil[ths?llmi?:; b% emphasized, however, that !;he status of Govﬁzjf}u;l:ei;i
records changes from day to day and that it has not !_n;ea.z.n.‘ pf}ﬁl-'-;fthe
keep most of these surveys up to .{late. The vol ume of 3_9.;_.01.1{_5I_1ﬂmu;
custody of the Government agencies surveyed ].ms Cl.lll’lllllls 16c gst: e
sands of cubic feet of them have been transferred to Tl_]e‘ z.xi.l‘o g
Archives or have been disposed of as useless papers; .a“f'i it hai mm
crensed as records have been accumulated by the agencies 1n t.l\lle 1[c,giu?
lar course of their business. Similarly, the storage c.mulltuin_;s;;_}. { :\, EQ,
records have changed as agencies have been moved 'trrm‘{ -{)}-111{'-1[]?,(-,1-
building, have been reorganized and (5()1]501}(‘1&{#.‘[’1,-(._Ji_‘ Ilmivt_‘: Uf}?jljf o
ished. Moreover, new agencies have sprung up “']"_?%? 1930]; 51' itﬁ:
not heen possible to survey as yet. Nevertluelgss, ‘W.ltl.}:'ﬂ'.l. 1._3-{. k:I: "
tions, thig survey has presented the ﬁl‘Sf.',I(_‘.t’)ll{pt'(?]lt‘.ll.bl\_\E’.—I pic uwen_
Federal vecords in the District ot Columbia; and to mal@r .lef‘ne. & -
erally available the facts it has uncovered, summary reports concer
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ing the records of many of the major units surveyed have been made
and filed.

Another survey with similar objectives was begun in 1936 by the
Works Progress Administration at the request and with the co-
operating sponsorship of The National Archives. This Survey of
Federal Archives, as it was called, was operated as a WPA Federal
project until June 30, 1937, and since that time its work has been
carried on by State projects and by units of the WPA Historical
Records Survey. The first phase of the work of the Survey was the
collection of data concerning Federal records outside the District of
Columbia. Relatively little remained to be done during the year
in connection with this portion of the work, and the greater part of the
time of those engaged on the Survey was spent on compiling from these
data a deseriptive work known as the /nventory of Federal Archives
in the States. The publication of this Znventory in mimeographed
form was begun during the year, and, of the estimated 80,000 pages
that it will contain, approximately 44,000 pages were either mimeo-
graphed or edited for mimeographing. A more complete account of
the work of the Survey during the fiseal year 1932, as well as descrip-
tions of special projects undertaken, is contained in the report of
Philip M. Hamer, National Director of the Survey during its existence
as 4 separate project, who is now supervising the work as Associate
National Director of the Historical Records Survey in charge of the
project. His report is printed as appendix IV to this report.

APPRAISAL AND DISPOSAL OF RECORDS

Government records, most. of which are routine and temporary in
character, accumulate at the rate of thousands of cubic feet a year.
To preserve and store this mass of material would be as expensive as
it would be impractical and unnecessary. Yet care must be taken to
avoid the destruction of records possessing administrative value to
the agency creating them, usefulness to other Government agencies,
or interest to historians, economists, sociologists, statisticians, political
scientists, or other students. Consequently, Federal officials and
agencies may destroy or otherwise dispose of public records only in
accordance with existing legislation. From the establishment of The
National Archives to the close of the fiscal year 1939, authorization
to dispose of useless papers was obtained by the agencies submitting
to the Awrchivist lists and descriptions of records believed to be
useless and by his transmitting to Congress, with the approval of the
National Archives Council, lists of such records as appeared, after
careful examination and appraisal, to have no further value.

The task of appraising records reported to the Archivist as useless
was especially heavy during the year just closed. It is difficult to
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show statistically the rate of increase from year to year, for, although
the quantity of records may grow at a steady rate, the ag}f“mgs
report records for disposal al il_'rugu‘lm- intervals and L'h}ls make the
number of items reported in any smg]le year an Ium'elmble }nde:_c;
moreover, comparison of the number of 111f11?’mhm1 iterns cm}tmned in
lists from year to year is not entively satisfactory, for an item ma:}r
refer to a simple file of identical forms or to a complex and dweirs,l-
fied group of records, it may refer to few records or to ma.ny. .F_he
statistics for 1938-39 are nevertheless worthy of note. At the begin-
ning of the year 6464 items on disposal hs.ls were pending ;f;:r
appraisal, and 73639 additional items—over six times t]lle_méml 1;
reported in 1938—were submitted Elurmg the year. Of these 80,10
items, 73,268 were appraised during the year, s cmnl)m'ed with
95,424 during the year 1938 Only 6,835 items, approximately the
same number that was on hand at the beginning of the year, re-
mained to be appraised on June 30, 1939

The percentage of items determined to be useless among thos?
appraised rose from 97 percent in 1'{!38 to 99 percent in 1939, a_nt_.
it seems likely that the percentage will not decrease as the agencies,
The National Archives, and the Congress reach an even better nudi?r-
standing as to which records are to be preserved and wl_mt-h._(hs-
carded. The value of the appraisal process shnuh} not. be minimized,
however. whether only 1 percent or even a fm{:tmn of 1 percent of
the records are preserved. The 1 percent saved in 1989, for instance,
contained 113 items that thie agencies themselves, on second thought,
requested the Archivist fo withdraw from the lists already sub-
mitted to him. It also contained 190 other items that the Avehivist
deemed important enough to preserve for the Govermment or for
scholars. o '

In determining whether Government records have n(l.munstmt.we
value or histerical interest, The National Archives takes 1_11t0’ncr:ount
a number of factors, among them questions of .duphcutlou and
physical bulk. One of the first of these tactors is the extent to
which specific items are duplicated ph_}'smally, that is, whether the
original records or copies of them exist in other department or bureau
files or in Washington or field offices. Closely akin to this h.rt;ai_‘ f':u-t.or
is the extent to which the information contained in apemﬁu. items
is duplicated elsewhere; many Gn‘.nrermn'ent .mcords? :Enlr oxumplf‘ are
degigned to serve only until sumiaries intended for perrn.mm.mlt
preservation can be made from them to cover ]01‘\g{51'.])l§.l'lnd.ﬂ' of time
or broader fields of investigation. A third factor is the extent to
which records are routine and recurrent; obviously it would be un-
desirable to preserve indefinitely such items as requests for publiea-
tions. letters of transmittal, and applications of employees for leave
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of absence. Another all-important factor that cannot be forgotten
at any stage of the appraisal process is that of the physical bulk of
the records. The desirability of retaining groups of records must,
always be weighed against the existence and value of the space
required in which to store them; therefore, in the case of bulky
groups of records an inereasing effort is being made to preserve
only representative samples of the material when such samples seem
adequate for the use of the administrator and the research scholar.

Tt is obvious, therefore, that records proposed for disposal cannot
be appraised hastily. Tt is unreasonable, however, to ask agencies to
provide storage for months for records that are clearly useless while
the disposal lists move slowly through the necessary channels. Every
possible effort has therefore been made to expedite the appraisal and
disposal process. In the past, disposal lists have sometimes been
accumulated for weeks in department and bureau offices and have
then been transmitted to The National Archives at the worst possible
time for expeditious handling. This situation has been remedied by
arranging for the regular and well-timed submission of lists. Many
of the early lists received were unnecessarily long, complieated, and
vepetitions and represented merely the assembling of numerous lists
from subdivisions of agencies. Now many agencies have agreed to
consolidate their lists so that a single item on a list may refer to all
forms in the possession of all subdivisions of an agency that have a
given number and full between certain dates.

Within The National Archives the process has been speeded by the
assignment to the Divisions of Department Archives of the function
of appraising the lists from the agencies whose transferred records
are in their custody, thus concentrating knowledge concerning the
records of each agency in a single division. These divisions maintain
files of sample documents, information about authorizations for dis-
posal given in the past, and other material useful in making a quick
and thorough appraisal. Some of the divisions, with the cooperation
of the agencies concerned, have been uble to go even further and make
comprehensive studies of the record-keeping systems of the agencies.
From these studies they have been able to preparve schedules for
various administrative units of the agencies whereby records of value
are systematically preserved and the others are regularly eliminated,
much in the same fashion as such preservation and elimination fune-
tions are performed in Furopean registry offices.  Even mechanical
factors have not been overlooked in hastening the appraisal work.
Ttems on disposal lists that the Arvchivist wished to report to Congress
as without permanent value or historical interest were formerly copied
from the agency lists into new and usually shorter lists before they
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were transmitted. During the past year, ho.\\-cwr, agency lists were
submitted on standard forms, and the practice was begmf of phopo«
graphing these lists, of eliminating from ll':ii 'pl'aulographllc r:)edgat}ve
any items selected for retention by lht‘:.A.l"chl\'ISt, and m’? ‘lt?pr ucing
the remaining items by the offset printing process. I'his p_r:u:i.we
simplified and speeded up the preparation of lists tm: t_r‘:;.nsmltt.a to
Congress and at the same time eliminated the possibility of error
i ing.

