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Tur Pepivext OveEr THE Soury ENTRANCE T0 THE NATIONAL ARCHIVES BUuiLpin ,

The sculpture of the pediment over the main entrance fo the National Archives Building, like other sculptural decerations of the building, is symbolie of the nature of a.deposi:

tory for archives. The patriarch in the center, exemplifying *“The Recorder of the Archives,” is seated on a thrane decorated with papyrus flowers, suggesting paper, and resting

upon recumbent rams, si ting parchment, two mediums on which a pation preserves its records.  On either side of the central figure are “Receivers of A

robed female figures who stand pext are bringing precious documents.  Behind each of these female figures is a conventionali
principal figures are

sroups of smaller figures gathering docuwments of lesser importance, and at the ends of the pediment are w
is the work of James Earle Frazer.

hives,” to whomthe
»d Pegasus, identified with aspiration. Flanking these
atehful dogs, symbolic of guardianship. This scalpture
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LETTER OF TRANSMITTAL

Tue NATIONAL ARCHIVES,
Washington, D. C., November 15, 1940.
T'o the Congress of the United States:

In compliance with section 9 of the National Archives Act, approved
June 19, 1934 (48 Stat. 1192-1124), which requires the Archivist of
the United States to make to Congress “at the beginning of each
regular session, a report for the preceding fiscal year as to the Na-
tional Archives, the said report including a detailed statement of all
accessions and of all receipts and expenditures on account of the said
establishment,” T have the honor to submit herewith the sixth annual
report of the Archivist of the United States, which covers the fiscal
year ending June 30, 1940.

Respectfully,
R. D. W. Connor, Archivist.
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SIXTH ANNUAL REPORT OF THE ARCHIVIST
OF THE UNITED STATES

At 3:20 on the afternoon of June 13 the telephone rang.

«This is the War Department. We have ready for transfer to
The National Archives the last group of the Engineer Corps maps
we have been sending to you for the past 2 years. We must provide
s’pace for the National Defense Commission, and these maps will have
_ to be out of our puilding by 4:30 this afternoon. Can you send for
them right away?”

This hurried request set in motion the accessioning machinery at
The National Archives. A brief conference among members of the
staff arranged the details, and in 15 minutes the first of the two
trucks required for the shipment, with the laborers aboard, was roll-
ing out of the National Archives Building to the depository, which
was 2 miles away; the men to conclude the shipping arrangements
with the War Department and to supervise the loading of the records
were on their way by taxicab to the depository; and other workers in
the National Archives Building were preparing to receive the records
when the trucks came back.

By 4:30 the entire shipment had been carefully loaded and both
trucks were on their way back to the National Archives Building.
A half an hour later—less than 2 hours after the transfer request
was made—the maps had been cealed in the fumigating vaults and
were undergoing the first phase of the treatment accorded. all records
received in the building.

Not all transfers of records to The National Archives are made
under such pressure, fortunately, but the establishment is now so Or-
ganized and geared that it can cope efficiently with such emergencies
when they occur. That emergencies of this and of a similar nature
may be expected increasingly in the months to come seems inevitable
in the light of the part The National Archives has already been
called upon to play in the national defense program. Some examples
of the assistance given this program will be set out on the following
pages, enough perhaps to show that a Government archivist 1s far
from being a cloistered scholar concerned only with dusty volumes
and papers but is rather an official who can and does contribute to
the efficient functioning of the Government.

. The emergency transfer of maps described above was only one of
~ many transfers during the year occasioned more or less directly by
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Among them were many shipments to
noncurrent records of diplomatic and con-
» countries, made in pursuance of a general pro-
transfers instituted by the Department of State in
cords that had been stored for many years in aireraft and
rpedo factories, navy yards, and other military and naval reserva-
tions; and records of other expanding Government agencies that
needed more space for their activities. One transfer during the year
was the result of a chain of circumstances: the Haley Garage had
to be razed to make way for the new War Department Building;
before this could be done records of the Maritime Commission in
the garage had to be removed to the White House Garage, where
other Maritime Commission records were stored; but before they
could be removed space had to be made available for them; and so,
in order to set in motion this series of transters, some of the Mari-
time Commission records in the White House Garage were offered
for transfer to The National Archives.
~ For records worth keeping over long periods of time or perma-
_nently The National Archives provides in its building a haven where
they are protected from injurious atmospheric conditions, insects,
dirt, fire, and theft, and where, if such an unhappy eventuality should
ever come to pass, the successive floors of concrete and steel would
provide a degree of resistance to aerial bombardment comparable to
that afforded by new archival structures in Europe built with such
hazards in mind. But many Government records are not worthy of
permanent preservation, and in connection with them The National
Axchives performs another service to agencies overcrowded with rec-
ords. By reporting to Congress records without administrative value
or historical interest, and thus in effect recommending their disposal,
and in certain instances by himself authorizing the disposal of such
records, the Archivist aids in clearing accumulations of valueless
papers from valuable office or storage space. A large proportion of
the records the disposal of which was authorized during the year
emanated from agencies directly concerned with national defense.
More important than this indirect contribution to the efficiency of
Government agencies by helping them to solve their space problems
is service rendered by The National Archives in making readily avail-
able to Government officials records in its custody or data derived
from such records that are useful in connection with the national de-
fense program. One of the principal uses made of noncurrent records
by Government officials is that of determining what was done in a
given situation in the past and on that basig deciding what to do, or
perhaps what net to do, in a similar situation existing at present.
In a world at war, therefore, officials are turning their attention
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tice regarding the enforcement of the food and fuel control law of
1917 and those relating to an investigation of the grain trade by the
Bureau of Markets and the Federal Trade Commission ; and awaiting
transfer at the end of the year were records of investigations of food
consumption and of retail meat distribution by the Department of
Agriculture. Few aspects indeed of America’s World War activity
both before and after April 6, 1917, are unrepresented in records
now in The National Archives and available for consultation.

As the world situation became more and more tense during the
fiscal year under review, calls for records in The National Archives
or for information to be found in them tended to parallel and in some
cases to anticipate the occurrence of events similar to those of a quar-
ter of a century ago. With the gathering of war clouds in Europe,
for example, came requests for information regarding the repatria-
tion of Americans, war-risk insurance, pay and bonuses to the crews
of merchant vessels entering war zones, violations of neutrality laws,
and American treatment of belligerent nationals. When the German
liner Columbus was scuttled, records relating to the treatment of
distressed alien belligerent seamen were in demand. As the Nation
began rearming, records regarding shipbuilding, the utilization of
forest products, and other matters of procurement were examined,
as were records dealing with such matters as the war-time recruiting
and examination of licensed marine personnel, food prices during
the war, and the Allied purchasing program in the United States;
and information on the establishment, organization, functions

, and
operations of many of the World War agencies was much in der

mand.
Considerable attention was given also to records relating to the regis-
tration of enemy aliens, the ownership of certain publications, and

e

the enforcement of laws against sabotage, espionage, and other
subversive activities.

Because many of the requests for service received from Govern-
ment agencies should not, in the public interest, be revealed indis-
criminately, the Archivist, as long ago as June 24, 1938, issued
instructions that “All requests for records or
from whatever source, are to be treated as strictly confidential and
the fact that any such request has been made or any such service
has been furnished is not to be divulged without the specific authori-
zation of the Archivist.” This restriction is especially important
where matters relating to national defense and other activities of
the Government of a confidential character are concerned because
papers on a given subject are very often requested far in advance
of any official action, and in many instances even the fact that a
matter is under consideration would be of considerable importance
to someone whose interests might run contrary to those of the Gov-

for services on records,
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. :tWﬂi‘ghthGu'I"S;fthéfe:is no blackout here. Anyone, hum%)le.or.glzea_t,
may ask for information from the records and may obtain 1t, if 1t‘ is
 available. There was no difference in the care and promptness with
~ which data on birth and citizenship were provided for scores of per-
sons whose parents or who themselves were born abroad and with
which photographs of World War Liberty Loan posters and excerpts
from World War Signal Corps films now in The National Archives
were provided for use in the March of Time film, “The Ramparts We
‘Watch.” Nor was service limited to citizens or residents of the
United States, for communications in answer to inquiries were sent
to persons in South America, Europe, and Asia.

More significant than the fact that The National Archives is open
for business is the fact that free and objective research can be carried
on within. Xven though private research during the year, like Gov-
ernment requests, reflected the world situation, no Government agency
prescribed what research could be done, what words could be written.
Many of the searchers were engaged in studying the relations between
the United States and one or more nations of the Western Hemisphere.
Some were concerned with the workings of the Government in war
time. . Several studied housing activities of the Emergency Fleet
Corporation during the World War, one examined the Food Adminis-
tration as a propaganda agency, and two others investigated the
activities of the Committee on Public Information and produced a
volume on the subject. The countries in Europe or elsewhere today
in which persons can freely study the records of and write a volume
about the ministry of propaganda in a recent war are few indeed.

One final observation should be made about the place of The
National Archives in the national defense program. No institution
1s stronger than its personnel. Although there were few professional
archivists in the United States when The National Archives was es-
tablished in 1934, today, as a result of the experience acquired during
the intervening years and of intensive study of archival economy, The
National Archives has on its staff specialists competent to deal with all
phases of archives administration—transfer and storage, appraisal and
disposal, repair and preservation, arrangement and description, and
service—and with problems peculiar to maps, sound recordings, and
photographic material. The knowledge of these experts and their

technical advice will in the future as in the past be at the disposal
of the Nation.

THE NATIONAL ARCHIVES BUILDING

The space for the storage of records in the National Archives
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stack space, which was completely bare both of steel floors to divide it
into stack areas and of stack equipment of any kind, remained un-
changed throughout the year; this space has an estimated capacity
of 64,975 cubic feet of document area.

The rest of the storage space in the building, which is used for
maps, motion-picture films, and sound recordings, was fully equip-
ped at the beginning of the year under review. Stack areas for the
storage of maps have a document area of 48,188 cubic feet and are
equipped with large map cases, which rest on their own bases in-
stead of on stack uprights. The motion-picture films and the sound
recordings are stored in special vaults provided with elaborate equip-
ment that has been described in previous reports. As a temporary
expedient one of the stack areas equipped with shelves has been
assigned for the storage of acetate, that is, noninflammable or
“safety,” motion-picture films, and another has been assigned for
the storage of other photographic archives.

