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TH ANNUAL REPORT OF THE ARCHIVISTl
OF THE UNITED STATES

This is the tenth of the annual reports of thev

vist of the United States. Even in the scant
war allows for retrospection, the decade's end
es some pause to consider how far the National
: s has come in fulfilling the plans and hopes
... . founders and in what direction the road ahead
_~ The National Archives, es. Its course seemed placid enough 10 year
. , Washington, D. C., April 1, 1945. the National Archives Act was passed. A
- ~ . uilding was being readied, ample, it was
T° the. Congress of the United States: o house in permanent securlty all the valu-
' ords of the Government then in existence and
fmlght be created for a long time to comes
to bring together in this building, to re-~
0 arrange, organize, and list, and to make
for use the archives of the Nation was a
, to be sure, and one complex in its demand
ional skill, but nevertheless one on whlch‘
ven progress could be made through the ye

LETTER OF TRANSMITTAL

. In compliance thh section 9 of the National
 Archives Act, approved June 19, 1934 (44 U. S. C. 300~
300k}, which requires the Archivist of the United
 States to make to Congress "at the beginning of each
__regular session, a report for the preceding fiscal
_ year as to the National Archives, the said report in-
 cluding a detailed statement of all accessions and of
all receipts and expenditures on account of the said
Iestabllshment " I have the honor to submit herewith

“'the tenth annual report of the Archivist of the United donal Archives Act was passed, the rapid’

_ States, which covers the fiscal vear endlng June 30, ' Government to cope with the economic diff

"lgéd“ - ~ ; , " the thirties had begun. With every incr
‘ ' ' ' £f and activities of the Federal Governmen
ume of records created was increased, By 1940/
lready become apparent that the records prob
he‘Federal Government was a very much larger
fficult one than had been foreseen in 193
ly had that larger problem been conceived when
me the war, upsetting every former calﬂulatl'
_young, predominantly male staff of the
rchives entered the armed services and doz:
hers were calleo to war agen01es as records
and historical specmalistsa The demands on
cy doubled and tripled as a result of war

syuntroubled development was not to be. Eve

In order to conserve paper and funds, thls re~
gﬁport will not be currently printed or published, A
limited number of copies will be processed primarily
_ for internal use, but copies will not be available for
__general distrLbutzon. ‘

Resyectfully,

Solon J. Buck, Archivist,

And 1n the war agencies and the armed serv1ﬂes
records belng acvumulated rose_to
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Meanwhile the war-accelerated pace of itransfers
he National Archives continued, and there were ac-
oned 111,612 cubic feet of reccrdSmmthe equiva~
of 15, @&ﬁ four-drawer file cabinets—bringing

total hmldingg of the agency to over 600,000 cubic
« In at least this phase of its original program
National Archives had made substantial progress,
he end of the fiscal year nearly all the perma-
: ;vaiuable records of the Federal Government
h the first World War had been transferred to the
nal Archives Building except those of the House
resentatives, the courts, the General Account-
fice, the Patent Office, and the Post Office ﬁ@m
nt and the military and naval service records
first World War. Even in the accessioning pr
owever, the National Archives was faced with
e-in-Wonderland necessity of running as fast
4t could in order to stay in the same place
dly were records being created that it was
> that for all the thousands of tons of recards
ned in the last 10 years, there were in exist
944 more permanently valuable records that
transferred to the Nationsl Archives thaa
d been in 193&a ~ -

‘j3 years all thaughtof evenly paced progress taward a
 known goal has had to be forgotten. While the depleted
 staff improvised means of meeting the growing load of

- "must® work, it also had to re-think the whole problem
of fulfilling its basic purpose of selecting, preserv-
ing, and making available the permanent documentation
of this Government's work and to plan for a new start
“on its solution, f

Perhaps the most significant achievement of those
3 years has been the development of a clear realization
 both within and without the National Archives, that
the problem of caring adequately for the permanently
valuable records of the Federal Government is insolu-
ble without effective records management programs in
the agencies that create the records and without the
. prompt and ruthless elimination of valueless papers.
This point was painfully emphasigéd during the past
 Tiscal year by the prospect of having to deal at the
 close of the war with the 2,000,000 or more cubic feet
_ of records in process of accumulatlon by the emergency
__war agencies, Since the outbreak of the war an in-
_ creasing proportion of the time of the National Ar-
chives has been devoted to working with other agencies
in the development of their internal records manage-
';ment programs, During the past year special attention
_was given to the temporary war agencies, and detailed
%‘plans were completed for dealing with the records af
;Heach of the more impcrtant ones,

magnltude of the accessions over the past -
ears brought acute problems of absorption of
1sferred records. Even in the relatively simple
oxing and shelving records the staff was
'all steadily behind, and by the end of th,
000 cubic feet of recozds remained in the
binets or shipping containers in which they wer
,jfﬁepalr and rehabilitation of documents
sut the war has been undertaken only in re— .
0 Speclal needs, and a lifetime of work had

i in that activity. Even more serious, it
obvious that the National Archives Building
ell designed in terms of the records problems
did not begin to afford adequate physical fa-
r meeting those problems as they axzsteéi,
Turing the year preliminary plans were com-
2 sp&c&al izim ﬁtcrage anﬁ service hulld’fg