" Bzggitf all these measures, if a disposal l.i.-;t. reached Congress too
near to adjournment for C(mgrﬂsaimml. action t.hg:reon or if 1t. was
completed and made ready for hl.ll)l’lll.HHHlII during the 1'01:?555 oii
Congress, no records referred to on the list could be ‘chspused ofl U.Il}f.‘l.
Congress met again, perhaps some u'mu{h_:-",l_lu[er. To cope w1.t1 t 1.15
situation and at the same time to clarify t!m procedure for the
digposal of Government records, _I.{u.m'ufta't-snlul‘.lve z'\lfre’rl J.‘E.‘.ll_wtt;
of California, chairman of the Committee on _tlm Disposition of
Executive Papers, introduced in the I-[{}'use .0'.[' R@-{f‘l'&smniatwe‘s on
May 31, 1939, a bill “To provide for the tll.‘ip(j}ﬁlt]on of certain ?ebolfls.
of the United States Government.” A hearing was held on the bill
on June 12, it was reported favorably to the l!u_usca, .thh amez{zd—
ments, on June 14 (H. Rept. 838), and it was awaiting further action
at the end of the year.! . _ ' _

In general the bill provides for the (.:cmtm-uatson of the presl.?nt..
disposition procedure, but proposes two important chang(:s in m::lex
to expedite action. The first of these ’pro\‘ldus ll}at, if tl}e Con-
gressional committee charged with reporting on the lt‘sts subn.ntt.ed by
the Archivist fails to act before adjournment on any 'lu:-t. sul?mltte(l not
less than 10 days before the adjournment, the Archivist himself may
empower the aé.’ency concerned to dispose fnf the p::.cords. Th(:} semnc};
change authorizes the Archivist to permit the dlspos;a_l.of va!ueleiu
records reported to him during the recess of Congress if t.‘he recort 8
“have the same form nwmbers or form letters or are of the same
specific kind as other records of the same agency previo usly a ut_h::mrlzec;
for disposition by Congress.” The bill also f:qnttxl.ns a pl'o-\rl%.zon Ud
an emergency nature that permits the Archivist to lmtje destrt:s,fe
immediately any records in his custody or reported to him j’;hﬂ.t are
a continuing menace to human health or l.lfe or to.pmperty.

Another important provision in the bﬂ! permits the head oﬁ 3.11
agency to alienate records authorized for digposal nn’l; r}nly‘ by sale ui
by causing them to be destroyed but also by “transfer (without cos
to the United States Government) to any State or dependency of the

UPhe bill became a law on August 5, 1939 (Public, No. 205, T6th Cong.) ;
the text of the aet i printed in appendix [ of this report.
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United States of America or to any appropriate educational institu-
tion, library, museum, historical, research, or patriotic organization
therein, that has made application to him therefor, through the
Archivist of the United States.” The bill provides further that heads
of agencies shall report to the Archivist and the Archivist to Congress
on records disposed of and that the alienation or destruction of any

Government records except in accordance with the terms of the new
act shall be prohibited.

ACCESSIONS

Circumstances commbined to make it possible for The National
Archives to receive during the fiscal year under review a greater
quantity of records than it had previously been able to accept in any
similar period. Storage space in the building was steadily made
available, as has already been indicated; at the beginning of the
year nearly 50,000 cubic feet of records in the various Government
agencies had been offered and approved for transfer; and the proce-
dure for the transfer of records was simplified and otherwise
improved.

This procedure, which follows regulations established by the Na-
tional Archives Council, provides that the head of a Government
agency who wishes to recommend the transfer of records in its
custody shall furnish the Archivist with a descriptive list of the
records, which thereupon become subject to requisition by the Archi-
vist. A rvepresentative of the Archivist examines the records, pre-
pares a recommendation for their acceptance or rejection, and
transmits the descriptive list and his recommendation to a staff
committee appointed by the Archivist. This committee studies each
list and recommendation, determines whether the records listed fall
within the classes the Archivist is authorized by the National
Archives Council to requisition for transfer,® and makes its recom-
mendation for the acceptance or rejection of the material, If the
Archivist determines to accept the records, a requisition for them
is prepared for his signature and to it is attached an identification

*1. Any arvchives or records (a) which the head of the agency in custody
of them may deem unot to be necessary for use in the conduet of the regular
current business of said agency; (b) which he may consider to be in such
physical condition that they cannot be used without danger of damage to
them; and (c) for which, in his opinion, he is unable to provide adequate or
safe storage.

I1. Auy archives or vecords of auny TFederal agency that has gone out of
existence unless its functions have been transferred to the agency which has
custody of its records.

11 Any other avchives ov records which the National Archives Council by
special resolution, or which the head of the agency in custody of them for
special reasons, may authorize to he transferred to The National Archives.
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inventory of the material. The order "111 which rec'ords thus ap-
proved for transter are to be 1110Ved.1nto the Natlon.al Archives
Building is determined by a priority list, which takes into acgount
such matters as the conditions of storage, Athe cost to the Govern-
ment of the storage space occupied, the need of that space for other
purposes, and the value of the records. When a group of ;‘ecords
reaches the top of the priority list and all ar_rangementg hgve been
concluded for their transfer, the identification inventory 1s signed by
representatives of the agency concerned and of the Archivist ancfl %he
records covered by it are delivered into the custoc}y Qf the Archivist.
The procedure was shortened and m'ade more effective by the fra'_ns—
fer, just before the beginning of the fiscal year 1939, of.the ftu\gt}on
of preparing the recommendations on tl:‘dl‘lS‘f@l‘ qnd the 1de¥1tlﬁcut1on
inventories from the Division of Accessions, wlu.ch was gubsequently
abolished, to the Divisions of Department Archwes_, which have the
custody of records already received from the various GOX;’GI‘HII}EI}E
agencies. An intermediate step in the proc_ec!ure was e11n111121§evf,l111;
August 1939 when the functions of the receiving room were dﬂl( ed
between the Division of Repair and Preservation and the. Dwxsans
of Department Archives. These two ch'anges, COL}pled .w1th the in-
creased experience of the staff in l’mndlmg tra'ns‘te‘rs, aided grevatly
in bringing records to The National f.\I‘ChlVeS n a stgsxd’y st‘ream. .
Approximately 60,123 cubic feet of 1_‘9001'(1&;, mch‘l‘dlng maps an‘(
atlases, motion pictures and sound recordings, ‘and stdl' pictures, w&;ne
transferred to the custody of the Archivist (ll.n,'mg the fiscal year 1939,
as compared with 48,549 cubic feet in. the preceding year, an increase
of 24 percent. The number of accessions mounted even more steeply,
from 97 to 192, an increase of nearly 100 percent, and as a cm:ollm'y
the volume of each accession fell from an average of 500 cubic '.feet
to 313 cubic feet. The accessions included records from the Unl?ed
States Senate, all 10 executive departments, 17 .indepgnclent agencies,
and 3 Federal courts, and private gifts of motion }")mtures or so'und
recordings from 11 sources. The largest qlmptlty of 1.‘e’cords 1‘9091‘\@(}
from any one agency was 23,022 cubic feet from (’,hfﬁ Department o
War. Then followed, in order of quantity, records from the Dgpgrt—
ment of the Treasury, 12,159 cubic feet ; from the Maritime Co1\1m‘uss.101‘1z
6,209 cubic feet ; from the Department of Agric@tm:e, 5,848 cu‘bl.c’ .fefitl,
from the Department of the Interior, 3,982 cubic feet; and from the
United States Court of Claims, 2,445 cubic feet. ‘ . |
The War Department records, which are especially valuable ‘l?ot,h
administratively and historically, include most of the centralized
archives of the Army up to 1912, correspondence and other papers
of the Secretary of War to 1918, and records of various War Depart-
ment bureaus 12)1" & to 1894, The War Department also transferred
1922 45—+ 0—
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- pared the maps in the atlas accompanying the Official Records of
the Union and Confederate Armnies.