The installation during the year of the shelves referred to above
completed the last existing contract for the provision of storage
equipment for the building. This does not mark the completion of
the equipment of the building, however. Of the total of 2,098,687
cubic feet of document area in the building, only 795,645 cubic feet
or 38 percent has been fully equipped with shelves and containers;
1,077,151 cubic feet or 51 percent has been equipped only with shelves
and therefore, until containers are provided, can be used for the
permanent storage of bound volumes only, although the shelves can
be used for the temporary storage of material in bundles and photo-
graphic archives; and 225,891 cubic feet or 11 percent, which has
neither containers nor shelves and consists merely of floor space, is
useful only for the storage of file cabinets, boxes, and the like. Thus,
62 percent of the storage space in the National Archives Building re-
quires further stack equipment before it can attain more than a
limited usefulness. The proportion of the storage area of the build-
ing filled with records and the proportions of the storage area une-
quipped, equipped with shelves, and equipped with shelves and
containers are shown on the diagrams on the opposite page.

Some steps have already been taken toward obtaining the equip-
ment needed. Plans and specifications were being prepared at the
end of the year for the containers to be used in the stack areas now
equipped with shelves. These new containers are being designed to
open at the top and one side so that the records can be stored and
removed more easily than is possible with the trays now in use, which
open only at the top. In addition, plans and specitications have been
drawn up for converting the unequipped stack space referred to above
into dark rooms and storage areas for photographic archives of various
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work was well along at the end of the year.
also taken to eliminate potential fire hazards in
¢ and to assure the prompt and eflicient control of any fire
joht occur despite these precautions. The operation of the air-
nditioning system, which controls the temperature, humidity, and
chemical content of the air, approached much closer to ideal condi-
tions during the year than during any other previous period of opera-
tion, a fact attributable in part at least to the installation of new
units for pre-heating the air taken into the building and the use of
a more satisfactory type of air filter. To provide a more accurate
check on the operation of the air-conditioning system, stack areas in
which records are stored were equipped with recording hygrothermo-
graphs, which relieved members of the stafs of the custodial divisions
from making periodic determinations of temperature and humidity.

SURVEYS OF FEDERAL ARCHIVES

With the filing at the close of the last fiscal year of summary re-
ports concerning the records of many of the agencies of the Govern-
ment in Washington, the preliminary survey of Federal records in
the District of Columbia, which had been carried on during the pre-
ceding 5 years, may be said to have come to an end. This survey was
designed to provide The National Archives with information on the
volume of the records, the depositories in which they were stored, the
state of their preservation and arrangement, the hazards to which they
were exposed, the impediments to work in the depositories, and, so.
far as possible, the volume that would probably be transferred from
time to time to The National Archives. It disclosed the existence
in over 6,500 depositories or rooms of a total of nearly 3,000,000 cubic
feet of Government records, many of which could not be readily used
and some of which were seriously endangered because of the conditions
under which they were stored. This survey provided the most ade-
quate picture that has ever been obtained of the status of Federal
records in the District of Columbia, and by focusing attention on them
resulted in better care being given to some of them,

The Government record situation in Washington changes rapidly,
however. New records are created and, together with old ones, are
transferred to The National Archives or are disposed of as useless
papers; and record-creating agencies are themselves established, reor-
ganized, consolidated, or abolished. In one case, for example, 98
percent of the records of an agency are now in different depositories
than those in which they were originally surveyed. Xven so, the
broad outlines of the record situation of the Government remain rela-
tively constant, and the data recorded by the survey are of continuous

and permanent value in connection with many phases of the work of
The National Archives.
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 APPRAISAL AND DISPOSAL OF RECORDS

The machineyry of Government produces a seemingly endless flow
of records,which, if allowed to accumulate indefinitely,would inevitably
slow down the working of the machinery if they did not stop it alto-
gether. Legislation regarding the disposal of public records is neces-
sarily strict, however, to prevent the alienation or destruction of
material of value, and The National Archives has, since its establish-
ment, performed an important role by assisting in determining what
records appear to be worth preserving.

The laws governing the disposal of Government records and the
place of The National Archives in the process were more clearly defined
during the fiscal year 1940 by the passage on August 5, 1939, of “An
act to provide for the disposition of certain records of the United States
Government,” which is printed in appendix I of this report. This
act requires heads of agencies having in their custody noncurrent rec-
ords believed to have no administrative value or historical interest
to the Federal Government to submit to the Archivist lists and samples
of such records. If he finds that the records are appropriate for dis-
posal, the Archivist, with the approval of the National Archives Coun-
cil, reports the fact to Congress, which refers the matter to a joint
committee for consideration. If the joint committee agrees with the
findings of the Archivist, it so reports to Congress and its report,
including the lists, is published. The head of the agency having the
custody of the records may then dispose of them by sale, by de-
struction, or by transfer “to any State or dependency of the United
States of America or to any appropriate educational institution, li-
brary, museum, historical, research, or patriotic organization therein,
that has made application to him therefor, through the Archivist of the
United States.” If Congress adjourns before the joint committee has
acted on any reports submitted by the Archivist 10 days or more before
the end of a session of Congress, the Archivist is himself empowered
to authorize the agency to dispose of the records in question, and he is
further empowered to authorize the disposal of such records reported to
him during a recess of Congress as “have the same form numbers or
form letters or are of the same specific kind as other records of the
same agency previously authorized for disposition by Congress.” The
act also contains provisions permitting the Archivist, under certain
safeguards, to dispose of records in his custody that are “without per-
manent value or historical interest to the Federal Government,” and to
authorize the immediate destruction of any valueless records reported
to him that “are a continuing menace to human health or life or to
property.”

Under the provisions of this act and those of the National Ar-
chives Act relating to the disposal of records, The National Archives
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_ gppraised 99,749 items on lists submitted during the fiscal year 1940.

Because of the elimination of duplicate :1tems thrqu.ghlﬂ‘m S-oilic:};dg%
tions described below, the items apprms_ed comprl‘se‘c 1 ; 11 L?rl'mw of
records fully as great as did the 7 32639 'n'ems, (Lppz 2}15@ c " QT; tho
fiscal year 1939. There were 6,835‘ items {}Wﬂlltll.l% ft.pp-l‘us;@é the
beginning of the year, 48,361 ad(‘;htlonal items 1“ zlzllepoqf ’(;nl
15447 items remained to be appraised at the end 0 he 3ie¢ n.t Mwe;);j
040 items of those appraised—about six-tenths of 1 percent :

' ion by th hivist because of their admin-
. for retention by the Archivist
recomimen(ed ! a result of work

istrative value or historical interest; but, usual'ly as of work
of the appraisers, several times that number of items were withars

from the lists by the agencies that had reported them before the

1 ists were completed. ‘
reports on those lists were . .
. "~"%the1' items reported as useless by Government agencles were with

drawn from the lists by the agencies 1n order

to effect consolidations

of the items. Formerly most agencies placed ltems on disposal lists

as they came to their attention, but during the llasf- ig;vﬂye:;f:lpai?ﬁ
especially during the fiscal year 1940, agencies mxl(_a“ en g oup! t?)
similar or related items so that a single item on 2 ist maf I o to
all forms having a given number and falling betwegl‘ cer ,a.nzci ;ion
in the possession of all subdivisions of an agency. ‘ n ?;m“gth;h‘ew
during the year, for example, the Tl-ezlstll'y Depmﬁne{ S
1,978 items from lists ah‘eady. slubmltted and submitted 11

1 ering the same material. o

ltegls Cg(i‘:at a%,sist-ance in effecting these cgnsohdatlons z)l?dl (S)fsﬁ(‘)’?_
greater assistance in appraising items rapidly were SCth 1‘u.. e1 ow
ing which records of an agency are to be preserved and which are t

 be eliminated regularly. These schedules have been worked out by

The National Archives in cooperation with various agencies as.ztll pztllrz
of its policy of facilitating the disposal of useless }’ecordds ¥; 1N; :
rainimum of effort on the part of both the agencies and ‘1he -
tional Archives. In compiling such schedules the pm’nmples. ol-
lowed are the same as those that are applied to the ap}‘)ra‘lsal olf 1.tf‘mi
reported for disposal, that is, such factors as th_e physma.l dth_) 1(:&1;:3

of the records, the duplication of the information contained 1n the 1,

the extent to which the records are routine, and the space occuple.ct

by them are taken into account. When guch factors are lfnoz;n,t }ie
is possible to reach judicious conclusions as to 'Whet»heiﬂn or '1‘1t oL the
records are likely to have sufficient value for e1t¥1er ad 5111}51 :t 1;eir
or research purposes to justify the expense involved 1

_ preservation.

Among the agencies that were active du.ring the year 11} pll epf@ﬁﬁ
schedules or otherwise evolving systematic prograns for the r n
tion and disposal of records were the Treasury, Agrlcul}.ture, fE{L‘hg
Navv Departments and the Wark Proiects A dmimistration.
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Treasury Department set up an advisory committee on the disposal
or retention of tax returns, which consisted of representatives of the
Bureau of Internal Revenue, the Central Statistical Board, and The
National Archives; and officers of the Coast Guard met with a repre-
sentative of The National Archives to plan a broad and continuing

program for the disposal of records of that agency. The Central
Statistical Board also assisted in appraising statistical items on the
schedule for the Agricultural Marketing Service, which was prepared
during the year. With the assistance of The National Archives, the
Work Projects Administration is developing a program for the se-
lection, microfilming, and disposal of records of the Civil Works
Administration, the Federal Emergency Relief Administration, and
the Work Projects Administration. Where it was not possible to
work out schedules, other useful tools for appraisal, such as files of
sample documents and information about authorizations for disposal
given in the past, were prepared and used.

