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LETTER OF TRANSMITTAL

Tre NAT10Nat, ARCHIVES,
Washington, D. C., November 15, 1939.

To the Congress of the United States:

In compliance with section 9 of the National Archives Act, approved
June 19, 1934 (48 Stat. 1192-1124), which requires the Archivist of
the United States to make to Congress “af, the beginning of each
regular session, a report for the preceding fiscal year as to the National
Archives, the said report including a detailed statement of all acces-
sions and of all receipts and expenditures on account of the said estab-
lishment,” I have the honor to submit herewith the fifth annual report
of the Archivist of the United States, which covers the fiscal year
ending June 30, 1939.

Respectfully,
R. D. W. ConNog, drehivist.

VIL



FIFTH ANNUAL REPORT OF THE ARCHIVIST
OF THE UNITED STATES

The National Archives has three major objectives. The first of
these is the concentration and preservation in the National Archives
Building of all noncurrent records of the Government of the United
States of such administrative value or historical interest that they
must be preserved over a long period of years or permanently.
Progress toward this objective has been made during the year by
the maintenance and further equipment of the National Archives
Building as a repository where the records are safe from fire, theft,
and deleterious atmospheric conditions; by the continuance of sur-
veys begun in preceding years to ascertain the location, nature,
volume, and condition of storage of Federal records; by the ap-
praisal of thousands of cubic feet of Government records reported as
having no value; by the transfer to the National Archives Building
of large quantities of Government records having administrative
value or historical interest, including maps and atlases, motion pic-
tures and sound recordings, and still pictures; and by the fumigation,
cleaning, and repair of records recelved.

Obviously the mere preservation of Government records is not
enough, and hence the second major objective of The National Ar-
chives is the administration of the records received so as to facilitate
their use in the business of the Government and in the service of
scholarship. Great strides have been made toward the attainment
of this objective during the year. Numerous important groups of
records have been studied, arranged, and described in such a fashion
that they may be used readily, and increasing numbers of officials
and scholars have used more and more bodies of records for a
surprisingly wide variety of purposes.

The third major objective is the filing and preservation of all
current Presidential proclamations and Executive orders, and rules,
regulations, and the like issued by Federal agencies, the immediate
publication of all those having general applicability and legal effect,
and the publication of codes of all such documents remaining in
effect. Current documents of this character have been published in
the daily issues of the Federal Register, and a codification of those
in effect on June 1, 1938, has been compiled in preparation for

publication,
1
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THE NATIONAL ARCHIVES BUILDING

On June 30, 1938, stack aveas in the National Archives Building
containing 752,747 cubic feet of doeument avea (that is, space for
records and the stack equipment in which they are stoved) were
equipped either with containers or shelves for the storage of records
and were ready for use, and additional areas containing 163,818
cubic feet of document area were partially equipped and available
for restricted use. During the fiscal year ending June 80, 1939,
the status of the partially equipped areag remained unchanged ; other
areas, containing 191,802 cubic feet of document area, of which
148,994 cubie feet were equipped with shelves and 42898 cubic feet
with cases for the storage of maps and charts, were turned over to
The National Archives. Thus, at the close of the year a total of
1,108457 cubic feet of document area, or 55 percent of the total
storage space in the building, had been made available for use.
In addition, substantial progress had been made by the contractor
in providing all the remaining unequipped stack areas with shelving,
a process that is to be completed by the end of the calendar year
1939. Considerable attention was also given during the year to
studying the nature, size, and number of containers that would be
needed for the storage of records in the stack areas equipped only
with shelves. The steady progress in the equipment of the building
made it possible for the operating units in The National Archives
to plan their work so that records could be received in an orderly
and business-likke manner and at the same time an eflicient and regular
service could be extended to all agencies of the Government.

Several “tenant changes” were made to the building during the
year. Certain stack areas, designed originally for the storage of
records, were converted temporarily into workrooms and a humidify-
ing vault in order to facilitate the project for flattening pension
records, which will be described below; a superfluons vault was made
into an office; and plans and specifications were drawn up for the
conversion of certain aveas into storage space for various types of
still photographic archives and into workrooms for the copying of
motion-picture films in order to promote their preservation. The in-
stallation of the alarm system, which protects the records against
fire and theft, was continued, and methods were worked out for the
further elimination of fire hazards in the building and for the efficient
fighting of any fire that might occur. As a further aid in the pro-
vision of optimum storage conditions, congtant tests were made, with
a view to regulation and to possible improvement, of the workings
of the air-conditioning system, which controls the temperature,
humidity, and chemical and dust content of the air in the building.

Federal vecords in the District of Columbi

preservation and arrangen’

possible, the volume that would
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SURVEYS OF FEDERAL ARCHIVES
the virtual completion of the survey of
a, which was begun by The
National Avchives in 1935 in order to obtain information a:}ou; 313{r
. - . * A i ¥ a =i 3 " - 1%11\
tories in which they were stored, the state o
olume. the depositories in which t : : o1 VSt
breser 1 ‘at, the hazards to which they were ex
ork in the depositories, and, as 1_2&1' as
probably be transferved from time to
This survey has extended over a
of the work was done during the
ve branch

The year under Teview saw

posed, the impediments to W

time to The National Archives.
oo the bulk
5-year period, though ik Wila GaRe
fiseal year 1936, and has covered the records of the leg.ls]{}ti ikt
‘of the Government, all the executive departments, fi;e nla];g't} g*oo_cubic
i : : iag. and most of the courts. Aboul oty :
independent agencies, anc . Abou e
feet of records were surveyed during the fiscal year 1{15;. En%?d}fb!”:-n ;Df
the totsl i £ 'C veyec 790 303 cubic Teet o
ing t  yecords surveyed to 2,293
ing the total quantity of recor : : 29,39 e
p;per records, 17,787,879 running feet of motion-picture film, 2,;?6,)9{;
still-picture negatives, and 5495 sound recordings, which were found
. ; : 3 B o} " T c o
in 6.570 different depositories or rooms. At the time they were qun_:{
4 : { g rere N DOSe
veyed, more than a third of all the records were found to be L?;I;_R(.;
e, ] £ bl at s v
to danger from fire; nearly half to damage from dust, grit, anc } fl,
R o I . : jow ) '
‘and smaller proportions to damage from rain, excessive sunlight, the: dt,
mold, vermin, and other hazards. Apprommatel}f half oflt'h‘e.rec.r.;r. s
'qm'véyéd could not be readily used because of macc:e.sg'lmlg.y,t poor
- ilation, inadeque \ipment, or di rly ar-
lighting, lack of ventilation, inadequate equipment, or disorde ;-y, o
9 Many were o badly worn by constant use or o Wweakenec

e hout danger of

by age or other causes that they could not be used wit
- damage.

ﬁlil[ths?llmi?:; b% emphasized, however, that !;he status of Govﬁzjf}u;l:ei;i
records changes from day to day and that it has not !_n;ea.z.n.‘ pf}ﬁl-'-;fthe
keep most of these surveys up to .{late. The vol ume of 3_9.;_.01.1{_5I_1ﬂmu;
custody of the Government agencies surveyed ].ms Cl.lll’lllllls 16c gst: e
sands of cubic feet of them have been transferred to Tl_]e‘ z.xi.l‘o g
Archives or have been disposed of as useless papers; .a“f'i it hai mm
crensed as records have been accumulated by the agencies 1n t.l\lle 1[c,giu?
lar course of their business. Similarly, the storage c.mulltuin_;s;;_}. { :\, EQ,
records have changed as agencies have been moved 'trrm‘{ -{)}-111{'-1[]?,(-,1-
building, have been reorganized and (5()1]501}(‘1&{#.‘[’1,-(._Ji_‘ Ilmivt_‘: Uf}?jljf o
ished. Moreover, new agencies have sprung up “']"_?%? 1930]; 51' itﬁ:
not heen possible to survey as yet. Nevertluelgss, ‘W.ltl.}:'ﬂ'.l. 1._3-{. k:I: "
tions, thig survey has presented the ﬁl‘Sf.',I(_‘.t’)ll{pt'(?]lt‘.ll.bl\_\E’.—I pic uwen_
Federal vecords in the District ot Columbia; and to mal@r .lef‘ne. & -
erally available the facts it has uncovered, summary reports concer
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4 FIFTH ANNUAL REPORT OF ARCHIVIST

ing the records of many of the major units surveyed have been made
and filed.

Another survey with similar objectives was begun in 1936 by the
Works Progress Administration at the request and with the co-
operating sponsorship of The National Archives. This Survey of
Federal Archives, as it was called, was operated as a WPA Federal
project until June 30, 1937, and since that time its work has been
carried on by State projects and by units of the WPA Historical
Records Survey. The first phase of the work of the Survey was the
collection of data concerning Federal records outside the District of
Columbia. Relatively little remained to be done during the year
in connection with this portion of the work, and the greater part of the
time of those engaged on the Survey was spent on compiling from these
data a deseriptive work known as the /nventory of Federal Archives
in the States. The publication of this Znventory in mimeographed
form was begun during the year, and, of the estimated 80,000 pages
that it will contain, approximately 44,000 pages were either mimeo-
graphed or edited for mimeographing. A more complete account of
the work of the Survey during the fiseal year 1932, as well as descrip-
tions of special projects undertaken, is contained in the report of
Philip M. Hamer, National Director of the Survey during its existence
as 4 separate project, who is now supervising the work as Associate
National Director of the Historical Records Survey in charge of the
project. His report is printed as appendix IV to this report.

APPRAISAL AND DISPOSAL OF RECORDS

Government records, most. of which are routine and temporary in
character, accumulate at the rate of thousands of cubic feet a year.
To preserve and store this mass of material would be as expensive as
it would be impractical and unnecessary. Yet care must be taken to
avoid the destruction of records possessing administrative value to
the agency creating them, usefulness to other Government agencies,
or interest to historians, economists, sociologists, statisticians, political
scientists, or other students. Consequently, Federal officials and
agencies may destroy or otherwise dispose of public records only in
accordance with existing legislation. From the establishment of The
National Archives to the close of the fiscal year 1939, authorization
to dispose of useless papers was obtained by the agencies submitting
to the Awrchivist lists and descriptions of records believed to be
useless and by his transmitting to Congress, with the approval of the
National Archives Council, lists of such records as appeared, after
careful examination and appraisal, to have no further value.

The task of appraising records reported to the Archivist as useless
was especially heavy during the year just closed. It is difficult to

APPRAISAL AND DISPOSAL OF RECORDS 5

show statistically the rate of increase from year to year, for, although
the quantity of records may grow at a steady rate, the ag}f“mgs
report records for disposal al il_'rugu‘lm- intervals and L'h}ls make the
number of items reported in any smg]le year an Ium'elmble }nde:_c;
moreover, comparison of the number of 111f11?’mhm1 iterns cm}tmned in
lists from year to year is not entively satisfactory, for an item ma:}r
refer to a simple file of identical forms or to a complex and dweirs,l-
fied group of records, it may refer to few records or to ma.ny. .F_he
statistics for 1938-39 are nevertheless worthy of note. At the begin-
ning of the year 6464 items on disposal hs.ls were pending ;f;:r
appraisal, and 73639 additional items—over six times t]lle_méml 1;
reported in 1938—were submitted Elurmg the year. Of these 80,10
items, 73,268 were appraised during the year, s cmnl)m'ed with
95,424 during the year 1938 Only 6,835 items, approximately the
same number that was on hand at the beginning of the year, re-
mained to be appraised on June 30, 1939

The percentage of items determined to be useless among thos?
appraised rose from 97 percent in 1'{!38 to 99 percent in 1939, a_nt_.
it seems likely that the percentage will not decrease as the agencies,
The National Archives, and the Congress reach an even better nudi?r-
standing as to which records are to be preserved and wl_mt-h._(hs-
carded. The value of the appraisal process shnuh} not. be minimized,
however. whether only 1 percent or even a fm{:tmn of 1 percent of
the records are preserved. The 1 percent saved in 1989, for instance,
contained 113 items that thie agencies themselves, on second thought,
requested the Archivist fo withdraw from the lists already sub-
mitted to him. It also contained 190 other items that the Avehivist
deemed important enough to preserve for the Govermment or for
scholars. o '

In determining whether Government records have n(l.munstmt.we
value or histerical interest, The National Archives takes 1_11t0’ncr:ount
a number of factors, among them questions of .duphcutlou and
physical bulk. One of the first of these tactors is the extent to
which specific items are duplicated ph_}'smally, that is, whether the
original records or copies of them exist in other department or bureau
files or in Washington or field offices. Closely akin to this h.rt;ai_‘ f':u-t.or
is the extent to which the information contained in apemﬁu. items
is duplicated elsewhere; many Gn‘.nrermn'ent .mcords? :Enlr oxumplf‘ are
degigned to serve only until sumiaries intended for perrn.mm.mlt
preservation can be made from them to cover ]01‘\g{51'.])l§.l'lnd.ﬂ' of time
or broader fields of investigation. A third factor is the extent to
which records are routine and recurrent; obviously it would be un-
desirable to preserve indefinitely such items as requests for publiea-
tions. letters of transmittal, and applications of employees for leave
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of absence. Another all-important factor that cannot be forgotten
at any stage of the appraisal process is that of the physical bulk of
the records. The desirability of retaining groups of records must,
always be weighed against the existence and value of the space
required in which to store them; therefore, in the case of bulky
groups of records an inereasing effort is being made to preserve
only representative samples of the material when such samples seem
adequate for the use of the administrator and the research scholar.

Tt is obvious, therefore, that records proposed for disposal cannot
be appraised hastily. Tt is unreasonable, however, to ask agencies to
provide storage for months for records that are clearly useless while
the disposal lists move slowly through the necessary channels. Every
possible effort has therefore been made to expedite the appraisal and
disposal process. In the past, disposal lists have sometimes been
accumulated for weeks in department and bureau offices and have
then been transmitted to The National Archives at the worst possible
time for expeditious handling. This situation has been remedied by
arranging for the regular and well-timed submission of lists. Many
of the early lists received were unnecessarily long, complieated, and
vepetitions and represented merely the assembling of numerous lists
from subdivisions of agencies. Now many agencies have agreed to
consolidate their lists so that a single item on a list may refer to all
forms in the possession of all subdivisions of an agency that have a
given number and full between certain dates.

Within The National Archives the process has been speeded by the
assignment to the Divisions of Department Archives of the function
of appraising the lists from the agencies whose transferred records
are in their custody, thus concentrating knowledge concerning the
records of each agency in a single division. These divisions maintain
files of sample documents, information about authorizations for dis-
posal given in the past, and other material useful in making a quick
and thorough appraisal. Some of the divisions, with the cooperation
of the agencies concerned, have been uble to go even further and make
comprehensive studies of the record-keeping systems of the agencies.
From these studies they have been able to preparve schedules for
various administrative units of the agencies whereby records of value
are systematically preserved and the others are regularly eliminated,
much in the same fashion as such preservation and elimination fune-
tions are performed in Furopean registry offices.  Even mechanical
factors have not been overlooked in hastening the appraisal work.
Ttems on disposal lists that the Arvchivist wished to report to Congress
as without permanent value or historical interest were formerly copied
from the agency lists into new and usually shorter lists before they
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were transmitted. During the past year, ho.\\-cwr, agency lists were
submitted on standard forms, and the practice was begmf of phopo«
graphing these lists, of eliminating from ll':ii 'pl'aulographllc r:)edgat}ve
any items selected for retention by lht‘:.A.l"chl\'ISt, and m’? ‘lt?pr ucing
the remaining items by the offset printing process. I'his p_r:u:i.we
simplified and speeded up the preparation of lists tm: t_r‘:;.nsmltt.a to
Congress and at the same time eliminated the possibility of error
i ing.

" Bzggitf all these measures, if a disposal l.i.-;t. reached Congress too
near to adjournment for C(mgrﬂsaimml. action t.hg:reon or if 1t. was
completed and made ready for hl.ll)l’lll.HHHlII during the 1'01:?555 oii
Congress, no records referred to on the list could be ‘chspused ofl U.Il}f.‘l.
Congress met again, perhaps some u'mu{h_:-",l_lu[er. To cope w1.t1 t 1.15
situation and at the same time to clarify t!m procedure for the
digposal of Government records, _I.{u.m'ufta't-snlul‘.lve z'\lfre’rl J.‘E.‘.ll_wtt;
of California, chairman of the Committee on _tlm Disposition of
Executive Papers, introduced in the I-[{}'use .0'.[' R@-{f‘l'&smniatwe‘s on
May 31, 1939, a bill “To provide for the tll.‘ip(j}ﬁlt]on of certain ?ebolfls.
of the United States Government.” A hearing was held on the bill
on June 12, it was reported favorably to the l!u_usca, .thh amez{zd—
ments, on June 14 (H. Rept. 838), and it was awaiting further action
at the end of the year.! . _ ' _

In general the bill provides for the (.:cmtm-uatson of the presl.?nt..
disposition procedure, but proposes two important chang(:s in m::lex
to expedite action. The first of these ’pro\‘ldus ll}at, if tl}e Con-
gressional committee charged with reporting on the lt‘sts subn.ntt.ed by
the Archivist fails to act before adjournment on any 'lu:-t. sul?mltte(l not
less than 10 days before the adjournment, the Archivist himself may
empower the aé.’ency concerned to dispose fnf the p::.cords. Th(:} semnc};
change authorizes the Archivist to permit the dlspos;a_l.of va!ueleiu
records reported to him during the recess of Congress if t.‘he recort 8
“have the same form nwmbers or form letters or are of the same
specific kind as other records of the same agency previo usly a ut_h::mrlzec;
for disposition by Congress.” The bill also f:qnttxl.ns a pl'o-\rl%.zon Ud
an emergency nature that permits the Archivist to lmtje destrt:s,fe
immediately any records in his custody or reported to him j’;hﬂ.t are
a continuing menace to human health or l.lfe or to.pmperty.

Another important provision in the bﬂ! permits the head oﬁ 3.11
agency to alienate records authorized for digposal nn’l; r}nly‘ by sale ui
by causing them to be destroyed but also by “transfer (without cos
to the United States Government) to any State or dependency of the

UPhe bill became a law on August 5, 1939 (Public, No. 205, T6th Cong.) ;
the text of the aet i printed in appendix [ of this report.
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United States of America or to any appropriate educational institu-
tion, library, museum, historical, research, or patriotic organization
therein, that has made application to him therefor, through the
Archivist of the United States.” The bill provides further that heads
of agencies shall report to the Archivist and the Archivist to Congress
on records disposed of and that the alienation or destruction of any

Government records except in accordance with the terms of the new
act shall be prohibited.

ACCESSIONS

Circumstances commbined to make it possible for The National
Archives to receive during the fiscal year under review a greater
quantity of records than it had previously been able to accept in any
similar period. Storage space in the building was steadily made
available, as has already been indicated; at the beginning of the
year nearly 50,000 cubic feet of records in the various Government
agencies had been offered and approved for transfer; and the proce-
dure for the transfer of records was simplified and otherwise
improved.

This procedure, which follows regulations established by the Na-
tional Archives Council, provides that the head of a Government
agency who wishes to recommend the transfer of records in its
custody shall furnish the Archivist with a descriptive list of the
records, which thereupon become subject to requisition by the Archi-
vist. A rvepresentative of the Archivist examines the records, pre-
pares a recommendation for their acceptance or rejection, and
transmits the descriptive list and his recommendation to a staff
committee appointed by the Archivist. This committee studies each
list and recommendation, determines whether the records listed fall
within the classes the Archivist is authorized by the National
Archives Council to requisition for transfer,® and makes its recom-
mendation for the acceptance or rejection of the material, If the
Archivist determines to accept the records, a requisition for them
is prepared for his signature and to it is attached an identification

*1. Any arvchives or records (a) which the head of the agency in custody
of them may deem unot to be necessary for use in the conduet of the regular
current business of said agency; (b) which he may consider to be in such
physical condition that they cannot be used without danger of damage to
them; and (c) for which, in his opinion, he is unable to provide adequate or
safe storage.

I1. Auy archives or vecords of auny TFederal agency that has gone out of
existence unless its functions have been transferred to the agency which has
custody of its records.

11 Any other avchives ov records which the National Archives Council by
special resolution, or which the head of the agency in custody of them for
special reasons, may authorize to he transferred to The National Archives.

ACCESSIONS 9

inventory of the material. The order "111 which rec'ords thus ap-
proved for transter are to be 1110Ved.1nto the Natlon.al Archives
Building is determined by a priority list, which takes into acgount
such matters as the conditions of storage, Athe cost to the Govern-
ment of the storage space occupied, the need of that space for other
purposes, and the value of the records. When a group of ;‘ecords
reaches the top of the priority list and all ar_rangementg hgve been
concluded for their transfer, the identification inventory 1s signed by
representatives of the agency concerned and of the Archivist ancfl %he
records covered by it are delivered into the custoc}y Qf the Archivist.
The procedure was shortened and m'ade more effective by the fra'_ns—
fer, just before the beginning of the fiscal year 1939, of.the ftu\gt}on
of preparing the recommendations on tl:‘dl‘lS‘f@l‘ qnd the 1de¥1tlﬁcut1on
inventories from the Division of Accessions, wlu.ch was gubsequently
abolished, to the Divisions of Department Archwes_, which have the
custody of records already received from the various GOX;’GI‘HII}EI}E
agencies. An intermediate step in the proc_ec!ure was e11n111121§evf,l111;
August 1939 when the functions of the receiving room were dﬂl( ed
between the Division of Repair and Preservation and the. Dwxsans
of Department Archives. These two ch'anges, COL}pled .w1th the in-
creased experience of the staff in l’mndlmg tra'ns‘te‘rs, aided grevatly
in bringing records to The National f.\I‘ChlVeS n a stgsxd’y st‘ream. .
Approximately 60,123 cubic feet of 1_‘9001'(1&;, mch‘l‘dlng maps an‘(
atlases, motion pictures and sound recordings, ‘and stdl' pictures, w&;ne
transferred to the custody of the Archivist (ll.n,'mg the fiscal year 1939,
as compared with 48,549 cubic feet in. the preceding year, an increase
of 24 percent. The number of accessions mounted even more steeply,
from 97 to 192, an increase of nearly 100 percent, and as a cm:ollm'y
the volume of each accession fell from an average of 500 cubic '.feet
to 313 cubic feet. The accessions included records from the Unl?ed
States Senate, all 10 executive departments, 17 .indepgnclent agencies,
and 3 Federal courts, and private gifts of motion }")mtures or so'und
recordings from 11 sources. The largest qlmptlty of 1.‘e’cords 1‘9091‘\@(}
from any one agency was 23,022 cubic feet from (’,hfﬁ Department o
War. Then followed, in order of quantity, records from the Dgpgrt—
ment of the Treasury, 12,159 cubic feet ; from the Maritime Co1\1m‘uss.101‘1z
6,209 cubic feet ; from the Department of Agric@tm:e, 5,848 cu‘bl.c’ .fefitl,
from the Department of the Interior, 3,982 cubic feet; and from the
United States Court of Claims, 2,445 cubic feet. ‘ . |
The War Department records, which are especially valuable ‘l?ot,h
administratively and historically, include most of the centralized
archives of the Army up to 1912, correspondence and other papers
of the Secretary of War to 1918, and records of various War Depart-
ment bureaus 12)1" & to 1894, The War Department also transferred
1922 45—+ 0—

2
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a large collection of the records of the Confederacy, 1861-65, includ-
ing military records and records of its Congress and of its War,
Treasury, and Post Office Departments seized at the close of the
Civil War. The Treasury Department sent in many records of Gov-
ernment receipts and expenditures, some of them running back to
Revolutionary days. In addition there were received large bodies
of crew lists, signed shipping avticles, and other customs and custom-
house records beginning in some cases i the eighteenth century; of
records pertaining to the examination of national banks and the
Hquidation of insolvent national banks from 1863 to the late 19207 ;
and of records relating to the construetion, repair, and alteration of
Federal buildings, 1837-1938.  Most of the records received from the
Maritime Commission were accumulated by the United States Ship-
ping Board and the Emergency Fleet Corporation of the World War
period.

An important part of the story of the Government’s aid to agri-
culture is contained in records transferred from the Department of
Agriculture, some of which antedate its establishment as an exec-
utive department in 1889, Besides records of the Secretary of Agri-
culture, tmportant for matters of administration and policy, there
were received records pertaining to soil conservation, torest conserva-
tion, plant industry, entomology aud plant quarantine. the enforee-
ment of pure food and deug laws, and weteorologieal observations.
Although most of the records received from the Interior Department
were additional shipments of material from the Office of Indian
Adfairs, there were also included records of the Commissioners for
the District of Columbia, 1791-1802; records of the Office of Public
Buildings and Grounds and predecessor agencies, 180219073 a jour-
nal of White House functions, 1902-9, and of Presidential activities.
1909-16, compiled under the direction of the military aide to the
President ; records of the Potomae Company and the Chesapeake and
Ohio Canal Company, 1785-1900; and old Spanish and Mesican
land graut rvecords of Californin. The extensive Court of Claims
material consists of papers filed in eases brought before the court
between 1855 and 1923, One final group ot records should be singled
out for special mention—that consisting of records of scoves of Amer-
ican diplomatic and consular posts in foreign lands. which were ve-
ceived steadily after January 1939 as a part of a d-year program of
the State Department designed to bring the records of sucl) posts to
1912 to The National Archives. A brief description of all records
received during the year is printed as appendix 1T of this report.