Some other topics illustrated by the Corps of Engineers maps ac-
quired during the past year are the military operations during the
War of 1812 on the Canadian boundary ; the various Seminole Indian
wars in Florida between 1817 and 1857; and the wars of the Europeuan
powers in the period between 1830 and 1885, including the Crimean
:,?utll;,:he Franco-Prussian War, and campaigns in Egypt and the

The additions to the map and atlas collection in The National
Archives during the fiscal year 1939 and the quantity of material in
the collection on June 80, 1939, classified according to character and
agencies of derivation, are shown in the two tables below:

Additions to the map and atlas collection during the fiscal yewr 1988

Ms. and Photo-
g . Printed | Dupli- !
Dureos ania“nég;acl g{;’;llr!)tl';c ﬁqﬁpgc mllltia’ml Atlases lr[r.::trﬂ
Department of War, . . . . .| 2, 821 469 |1, 550 830 I 24 | 5, 604
Department of the Interior . .| 11, 698 3, 858 |1, 818 1, 154 1 18' 520
Department of Commerce. . .| 2,222 3 2r 225
Total. . . . . . . . .| 16,741 4, 330 13, 368 {1, 084 25 126, 448
i

Quantily of material in the map and atles colleciion of The Nalional Archives on
June 30, 1939

. Ms.and | Photo- | . . E . [ .
Sources an]l;lgt[a:al ggéii[]);eléc | P:;;"f i l;;[;‘s" Atlases ?tg:':':
. | ’ | |
United States Senate. . . . .| 663 16| 500 | 1,382 71 | 2, 643
Department of State. . . . .| 1,720 | 235 935 627 59 |3 578
Department of War . . . . .| 3,104 515 (2,255 | 1,140 | 29 | 7, '1:;2
Department of the Interior . . {11, 742 | 4,000 | 1, 910 1, 256 27 IS‘ 035
Departiment of Agriculture . .| 1, 920 1588 EE T @ s 'JF ll:I
Department of Commerce. . .| 2, 222 < 55 ORI N R ) "’2:?
Conservation and Administra- | [ SRS
flon of the Public Domain f ! |
Committee . . . . . . . . 38 s an e w st we ] Bt
Food Administration, . . . 35 16 62 86 ‘ ? EU:
Total i i Loo2L, 534 1 4 073 [ a4, 682 1 4, 500 184 (36, 877
[ - g |
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Mation pictures and sound vecordings—Materials of this nature
are, like maps and atlases, preserved and administered by a separate
technical division. At the beginning of the fiscal year there were
870,263 running feet of motion-picture film and 99 sound recordings
in the custody of the Archivist. Accessions during the year amounted
to 1,175,978 running feet of motion-picture film, a 534 percent increase
over the 185,600 feet received in 1938, and 232 sound recordings, a 183
percent increase over the 82 received the year before. The motion-
picture film received during the fiscal year came from 8 executive
departments, 8 independent agencies, and 9 private sources, the donors
in the last classification accounting for 466,379 running feet of film.
Of the sound recordings, 206 were veceived from 1 executive department
and 4 independent agencies and the remaining 26 were gifts from 2
private sources.

Among the motion pictures drawn from Government sources were

1 unit of film from the Air Corps of the War Department depicting the
 raising and the last vites of the battleship Maine in 1912; 151 units

from the Navy Department pertaining to World War activities and

~ showing important officials of that period; 12 units from the Smith-
“sonian Institution depicting events in the flight of Col. Charles A.

Lindbergh across the Atlantic Ocean and his good-will tour in Mexico;
and 1 unit from the Works Progress Administration showing the havoe
caused by the New England floods in September 1938. Some of the
Government sound recordings transferved were a recording from the
Board of Governors of the Federal Reserve System of the dedication
by President Roosevelt of the Federal Reserve Building in Washing-
ton; a number of recordings from the American Battle Monuments
Commission of dedication ceremonies at American cemeteries and me-
morials in Europe; and 75 recordings of American folk songs and
other musical renditions from the Federal Music Project of the Works
Progress Administration.

Motion pictures and sound recordings “pertaining to and illustrative
of historieal activities of the United States” may be accepted by the
Archivist from private sources, Films of this category accepted during
the year included 564 units from Admiral Richard B. Byrd depicting
his North Pole and trans-Atlantic flights and his subsequent Antarctic
expeditions; 13 units from the National Geographic Society, some
of which portray scenes of the Lincoln Ellsworth expedition in the
Antarctic regions; 1 unit entitled “The New York Hat,” a picture
produced in 1912, which was donated by Mary Pickford and illustrates
the beginmings of the use of the “close-up,” an important development
in motion-picture technique; and several units from news reel com-
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dition of the records and arrange for necessary rvepairs. A large pro-
portion of the older records received are folded and have been kept
in narrow document files: these are often badly worn at the folds
and edges and frequently cannot be unfolded without being torn or
falling apart. Other papers, although received flat, are brittle be-
cause of age or the poor quality of the paper: and the bindings of
hundreds of volumes are sorely in need of repair or replacement. To
meet these problems in an orderly way, repair programs are worked
out as rapidly as possible by the chiefs of the custodial divisions and
the Chief of the Division of Repair and Preservation, and the records
are rehabilitated in accordance with these programs as time and
facilities permit.

Before documents can be flattened, the custodial divisions must
in many instances check them item by item to be certain that all have
case numbers or other identifying marks and are in proper order,
for, if thig is not done, the identity and interconnection previously
maintained by folding may be lost and it will be uncertain whether
items found seemingly out of order were originally misfiled, whether
they were disordered in the flattening process, or whether for some
reason not readily apparent they actually belong where they are.
Flattening of records in The National Archives during the fiscal year
1939 was performed by two groups, one the regular staff of the
Division of Repair and Preservation, and the other the workers on
a Works Progress Administration project. The regular staff, which
was depleted by the assignment of five employees as technical super-
visors on the WPA project, flattened a total of 897,286 sheets during
the year, an inerease of 5,319 sheets over the number flattened during
the fiscal year 1938,

The largest single group of folded documents in The National
Archives was that received from the Veterans’ Administration. Be-
cause of its bulk and because the papers are arranged according to
case numbers, the group constituted ideal material for flattening work
on a large scale. At the end of August 1938, therefore, a Works
Progress  Administration project, sponsored by The National
Archives, was initiated for the purpose of unfolding, flattening, and
refiling the pension records of the Veterans’ Administration in the
custody of the Archivist. From 300 to 390 workers were constantly
engaged on the project from its initiation until the end of the fiscal
year. These workers treated 41,030,298 sheets. considerably in pxcess
of the estimated production.

In flattening the records, all paper clips, staples, rubber bands,
and other fasteners are removed; the records are cavefully unfolded
by hand; they are then transferred to a humidifying vault where the
paper fibers ure rendered sufficiently flexible to permit the complete
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removal of folds, wrinkles, and creases in the suhs.e.‘qm?nt flattening
operation; and this final operation is performed by ironing the docu-
ments on a specially adapted electrical mangle, which resembles
those used in a howe laundry. It is obvious that this process involves
a considerable amount of hand work and is consequently relatively
slow. Plans and specifications have therefore been prepared with
the cooperation of the Procurement Division of the Treasury Depart-
ment for a machine in which humidifying and flattening will be per-
formed as one continuous operation. It is estimated that the pro-
posed machine can be operated by three persons and will have a
daily capacity of at least 20,000 finished sheets. ‘

Many fragile, torn, or disintegrating documents were discovered

i : by the custodial divigions during the year and were rehabilitated in
 various wavs. Some 16,700 sheets weve treated by the lamination

process, which involves coating the paper on each side with thin,
transparent, cellulose acetate foil applied under heat and pressure in
a hydraulic press. Two of these presses are available, but both were
not operated daily throughout the year for want of personnel. Tests

~made during the year disclosed that lamination does not distort
maps or other records made on paper and that, instead of the usual

glossy finish, a dull finish can be obtained if desired for nse on thin
papers or other papers where this finish might be more useful or
appropriate.

Other documents rehabilitated included 78 sheets repaired, 137
maps mounted, 38 maps mounted and crepelined, 559 sheets crepe-
lined, and 1,390 specimen bonds from the Public Debt Service of
the Treasury Department washed to free them from acidic residues
resulting from storage in celluloid envelopes. .

The Works Progress Admiuistration project for the rehabilitation
of the map collection of the Office of Indian Affairs of the Depart-
ment of the Interior, which was described in the Fourth Annual Re-
port (p. 16), was completed in December 1938, During the life'a of
the project 1,597 maps were flattened, 4,130 maps were 1:epa1red
with silk gauze, 3,899 maps were mounted on cotton sheeting, T80
maps were laminated, and the entire collection was indexed on cards.
After the collection had been rehabilitated, the Office of Indian Affairs
transferred it to The National Archives, as has previously been stated.

Bownd volumes to the number of 2,139 were repaired during the

year, and 1,165 volumes were totally dismantled with a view to their
- preservation as loose papers in the future.

Motion-picture film vequires an entirvely different treatment from
that accorded paper records in order to promote its preservation.
The storage vaults for motion-picture film, which play an important
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part in this process, have been described at length in previous re-
ports. Before a film reaches final storage, however, small samples
from it ave tested chemically for hypo content, viscosity, acidity, and
other factors related to detertoration, and by this means it is possible
to predict the probable life of the film and to plan the necessary cor-
rective measures, Over 300 of these tests were made during the year.
The film is then inspected, spliced, cleaned, punch-marked, labeled, and

provided with other mar ks of identification. More tlmu 800,000 feet
of film were so treated during 1939. Sometimes the chemical tests.
and the inspection show that deterioration has progressed to the

point where duplication is the only effective form of rehabilitation,
and this work will be undertaken as soon as equipment is available.