A measure with important implications not only for appraisal and
disposal work but also for Government record keeping in general was
introduced in the House of Representatives on June 7 by Represent-
ative Alfred J. Elliott, of California, chairman of the Committee on
the Disposition of Executive Papers. This bill, which was passed
by the House on June 17, proposes to authorize a Government agency
to photograph records on microfilm and, if the photographing is done
in accordance with standards of quality approved by the National
Bureau of Standards and the microfilms are properly stored and can
readily be used, to report the original records to the Archivist for
disposal. The Archivist would be empowered to authorize the dis-
posal of such records provided Congress had previously authorized
the agency to dispose of records of the same kind. Another impor-
tant provision of the bill would give to microfilm copies niade under
conditions prescribed above the same force and effect as the original
records would have had and would permit certified or authenticated
copies thereof to be admitted in evidence on the same basis as the
original microfilms.

ACCESSIONS

The flow of records into The National Archives continued during
the fiscal year 1940 at about the same pace as had been maintained
during the two preceding fiscal years. Approximately 53,840 cubic
feet, of records of all kinds were transferred to the custody of the
Archivist in 200 separate accesslons, as compared with 60,123 cubic
feet in 192 accessions in the fiscal year 1989. The accessions included
records from the United States Senate, the White House Office, all 10

1The bill became a law on September 24, 1940 (Public, No. 788, 76th Cong.)
+he text of the act is orinted in appendix I of thisg report.

ACCESSTONS 15

 executive departments, 1 Federal court, and 18 other agencies,
and private gifts of motion pictures or sound recordings from 15
gources. The largest quantity of records received from any one

agency was 11,524 cubic feet from the Department of J ustice. SGY‘
eral agencies whose records have not heretofore been represented in
The National Archives transferred material during the year. Note-
worthy among them were the Interstate Commerce COIIlI.Il'l:%SlOH and
yarious congressional comnittees that had kept records distinct f.rom
the centralized legislative archives, including the Senate Committee

on the Judiciary, the special committee of the Senate appointed in
1938 to investigate campaign expenditures, and the joint committee

_appointed in 1938 to investigate the Tennessee Valley Authority.

Many officials in charge of the current record systems of their

 agencies are finding it desirable to make periodic transfers to The
 National Archives of records that have become administratively in-

active. The regular and systematic transfer of such records per-
mits the record administrator to concentrate his attention on the
current business of his agency and enables The National Archives to
integrate them with other records of the same agency in its custoclly
<o that the entire group of inactive records can be serviced as a unit.

Transfers of this kind were made during the year, for example, by

seven units of the Department of Agriculture, the Claims Division

_ of the Department of Justice, the General Land Office, the National

Park Service, the Bureau of Marine Inspection and Navigation,

_ the Commission on Fine Arts, and the Veterans’ Administration.

Most of these transfers were of records of the last decade; for this
period there were also received during the year records of the Wash-

ington offices of the National Recovery Administration, 1933-36;
_ Civil Works Administration census schedules of part-time farming in
1933 monthly reports from superintendents of Civilian Conservation
~ Corps camps in State and local parks, 1933-87; records of the Fed-

_eral Coordinator of Transportation relating to an investigation of
~ railroad company unions, 1933-36; and records pertaining to the

cattle-buying program of the Federal Surplus Commodities Cor-
poration, 1934-35.

Records of feld establishments of the Federal Government were
received in considerable quantities during the year, some of them from
the Washington offices of the agencies, which had assembled them in
the past, and others directly from the field offices. Among them may

~ be noted the correspondence of the surveyors general in the Old
_ Northwest, 17971856, received from the General Land Office ; records

of ‘American consular and diplomatic posts in 20 countries; and rec-
ds of the Marine Corps expeditionary forces in Haiti, 1914-34, and
Nicaragua, 1926-33 (formerly stored in Philadelphia). Other
d records received included ohisotivalv calacterd S T 1.
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of certain marine barracks and detachments of the Marine Corps,
1812-1928; of official diaries kept by district rangers and other officials
of the Forest Service, 1906-30; of loan files of the various Regional
Agricultural Credit Corporations, 1932-37; and of regional-office files
of plans and specifications of homes insured by the Federal Housing
Administration, 1934-38. It is believed that with records of certain
types the sampling process, when properly applied, will make it
possible to conserve practically all the inherent values of files so
bulky in proportion to their probable usefulness as to make preser-
vation in full impracticable,

The volume of all accessions made during the fiscal year covered
by this report and the total volume of material in the custody of the
Archivist of the United States on June 30, 1940, are shown in the
following table:

Statistical summary of accessions

1

I Fiscal year Total to June

Sources ! 1940, cubic 30, 1940, cubie
feet feet 2
CONGress .« v v v v v v e e e e e e e 146 38, 743
United States Senate . . . . , . . ., . .. 145 3, 743
Execulive Office of the President . . . . . . . ., . . 1 218
White House Office . . . . . . . . . . . .. 1 1
Government Reports Office . . . . . . . . . |\ _______ . 215
Executive departments . . . . . , . . . RN 44, 766 156, 958
Department of State . . . . . . . . . . . . 946 11, 143
Department of the Treasury . . . . . . . . . 1, 774 20, 893
Department of War . 7, 159 31, 189
Department of Justice . e e e e 11, 524 15, 230
Post Office Department . . . . ., . . . . . . 426 887
Department of the Navy . . . 6, 965 21, 059
Department of the Interior . . 6, 464 21, 221
Department of Agriculture . . . 4, 660 14,768
Department of Commerce . 2,719 15,971
Department of Labor . 2,118 4, 597

!The agencies of the Federal Government listed are agencies as organized
on June 30, 1940, and discontinued agencies whose functions were not transferred
to other agencies. The sources of private gifts of motion pictures and sound
recordings during the year ave given in appendix TIT.

? All types of material ave covered, including 887 cubic feet of maps and atlases,
861 cubic feet of motion pictures and sound recordings, and 1,019 cubic feet of
still pictures; each of these special types of material is further analyzed in the
other tables below. Deductions totaling 154 cubie feet have been made in this
column for diminutions of records during the year. See the section on diminutions
below.
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Statistical summary of accessions—Continued
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For footnotes see p. 16,

Fiscal year | Total to June
Soureces ! 1940, cubic 30, 1940, cubic
fest feat 2
Judiciary 4 2,623
Court of Claims. e e e e e 4 2, 449
District Court for the Distriet of Columbia . . . ... ... ... .. 167
Distriet Court for the Eastern District of North
Carolina . e e e e e e e e e 6
Distriet Court for the Southern District of Ohio ... ._._____ 1
Other agencies . . . . . . . . . . 8, 925 85, 628
. Advisory Committee on Education B IO 3
American Battle Monuments Commission . 5 5
Bituminous Coal Commission . . . . . . . . |eocceoooo oo 5
Coal Commission . B PO 175
Conservation and Administration of the Public
Domain Committee . . . . . . . . . . . . leooooo__.. 8
Council of National Defense . B 461
Federal Coordinator of Transportation 26 26
Federal Council of Citizenship Training . . . . [cooeeonaoon 2
Federal Deposit Insurance Corporation . . ., . | oo ... 90
Federal Fuel Distributor. . . . . . . . . . . oo 1
Federal Loan Agency . 6 13
Federal Security Ageney . . . . . . . . . . eceoooo_.. 379
Federal Trade Commission. . . . . . . . . locoocoeaan. 120
Federal Works Agency . 250 455
Fine Arts Commission. . . . . . . . 18 64
Fir Production Board . . . . . . . . . . . . |l 100
Food Administration. . . . . . . . . . . . o 10, 819
Food Purchase Board . 2 2
Fuel Administration. . . . . . . . . . . . . ... 1, 539
Grain Corporation™. . . . . . . . . . . . . | 4,915
Indian Trade Office . . . . . . . . . . .« . oo .. 36
 Tndustrial Commission B I 1
 Interstate Commerce Commission . G 2, 383 2,383
Joint Commission for the Completion of the
Washington Monument and the Washington
National Monument Society . . . . . . .« |ooeomeooos 15
Joint Information Board on Minerals and Their
Derivatives e e e e e e e e 9
Maritime Commission . 3, 495 15, 358
Mediation Board . e 115 115
Mediation and Coneiliation Board . . . . . . |eocoeocun-. 43
National Archives e e e e e e 31 32
National Commission on Law Observance and
Enforcement . B SRS 133
National Labor Relations Board . . . . o . o dooonoe . 125
National Recovery Administration 2, 100 5, 603
Pacific Railways Commission . 2 2
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Statistical summary of accessions—~Continued

Fiscal year Total to June
Sources ! 1940, cubic 30, 1940, cubie
feet feet?
Other agencies—Continued.
President’s Commission on Economy and Effici-
ency T 123
President’s Organization on Unemployment
Relief . . . . . . o o000 252
Public Information Committee . . ., . . . . . 16 191
Railroad Administration. . . . ., . . . . . |________ 3, 489
Railroad Labor Board . . . . . . ., . . . . . 12 332
Sinking Fund Commissioners . B P 1
Smithsonian Institution . . . . . . . . . . . 151 182
Special Adviser to the President on Foreign Trade |__....___.__. 90
Sugar Equalization Board . o e 195
Tariff Commission . . . . . . . . . . . | ______ 20
Veterans’ Administration . . . . . . . . . | 313 35, 162
War Industries Board . . . . . . . . . . . | _____ 2, 360
Wheat Director . . . . . .. . .. ... |.______ 194
53, 830 249, 168
Privategifts . . . . . . . .. ... ... ... 10 59
Total . . . . . . . ... .. ... .. . 53, 840 249, 227

For footnotes see p. 16.

In addition to the material actually received there were at the
close of the year about 23,946 cubic feet of records approved for trans-
fer and about 2,628 cubic feet of records offered but not yet approved
for transfer. Brief descriptions of all records received during the
year are printed in appendix IIT of thig report.