The volume of all accessions niade during the fiseal year covered
by this report and the total volume of wmaterial in the custody of the

ACCESSIONS ; 11

Archivist of the United States on June 30, 1939, are shown in the
following table:
Statistical gummary of accessions

. Fiseal year }‘l‘l}:;:[a%{'
oy cugﬁ?ggfees I%?Eﬁl:t’i“
COHOTEm o v o sowom o seomim i w9 B E w6 SN SRR W ) 3, 038
United States Senate . . . . . . . . . L, 5 3, h38
Brecutive deparbments . . . . . . . . . . o . . . . . . .| 49,981 | 111,485
Department of State . . . . . . . . . . . . 852 10, 048
Department of the Treasury . . . . . . . . . . . .| 12, 159 19, 186
Department of War . . . . . 0 . .. o 00 ]| 28,022 23, 839
Department of Justiee . . . . . . . . .. o 0L 829 3, 705
Post Office Departwment . . . . . 0 o0 . . o 0 L 52 451
Department of the Navy . . . . . . . . . . . . .. 1, 582 14, 049
Depavtment of the Inferior . . . . . . . . . . . . | 3 082 14, 380
Department of Agricultwre . . . . . . . . . . . ., .1 B 848 10, D88
Departmaent of Commeree . . . . . . . . . . . . . 54 13, 382
Department of Tahor . . . . . . . . . . . . . . .1 1601 2, 367
I'ndependent agencies % E BTG A, 851 76, 770
Advisory Committee on Edueation . 3 3
Clivilian Conservation Corps .~ . . .« .« . . . ... B
Coal Comumission. . . . . . . . . . . . . . . ol 175
Consgervation and Administration of the Publie Domain
Committee . . . . . . . . . L Lo ]
Fxport-Tmport Bank of Washingten . . . . . . . . | . . . . 90
Federal Deposit Insurvance Corporation . . . . . . . .. . . . 90
Foderal Fuel Disteibutor - . . .« . .. . o o o]0, . 1
Pederal Trade Comumission . . . . . . . . . . . . . 120 120
Bine:Arts:Comanisslon: = =« &3 9% 20 0 &% w8 0 % 555 4 @3 46
Food Administeation . . . . . . . . . . . . . . . .. . . . 16,133
Fuael Adwinisteation . o . o o 0 0 L0 0 0L foooo 1, 545
Tondian Cowundssioners Board . . . . . . . . . . . . 20 | 23
[ndustrial Commission . . . . . v o0 o o0 L]0 1
Maritine Commission . . . . . . . . . . . . . . . \ 6, 209 11, 962
National Commission on Law Observance and Bnforee- _ _
ment . o | {13.3
National Emergency Couneil I S 213
National Labor Relations Board . i 1 125
National Mediation Roard | : 1, 413
Nutional Recovery Admivistration . ¥ omos momow oibie oo s 3, 500
National War Labor Board . . . . . . . .« . .« 1. ... 115
Prezident’s Commission on Eeonomy and Bfficiency 123
President’s Organization on Unemployment Reliel . . 252
Railroad Administration . . . . . . . . . v 2, 439
Smithsonian Institution . . . . . . . . . . . .. 30 30
Tariff Comunission . 5 4 3 20
Veterans” Administration . . . . . . . . i e 381 34, 887

t Less diminutions,
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Statistical sumanary of accessions—Continned

. | Fiseal vear }uﬁ:’;ﬂ;:
Fourees ' -','ulli?g‘;bal m;ire;:ctltml‘
2 | 1__
Independent agencies—Continued. i

War Industries Board, Council of National Defense, and

Committee on Publiec Information . . . . . . S . 2, 951

Washington National Monument Society . . . . ., . .|. . . . { 15

Works Progress Administration . . . . . . ., . . . 187 | 187

THBIVEFY o x o vo vy o 3 s 0 @ 6 %0 0w W R RS W N aE 2,460 4,619

United States Court of Claims. . . . . . . . . ., .| 2445 2, 445
Distriet Court of the United States for the District of

Columbia . . . . . . . . . . . e 9 187
Distriet Court of the United States for the Eastern Dis-

trict of North Carolina. . . . . . . . . . . . . .|. .. .| i

Distriet Court of the United States for the Southern !

Distriet of Ohio . . . . . . . . . . . . ... . . l 1

59, 392 | 194, 422

Maps and atlages2 . . . . . ..o oL L oL, 385 634

Motion-picture film and sound recordings? . . . . . . . . 185 270

Still pletures® . . . 0 00 L L L 161 215

Total. . - cov v v v b w o m s s e s o | 60,123 | 106, 841

! Less diminutions.
? For sources from which received sec tables on pages 14, 16, 17, and 18.

In addition to the material actually received there were at the
close of the year 13,443 cubic feet of paper records and 45,750 running
feet of motion-picture film approved for transfer and 2911 cubic
feet of records offered but not yet approved for transfer.

Maps and atlases—Because the custody and use of wmaps and
atlases present certain special problems of a technieal nature, u
separate division has been provided for their care. The collection i
the custody of this division is made up at present chiefly of maps
and atlases that were preserved as groups by the agencies from which
they were received. In a few cases, however, isolated maps and
atlases found with records received by other custodial divisions have
been transferred to it. To the 10,266 archival maps and 163 atlases
in this collection on June 30, 1938, were added 26,423 maps and 25
atlases, which were received from the Departments of War, the
Interior, and Commerce. These additions brought the total of the
collection i The National Archives on June 30, 1939, to 36,689
maps (32,189 different maps and 4,500 duplicates) and 188 atlases
(141 different atlases and 47 duplieates).

ACOESSIONS 13

The map collections received from the Office Ui Indian Aﬂ'a?rs of
the Department of the Interior and from the Office of the Chu’a‘f of
Engineers of the War Department ave especially noteworthy. ll.m_t,
from the Office of Indian Affairs is the collection that was rehabili-
tated:in the National Archives Building during the fiscal years 1938
and 1939 by a Works Progress Administration project under the
cooperative technieal supervision of the Divisions of _Repuir :u}d
Preservation and of Maps and Charts. The maps, which range in
date from about 1830 to 1937, deal chiefly with tribal ‘]ands, reserva-
tions, land allotments to individual Indians, :tnfl 1'_:ghts of way
through Indian lands for raill'mul3 highway, pipeline, telephone,
telegraph, and power transmission lines. o

Whereas the Indian Office maps are primarily important fm}n the
legal and administrative points of view, those ;fI'()l‘f'l the Office of
the Chief of Engineers have high historical or scientific value. The
transfer of the maps from the Office of the Chiel of Eng!f:;eem was
begun during the fiscal year 1938, and approximately half of those
intended for transfer have now been received.  Military tnl’)ogl'z}[}h-
ical surveys made during or immediately after the Civil War form
an important part of the maps transferred in the past ﬁsm} year.
Among them are manuscript maps of the Maryland m‘id Virginia
battlefields prepared under the direction of Brevet Brig. _Gen. N.
Michler. Major of Engineers, which comprise three series: The
battlefield areas from Antietam and Harper's Ferry in the north to
Richmond and Petersburg in the south on the scale of 4 inches to the
mile, in 14 sheets; the belt from Appomattox to Richmond and
Petersburg on the scale of 2 inches to the mile, in 13 sheets; :ll}d the
Richmond-Petersburg area on the exceptionally large scale of 8 inches
to the mile, in 28 sheets, Of a considerable portion of these areas no
adequate topographic maps exist today, so that thesa‘ Civil War maps,
especially in view of their large scales, remain to this day, except for
the features that have changed with the lapse of time, the best repre-
sentation of many such areas.

Other important items relating to the Civil War arve the manu-
script map of the battlefield of Gettysburg in 4 sheets on 1_.he very
large scale of 200 feet to the inch, with a d-foot contour .mter\fal,
based on the surveys by Maj. Gen. G, K. Warren in 1868-69, ‘wh'jch
constitutes the definitive representation of that tervain at the time _of
the battle; a 12-sheet manuscript map of Washington, D. C,, and its
environs on the scale of 6 inches to the mile, with a 20-foot contour
interval, 1864-66, which shows the defenses of the C.‘.ur_:ital; and the
manuseript drawings and contributory maps from which were pre-
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- pared the maps in the atlas accompanying the Official Records of
the Union and Confederate Armnies.

Some other topics illustrated by the Corps of Engineers maps ac-
quired during the past year are the military operations during the
War of 1812 on the Canadian boundary ; the various Seminole Indian
wars in Florida between 1817 and 1857; and the wars of the Europeuan
powers in the period between 1830 and 1885, including the Crimean
:,?utll;,:he Franco-Prussian War, and campaigns in Egypt and the

The additions to the map and atlas collection in The National
Archives during the fiscal year 1939 and the quantity of material in
the collection on June 80, 1939, classified according to character and
agencies of derivation, are shown in the two tables below:

Additions to the map and atlas collection during the fiscal yewr 1988

Ms. and Photo-
g . Printed | Dupli- !
Dureos ania“nég;acl g{;’;llr!)tl';c ﬁqﬁpgc mllltia’ml Atlases lr[r.::trﬂ
Department of War, . . . . .| 2, 821 469 |1, 550 830 I 24 | 5, 604
Department of the Interior . .| 11, 698 3, 858 |1, 818 1, 154 1 18' 520
Department of Commerce. . .| 2,222 3 2r 225
Total. . . . . . . . .| 16,741 4, 330 13, 368 {1, 084 25 126, 448
i

Quantily of material in the map and atles colleciion of The Nalional Archives on
June 30, 1939

. Ms.and | Photo- | . . E . [ .
Sources an]l;lgt[a:al ggéii[]);eléc | P:;;"f i l;;[;‘s" Atlases ?tg:':':
. | ’ | |
United States Senate. . . . .| 663 16| 500 | 1,382 71 | 2, 643
Department of State. . . . .| 1,720 | 235 935 627 59 |3 578
Department of War . . . . .| 3,104 515 (2,255 | 1,140 | 29 | 7, '1:;2
Department of the Interior . . {11, 742 | 4,000 | 1, 910 1, 256 27 IS‘ 035
Departiment of Agriculture . .| 1, 920 1588 EE T @ s 'JF ll:I
Department of Commerce. . .| 2, 222 < 55 ORI N R ) "’2:?
Conservation and Administra- | [ SRS
flon of the Public Domain f ! |
Committee . . . . . . . . 38 s an e w st we ] Bt
Food Administration, . . . 35 16 62 86 ‘ ? EU:
Total i i Loo2L, 534 1 4 073 [ a4, 682 1 4, 500 184 (36, 877
[ - g |

ACCESSIONS 15

Mation pictures and sound vecordings—Materials of this nature
are, like maps and atlases, preserved and administered by a separate
technical division. At the beginning of the fiscal year there were
870,263 running feet of motion-picture film and 99 sound recordings
in the custody of the Archivist. Accessions during the year amounted
to 1,175,978 running feet of motion-picture film, a 534 percent increase
over the 185,600 feet received in 1938, and 232 sound recordings, a 183
percent increase over the 82 received the year before. The motion-
picture film received during the fiscal year came from 8 executive
departments, 8 independent agencies, and 9 private sources, the donors
in the last classification accounting for 466,379 running feet of film.
Of the sound recordings, 206 were veceived from 1 executive department
and 4 independent agencies and the remaining 26 were gifts from 2
private sources.

Among the motion pictures drawn from Government sources were

1 unit of film from the Air Corps of the War Department depicting the
 raising and the last vites of the battleship Maine in 1912; 151 units

from the Navy Department pertaining to World War activities and

~ showing important officials of that period; 12 units from the Smith-
“sonian Institution depicting events in the flight of Col. Charles A.

Lindbergh across the Atlantic Ocean and his good-will tour in Mexico;
and 1 unit from the Works Progress Administration showing the havoe
caused by the New England floods in September 1938. Some of the
Government sound recordings transferved were a recording from the
Board of Governors of the Federal Reserve System of the dedication
by President Roosevelt of the Federal Reserve Building in Washing-
ton; a number of recordings from the American Battle Monuments
Commission of dedication ceremonies at American cemeteries and me-
morials in Europe; and 75 recordings of American folk songs and
other musical renditions from the Federal Music Project of the Works
Progress Administration.

Motion pictures and sound recordings “pertaining to and illustrative
of historieal activities of the United States” may be accepted by the
Archivist from private sources, Films of this category accepted during
the year included 564 units from Admiral Richard B. Byrd depicting
his North Pole and trans-Atlantic flights and his subsequent Antarctic
expeditions; 13 units from the National Geographic Society, some
of which portray scenes of the Lincoln Ellsworth expedition in the
Antarctic regions; 1 unit entitled “The New York Hat,” a picture
produced in 1912, which was donated by Mary Pickford and illustrates
the beginmings of the use of the “close-up,” an important development
in motion-picture technique; and several units from news reel com-
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panies depicting persons and events in the international crisis of
September 1938. One of the most interesting gift sound recordings
containsg an eyewitness account of the Hindenburg disaster at Take-
hurst, N. J.; it was received from Burridge D. Butler, president of
radio station WLS in Chicago.

The quantities of motion pictures and sound recordings received
during the fiscal year 1939 and the quantities of such material in the
custody of the Archivist on June 30, 1939, are shown in the following
table according to the sources from which they were drawn:

Motion-picture film

: Fiscal year | Total to June
sourees 1939, running | 30, 1999, run-

feot ning feet
Department of State . . . . . . . .. .. .. ... 4, 999 16, 569
Department of the Treasury. . . . . . . . . . . . . 3, 505 72, 908
Departmgntiof War . . oo v v wm vowow %o g e 862 862
Department of Justice . . . . . . . . . . . L., 1, 932
Post Office Department. . . . . . . . . . . . . . . 60, 836 60, 836
Department of the Navy . . . . . . . . . . . . . .| 123 850 123, 850
Department of the Interior . . . . . . . . . . . . .| 882 522 388, 062
Department of Agrieulture . . . . . . . . . . o L L L L. 158, 971
Department of Commeree. . . . . . . . . . . . .. 600 22, 908
Department of Labor. . . . . . . . . oL L, 10, 732 10, 732
Farm Credit Administration. . . . . . . . . . . . . 3, 040 3, 040
Federal Housing Admiunistration . . . . B 4, 224 38, 373
IFederal Reserve System, Board of Governors . . . . .|. . . . , i
Food Administration . . . . . . . .. 0oL oW ]e L L. 1,932
Fuel Administration . . . wom o e S B e W B mM W oW 2, bt
Inland Waterways (‘orpomtloﬂ R OR RS ¥ Ra §EE VS R 325
Maritime Commission . . . . . . . . . . . . . . . .. .. 173
National Archives . . . EREGS S§ Y BT 926 4, 343
National IEmergency Cmmc:l W W B R S neD 10, 802 10, 802
National Youth Administration . . . . . . . . . . . 875 875
Smithsonian Institution . . . . . . . . . . . . . . 8, 963 8, 963
Social Seeurity Board . . . . . . . . . . . .. .. 153 14, 955
Works Progress Administration . . . . . . . . . . . 92, T10 95, 199
709, 599 | 1,043, 239
Private'gifte. « v 50 o v wn woaa vow e w o 486,379 503, 002
Total. . . « . . . . ..o L (1,175 978 | 1, 546, 241

ACCESSIONS 17

Sound recordings

Total to

o i s |

. Department of the Treasury . . EE ARG ¥ FEDoa 1 1
" American Battle Monuments COII‘]IHISHlOﬁ PR G W R 10 10
Farm Security Administration . . . . . . o 00 o o 102 10‘%
Federal Housing Administration. . . . IR | 35
- Federal Reserve System, Board of (xovemors S 2 2
War Industries Board . . « . + . . N 10
Works Progress Adminigtration . . . . . PO oW opowowoE 91 91
206 251

. Privategifts. . . .o oo Lo 26 80
. Totall: ¢ s w oo st v @ w5 0w w0 e o 0 232 231

Still pictures—A technical division has also been established to
be responsible for the preservation and administration of still pic-
tures such as prints, lantern slides, or glass, film, or paper negatives

~ transferred to The National Archives. Because of the lack of suit-
~ ably equipped storage space, however, it has not been possible as yet
 to accept large collections of such nmLLrnl from Government agen-
 ciesorto segregate many individual items of this nature from records

already received. To the 47,141 items in the collection in The Na-

. _ tional Archives on June 30, 1938, there were added during the fiscal

year just closed 40,363 items, a 125 percent increase over the 17,976

items received in 1938. The items were received from the Treasury,
 War, Interior, and Agriculture Departments. Most numerous were
~ the approximately 30,000 mounted photographs of completed or

suspended irrigation and veclamation projects received from the

Bureau of Reclamation of the Interior Department; the approxi-
mately 4400 negatives and prints from the Agricultural Fconomics

- Bureau of the Department of Agriculture; and the additional prints,

megatives, Jantern slides, and other material from the Office of Indian
Affairs of the Interior Department supplementing similar items
already veceived.

The additions to the still-pictuve ecollection in The National
Archives during the fiseal year 1939 and the quantity of material
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in the collection on June 30, 1939, are shown in the following table
according to the sources from which the records were drawn:

Sl pictures

Meee] wenyd T otal to

| Mg | B
Department of the Treasury . . . . . . . . . . . . .. | 4 4
Department of War . . . . . . . . .. .. ... L. 136 fi, 840
Department of the Navy . . . . . . . . . . .. ... ... 22 037
Department of the Intevior . . . . . . . . . . . . . . .|35824! 52 824
Department of Agriculbure . . . . . . . . . . . . . . .| 4300 4, 399
Tood Administration . . . . . . . . . . . . . . .. .. ... 432
Maritime Comrmission . . . . . . . . . . . . . ..., 968
Fatalic v oo woee v 2 oo v 2 WA B WA E WS LW | 40, 363 i 87, 6504

DIMINUTIONS

So far as The National Archives is concerned, the transfer of rec-
ords is not a strictly one-way process, for while 60,123 cubic feet of
records were being received into the custody of the Archivist, 1,325
cubic feet—about 33 percent more than the quantity in 1938—were
being removed for one reason or another. Slightly more than a tenth
of the records leaving the building were returned to the agency of
origin, usually beeause matters dealt with in the records had again
become active administratively or because papers not intended for
transfer had been inadvertently included in the original shipment
of records, but in one case certain books that were the personal prop-
erty of an official and had been transferred by mistake with official
papers were restored to their owner.

The rest of the diminutions for the year, nearly nine-tenths of
the total, were made as the result of study of the records by members
of the National Archives staff. This study, which covered only part
of the records of a few agencies, disclosed 1,161 cubic feet of material
in the nature of forms, duplicate items, and other papers of the sort
usually reported for disposal by the Archivist when found on agency
disposal lists; this material, chiefly from the records of the Food
Administration, the Interior Department, and the Post Office Depart-
ment, was, with the permission of the agencies concerned, recom-
mended to Congress for disposal in accordance with the procedure
described earlier in this report, A few cubic feet of unused en velopes
and letterheads, unused forms, hand stamps, stencils, and duplicate
copies of printed documents were also found, and all except the
printed documents were, with the concurrence of the agency involved,

@O

BREHABILITATION OF RECORDS 1

ﬂisposed of. As the volume of L}U.pl:ll.'.t'l.t‘t‘ printed documents wad
amall, they were set aside for vetention until the.. use and the glcrease'd
 knowledge of the records would make it possible to appraise t_Ewn:
value more accurately. Heretofore special U{]I‘re:’ip(u‘lc‘leuce *:.x’}t.h (xO"i-"—
ernment agencies has been necessary in order to obtain their permis-
gion to dispose of unused paper, envelopes, and othf:_r surplus_ stock ;
in the course of the past year, however, the t;.il'i.lt‘.-S::I\:’lng.pl'actlcu was
adopted of including as a part of each ide.n_tiﬁca,tmn inventory an
anthorization by the agency for the disposal in accordance with law
of any surplus stock found among the records. The' \TUIU.I"(I(B of all
diminutions made during the fiscal year is shown in the following table;

Diminutions
auttriar | Disgosedof | Roturoet o
Sources for disposition.) o er cupie | origin, cubie
crbic feet foet foet
Department of the Treasury 88
Department of Jusbice . . . . . . . o o oo ] e e 13
Post Office Department. . . . . . . . . . 23:}'
Department of the Interior . . . . . . . . 383
Departmeut of Commeree . . . . . . . . 2
Coal Commission P B oE w 70
 Food Administration. . . . . . . . . . . 460 i e
S Maritime Comumission . - . . . . o o a0 8
‘National Commission on Law Observance
. and Enforeement . . . . . . . .. 3] 8
* National Mediation Board . . . . . . . .
;. . President's Organization on Unemployment
S Relief ... . e e e e 9 ; 4:.1
Veterans' Administration. . . . . . .. 000 e
Total. 1, 161 14 150

REHABILITATION OF RECORDS

Because many of the records received are dirty and are infested with
various kinds of insects, vermin, and other agents destructive to paper,
all paper records are tumigated and cleaned before they are sent t.o
the stacks. Tt naturally follows that the quantity of material fif,iml—
gated in the two vacuum-type vaults and aircleaned on the specially
designed cleaning tables has a direct relationship to the vollume of
records received ; and it is a matter of considerable satisfactlfm that
- the greatly increased quantity of archival material received in 1939
 was handled without additional equipment or personnel.
 When the fumigated and cleaned records reach the stacks, one of the
first duties of the custodial divisions is to determine the physical con-
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dition of the records and arrange for necessary rvepairs. A large pro-
portion of the older records received are folded and have been kept
in narrow document files: these are often badly worn at the folds
and edges and frequently cannot be unfolded without being torn or
falling apart. Other papers, although received flat, are brittle be-
cause of age or the poor quality of the paper: and the bindings of
hundreds of volumes are sorely in need of repair or replacement. To
meet these problems in an orderly way, repair programs are worked
out as rapidly as possible by the chiefs of the custodial divisions and
the Chief of the Division of Repair and Preservation, and the records
are rehabilitated in accordance with these programs as time and
facilities permit.

Before documents can be flattened, the custodial divisions must
in many instances check them item by item to be certain that all have
case numbers or other identifying marks and are in proper order,
for, if thig is not done, the identity and interconnection previously
maintained by folding may be lost and it will be uncertain whether
items found seemingly out of order were originally misfiled, whether
they were disordered in the flattening process, or whether for some
reason not readily apparent they actually belong where they are.
Flattening of records in The National Archives during the fiscal year
1939 was performed by two groups, one the regular staff of the
Division of Repair and Preservation, and the other the workers on
a Works Progress Administration project. The regular staff, which
was depleted by the assignment of five employees as technical super-
visors on the WPA project, flattened a total of 897,286 sheets during
the year, an inerease of 5,319 sheets over the number flattened during
the fiscal year 1938,

The largest single group of folded documents in The National
Archives was that received from the Veterans’ Administration. Be-
cause of its bulk and because the papers are arranged according to
case numbers, the group constituted ideal material for flattening work
on a large scale. At the end of August 1938, therefore, a Works
Progress  Administration project, sponsored by The National
Archives, was initiated for the purpose of unfolding, flattening, and
refiling the pension records of the Veterans’ Administration in the
custody of the Archivist. From 300 to 390 workers were constantly
engaged on the project from its initiation until the end of the fiscal
year. These workers treated 41,030,298 sheets. considerably in pxcess
of the estimated production.

In flattening the records, all paper clips, staples, rubber bands,
and other fasteners are removed; the records are cavefully unfolded
by hand; they are then transferred to a humidifying vault where the
paper fibers ure rendered sufficiently flexible to permit the complete
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removal of folds, wrinkles, and creases in the suhs.e.‘qm?nt flattening
operation; and this final operation is performed by ironing the docu-
ments on a specially adapted electrical mangle, which resembles
those used in a howe laundry. It is obvious that this process involves
a considerable amount of hand work and is consequently relatively
slow. Plans and specifications have therefore been prepared with
the cooperation of the Procurement Division of the Treasury Depart-
ment for a machine in which humidifying and flattening will be per-
formed as one continuous operation. It is estimated that the pro-
posed machine can be operated by three persons and will have a
daily capacity of at least 20,000 finished sheets. ‘

Many fragile, torn, or disintegrating documents were discovered

i : by the custodial divigions during the year and were rehabilitated in
 various wavs. Some 16,700 sheets weve treated by the lamination

process, which involves coating the paper on each side with thin,
transparent, cellulose acetate foil applied under heat and pressure in
a hydraulic press. Two of these presses are available, but both were
not operated daily throughout the year for want of personnel. Tests

~made during the year disclosed that lamination does not distort
maps or other records made on paper and that, instead of the usual

glossy finish, a dull finish can be obtained if desired for nse on thin
papers or other papers where this finish might be more useful or
appropriate.

Other documents rehabilitated included 78 sheets repaired, 137
maps mounted, 38 maps mounted and crepelined, 559 sheets crepe-
lined, and 1,390 specimen bonds from the Public Debt Service of
the Treasury Department washed to free them from acidic residues
resulting from storage in celluloid envelopes. .

The Works Progress Admiuistration project for the rehabilitation
of the map collection of the Office of Indian Affairs of the Depart-
ment of the Interior, which was described in the Fourth Annual Re-
port (p. 16), was completed in December 1938, During the life'a of
the project 1,597 maps were flattened, 4,130 maps were 1:epa1red
with silk gauze, 3,899 maps were mounted on cotton sheeting, T80
maps were laminated, and the entire collection was indexed on cards.
After the collection had been rehabilitated, the Office of Indian Affairs
transferred it to The National Archives, as has previously been stated.

Bownd volumes to the number of 2,139 were repaired during the

year, and 1,165 volumes were totally dismantled with a view to their
- preservation as loose papers in the future.

Motion-picture film vequires an entirvely different treatment from
that accorded paper records in order to promote its preservation.
The storage vaults for motion-picture film, which play an important
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part in this process, have been described at length in previous re-
ports. Before a film reaches final storage, however, small samples
from it ave tested chemically for hypo content, viscosity, acidity, and
other factors related to detertoration, and by this means it is possible
to predict the probable life of the film and to plan the necessary cor-
rective measures, Over 300 of these tests were made during the year.
The film is then inspected, spliced, cleaned, punch-marked, labeled, and

provided with other mar ks of identification. More tlmu 800,000 feet
of film were so treated during 1939. Sometimes the chemical tests.
and the inspection show that deterioration has progressed to the

point where duplication is the only effective form of rehabilitation,
and this work will be undertaken as soon as equipment is available.

ARRANGEMENT AND DESCRIPTION OF RECORDS

It has already been pointed out that simply preserving records
from deterioration and destruction is not enough; if they are to
attain their maximum usefulness they must be made available to
administrators and research workers. Records cannot be said to be
available, however, unless there are adequate descriptions of them
for the searcher to consult, and the compilation of such descriptions
is rendered almost impossible if the records are disarranged.

Archival reports—So important are the arrangement and descrip-
tion of archival materials that preliminary anChEb of bodies of
records ave made by The National Archives even before they are
transferred to the building. The first step occurs when the head of
a Government agency, in accordance with the accessioning procedure
described above, requests the Archivist to requisition certain records
of the agency. The Archivist’s representative then proceeds to ex-
amine and appraism the records, which he often finds disarranged,
dirty, or stored in dark and erowded quarters so that accurate 1dmt1—
fication and description are difficult. On the basis of the information:
he can obtain, the representative prepares a recommendation on
transfer, which contains information concerning the provenance,
quantity, nature, condition, history, chronological duration, indexes,
value, restrictions on use, and probable activity for reference pur-
poses of the material. If the Archivist decides to requisition the
records, this recommendation provides not only the information
needed for compiling the formal identification inventory but, to-
gether with the identification inventory, also serves for some weeks
or even months as the only deseription of the records transferred.