ARRANGEMENT AND DESCRIPTION OF RECORDS

It has already been pointed out that simply preserving records
from deterioration and destruction is not enough; if they are to
attain their maximum usefulness they must be made available to
administrators and research workers. Records cannot be said to be
available, however, unless there are adequate descriptions of them
for the searcher to consult, and the compilation of such descriptions
is rendered almost impossible if the records are disarranged.

Archival reports—So important are the arrangement and descrip-
tion of archival materials that preliminary anChEb of bodies of
records ave made by The National Archives even before they are
transferred to the building. The first step occurs when the head of
a Government agency, in accordance with the accessioning procedure
described above, requests the Archivist to requisition certain records
of the agency. The Archivist’s representative then proceeds to ex-
amine and appraism the records, which he often finds disarranged,
dirty, or stored in dark and erowded quarters so that accurate 1dmt1—
fication and description are difficult. On the basis of the information:
he can obtain, the representative prepares a recommendation on
transfer, which contains information concerning the provenance,
quantity, nature, condition, history, chronological duration, indexes,
value, restrictions on use, and probable activity for reference pur-
poses of the material. If the Archivist decides to requisition the
records, this recommendation provides not only the information
needed for compiling the formal identification inventory but, to-
gether with the identification inventory, also serves for some weeks
or even months as the only deseription of the records transferred.

When the records are received by the appropriate custodial divi-
sion, the loose papers are cavefully transferred from the file cases,
transfer cases, boxes, and other original containers into National
Archives containers of the proper size, and the bound volumes are
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laced on steel shelves. In this process the existing arrangement of
he records is usually preserved, but, with many old and inactive
ecords that have suffered disorganization as a result of repeated
moves, an attempt is made to restore the original order and arrange-
ment. A third document, usually called a preliminary report, was
repared during the year for 13 groups of records. This report,
hich revises and supplements the earlier documents, usually 11sts
o groups and subgroups found in the records and for each of these
nits indicates the general character, the period covered, the quantity,
d the method of arrangement. Although the preliminary reports
ave some value for the searcher, their chief importance lies in the
id they give the staffs of the custodial divisions in determining
hether certain kinds of records are present and in finding docu-
ents when calls for service are 1'eceived
,The recommendation on transfer, the identification inventory, and
e preliminary report are usually adequate aids for use in comply-
ing with most of the service requests made for administrative pur-
__poses. To make the records more available for research purposes,
_ however, finding mediums based on a more systematic study of the
istory, organization, functions, and personnel of the agency in-
volved and of the nature and history of the records themselves are
required. Studies of the agency and of its records necessarily pro-
_ ceed in a parallel fashion, and they usually result in the completion
at about the same time of a historical summary dealing with the
_agency and its records and of an identification of series report de-
scribing each series of the records in some detail. The historical
~ summary, which is based on a study of statutes, Executive and ad-
_ministrative orders, registers of personnel, and other documents,
_ published and unpublished, including records in The National
_Archives, describes the organization and activities of the agency and
_any changes that may have occurred therein and thus throws light on
the nature and value of the records resulting from those activities.
It also contains historical information about the records themselves,
which, by recounting the reorganizations, moves, and disasters to which
they have been subjected, helps to explain their present state.

The identification of series report is based on a careful examina-
tion of the records, and it sometimes brings to light documents
long missing, such as an original unpmfected” treaty recently
found in the records of the Senate, and results in the discovery of
documents of value whose existence was unknown or had been lost

_ sight of, such as a 60-page list of Indian place names in Maine, com-
 piled in 1869, which was found in a field book received from the
Coast and Geodetic Survey. It throws light on the relationship of
_the various series or groups of records with each other, and, for




24 FIFTH ANNUAL REPORT OF ARCHIVIST

some older groups, it shows what changes have been made in their
arrangement since they were deseribed in guides or other publications
issued in the past. And finally, it provides an opportunity to check
the usefulness of any indexes to the recovds. The information as-
sembled in the course of the examination is recorded in the report,
which indicates the character, inclusive dates, form and size, ar-
rangement, quantity, and indexes of the material in each series.
Identification of series reports were prepared for 32 groups of docu-
ments during the year.

Few finding mediums more detailed than the identification of
series report have been prepared as yef. Detailed inventories of
the records of the President’s Organization on Unemployment Relief
and of two series of records of the Coast and Geodetic Survey have
been compiled as an experiment, and one list of documents has been
completed and two others arve in process of compilation. The com-
pleted list covers the docwnents in the Senate files for the First
Congress, und the others ave a list of the papers in the international
treaty files received from the Department of State, which is being
prepared in accordance with an agreement with the Departinent.
and a list of Indian treaty council proceedings among the Indian
Office records, which is being compiled for the Attorney General. As
vet no calendars of documents have been begun,

Classification—Another aid in making vecords available is classi-
fication. Under the plan of classifieation in use in The National
Archives, the records are grouped to show clearly their interrela-
tionships and the fundamental development of the agency that pro-
duced or used them, and numbers are assigned to identify each series
of records and to provide a basis for their final arrangement in the
stacks. The first records to be classified were those of the Food
Administration, which sprang into full bloom and vanished in the
short. period of the World War, and many of the other records
classified have also been those of relatively short-lived independent
agencies. During the fiseal year 1938, however, a beginning was
made on the classification of the records of the Senate. As the
Senate has had a long, continuous existence and is a part of the
legislative rather than the executive branch of the Government, the
classification of its records provided new problems: and still other
problems were encountered during the past fiseal year when work
was begun on the records of two old-line executive agencies, the
Office of Indian Affairs and the Department of War. The long
period of existence of these agencies, the complicated nature of their
organization, the shifting of funetions from one division to an-
other, the reorganization of the files from time to time, the changes
in the system of preserving the records, and the fact that the agencies
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are functioning now and probably will do so for a long period of
time in the future have to be thoroughly considered, studied, and
analyzed, and the resultant information has to be aceurately organized
before an adequate scheme of elassification can be evolved.

The classification of five groups of records of the World War
- period, those of the Food Administration Milling Division, the New
- York office of the Grain Corporation, the Wheat Director, the War
Industries Board, and the Committee on Public Information, was
completed, and the corresponding classification schemes were pre-
pared in typewritten or processed form during the fiseal year 1939,
Some 3,199 series of documents were found among the 5,590 cubie
feet of records thus classified. Almost completed during the year
was the classification of the records of the Council of National De-
fense, another World War agency, and of the Senate, which contain
approximately 7,450 series of documents in 3,993 cubic feet of bulk
A part of the work on the Senate files involved the detailed study of
about 1,200 maps and their integration when possible with other
papers. In the preliminary classification work on the 10,050 cubie
feet of records of the Office of Indian Affairs, about 2,050 of the
estimated 2,500 series have been surveyed, and similar preparatory
work has been completed for all the 700 series in the 691 cubic feet

of records from the Office of the Secretary of War, which has been
- chosen as the starting point for the clagsification of the War Depart-
ment records.

In the classification schemes thus far made available, there is in-
cluded as preliminary matter a brief history of the agency and of its
records. The series making up the entire body of records of the agen-
cy are then listed in accordance with the organization as determined,
and for each series there are included the classification symbol as-
signed, the title of the series, explanatory matter such as the dates, the
scope of the file, and the names of persons involved, the method of
filing or entry in the series, and the amount of the material. These

schemes have proved helpful as finding mediums, and they have
served as a basis for the final arrangement and the cataloging of the
records,

Cataloging.—The National Archives is compiling a card catalog
~ to aid searchers in determining what agencies and subjects are rep-
- resented in the material in its custody and what classification symbols
- or call numbers should be used in requesting records desived. Each

accession of paper records is cataloged as a unit immediately after
its arrival in the building, with entries made under the names of
agencies and under subjects, and a card summarizing the history of
the agency is provided. More detailed cataloging, with the records
~of u division of an agency or with a series as the unit, is delayed
1922474 0wp
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until the records have been classified and it 1s possible to put the call
number on the catalog cards; at this stage it is frequently possible
also to make catalog entries for personal and corporate names as
well as for units of the agency and subjects.