Maps and atlases—The collection of maps and atlases, administered
by a separate technical division of The National Archives, was com-
posed of 36,689 archival maps and 188 atlases on June 30, 1939, and
was increased by 15,550 maps and 126 atlases during the year. Of
these, 11,635 items were received from the Office of the Chief of
Engineers, thus completing the program, begun in 1938, of transfer-
ring some 17,000 items for the period 1812-94. Most of the other
material added to the collection was received from the War, Justice,
Navy, and Interior Departments, and from the Interstate Commerce
Commission. A few of the additions were items segregated from
textual records previously transferred to The National Archives.

Many of the maps received during the year are significant in show-
ing the development of transportation in the United States. Maps of
the Chesapeake and Ohio Canal segregated from records received
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from the National Park Service show such features as the 'proposed
‘,‘“f!k?a,linement of the Canal at Harpers Ferry in 1803, the detal'ls of the
Jocks near Washington about 1830, and property ownership along

the Canal between Georgetown and Cumberland. Among the maps

 from the Office of the Chief of Engineers are many showing roads

and road surveys, including maps made in connection with internal im-

_ provements programs between 1802 and 1836, the Pacific wagon road
_ surveys of 1857, and military route surveys in the Far West between
1870 and 1890. For railroads there are maps of early surveys and

reconnaissances by Army engineers in the Kast, 1828-35, and maps
resulting from the Pacific Railroad Surveys, 1853-56, most of which

_were received from the Interior Department. A fe“f maps of these
. Surveys were received from the War Department, whlcb ha<'i directed
_ the Surveys and had transferred most, but not all, of .thelr records
_to the Interior Department in 1865. Thus related materials that have

been separated for 75 years have now been brought together, Map-
ping activities of European military topographlcal burezu.ls both in
European and in colonial areas are reflected in maps I'ecelved‘ .from
the War Department, and maps pertaining to Alaska, Hawgu, the
Panama Canal Zone, the Philippine Islands, and Puerto Rico are

included among those received from the Interior Department.

The additions to the map and atlas collection in The National

_ Archives during the fiscal year 1940 and the quantity of material in
__ the collection on June 30, 1940, classified according to character and
. agencies of derivation, are shown in the two tables below:

Additions to the map and atlas collection during the fiscal year 1840

Sources a%{\%tg?edd glgxlgg;c Pﬁ}gf)gd Iggt‘élsl Atlases ’ilgggl;
maps coplies

- United States Senate . . . . . 12 T IR SRUU SO 2
Department of State . . . . . 2 1 3 O IO 6
Department of the Treasury . A P 8 _6 ...... 21
k Department of War . . . . . 4, 950 367 | 4,880 | 1, 682 72 |11, 951
Department of Justice . . . . 13 1 17 10 ..o 41
Department of the Navy . . . 26 13 120 31 3 }93
Department of the Interior . .| 1, 108 222 881 452 49 | 2,712
- Food Administration . . . . . 19 21 76 26 ... 142

Interstate Commerce Commis-
sfon ., . L, 304 20 166 113 2 605
~ Veterans’ Administration . . .| oo | . .. L RN B 3
Total., . . . . ... .| 6431 645 | 6,154 | 2,320 126 (15, 676
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Quaniity of malerial in the map and atlas collection of The Nuational Archives on
June 30, 1940

Ms. and | Photo- : i . m

Sources ar}ggt%ted rzcrgll))ll(ugc Pﬁgrt)gd { Lg‘:g&‘ Atlases {tgfli‘;

United States Senate . . . . . 667 16 509 | 1, 382 711 2, 645

Department of State . . . . .| 1,722 236 938 627 59 | 3, 582

Department of the Treasury . i PO 8 6 e . 21

Department of War . . . . .| 8, 144 882 | 7,135 | 2, 831 101 119, 093

Department of Justice . . . . 13 1 17 10 ... 41

Department of the Navy . . . 26 13 120 31 3 193

Department of the Interior . . |12, 850 4,222 | 2,791 | 1,708 76 121, 647

Department of Agriculture . .| 1,920 188 1) T SRR 2,119

Department of Commerce 2, 222 : B I R SO 2, 225
Conservation and Administra-
tion of the Public Domain

Committee . 36 e 36

Food Administration . 54 37 138 112 2 343
Interstate Commerce Commis-

siom . ... ... ... .| 304 20 166 | 113 2 605

Veterans’ Administration . . . SN 2 R N 3

; |
Total. . . . . . ... 127, 965 | 5,618 |11, 836 I{ 6, 820 314 E52, 553
!

Motion pictures and sound recordings—These materials, like maps
and atlases, are preserved and administered by a separate technical
division. To the 1,546,241 running feet of motion-picture film and
331 sound recordings in The National Archives at the beginning of
the fiscal year were added 2,872,370 running feet of film and 3433
recordings.  Most of the motion-picture ilm received during the year
came from Government agencies, but 20,926 running feet of film
were received as gifts from 11 donors. Of the sound recordings,
3,383 were transferred by Government agencies and the remaining
50 were gifts.

The collection of motion pictures taken by the Army Signal Corps
to illustrate activities of the American Expeditionary Forces and
other events of the first World War comprises the largest and one of
the most significant accessions of the year. Other motion pictures
dealing with the World War received during the year include prop-
aganda pictures of the Food and Fuel Administrations and a pic-
ture pertaining to the dedication of American war memorials in
France in 1937. Another group of motion pictures and a series
of 3,353 sound recordings, received from the Smithsonian Institu-
tion, pertain to the sign language, music, and dialects of various

ACCESSIONS 21

Iﬁdiqn tribes. The gifts from nongovernmental sources include a
ik ¢ * o i ’ . . M N . L ny “ »
&mup of silent pictures of Presidential inaugurations, 1897-1925
B

and two recent documentary films, “The Forceps Operation and

. 13
Episiotomy” and “Men and Dust.’ . '
The quantities of motion pictures and sound recordings received

during the fiscal year 1940 and the total quantities in the custody

of the Archivist on June 80, 1940, classified according to tll'le sot;rces
1 - -1 qr « d 1 v tables o) v
from which they were drawn, are shown in the two tables below

Molion-preture film

Fiscal year 1940, | ‘Total to June 30,
Sources running feet | 1940, running feet t
i'~’;Executi'UG Office of the President 4, 042 14, 844
White House Office. . . . . . . . . . .. 4, 042 lg, gg?
Government Reports Office . . . . . . . leooooianaas , 802
Executive departments 2,789, 132 8,683, 167
Department of State . D P S é?, ggg
Department of the Treasury. . . . . . . . 29, 720 , "50’ 38;3
Department of War e 2, 749, 526 i 4, o
Department of Justice . P PSS 61, o
Post Office Department. . . . .&. . . . . 60(2 1‘)4, i
Department of the Navy . . . . . . . . . 2:?@ 4;0, o
Department of the Interior . . . . . . . . 9, 020 162, o
Department of Agriculture . . . . . . . . |eoaeaaooan , 9.25
Department of Commerce. . . . . . . « . ecommanooann o
Department of Labor. . . . . . . . . . . jaceaeaioaooo \
Other agencies 58, 270 284, 299
- American Battle Monuments Commission. 24, 000 3;, ggg
Federal Loan Agency. A D , 4
- Federal Reserve System . . . . . . . . leeoooooooo. :
p 0
Federal Security Agency 2, 000 é é , ?gg
Federal Works Agency . . . . . + . « o lemcoaaana- %E)‘ ¢ 2, o
Food Administration . e ‘3)00 1, i
Fuel Administration . . . . . . . . . . . ; 4, o
National Archives . AN SO )
: 9, 963
Smithsonian Institution. . . . . . . . . . 31, 000 39
2, 851, 444 3,872, 310
Private gifts e e e 20, 926 480, 109
Total e e i 2,872,870 4,352, 419

! Total after diminutions have been deducted; see the section below on diminu-
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Sound recordings

Piann] vac Total to

PRI
Department of State . . . . . . . . ..o 3 3
Department of the Treasury . . . . . . . . . . . . .. 9 10
Department of Agriculture . . . . . . . . . .o L 102
American Battle Monuments Commission . . . . . . . . 12 22
Federal Loan Agency I IR, 35
Federal Reserve System . . . . . . . . . . .00 eeeaaian J 2

Federal Security Agency . . . . . . . . . . . . ... 6 | 6

Federal Works Ageney . I 91
Smithsonian Institution 3, 353 3, 353
3, 383 3, 624

Private gifts. . . . « « o . . o .o 50 130
Total 3, 433 3, 754

1potal after diminutions have been deducted; see the section below on diminu-
tions.

Still pictures—The collection of still pictures, consisting chiefly
of photographic prints, lantern slides, and negatives, is also admiu-
istered by a separate technical division. Although the special equip-
ment designed for the permanent preservation of such materials
has not been installed as yet, nevertheless 51,802 items were added
during the year to the 87,504 items in the collection on June 30, 1939.
Most of these items were transferred during the year by the agencies
that had accumulated them, but a few of them, such as a group of
prints and negatives of the Bureau of Aeronautics showing experi-
mental activities at the Navy flying fields at Dayton and Akron,
1921-28, were segregated from textual records received during pre-
vious years. One especially noteworthy accession of the year is the
Matthew B. Brady collection of negatives of Civil War photographs,
which was purchased by the War Department in 1874. Another
important group consists of about 5,600 photographs illustrating the
survey, construction, and operation of the Alaska Railroad and var-
ious other phases of life in Alaska, 1908-30.

The additions to the still-picture collection during the fiscal year
1940 and the quantity of material in the collection on June 30, 1940,
are shown in the following table according to the agencies from
which the records were derived:

DIMINUTIONS

Still piclures

Sources

Q.Department of the Treasury .
' Department of War

_ Department of the Navy. .

. Department of the Interior .
. Department of Agriculture

. Federal Works Agency .

Tood Administration .
Maritime Commission
 Veterans' Administration .