When the records are received by the appropriate custodial divi-
sion, the loose papers are cavefully transferred from the file cases,
transfer cases, boxes, and other original containers into National
Archives containers of the proper size, and the bound volumes are

ARRANGEMENT AND DESCRIPTION OF RECORDS 23

laced on steel shelves. In this process the existing arrangement of
he records is usually preserved, but, with many old and inactive
ecords that have suffered disorganization as a result of repeated
moves, an attempt is made to restore the original order and arrange-
ment. A third document, usually called a preliminary report, was
repared during the year for 13 groups of records. This report,
hich revises and supplements the earlier documents, usually 11sts
o groups and subgroups found in the records and for each of these
nits indicates the general character, the period covered, the quantity,
d the method of arrangement. Although the preliminary reports
ave some value for the searcher, their chief importance lies in the
id they give the staffs of the custodial divisions in determining
hether certain kinds of records are present and in finding docu-
ents when calls for service are 1'eceived
,The recommendation on transfer, the identification inventory, and
e preliminary report are usually adequate aids for use in comply-
ing with most of the service requests made for administrative pur-
__poses. To make the records more available for research purposes,
_ however, finding mediums based on a more systematic study of the
istory, organization, functions, and personnel of the agency in-
volved and of the nature and history of the records themselves are
required. Studies of the agency and of its records necessarily pro-
_ ceed in a parallel fashion, and they usually result in the completion
at about the same time of a historical summary dealing with the
_agency and its records and of an identification of series report de-
scribing each series of the records in some detail. The historical
~ summary, which is based on a study of statutes, Executive and ad-
_ministrative orders, registers of personnel, and other documents,
_ published and unpublished, including records in The National
_Archives, describes the organization and activities of the agency and
_any changes that may have occurred therein and thus throws light on
the nature and value of the records resulting from those activities.
It also contains historical information about the records themselves,
which, by recounting the reorganizations, moves, and disasters to which
they have been subjected, helps to explain their present state.

The identification of series report is based on a careful examina-
tion of the records, and it sometimes brings to light documents
long missing, such as an original unpmfected” treaty recently
found in the records of the Senate, and results in the discovery of
documents of value whose existence was unknown or had been lost

_ sight of, such as a 60-page list of Indian place names in Maine, com-
 piled in 1869, which was found in a field book received from the
Coast and Geodetic Survey. It throws light on the relationship of
_the various series or groups of records with each other, and, for
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some older groups, it shows what changes have been made in their
arrangement since they were deseribed in guides or other publications
issued in the past. And finally, it provides an opportunity to check
the usefulness of any indexes to the recovds. The information as-
sembled in the course of the examination is recorded in the report,
which indicates the character, inclusive dates, form and size, ar-
rangement, quantity, and indexes of the material in each series.
Identification of series reports were prepared for 32 groups of docu-
ments during the year.

Few finding mediums more detailed than the identification of
series report have been prepared as yef. Detailed inventories of
the records of the President’s Organization on Unemployment Relief
and of two series of records of the Coast and Geodetic Survey have
been compiled as an experiment, and one list of documents has been
completed and two others arve in process of compilation. The com-
pleted list covers the docwnents in the Senate files for the First
Congress, und the others ave a list of the papers in the international
treaty files received from the Department of State, which is being
prepared in accordance with an agreement with the Departinent.
and a list of Indian treaty council proceedings among the Indian
Office records, which is being compiled for the Attorney General. As
vet no calendars of documents have been begun,

Classification—Another aid in making vecords available is classi-
fication. Under the plan of classifieation in use in The National
Archives, the records are grouped to show clearly their interrela-
tionships and the fundamental development of the agency that pro-
duced or used them, and numbers are assigned to identify each series
of records and to provide a basis for their final arrangement in the
stacks. The first records to be classified were those of the Food
Administration, which sprang into full bloom and vanished in the
short. period of the World War, and many of the other records
classified have also been those of relatively short-lived independent
agencies. During the fiseal year 1938, however, a beginning was
made on the classification of the records of the Senate. As the
Senate has had a long, continuous existence and is a part of the
legislative rather than the executive branch of the Government, the
classification of its records provided new problems: and still other
problems were encountered during the past fiseal year when work
was begun on the records of two old-line executive agencies, the
Office of Indian Affairs and the Department of War. The long
period of existence of these agencies, the complicated nature of their
organization, the shifting of funetions from one division to an-
other, the reorganization of the files from time to time, the changes
in the system of preserving the records, and the fact that the agencies

ARRANGEMENT AND DESCRIPTION OF RECORDS 25

are functioning now and probably will do so for a long period of
time in the future have to be thoroughly considered, studied, and
analyzed, and the resultant information has to be aceurately organized
before an adequate scheme of elassification can be evolved.

The classification of five groups of records of the World War
- period, those of the Food Administration Milling Division, the New
- York office of the Grain Corporation, the Wheat Director, the War
Industries Board, and the Committee on Public Information, was
completed, and the corresponding classification schemes were pre-
pared in typewritten or processed form during the fiseal year 1939,
Some 3,199 series of documents were found among the 5,590 cubie
feet of records thus classified. Almost completed during the year
was the classification of the records of the Council of National De-
fense, another World War agency, and of the Senate, which contain
approximately 7,450 series of documents in 3,993 cubic feet of bulk
A part of the work on the Senate files involved the detailed study of
about 1,200 maps and their integration when possible with other
papers. In the preliminary classification work on the 10,050 cubie
feet of records of the Office of Indian Affairs, about 2,050 of the
estimated 2,500 series have been surveyed, and similar preparatory
work has been completed for all the 700 series in the 691 cubic feet

of records from the Office of the Secretary of War, which has been
- chosen as the starting point for the clagsification of the War Depart-
ment records.

In the classification schemes thus far made available, there is in-
cluded as preliminary matter a brief history of the agency and of its
records. The series making up the entire body of records of the agen-
cy are then listed in accordance with the organization as determined,
and for each series there are included the classification symbol as-
signed, the title of the series, explanatory matter such as the dates, the
scope of the file, and the names of persons involved, the method of
filing or entry in the series, and the amount of the material. These

schemes have proved helpful as finding mediums, and they have
served as a basis for the final arrangement and the cataloging of the
records,

Cataloging.—The National Archives is compiling a card catalog
~ to aid searchers in determining what agencies and subjects are rep-
- resented in the material in its custody and what classification symbols
- or call numbers should be used in requesting records desived. Each

accession of paper records is cataloged as a unit immediately after
its arrival in the building, with entries made under the names of
agencies and under subjects, and a card summarizing the history of
the agency is provided. More detailed cataloging, with the records
~of u division of an agency or with a series as the unit, is delayed
1922474 0wp
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until the records have been classified and it 1s possible to put the call
number on the catalog cards; at this stage it is frequently possible
also to make catalog entries for personal and corporate names as
well as for units of the agency and subjects.

All the records received during the fiscal year 1939 with the excep-
tion of the motion pictures and sound recordings and a few accessions
brought in just before June 30 were cataloged by accessions. There
were 134 units so cataloged as compared with 104 for the previous
year. Division cataloging was completed for the records of the Com-
mittee on Public Information and for parts of the records of the
Food Administration and of the Grain Corporation. The records
of the National Commission on Law Observance and Enforcement,
sometimes known as the Wickersham Commission, were the only ones
cataloged by series during the year. In all, as the result of cataloging
by accessions, divisions, and series, nearly 2,000 cards were added to the
public catalog, and about twice that number were filed in subsidiary
catalogs. In addition, three special catalogs were prepared for the
custodial divisions in charge of the records of the Food Administra-
tion, the Committee on Public Information, and the National Com-
mission on Law Observance and Enforcement. These catalogs, which
will be kept in the offices of the respective divisions, contain copies of
the history cards, the “main entry” catalog cards for the names of
Government agencies, and the “added entry” cards for personal and
corporate names, but do not include subject entries,

The compilation of a special catalog for motion pictures and sound

recordings progressed during the year with the addition of approxi- °

mately 2,000 cards, covering 137,647 running feet of film and 56 sound
recording disks, to the public, official, and other related catalogs.
The special catalogs for other photographic archives and for maps
and atlases have not been begun as yet.

Indewes~—Even after a seavcher has found a group of records that
contains material he believes to be of interest to him, the task of
combing the material for items of value may be too laborious if there
are no indexes. Surveys were made during the year of 66 indexes
containing over 8,000,000 cards, which were received or were to be
received with shipments of records, in order to ascertain their scope
and usefulness ; 7 indexes, consisting of over 25,000 cards, were refiled ;

and 6 indexes to records in the building on which considerable service

was required were either begun, added to, or copied. Among them

was a card index prepared as part of the WPA project for repairing

and indexing the map collection of the Office of Indian Affairs.
Gheides—The archival reports, the classification schemes, the card
catalogs, and the indexes are nearly all in typewritten form and are

intended primarily for use by members of the stafl and by searchers

_inform scholars and the general public more fully about its holdin
_ there was included as an appendix to the T'hird Annual Report of
_ the Archivist, which was published early in 1938, a “Guide to the
. Material in The National Archives, June 30, 1937.” Although its
 descriptions were admittedly tentative, the mere issuance of such a
 guide less than 3 years after the establishment of the institution was
__an achievement. To bridge the gap between this edition of the guide
_and the next, The National Archives in February 1938 began the
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who come to the National Archives Building to use the records. To
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practice of sending quarterly notes concerning the records received

to the editors of some 70 scholarly journals, chiefly in the fields of
_history and the social sciences. A brief summary of the accessions
_ during the fiscal year 1938 was printed as an appendix to the Fourth

Annual Beport of the Archivist, and the summary for 1939 is printed
as appendix IT of this report.

A revised edition of the guide reached the final stages of preparation
during the fiscal year 1939 and is now in the hands of the printer.
Like its predecessor it will be tentative in character, it will indicate
the nature, extent, and availability of records in The National
Archives, it will present enough data concerning the history and

functions of the agencies represented for an understanding of the

character of their records described therein, it will note existing in-

_ ventories, indexes, and other finding mediums, and it will cite refer-

ences to works from which further information about the agencies and
their records can be obtained. The new edition will contain revised
descriptions of records listed in the earlier edition, descriptions of all
subsequent accessions about which sufficient information is available,
and brief listings of all other accessions received before the publication
goes to press. It is estimated that this edition, which will be issued
as a separate publication, will contain approximately 250 pages as
compared with the 58 pages required for the previous edition. Be-
tween the issuance of this new edition of the guide and of the next,
upon which work will be started while the present edition is in press,
it is contemplated that new accessions will be announced by supple-
mentary reports and will also, of course, be covered in the Annual
Reports of the Archivist.

SERVICE ON RECORDS

How the reference service operates—The National Archives re-
celves in ever growing numbers requests for the use of records in -
the custody of the Archivist or for information from or copies of
them. These requests come from Government agencies and private
individuals and are made in person, by telephone, by mail, and, occa-
sionally, by telegraph. In responding to these requests, the Division



28 FIFTH ANNUAL REPORT OF ARCHIVIST

'of Reference cooperates with all other professional divisions and acts
as a coordinating unit to make available to inquirers the constantly
inereasing fund of knowledge about records of the Federal Govern-
ment possessed by the professional staff of The National Archives.

Searchers coming to the building are directed first to the Division
of Reference where, in accordance with regulations issued by the
Archivist, anyone having a legitimate reason for using the records
is furnished a card of admittance. This card allows the searcher
to use the central search room, where the card catalog is located,
the west search room, which contains the charge desk for the refer-
ence library, and the east search room, where typing, collating,
proofreading, microfilming, and similar activities that might be
disturbing to others may be carried on. About 100 places are avail-
able for investigators in these search rooms. Government officials
wishing to use records transferred from their own agencies and re-
sponsible investigators wishing to consult large quantities of ma-
terial in the keeping of a single custodial division are permitted
to use small search rooms adjacent to the office of the appropriate
custodial division and to the records. If maps or atlases are needed
in their work, the searchers are directed to the map search room,
where large tables and almost shadowless lighting equipment facili-
tate the use of the material. Arrangements are also made through
the Division of Reference for the viewing of motion pictures and
the hearing of sound recordings in the acoustically perfect audi-
torium, which seats 216 persons.

In the various search rooms the investigator is given access to the
archival reports, the classification schemes, the card catalogs, the
guide, and the other finding mediums previously described. In ad-
dition, he is at liberty to consult with two reference experts, one a
specialist in the history of the United States and the other a special-
ist in Latin American history and relations with the United States,
and, if their general knowledge of all groups of records in The
National Archives is not sufficient for the needs of the investigator,
they will arrange for conferences with other members of the staff
who have a more particularly specialized knowledge of certain ad-
ministrative groups of records. When the records desired have been
selected, a call slip is filled out for them and they are brought to
the investigator in the search room in which he is working., The
investigator will find his way further smoothed by a carefully se-
lected reference library of over 65,000 books and pamphlets, princi-
pally Government documents and works in the fields of history and
the social sciences.

The requests for service made by telephone and by mail are con-
siderably more numerous than those made in person. Such requests
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rom Government agencies for official services on their own records
are made directly to the custodial division in charge of the body
f records concerned, and every reasonable effort is made to fulfill
them. Other Government requests are cleared through the Division
of Reference, which forwards them to the custodial division that
has the records pertinent to the subject of the inquiry and transmits
he response to the investigator when it is received from the division.
Requests from private sources are handled in a similar fashion, but
n general the amount of service given without charge to private
nquirers is less extensive than that given to Government officials.
n furnishing service on records, it is the practice of The National
Archives not to make “any evaluation of a particular record or any
nterpretation of the information contained in it.”

Photograph, photostat, or microfilm copies of documents may be

requested in person, by telephone, or by mail and are supplied by
The National Archives without charge if they are required for the use
f the Government or at cost if they -are made for other purposes. If
desired, documents may be certified under the official seal of The
National Archives, which must be judicially noticed.
- Eatent of the use of records—The use of records in The National
Archives has steadily mounted, and this upward trend was given
dditional impetus on February 1, 1939, when, in response to numer-
ous requests, the closing hour for the central and east search rooms
_was changed from 4:30 p. m. to 7:00 p. m. on Mondays through
Fridays and from 1:00 p. m. to 5:00 p. m. on Saturdays. As a
_result of these extended hours and the normal increase in the use of
_the records, the average number of calls for records or for informa-
tion contained in them, which had advanced from 18 a day during
 the fiseal year 1936 to 60 a day during 1938, jumped to 101 a day
_ during the fiscal year 1939. Of the 30,244 requests received during
the year, 7,903 were for information and 22,341 were for the use of
records; in complying with the latter requests some 56,885 items—
volumes, bundles, or individual documents—were furnished.
Slightly over half of the requests were made by Government agencies
for the use of their own records, and about a third were made by
private investigators. To supply the information and records re-
quested, the custodial divisions spent an average of a fourth of their
time on reference work and some divisions devoted nearly half of
their time to it.

Cards of admission to the search rooms were issued to 671 persons,
who made 4,202 visits to The National Archives during the year;
this represents an increase of 76 percent in the number of searchers
and of more than 100 percent in the number of visits made during
the fiscal year 1938. The number of Government investigators who
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received cards was 28 percent greater than that for 1938, and the
number of nongovernmental investigators was more than doubled.
In addition to these 4,202 visits, nearly 500 visits were made by per-
sons who obtained information from or about records from the
Division of Reference, though they did not themselves consult the
records. Nearly 4,000 letters were written during the year to answer
inquiries received from individuals in every State of the Union and
in 9 foreign countries; and photostat, photograph, and microfilm
copies were made of 22,672 pages of records, three-fourths of them
for private individuals. Intensive use was made of the map and
atlas collection, as over 2,000 items in that relatively small body of
material were consulted; and 33 showings of motion pictures in the
custody of the Archivist were held in the auditorium,

The records of nearly every Government agency represented in
The National Avchives were used at one time or another during the
year, though the amount and nature of the use varied. The recorcs
of the Veterans’ Administratien, the Interior Department, the
Treasury Department, and the State Department, in that order, were
those most used by Government officials. On the other hand, the
groups most used by private investigators, in the order of frequency
of use, were those of the State Department, the Interior Department,
the Veterans’ Administration, and the War Department,

(Yovernment use of records—Members of Congress continued to
call upon The National Archives for assistance. In 160 instances
they requested information or copies of documents, and the Senate
Committee on Indian Affairs was furnished a collection of Executive
orders relating to Indians and Indian reservations for the use of
Charles J. Kappler in compiling the fifth volume of his /ndian
Affairs, Laws, and Treaties.

Most of the use of records by Government officials in the executive
departments and agencies was for administrative rather than histor-
ical or research purposes. The Veterans’ Administration, for ex-
ample, used its records chiefly in connection with new claims for
pensions or for other administrative needs. Records of the Office
of Indian Affairs were drawn on heavily for legal and other admin-
istrative purposes, recent examples being the use of treaty council
proceedings and a map in The National Archives as evidence in
litigation over land assigned to the Yakima Indians and the use of
other council proceedings as evidence in defense of traditional Indian
fishing rights in the Northwest. The National Park Service also
used records in The National Archives in connection with the restora-
tion of the Chesapeake and Ohio Canal and the development of
various national parks. Treasury records were much used in con-
nection with fiseal affairs, and the State Department records were
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drawn upon for information regarding past official action. The
Navy Department made use of ship plans, records dealing with
ordnance and matériel, and other items of importance in the naval
~ construction program, and sought such information as the types of
guns on the U, S. Sloop-of-War Albany, w hich was needed to deter-

~ mine whether a certain vessel recently found in the Caribbean Sea
was the long-lost Albany. In at least one instance the same records
_were needed simultaneously by two Government agencies, and the
_agency that had borrowed them returned them to The National
Archives so that representatives of both agencies might have equal
opportunities for consulting them.

The records preserved in The National Arvchives arve especially
luable to the Government in defending claims against it. Their
18¢ in connection with pension claims and Iudmn litigation has
ready been mentioned. During the past year records were also nsed
connection with bills introduced in Congress for the return of por-
tions of the three-quarters of a million dollars collected from wool
lealers as excess profits during the World War; a claim for the return
- taxes allegedly over-nssessed against a railvoad company, amounting
0 some $100,000; claims for alleged losses caused by Government con-
trol of grain elevators during the World War; and a claim by a
foreign government for $33,000 for demurrage on a ship taking grain
to needy civilians in European countries during the World War.
~ Besides these administrative uses of the records, several projects of

 major importance were carried on at The National Archives by Gov-

ernment agencies during the year. These included the selection

~ and transcription of documents for the series of Territorial Papers

~ published by the Department of State, the series of Naval Documents

 published by the Navy Department, a collection of messages and

~ papers of the Presidents being compiled by the Historical Records

~ Survey, and a collection of Indian treaties and related papers being
~ assembled by the Department of Justice.

- Several hundred orders were placed by Government agencies for

- photograph and photostat copies of treaties, letters, ship plans, early

American imprints, and other documents, and the National Park

- Service had large quantities of documents microfilmed to serve as

~ basic research material in its present program for developing the na-

- tional parks, monuments, and higtoric sites. “The River” and “The

~ Plow That Broke the Plains” were the two motion-picture films in the

. custody of the Archivist that were viewed most frequently by Govern-
Tment ofticials during the year.

. These extensive demands made on The National Archives by Gov-
ernment agencies are due in large part to the increased serviceability
~of the records after they have been arranged, described, and ade-
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quately housed; and they may be expected to increase as more work
is done on the records and as more officials become aware of the
efficiency and variety of services available,

Private use of records—Searchers from 42 States, the District of
Columbia, Hawaii, Puerto Rico, the Philippines, Canada, Cuba,
France, Greece, and Mexico came to the building during the year to
do their own investigating. Among them were faculty members and
graduate students from colleges and universities, lawyers, genealo-
gists, writers, and Government employees. To a much greater de-
gree than in preceding years they worked upon projects, either
personal or institutional, that involved extensive research of advanced
character and may be expected to result in significant contributions to
knowledge. Most of these projects can best be classified as historical
or biographical, but an encouraging number of them were in such
fields as economics, government, international law, education, anthro-
pology, geology, art, or literature. Institutional projects included
the selection and tmnscr.lptlon of documents relative to the diplo-
matic relations of the United States with Canada for publication
by the Carnegie Endowment for International Peace and a study of
Senate confirmation of appointments for the Committee on Public
Administration of the Social Science Research Council. Motion pic-
tures in the custody of the Archivist were viewed by a class on mo-
tion-picture techniques of American Universitv, by authors who are
writing books on war psychology and on services provided by the
Government, and by an investigator who is writing a motion-picture
seript on immigrant contributions to the life of the Nation.

The foreign relations of the United States were a major interest
of searchers, and over half of the requisitions sent from the search
rooms to the custodial divisions were for records of the Department
of State. Studies were undertaken on one or more phases of the
diplomatic relations of the United States with Canada, Hawaii, Japan,
Morocco, Haiti, and Mexico and with Latin America generally, Other
studies concerned the origins of the Genet Mission, the diplomacy of
the United States during the Civil War, the Chinese educational
commission to the United States, 1871-81, the participation of the
United States in the settlement of Latin American boundary disputes,
the diplomacy of American territorial expansion, the influence of sugar
on American diplomacy, and the foreign policy of Grover Cleveland.

The history of the trans-Mississippi West was also popular with
searchers, doubtless because of the presence of the invaluable War
Department and Indian Office records. Projects in this field were
concerned with Mormon settlements in the mountain desert regions,
Apache Indian chiefs, frontier defense in the Southwest, Indian reser-
vations in western Oklahoma, the statehood movements in Oklahoma,
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ew Mexico, and Arizona, irrigation problems on Indian reservations,
dian missions in Montana, education among the Navahos, the Hud-
n’s Bay Company in Oregon Territory, the Bear Flag Revolt in Cal-
ornia, and the St. Louis Whlsl\ey frauds. The War Department
cords were also useful in various Civil War studies, including those
aling with the Mississippi Gunboat Squadron, Pennsylvwnm and the
ar Department, the activities and control of the Northern press,
ungarian soldiers in the Union Army, recruitment and enlistment
TIllinois, and Rhode Island in the Civil War.
The prevalent interest in economic and social history is reflected in
any of the studies undertaken. Among the subjects of such studies
ere the southern iron industry before the Civil War, the working of
apoleon’s continental system as revealed by Amerlcm commerce, the
lilding of steamboats in the Ohio Valley, early American shipping,
he foreign trade of the United States from 1789 to 1815, the social and
conomic history of the seaboard States of the Confederacy, the eco-
nomic history of the lower Rio Grande Valley, and the social contribu-
s of the petroleum industry.
rojects relating specifically to the activities of agencies of the
nited States included histories of the Regular Army, the Revenue
Cutter Service, the Public Health Service, the Department of Labor,
e Committee on Public Information, and the branch mint at Char-
otte, N. C., and studies of the investigatory functions of the Depart-
ent of Justice, the Union and Confederate aeronautical services
{uring the Civil War, business pressure for reform of the Consular
Service, the administration of continental Territories of the United
States, the amending provisions of the Constitution, the institutional
history of the judiciary of the Old Northwest, and the operation of
e Federal courts in North Carolina during the reconstruction period.
_ Among the subjects of biographical studies by searchers were
residents of the United States, diplomats, cabinet officers, Army
and Navy officers, officials of the Confederacy, and other persons as
_ different as Sequoyah, inventor of the Cherokee alphabet, Thomas A.
Scott, president of the Pennsylvania Railroad Company, and Louis
A. G. Bose, French naturalist. Investigations of the histories of
two families in their relation to certain phases of American history
were undertaken, and numerous searches for genealogical informa-
tion were made.
Of particular note, in view of the fact that The National Archives
~ has custody only of official records of the Government of the United
_ States, with the exception of certain motion pictures and sound
recordings, were a number of studies of historical developments in
_ which the United States Government participated only slightly or not
at all. In many cases information on these subjects was obtained
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from reports of American diplomatic or consular officers abroad.
In this group were studies of Puerto Rico in the pre-annexation
period, Madagascar in relation to Anglo-French rivalry, the rubber
boom in the Amazon region, early Cuban families, the international
status of Korea, treaty ports and foreign concessions in China, Den-
mark and Napoleon’s continental system, the historical and social
development of the family in Puerto Rico, the transition in Jamaie:
from slavery to freedom, English nonconformist sentiment regarding
the American Civil War, and English republicanism.

More than half of the inquiries answered by letter by The National
Archives during the fiscal year 1939 were concerned with the estab-
lishment of dates and places of birth, marriage, or death or other
data relative to personal history. Possibly half of the requests for
information of this character were from State social security agen-
cies, which sought evidence of the age of applicants for old-age
pensions, and many others were from the individuals concerned. In
numerous cases The National Archives was able, through consulta-
tion of pension and other records, to furnish documentary proof of
age or citizenship that was of great assistance to old and needy per-
sons. Similar in nature were numerous requests for aid in the estab-
lishment of the citizenship of persons either in or from Germany,
which could sometimes be furnished from passport or consular or
diplomatic records, and for aid in determining the degree of blood
or tribal status of an individual claiming to be an Indian, upon
which depended his right to share in tribal assets.

Correspondence with historical and other scholarly investigators
involved in general two types of services. The first of these required
the making of surveys for the purpose of determining what materials
were available in The National Archives for the study of general
subjects, such as a survey of the materials relating to Latin America
for use in a reference book or a survey of the manuseripts signed or
written by Abraham Lincoln for use in building up the collection of
Lincolniana at Brown University. The second type of service called
for the furnishing of detailed information on specific subjects, such
as the state of the weather in Washington, D. C., on July 9 and
September 7, 1846.

Photostats or photographic copies of documents made for unofficial
use were usually intended for study, evidence, exhibit, or the illustra-
tion of books, newspaper articles, and the like. One interesting
group of documents relating to the career of John Hay was photo-
stated and supplied to the Washington County (Ind.) Historical
Society in compliance with a Congressional resolution that authorized
the Archivist to furnish copies of documents to the society for use
in commemorating the centennial of the birth of Hay. A copy
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of the Pacific Railroad Act of 1862 was furnished Paramount Pic-
tures, Inc., for use in the film “Union Pacific” in connection with the
geene showing the signing of the act by President Lincoln. A num-
per of statutes and other documents relating to the financial and
monetary history of the United States were copied for publication
in an illustrated article in a financial periodical. So many repeated
orders were received for reproductions of a small number of inter-
esting or significant documents that a special file of negatives was
puilt up so that prints might be made without disturbing the original
documents. Among these documents are the original joint resolu-
tion proposing the ten amendiments to the Constitution that are
known as the Bill of Rights, the Emancipation Proclamation, the
Treaty of Guadalupe Hidalgo, and all documents reproduced in the
 Annual Reports of the Archivist.