All the records received during the fiscal year 1939 with the excep-
tion of the motion pictures and sound recordings and a few accessions
brought in just before June 30 were cataloged by accessions. There
were 134 units so cataloged as compared with 104 for the previous
year. Division cataloging was completed for the records of the Com-
mittee on Public Information and for parts of the records of the
Food Administration and of the Grain Corporation. The records
of the National Commission on Law Observance and Enforcement,
sometimes known as the Wickersham Commission, were the only ones
cataloged by series during the year. In all, as the result of cataloging
by accessions, divisions, and series, nearly 2,000 cards were added to the
public catalog, and about twice that number were filed in subsidiary
catalogs. In addition, three special catalogs were prepared for the
custodial divisions in charge of the records of the Food Administra-
tion, the Committee on Public Information, and the National Com-
mission on Law Observance and Enforcement. These catalogs, which
will be kept in the offices of the respective divisions, contain copies of
the history cards, the “main entry” catalog cards for the names of
Government agencies, and the “added entry” cards for personal and
corporate names, but do not include subject entries,

The compilation of a special catalog for motion pictures and sound

recordings progressed during the year with the addition of approxi- °

mately 2,000 cards, covering 137,647 running feet of film and 56 sound
recording disks, to the public, official, and other related catalogs.
The special catalogs for other photographic archives and for maps
and atlases have not been begun as yet.

Indewes~—Even after a seavcher has found a group of records that
contains material he believes to be of interest to him, the task of
combing the material for items of value may be too laborious if there
are no indexes. Surveys were made during the year of 66 indexes
containing over 8,000,000 cards, which were received or were to be
received with shipments of records, in order to ascertain their scope
and usefulness ; 7 indexes, consisting of over 25,000 cards, were refiled ;

and 6 indexes to records in the building on which considerable service

was required were either begun, added to, or copied. Among them

was a card index prepared as part of the WPA project for repairing

and indexing the map collection of the Office of Indian Affairs.
Gheides—The archival reports, the classification schemes, the card
catalogs, and the indexes are nearly all in typewritten form and are

intended primarily for use by members of the stafl and by searchers

_inform scholars and the general public more fully about its holdin
_ there was included as an appendix to the T'hird Annual Report of
_ the Archivist, which was published early in 1938, a “Guide to the
. Material in The National Archives, June 30, 1937.” Although its
 descriptions were admittedly tentative, the mere issuance of such a
 guide less than 3 years after the establishment of the institution was
__an achievement. To bridge the gap between this edition of the guide
_and the next, The National Archives in February 1938 began the
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who come to the National Archives Building to use the records. To

o8
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practice of sending quarterly notes concerning the records received

to the editors of some 70 scholarly journals, chiefly in the fields of
_history and the social sciences. A brief summary of the accessions
_ during the fiscal year 1938 was printed as an appendix to the Fourth

Annual Beport of the Archivist, and the summary for 1939 is printed
as appendix IT of this report.

A revised edition of the guide reached the final stages of preparation
during the fiscal year 1939 and is now in the hands of the printer.
Like its predecessor it will be tentative in character, it will indicate
the nature, extent, and availability of records in The National
Archives, it will present enough data concerning the history and

functions of the agencies represented for an understanding of the

character of their records described therein, it will note existing in-

_ ventories, indexes, and other finding mediums, and it will cite refer-

ences to works from which further information about the agencies and
their records can be obtained. The new edition will contain revised
descriptions of records listed in the earlier edition, descriptions of all
subsequent accessions about which sufficient information is available,
and brief listings of all other accessions received before the publication
goes to press. It is estimated that this edition, which will be issued
as a separate publication, will contain approximately 250 pages as
compared with the 58 pages required for the previous edition. Be-
tween the issuance of this new edition of the guide and of the next,
upon which work will be started while the present edition is in press,
it is contemplated that new accessions will be announced by supple-
mentary reports and will also, of course, be covered in the Annual
Reports of the Archivist.

SERVICE ON RECORDS

How the reference service operates—The National Archives re-
celves in ever growing numbers requests for the use of records in -
the custody of the Archivist or for information from or copies of
them. These requests come from Government agencies and private
individuals and are made in person, by telephone, by mail, and, occa-
sionally, by telegraph. In responding to these requests, the Division
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'of Reference cooperates with all other professional divisions and acts
as a coordinating unit to make available to inquirers the constantly
inereasing fund of knowledge about records of the Federal Govern-
ment possessed by the professional staff of The National Archives.

Searchers coming to the building are directed first to the Division
of Reference where, in accordance with regulations issued by the
Archivist, anyone having a legitimate reason for using the records
is furnished a card of admittance. This card allows the searcher
to use the central search room, where the card catalog is located,
the west search room, which contains the charge desk for the refer-
ence library, and the east search room, where typing, collating,
proofreading, microfilming, and similar activities that might be
disturbing to others may be carried on. About 100 places are avail-
able for investigators in these search rooms. Government officials
wishing to use records transferred from their own agencies and re-
sponsible investigators wishing to consult large quantities of ma-
terial in the keeping of a single custodial division are permitted
to use small search rooms adjacent to the office of the appropriate
custodial division and to the records. If maps or atlases are needed
in their work, the searchers are directed to the map search room,
where large tables and almost shadowless lighting equipment facili-
tate the use of the material. Arrangements are also made through
the Division of Reference for the viewing of motion pictures and
the hearing of sound recordings in the acoustically perfect audi-
torium, which seats 216 persons.

In the various search rooms the investigator is given access to the
archival reports, the classification schemes, the card catalogs, the
guide, and the other finding mediums previously described. In ad-
dition, he is at liberty to consult with two reference experts, one a
specialist in the history of the United States and the other a special-
ist in Latin American history and relations with the United States,
and, if their general knowledge of all groups of records in The
National Archives is not sufficient for the needs of the investigator,
they will arrange for conferences with other members of the staff
who have a more particularly specialized knowledge of certain ad-
ministrative groups of records. When the records desired have been
selected, a call slip is filled out for them and they are brought to
the investigator in the search room in which he is working., The
investigator will find his way further smoothed by a carefully se-
lected reference library of over 65,000 books and pamphlets, princi-
pally Government documents and works in the fields of history and
the social sciences.

The requests for service made by telephone and by mail are con-
siderably more numerous than those made in person. Such requests
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rom Government agencies for official services on their own records
are made directly to the custodial division in charge of the body
f records concerned, and every reasonable effort is made to fulfill
them. Other Government requests are cleared through the Division
of Reference, which forwards them to the custodial division that
has the records pertinent to the subject of the inquiry and transmits
he response to the investigator when it is received from the division.
Requests from private sources are handled in a similar fashion, but
n general the amount of service given without charge to private
nquirers is less extensive than that given to Government officials.
n furnishing service on records, it is the practice of The National
Archives not to make “any evaluation of a particular record or any
nterpretation of the information contained in it.”

Photograph, photostat, or microfilm copies of documents may be

requested in person, by telephone, or by mail and are supplied by
The National Archives without charge if they are required for the use
f the Government or at cost if they -are made for other purposes. If
desired, documents may be certified under the official seal of The
National Archives, which must be judicially noticed.
- Eatent of the use of records—The use of records in The National
Archives has steadily mounted, and this upward trend was given
dditional impetus on February 1, 1939, when, in response to numer-
ous requests, the closing hour for the central and east search rooms
_was changed from 4:30 p. m. to 7:00 p. m. on Mondays through
Fridays and from 1:00 p. m. to 5:00 p. m. on Saturdays. As a
_result of these extended hours and the normal increase in the use of
_the records, the average number of calls for records or for informa-
tion contained in them, which had advanced from 18 a day during
 the fiseal year 1936 to 60 a day during 1938, jumped to 101 a day
_ during the fiscal year 1939. Of the 30,244 requests received during
the year, 7,903 were for information and 22,341 were for the use of
records; in complying with the latter requests some 56,885 items—
volumes, bundles, or individual documents—were furnished.
Slightly over half of the requests were made by Government agencies
for the use of their own records, and about a third were made by
private investigators. To supply the information and records re-
quested, the custodial divisions spent an average of a fourth of their
time on reference work and some divisions devoted nearly half of
their time to it.

Cards of admission to the search rooms were issued to 671 persons,
who made 4,202 visits to The National Archives during the year;
this represents an increase of 76 percent in the number of searchers
and of more than 100 percent in the number of visits made during
the fiscal year 1938. The number of Government investigators who
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received cards was 28 percent greater than that for 1938, and the
number of nongovernmental investigators was more than doubled.
In addition to these 4,202 visits, nearly 500 visits were made by per-
sons who obtained information from or about records from the
Division of Reference, though they did not themselves consult the
records. Nearly 4,000 letters were written during the year to answer
inquiries received from individuals in every State of the Union and
in 9 foreign countries; and photostat, photograph, and microfilm
copies were made of 22,672 pages of records, three-fourths of them
for private individuals. Intensive use was made of the map and
atlas collection, as over 2,000 items in that relatively small body of
material were consulted; and 33 showings of motion pictures in the
custody of the Archivist were held in the auditorium,

The records of nearly every Government agency represented in
The National Avchives were used at one time or another during the
year, though the amount and nature of the use varied. The recorcs
of the Veterans’ Administratien, the Interior Department, the
Treasury Department, and the State Department, in that order, were
those most used by Government officials. On the other hand, the
groups most used by private investigators, in the order of frequency
of use, were those of the State Department, the Interior Department,
the Veterans’ Administration, and the War Department,

(Yovernment use of records—Members of Congress continued to
call upon The National Archives for assistance. In 160 instances
they requested information or copies of documents, and the Senate
Committee on Indian Affairs was furnished a collection of Executive
orders relating to Indians and Indian reservations for the use of
Charles J. Kappler in compiling the fifth volume of his /ndian
Affairs, Laws, and Treaties.