Total

DIMINUTIONS

Fiseal year
1940, items

23

et et

June 30,

Total to
1940, items

] 4
17,874 | 24,714
24,010 | 46, 047

5,892 | 58,716
________ 4,399
4, 000 4,000
________ 432
________ 963
26 26
51,802 | 139, 306

 While 53,840 cubic feet of records were being received by The

National Archives, 154

another during the year. .
_ the fiscal year is shown in the following table:
- Dimanutions

Agthori_ztc‘d for aﬂjﬁg%g{
isposition, - >
Bources é&t’lpt?ic bot stocl{\éectublc
Department of the Treasury . 4|
_ Department of the Navy . . . . .+ «|--comroromiomToTs o
_ Department of the Interior U RO, é{)-
 Department of Agrieulture . . . . o | S0 |immmm "
"lﬁDepa.rtment of Commerce . U PR 8
 Food Administration . . . . .« o ¢ s jemmsmmemoos s
Fuel Administration . . - -« o - - esmmemoel T
. Veterans’ Administration . . .+« - |-eomomoee N
‘ 24 47
Private gifts . . . . . .+ o 00 _1 R

Total .

feet were withdrawn for one reason O
The volume of all diminutions made during

e

Returned to
agency of
origin, cubic
feet

. : . A B . ’-1 0 g 1an-
About half of these diminutions in volume were of gmall qus

istratively. The rest of the diminutions

P
3

tities of records returned to the agency of origin, €
been inadvertently included in the original shipm .
cause they dealt with matters that had again become ac

Sﬁﬁdy of the records by members of the I\?at'i(mal ﬁ&rr

were made

either because they
ents of records

as a result

chives staff,

IR R B B
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had no administrative value or historical interest, and this material
was recommended to Congress for disposal. Other items, amounting
to 47 cubic feet, such as unused envelopes, letterheads, and forms,
were disposed of as surplus stock in accordance with law. A few
duplicates of Government publications were also segregated from
archival material and transferred to the National Archives Li-
brary, but the disposal of many more such publications awaits more
definitive appraisal.

REHABILITATION OF RECORDS

As in previous years all records transferred to The National Ar-
chives were fumigated and cleaned as they were received. The records
were then sent to the stacks, where their condition was examined in
the process of arranging and storing them. Records in such condition
that preservative treatment was required were noted, and programs
were worked out for their rehabilitation. Preservative treatment is
required for documents already torn, worn, brittle, or otherwise in
bad physical condition, which must be rehabilitated, and for folded
documents, which, if not already in bad condition, will become so if
they are used without first being flattened. Many of the documents
received from older agencies of the Government are folded several
times, and it will be necessary ultimately to flatten all of them.

This flattening work is done by carefully unfolding the documents,
placing them in special vaults where they are humidified by water
vapor, and then pressing them flat by machines somewhat similar to
the mangles used in home laundries. A large amount of flattening
of documents was done during the year by two groups of workers, one,
the regular staff assigned to such duties, and the other, the workers
on a WPA project. The regular staff flattened 669,274 documents,
and, although fewer documents were processed than during the pre-
ceding year because a smaller number of workers were engaged in this
activity, the production per man-hour increased slightly. The WPA
project for flattening folded documents received from the Veterans’
Administration was continued throughout the year, and, although
the number of workers was reduced from 390 to 87 in the course of the
year, no less than 54,631,307 documents were flattened. A total of
approximately 96 million documents had been processed by this project
at the end of the year.

Documents needing repair or strengthening to insure their preserva-
tion are rehabilitated in various ways, usually by lamination, which
mvolves coating the paper on each side with thin, transparent, cel-
lulose acetate foil applied under heat and pressure in a hydvaulic press.
Whenever the nature of the documents make it desirable a dull fin-
ish, instead of the usual glossy finish, is given to the foil. The
number of documents laminated during the vear was 43.762 naearlw

y
ments
_ maps mounted, d 1,
~ yolumes were repaired. o
 The quality of the paper determines to

_a pr
_ there w : :
be useful in identifying papers 1 the futur

~ tieatment.

_ negatives, erous stor
. {ives were then recommended for dispos:
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939, though the work was done
g personnel that had been increased only 1‘)y hal‘ft (')the'r‘ %0052
\ rehabilitated included 17 maps and 262 shge’ts wpaneﬁc,
and 1.329 sheets crepelined. In addition 1,810 bound
< P b

’ée times the number treated in 1

a large extent the nature of
the treatment to be accorded a document being rehabilitated, and, as
: ) L 4 - O TOgT
. oduct of the study of types of paper treated during t_h.e year,
as built up a file of 207 early American watermarks, which will
[id> 3

The photographic material received was, okt. course, zx<::f:(>1'clect spec_m]
Complete equipment for rehabilitation had not been in-
talled, but dirty photographic plates were cleaned and temporary
i Prints were made of some nitrate

pairs were made to broken ones.
ontive elwili?(i?(i):'(;slllt a dangerous storage 'problem,_mxd the nega-~
al, since the images on the
es themselves were of import.ar.xce.
The testing of motion-picture ﬁhn. for ¥1ypo conﬁte?t,.wlscloittg], ;z)cllsllf%;
and other factors related to deter{omtmn was ble]?(EllC: ec : ze )% o'y
for want of personnel, but approxnngtely. 100,000 1{uuznnft i:,éx ,)ected
_in poor physical condition was set aside for treatment. g ex[

negatives rather than the negativ

_ that most of this film will be duplicated as rapidly as possible after an
 optical printer is received.

ARRANGEMENT AND DESCRIPTION OF RECORDS

The archivist is not concerned simply Wit'h storing 1eco1dsi, I'elz?(l):;
ing them, and preventing their deteri?mtwn.‘ les chief -fiﬁfe o 1,
 once these duties have been performed, is to m‘kae them aval Ll e for
_ use by Government officials and pr‘ivate 111vest.1gat(v)r?.l lft 1502211331%2 !
the arrangement of records acco'rdmg to the prmclpl@ 211)115 q'blce 9
and the compilation of descriptions of the records that he 15 &
d Q’;ﬁzs.al'l'allgelli181lt of records according to the.prmclp%e l?f‘pr(izsi
nance means that archival groups are segregated in the ‘st‘aic xsvixccja -
ing to the agency that produced or filed t‘hem' an'd‘ ‘t.lng}tillgillcgrexiz{
possible, the original arrangement of t..he f‘ﬂes is l;yunt'a. "11(, o
stored; thus the records reflect the organization and‘. unct 1oé1 1b g ! ihe
_agencies of origin. Methods of l'eal’rang&rpent by sub%e‘c ) zqrious
nology, or even by author have been applied to recm}cs TW; ous
furopean countries with unsatisfactory results, and tley{ u(rr o v
e nerally been abandoned in favor of urra.ngen}en? accmvcl ullc ol
ﬁneiple of provenance. I\Tevertheles.?$ this pmnm‘p]ek, \; 1} .e ts;rslqs
tate, is difficult to apply in practice becausg of su}c 1 yac o Otr_
omplex nature of many agencles; the numerous changes 1
276046—41——8
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nd fv nctions that have taken place, including the trans-

- notions or whole divisions from one agency to another;
reanizations of files and changes in filing systems; and the
_disordered condition in which many records are received.

Of primary importance, therefore, for the work of arrangement
and deseription are a thorough knowledge of the organization,
functions, and personnel—in other words, the administrative his-
tory—of the agency that produced the records and a similar knowl-
edge of the history of the records. Information of this sort must, to
a large extent, be obtained from the records themselves and is gradu-
ally built up during the course of archival work, but data must be
drawn also from printed materials such as statutes, governmental
reports, and studies of Government administration. Particular
attention was paid during the past year to the assembling and organ-
izing of such information, to research into record-making and record-
keeping practices, and to the development of special bibliographies
pertaining to the various agencies. The effect of building up and
constantly adding to such a reservoir of knowledge to be drawn upon
for the various phases of the work of The National Archives is
cumulative. Much of the information so assembled is incorporated in
the guides, inventories, classification schemes, catalogs, and other
finding mediums that are prepared and is thus made generally
available.

Guides and supplements~Information designed to give the poten-
tial searcher an over-all view of the records that will enable him
to determine what material is likely to be of value to him was pro-
vided in a 303-page GQuide to the Material in The National Archives
completed during the year. This guide, which covers the records
received before December 31, 1939, entirely supersedes the first guide
to the records, published early in 1938 as an appendix to the Third
Annual Report of the Archivist, which covered the records received
before June 30, 1987, It is probable that in its turn much of this
new guide will have to be rewritten for a succeeding work as more
is learned about the records and as records related to those already
described are received. About half the records covered by the Guide
are described in detail in the main portion of it; accessions not in-
cluded in this section are listed briefly in the Guide appendix. For
each of the agencies of the Government represented in the main part
of the Guide there are a brief introductory statement concerning its
history and functions and brief descriptions of record groups, which
give information as to the type, inclusive dates, quantity, complete-
ness, arrangement, and subject matter of the records. Finding me-
diums that afford access to the records, special restrictions on the use
of records, and references to works from which further information

ARRANGEMENT AND DESCRIPTION OF RECORDS o7

¢ the agencies and their records can be obtained are also noted,
a comprehens’ive index is included. . ' ‘
To supplement the Guide, lists of accessions are 1ssue.d quitrter_ly in
ocessed form to Government officials unde_ar tpe title Natx.oqal
cchives Accessions,” and information concerning important material
ceived is also issued in the form of notes sent qufftrterly to the
ditors of scholarly journals, chiefly in the fields of history a.nd the
cial sciences. The general public is informed of. new accessions by
he brief descriptions of them printed as appendixes to the Am_wal
eports of the Archivist; the descriptions for jche l'ecords.recelved
during the fiscal year 1940 are printed as appendix 11T of this report.
rrangement.—1he principal aspects of the \Yoﬂ? of arr'angement
he arrangement of groups of archival material in relation to one
ther, the grouping of series within archival'groups, an?l the ar-
angement of disordered or unarranged material. Only in excep-
tional cases are the papers within series rearranged. In one such case
_ that arose during the year, however, hundreds of volumes of mgteoro-
_ logical records, which had been assembled in a number of dlff.erent
k _ways, were unbound and the papers were reasse'am'bled in a uniform
_ arrangement in order to make the valuable statistical dat.a that they
 contain more available for use by agencies concerned with weather
 forecasting and the conservation of water and soil rgsourcgs. Some
. rearrangement of disordered materials was accomph.shed in connec-
on with the flattening and refiling of folded material, but most of
_ the work of arrangement went hand in hand with the preparation of

. the archival reports described below.