_ Microfilm prints of documents, for which there was an increasing
demand, were made usually as a means of reproducing an extensive
body of basic research material. One of the largest orders during
the year was that of the department of anthropology of the Univer-
ity of Chicago for some 13,000 pages of Interior and War Depart-
ment records bearing on Indian relations with traders and the Fed-
eral Government in the period from 1810 to 1850. More than 3,000
_pages of material were copied for the Minnesota Historical Society,
. largely on the basis of selections made from a calendar of documents
_relating to the Upper Mississippi Valley compiled some years ago
for a group of historical agencies, and other large orvders were re-
ceived from the Indiana State Library, the University of Illinois, the
 Peabody Museum of Salem, Mass., the Florida Historical Society, the

Oklahoma Historical Society, and the Wisconsin Historical Society.
- Numerous orders for microfilms were received from private scholars,
too, both in Washington and elsewhere, for it is often cheaper for
scholars to purchase microfilms of complete files than to come to
The National Archives to discover and use the particular documents
of value to them.

The library—Searchers working with archival materials in the
building and members of the staff made extensive use of the library
throughout the year. Substantial progress was made in adding
to the library publications most essential to members of the staff
and to searchers. By deposit in accordance with law, by transfer
from other Government agencies, by gift, by exchange, and by pur-
chase, 7462 books and 14,838 pamphlets were acquired during the
fiscal year, and 3,038 items were transferred from the surplus stock
of publications to other Government libraries. On June 30, 1939,
the library contained 42,469 books and 23,036 pamphlets, exclusive

of thousands of Congressional bills, resolutions, laws, calendars, and
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gimilar items. This material was made more accessible by the cata-
loging of 2,695 titles, representing 4,811 pieces, during the year, with
the result that only about 20 percent of the holdings of the library,
other than publications of the United States Government, remained
uncataloged ; and the Government publications were rearranged to fa-
cilitate their consultation. Over 21,000 loans of items in the library
were made to staff members, and at least 7,000 loans of items for use in
the search rooms were made to staff members and searchers. The re-
sources of the library were supplemented by 660 volumes borrowed on
interlibrary loan from the Library of Congress and other institutions.

In addition to performing usual library functions, such as routing
incoming serials and other publications to interested offices, prepar-
ing material for binding, answering questions from reference works,
and compiling and distributing monthly lists of accessions, the staff
of the library made considerable progress in bibliographical work.
The entries in a bibliography on archival economy and archival and
historical manusecript collections were increased to more than 3,000
and, of the cards for more than 20,000 titles selected from the United
States author entry sections of the public catalog and the union cata-
log of the Library of Congress for a bibliography of the history,
functions, and administrative organization of Government agencies,
nearly half were classified and arranged according to the agency to
which they relate. The library staff also cooperated with the cus-
todial divisions in building up duplicate and supplementary bibliog-
raphies of relevant material in the division offices.

OTHER SERVICES

In its efforts to assist Government officials and agencies, The
National Archives occasionally goes beyond its usual types of services
when the need arises. The auditorium and other rooms in the
National Archives Building were often made available for official
meetings held by Government agencies, and the auditorium was
used for the projection of films not in the custody of the Archivist
for different Government groups, including members of the Senate
Civil Liberties Committee, who were investigating strikes and riots
in Chicago and on the West Coast; officials of the Department of
State, who were selecting suitable films for distribution in South
America; officials of the Department of Agriculture, who were inter-
ested in various types of color photography; and officials of the Farm
Credit Administration, who were using films for training purposes.
A small amount of copying of documents not in The National
Archives was also done. Thus a group of papers of Lt. Zebulon
Montgomery Pike, which had been seized by Spanish officials in 1807,
kept in Mexico until 1914, and then returned to the United States
and deposited in the Adjutant General’s Office in the War Depart-
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ment, were borrowed and photographed at the request of Represent-
ative Lawrence Lewis of Colorado, who defrayed the cost of the work.
The National Archives cooperated on every possible occasion with
Government and private agencies whose aims are similar to its own,
With the Works Progress Administration, which assisted The
lational Archives considerably by the project for flattening pension
records and, through its Historical Records Survey, by continuing
e work begun by the Survey of Federal Archives and by furnishing
anslators to work on archival literature in Slavic languages, The
ational Archives was able to reciprocate by providing technical
assistance in the project for the repairing and indexing of the map
Hection of the Office of Indian Affairs and by providing facilities
for workers on the Early Imprints Survey, a branch of the Historical
ecords Survey, who found thousands of early American imprints
mong the records in the custody of the Archivist. The National
rchives is represented on several committees of the Federal Fire
ouncil and has participated in many of its activities, and through
& Chief of the Division of Repair and Preservation it is also
resented on the National Fire Protective Association’s committee
the protection of records. Through the Chief of the Division of
ps and Charts The National Archives is represented on the Fed-
1 Board of Surveys and Maps, on its committees on the intet-
ational map of the world and on definitions of surveying and
mapping terms, and on the advisory and executive committees of
he United States Board on Geographic Names. There has been
ctive cooperation also in the field of motion-picture film and still
_pictures. The National Archives has recently completed and filed
th the President’s Committee for a Five and Ten Year Public
Building Program a study of the general film-storage problems of
arious Government agencies and a prospectus for an annex film-
storage building; it is represented on the Interdepartmental Advi-
ory Committee on Photography; and it has cooperated with the
National Bureau of Standards, the Committee on Scientific Aids to
wearning, the Public Affairs Committee, the American Library Asso-
_ diation committee on photographic techniques, and various private

_ firms in inspecting and testing photographic equipment, especially
that used in microphotography.

The Archivist is a member of the National Archives Council and
chairman of the National Historical Publications Commission; the
Administrative Secretary is secretary of the former body and the
_ Director of Publications is secretary of the latter. Reports of the sec-
Tetaries on the activities of these agencies are printed as appendixes
LV and V of this report.
Information is frequently requested about practices and equip-
ent in The National Archives, particularly in matters having to
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do with the repair, preservation, storage, and reproduction of rec-
ords. This information was furnished to numerous Government
agencles, private institutions, and individuals during the year, and
whenever possible advice and suggestions on concrete problems were
also given in response to requests. In one instance The National
Archives was able to furnish to the Procurement Division of the
Treasury Department extensive information about the value and
volume of shipments of records to The National Archives for the use
of the Division in studying transportation charges. Plans of the
National Archives Building and other information about it were
furnished to the Governments of Germany, Greece, and Norway and
of the State of Delaware for use in planning the construction of new
archival depositories.

THE FRANKLIN D. ROOSEVELT LIBRARY

The President of the United States on December 10, 1938, after
consultation with a score of writers, scholars, and librarians, an-
nounced a plan for the erection of a building on the grounds of his
family estate at Hyde Park, N. Y., to hold his papers, official and
personal, that have accumulated since 1910; his collections of manu-
seripts on the early history of the United States Navy and on the
history of Dutchess County, N. Y., and its vicinity; his collection of
paintings, drawings, prints, and models of American ships; aund the
bulk of his hbuu'y, which is especially rich in books on naval sub-
jects and in books written by his contemporaries. He also voiced
the hope that additions to the collection might be made by the dona-
tion of related source material by others. The President proposed that
the title to the building and to the collections to be placed therein be
vested in the Federal Government and that they be administered by
the Archivist of the United States. An executive committee was
appointed by the President to work out the details of the plan, and
the “Franklin D, Roosevelt Library, Inc.,” a nonprofit corporation, was
chartered under the laws of the State of New York, with five trustees,
who were empowered to raise and expend the funds necessary for the
construction of the building,.

To obtain information necessary in planning the building, a pre-
liminary survey of the President’s papers and books in the White
House and in the State Department Building was made in December
by representatives of the Archivist. It was found that the papers oc-
cupied about 4,000 linear feet of filing space, and it was estimated that
another 1,000 feet of space would be required for the material that
will accumulate before 1941. Of the papers examined, only about a
tenth antedate March 4, 1983. Other items in the collection included
over 400 pictures and punts nearly 40 ship models, and approxi-
mately 7,000 volumes in the President’s personal library, Mrs.
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osevelt,’s papers amounted to some 500 linear feet. In addition,

_papers accumulated during Mr. Roosevelt’s two terms as (xov-
ave still in Albany, and a part of his library is at Hyde Park,
oint resolution to implement the President’s proposal was intro-
1 the Senate by Senator Alben W. Barkley and in the House
resentative Kent E. Keller on April 19, 1939. Under the terms
resolution, the Archivist would be authorized to accept the land
Library on behalf of the United States; to permit the Franklin
osevelt Library, Inc., to construct the building and landscape the
ds; to accept for the Tibrar v the collections oﬁm ed by the Presi-
d to add to them by gift, pmchase or loan; and to administer
brary and the collect]ons therein in much the same manner as
ministers the National Archives Building and the archival ma-
i The Archivist would also be an ex-officio mem-

n his custody.
and chairman of a board of trustees for the Library to be appointed
‘ ster trust funds. The Government would be obligated to
1e funds necessary for the proper operation and maintenance
sfitution. The resolution had not been adopted by the end of
year, but in anticipation of early action thereon the Archi-
d his staff gave technical advice from time to time on such
as floor plans, equipment, and personnel requirements.®

THE FEDERAL REGISTER

ce March 13, 1936, in accordance with the Federal Register Act,
roved July 26,1935 (see appendix I), all rules, regulations, notices,
imilar documents of Federal administrative agencies having
al apphc‘mblllty and legal effect have been filed w1th the D1V1—
of the Federal Regjlster of The National Arvchives, have been
ere made available for public inspection, and have been published
t Fecleml Register, which is issued daily with the exception of
d‘ty, Monday, and days following legal holidays. The classes of
ments to be published in the ]fedma? Register have been grad-
extended by the President and Congress. During the past
al year, for example, Congress provided that there be so published
, reorganization plans %Ubl“ﬂlﬂ(‘d to Congress by the President that
" yk‘becwme effective and all wage ovders and notices issued by the Admin-
Istrator of the Wage and Houx Division of the Department of Labor
,;’under section 8 of the Fair Labor Standards Act.
A total of 4333 documents, 516 more than during the previous
_ year, Wele published during the fiscal year 19389 in 253 d vily issues
{ the Fecleml Register, and indexes were published at frequent in-
£ the daily issues, approximately 6,000 copies were sent

'lﬁtidli was adopted as Public Resolution No. 80 of the 76th Con-
'Dproved July 18, 1939; it is printed in appendix I of this veport.
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regularly to Members of Congress and to Federal agencies for their
official uge. The total number of paid subscribers on June 30, 1939,
was 2,372, or 825 more than on the corresponding day of the previous
year, and the total number of persons who subscribed for the publi-
cation for varying periods of time during the year was 4,737. From
these subscribers, who resided in every State of the Union, Canada,
Hawaii, Puerto Rico, Germany, Mexico, and Switzerland, and from
many agencies, associations, and persons, who purchased large quan-
tities of copies of single issues of interest to them, the sum of $31,127.21
was collected by the Superintendent of Documents and covered into
the Treasury. Federal agencies especially found this method of ob-
taining copies of their documents cheaper than printing them in sep-
arate publications, and in at least one instance 20,000 copies of a single
issue were bought.

Another source of revenue to the Government was the sum of
$3.360 derived from the sale of copies of the five bound volumes
constituting the permanent edition of the Federal Register for the
period from March 14, 1936, to June 3, 1938. The fifth of these
volumes, which covers the period from January 1 to June 3, 1938,
and was made available during the past fiscal year, will be the last
of this nature printed; its place in the future will be taken by the
supplements to the “Code of Federal Regulations” described below.

An amendment to the Federal Register Act approved on June 19,
1937, required each agency of the Government to prepare and file
with the Administrative Committee of the Federal Register (the
Archivist of the United States, a representative of the Attorney Gen-
eral, and the Public Printer) on July 1, 1938, 2 complete codification
of all documents issued or promulgated by the agency that, in the
opinion of the agency, had general applicability and legal effect and
were “in force and effect and relied upon by the agency as authority
for, or invoked or used by it in the discharge of, any of its functions
or activities on June 1, 1938.” To supervise and coordinate the form,
style, arrangement, and indexing of these codifications, a Codification
Board, composed of representatives of The National Archives and
the Department of Justice, was established.

After examination of the codifications submitted, the Administra-
tive Committee on September 28, 1938, requested authorization from
the President to proceed with their publication in a “Code of Federal
Regulations”; this authorization was given on October 11. Despite
the employment of additional personnel and the use of labor-saving
devices, it was impossible between that date and the end of the fiscal
year to complete the editing, proofreading, indexing, and publication
of the code, which will fill about 17 volumes. On June 30, 1939, ap-
proximately 63 percent of the editing had been finished, little progress
had been made with the proofreading, and only preliminary studies
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ad been made for the index. In order to provide a copy of the
anuscript of the code for use in indexing and also in order to have
safety or insurance copy in case the original manuscript was lost,
microfilm copy of the edited manuscript was made. The use of this
rocess instead of copying manually the editorial changes and cor-
ections on 29,885 pages of manuseript to a duplicate manuscript
ved considerable time in the editing and eliminated the need for
ppointing many more members to the staff.

The “Code of Federal Regulations” will be kept up to date by a
ipplement, which will parallel the code in form and cover the rules
d regulations issued between June 3 and December 31, 1938, and
y similar annual supplements thereafter until 1943, when each Gov-
ment agency is required to submit another codification similar to
1e one filed on July 1, 1938. To facilitate the publication of these
pplements, Federal agencies have, since March 1, 1939, been re-
ired to prepave currently issued documents in a form that will key
i to the numbering arrangement provided in the code.

he President’s Reorganization Plan No. 2, which was transmitted
longress on May 9, 1939, and became effective, after Congressional
on, on July 1, 1939, abolished the Codification Board and trans-
ed its functions to The National Archives to be consolidated with
functions of the Division of the Federal Register.

As required by Executive order, the drafts of 297 Presidential
lamations and Executive orders were examined and edited for
racy of legal citation and style by the staff of the Division of the
deral Register before being signed by the President. Most of
hem were later printed in the Federal Register, and slip copies were
ted of the others. In compliance with requests from officials at
White House, the practice was begun of notifying officials of
vernment agencies by telephone of the signing of any such procla-
wtions or orders of interest to them and of supplying photostats of
he documents if they were needed before printed copies were avail-
ble;}" Slip copies or photostats of proclamations and Executive or-
IS to the number of 4,097 were furnished during the year for
flicial use and for private study.

. ADMINISTRATIVE ACTIVITIES

O,Tgamfzational changes~—Most of the changes made during the
| Jear in the internal organization of The National Archives,
pecially those affecting the professional divisions, represented the
ﬁf’@l phases of the reallocation of functions begun during the pre-
1ous year. The first step toward centralizing certain related archi-
al functions in the custodial divisions had been taken on Juue 1,
8, when these divisions were authorized to receive reference calls

ectly from the departments and agencies whose records are in
192045 40y
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their custody instead of through the Division of Reference. Be-
tween June 1 and August 23, 1988, there were transferred to these
divisions the functions hitherto performed by the Division of Acces-

TELEPHONE

POOL

sions, including the conducting of preliminary surveys of Federal
records, the appraisal of records offered for transfer to the custody
of the Archivist and the arrangement for and supervision of their zud .,
transfer, and the appraisal of papers reported to the Archivist as mEE
having no administrative value or historical interest; and on Au- .
gust 23 the Division of Accessions, having no further duties or func- iR N 2
tions, went out of existence. On the following day, the functions — s E g4
of the Second Assistant Director of Archival Service, who had been S o R e
in charge of the operation of the receiving room for records and ", EQ 25328 | M 3 g
the temporary storage of vecords not yet transferred to the custodial B o §‘§ - ©
divisions, weve divided between the custodial divisions and the | : oy £l |lg.83
Division of Repair and Preservation, and this Office also went out N 883 gé 3% é 8
of existence. Another duty was reallocated on March 10, 1939, > - .
when the functions relating to photostating, which had been as- —;? | §uf;j o3
signed to the administrative Division of Printing and Processing g5 EN A
on June 1, 1938, were transferred for technical reasons to the pro- r— Eé
fessional Division of Photographic Archives and Research. On “E s
November 22, 1938, a separate chief was appointed to administer . - y
the Division of Personnel and Pay Roll, which had previously been F % 2%5 5388
administered jointly with the Division of Finance and Accouuts. [we] g LIRS
On November 16, 1938, the Division of the Federal Register, which E_% : £ & : t5t ]
since its establishment in 1935 had been administered as a professional e § miE i Hess z %
division under the Director of Archival Service, was, because of its g = — =82 |
special duties and functions, made directly responsible to the Archivist. a 22 Qggg 5 ";:‘—" & L
Inasmuch as the Division’s primary functions are those of an office e %Zgéﬁg IHE gé
of registry and publication, arrangements were made for the transfer 32 ——g = |
to the Division of State Department Archives on June 30, 1939, of P —rt 2y 8 ~§ i ;%’
the Presidential proclamations and Executive orders that had been w7 g% s 8 SSES| ]
in the custody of the Division of the Federal Register since their ggg 58 :  f : Eig
receipt by The National Archives from the Department of State in 528 — —: ¢ i [] geiis
accordance with Executive Order No. 7298 of Tebruary 18, 1936. , = Fa r_
Arrangements were also made for the transfer to the Division of the £ g
Central Files at the end of the fiscal year of all proclamations, Execu- BIREIRIEE L
tive orders, and rules and regulations of Federal administrative agen- , u - .
cies received by the Division of the Federal Register since March 13, | g é g SEN § e
1936, for publication in the Federal Register, except those needed in - 5% s8¢
the current work of the latter Division, and for the periodic transfer
thereafter of similar noncurrent documents; it is expected that these
and other noncurrent records accumulated by The National Archives
will ultimately be transferred to one of the custodial divisions.
A chart showing the organization of The National Archives on June

30, 1939, is 1’eprodﬁced on the opposite page.
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Personmel.—As the result of the changes in organization just de-
seribed, Philip M. Hamer, formerly Chief of the Division of Acces-
sions, was designated as Acting Chief of the Division of Reference on
July 18, 1938, and qualified as Chief on August 23, 1938; and Isaac
McBride qualified as Chief of the Division of Personnel and Pay
Roll on November 22, 1938, a position formerly held by Allen I¥. Jones
in addition to his post as Chief of the Division of Finance and Ac-
counts. Three officials who had been serving as Acting Chiefs of their
operating units qualified as Chiefs on the dates indicated: Vernon
D. Tate, Division of Photographic Archives and Research, October
18, 1938; Harry M. Forker, Division of Printing and Processing,
November 16, 1938; and Ralph R. Williams, Building and Grounds
Section, November 16, 1938. Eleanor M. Rattigan qualified as Chief
of the Mail Section on November 21, 1938,

The number of persons employed in The National Archives at the
beginning of the fiscal year was 319. During the year there were 64
new appointments and 28 separations; the net increase, therefore,
was 87. The number employed as of June 30 was 355. One of the
resignations during the year was that of William J. Van Schreeven,
member of the staff of the Division of Classification since June 1936,
who resigned to accept the position of Principal Archivist in the State
Library of Virginia.

Prior to November 23, 1938, employees were appointed in The Na-
tional Archives, as required by the National Archives Act, “golely with
reference to their fitness for their particular duties and without regard
to civil-service law,” with the exception of those persons receiving
a salary of $5,000 or over, who were appointed by the President sub-
ject to confirmation by the Senate. In accordance with a provision
of the Independent Offices Appropriation Act for 1939, however, all
appointments after November 23 were made by the Archivist in con-
formity with civil-service laws. Also in accordance with this provi-
sion, all persons appointed on the National Archives staff before that
date who did not have a competitive classified civil-service status were
permitted to acquire such a status if the Archivist so recommended
and certified that they had served satisfactorily in the establishment
for 6 months and if they passed noncompetitive tests prescribed by
the Civil Service Commission.

During the remainder of the fiscal year, therefore, efforts were
divected toward obtaining civil-service status for eligible employees.
Before they were certified by the Archivist, employees were required
to fll out necessary forms, they were fingerprinted, and they were
given physical examinations by physicians on the staff of the Public
Health Service, In some cases supplementary information about
employees was furnished to the Civil Service Commission at its re-
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and, finally, a committee appointed by the Archivist assisted
smmission in the compilation of a body of questions to be
, upon in mnoncompetitive examinations for professional and
rofossional employees. All these steps required considerable
but by the end of the fiscal year 322 employees had been certi-
o the Commission and 230 had been given classified status.
{ these, however, were transferred to other agencies before the
of the year.
r the guidance of the Commission in planning competitive ex-
ations to establish registers from which future appointments to
jons in The National Archives might be made, the same staff
ittee that assisted in compiling the questions for noncompetitive
ainations for employees drew up statements of the minimum
ifications of education and experience that should be required of
ants for various types of positions.
3y the beginning of the fiscal year the organization of The National
ves had reached the stage where a system of annual efficiency
s could be established in accordance with provisions of the
fication Act of 1923 and of the civil-service rules. The National
ves not only complied with these provisions but also arranged
1arterly efficiency ratings and for conferences between rating
rs and employees at which the ratings could be discussed. Civil-
ce rules permit administrative promotions within grade to be given
mployees who obtain an “excellent” or “very good” rating if they
not receiving the maximum salary in that grade and to employees
btain a “good” rating if they are not receiving more than the
dle salary in their grade. About 200 employees obtained effi-
cy ratings high enough to justify such promotions, but because
National Archives had no appropriation for this purpose and
;'_forced to rely on salary lapses, which are extremely uncertain
nd always inadequate, only the 153 employees who received ratings
excellent” or “very good” and who had been employed for at least
year without change of grade or salary could be given adminis-
ai;ive promotions.
:'I'.nqreased attention was given during the year to the in-service
_ training of employees with a view to making them more efficient in
, ik’thelr daily work. The practice of promoting qualified employees from
;:,.l‘gwer to higher salaried positions has been consistently followed
n The National Archives, and during the fiscal year under review
} 70 employees with the requisite training and experience were ad-
’Lll(.:ed to higher grades. To supplement the training acquired on
3;01?, more formal training in the nature of conferences or seminars
S given and pertinent literature on archival economy was pre-
d and made available. In the course of the year most of the
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custodial divisions began to hold divisional seminars at weekly or
biweekly intervals. At these sessions, which usually lasted an hour
and a half, members of the division in turn reported on the history
and organization of the Government agency whose records the divi-
sion had in its custody, the organization and content of different
groups of the records, the preparation of archival reports, methods
of searching the records for answers to reference calls, reference
works of value in uging the records, problems encountered in the
day’s work, and kindred topics. Some of these seminars also drew
on the staffs of other divisions for guest reporters, who described
related records or practices of interest in their own units. Seminars
likewise were held by several of the other professional divisions.

Quarterly summaries of the activities of The National Archives,
compiled by the Administrative Secretary from the reports of the
heads of operating umits, were processed and distributed to all
members of the staff for their information, as were also four Staff
Information Circulars, which were issued through the Office of the
Executive Officer. Of these circulars, No. 1 is a translation by
Andrew C. Albrecht, of the Historical Records Survey, of a paper
by Albert Brackmann on “Archival Training in Prussia” published
in German in the Arehdvalische Zeitschrift, 1931; No. 2 is a transla-
tion by Lillie A. Bontz, of the Division of Independent Agencies
Archives, of a “Report on a Scientific Mission to German, Austrian,
and Swiss Archives” by Joseph Cuvelier, Archivist General of the
Kingdom of Belgium, published in French in Les Archives de I'Etat
en Belgique, 1914; No, 3 is “Answers to Some Questions Most Fre-
quently Asked About The National Archives” a compilation pre-
pared in the Office of the Director of Publications for uge by the
United States Information Service at the world’s fairs at New York
and San Francisco; and No. 4 is a revision by Arthur E. Kimberly,
Chief of the Division of Repair and Preservation in The National
Archives, of his article on “Repair and Preservation in The Na-
tional Archives” printed in The American Archivist for July 1938.
Other writings on European archival practices were translated by
members of the staff with the assistance of translators supplied by the
Historical Records Survey and were made available in typewritten
form.

Training of avchivists outside The National Archives but in co-
operation with that institution was begun during the year at Colum-
bia University, which appointed the Director of Publications of The
National Archives as visiting professor of archives administration
at the university for the academic vear 1933-39. Throughout the
vear, on Saturday mornings, he conducted a class on “Archives and
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ieal Manuscripts” and served as adviser to graduate students
ing themselves for archival work., This course will not be
~at Columbia during the academic year 1939-40, but it is
ted that a similar course will be offered by a university in Wagh-
in cooperation with The National Arvchives.
bers of the National Arvchives staff continued to be active in
ional matters. Many attended and participated in meetings
arned and professional organizations such as the Society of
an  Arvchivists, the American Historieal Association, the
an Library Association, the American Military Institute, the
ociation of American Geographers, the Tnter-American Biblio-
aphical and Library Association, the Society of Motion Picture
eers, the Society of Personnel Administration, and regional or
ized organizations of the same classes. Staff members were
associated with the National Research Council, the American
ientation Imstitute, and the Public Affairs Information Service.
iny of these organizations members of the National Archives
ve been elected or appointed to important offices. A list of
ssional publications by staff members is printed as appendix ITT
eport, and its length would have been doubled had papers
ddresses given, and nonprofessional articles published been
. Special note should be made of Robert A. Fast’s Business
wise in the dmerican Revolutionary Era; this volume was
eéd the John H. Dunning prize of the American Historical As-
on, given for the best monograph in American history sub-
Lto the association during the calendar year 1938,
i members, while attending meetings of organizations and on
oceasions during the year, visited numerous institutions through-
tl}t} country having archival or manuscript material in their
dy and observed their methods. Four members of the staff who
_._abroad took advantage of opportunities to inspect foreign
h}val establishments. The Director of Publications visited
hival agencies in France, Switzerland, the Netherlands, Belgium,
3 England and served as one of the official delegates of the United
St 'i;'ss.to the Eighth International Congress of Historical Sciences
Alirich, Switzerland, and as Chairman of the American Delegation
the I ourteenth International Conference on Documentation at Ox-
rd: Eﬂglz}ml; the Chief of the Division of Classification made an
arplane trip to Cuba, Panama, the five Central American republics,
E_.l.-‘_Memco and visited the national archives in those countries;
mett J. Leahy, of the Division of Treasury Department Archives,
‘€ 2 10-month round-the-world tour in the course of which he
ted 18 archival establishments, chiefly in Europe; and Frederick
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P. Todd, of the Division of War Department Archives, visited the
Public Record Office at London and the military archival establish-
ments in Copenhagen, Berlin, and Stockholm.