Most of the use of records by Government officials in the executive
departments and agencies was for administrative rather than histor-
ical or research purposes. The Veterans’ Administration, for ex-
ample, used its records chiefly in connection with new claims for
pensions or for other administrative needs. Records of the Office
of Indian Affairs were drawn on heavily for legal and other admin-
istrative purposes, recent examples being the use of treaty council
proceedings and a map in The National Archives as evidence in
litigation over land assigned to the Yakima Indians and the use of
other council proceedings as evidence in defense of traditional Indian
fishing rights in the Northwest. The National Park Service also
used records in The National Archives in connection with the restora-
tion of the Chesapeake and Ohio Canal and the development of
various national parks. Treasury records were much used in con-
nection with fiseal affairs, and the State Department records were
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drawn upon for information regarding past official action. The
Navy Department made use of ship plans, records dealing with
ordnance and matériel, and other items of importance in the naval
~ construction program, and sought such information as the types of
guns on the U, S. Sloop-of-War Albany, w hich was needed to deter-

~ mine whether a certain vessel recently found in the Caribbean Sea
was the long-lost Albany. In at least one instance the same records
_were needed simultaneously by two Government agencies, and the
_agency that had borrowed them returned them to The National
Archives so that representatives of both agencies might have equal
opportunities for consulting them.

The records preserved in The National Arvchives arve especially
luable to the Government in defending claims against it. Their
18¢ in connection with pension claims and Iudmn litigation has
ready been mentioned. During the past year records were also nsed
connection with bills introduced in Congress for the return of por-
tions of the three-quarters of a million dollars collected from wool
lealers as excess profits during the World War; a claim for the return
- taxes allegedly over-nssessed against a railvoad company, amounting
0 some $100,000; claims for alleged losses caused by Government con-
trol of grain elevators during the World War; and a claim by a
foreign government for $33,000 for demurrage on a ship taking grain
to needy civilians in European countries during the World War.
~ Besides these administrative uses of the records, several projects of

 major importance were carried on at The National Archives by Gov-

ernment agencies during the year. These included the selection

~ and transcription of documents for the series of Territorial Papers

~ published by the Department of State, the series of Naval Documents

 published by the Navy Department, a collection of messages and

~ papers of the Presidents being compiled by the Historical Records

~ Survey, and a collection of Indian treaties and related papers being
~ assembled by the Department of Justice.

- Several hundred orders were placed by Government agencies for

- photograph and photostat copies of treaties, letters, ship plans, early

American imprints, and other documents, and the National Park

- Service had large quantities of documents microfilmed to serve as

~ basic research material in its present program for developing the na-

- tional parks, monuments, and higtoric sites. “The River” and “The

~ Plow That Broke the Plains” were the two motion-picture films in the

. custody of the Archivist that were viewed most frequently by Govern-
Tment ofticials during the year.

. These extensive demands made on The National Archives by Gov-
ernment agencies are due in large part to the increased serviceability
~of the records after they have been arranged, described, and ade-
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quately housed; and they may be expected to increase as more work
is done on the records and as more officials become aware of the
efficiency and variety of services available,

Private use of records—Searchers from 42 States, the District of
Columbia, Hawaii, Puerto Rico, the Philippines, Canada, Cuba,
France, Greece, and Mexico came to the building during the year to
do their own investigating. Among them were faculty members and
graduate students from colleges and universities, lawyers, genealo-
gists, writers, and Government employees. To a much greater de-
gree than in preceding years they worked upon projects, either
personal or institutional, that involved extensive research of advanced
character and may be expected to result in significant contributions to
knowledge. Most of these projects can best be classified as historical
or biographical, but an encouraging number of them were in such
fields as economics, government, international law, education, anthro-
pology, geology, art, or literature. Institutional projects included
the selection and tmnscr.lptlon of documents relative to the diplo-
matic relations of the United States with Canada for publication
by the Carnegie Endowment for International Peace and a study of
Senate confirmation of appointments for the Committee on Public
Administration of the Social Science Research Council. Motion pic-
tures in the custody of the Archivist were viewed by a class on mo-
tion-picture techniques of American Universitv, by authors who are
writing books on war psychology and on services provided by the
Government, and by an investigator who is writing a motion-picture
seript on immigrant contributions to the life of the Nation.

The foreign relations of the United States were a major interest
of searchers, and over half of the requisitions sent from the search
rooms to the custodial divisions were for records of the Department
of State. Studies were undertaken on one or more phases of the
diplomatic relations of the United States with Canada, Hawaii, Japan,
Morocco, Haiti, and Mexico and with Latin America generally, Other
studies concerned the origins of the Genet Mission, the diplomacy of
the United States during the Civil War, the Chinese educational
commission to the United States, 1871-81, the participation of the
United States in the settlement of Latin American boundary disputes,
the diplomacy of American territorial expansion, the influence of sugar
on American diplomacy, and the foreign policy of Grover Cleveland.

The history of the trans-Mississippi West was also popular with
searchers, doubtless because of the presence of the invaluable War
Department and Indian Office records. Projects in this field were
concerned with Mormon settlements in the mountain desert regions,
Apache Indian chiefs, frontier defense in the Southwest, Indian reser-
vations in western Oklahoma, the statehood movements in Oklahoma,
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ew Mexico, and Arizona, irrigation problems on Indian reservations,
dian missions in Montana, education among the Navahos, the Hud-
n’s Bay Company in Oregon Territory, the Bear Flag Revolt in Cal-
ornia, and the St. Louis Whlsl\ey frauds. The War Department
cords were also useful in various Civil War studies, including those
aling with the Mississippi Gunboat Squadron, Pennsylvwnm and the
ar Department, the activities and control of the Northern press,
ungarian soldiers in the Union Army, recruitment and enlistment
TIllinois, and Rhode Island in the Civil War.
The prevalent interest in economic and social history is reflected in
any of the studies undertaken. Among the subjects of such studies
ere the southern iron industry before the Civil War, the working of
apoleon’s continental system as revealed by Amerlcm commerce, the
lilding of steamboats in the Ohio Valley, early American shipping,
he foreign trade of the United States from 1789 to 1815, the social and
conomic history of the seaboard States of the Confederacy, the eco-
nomic history of the lower Rio Grande Valley, and the social contribu-
s of the petroleum industry.
rojects relating specifically to the activities of agencies of the
nited States included histories of the Regular Army, the Revenue
Cutter Service, the Public Health Service, the Department of Labor,
e Committee on Public Information, and the branch mint at Char-
otte, N. C., and studies of the investigatory functions of the Depart-
ent of Justice, the Union and Confederate aeronautical services
{uring the Civil War, business pressure for reform of the Consular
Service, the administration of continental Territories of the United
States, the amending provisions of the Constitution, the institutional
history of the judiciary of the Old Northwest, and the operation of
e Federal courts in North Carolina during the reconstruction period.
_ Among the subjects of biographical studies by searchers were
residents of the United States, diplomats, cabinet officers, Army
and Navy officers, officials of the Confederacy, and other persons as
_ different as Sequoyah, inventor of the Cherokee alphabet, Thomas A.
Scott, president of the Pennsylvania Railroad Company, and Louis
A. G. Bose, French naturalist. Investigations of the histories of
two families in their relation to certain phases of American history
were undertaken, and numerous searches for genealogical informa-
tion were made.
Of particular note, in view of the fact that The National Archives
~ has custody only of official records of the Government of the United
_ States, with the exception of certain motion pictures and sound
recordings, were a number of studies of historical developments in
_ which the United States Government participated only slightly or not
at all. In many cases information on these subjects was obtained
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from reports of American diplomatic or consular officers abroad.
In this group were studies of Puerto Rico in the pre-annexation
period, Madagascar in relation to Anglo-French rivalry, the rubber
boom in the Amazon region, early Cuban families, the international
status of Korea, treaty ports and foreign concessions in China, Den-
mark and Napoleon’s continental system, the historical and social
development of the family in Puerto Rico, the transition in Jamaie:
from slavery to freedom, English nonconformist sentiment regarding
the American Civil War, and English republicanism.