. Avchival reports—There has been considerable variety in the types
£ finding mediums and other descriptive reports compiled f01"the
various archival groups (the main types so far compiled are deS(':mbed

he Fifth Annual Report of the Archivist, p. 22-26, and in th.e
wide to the Material in The National Archives, P. xiii)... This
; ety has resulted partly from the differences in the condition of
_ records when they are received and the extent to which they have
- ﬂlll‘éa‘dy been described and studied by former custodians and partly
_ from the variations in types of material and in the demands for serv-

_ ice thereon. When records are received in a disordered condition

_ and little is known about their nature and content (as is frequently

the case, for example, with records transferred from storagc_e), the
_ preparation of preliminary reports and lists in connection with the
ing and arrangement of material as it is placed in containers
n shelves must usually precede any more definitive Work;.when
ds are received in relatively good order and are accompanied by
ate lists or filing plans, it is often possible to proceed directly
dentification, description, and classification of series; and when
s have been svstematicallv arranoed and deserihad he formar
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custodians, the making of special types of reports designed to increase
the usefulness of particular groups or series of records can sometimes
be undertaken soon after their receipt.

During the year 22 preliminary reports, 27 identification of series
reports, 21 historical summaries, 3 classification schemes (for the
records of the Senate, the Council of National Defense, and the War
Industries Board), and several special reports were compiled. The
special reports included lists of the documents in the files of per-
fected and unperfected treaties received from the Department of
State, prepared in accordance with an agreement with the Department,
and a report on the meteorological records of the Weather Bureau, so
arranged as to indicate what data exist for any particular place at
any particular time. Reports prepared in previous years were re-
vised, when necessary, to take account of new information that had
been obtained or newly received records that belonged in groups
already described. Other work performed, which should soon result
in the completion of archival reports, included the assembling of
historical data and the arrangement, series identification, and, in some
cases, the tentative classification of series for a number of large and
important bodies of material, among them the records of the Office
of Indian Affairs, the Bureau of Animal Industry, and the Adjutant
General’s Office.

Cataloging~There were 169 units of archival material cataloged

by accessions as compared with 184 units for the previous year. Cat-
aloging by divisions of the agency was completed for records of the
Grain Corporation and for some additional records of the Committee
on Public Information received during the year. Some experimental
work preparatory to the cataloging of the records of the Senate was
also done. In all, as the result of cataloging by accessions and divi-
sions, nearly 7,000 cards were filed in the public and subsidiary cata-
logs. Special catalogs were furnished to the custodial divisions for
the records in their charge, and cards were added to these as new acces-
sions were cataloged. The compilation of a special catalog for mo-
tion pictures and sound recordings was continued with the addition
of 102 titles, for which over 4,000 cards, covering 148,858 feet of film
and 20 sound recording disks, were filed in the public and subsidiary
catalogs. During part of the year catalogers assisted in the prepara-
tion of subject-matter reviews of motion pictures, which must be
made before the pictures can be cataloged.

Indexing—During the year indexes received iwith shipments of
records were surveyed in order to ascertain their scope and useful-
ness, and disarranged indexes were refiled. The work of preparing
new indexes was continued, and preliminary studies were made of
proposed new indexes designed to facilitate the rendering of service
on various collections.

sented by each archival group, and it seems pro

ences will nec :  des ve rts to be
““ifprepared in the future for the different groups. Nevertheless, it was

_ folt that as the result of the experience thus far gained some basic
 eonclusions might now be drawn and steps 1
o basic program for the
_out the year, ther dire
 and formulating the results of the experience ined, and
 toward the end of the year the Archivist appointed a committee o
oot s - B

finding mediums serve, or _

any of them should be discontinued
taken at this time; (4) roeans of facilit
_ ization; and (5) their reproc
Held numerous me

. the basis of self—apprais.f
_ social science data appointed
 initiated a study of the

to make the records more usable for such purposes.

. mittee were engaged in this study at the close o
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wudy of finding ’I7L6(Z‘Z’L£.’Ijl/,9.——~AS has be‘:‘en 'pl'evu?u:slg tlnldltcatt;ei, (ilse
ety in the types of archival reports 18 'du:ectly. re a <ec‘ o ro dis-

oo broblems of arrangement, description, and servicing pre
oy 5 bable that these differ-
essitate certain variations in descriptive reports to be

right be taken to develop
preparation of finding mediums. Tl’l‘rough-
efore, attention was directed toward coordinating
so far obtained, and

diums and directed it to consider:

i rding medinms ¢ other such 1nstru-
) The purposes which finding mediums and el et
ents are designed to serve; (2) the extent to which exis ‘1 g
£2il to serve, these purposes; _(3) whether
ed and/or others should be under-
ating their production and util-
luction for distribution.” The committee

taff members to study finding me

i i ' he staff and considered
etings with members of the staff and consid

: o o work had
tatements prepared by them on finding mediums, but its ¥ ork ha

' 1ot been completed at the end of the fiscal year.

1 finding mediums was not made wholly 01}f
al, however. A committee on the confrq} 0 1
by the Social Seience Research Logncl

availability of material in The National
os of research and of the steps that could be.taken
Experts in the
ics, and sociology selected by the com-
f the year and were
ilities for their work by The

The study of archiva

 Archives for purpos
fields of anthropology, econom

being provided with all possible fac

_ National Archives.

SERVICE ON RECORDS

How the records may be used.—Requests f01: ser\uges '071.111‘?(1:01?;
_may be made by Government officials and 'prlva('.‘g 7111‘c11x;(11\:(1‘.1smn-
_ person, by telephone, or by mail. Requests from Gov e‘nu{n 1 ie%;ﬂ

cies for official services on their own records are made ,C ir : y
to the custodial division in charge of the records congerne’d ; ?t;lig
_ requests for service, whether from (overnment agencies or privd
urces, are made to the Divisi(:m of Re.'fel_'ence. o by ver-
Records not subject to special restrictions may be us"e.c T’y xsith
ns having a legitimate reason to consult them 1n z1c3c01.clz¥£e o
lations issued by the Archivist (see appendix II). ‘(?yi85011
uaﬂy consulted in the central search rooms, under the superv
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of members of the staff of the Division of Reference, but provision
has been made for Government officials wishing to uge records trans-
ferred from their own agencies and, in exceptional cases, for re-
sponsible investigators wishing to consult large bodies of material
to use small search rooms adjacent to the custodial divisions and
under the immediate supervision of their staffs, Maps and atlases
are consulted in g specially equipped map search room, and motion
bictures are viewed and sound recordings are heard in an auditorium,
which seats 216 persons.  Photograph, photostat, or microfilm copies
of documents are supplied without charge if they are required for
the use of the Government or at cost if they are made for other
purposes. Documents may be certified under the official seal of
The National Archives, which must be judicially noticed.

In using the guide, inventories, classification schemes, card cata-
logs, and other finding mediums for locating material of possible
value to him and in using the records themselves, the searcher needs
to bear in mind the different ways in which the person, institution,
corporate body, geographical area, or other entity in which he is
interested may have come into contact with Federal agencies, as
well as the ways in which those agencies functioned. This requires
a specialized form of knowledge, which even scholarly investigators
very often do not have, for in this country archival material has

not been used to any great extent for research burposes and there

has been little formal training in its use that would correspond to
the training given by institutions of higher learning in the use
of other forms of source material. To aid the searcher in finding
and using material, The National Archives provides, in addition to
the information made available in its finding mediums, a reference
library rich in publications concerning the history and functioning
of Government agencies and offers as much general assistance ag
possible. Searchers are advised by two reference experts, one g
specialist in the history of the United States and the other in Latin
American history, and they may consult with other members of the
staff who are specialists in various fields or who have g specialized
knowledge of certain groups of records. During the year, as time per-
mitted, cross-sectional surveys of archival groups for material re-
lating to particular subjects were undertaken,

Lwtent of use of records—Requests for service on the records con-
tinued to mount in number, During the fisea] year 1940, 51,907
requests for services were received, representing an increase of 71.6
percent over the requests during the fiscal year 1939, which in turn
represented an increase of 67.5 percent over the number during the
preceding year. The average daily number of calls for records or
for information contained in them, which had advanced from 60
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There were issued 788 cards of admission to the search rooms, as com-
pared with 671 issued in 1939, and during the year the search rooms
were used by 1,058 persons, who made 6,129 visits, which represented an
increase of 58 percent in the number of searchers and of 45 percent in
the number of visits. 1In addition, 633 visits were made by persons
who obtained information from or about records but who did not them-
selves consult the records. Nearly 5,800 letters were written during the

year (exclusive of correspondence with agencies concerning their own
records) in answer to inquiries from Federal officials and from indi-
viduals in every State of the Union, in Hawaii and the Virgin Islands,
and in eight foreign countries. This represented an increase of 50 per-
cent in the letters sent to private individuals and of 30 percent in those
sent to Federal officials. Photostat, photograph, and microfilm cop-
ies were made of 27,516 documents, two-thirds of them for private indi-
viduals. Motion pictures were shown and sound recordings were re-
produced on 21 occasions for a total of 468 persons.

Government use of records—Nearly two-thirds of all service re-
quests were from Government agencies or officials, and the greater part
of them were for services on their own records. The records were used
by the agencies primarily for administrative purposes, but also to a
considerable extent in connection with litigation. In one case the rear-
rangement by The National Archives of a body of disordered records
made possible the auditing of certain accounts that had been pending
for years.

Several important projects carried on at The National Archives
by Government agencies were continued from the previous year.
These included the selection and transcription of documents for the
series of Territorial Papers published by the Department of State, for
the series of Naval Documents published by the Navy Department, for
a collection of Indian treaties and related papers being assembled by
the Department of Justice, and for a collection of messages and papers
of the Presidents being compiled as a Historical Records Survey pro-
ject. Other projects of the Historical Records Survey carried on at
The National Archives included the transcription of muster rolls for
use in connection with the centennial celebration of the founding of
Fort Atkinson, Towa; the selection and transeription of documents
bearing upon the early history of the Patent Office ; the compilation of
information from ship registers and enrollments for various New Eng-
land ports; and the listing of early printed documents for the Ameri-
can Imprints Inventory.