Because of their special knowledge in various fields, a number of
members of the staff were called upon for service by public and private
agencies. At the request of the Department of State, the Chief of
the Division of Maps and Charts assisted in the formulation of plans
for a proposed Government expedition to the Antarctic in the fall of
1939 and served as a member of a committee to consider the form of
American participation in the international polar exhibit to be held
in Bergen, Norway, in 1940. At the invitation of the Department of
Agriculture, the Director of Publications attended a conference on
the work of the Department in agricultural history; and from time
to time during the year the Director and a member of his staff met
with a group of consultants who advise on the public relations coursés
offered at American University. The Chief of the Division of
Cataloging prepared a plan for the distribution of American books
in Buropean librarvies for the Amervican Library Association, for which
activity the association later received a grant of $60,000 from the
Rockefeller Foundation. The Assistant Administrative Secretary
took leave of absence for some weeks to serve as a technical adviser in
the production of the motion picture, “Mr. Smith Goes to
Washington.”

Public relations—Approximately 45,000 persons visited the Na-
tional Archives Building during the year, and most of them received
copies of National Archives publications and other information con-
cerning the functions and activities of the establishment and viewed
the frequently changed display of interesting documents maintained
in the Exhibition Hall. Besides documents connected with impor-
tant historical events, which were placed on exhibition on anniver-
saries of the dates of the events, two major exhibits were assembled.
One of these consisted of a group of some 40 documents showing
step by step the entrance of the United States into the Spanish-
American War and the negotiations that terminated in the treaty
of peace. 'The other was made up of documents bearing the signa-
tures of outstanding men of arts and letters who have hdd (xovern-
ment positions. Among them were historians such as George
Bancroft, John Lothrop Motley, and Andrew D. White; literary
men such as Joel Barlow, Francis Scott Key, Washington Irving,
James Fenimore Cooper, Nathaniel Hawthorne, John Bigelow,
James Russell Lowell, Walt Whitman, Bayard ”Lnlor, Gen. Lew
Wallace, Bret Harte, John Burroughs, and Arthur 8. Hardy; and
a great American artist, James dMeNeill Whistler.

Information concerning The National Avchives was also dissemi-
nated by furnishing data and publications in response to telephone
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1ests, by preparing exhibits for display in the United
road, by preparing radio programs explaining the work
hment, and by supplying information for newspaper
articles. One new circular, How The National Arehives
overnment and the Public, which contains the rules and
verning the use of records in The National Archives
phs of the reference facilities of the establishment, was
'ng the year for the use of Government ofﬁuals and
ers. Approximately 4,300 annual reports, 350 bulletins,
culars were distributed.  Exhibits, consisting usually of
of the National Archives Building, pictures illustrat-
s and practices of the establishment, and reproduec-
gnificant documents in the custody of the Axchivist, were
 the Department of Eduecation of Baltlmme, Md.,
of the Special Libraries Association, the annual convention
can Pulp and Paper Mills Superintendents’ Associa-
n-American Exposition in Tampa, ¥la., the New York
and the International Geographical Congress at
adio scripts describing the purposes and activities
nal Archives were prep‘\red and were used in programs
,the National Emergency Council in 30 States; the
usually read by the State Director of the (‘ouncll and
tive of archival or historical interests in the State. Since
e policy of The National Archives to issue prepared
lor publication, the newspaper and periodical articles
uets of writers who visited the building and acquainted
Wlth the facilities and equipment av ulablb and the proc-
tilized. Articles by such writers about The National Archives
on 17 oceasions in local newspapers, on 10 occasions in news-
yublished outside the District of Columbia, and on 8 occasions
zines.
ipts and expenditures—The National Archives Act, section
s the Archivist to include in his report to Congress a “de-
statement . . . of all receipts and expenditures” on account of

e ational Archives. In accordance therewith the following
tatement is submitted :

Funds available for the fiscal year ending June 30, 1939

The Inde

(b pendent Offices Appropriation Act, 1939, approved May 28, 1938
blie,

No. 934, T5th Cong.), provided appropriations of $775,000 for the
S and expenses and $14,000 for the printing and binding of The National
for the fiscal year ending June 30, 1939, With the permission of the
the Budget, no reserve was set up from these fuunds, but instead
al Archives undertook to meet from its appropriation three items of
ad 1ot been foreseen when the appropriation was made, namely,
es of additional personnel veeded for the preparation of the
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“Code of Federal Regulations”; (2) the cost of supplies and equipment that
The National Archives provided as a part of its share of the expense of the
WPA project for flattening pension records; and (3) the cost of supplylng
photographic reproductions of archival material, in accordance with a vesolu-
tion of Congress, to a historical society for exhibition purposes,
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Obligations and ezpenditures for the fiscal year ending June 30, 1938

Balaries and expenses:

Personalservices . . . . < . . . 0 v 4 e e . $736, 333
Supplies and material . . . . . . . . . .. . . .. 14, 139
Communication serviee . . . . . . . . . . . . . . 4, 604
Travel expense . . . o « v « 4 4 . .4 . 4 . . i, 202
Transportation of things. . . . . . . . . . . .. 347
Repalrs and alterations . . . . . . . . 4, 724
Special and miseellaneous . . . . . . . 141
Baulpmmoent: .. o« u o o 00 v e omnowow oo s ok m e 12, 839
Total obligations and expenditures . . . . . . B774, 419
Unobligated balance. . . . . . . . . . . . .. n8l

$775, 000

Printing and binding:

Total obligations and expenditures . . . . . . . $13, 033
Unobligated balance . . . . . . . . . . . .. 67

14, 000

$789, 000

The total obligations and expenditures amounted to $788,352, leaving unobli-
gated balances totaling $648.

Miscellaneous receipts eovered into the Treasury
Photographic duplications and authentications . . . . . . §1,416.72
Lamination of documents . . . . . . . « . . . + 4 o o0 .. 314. 79
Proceasingservice. . . « o« + o« o v o 4 4 o= i e s oa s e 2. 60
Excess costs over contract price . . . . . . . . . . . . .. 103. 84
Allowanece for old gold . . . . . . - . . - . o v o v v e 2. 25
&1, 840. 20

These miscellaneous receipts are only a small part of the financial
returns made to the Government by The National Archives, though
it is sometimes difficult or impossible to assess these returns in dollars
and cents. It is known, for example, that Government filing equip-
ment released for further use by the transfer of records to The
National Archives during the year had an actual value of some
$18,000 and a veplacement value of approximately $72,000.  Similarly,
it is known that the records stored in the building at the end of the
vear formerly occupied some 188,000 square feet of space in buildings
owned or rented by the Government and that the annual vental of this
amount of space is about $168,000. But it is not known how many
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feet of floor space were released through the efforts of
_Avrchives in reporting large quantities of useless papers
for disposal, though it may safely be assumed that the
large. Some indication has been given elsewhere in this
he thousands of dollars saved by the Government in being
records in The National Archives to refute claims against
enormous sums that might be claimed if all records in the
the Archivist were known to be destroyed can only be
Finally, no one is able to put a price on the sentimental
Nation of having its most precious and significant docu-
housed and readily accessible.

sendent Offices Appropriation Act, 1940, approved March
blic, No. 8, 76th Cong.), provides $850,000 for the salaries
and $14,000 for the printing and binding of The Na-
es for the fiscal year ending June 80, 1940.
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map;l dated October 29, 1781, bears the signature of Lt. Col. Jean Baptiste Couvion, a Freuch
L eﬂgfnee}‘ attached to the Continental Army. 1t depicts the “Plan of the Attacks on York,” and

: '{10,ll'm the lower left corner summarizes the course of military operations prior to Oc
QYDWalh.s asked terms of surrender. “The original manuseript map, which measures
WﬂS" ce;vecl by The National Archives from the Department of State.
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SpA LETTER ATTESTING 10 THE NEUTRALITY OF AN AMERICAN SHip

Thissea letter, issued to the briganting Leopard of Salem, Mass., ou June 13, 1740, attests to the Ameri-
cau ownership of the vessel and ifs eargo and was designed to prevent the seizure of either by belligerents
i the war between Prance and the First Coalitlon. The original is signed by George Washinzton and
is countersigned by Thomas Jeferson both on the sile reproduced and on the other side, which is printed
in French and Eneglish, Tt was received by The National Archives frem the Tregsury Department.
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TuaE AssompTioN oF CoNTROL IN CALIFORNIA BY THE UNITED STATES NAVY

This page [rom the logbook of the U7, 8, 8, Seeanuah for Tuly 7, 1846, contains Commodore John 1.
Sloat’s general order to the lancing forees about to be dispatehed against Monteroy anid records in the last
few lines the actual landing “at the Custom house wharl.”  The logbook was peceived by The National
Archives fvom the Navy Department,
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Pexnsion DecoaratioN oF Presipext Livconn’s “REPRESENTATIVE REcru’’

In this declaration made out hy John S, \mplu in 1882, he erroneougly states that “ In my gecond enlisg-

ment I was a substituto for President Lincoln.”  As a patriotic gesture Lincoln had hired Staples as o

Prepresentative reeruit’™; Lincoln, as Commander in Chief of the Army, bad no need of o substitite.

The doctiment was received by The Natlonal Archives from the Veterans’ Administration,
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The telegeamm s framy Flizhogh Lee, Congal General at Havana, and reports the sinking of the Maine
b February 145, 1808 The phetograph (4 an enlatgement from a motion picture mnde in 1912, Tt shows
the hull of tho Maine, which bnd been vadsed from Havaos harbor, being pushed past Moreo Castle, at
the entrance of the harbor, on the way to ils final resting place in the Gull of Mexico, The Natlonal
Archives peeelved e origing telogeatn from the Department of State and the motion pictare feom (he
War Department.
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THE FARSTONNT TAKES PART IN THE PARPAREIRYSS. PARADE,
At 9: 30 todsy the President took pnrt Ln the yrant purads
. for patienal preparsdnesse, wnloh had besn srganizad d.uring :
S 4he praceding wesk. Tha Frosldent su:sasted Lo 5.‘lin Jpmmitiaae
. in charge af the pavade that He would nol enly take part in
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syupathy with Lts purpose, = He left the ! 11k 4 .":.oula a faw
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e wng rsueivéd by the gozmzittes of aitizans Lin gharge of
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Presipext WILsoN AXD THE PREPAREDNESS Daxy PAnape

A page frotm the record of the P ident's olficial day, kept by the military aide at
the White TTouze, which recounts President Wilson's partieipation in the Prepared-
ness Day parade on Juoe 14, 1016, T Adumes containing this record were received

by The Natioual Archives (rom the Drepartment of the Interior.
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APPENDIX I

THE NATIONAL ARCHIVES ACT, THE FEDERAL REGISTER ACT, AND
CERTAIN OTHER LEGISLATION CONCERNING THE NATIONAL

ARCHIVES
THE NATIONAL ARCHIVES ACT, APPROVED JUNE 19, 1934

[48 Btat. 1122-1124]

An Act to establish a National Archives of the Unifted States Government,
awnd for other purposes,

Be it enacted by the Senate and House of Representatives of the
United States of dmerica in Oongress assembled, That there is hereby
created the Office of Archivist of the United btates the Archivist to
be appointed by the President of the United Stutes, by and with the
advice and consent of the Senate,

Sec. 2. The salavy of the Arvchivist shall be $10,000 annually,  All
persons to be employed in the National Archives Establishment shatl
be appointed by the Archivist solely with reference to their fitness
for their particular duties and without regard to civil-gervice law;
und the Archivist shall make rules and regulationg for the govern-
ment of the National Avchives; but any official or employee with
salary of $5,000 or over shall be’ appointed by the President by and
with the advice and consent of the Senate.t

Sec. 3. All archives or records belonging to the Governnient of the
United States (legislative, executive, judicial, and other) shall be
under the charge and superintendence of the Archivist to this extent:
He shall have full power to inspect personally or by deputy the rec-
ords of any agency of the United States Government whatsoever and
wheresoever lnmtul and shall have the full cooperation of any and
all persons in LhtlI‘“’L of such records in such inspections, and to requi-
sition for transfer to the National Archives Establishment such

tSome of the provisions of this section have been superseded by the follow-
ing provisions in the Independent Offices Appropriation Aet, 1939, approved May
23, 1988 (52 Stat. 421) : “Provided further, That six months after the date of
approval of this Act, notwithstanding any provisions to the conftrary in section
2 of The National Archives Act, approved June 19, 1934, and section 1 of the
Federal Register Act, approved July 26, 1935, all persons employed in The
National Archives establishment under section 2 of The National Archives Act
and section 1 of the Pederal Register Act ahall be appointed by the Arvchivigt in
accordance with the civilgervice laws and the Classification Act of 1923, as
amended: And provided further, That all persons employed under section 2 of
The National Avchives Act and section 1 of the Federal Register Aet in said
establishment =lx months aller the date of approval of this Act, regardless of
the method by which they were appointed, who do not have a cowpetitive
classified civil-serviee status ghall acquire such a status (1) upon recommendchi-
tion by the Archivist and cevtification by him (o the Civil Service Commission
that such persong have rendered satisfactory service in said establishiment for
not less than six months and (2) upon passing such suitable noneompetitive
tests as the Civil Service Conunission shall preseribe.”
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archives, or records as the National Archives Council, heveafter pro-
vided shall approve for such transfer, and he shall have authority to
make regulations for the arrangement, custody, use, and withdrawal
of material deposited in the National Archives Building: Provided,
That any head of an executive department, independent office, or
other agency of the Government may, for limited periods, not exceed-
ing in duration his tenure of that office, exempt from examination
and consultation by officials, private individuals, or any other persons
such confidential matter transferred from his department or office, as
he may deem wise.

Sec, 4. The immediate custody and control of the National Ar-
chives Building and such other buildings, grounds, and equipment as
may from time to time become a part of the National Archives
Establishment (except as the same is vested by law in the Director of
National Buildings, Parks, and Reservations) and their contents shall
be vested in the Archivist of the United States.

Sec. 5. That there is hereby created also a National Higtorieal
Publications Commission which shall make plans, estimates, and
recommencdations for such historieal works and collections of sources
as seem appropriate for publication and/or otherwise recording at
the public expense, said Commission to consist of the Archivist of the
United States, who shall be its chairman; the historical adviser of
the Department of State; the chief of the historical gection of the
War Department, General Staff; the superintendent of naval records
in the Navy Department; the Chief of the Division of Manuseripts
in the Library of Congress; and two members of the American
Historical Association appointed by the president thereof from
among those persons who are or have been members of the executive
council of the said association: Provided, That the preparation and
publication of annual and special reports on the archives and records
of the Government, guides, inventory lists, catalogs, and other in-
struments facilitating the use of the collections shall have precedence
over detailed ealendars and textual reproductions. This Commission
shall meet at least once a year, and the members shall serve without
compensation, except repayment of expenses actually ineurred in
attending meetings of the Commission.

Sec. 6. That there is hereby further created a National Archives
Council composed of the Secretaries of each of the executive depart-
ments of the Government (or an alternate from each department to
be named by the Secretary thereof), the Chairman of the Senate
Committee on the Library, the Chawrman of the House Committee
on the Library, the Librarian of Congress, the Secretary of the
Smithsonian Institution, and the Archivist of the United States.
The said Council shall define the classes of material which shall be
transferred to the National Avchives Building and establish regu-
lations governing such transfer; and shall have power to advise the
Archivist in respect to regulations governing the disposition and use
of the archives and records transferrved to his custody.

Sec. 7. The National Avchives may also accept, store, and preserve
motion-picture films and sound recordings pertaining to and illustra-
tive of }lliglm'imi activities of the United Stateg, and in connection

therewith maintain a projecting room for showing such films and
reproducing such sound recordings for historieal purposes and study.
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Sec. 8. The National Archives shall have an official seal. which
shall be judicially noticed. 1

The Archivist of the United States may make or reproduce and
furnish authenticated or unanthenticated copies of any of the docu-
mentary, photographic or other archives or records in his custody
that are not exempt from examination as confidential or protected
by subsisting copyright, and may charge therefor a fee sufficient to
cover the cost or expenses thereof. There shall be no charge for the
making or authentication of such copies or reproductions furnished
to any department or other agency of the Government for official use,
When any such copy or reproduction furnished under the terms
hereof is authenticated by the official seal of The National Archives
and certified by the Archivist of the United States, or in his name
attested by the head of any office or the chief of any division of The
National Archives designated by the Archivist with such authority
it shall be admitted in evidence equally with the original from which
it was made.? ' .

See. 9. That the Archivist shall make to Congress, at the begin-
ning of each regular session, a report for the preceding fiscal year as
to the National Archives, the said report including a detailed state-
ment of all necessions and of all receipts and expenditures on account
of the said establishment. He shall also transmit to Conevess the
recommendations of the Commission on National Historieal Publi-
E‘:lt'lll(l]ll(l:i l:lllﬁ,‘: toialr!{i:;sl-ft:l;timlr:'l'Offm{:h ‘\:m.u',m\\'it_h the :lp[.armm.l of the

ouncil, o hist or description of the papers, documents, and so forth
(among the archives and records of the Government), which appear
to have no permanent value or historical intevest, and which, with
the concurrence of the Government agency concerned, and SJlejt‘(:t.
to the approval of Congress, shall be destroyed or otherwise effec-
tively disposed of, '

Sec. 10. That there are hereby authorized such appropriations as
may be necessary for the maintenance of the National Archives
Bml(lm? and the administration of the collections, the expenses, and
work of the Commission on National IHistorical Publications. the
supply of necessary equipment and expenses incidental to the n{mm-
tions aforesaid, including transfer of records to the Archives Build-
Ing; printing and bin{Tiug: personal services in the District of
Columbia and elsewhere; travel and subsistence and per diem in lieu
of subsistence, notwithstanding the provisions of any other Acts;
stenographic services by contract or otherwise as may be deemed
necessary; purchases and exchange of books and maps; purchase
exchange, and operation of motor vehicles; and all absolutely neces-
sary contingent expenses, all to be expended under the dirvection of
the Archivist, who shall annually submit to Congress estimates there-
for in the manuer prescribed by law. '

Sec. 11 All Acts or parts of Acts relating to the charoe and
superintendency, custody, preservation, and disposition of official
papers and documents of executive departments and other govern-
mental agencies inconsistent with the provisions of this Act are
hereby repealed.

Approved, June 19, 1934,

® This section is printed as amended June 22, 1036 (49 Stat. 1821-1822).
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THE FEDERAL REGISTER ACT, APPROVED JULY 26, 1935
[49 Stat, 500-503]

An Act to provide for the custody of Federal proclamations, orders, regula-
tions, notices, and other docaments, and for the prompt and uniform printing
and distribution thereof,

Be it enacted by the Senate and House of Representatives of the
United States of America in Congress assembled, That the Archivist
of the United States, acting through a division established by him
in the National Avchives Establishment, hereinafter referred to as
the “Division”, is charged with the custody and, together with the
Public Printer, with the prompt and uniform printing and distri-
bution of the documents required or authorized to be published under
section 5. There shall be at the head of the Division a director, ap-
pointed by the President, who shall act under the general direction of
the Avchivist of the United States in carrying out the provisions of
this Act and the regulations preseribecd hereunder, who shall receive
a salary, to be fixed by the President, not to exceed $5.000 a year?

Sec. 2. The original and two duplicate originals or certified copies
of any document required or authorvized to be published under sec-
tion 5 shall be filedd with the Division, which shall be open for that
purpose during all hours of the working days when the Archives
Building shall be open for official business. The Director of the
Division shall eause to be noted on the original and duplicate origi-
nals or certified copies of each document the day and hour of filing
thereof: Provided, That when the original is issued, preseribed, or
promulgated outside of the District of Columbia and certified copies
are filed before the filing of the original, the notation shall be of the
day and hour of filing of the certified copies. Upon such filing, at
least one copy shall be immediately available for public inspection
in the office of the Director of the Division. The original shall be
retained in the archives of the National Archives Establishment and
shall be available for inspection under regulations to be prescribed
by the Archivist. The Division shall transmit immediately to the
Government Printing Office for Yl‘inting, as provided in this Act,
one duplicate original or certified copy of each document required
or authorized to be published under section 5. Every Federal agency
shall eanse to be transmitted for filing as herein required the origi-
nal and the duplicate originals or certified copies of all such docu-
ments issued, preseribed, or promulgated by the agency.

Skc. 3. A1l documents required or authorized to be published under
section 5 shall be printed and distributed forthwith by the Govern-
ment Printing Office in a serial publication designated the “Federal
Register.,” Tt shall be the duty of the Public Printer to make avail-
able the facilities of the Government Printing Oftice for the prompt
printing and distribution of the Federal Register in the manner and
at the times required in accordance with the provisions of this Act
and the regulations prescribed hereunder. The contents of the daily
issues shall be indexed and shall comprize all documents, required
or authorized to be published, filed with the Division up to such time

3Qome of the provisions of this section lave been superseded; see footnote
1 on page 5.
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of the day immediately preceding the day of distribution as shall
be fixed by regulations hereunder. There shall be printed with
each document a copy of the notation, required to be made under
section 2, of the day and hour when, upon filing with the Division,
such document was made available for public inspection. Distribu-
tion shall be made by delivery or by deposit at a post office at such
time in the morning of the day of distribution as shall be fixed by
such regulations prescribed hereunder. The prices to be charged
for the Federal Register may be fixed by the administrative com-
mittee established by section 6 without reference to the restrictions
placed upon and fixed for the sale of Government publications by
section 1 of the Act of May 11, 1922, and section 307 of the Act of
June 30, 1932 (U. 8. C,, title 44, secs. 72 and 72a), and any amend-
ments thereto, -

Sec. 4. As used in this Act, unless the context otherwise requires,
the term “document” means any Presidential proclamation or Exec.
utive order and any order, regulation, rule, certificate, code of fair
competition, license, notice, or similar instrument issued, preseribed,
or pramulgated by a Federal agency; the terms “Federal agency” or
“agency” mean the President of the United States, or any execu-
five department, independent board, establishment, 'bm-n:'m,' agency,
mstitution, commission, or separate office of the administrative branch
of the Government of the United States but not the legislative or
judicial branches of the Government; and the term “person” means
any individual, partnership, association, or corporation,

Skc. 5. (a) There shall be published in the Federal Register (1) all
Presidential proclamations and Executive orders, except such as have
no general applicability and legal effect or are effective only against
Federal agencies or persons in their capacity as officers, agents, or
employees thereof; (2) such documents or classes of documents as the
President shall determine from time to time have general applica-
bility and legal effect; and (3) such documents or classes of docu-
ments as may be required so to be published by Act of the Congress:
Provided, That for the purposes of this Act every document or order
which shall prescribe a penalty shall be deemed to have general
applicability and legal effect.

(b) In addition to the foregoing there shall also be published in
the Federal Register such other decuments or classes of documents
as may be authorized to be published pursuant heveto by regulations
prescribed hereunder with the approval of the President, but in no
case shall comments or news items of any character whatsoever be
authorized to be published in the Federal Register,

SEc. 6. There is established a permanent Administrative Committee
of three members consisting of the Avchivist or Acting Archivist
who shall be chairman, an officer of the Department of Justice dp.s;i,g;-1
nated by the Attorney General, and the Public Printer or Aetine
Public Printer. The Director of the Division shall act as seeretary of
the committee. The committee shall prescribe, with the approval
of the President, regulations for carrying out the provisions of this
Act. Such regulations shall provide, among other things: (a) The
manner of certification of copies required to be certified under section
2, which ecertification may be permitted to be based upon confirmed
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communications from outside of the District of OU}E_llI'll'lLﬂ-? ()b) the
documents which shall be authovized pursuant to section 5 (b tq.lle
published in the Federal Register; (c) the manner and form in wh .1('.%1
the Federal Register shall be printed, reprinted, compiled, 111(.1?)(5?( ;
hound, and distributed; (d) the number c:f_cnpmz_a_(\t‘_ the 1*9,(1&1121
Register which shall be printed, reprinted, and com nlecl,_ _tl.hl-:1num er
which shall be distributed without charge to Members of Congress,
officers and employees of the United States, or any Be(:lem_ﬂ agency
for their official use, and the number which shall be available f{}r
digtribution to the public; and (e) the prices to be charged for indi-
vidual copies of, and subscriptions to, the Federal Register and re-
prints and bound volumes thereof. . o
© Skc. 7. No document required under section 5 (a) to be publishe |
in the Federal Register shall be valid as against any person who hus
not had actual knowledge thereof until the du lhcate.m‘lgmais'qr
certified copies of the document shall have been iled with th(:: Dllﬂc-l
sion and a copy made available for public mspection {l;’%. pl(g‘atl( 5‘
in section 2; and, unless otherwise specifically provided by fil]i]. III,I a,i
such filing of any document, required or authorized to be }711)1] b Lst_ler.
under section 5, shall, except in cases where notice by puk yféal 10}11
is insuflicient in law, be sufficient to give notice of the contents o tr%?
document to any person subject thereto or aﬂectcdl tl}elitibqf: : 1e
publication in the Federal Register of any document Sl}“-. .(_,i.tesi ea
rebuttable presumption (a) that it was duly _ISSI_AQ‘CI‘,‘ Pleh(!-].l.{etf ! (;z
promulgated; (b) that it was duly filed with the Div ision 11.111( 'mzﬁl )
available for public inspection at the day and l}our 1sti1t(-ls<.1 1}}9 Y
printed notation; (¢) that the copy contained in the .I* edera f}a?lsé
fer is a true copy of the original; and, (d) that all requirements 01
{his Act and the regulations prescribed hereunder I‘CI}Lt.l_.\-f_‘, %) ;,uc;
document have been complied with. The contents ot tll}ﬁ:,‘ edera
Register shall be judicially noticed and, without prejudice }o any
other mode of citation, may be cited by volume ancl page num }]m. i
SEC. 8. Whenever notice of hearing or of opportunity to .ba }er‘j i
is required or authorized to be given by or under al_‘lt_AL.quo i gﬁ
Congress, or may otherwise properly be given, the no ice 5 ha 2
deemed to have been duly given to all persons 1‘@51(111’151 within the
continental United States (not including A}uska.), heg\u.ptf_m ':imﬁ
where notice by publication is insnfficient in law, if suid m;-.lce sha ;
be published in the Federal Registexr at such time that t ‘1Lf[){?1 ﬁn
between the publication and the date fixed .11\’:auch ﬂntllce 1?1 4 lﬁ
hearing or for the termination of the opportunity .ic;e be tliefu( l':?] I\S‘Ll
Le (a) not less thaun the time specifically }_Jl'@»SC-l‘lbO-d‘ or the pu b)-
tion of the notice by the appropriate Act of the (.mlgmss, or "(11
not less than fifteen days when no time for publication 1s S]_Je;,‘f;ﬁt“}' y
prescribed by the Act, without prejudice, however, to the e ec(f}-ei
ness of any notice of less than fifteen days where such shorter perioc
is reasonable. _
b g;ac 9. Every payment made for the Federal Register Slml.l. b%
covered into the Treasury as a miscellaneous receipt. I‘llglcn.c% Aol
printing, reprinting, wrapping, binding, and dlstrlbll.ltmg l 1e t-;;
eral Register and any other expenses 111_(:111"1'elcl l)_\]f the _(inlt'- Ll;l'm;?lif-;
Printing Office in carrying out the duties placed upon y this
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Act shall be borne by the appropriations to the Government Print-
ing Office and such appropriations are hereby made available, and
are authorized to be increased by such additional sums as are neces-
sary for such purposes, such inereases to be based upon estimates
submitted by the Public Printer. The purposes for which appro-
priations are available and are authorized to be made under section
10 of the Act entitled “An Act to establish a National Archives of
the United States Government, and for other purposes” (48 Stat.
1122) are enlarged to cover the additional duties placed upon the
National Archives Establishment by the provisions of this Act.
Copies of the Federal Register mailed by the Government shall be
entitled to the free use of the United States mails in the same manner
as the official mail of the executive departments of the Government.
The cost of mailing the Federal Register to officers and employees of
Federal agencies in foreign countries shall be borne by the respective
agencies,

Sec. 10. The provisions of section 2 shall become effective sixty
days after the date of approval of this Act and the publication of the
Federal Register shall begin within three business days thereafter:
Provided, That the appropriations involved have been increased as
required by section 9 of this Act. The limitations upon the effective-
ness of documents required, under section 5 (a), to be publighed in
the Federal Register shall not be operative as to any document issued,
preseribed, or promulgated prior to the date when such doeuwment is
first vequired by this or subsequent Act of the Congress or by Execu-
tive ox-c[l{ar to be published in the Federal Register.