More than half of the inquiries answered by letter by The National
Archives during the fiscal year 1939 were concerned with the estab-
lishment of dates and places of birth, marriage, or death or other
data relative to personal history. Possibly half of the requests for
information of this character were from State social security agen-
cies, which sought evidence of the age of applicants for old-age
pensions, and many others were from the individuals concerned. In
numerous cases The National Archives was able, through consulta-
tion of pension and other records, to furnish documentary proof of
age or citizenship that was of great assistance to old and needy per-
sons. Similar in nature were numerous requests for aid in the estab-
lishment of the citizenship of persons either in or from Germany,
which could sometimes be furnished from passport or consular or
diplomatic records, and for aid in determining the degree of blood
or tribal status of an individual claiming to be an Indian, upon
which depended his right to share in tribal assets.

Correspondence with historical and other scholarly investigators
involved in general two types of services. The first of these required
the making of surveys for the purpose of determining what materials
were available in The National Archives for the study of general
subjects, such as a survey of the materials relating to Latin America
for use in a reference book or a survey of the manuseripts signed or
written by Abraham Lincoln for use in building up the collection of
Lincolniana at Brown University. The second type of service called
for the furnishing of detailed information on specific subjects, such
as the state of the weather in Washington, D. C., on July 9 and
September 7, 1846.

Photostats or photographic copies of documents made for unofficial
use were usually intended for study, evidence, exhibit, or the illustra-
tion of books, newspaper articles, and the like. One interesting
group of documents relating to the career of John Hay was photo-
stated and supplied to the Washington County (Ind.) Historical
Society in compliance with a Congressional resolution that authorized
the Archivist to furnish copies of documents to the society for use
in commemorating the centennial of the birth of Hay. A copy
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of the Pacific Railroad Act of 1862 was furnished Paramount Pic-
tures, Inc., for use in the film “Union Pacific” in connection with the
geene showing the signing of the act by President Lincoln. A num-
per of statutes and other documents relating to the financial and
monetary history of the United States were copied for publication
in an illustrated article in a financial periodical. So many repeated
orders were received for reproductions of a small number of inter-
esting or significant documents that a special file of negatives was
puilt up so that prints might be made without disturbing the original
documents. Among these documents are the original joint resolu-
tion proposing the ten amendiments to the Constitution that are
known as the Bill of Rights, the Emancipation Proclamation, the
Treaty of Guadalupe Hidalgo, and all documents reproduced in the
 Annual Reports of the Archivist.

_ Microfilm prints of documents, for which there was an increasing
demand, were made usually as a means of reproducing an extensive
body of basic research material. One of the largest orders during
the year was that of the department of anthropology of the Univer-
ity of Chicago for some 13,000 pages of Interior and War Depart-
ment records bearing on Indian relations with traders and the Fed-
eral Government in the period from 1810 to 1850. More than 3,000
_pages of material were copied for the Minnesota Historical Society,
. largely on the basis of selections made from a calendar of documents
_relating to the Upper Mississippi Valley compiled some years ago
for a group of historical agencies, and other large orvders were re-
ceived from the Indiana State Library, the University of Illinois, the
 Peabody Museum of Salem, Mass., the Florida Historical Society, the

Oklahoma Historical Society, and the Wisconsin Historical Society.
- Numerous orders for microfilms were received from private scholars,
too, both in Washington and elsewhere, for it is often cheaper for
scholars to purchase microfilms of complete files than to come to
The National Archives to discover and use the particular documents
of value to them.

The library—Searchers working with archival materials in the
building and members of the staff made extensive use of the library
throughout the year. Substantial progress was made in adding
to the library publications most essential to members of the staff
and to searchers. By deposit in accordance with law, by transfer
from other Government agencies, by gift, by exchange, and by pur-
chase, 7462 books and 14,838 pamphlets were acquired during the
fiscal year, and 3,038 items were transferred from the surplus stock
of publications to other Government libraries. On June 30, 1939,
the library contained 42,469 books and 23,036 pamphlets, exclusive

of thousands of Congressional bills, resolutions, laws, calendars, and
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gimilar items. This material was made more accessible by the cata-
loging of 2,695 titles, representing 4,811 pieces, during the year, with
the result that only about 20 percent of the holdings of the library,
other than publications of the United States Government, remained
uncataloged ; and the Government publications were rearranged to fa-
cilitate their consultation. Over 21,000 loans of items in the library
were made to staff members, and at least 7,000 loans of items for use in
the search rooms were made to staff members and searchers. The re-
sources of the library were supplemented by 660 volumes borrowed on
interlibrary loan from the Library of Congress and other institutions.

In addition to performing usual library functions, such as routing
incoming serials and other publications to interested offices, prepar-
ing material for binding, answering questions from reference works,
and compiling and distributing monthly lists of accessions, the staff
of the library made considerable progress in bibliographical work.
The entries in a bibliography on archival economy and archival and
historical manusecript collections were increased to more than 3,000
and, of the cards for more than 20,000 titles selected from the United
States author entry sections of the public catalog and the union cata-
log of the Library of Congress for a bibliography of the history,
functions, and administrative organization of Government agencies,
nearly half were classified and arranged according to the agency to
which they relate. The library staff also cooperated with the cus-
todial divisions in building up duplicate and supplementary bibliog-
raphies of relevant material in the division offices.

OTHER SERVICES

In its efforts to assist Government officials and agencies, The
National Archives occasionally goes beyond its usual types of services
when the need arises. The auditorium and other rooms in the
National Archives Building were often made available for official
meetings held by Government agencies, and the auditorium was
used for the projection of films not in the custody of the Archivist
for different Government groups, including members of the Senate
Civil Liberties Committee, who were investigating strikes and riots
in Chicago and on the West Coast; officials of the Department of
State, who were selecting suitable films for distribution in South
America; officials of the Department of Agriculture, who were inter-
ested in various types of color photography; and officials of the Farm
Credit Administration, who were using films for training purposes.
A small amount of copying of documents not in The National
Archives was also done. Thus a group of papers of Lt. Zebulon
Montgomery Pike, which had been seized by Spanish officials in 1807,
kept in Mexico until 1914, and then returned to the United States
and deposited in the Adjutant General’s Office in the War Depart-
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ment, were borrowed and photographed at the request of Represent-
ative Lawrence Lewis of Colorado, who defrayed the cost of the work.
The National Archives cooperated on every possible occasion with
Government and private agencies whose aims are similar to its own,
With the Works Progress Administration, which assisted The
lational Archives considerably by the project for flattening pension
records and, through its Historical Records Survey, by continuing
e work begun by the Survey of Federal Archives and by furnishing
anslators to work on archival literature in Slavic languages, The
ational Archives was able to reciprocate by providing technical
assistance in the project for the repairing and indexing of the map
Hection of the Office of Indian Affairs and by providing facilities
for workers on the Early Imprints Survey, a branch of the Historical
ecords Survey, who found thousands of early American imprints
mong the records in the custody of the Archivist. The National
rchives is represented on several committees of the Federal Fire
ouncil and has participated in many of its activities, and through
& Chief of the Division of Repair and Preservation it is also
resented on the National Fire Protective Association’s committee
the protection of records. Through the Chief of the Division of
ps and Charts The National Archives is represented on the Fed-
1 Board of Surveys and Maps, on its committees on the intet-
ational map of the world and on definitions of surveying and
mapping terms, and on the advisory and executive committees of
he United States Board on Geographic Names. There has been
ctive cooperation also in the field of motion-picture film and still
_pictures. The National Archives has recently completed and filed
th the President’s Committee for a Five and Ten Year Public
Building Program a study of the general film-storage problems of
arious Government agencies and a prospectus for an annex film-
storage building; it is represented on the Interdepartmental Advi-
ory Committee on Photography; and it has cooperated with the
National Bureau of Standards, the Committee on Scientific Aids to
wearning, the Public Affairs Committee, the American Library Asso-
_ diation committee on photographic techniques, and various private

_ firms in inspecting and testing photographic equipment, especially
that used in microphotography.

The Archivist is a member of the National Archives Council and
chairman of the National Historical Publications Commission; the
Administrative Secretary is secretary of the former body and the
_ Director of Publications is secretary of the latter. Reports of the sec-
Tetaries on the activities of these agencies are printed as appendixes
LV and V of this report.
Information is frequently requested about practices and equip-
ent in The National Archives, particularly in matters having to
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do with the repair, preservation, storage, and reproduction of rec-
ords. This information was furnished to numerous Government
agencles, private institutions, and individuals during the year, and
whenever possible advice and suggestions on concrete problems were
also given in response to requests. In one instance The National
Archives was able to furnish to the Procurement Division of the
Treasury Department extensive information about the value and
volume of shipments of records to The National Archives for the use
of the Division in studying transportation charges. Plans of the
National Archives Building and other information about it were
furnished to the Governments of Germany, Greece, and Norway and
of the State of Delaware for use in planning the construction of new
archival depositories.