Assistance was given to several congressional committees and to
individual Members of Congress during the year, Requests received
from them for information or copies of documents totaled 218, as com-
pared with 160 for the previous year. Photostatic copies of a consid-
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a number of studies relating to the Civil War period. The subject
of immigration also attracted some attention, as did the history and
activities of Federal agencies. Of major interest to searchers was
the history of Latin American countries and of Canada, an interest
not limited to the relations of those countries with the United States,
although most of the studies were in that field. Of particular impor-
tance for Canadian history was the project of the Carnegie Endow-
ment for International Peace for selecting and transcribing for pub-
lication documents from the diplomatic correspondence of the United
States relating to Canada. Various studies relating to Furopean,
Asiatic, and other countries were also made. These chiefly were con-
cerned with international relations, but it is noteworthy that they
included a number of studies of phases of history in which the United
States was only slightly or not at all concerned. Publications issued
prior to the close of the fiscal year for which substantial information
was obtained from material in The National Archives are listed in
appendix IV.

There was a considerable increase in the volume of requests by
mail for information about or to be derived from records. As a
result of inquiries concerning materials available for general subjects,
surveys were made of materials relating to the history of New Mexico
(for use in connection with the Coronado Cuarto Centennial Expo-
sition) and of Florida. The requests for information on specific
subjects were highly varied and came from persons in almost every
walk of life. Many of them were for information on points related
to larger research projects. Some were for aid in solving problems
encountered in daily activities—in the work of a costume outfitter,
a motion-picture procucer, an editorial writer, and a museum curator,
for example. Others were for answers to questions that were evi-
dently of merely personal interest, such as the request of an Apache
Indian, a former follower of Geronimo, for the names of the pris-
oners, of whom he had been one, who were sent to Florida after
Geronimo’s capture. As in the previous year, however, the greater
part of the inquiries answered by letter were concerned with the
establishment of dates and places of birth, marriage, and death and
other facts of personal history. Many of these data were desired as
evidence of the age of applicants for old-age pensions, for use in ob-
taining employment, or for the establishment of claims to property
or for damages. There were numerous requests for aid in the estab-
lishment of claims to citizenship and in determining the degree of
blood or tribal status of persons claiming to be Indians.

Many orders for photostats or photographic copies of documents
were filled for private scholars and institutions or for individuals
desiring personal history data. Copies of extensive bodies of re-
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¢h material were usually supplied on microﬁlm. AI}lOﬂg{ these
ders were a number for copies Qf material to be use? 111f dogumené
ry publications. Microfilm copies of many hundr(z? Slo gz}ges ]o
oouments were supplied for use In 2 stuc'ly of the c1p‘ cl)mfx' ic rei 9~
ldns between the United States and Memco. 'Anothexv axfge order,
oceived from the Argentine Emb-assy in VVashm.gtgn, was for copt1}es
£ documents bearing upon certain tre.aty negotlathns. Amqgg 12
iscellaneous orders were some for copies ’Fo bf’ used in the making o
motion pictures or as illustrations ir} publ.w:atlons. b
The library—Increasingly effective assistance was furnl‘s 1‘e v
¢ library to members of the staff and to sear'chers, as progress con-
inued to be made in adding to its holdings, n the development of
cial bibliographies, and in the handling of requests for mformsf-
on. During the fiscal year 3,780 books and. 12,685 pamphlets were
received, and on June 30, 1940, the total holdings of the }1brary were
ostimated at 45,842 books and 38,721 pamphlets, exclusive of.th.ou-
ynds of congressional bills, resolutions, laws, calendars, and gimilar
items. A number of items that were no longer needed were turned
over to the Superintendent of Documents. The catalogmg of non-
overnment publications was brought up t(.) date during the yeaf',
nd the cataloging of Government publications was begun. There
was an increase of approximately 72 percent in the number. of book1s
charged for use as compared with the number for the previous year.
Aside from the increase in loans resulting from the expansion t.he
ork of The National Archives, part of this increase may be attrll?-
ted to its in-service training program and to the' program for' the
raining of archivists carried on in cooperatio‘n with ?he’ Amem?m}
University. Considerable progress was made in the blbhographlcs
rojects described in previous reports, and much use was made by
nembers of the staff of the bibliographies thus far compiled.

OTHER SERVICES

 The National Archives rendered during the year a variety of serv-
_ces in addition to those already described. Numerous 'GOYernment
agencies, institutions, and individuals were furnished Wlt'h mfom.la%-
tion regarding practices followed and equipment Elsed in 1‘ehab_111~
ating, preserving, and copying records of all kmc'ls, mclu'dmg motion
 pictures and other photographic material, or with advice on prob-
lems concerning which the personnel of The National A_l‘.ChlVE.BS I}aa
ecial technical knowledge. Frequently these problems ].lkeV'VISB in-
ved the rehabilitation, preservation, or copying of material, but
bers of the staff were also asked to suggest effective means of
nting the alteration of United States passports, to read or ex-
e documents that were faded, illegible, or of questionable valid-
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ity, and to make studies of and recommendations regarding the filing
systems used by several Government agencies. On over a hundred
occasions the auditorium was placed at the disposal of Government
or other groups for the showing of motion pictures or the holding
of meetings.

Throughout the year The National Archives continued to coop-
erate with Government and private agencies whose objectives are
similar to its own. Relations with the Work Projects Administra-
tion were, as usual, especially close. As mentioned earlier in this
report, that agency continued the Survey of Federal Archives and
the project for flattening pension records, and it also continued to
provide translators to work on archival literature in Slavie lan-
guages. On its part The National Archives was able to reciprocate
by providing editorial and other assistance to the Survey of Federal
Archives; by devising a scheme for rating the efficiency of employees
on the flattening project so satisfactory that the Administration is
applying it to the personnel of other projects; and by providing
facilities for workers on the Early Imprints Survey, a branch of the
Historical Records Survey, who discovered additional early Ameri-
can imprints among the records in the custody of the Archivist. The
National Archives and the Library of Congress also cooperated in
many ways, one of which consisted of the appointment of a joint
committee that studied and reported on possible plans for centraliz-
ing and providing a joint catalog for photographic archives, other
than motion pictures, Representatives of The National Archives
participated in the work of the Advisory Committee to the National
Bureau of Standards on Research on the Reproduction of Records, the
Interdepartmental Group on Photographic Films and Papers, the
Federal Interdepartmental Safety Council, the Federal Fire Council,
the National Fire Protection Association, the Federal Board of Sur-
veys and Maps, and the United States Board on Geographical Names,
and in the case of the last-named agency the Chief of the Division of
Maps and Charts, who is the representative of The National Archives,
was appointed as chairman by the Secretary of the Interior.

The Archivist is a member of the National Archives Council and
chairman of the National Historical Publications Commission; the
Administrative Secretary is secretary of the former body and the
Director of Publications is secretary of the latter. Reports of the
secretaries on the activities of these agencies are printed as appen-
dixes VI and VII of this report. The Archivist is also charged
with the administration of the Franklin D. Roosevelt Library; his
annual report as to the Library is published separately,
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Tn accordance with the Federal Regis_ter Act, approve‘le}ﬂ)‘r 36,
,’935 Presidential proclamations, Executwg o1;ders, and\ ru es,t ieﬁu-
atioans, notices, and similar documen‘ts of Federal ad.l{n)n'ls i a’lfge
. sencies are filed with the Division of th.e Fede'ml Reg'lst‘u 0 L e
- ]E;Igetioual Archives and are there made available for pubhc mspe(?tlon,
nad those having general applicabillity and ‘legal'gﬁect arey })ult');hshe%
in the Federal Register, which is 1s§‘ued daily leth tlTe e]‘;cg%a. Lonﬂo

"Sunday, Monday, and days following leg@ holidays. ) ‘Lualg he
fiseal year 1940, 5,244 documents were pubhslfed, 911 111(1)1;}31&»1‘1 tll/l.
939,  Over 6,000 copies of the daily issues of the I/ ecle-iq eigw.ei
rere sent regularly to Members of Congress§ an'd to Fed'em‘l‘ agencies
for their official use, and the total number of paid subscml.)elf, on{ J l’me
0, 1940, was 2,669, or 297 more than at the close of the previous year.
Fr,om subseribers the sum of $36,707 52 was collgf:ted by the §u1)er2;1-

_ tendent of Documents and covered into the .'1 reasury. )FIWOD’I e:
 cale of copies of the five bound volumes {:orlstltutmg thec p’elmfglen.
 edition of the Federal Register for the period March 14, 1%36, t(i :ne

2, 1938, the sum of $637 was received. Bound volumes are n(é ((Jlllbel‘
issued, their place being takeg {oy the supplements to the Code of

eral Regulations described below.
eifxl (ztlzlr{engc’lment to the Federal Register Act approved on J unle éi),
; :937, required each agency of the Government to prepare agcl le
‘with the Administrative Committee of the Fede?al Reglsterl on 1u 3; (i
"' 1938, a complete codification of all 'docqn'nents issued or pon‘nudgz‘lyeere
by the agency that had general apphcq}ﬂhty and legal effect an 'w ’
_in force on June 1, 1938, Similar codifications are to be ﬁl.ed_ fw‘ery
ears thereafter. Early in the fiscal year 1939 tl}e f}chnnnstlatl‘ve
Committee was authorized to proceed with the pub'hcatlon of the first
 of these codifications in a Code of Federal Regulations. . Tl}e wcn:-k olf

Ppreparing the C'ode for publication, indexing it, and seem{.@i_,-r it Cthcll'gft‘li }
 the press had not been completed on July 1, 1939, when t 1e) ‘ 0 )1 xnl
_ tion Board, which had been established by Congress to super v1s;,. f? d

~ coordinate the form, style, indexing, and arrangement of the c:olsr 1 cIaI-
:‘tiOllS, was abolished by the President’s Reorganl?zatlon Plan " 0.