See. 11 (a) On July 1, 1938, and on the same date of every fifth
year thereafter, each agency of the Government shall have prepared
and shall file with the Administrative Committee a complete codifi-
cation of all documents which, in the opinion of the agency, have
general applicability and legal effect and which have been issued or
promulgated by such agency and are in force and effect and relied
upon by the agency as authority for, or invoked or used by it in the
discharge of, any of its functions or activities on June 1, {938. The:
Committee shall, within ninety days thereafter, report thereon to
the President, who may authorize and direct the publication of such
codification in special or supplemental editions of the Federal
Register.

(b) There is hereby established a Codification Board, which shall
consist of six members: The Director of the Division of Federal
Register, chairman ex officio; three attorneys of the Department of
Justice, designated by the Attorney General; and two attorneys of
the Division of the Federal Register, designated by the Arehivist.
The Board shall supervise and coordinate the form, style, arrange-
ment, and indexing of the codifieations of the various agencies.

(c) The codifiedd documents of the several agencies published in
the supplemental edition of the Federal Register pursuant to the
provisions of subsection (a) hereof, as amended by documents sub-
sequently filed with the Divigion, and published in the daily issues
of the I'ederal Register, shall be prima-facie evidence of the text of
suich documents and of the fact that they are in full force and eflect
on and after the date of publication thereot.
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(d) The Administrative Committee shall prescribe, with the ap-
proval of the President, regulations for carrying out the provisions
of this section.!

Skc. 12. Nothing in this Act shall be construed to apply to treaties,
conventions, protocols, and other international agreements, or procla-
mations thereof by the President.

Sro. 13. All Acts or parts of Acts in conflict with this Act are
hereby repealed insofar as they conflict herewith.

Skc. 14, This Act may be cited as the “Federal Register Act.”

Approved, July 26, 1935.

EXTRACT FROM THE INDEPENDENT OFFICES APPROPRIATION ACT, 1940,
APPROVED MARCH 16, 1939

[Public, No. 8, T6th Cong.]

National Archives

Salaries and expenses: For the Archivist and for all other author-
ized expenditures of The National Arvchives in carrying out the
provisions of the Act of June 19, 1934 (48 Stat. 1122-1124; 40
U. 8. C. ch. 2A), as amended; the Act of July 26, 1935 (49 Stat.
500-503; U. S. C., Supp. II, title 44, ch. 8A), as amended; including
personal services in the District of Celumbia; supplies and equip-
ment, including scientifie, technical, first-nid, protective, and other
apparatus and materials for the arrangement, titling, scoring, repair,
processing, editing, duplieation, reproduction, and authentication of
photographic and other records (including motion-picture and other
films and sound recordings) in the custody of the Avrchivist; purchase
and exchange of books, including law books, books of reference,
maps, and charts; contract stenographic reporting services; purchase
of newspapers, periodicals, and press clippings; not to exceed $100
for payment in advance when authorized by the Archivist for library
membership in societies whose publications are available to members
only or to members at a price lower than to the general public;
travel expenses, including not to exceed $1,000 for the expenses of
attendance at meetings concerned with the work of The National
Archives: repairs to equipment; purchase, exchange, maintenance
and operation of motor vehicles; and all other necessary expenses,
£850,000: Provided, That section 3709 of the Revised Statutes (41
U. 8. C. 5) shall not be construed to apply to any purchase or service
rendered for The National Arehives when the aggregate cost involved
does not exceed the sum of §50.

+7Puis section is printed as amended June 19, 1037 (50 Stat. 304-305). It
wag further amended by the following section of the President’s Reorgainzation
Plan No. 2, which became offective, after Congressional action, on July 1, 1030

sQpe, 202, Nutional Arvehives--Transters, consolidations, and abolitlons velat:
ing lo the National Archives are hereby effected as follows:

“(a) Punetions of Codification Board transferred—The funetions of tha
Codification Board, established by the Act of June 19, 18937 (50 $1nl. :;I[)_-H. are
hereby trnunsferred to the Notional Avehives and shall be consolidated in that
agency with the functions of the Division of the Federal Tegister and ahll
be administered by such Division under the divection and supervision of the
Archivist. ) )

“(b) Codification Board abolished. —The Codifleation Board is _!qcrvh,v abol-
ished and its outstanding affairs shall be wound up by the Arvchivist through
the Division of the Federnl Register in the National Archives.”
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Printing and binding: For all printi indi -
iy (e Sl4,g | all printing and binding for The

Total, The National Archives, $864,000.

RESOLUTION ESTABLISHING THE FRANKLIN D. ROOSEVELT LIBRARY, APPROVED
JULY 18, 1939

[Public Res, 80, T6th Cong. |

Joint Resolution to provide for the establishment and mal
1 3 8 E L naintenance of the
Frauklin D. Roosevelt Library and for other purposes.

; Resolved by the Senate and House a;’ Representatives of the United
States of dmerica in Congress assembled,

TITLE I—DEFINITIONS

Secrion 1. Ag used in this joint resolution—

(a) The term “donor” means Franklin D. Roosevelt.

(b) The term “historical material” inclucdes books, correspondence
papers, pamphlets, works of art, models, pictures, photographs plats}
maps, and other similar material. ’ '

(¢) The term “Board” means the Trustees of the Franklin D
Roosevelt Library., .

TITLE [T-FRANKLIN D, ROOSEVELT LIBRARY

Sec, 201. The Archivist of the United States is authorized to accept
for and in the name of the United States from the donor, or from such
person or persons as shall be empowered to act for the donor, title to
a tract of land consisting of an area of twelve acres, more or less, of
the Hyde Park estate of the donor and his family, located on the New
York-Albany Post Road, in the town of Hyde Park, Dutchess County.
State of New York; such area to be selected and carved out of the
sald estate by the donor and to be utilized as a site for the Franklin D,
Roozevelt Library provided for in (his title.

Szc. 202. The Archivist is authorized to permit the Franklin D.
Roosevelt Library, Incorporated, a New Ym-%c corporation organized
for that purpose, to construct on the arvea referred to in seetion 201 of
this title a building, or buildings, to be designated as the I'ranklin D.
Roosevelt Library, and to landscape the grounds within the said area.
Such project ghall be carried out in accordance with plans and specifi-

cations approved by the Archivist. The Federal Works Administra-

tion is anthorized to permit the facilities and personnel of the Public
Building Administration to be utilized in the preparation of plans for
and in the construction and equipping of the project: Provided, That
the Franklin D, Roosevelt Library, Incorporated, shall enter into an
arrangement satisfactory to the Secretary of the Treasury to reim-
burse the said Public Building Administration for the costs and
expenses incurred for such purposes, as determined by the Federal
Works Administration. '

See. 203. Upon the eompletion of the project authorized in sec-
tion 202 of this title, the Archivist shall accept for the Franklin D.
Roosevelt Library, as a gift from the donor, such collection of his-
torical material as shall be donated by the donor. The Archivist
may also acquire for the said Library from other sources, by gift,
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purchase, or loan, historical books related to and other historieal
material contemporary with and related to the historical material
acquired from the donor. The historical material acquired under
this section shall be permanently housed in the Frankh'u D. Roosevelt
Library: Provided, That the Archivist may teruporarily remove any
of such material from the said Library when he deems it to be
necessary: And provided further, 'That the Archivist may dispose
of any duplicate printed material in the said Library by sale or ex-
change, and, with the approval of the National Archives Council,
may dispose of by sale, exchange, or otherwise any material in the
said Library which appears to have no permanent value or historical
interest. The proceeds of any sale made under this section shall be
paid into the special account provided for in subsection (d) of sec-
tion 205 of this title, to be held, administered, and expended in
accordance with the provisions of that subsection.

Sec. 204. The faith of the United States is pledged that, upon the
construction of the Franklin D. Roosevelt Library and the acquisi-
tion from the donor of the collection of historical material in
accordance with the terms of this title, the United States will pro-
vide such funds as may be necessary for the upkeep of the said
Library and the administrative expenses and costs of operation
thereof, including the preservation and care of historical material
acquired under this title, so that the said Library shall be at all
times properly maintained, . )

Ske. 205. (a) A Board to be known as the Trustees of the Frank-
lin D. Roosevelt Library is hereby established. The Archivist and
the Secretary of the Treasury shall be ex officio members, and the
Archivist ghall be chairman of the Board. There shall also be five
members of the Board appointed by the President for life, but the
President may remove any such member for cause. Vacancies on
the Board shall be filled by the President. Membership on the
Board shall not be deemed to be an office within the meaning of the
Constitution and statutes of the United States.

(b) No compensation shall be paid to the members of the Board
for their services as such members, but they shall be allowed their
necessary expenses incurred in the discharge of their duties under
this title. The certificate of the chairman of the Board shall be
sufficient evidence that the expenses are properly allowable. .

&c.) The Board is hereby authorized to accept and receive gifts
and bequests of personal property and to hold and administer the
same as trust funds for the benefit of the Franklin D. Roosevelt
Library. The moneys or securities composing trust funds given or
bequeathed to the Board shall be receipted for by the Seeretary of
the Treasury who shall invest, reinvest, and retain investments us‘_t]'ie.
Board may from time to time determine: Provided, however, That
the Board is not authorized to engage in any business nor to exercise
any voting privilege which may be incidental to securities in such
trust funds, nov shall the Secretary of the Treasury make any in-
vestments for the account of the Board which could not lawfully be
made by a trust company in the Distriet of Columbia, except that
he may make any investiuent divectly authorized by the instrument
of gift under which the funds to be invested ave derived, and may
refain any investments accepted by the Board.
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(d) The income from: any trust funds held by the Board, as and
when collected, shall be deposited with the Treasurer of the United
States who shall enter it in a special account to the credit of the
Franklin D. Roosevelt Library and subject to disbursement by the
Archivist, except where otherwise restricted by the instrument of
gift, in the purchase of equipment for the Franklin D. Roosevelt
Library; in the preparation and publication of guides, inventories,
calendars, and textual reproduction of material in the said Librar :
and in the purchase, under section 203 of this title, of historical
material for the said Library, The Archivist may make sales of any
publications authorized by this section at a price which will cover
their cost and 10 per centum added, and all moneys received from
such sales shall be paid into, administered, and expended as a part of
the special account herein provided for.

(¢) Unless otherwise restricted by the instrument of ift, the
Board, by resolution duly adopted, may authorize the Archivist to
use the principal of any gift or bequest mace to it for any of the
purposes mentioned in subsection ((ls heveof,

(f) The Board shall have all the usual powers of a trustee in
respect to all funds administered by it, but the members of the Board
shall not be personally liable, except for misfeasance. In the admin-
istration of such trust funds the actions of the Board, including an
payments made or authorized to be made by it from such funds!“shnﬁ
not be subject to review or attack except in an action brought in the
United States District Court for the District of Columbia. which is
hereby given jurisdiction of such suits, for the rpose of enforcing
the provision of any trust accepted hy the B(J:tl‘{ﬁ.

Sec. 206. The Commissioner of Public Buildings shall be respon-
sible for the care, maintenance, and protection of the buildings and
grounds of the Franklin D. Roosevelt Library in the same manner
and to the same extent as he is responsible for the National Archives
Building in the District of Columbia. Except as provided in the
preceding sentence, the immediate custody and control of the Frank-
lin D. Roosevelt Library, and such other buildings, grounds, and
equipment as may from time to time become a part thereof, and their
contents shall be vested in the Archivist of the United States, and
he is authorized to appoint and prescribe the duties of such officers
and employees, including clericaf assistance for the Board, as may
be necessary for the execution of the functions vested in him by
this title,

Sec. 207. The Archivist shall prescribe regulations governing the
arrangement, custody, protection, and use of the historical material
acquired under this title; and, subject to such regulations, such
material shall be available to the public free of charge: Provided,
That the Archivist is authorized to charge and collect, under regula-
tions prescribed by him, a fee not in excess of 25 cents per person
for the privilege of visiting and viewing the exhibit rooms or museum
portion of the said Library; and any funds so derived shall be paid
by the Archivist into the special account provided for in subsection
(d) of section 205 of this title, to be held, aciministered, and expended
under the provisions of that subsection.

Skc. 208. The Archivist shall make to the Congress, at the begin-
ning of each regular session, a report for the preceding fiscal year
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as to the Franklin D. Roosevelt Library. Such report shall include
o detailed statement of all accessions, all dispositions of historical
material, and all receipts and expenditures on account of the said
Library.

Spe. 209, The costs incurred by the Archivist in carrying out the
duties placed upon him by this title, including the expenses of the
members of the Board and the costs of the Board’s necessary clerical
assistance, shall be paid out of the appropriations for The National
Archives Establishment as other costs and expenses of The National
Archives Establishment are paid; and such sums as may be necessary
for such purposes are hereby authorized to be appropriated.

TITLE III—FRANKLIN D. ROOSEVELYT RESIDENCE

Sec. 301. The head of any executive department, pursuant to
agreement between him and the donor, may accept for and in the
name of the United States from the donor, or from such person or
persons as shall be empowered to act for the donor, title to any part
or parts of the said Hyde Park estate of the donor and his family
which shall be donated to the United States for use in connection
with any designated function of the Government administered in such
department. The title to any such property may be accepted under
this section notwithstanding that it may be subject to the life estate
of the donor or of any other person or persons now living: Provided,
That during the continuance of any life estate reserved therein no
expense to the United States in connection with the ordinary main-
tenance of the property so acquired shall be incurred: Provided fur-
ther, That the acceptance hereunder by the United States of the
title to property in which any life estate is reserved shall not during
the existence of such life estate exempt the property, except to the
extent provided in section 304 [903] of this title, from taxation by
the town of Hyde Park, Dutchess County, or the State of New York
as other real property in the said town, county, or State is taxed
under the applicable Taws relating to taxation of real property.

Sec. 302, Upon the expiration of all life estates reserved mn any
property acquired under this title for use in connection with a desig-
nated function of the Government, or, if no life estate is reserved,
immediately upon the acceptance of title thereto, the head of the
department administering the said function shall assume jurisdiction
and control over the property so acquired and administer it for the
purpose designated, subject to the applicable provisions of law.

Sec. 303. The right is reserved in the Congress to take such action
and to make such changes, modifications, alterations, and improve-
ments in connection with and upon any property acquired under this

title, during or after the expiration of any life estate reserved therein,

as the Congress shall deem proper and necessary to protect and pre-
serve the same; but neither the improvements so made nor auny
of shall be sub-
ate rveserved in

increase in the value of the property by reason there
ject to taxation during the existence of any life es
the property.

Approved, July 18, 1939,
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ACT CONCERNING THE DISPOSAL OF RECORDS, APPROVED AUGUST 5, 1939
[Public, No. 295, 76th Cong.]

An Act to provide for the disposition of certain records of the
United States Government,

_ Be it enacted by the Senate and House of Representatives of the
United States of America in Congress assembled, That whenever
any agency of the United States Government has i its custody an
accumulation of records that ave not needed by it in the transaction
of its current business and that appear to it to have no permanent
value or historical interest, the head of such agency shall submit a
written report thereon to the Archivist of the United States in which
he shall state the location and describe the character of such records
so as to enable the Archivist to identify them. Said report shall be
submitted in triplicate and shall be accompanied by samples of the
several kinds of records listed therein. ‘

See. 2. When used in this Act, the word “records” means originals
or copies of motion-picture or other photographic records in any
form whatsoever, sound recordings, correspondence, papers indexes
maps, charts, plans, drawings, punch cards, tabulation sheets pic-,
82‘(2,“12;3(&1“ tother kinds of records belonging to the United States

A, .‘. o oom : St :

o &;p,g'..f. }J hle Arclix.l"wst, W}vth the approval of the National Archives
-ouncil, shall submit to Congress, at such times as he shall deem
expedient, lists of records reported to him in the manner prescribed
by section 1 of this Act that appear to him to have no permaﬁent
‘alue or historical interest to the Federal Government. ‘ l

Suc. 4. Whenever the Archivist shall submit to Congress, in com-
pliance with the provisions of section 3 of this Act lists of records
that appear to him to have no permanent value or historical interest
to the Federal Government, it shall be the duty of the presicﬂl‘ing officer
O~it the Senate to appoint two Senators who, with the members of the
(;011'11’1‘11tt'ee on the Disposition of Executive Papers of the House of
Representatives, shall constitute a joint committee, to which such
lists shall be veferred, and said joint committee "shall meet and
etz;\'fun ine said lists and submit to the Senate and House of Representa-
1111\9 ﬁsdml“f:};wmdy, a report of such exanmxﬂation and their recom-

Sec, 5. If such joint committee report that any of the records
described in the lists referred to them are not needed or useful in the
transaction of the current business of the agency bva;l‘lich they were
reported to the Arvchivist and have no permanent value or hi;‘%ori(“ﬂ
.;m:e%'est.t to the Iederal Government, then it shall be the dutjfkiyof t‘icle
ey £ et aoariee MU L b pt :
nllgpﬁl (g)({ss?t,l(_l agency to dispose of said records by one of the following

{a) By sale, upon the best obtainable terms after due publication
of notice inviting proposals therefor e

(b) By causing them to be destroyed ;

(c) By transfer (without cost to the United States Government)

to any State or dependency of the United States of America or to


http:expedte.nt
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any appropriate educational institution, library, museum, historical,
research, or patriotic organization therein, that has made application
to him therefor, through the Archivist of the United States. All
moneys derived from the sale of such records shall be paid into the
Treasury of the United States by said agency.

If said joint committee shall fail to make a report during any
regular or special session of Congress on any list of records that has
been submitted to Congress by the Archivist not less than ten days
prior to the adjournment of such session, the Archivist may empower
the agency by which such records were reported to him to dispose
of them by any of the methods preseribed in this section.

If it shall appear to the Archivist that any records reported to him
in the manner preseribed by section 1 of this Act, while Congress is
not in session, have no permanent value or historical interest and
have the same form numbers or form letters or are of the same specific
kind as other records of the same agency previously authorized for
disposition by Congress, he may empower said agency to make dispo-
sition of said similar records by any of the methods prescribed in
this section.

The Archivist shall submit to Congress at the beginning of each
session a deseriptive list of all records authorized for disposition by
him during the preceding recess of Congress.

Sec. 6. When any records of the United States Government have
been disposed of in accordance with the provisions of section 5 of this
Act, the head of the agency making such disposition shall submit a
written report thereon to the Archivist of the United States in which
he shall describe the character and volume of such records and state
when and by what method the disposition thereof was accomplished.
If any of the records deseribed i a particular report are shown
thereby to have been sold, such report shall give the amount of the

urchase price received therefor and the total cost of effecting such
sales. Said report shall also give the names and post-office addresses
of all institutions, associations, or other organizations to which any
records therein deseribed have been transferred.

Skc. 7. The Archivist of the United States shall transmit to Con-
gress, at the beginning of each regular session, a concise summariza-
tion of the data contained in the reports filed with him by heads of
agencies of the Government during the preceding fiscal year in com-
pliance with the provisions of section 6 of this Act.

Sec. 8. Whenever the Archivist shall detetmine that any records
in his custody, or which have been reported to him by any agency
ander the terms of section 1 of this Act, are a continuing menace
to human health or life or to property, he shall cause such records
to be destroyed immediately at such place and by such method as
he shall select: Provided, however, That if said records have been
transferred to his custody, he shall report the disposition thereof to
the Congress and to the agency from which they were transferred.

Sgc. 9. Whenever it shall appear to the Archivist that there are
in his custody any records that are without permanent value or his-
torical interest to the Iederal Govermment he shall submit lists
thereof to Congress in the manuer provided by section 3 of this Act:
Provided, however, That the Archivist shall not report to Congress,

oy
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under the provisions of this section, recorils isti

| : s 5 1, rds of any existing agency of
thq‘ United States without the written consent og the sai aéenci
Sk, 10. The procedures herein prescribed to be followed are exclu-
mt\'e[, am.ll mt:u rel:;:lrds of t.!;;e United States Government may be alien-

ated or destroyed except by authority sought and obtainec

provisions of this Act. T Lo the

Skc. 11. All Acts or parts of Acts inconsistent wit isions;
of this Act are hereby repealed. I S peovhdia

Approved, August 5, 1939.



APPENDIX II

ACCESSIONS OF THE NATIONAL ARCHIVES DURING THE FISCAL
YEAR ENDING JUNE 30, 1939°

DEPARTMENT OF STATE

Motion-picture film showing proposed sites for a legation in
Bolivia and activities of the American Minister to Bolivia, 1929. 9
units. Accession 253. . ) .

Records pertaining to American participation 1n theﬁLoux_sx'a‘na
Purchase Exposition at St. Louis, 1904, and m U n'wer‘sul Expositions
at Paris in 1867, 1878, and 1900. 65 feet. Accession 301.

Accounts Division

Correspondence, cash books, diplomatic and cgnsulmf :_}S(:(_)uniis, z_m‘d
other accounting records of the Department of State, 1785-1925. 169
feet. Accession 321.

Personnel Supervision and Management Division, Reeruiting and
Selection Section '

Letters of application and recommendation for Federal ofhcq, 179@
1901; Senate confirmations and rejections, 1(9‘7-—1900; 01‘91_6}'5 f()l com-
missions, acceptances, and the like, 1792-1893; letters o.ﬁ resignation
and declination, 1789-1895; and drafts of circulars, lhe;tt‘ers, mstrue-
tions, despatches, and other documents, 1890-1907. 566 feet. Acces-
sion 323.

Foreign Service . '

Archives of American diplomatie posts in Costa Rica, 1906-12, and
the Dominican Republic, 1907-11, and of certain American ct:)l}SLl_l'il'
posts in Bermuda, 1907-12; Brazil, 1907-15; Bl‘ltylsh Hondgn:;xs, 19(()) T
16; the British West Indies, 1901125 Canada, 1855-1929; (/hllle?) 1920,
Costa Rica, 1908-12; Cuba, 1895-1926; Eng,lvan(",l,‘ 1858-1928; (_the
Trench West Indies, 1894-1938; Germany, 1852-1939; Italy, 172)8~
1927; Peru, 1825-1930; Scotland, 1833-1921; and Switzerland, 1858
1914, 520 feet. Accessions 359-367 and 394-401.

DEPARTMENT OF THE TREASURY

Office of the Secretary A

Records of special agents relating to captured and glb:’\ﬂd(ﬂ)g\gl
property and to restrictions on commercial 1nte1'c+om'se in seceded
areas and records of cotton purchasing agents at New Omea.n‘s, ‘L;;};).,
and Memphis and Nashville, Tenn., 1861-67. 54 feet. Accession 322.

* Arranged first according to agency and thereunder by .acceﬁsiqn n.umbexf!ex-
cept when accessions have been combined. The footage given is in linear feet.
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Records of the Confederate Treasury Department in Richmond
and of its agents in the States pertaining to cotton and bond trans-
actions and other matters, 1861-65. 50 feet. Accession 352.

Aecounts and Deposils Office

Records of the Allied Purchasing Commission, 1917-19. 55 feet.
Accession 304.

Accounts and Deposits Office, Bookkeeping and Warrants Division

Appropriation warrants, registers of warrants and requisitions,
certificates of deposit, and other accounting records, 1779-1931. 862
feet. Accessions 220 and 380.

Photographic glass-plate negatives of four persons of the Civil
War period. 4 units. Accession 257.