THE FRANKLIN D. ROOSEVELT LIBRARY

The President of the United States on December 10, 1938, after
consultation with a score of writers, scholars, and librarians, an-
nounced a plan for the erection of a building on the grounds of his
family estate at Hyde Park, N. Y., to hold his papers, official and
personal, that have accumulated since 1910; his collections of manu-
seripts on the early history of the United States Navy and on the
history of Dutchess County, N. Y., and its vicinity; his collection of
paintings, drawings, prints, and models of American ships; aund the
bulk of his hbuu'y, which is especially rich in books on naval sub-
jects and in books written by his contemporaries. He also voiced
the hope that additions to the collection might be made by the dona-
tion of related source material by others. The President proposed that
the title to the building and to the collections to be placed therein be
vested in the Federal Government and that they be administered by
the Archivist of the United States. An executive committee was
appointed by the President to work out the details of the plan, and
the “Franklin D, Roosevelt Library, Inc.,” a nonprofit corporation, was
chartered under the laws of the State of New York, with five trustees,
who were empowered to raise and expend the funds necessary for the
construction of the building,.

To obtain information necessary in planning the building, a pre-
liminary survey of the President’s papers and books in the White
House and in the State Department Building was made in December
by representatives of the Archivist. It was found that the papers oc-
cupied about 4,000 linear feet of filing space, and it was estimated that
another 1,000 feet of space would be required for the material that
will accumulate before 1941. Of the papers examined, only about a
tenth antedate March 4, 1983. Other items in the collection included
over 400 pictures and punts nearly 40 ship models, and approxi-
mately 7,000 volumes in the President’s personal library, Mrs.
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osevelt,’s papers amounted to some 500 linear feet. In addition,

_papers accumulated during Mr. Roosevelt’s two terms as (xov-
ave still in Albany, and a part of his library is at Hyde Park,
oint resolution to implement the President’s proposal was intro-
1 the Senate by Senator Alben W. Barkley and in the House
resentative Kent E. Keller on April 19, 1939. Under the terms
resolution, the Archivist would be authorized to accept the land
Library on behalf of the United States; to permit the Franklin
osevelt Library, Inc., to construct the building and landscape the
ds; to accept for the Tibrar v the collections oﬁm ed by the Presi-
d to add to them by gift, pmchase or loan; and to administer
brary and the collect]ons therein in much the same manner as
ministers the National Archives Building and the archival ma-
i The Archivist would also be an ex-officio mem-

n his custody.
and chairman of a board of trustees for the Library to be appointed
‘ ster trust funds. The Government would be obligated to
1e funds necessary for the proper operation and maintenance
sfitution. The resolution had not been adopted by the end of
year, but in anticipation of early action thereon the Archi-
d his staff gave technical advice from time to time on such
as floor plans, equipment, and personnel requirements.®

THE FEDERAL REGISTER

ce March 13, 1936, in accordance with the Federal Register Act,
roved July 26,1935 (see appendix I), all rules, regulations, notices,
imilar documents of Federal administrative agencies having
al apphc‘mblllty and legal effect have been filed w1th the D1V1—
of the Federal Regjlster of The National Arvchives, have been
ere made available for public inspection, and have been published
t Fecleml Register, which is issued daily with the exception of
d‘ty, Monday, and days following legal holidays. The classes of
ments to be published in the ]fedma? Register have been grad-
extended by the President and Congress. During the past
al year, for example, Congress provided that there be so published
, reorganization plans %Ubl“ﬂlﬂ(‘d to Congress by the President that
" yk‘becwme effective and all wage ovders and notices issued by the Admin-
Istrator of the Wage and Houx Division of the Department of Labor
,;’under section 8 of the Fair Labor Standards Act.
A total of 4333 documents, 516 more than during the previous
_ year, Wele published during the fiscal year 19389 in 253 d vily issues
{ the Fecleml Register, and indexes were published at frequent in-
£ the daily issues, approximately 6,000 copies were sent

'lﬁtidli was adopted as Public Resolution No. 80 of the 76th Con-
'Dproved July 18, 1939; it is printed in appendix I of this veport.
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Food and Drug Administration
Advertising material for foods, drugs, and various medicinal
preparations and devices, 1933-37, 10 feet. Accession 243,
Correspondence, reports, and other records of the Bureau of Chem-
istry and of the FFood, Drug, and Insecticide Administration pertaining
to the enforcement of the Food and Drug Aect, 1907-29. 692 feet.
Accession 406.

Forest Service

General correspondence, memoranda, and other records of the Office
of the Chief, 1886-1915: records of the Branches of Silviculture,
Research, Lands, Aequisition, Operations, and Grazing, the Division
of Forest Products, and the Law, Forest Reserves, and Editor’s Offices,
1897-1936; engineering and administrative files of Regional Office No.
7 (Eastern Region), 1914-35; and other records. 383 feet. Accessions
236, 343, 345, and 375.
Plant Industry Bureaw

Correspondence and other records of various divisions and offices
pertaining chiefly to seed distribution and to investigations concerning
seeds, pomology, crop diseases, nematology, genetics, biophysics, plant
nutrition, and soil fertility, 1885-1932. 1,760 feet. Accession 217.
Soil Conservation Service

General correspondence files of the Soil Frosion Service and the
Soil Conservation Service, 1933-36. 368 feet. Accession 309.

Weather Bureaw

Correspondence of the Signal Service, 1870-91, and of the Weather
Bureau. 1891-1912; meteorological records of the Surgeon General’s
Office, 1819-92, the Smithsonian Institution, 1840-73, the Signal Serv-
ice, 1870-91, and the Island of Guam, 1902-8; and miscellaneous
records. 3,069 feet. Accession 293.

DEPARTMENT O COMMERCE

Census Bureauw

Motion-picture film entitled “Counting the Jobless,” pertaining to
the National Unemployment Census of 1937, 3 units. Accession 349.
Coast and Geodetic Survey

Depth sounding records, 1859-95, and magnetic observations made
at Honolulu, 1929-30. 9 feet. Accessions 222 and 313.

Blue prints and tracings of plans of Survey buildings, 1870-1925,

and aunotated printed nautical charts with manuseript revisions,

1903-34. 1 foot and 2,225 maps. Accession 311.

Correspondence of the Office of the Director, 1915-29, and of the
Division of Hydrography and Topography, 1924-29. 3 feet. Acces-
sion 312

Triangulation records of the Mississippi River are from Cairo, 111,
to New Orleans, La., 1929. 4 feet. Accession 314.

Fisheries Bureaw
Correspondence, veports, and other records concerning fisheries,

1905-36, mcluding files of international fisheries commissions, 1908-11
and 1922-32. 11 teet. Accession 358.
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) DEPARTMENT OF LABOR
Children’s Bureaw
) 1\:[0(.1911-{)5&{11’0 film pertaining to child welfare. 10 units. Acces-
stons 251, 252, and 265,
Immigration and Naturalization Service
) Apph(;at‘lm_ls of aliens seeking to establish legality of residence
in the United States, with related papers, 1929-37. 475 feet. Aec-
cession 270.

S PR oo : ; :

Congspondencc relating to immigration, warrants, appeals, and
expenditures, 1906-21. 1,996 feet. Accession 325.
Labor Standards Division,

Motion-picture film entitled “Stop Silicosis.” 2 units. Accession
238.
Labor Statistics Burean

Wage and hour schedules submitted by industrial establishments.
é\-’;ih lists of reporting establishments, 1924-33. 82 feet. Accession
Employment survey schedules, 1933. 10 feet. Accession 268.

INDEPENDENT AGENCIES

Advisory Committee on Fducation

Records of conferences, statements submitted to or issued by the
Committee, and staff reports, 1937-38. 4 feet. Accession 231.
American Battle Monwments Commission

Sound recordings of addresses made at the dedication of an Ameri-
can war memorial in France in 1937, 10 units. Accession 346.
Farm Credit Administration

Motion-picture film portraying Governor W. I. Myers and other
subjects. 1 unit. Accession 254.

Motion-picture film entitled “Cooperative Wool From Fleece to
Fabric.” 3 units. Accession 879,
Federal Emergency Relief Administration

Correspondence concerning requests for velief and complaints
against relief administration, 1934-35. 224 feet, Accession 297.
Federal Housing Administration

Motion-picture film illustrating the planning and construction of
three low-cost houses. 4 units.  Accession 272.
Federal Reserve System

Sound recordings of the dedication ceremonies of the Federal Re-
serve Building. 2 units. Accession 233.
Federal Trade Commission, Radio and Periodical Division

Radio continuities and published advertisements, 193438, 140
feet. Accession 403,
Fir Production Board

Records, 1917-19, 140 feet. Accession 299.
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