~ and its functions were consolidated with the functions of the D1V15.1011

of the Feceral Register. The work on the Code was conﬁtumf&d (k:ly
_the Division, and at the close of the fiscal year }9&0 volumes 2 thr (imfb 1
12 of the 15-volume publication had heen printed and 1'e‘lease or
istribution and the remaining volumes were nearly rea‘dy for release.
he first supplement to the Code, covering the period from June 2 to
cember 31, 1938, was issued during the year, and work on the sul?—
ment for the calendar year 1939 was begun. Arrangements were
de for the distribution of nearly 1,500 sets of the C'ode to Govern-
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ment agencies, and by the close of the year 4,008 copies of the various
volumes and of the 1938 supplement had been sold, Approximately
$10,000 was received by the Government from these sales.

During the fiscal year the Division of the T ederal Register exam-
ined and edited for accuracy of legal citation and style the drafts of
822 Presidential proclamations and Executive orders before they were
submitted to the President for signature. Most of those signed were
printed in the Federql Begister, and the rest were printed in slip form.
The practice of notifying Government agencies of the signing of any
such proclamations and orders of interest to them was continued,
and photostats were furnished upon request. The Civil Service Coms-
mission was provided with certified photostats of all Executive orders
affecting the civil service In any way. A total of 16,438 slip copies or
photostats of proclamations and Executive orders were furnished dup-
ing the year for official use and private study, and considerable service

was rendered in response to requests for information to be found in
documents filed with the Division.

ADMINISTRATIVE ACTIVITIES

Organizational changes~In the course of the year the Messenger
and Transportation Service and the Telephone Switchboard were
merged into the Building and Grounds Section, which was then desig-
nated as the Division of Building Management and Service. With
this exception the organization of The National Archives as shown on
the chart printed on page 43 of the Fifth Anmyal Leport of the
Archivist remained unchanged,

Personnel.—Changes involving the heads of operating units of The
National Archives were relatively few. Johp R. Russell, Chief of the
Division of Cataloging since October 185, 1935, resigned effective April
1, 1940, to become Librarian of the University of Rochester, and Esther
S. Chapin was designated as Acting Chief of the Division. On Novern.-
ber 16, 1939, Arthur H. Leavitt, Chief of the Division of Commerce
Department Archives, was designated also ag Acting Chief of the
Division of Pogt Office Department Archives, a position previously
held by Frank D. MecAlister, who continued to serve as Chief of the
Division of Justice Department Archives and Acting Chief of the
Division of Legislative Archives,

The number of bersons employed in The National Archives at the
beginning of the fiscal year was 355. During the Year there were 82
appointments and 67 terminations; the net increase, therefore, was 15.
The number employed as of June 30 was 370. New employees were, as
they have been since N ovember 23, 1938, appointed in conformity with
civil-service laws and regulations. Some difficulty was experienced in
acquiring satisfactory professional personnel because there wag no
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. 1 s vis diffieult
J-service register for archivists. A par tlallsglut}on .to tlélS dlfﬁ(;;lgg
; jd to be i; prospect, however, for the Civil Serxrlfci1 00111?i Jesion
“Ilnded an examination for junior archnrl'sts as one of ] 1e(T gle i~
§ nior professional assistant examination given d'uun?- grmls,
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general education possessed by its employees, The National Archives
maintains an in-gervice training program. During the fiscal year
1940 this program included 128 seminar conferences held in 15 differ-
ent operating units, 2 general seminars open to members of the staff
having certain qualifications, and an archival training course carry-
ing graduate credit, which was conducted in cooperation with the
American University; and informational material of general interest
was distributed to members of the stafl.  Fifty-four persons regis-
tered for the general seminars, 88 of them for a seminar on “Na-
tional Archives Correspondence and Report Writing,” conducted by
the Chief of the Division of Reference, and 16 for the “Seminar in
Federal Administrative History,” conducted by the Director of Pub-
lications; in view of the size of the envollment it was Necessary to
divide the former seminar into two groups, one of which was con-
ducted by the Assistant Chief of the Division of Reference. The
course offered in cooperation with the American University, which
was entitled “The History and Administration of Archives,” was
conducted by the Director of Publications and Dr. Emst Posner
of the American University and wag attended by 20 persons, all but
5 of whom were members of the National Archives staff,

The results of thig program were so satisfactory that plans were
being made at the end of the year to develop it further during the
coming year by adding an in-service training course for secretaries
and stenographers and by developing an orientation course to famil-
iarize all new employees of The National Archives with the organiza-
tion and work of the agency. It is expected that the cooperative
program with the American University will also be expanded as a
result of a grant to the American Council of Learned Societies by
the Carnegie Corporation that will make available for the next 3
years the services of Dr, Posner. Courses tentatively planned in-
clude: “The History and Administration of Archives” (by Dr. Pog-
ner and Dr. Buck); “Introduction to the Study of History” and
“Materials for Research in Modern History” (by Dr., Posner) ; “Com-
parative Administrative History” (by Dr, Posner) and “Historical
Backgrounds of the Federal Administrative System” (by Dr. Louis
Hunter of the university staff) ; and “The Role of Records in Public
Administration” and “Principles of Record Administration” (by
Miss Helen L., Chatfield, Treasury Department Archivist).

Included in the informational material distributed to members of
the staff were quarterly summaries of the activities of The National
Archives, compiled by the Administrative Secretary from the reports
of heads of operating units, and five additional numbers in the series
of Staff Information Circulars, four of which were issued during the,
previous year. Of these cireulars, No. 5 is an 18-page article by
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i i ference on Documentation, which
 to the Fifteenth International Conferenc e o,
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_ was held in Ziirich in August, an.d investigatec o iltyerl;md Teal,
yﬂy'myent-ary reproduction and archival economy in Switz ,
_ TFrance, the Netherlands, and Norway. o durine the
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the Pan American Union; of documents bearing signatures of the
Presidents and of the members of the cabinets of Presidents Wash-
ington, Adams, and Jefferson; of neutrality proclamations issued
by Presidents from Washington to Franklin D. Roosevelt; and of
documents of particular interest to women, which were displayed
in connection with a meeting of the Washington branch of the
World Center of Women’s Archives. Exhibits consisting of copies
of noteworthy documents and photographs of activities of The
National Archives were installed at the meeting places of the Eighth
American Scientific Congress, the Washington branch of the
World Center of Women’s Archives, and the American Historical
Association.

Some 60,000 publications of The National Archives, including
about 4,000 copies of Annual Reports of the Archivist and 55,000
copies of descriptive circulars, were distributed during the year,
chiefly to visitors. Besides furnishing publications and other data
in response to requests, information concerning The National Ar-
chives was also disseminated by radio programs explaining the work
of the establishment, which were prepared by The National Archives
and were broadcast in five States through the cooperation of the
Office of Government Reports; by numerous newspaper and periodi-
cal articles written by journalists and others who visited the
building; and by a short sound picture entitled “The Archives,”
which was made and released by Columbia Pictures Corporation.
In conformity with its policy, The National Archives issued no
prepared statements for publication, but whenever possible it fur-
nished information and photographs and otherwise assisted writers
and photographers in their work. Among the photographs con-
cerning The National Archives published during the year were
reproductions in color of the murals in the Exhibition Hall, which
were printed in an announcement concerning United States Savings
Bonds issued by the Treasury Department.

Receipts and ewpenditures—The National Archives Act, section 9,
requires the Archivist to include in his report to Congress a “detailed
statement . . . of all receipts and expenditures” on account of The
National Archives. In accordance therewith the following statement
is submitted :

Funds available for the fiscal year ending June 30, 1840

The Independent Offices Appropriation Act, 1940, approved March 16, 1939
(Public, No. §, 76th Cong.), provided appropriations of $850,000 for the salaries
and expenses and $14,000 for the printing and binding of The National Archives
for the fiscal year ending June 30, 1940, With the permission of the Bureau
of the Budget, no reserve was set up from these funds because of the need for
(1) coping with the increase in the regular activities of The National Archives;
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a machine
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: 940
Obligations and expenditures for the fiscal year ending June 80, 194

1aries and expenses: R

. Personal services . ' e

Supplies and materxa.l . o " he

Communication service . 200

Travel expense . e Vo

Transportation of things . Y

_ Repairs and alterations o oo

‘Special and miscellaneous - 46, 661
Equipment e e e e e s

i $349, 880

Total obligations and expenditures . . - 3349 o

Unobligated balance 4850, 000

ting and binding: ' 515, 023
- Togtal obligations and expenditures . 2

Unobligated balance . . o « « * e e 14,000

[

$864, 000

i ‘ leav-
The total obligations and expenditures amounted to $863,803, 1€

ng unobligated balances totaling $197.

Miscellaneous receipts covered into the Treasury

icati ... $1,552.12

otographie duplications and authentications . . . -« ¢ al ) > %0
'} onographic duplications . e e e e e e e o 1?
jﬁx’ﬁination of documents 00, 15
ocessing service. 75

Txeess costs over contract priee . . . . oo - o
Allowance for old gold . . e e e e e

e

$1, 629. 95

iati oved April
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he Second Deficiency Appropriation Act, 19401, tz;ppsum e 560
940 (Public, No. 668, 76th Cong.), transfefrecl v}e'wuultion e
» salaries and expenses from the Veterans’ Ad 1.nm‘1fb -‘-fed L b
jonal Archives to care for personpel to be trans euJu1 o
rans’ Administration to The National Archives on July %
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APPENDIX I

RECENT LEGISLATION CONCERNING THE NATIONAL ARCHIVES N
ACT CONCERNING THE DISPOSAL OF RECORDS, APPROVED AUGUST 5, 1939

[58 Stat. 1219-12211

An Act to provide for the disposition of certain records of the
United States Government.

Be it enacted by the Senate and House of Representatives of the
United States of America in Congress assembled, That whenever
_ any agency of the United States Government has 1n its custody an
 aceumulation of records that are not needed by it in the transaction
of its current business and that appear to it to have no permanent
value or historical interest, the head of such agency shall submit a
written report thereon to the Archivist of the United States in which
he shall state