Records of the Southern Claims Commission, 1871-80, 5 feet.
Accession 303,

Records relating to claims for cotton and other property alleged to
have been seized by special agents of the Treasury Department dur-
ing the Civil War and to miscellaneous other matters, 1863-1905.
135 feet. Accession 404,

Coast Guard
A sound recording of a radio address delivered on September 23,
1938, by Rear Admiral Russell R. Waesche. 1 unit. Accession 329,
Motion-picture film entitled “G-Men of the Sea.” 2 units. Ac-
cession 350.
Comptroller of the Currency
National currency and bond ledgers, 1865-1935, and ledgers of
incomplete currency, 1865-1910. 145 feet. Accession 300,
Comptroller of the Currency, Federal Reserve [ssue and Redemption
Division .
Correspondence, 1914-25, and vault balances, daily reports of
issues, destruction schedules, and other records, 1915-36. 95 feet.
Accession 248,
Comptroller of the Currency, Insolvent National Banks Division
Letters received, 1865~1912; copies of letters sent, 18871935 ; quar-
terly reports of receivers, 1865-1912, 1917-37; and other records
pertaining to national banks in receivership, 1865-1937. 8,698 feet.
Accession 353,

Comptroller of the Currency, Reports Division

Correspondence and national bank examiners’ reports, 1863-1930;
examiners’ reports concerning savings institutions in the District of
Columbia, 1875-1928; and other records, 1864-1924. 4,059 feet. Ac-
cession 241,
Customs Bureau

Letters sent (copies), 1789-1909, and letters received, 1879-1909,
concerning the collection of import duties and the enforcement of
customs laws, 916 feet. Accession 339.
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Customs Bureaw, Collector of Customs, New York, N. Y.

Crew lists of American vessels entering and clearing at the port of
New York, 1803-1919, and shipping articles, 1840-1914. 1,495 feet.
Accession 351.

Mint Burean

Correspondence and technical, a_dministrativ_e, and other l'e_cm'ds of
the Bureau, the United States Mint, and various branch {'nmts and
assay offices, 1792-1034. 481 feet. Accessions 258 and 335.

Public Debt Service

Serapbooks, posters, and other materials of the former War Loan
Organization relating to Liberty Loan and War Savings Stamp
campaigns, 1917-20. 11 feet. Accession 289,

Public Health Service ' . o
Motion-picture film entitled “Three Counties Against Syphilis.”
2 units. Accession 383,

Procurement Division, Public Buildings Branch, Supervising
Avchiteet’s Office ‘
Correspondence and other records concerning the construction, re-
pair, alteration, and maintenance of Federal buildings, 1337-1933.
5,048 feet. Accession 395.

DEPARTMENT OF WAR

Adjutant General's Office
Regimental and company record books of disbanded Volunteer
Army organizations, 1847-48, 1861-66. 1,610 feet. Accession 221.
Correspondence and other records of discontinned military posts
and stations and of Army territorial departments and organizations,
1835-1912. 5,877 feet. Accessions 225 and 226, R
Accounting records of Armv paymasters and quartermasters, 1798-
1827. 536 feet. Accession 227. ) _ ‘
Correspondence, orders, and other records of discontinued terri-
torial commands of the Avmy, 1813-1912, and of discontinued mobile
commands, 1861-66. 5,173 feet. Accession 237. ) )
Correspondence, orders, and other records of discontinued terri-
torial and mobile commands, and of posts and camps in Cuba, the
Philippine Islands, and Puerto Rico, 1898-1908, and records of the
China Relief Expedition, 1000-1001. 1,204 feet. Accession 240,
Manuscript maps and contributory material from v:vl'uch were pre-
pared the maps in the dftlas to Aceompany the Oficial Records of
the Union and Confederate Adrmies, and George B. McClellan’s port-
folio of printed maps relating to explorvatory surveys in the West
prior to the Civil War. 1,320 items. Accession 247, o
Muster rolls and related papers of Volunteer Army organizations,
1818-66. 7,342 feet, Accession 255. _ .
Strength returns of Volunteers, 1812-1902. 398 feet. Accession
256.
%ccm'ds of the Bureau of Refugees, Freedmen, and Abandoned
Landg, 186572, and of military commands governing the Southern
States, 1867-70. 2,116 feet. Accession 260.
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Orvders and eivculars issued by the War Department and various
Army commands, 1813-1912: material drawn from the files in pre-
paving the Official Records of the Union and Confederate Armies for
publication and administrative records of the publishing office, 1861
19025 and reference material. 2,549 feet. Accession 202,

Correspondence, telegrams, and other records of the Secretary of
War, 1800-1913, and of the Headquarters of the Avmy, 1821-1903,
and miscellaneous correspondence pertaining to exhibits at various
expositions and other subjects, 18971919, 1323 feet. Accession 266.

Vouchers, abstracts, and other quartermaster and commissary
papers of the Counfederate States of America, 1861-65. 2400 feet.
Accession 267,

Draft records and correspondence of the Provost Marshal General’s
Bureau, 1862-66, and correspondence of suecessor units in The Adju-
tant General’s Office, 1866-88. 2,321 feet. Accession 269,

Muster rolls, returns, and other records of the Confederate Army;
records of the Confederate War, Treasury, and Post Office Depart-
ments, the Congress, and other agencies and Union records pertaining
to Confederates, 1861-65. 4,224 feet. Accession 273,

Battle reports, correspondence and other records of the Office of
the Commissary General of Prisoners, and generals’ and staff officers’
papers, 1861-66. 878 feet. Accession 274,

Miscellaneous records of various divisions of the Office, including
correspondence concerning military personnel, 1836-83; nccounts of
military posts and briefs of court-martial trials, 1865-83 ; correspond-
ence and accounts relating to the payment of claims, 1866-80; and
records relating to the administration of military prisons and the dis-
charge of prisoners, 1875-94. 884 feet. Accession 275,

Regimental and company records of the Regular Army, 1800-1821,
1858-1900, and printed volumes, including roll of honor books for the
Civil War, Army registers, and Army regulations, 1815-1935. 262
feet. Accession 276.

Correspondence, reports, and other records of the Office of the
Chief Signal Officer and of the Signal Corps, 1860-1901. 85 feet.
Accession 277.

Muster rolls, correspondence, orders, and other records of the Regu-
lar and Volunteer Armies for Indian wars and for the Mexican War;
miscellaneons Civil War records, including accounts and correspond-
ence of the United States Christian Commission; office data files; and
other records, 1818-1935. 1,307 feet. Accessions 278 and 280,

Medical histories of military posts, registers of physical examina-
tions of recruits, reports of sick and wounded, and other medical
records of the Regular Army prior to 1894 and of the Volunteer
Armies, 1846-1912. 2,875 feet. Accession 283.

Muster rolls, company and regimental papers, and other records
relating to the Volunteer Army during the Spanish-American War
and the Philippine Insurrection, 1898-1901, 942 feet. Accession 285,

Muster rolls, pay rolls, documents relating to prisoners of war, re-
cruiting returns, accounts, and other records nll' the Volunteer and
Regular Avmies relating chiefly to the War of 1812 and muster rolls
gé‘f)the Regular Army prior to 1861, 1784-1860. 1474 feet. Accession

102245 —40——6
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General correspondence of The Adjutant General’s Office, 1803-60;
strength retwrns and appointment records of the Regular Army,
1800-1860; and correspondence, reports, and other records relating to
the United States Military Academy, 1801-67. 939 feet. Accession
287. '

Strength returns of organizations in the American Expeditionary
Forces, 1918-20. 425 feet. Accession 385.

Personal reports of officers, 1895-1918. 191 feet. Accession 389.

Numerical index prepared during the carding of the original per-
sonnel records of the Union and Confederate Volunteer Armies of the
Civil War, 1890-1901. 279 feet. Accession 391,

Air Corps Chief's Office

Motion-picture film entitled “Last Rites of the Battleship Maine.”
1 unit. Accession 369.

Engineer Chief's Office

Military and historical maps relating to the Atlantic and Gulf
States, which deal chiefly with the War of 1812, the Mexican War,
the Seminole Indian campaigns, the Civil War, and Indian lands,
and maps of European origin, which deal with the wars of Ituropean
powers, 1830-85, and with topographical surveys of Iuropean coun-
tries and their colonies, 1875-80. 4,374 items. Accesslons 228, 971,
338, and 382.

Mounted photographs of seacoast batteries for the defense of Cuba,
1899-1901. 136 units. Accession 390.

Finance Chief's Office

Accounting and other records pertaining to financial activities of

the War Department, 1800-1925. 123 feet. Accession 402,

DEPARTMENT OF JUSTICE

Appointment Clerk’s Office

Papers concerning applicants for appointment to the judiciary, to
offices in the judicial districts. and to posts in the Department, 1853~
1908. 766 feet. Accession 368.
Judicial Statistics Section

Monthly report sheets and cards containing data velative to cases
on the dockets of the various district courts, 1926-36. 814 feet. Ac-
cession 332.
United States Attorney for the Southern District of New York

Documents relating to certain cases brought before the district
court and other records, 1866-1928, 144 feet. Accession 348,
War Transaction Section

Records, 1917-26. 380 feet. Accession 288,

POST OFFICE DEPARTMENT

Chief Clerk’s Ojffice

Motion-picture film portraying activities of the Department,
1915-33, and the construction of the Post Office Department Building
in Washington, D. C., 1931-34. 95 units. Accession 371
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Classification Division
Records pertaining to the second-class mailing privilege, 1932-34.
75 feet. Accession 232,

DEPARTMENT OF THE NAVY

Aeronautics Bureau

Records of the Naval Aircraft Factory, Philadelphia, consisting of
correspondence, 1918-21, personnel rvecords, 1917-18, laboratory
records of material and structural tests, 1919-27, and experimental
drawings of naval aiveraft, 1918-35. 300 feet. Accession 328.
Construyction and Repair Bureau

Correspondence, reports, and other records, 1830-1925, and ship
plans, 1795-1921. 907 feet. Accessions 292, 342, 370, and 381
Naval Operations Office, Naval Districts Division

Correspondence and reports pertaining to the use of private vessels
by the Navy during the World War and to the disposition of the
vessels after the war, 1917-37. 73 feet. Accession 305,

Naval Operations Office, Naval Intelligence Division, Naval Records
and Library Office

Copies of outgoing correspondence of the Secretary, 1864-73, and
unsuccessful applications for appointment to the Marine Corps,
1850-60. 11 feet. Accession 218.

Copies of outgoing correspondence of the Secretary and of the
Bureau of Navigation written at the direction of the Secretary,
1865-73. 10 feet. Accession 310.

Records of Daniel D. Brodhead, Navy Agent at Boston, 1821-55. 8
feet. Accession 386.

Navigation Bureau

Motion-picture film portraying activities of the Navy and other
events during and shortly after the World War, 151 units. Acces-
sion 392,

Navigation Bureau, Enlisted Personnel Division

Papers relating to certificates of identification issued to naval per-
sonnel for use as passports, 1917-21. 9 feet. Accession 306.
Navigation Bureaw, Hydrographic Office

General correspondence, 1862-1925; miscellaneous records, includ-
ing rvecords of chart construction, marine data, and accounting
records, 1866-1915; and logbooks of the German steamer Prinz Wal-
demar, 1904-14. 186 feet. Accession 263.

Ocean current reports sent in by cooperating observers, 1904-34, 50
feet. Accession 337.

Ordnance Bureaw
Contracts and requisitions, 1899-1935. 80 feet. Accession 336.

DEPARTMENT OF THE INTERIOR
Education Office
Miscellaneous records, 1877-1935, and records of the former Fed-

eral Board for Vocational Education, 1917-83. 48 feet. Accession
408.


http:DEPAR'rJ\IE.NT

76 FIFTH ANNUAL REPORT OF ARCHIVIST

Feneral Land Office

Records of contested entries within railroad grants, 1872-1909, and
records relating to private land claims in Florida, 1770-1898. 34%
feet. Accession 302.

Records submitted as proof of validity of title to California lands
held under Spanish and Mexican grants, 1780-1846, and miscel-
laneous papers relating to California, 1773-1907. 15 feet. Acces-
sion 388.

Indian Affairs Office

Reference maps and atlases and township plats of lands in or
near Indian reservations. 2,242 items. Accession 230.

Circulars, 1890-1911; miscellaneous records of the Alaska Divi-
sion, 1914-36; reports on health, law violations, irrigation projects,.
and the economic condition of Indians, 1922-34; material relating
to Indian schools, 1930-34; statistical reports of superintendents,
1930-35; and other records. 172 feet. Accession 245.

Correspondence, reports, and other records of the Alaska Division,
1883-1923; farming, grazing, oil, and gas leases, with related cor-
respondence, 1907-21; copies of outgoing letters of all divisions,
1909-36; copies of contracts for furnishing supplies to the Indians
and related papers, 1930-85; accounting papers, 1932-35; and other
records. 3,253 feet. Accession 250.

Motion-picture film pertaining to Alaska. 2 units. Accession
282.

Maps and atlases dealing chiefly with tribal lands, reservations,
land allotments to individual Indians, and rights of way through
Indian lands, 1830-1937. 16,693 items. Accession 409.

Indian Commissioners Board

Correspondence, information files, and reports, 1911-33. 27 feet.
Accession 246,

Mines Bureau

Motion-picture film portraying mining operations and related man-
ufacturing processes. 518 units. Accession 290.

Miscellaneous records, 1917-84, including files of the Explosives
Regulation, Explosives, Coal Economics, and Petroleum Divisions
of the Mines Bureau; the Coal Division of the Foreign and Domes-
tic Commerce Bureau; and the United States Fuel Administration,
the Joint Information Board on Minerals and Their Derivatives,
the Bituminous Coal Commission, the Federal Fuel Distributor, and
the United States Coal Commission. 488 feet. Accession 308.

Motion Pictures Division
Motion-picture film portraying early construction work on the
Grand Coulee Dam and other subjects. 8 units. Accession 298.

National Park Service

Records relating to the acquisition, division, and sale by the
Government of land in the District of Columbia, 1791-1913; records
of public buildings and grounds authorities of the Distriet, 1791-
1918 records pertaining to the construction and maintenance of the
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State, War, and Navy Building and the Washington Monument,
1871-1921; records of commissions in charge of the erection of statues
and memorials in the District and elsewhere, 1882-1927; and records
pertaining to Rock Creek Park, 1890-1918. 3810 feet. Accessions
294 and 320,

Records of official social functions held at the White House and
of the President’s official day, 1897-1919, and a catalog of the White
House collection of Presidential china, 1921, 11 feet. Accession 295.
_ Records of disbursements made for the National Commission on
Law Observance and Enforcement, 1929-31. 8 feet. Accession 296.

Correspondence concerning temporary positions, 1916-33. 3 feet.
Accession 317,

Records of the Potomac Company and the Chesapeake and Ohio
‘Canal Company, 1785-1900. 89 feet. Accession 378.

Reclamation Bureau
Miscellaneous records, 1928-33. 2 feet. Accession 316.
Photographs pertaining to irrigation and reclamation projects,
1902-36. 30,000 units. Accession 384

DEPARTMENT OF AGRICULTURE

Office of the Secretary

Orders relating to the disposal of noncurrent records, departmental
organization, office routine, and the like, 1895-1935. 2 feet. Ac-
cession 223,

_ Correspondence and other papers, 1879-1930. 1,975 feet. Acces-
sion 234.

Agricultural Economics Bureaw

Photographs ill_ustrative: of the work of the Bureau and various
aspects of rural life and farm economy, 1908-37. 4,399 units. Ac-
cession 229,
. Correspondence of agencies that preceded the Bureau, 1915-292;
nspection certificates and daily market news bulletins concerning
fruits and vegetables, 1915-83; examination reports and inactive
licenses issued under the Warehouse Act, 1918-37; and findings of
the Secretary of Agriculture under the Grain Standards Act, 1933-35.
1,004 feet. Accession 319.
Animal Industry Bureaw, Tuberculosis Eradication Division

Monthly summary reports from the Charlestown, W. Va., office,
1920-30. 1 foot. Accession 219.
Entomology and Plant Quarantine Bureau

Records relating to the importation of nursery stock, plants, and

- =y . e ?
seeds, 1919-37. 199 feet. Accessions 224 and 242.

™ .

Correspondence of the Bureau of Entomology, 1883-1924. 368
feet. Accession 344.
Farm Security Administration

Sound recordings of dramatic programs prepared for radio broad-
casting. 102 units, Accession 326.
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Food and Drug Administration
Advertising material for foods, drugs, and various medicinal
preparations and devices, 1933-37, 10 feet. Accession 243,
Correspondence, reports, and other records of the Bureau of Chem-
istry and of the FFood, Drug, and Insecticide Administration pertaining
to the enforcement of the Food and Drug Aect, 1907-29. 692 feet.
Accession 406.

Forest Service

General correspondence, memoranda, and other records of the Office
of the Chief, 1886-1915: records of the Branches of Silviculture,
Research, Lands, Aequisition, Operations, and Grazing, the Division
of Forest Products, and the Law, Forest Reserves, and Editor’s Offices,
1897-1936; engineering and administrative files of Regional Office No.
7 (Eastern Region), 1914-35; and other records. 383 feet. Accessions
236, 343, 345, and 375.
Plant Industry Bureaw

Correspondence and other records of various divisions and offices
pertaining chiefly to seed distribution and to investigations concerning
seeds, pomology, crop diseases, nematology, genetics, biophysics, plant
nutrition, and soil fertility, 1885-1932. 1,760 feet. Accession 217.
Soil Conservation Service

General correspondence files of the Soil Frosion Service and the
Soil Conservation Service, 1933-36. 368 feet. Accession 309.

Weather Bureaw

Correspondence of the Signal Service, 1870-91, and of the Weather
Bureau. 1891-1912; meteorological records of the Surgeon General’s
Office, 1819-92, the Smithsonian Institution, 1840-73, the Signal Serv-
ice, 1870-91, and the Island of Guam, 1902-8; and miscellaneous
records. 3,069 feet. Accession 293.

DEPARTMENT O COMMERCE

Census Bureauw

Motion-picture film entitled “Counting the Jobless,” pertaining to
the National Unemployment Census of 1937, 3 units. Accession 349.
Coast and Geodetic Survey

Depth sounding records, 1859-95, and magnetic observations made
at Honolulu, 1929-30. 9 feet. Accessions 222 and 313.

Blue prints and tracings of plans of Survey buildings, 1870-1925,

and aunotated printed nautical charts with manuseript revisions,

1903-34. 1 foot and 2,225 maps. Accession 311.

Correspondence of the Office of the Director, 1915-29, and of the
Division of Hydrography and Topography, 1924-29. 3 feet. Acces-
sion 312

Triangulation records of the Mississippi River are from Cairo, 111,
to New Orleans, La., 1929. 4 feet. Accession 314.

Fisheries Bureaw
Correspondence, veports, and other records concerning fisheries,

1905-36, mcluding files of international fisheries commissions, 1908-11
and 1922-32. 11 teet. Accession 358.
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) DEPARTMENT OF LABOR
Children’s Bureaw
) 1\:[0(.1911-{)5&{11’0 film pertaining to child welfare. 10 units. Acces-
stons 251, 252, and 265,
Immigration and Naturalization Service
) Apph(;at‘lm_ls of aliens seeking to establish legality of residence
in the United States, with related papers, 1929-37. 475 feet. Aec-
cession 270.

S PR oo : ; :

Congspondencc relating to immigration, warrants, appeals, and
expenditures, 1906-21. 1,996 feet. Accession 325.
Labor Standards Division,

Motion-picture film entitled “Stop Silicosis.” 2 units. Accession
238.
Labor Statistics Burean

Wage and hour schedules submitted by industrial establishments.
é\-’;ih lists of reporting establishments, 1924-33. 82 feet. Accession
Employment survey schedules, 1933. 10 feet. Accession 268.

INDEPENDENT AGENCIES

Advisory Committee on Fducation

Records of conferences, statements submitted to or issued by the
Committee, and staff reports, 1937-38. 4 feet. Accession 231.
American Battle Monwments Commission

Sound recordings of addresses made at the dedication of an Ameri-
can war memorial in France in 1937, 10 units. Accession 346.
Farm Credit Administration

Motion-picture film portraying Governor W. I. Myers and other
subjects. 1 unit. Accession 254.

Motion-picture film entitled “Cooperative Wool From Fleece to
Fabric.” 3 units. Accession 879,
Federal Emergency Relief Administration

Correspondence concerning requests for velief and complaints
against relief administration, 1934-35. 224 feet, Accession 297.
Federal Housing Administration

Motion-picture film illustrating the planning and construction of
three low-cost houses. 4 units.  Accession 272.
Federal Reserve System

Sound recordings of the dedication ceremonies of the Federal Re-
serve Building. 2 units. Accession 233.
Federal Trade Commission, Radio and Periodical Division

Radio continuities and published advertisements, 193438, 140
feet. Accession 403,
Fir Production Board

Records, 1917-19, 140 feet. Accession 299.
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Maritime Comamvission

Records of the former United States Shipping Board, including
correspondence and other papers concerning general affairs, planning
and statistics, training of men for sea service, port and harbor
facilities, protection of ships, exports and imports, vessel movements,
the acquisition and operation of vessels, and other subjects, 1916-25,
and records concerning the return of Scandinavian and Duteh ships,
1918-24. 1,004 feet. Accession 249.

Records of the former Shipping Board Merchant Fleet Corporation,
including correspondence and other papers of the Washington, district,
and foreign offices of the Division of Operations, 1917-31, of the Inter-
national Freight Corporation, 1920-22, and of the foreign offices
of the United States Lines, 1921-26; correspondence and reports of
special agents engaged in making investigations, 1917-26; and
papers relating to insurance claims, 1917-35. 5,958 feet. Accession
372,

National Archives

Motion-picture film recording a test of a film cabinet. 1 unit.
Accession 341.

National Emergency Council

Motion-picture film entitled “The Plow That Broke the Plains.”
2 units,  Accession 281.

Motion-picture film entitled “The River.” 9 units. Accession 403.

National Labor Relations Board

Correspondence concerning air-line pilots’ cases, 1934. 1 foot.
ssion 20 (addition).

jons of regional labor board panels, 1933-35. 1 foot.
Accession 168, part 2.

Smithsonian Institution

News reels and other motion pictures relating to Col. Charles A.
Lindbergh. 12 units. Accession 261.

Miscellaneous meteorological records, 1646-1891. 40 feet. Acces-
sion 357.
Social Security Board

News reels pertaining to old-age pensions and unemployment
Insurance. 2 units. Accession 239,

Veterans' Administration
Papers relating to closed pension claims. 220 feet. Accession 12
(adcition).

Veterans’ Administration, Medical and Hospital Service
Correspondence, case histories, and other records of the Surgeon
‘General’s Office concerning the supplying of artificial limbs and

trusses to war veterans, 1861-1930. 365 feet. Accession 334.

Veterans’ Administration, National Homes Service

“Members’ jackets” and other records of the New York State
Soldiers’ and Sailors’ Home (now a Veterans® Administration Fa-
cility) at Bath, N, Y., 1877-1929. 68 feet. Accessions 307 and 333.
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Works Progress Administration

Motion-picture film portraying activities of the Administration.
127 units. Accession 330. )
~ Motion-picture film entitled “Shock Troops of Disaster” pertain-
ing to the New England hurricane of September 1938. 1 unit. Ac-
cession 350,

Works Progress Administration, Federal Music Project

Sound recordings of musical programs and addresses.
Accessions 331, 377, and 387,

91 units..

Works Progress Administration, National Youth Administration
T1\:’[(){:.10n—plct‘m'e film entitled “Youth Also Serves” pertaining to the:
New England hurricane of September 1938. 2 units. Accession 354.
o JUDICIARY

Court of Claims

Documents filed in litigation that is now terminated, 1855-1923,
and records accumulated in the preparation of a roll of Cherolkee:
Indians, 1906-9. 9,975 feet. Accession 407,

United States District Court for the Southern District of Ohio

Records of the former United States Circuit Court at Chillicothe,,
Oliio, pertaining to the proposed trials of Aaron Burr and Harman
Blennerhassett, 1805-8. 1 foot. Accession 376.

PRIVATE GIFTS

Motion-picture film entitled “Our Own United States”—presented.
by Warner Bros. Pictures, Inc. 13 units. Accession 235,

Bound recordings of Shakespearean piays broadeast during July-
August 1937—presented by the Columbia Broadcasting System, Inc..
16 units. A ion 259. T

Motion-picture film entitled “The New York Hat,” made in 1912—.
presentecd by Mary Pickford. 1 unit. Accession 264,

Sound recordings of an eyewitness deseription of the Hindenburg
disaster at Lakehurst, N. J., May 6, 1937—presented by Burridge D.
Butler. 10 units. Accession 279. ’ ' '
~ Motion-picture film portraying President and Mrs. Franklin D.
Roosevelt attending Easter services, April 12, 1936, and the annual
egg-rolling on the White House lawn, April 18, 1936—presented by
Helen (+. Patton. 1 unit. Accession 291.

Motion-picture film portraying scenes during the international
crisis of September 1938—presented by Movietone News, Inc. 1 unit.
Accession 315.

Motion-picture film portraying vartous military activities durine-
the World War—ypresented by the School of Medicine of the U niversit?
of Colorado. 83 units. Accession 318, o

Motion-picture film portraying scenes in The National Archives,
made in 1937—presented by Paramount News. 1 unit. Accession
824,

Motion-picture film portraying scenes in connection with a con-
ference at the White House concerning the international crisis,
September 27, 1938—presented by Movietone News, Inc. 1 unit.
Accession 327. '
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Motion-picture film entitled “The Declaration of Independence”—
presented by Warner Bros. Pictures, Inc. 2 units. Accession 340.

Motion-picture film portraying scenes of the Lincoln Ellsworth
Antarctic expedition, Hawaiian and Alaskan scenes, ruins of Indian
villages, and other subjects—presented by the National Geographic
Society. 13 units. Accession 347.

Motion-picture film entitled “People of the Cumberland”—pre-
sented by Frontier Films. 2 units. Accession 355.

Motion-picture film of Admiral Richard E. Byrd’s Antarctic
expeditions, 1928-30 and 1933-35, and of his North Pole and trans-
Atlantic flights of 1926 and 1927—presented by Admiral Byrd. 564
units. Accession 373,

Motion-picture film portraying scenes at Arlington Cemetery,
November 11, 1938—presented by Movietone News, Inc. 1 unit.
Accession 874, '

APPENDIX III

‘PROFESSIONAL PUBLICATIONS BY MEMBERS OF THE NATIONAL
ARCHIVES STAFF DURING THE FISCAL YEAR ENDING JUNE 30,
1939

Dororuy AwpavcH, Division of Cataloging
Motion pictures and the future historian. American archivist,
9:106-114 (Apr. 1939).

Provre C. Brooxs, Division of Independent Agencies Archives
Report of the secretary of the Society of American Archivists.
American archivist, 2: 53-58 (Jan. 1939).

Sovox J. Buck, Director of Publications

The status of historical bibliography in the United States. Inter-
national Federation for Documentation, 14th conference, Oxford,
1938, Transactions, 1: 46-49 (1938).

Das Nationalarchiv der Vereinigten Staaten von Nordamerika.
Arelivalische Zeitsehrife, 45: 16-33 (1939).

The services of The National Archives to historical research.
International Congress for Historical Sciences, 8th, Ziirich, 1938.
Commaunications présentées, 1172 (1938).  Abstract.

Review of T'he historical records of Novth Carolina, vol. 1, by the
Historical Records Survey. North Carolina historical review,
15: 400 (Oct. 1938).

R. D. W. Coxnor, Archivist of the United States
The necessity for cooperation between National and State archival
agencies. [llinois libraries, 20: 16-18 (Dec. 1938).

JEsse S. Dovaeras, Division of War Department Archives

Guide to 7he Washington historical quarterly and The Pacific
Northwest quarterly, 1906-1938. Pacific Northwest quarterly,
29:839-416 (Oct. 1938).

Jeremy Pinch and the War Deparvtment. OQregon historical quar-
terly, 39:429-431 (Dec. 1938).

Matthews’ adventures on the Columbia: A Pacific Fur Company
document. Oregon  historical quarterly, 40:105-148 (June
1939). Edited.

Review of Carbine and lance: The story of old Fort Sill, by Cap-
tain W. S. Nye. Pacific Northwest quarterly, 29:320-329
(July 1938). .

Review of John Phoenin, Esq., the veritable Squibob: A life of
Captain George H. Derby, U. S. A., by George R. Stewart.
Journal of the American Military Institute, 3:50 (spring 1939).

83
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Davio C. DuNtway, Division of Classification

The California ¥Food Administration and its records in The Na-
tional Avchives. Pacific historical review, 7:228-238 (Sept.

1938).
Note on records of the California Food Administration in the Ban-
croft Library. Pacific historical review, 8:105 (Mar. 1939).
Roperr A. Basr, Division of Classification
Business enterprise in the American Revolutionary era. New
York, 19388, 387 p. (Columbia University, Studies in history,
economics and public law, no. 449.)

P

Perey S TFuweein, Chief of the Division of Independent Agencies
Archives
The avchives of the United States Government: A documentary
history. Mississippi Valley historical review, 26:67-70 (June
1939).
W. Neww Fraxxux, Division of Veterans' Administration Archives
Review of Dawn of Tennessee Valley and Tennessee history, by
Samuel C. Williams. American  historical review, 43:887
(July 1938).
Review of Old froniiers: The story of the Cherokee Indians from
earliest times to the date of their removal to the West, 1838, by
John P. Brown. Jowrnal of southern history, 5:107 (¥eb. 1939).

Heraean R. Frus, Division of Maps and Charts

Pioneer economy of Sakhalin Tsland. Zconomic geography,
15:55-79 (Jan. 1939).

A series of population dot maps of colonial America. dnnals of
the Association of American Geographers, 29:73 (Mar., 1939).
Abstract.

Brss Guenn, Division of Cataloging

Internal improvement in South Carolina, 1817-1828, Washington,
D. (., 1938, xiv, 22, 633 p. Edited in collaboration with David
Kohn.

Wayne C. Grover, Division of War Department Archives

Review of And so to war, by Hubert Herring. Jouwrnal of the
American Military History Foundation, 2:165 (fall 1938).
Curster L. Guras, Division of Classification
The United States Grain Corporation vecords in The National
Archives. Agricultural history, 12:347-354 (Oct. 1938).

.

Prwre M. Haser, Chief of the Division of Reference

The records of southern history. Jouwrnal of southern history,
5:3-17 (Feb. 1939).

Review of dndrew Jackson: Portrait of a Presi
James.  Journal of southern history, 4:525 (Nov. 1938). _

Review of Dawn of Tennessee Valley and Tenne history, by
Samuel C. Williams, and of Life and times of Ldward Swanson:
One of the original pioneers who with General James Robertson
founded Nashville, Tennessce, 1779, by William H. McRaven.
Mississippi Valley historical review, 25:562-564 (Mar. 1939).

fent, by Marquis
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Roscor R. Hirw, Chief of the Division of Classification

Los Archivos Nuacionales en Wiashington. Congreso Internacional
de Historia de Amdérica, 2d, Buenos Alves, 1937, [Publications,)
5:137-144 (1938). '

Dr. James Alexander Robertson. Jowrnal of Mississippi history
1:137 (Apr. 1939). Note. ’

Dy, James Alexander Robertson, 1873-1939. Hispanic American

historical review, 19:127-129 (May 1939). Editorial.

[ Bibliographical note on the Nicaragua-Honduras boundary dis-
pute.| Hispanic American historical review, 18: 556 (Nov, 1938),

Reviews of Bolivar and the political thought of the Spanish Amenr-
ican revolution, by Victor Andres Belaunde; of 7'he golden cen-
tury of Spain, 1501-1621, by R. Trevor Davies; and of Politics
of modern Spain, by Frank E. Manuel. Annals of the American
Academy of Political and Social Science, 198:156, 205, 207
(July 1938). ’ S

Reviews of T'he republics of South America. A report by a study
group of the Royal Institute of International Affairs, by Philip
Guedalla, chairman, and associates, and of America’s stake in in-
ternational investments, by Cleona Lewis and Karl T. Schlotter-
beck.  Hispanic American historical review, 18:378, 386 (Aug.
1938).

Reviews of Legends of the Spanish Southiwest, by Cleve Hallen-
beck and Juanita H. Williams, and of Indians of the Rio Grande
Valley, by Adolph Bandelier and Edgar Hewett. Pacific his-
torical review, 7:280, 380 (Sept., Dec. 1938),

Review of A history of Argentina, by Ricardo Levene, edited by
W. 8. Robertson. Political science quarterly, 53:626 (Dec.
1938). ’ '

Orrver W. Hormrs, Chief of the Division of Interior Department
Archives

The evaluation and preservation of business archives. American
archivist, 1:171-185 (Oct, 1938).

Erperr Huser, Division of War Department Archives

Commissary General of Purchases, Journal of the American Mili-
tary History Foundation, 2: 239 (winter 1938).

Dorsexy W. Hype, Jr., Director of Archival Service

Principles for the selection of material for preservation in public
archives. American Library Association, Public documents,
1938, p. 335-341.

The mtegration of work with archives and historical manuscripts.
Library journal, 64:539-541 (July 1939).

Reviews of Palwography and archives; a manual for the archivist
and student, by H. G. T. Christopher. Library journal, 63:783
(Oct. 15, 1938) ; American archivist, 2: 115-118 (Apr. 1939).

Review of Annual report of the Librarian of Congress, 1938.
Library journal, 64:317 (Apr. 15, 1939).

Darras D. Irving, Chief of the Division of War Department Archives

The French and Prussian staff systems before 1870. Jowrnal of the
American Military History Foundation, 2: 192-203 (winter 1938).

Review of The history of militarism, by Alfred Vagts. Jowrnal of
modern history, 10: 559 (Dec. 1938).
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W. L. G. Josra, Chicf of the Division of Maps and Charts
Federal surveys and maps [in 1938].  American year book, 1938, p.
256-259.
HernaN Kamw, Division of Intervior Department Archives
Review of Les Archives de UEtat en Belgigue de 1930 a 1936,
Ameriean archivist, 2:46 (Jan. 1939).

Arraur E. Kovnervy, Chief of the Division of Repair and Preser-

vation

Essentials in the repair and preservation of public archival and pri-
vate manuseript material. American Library Association, Public
docianents, 1938, p. 420-429. _ _ _

Repair and preservation in The National Arvchives. American
arehivist, 1: 111-117 (July 1938). )

Preserving paper records in The National Archives. Paper in-
dustry and paper world, 20 : 544-547 (Aug. 1938). _

Repair and preservation of records in The National Archives.
Journd of documentary reproduction, 2:68-T5 (Mar, 1939).

The preservation of records. Technical Association of the Pulp and
Paper Industry, Papers, 22:337-341 (June 1939).

Haroro Lawson, Division of Interior Departmend Archives

Review of Dansk Arkivvesen, by Axel Linvald, American archi-
visty 2: 47-49 (Jan, 1939).

Pavr Lewisson, Chief of the Division of Labor Department Avchives

Review of T'he etiquette of race velations in the South: A study in
social control, by Bertram W, Doyle.  dmerican historical review,
48:955 (July 1938).

Reviews of T'he collapse of the Conjederacy, by Charles H. Wesley,
and of Recollections of war and peace, 1861-18G8, by Anna P.
Siviter, Mississippi Valley historical review, 25:428; 26:97
(Dec. 1938, June 1939). _ _ .

Reviews of Your money and yowr life, by Gilbert Seldes, and of
American veqionalism, by Howard W. Odum and Harry I8 Moore.
Social education, 2: 4435 3:£20-222 (Sept. 1938, Mar. 1939).

Gastox L. Lirroxn, Division of Interior Department Arehives
Reviews of A political history of the Cherokee Nation, by Morris L.
Wardell; of Quanah, the eagle of the Comanches, by Zoe A, Tilgh-
man; and of Phe Apache Indions, by Frank C. Lockwood.
Chronieles of Ollahoma, 16:378; 17:106-108, 238 (Sept. 1938,
Mar., June 1939).

Carn L. Loxxe, Division of Classification

London merchant interest in the St. Dominigue plantations of the
émigrés, 1793-1798. American historical review, 43: T95-802
(July 1938).

Review of Le Président de Brosses et PAustralie, by Alan C. Taylor.
Ameviean historieal review, 44: 614 (Apr. 1939),

Review of Mississippi: A quide to the Magnolia State, by the Federal
Writers’ Project. Jowrnal of Mississippe history, 1:129-131
(Apr. 1939).
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Newsan F. McGrirr, Division of Reference
The’ llt't.]e; bool f_rf’tmdas‘ Hobbies, May 1939, p. 100.
}:‘}%‘;1 is a book?  Wilson bulletin jor librarians, 18 597 (May

Jares R. Mocxk, Division of (lassification
The lost files of the Creel Committee of 1917-19. Public opinion
warterly, 8:5-29 (Jan. 1939). Written in collaboration with
edric Larson.
The four minute men. Quarterly journal of speech, 95:97-11
! > men.  Quarterly journal of speech, 25:97-112
(Feb. 1939). Written in_collaboration with Cedrie Larson.
Activities of the Mexico section of the Creel Committee, 1917-1918.
Journalism quarterly, 16:136-150 (June 1939).  Written in col-
laboration with Cedric Largon.

Tuoxas M. Owex, Jr., C'hief of the Division of Veterans' Adminis-
tration Archives
[Annual] report of the national historian. American Legion, 20th
annual national convention, 1938, Reports, 83-89; P-rzf;eeede'-n.g&
143-148 (76 Cong., 1 sess., 2. Doc. 40. 1939). ’
[Sﬁﬁg—mu;ual] rf})orl's of national historian.  American Legion,
1onil executive committee meeting, Digest of minutes. Nov.
1938, p. 49; May 1939, p. 37. B SRt Wy Mistbisay Moy
How department commanders and adjutants can aid in promoting
the Legion’s historical program. American Logion department
commanders’ and adjutants’ conference, Jigest Tsf minutes Nov
1938, p. 51-53. : A

Orea P. Pavmer, Office of the Director of Publications
Abstracts of archive publications: Eastern Europe. American
itgg.givmﬁ, Lo167-170;5 2:65-68, 141-144 (July 1938, Jan., Apr.
The hisi'm'y of Furopean archival literature. _American archivi
2:69-84 (Apr. 1939). PRI, Sy

Jares H. Roxawp, Division of the Federal Register
Publication of Federal administrative legislation. George Wash-
ington University law review, 7: 52-02 (Nov. 1938).

Vervon D. Tare, Chief of the Division of Ph j j
. s, C'hie he Divisi votographic Archives
and Research ! G

Peculiarities of microphotographic procedure. International Fed-
eration for Documentation, 14th conference, Oxford, 1938, 7'rans-
actions, 1:135-137 (1938).

The present status of equipment and supplies for microphotogra-
phy: A report prepared for the Committee on Scientific Aids to
Learning. 1938, 62 p. (Jowrnal of documentary reproduction,
vol. 1, no, 3, pt. 2.) J

Journal of documentary reproduction, vol. 1, no. 3-vc

L of document pre ol 1, no. 3-vol. 2, no. 2
(1938-39). Edited. ’ ’

Review ;}1 7 {w xhl‘;fa.-n;i&ft. Southwest, 15421794 : An annotated bibli-
ograpry, by Henvy R. Wagner. dmerican historical review
44:920"(Oct. 1938). - ' -
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Trevrricx P. Toop, Division of War Department Archives
The knife and club in trench warfare, 1914-1918. Journal of the
American Military History Foundation, 2:139-153 (fall 1938).

Armon R. Wricrr, Division of Classification

Sources for Ohio World War history in the papers of the Food
Administration in The National Archives. Ohio archwological
and historical quarterly, 47:355-362 (Nov. 1938). )

The Aranda memorial: Genuine or forged? Hispanic American
historical review, 18:445-460 (Nov. 1938).

Records of the Food Administration: New field for research.
Public opinion quarterly, 3:278-284 (Apr. 1939).

APPENDIX IV

REPORT ON THE WORK OF THE SURVEY OF FEDERAL ARCHIVES
FOR THE FISCAL YEAR ENDING JUNE 30, 1939, BY THE ASSOCIATE
NATIONAL DIRECTOR OF THE HISTORICAL RECORDS SURVEY IN
CHARGE OF THE INVENTORY OF FEDERAL ARCHIVES IN THE
STATES .

The work of the Survey of Federal Archives, which operated from
January 1936 to June 30, 1937, as Federally Sponsored Project No.
4 of the Works Progress Administration, was continued during the
fiscal year 1939, as in the preceding fiscal year, by a group of State
projects under the sponsorship of The National Archives or local
mstitutions and by units of the Historical Records Survey. At the
end of the year the work was being performed in 16 States by State
projects, and in 20 States by units of the Historical Records Survey.
In the remaining States the work was either completed or had been
transferred to projects in other States for completion.

For purposes of administration Philip M. Hamer, Chief of the
Division of Reference of The National Archives, continued to serve
without pay as Associate National Director of the Historical Records
Survey in charge of the undertaking. Coordination and supervision
of the work in the States was continued by a small staff in Washing-
ton, members of which had been transferred to the Historical Records
Survey in the preceding year upon the termination of the Survey
of Federal Archives as a Federal project. During the year this staff,
with offices in the National Archives Building, was reduced by resigna-
tions, transfers, and necessary quota cuts from 10 to 6. Upon the
resignation of Arthur R. Kooker as chief editor in August 1938, hig
duties were assumed by Elizabeth Edwards, who was later designated
by the Administrator of the Works Progress Administration as as-
sistant archivist with the duties of chief editor and administrative
asgistant for the staff.

Relatively little surveying remained to be done during the year
except in California, Maine, and Virginia, where important units of
the Department of the Navy had not previously been covered, and in
a few other States where records of the Works Progress Administra-
tion and some small agencies had not been described. Nevertheless,
during the year the records of 905 additional agencies were rveported
upon; these were located in 5,672 rooms in 925 buildings, and consisted
of 50476 series amounting to 175,075 linear feet. The total number of
agencies covered by the Survey to June 30, 1939, amounts to 29,703.
The records of these agencies were located in 58,840 rooms in 24,536
buildings and were reported upon as 839,419 separate series amounting
in volume to 5,050,273 linear feet. The Post Oftice Department, with
964,861 linear feet of records, had by far the greatest quantity, and
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this does not take into account the records of many smaller post
offices that were not surveyed. The Department of the Treasury
ranked second with 772,505 linear feet; the Department of War was
third with 581,167 feet ; the Department of Agriculture (including the
Agricultural Adjustment Administration) was fourth with 815,945
feet; the Federal courts were fifth with 292,091 feet; the Department
of the Navy was sixth with 251,179 feet; and the Works Progress
Administration, although only 4 years old, was seventh with 235,921
linear feet.

The major work of both the Washington and the State staffs during
the year was the preparation of the Inventory of Federal Archives in
the States. This Inventory is based on information contained on more
that 800,000 forms now on file in The National Archives, each of
which is descriptive of one of the separate series of records surveyed.
It is estimated that this /nventory, when completed, will occupy ap-
proximately 80,000 mimeographed pages. Of these, about 56,000
pages will be required to describe the records of the executive depart-
ments and the Federal courts; 13,000 pages for those of three emer-
gency relief agencies, the Civil Works Administration, the Federal
Emergency Relief Administration, and the Works Progress Admin-
istration; and 11,000 pages for those of all other independent
agencies. By the end of the fiscal year the Washington office had edited
for final typing and for mimeographing a little over half of the pages
of this Inventory. Of the Inventory for the Federal courts and
the executive departments (exclusive of the Post Office Department),
about 55 percent had been approved for mimeographing, 20 percent
more had been edited by the Washington staff for revision and final
typing in the States, and 25 percent remained to be edited by the
Washington staff. Of the Inventory for the emergency relief agencies,
only 8 percent had been approved for mimeographing, about 20 percent
was in intermediate stages, and approximately 72 percent was not yet
edited. About 20 percent of the /nwventory for the other independent
establishments had been approved for mimeographing, 15 percent was
in intermediate stages, and 65 percent was not yet edited. Some 194
volumes of the Inwentory, containing about 16,000 pages, had been
mimeographed and distributed by June 30, 1939. )

Although the various State projects in operatlon during the year
placed their main emphasis on completing the survey and publishing
the /nventory, some of them were able to carry on related activities
without delaying their major undertakings. Several projects assisted
various agencies of the Government in putting their records into bet-
ter order or in preparing indexes of particular groups of records. The
Louisiana project, under the direction of Stanley C. Arthur, was par-
ticularly active in organizing the records of Federal relief agencies in
that State at the request of Works Progress Administration author-
ities, and similar work was completed during the year by the project in
Mississippi and was begun by that in New York City. In addition the
Louisiana project undertook to translate despatches of Spanish gov-
ernors of Louisiana and Spanish land grants and other records of an
old United States land office now housed in the State Capitol at Baton
Rouge. The Massachusetts project, under the direction of J. W.
McElroy, compiled information from ship registers in a number of
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ports and published such information in mimeographed form for
Barnstable and Plymouth customs districts and the port of Dighton-
Fall River. Similar work on ship registers and enrollments was
undertaken by projects in Maine, New Hampshire, Rhode Island,
Connecticut, Louisiana, and California but had not reached the point
of publication by the end of the year.

Toward the end of the fiscal year under review, plans were being
discussed for dealing with the field records of the short-lived Civil
Works Administration, which ceased to exist in the spring of 1934.
Custody of its field records, amounting to more than 53,000 linear
feet, was vested first in State emergency relief administrations and
later, on October 14, 1938, in the Works Progress Administration.
Under the proposed plans local projects sponsored by The National
Archives would be organized in each State to operate under the ad-
ministration of the Historical Records Survey and to utilize the in-
formation already collected by the Survey of Federal Archives for the
purpose of determining what records of the Civil Works Adminis-
tration still exist, segregating those without permanent value or
historical interest for disposition, and taking necessary steps for the
preservation of the remainder. In formulating these plans the work
of arranging records already done by State projects was of con-
siderable help.

Pamwr M. Hamzr.




APPENDIX V

REPORT OF THE SECRETARY OF THE NATIONAL ARCHIVES COUNCIL
FOR THE FISCAL YEAR ENDING JUNE 30, 1939

The National Archives Council is an agency of the Government
created by the National Archives Act, approved June 19, 1934. Its
functions are to “define the classes of material which chall be trans-
ferred to the National Archives Building and establish regulations
governing such transfer”; to “advise the Archivist in respect to regula-
tions governing the disposition and use of the archives and records
transferred to his custody”; and to approve before they are transmitted
by the Archivist to Congress all lists or deseriptions “of the papers,
documents, and so forth (among the archives and records of the Gov-
ernment), which appear to have no permanent value or historical
interest, and which, with the concurrence of the Government agency
concerned, and subject to the approval of Congress, shall be destroyed
or otherwige effectively disposed of.”

The membership of the Council is composed of the Secretary of each
executive department or his alternate, the Chairmen of the Senate
and House Committees on the Library, the Librarian of Congress, the
Secretary of the Smithsonian Institution, and the Archivist of the
United States. There were four changes in the membership of the
Council during the year. Two resulted from the resignations of the
Honorable Homer S. Cummings as Attorney General, and the Honor-
able Daniel C. Roper as Secretary of Commerce, and the appointments
of the Honorable Frank Murphy and the Honorable Harry L. Hopkins,
respectively, as their successors. Dr. Herbert Putnam retired as
Librarian of Congress and was succeeded by Mr. Archibald Mac-
Leigsh, The fourth change was occasioned by the death of the Honor-
able Claude A. Swanson, Secretary of the Navy, who was succeeded
on the Council by the Honorable Charles Edison, Acting Secretary of
the Navy. ) . )

No meeting of the Council was held during the year, but 85 lists
of useless papers submitted by the Archivist to the individual members
of the Council were approved by them for transmittal to Congress
by the Archivist,

) ! Trap Pace.
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APPENDIX VI

REPORT OF THE SECRETARY OF THE NATIONAL HISTORICAL
PUBLICATIONS COMMISSION FOR THE FISCAL YEAR ENDING JUNE
30, 1939

The Commission lost two of its original members during the year
with the retirement of Dr. Hunter Miller, Historical Adviser of the
Department of State, and Col. Oliver L. Spaulding, Chief of the
Historical Section of the Army War College. Dr. Miller’s place on
the Commisgion was taken by Dr. Cyril Wynne, Chief of the Divi-
sion of Research and Publieation of the Department of State, whao
was designated by a departmental order of August 1 as Historical
Adviser of the Department “for the purpose of representation on
the National Historical Publications Commission.” Col. Spaulding’s
place on the Commission was vacated with his retirement from the
Army effective June 30 and will be filled by his successor as Chief
of the Historical Section of the Army War College, Col. Robert
Arthur.

The recommendation of the Commission for the compilation, edit-
ing, and publication of doeumentary material relating to the ratifica-
tion of the Constitution and the first ten amendments thereto, which
was submitted to Congress on March 17, 1936, moved a few steps
closer to comsideration in both Houses of Congress. Representative
Kent T. Keller introduced in the House of Representatives on Feb-
ruary 9 a bill, H. R. 4010, to authorize the Archivist of the United
States, under the supervision of the Commission, to cause to be col-
lected, edited, and issued as a Government publication, in not more
than six volumes, the material considered by the Commission to be
appropriate for inclusion in the proposged work. A similar bill was
introduced in the Senate as S. 1410 on February 16 by Senator Elbert
D. Thomas. The bills were referred to the respective Committees
on the Library.

In anticipation of hearings on the project, the secretary of the
Commission distributed copies of H. R. 4010 to a number of libraries
and scholars throughout the country. As endorsements were received
they, together with earlier endorsements of the proposed publication
by scholars and others, were copied and listed by the States of the
endorsers. Meanwhile, at the suggestion of the elerk of the Joint
Committee on Printing, a new bill was drawn to provide for the
compilation but not the publication of the proposed work, and this
bill was introduced in the House as H. R. 5024 on March 14 by
Representative Keller. Hearings on this measure were held by the
House Committee on the Libravy on March 22, with the Commission
represented by its chairman, the Archivist of the United States, its
secretary, and Dr. St. George L. Sioussat. Mr. Thad Page, Admin-
istrative Secretary of The National Archives, was also present.

93

B



94 FIFTH ANNUAL REPORT OF ARCHIVIST

A stenographic record of the hearing together with a list of en-
dorsers of the project and extracts from some of the endorse-
ments was printed under the title, “Compiling of Manuscript
Containing Contemporary Matter Relative to the Constitution”
(20 p.); and on June 29 the Committee on the Library reported the
bill to the House and recommended its passage. Copies of the hear-
ing were distributed just before the end of the year to the members
of the Commission and to all endorsers of the project, and copies of
the printed report (76 Cong., 1 sess., H. Rept. 997) were sent to
the members of the Commission. The bill was placed on the Union
Calendar as No. 415 and no further action was had on it during the
fiscal year.

Another historical publication was suggested to the Commission
during the year. On April 17, Representative Lawrence Lewis, of
Colorado, recommended that certain original maps and papers of Lit.
Zebulon Montgomery Pike, which were confiscated by Spanish au-
thorities in 1807 and were returned to this country a century later,
be reproduced in facsimile in the original size and issued as a Gov-
ernment publication. Some correspondence concerning this proposal
was carried on during the year and the matter will be referred to the
Commission at its next meeting.

Provision has been made in the budget of The National Archives
for the fiscal year 1939-40 for the appointment in the Office of the
Director of Publications of a “research expert” whose duties will
include the making of general studies and surveys of the historical
value of material in the archives of the Federal Government from
the point of view of suitability for publication; the making of
studies and surveys of the historical publication projects of the
Federal Government and of others insofar as they may include
Federal archival material; and the planning and directing of the
compilation of bibliographies of documentary historical publications:
and lists of Federal archival material available in printed form.
It is expected that this appointment will enable the Archivist to
comply with the request of the Commission “to bring up to date
the survey of 1908 of the historical publications of the Government’”
and to assemble information “on methods of distributing historical
publications and on the future plans for the publication of his-
torical documents by the Government departments.”

Soren J. Buck.
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PUBLICATIONS OF THE NATIONAL ARCHIVES
TO JUNE 30, 1939 :

Annual Report of the Archivist of the United States, first, 1934/3b-.

fourth, 1937/38. 1936-39. (Publ. nos. 1, 5, 8, 10.)

Bulletins

No. 1. The Nutional Archives of the United States. Nov. 1936
13 p. (Publ no. 3.)

No.2. The Conference of Archivists at Chattanooga, December 28,
1935; Problems of American Archivists, by Theodore C. Blegen.
Nov. 1936. 10 p. (Publ. no. 4.)

Cireulars

No, 1. The National Avchives of the United States. Sept, 1936,
[8 p.] (Publ no. 2.)

No. 2. Rules and Regulations for the Use of Records. Dec, 16,
1936. [4 p.] (Publ. no 6.)

No. 3. The Murals in The National Archives, Barry Faullner,
Artist. Apr. 1937. [8 p.] (Publ. no. 7.)

No. 4. How The National Archives Serves the Government and
the Public. [Rev.ed.] July 1939. 16 p. (Publ no. 11.)
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DIVISION OF THE FEDERAL REGISTER

Federal Register [bound ed.], Mar. 14, 1936-June 3, 1938. 1937-38.
8 vols. in 5. Discontinued; supersedes the daily edition for the
period covered.
Federal Register [daily ed.], vol. 1-vol. 4, no. 126, March 14, 1936~
June 30, 1939.
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