1)

. At the very beginnlng of the year (July Ty 1943)
,gﬁ,the President approved long=sought leglslatlon, which
by the use of tables and schedules made it possible
for the first time for agencies of the Government to
obtain continuing authority for the regular disposal
of records of specified classes as they attain a spe-
cific age, This act provided a realistic basis for
the regular elimination of valueless records, but
shortages of personnel in the National Archives and
wartime pressures in other agencies limited the ef-
fectiveness of its applic&ﬁi@ng and even by the end
of the year few agencies had taken full advantage of
its provisions. Tables and schedules had been ap-
‘ proved for 10,230 series of records, but the prablem
o Gf records dlspcsal was far from salvedg
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Meanwhile the war-accelerated pace of transfers
he National Archives continued, and there were ac-
oned 111,612 cubic feet of records—the equiva-
of 15, 9&5 four—drawer file cabinets—bringing
total haldings of the agency to over 600,000 cubic
» In at least this phase of its original program
National Archives had made substantial progress,
he end of the fiscal y@ar nearly all the perma-
valuable records of the Federal Govermment ﬁ
h the first World War had been transferred to the
onal Archives Building except those of the House
resentatives, the courts, the General Account-
fice, the Patent Office, and the Post Office De-
nt and the military and naval service records
first World War. Even in the accessioning pro-
owever, the National Archives was faced with
e~in-Yonderland necessity of running as fast
1t could in order to stay in the same placezf
dly were records being created that it was
> that for all the thousands of tons of recards
oned in the last 10 years, there were in exist
94/, more permanently valuable records that
transferred to the National Archives than
1d been in l@BAw

3 vyears all thoughtof evenly paced progress toward a
known goal has had to be forgotten. While the depleted
staff improvised means of meeting the growing load of

"must® work, it also had to re-think the whole problem
of fulfilling its basic purpose of selecting, preserv-
ing, and making available the permanent documentation
 of this Government's work and to plan for a new start

on its sclution. :

Perhaps the most significant achievement of those
3 vears has been the development of a clear realization
both within and without the National Archives, that
the problem of caring adequately for the permanently
valuable records of the Federal Govermment is insolu=-
ble without effective records management programs in
 the agencies that create the records and withoul the
 prompt and ruthless elimination of valueless papers,
. This point was painfully emphasizéd during the past

_ fiscal year by the prospect of having to deal at the
_close of the war with the 2,000,000 or more cubic feet
_of records in process of accumulatlcn by the emergency
kr,agencles.,fslnce the outbreak of the war an in-
creasing proportion of the time of the National Ar-
hives has been devoted to working with other agencies
1 the development of their internal records manage-
\programs. During the past year special attention
was given to the tempcrary war agencies, and detailed
plans were completed for dealing with the records of
f_each of the more importanb ones.

,magnltude of the accessions over the past ”
years brought acute problems of absorption of
isferred records. Even in the relatively 31mp1
boxing and shelving records the staff was
fall steadily behind, and by the end of t
000 cubic feet of reaords remained in the
b;nets or shipping containers in which they'wer

. Repair and rehabilitation of documents .
?the war has been undertaken only in re-
0 special needs, and a lifetime of work had
ed in that activity. Even more serious, it
obvious that the National Archives Bu&ldlug
ell designed in terms of the records problems
did not begin to afford adequate y?ygiwalyfa
 for meeting those problems as they existed
‘ Hurlng the year preliminary plans were com—
_special film storage and service buildin
é}ﬂtly with the lerary of Gangress and

. o

. A the very beginning of the year (July 7, 1943)
,gthe Presmdent approved | cngmsought leglslatlaﬂ, which
by the use of tables and schedules made it possible
_ for the first time for agencies of the Government to
 obtain continuing authority for the regular disposal
of records of specified classes as they attain a spe-
cific age, This act provided a reselistic basis for
the regular elimination of valueless records, but
shortages of persommel in the National Archives and
wartime pressures in other agencies limited the ef=-
fectiveness of its application; and even by the end
of the year few agencies had taken full advantage of
its provisions. Tables and schedules had been ap-
praved for 10,230 series of records, but the pr@blem
of reaords dlsposal was far from salved@~
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present Natlonal Archives Bulldlng for the hou81ng of
[other types of Federal records.,

an War or the management of surplus property
sal after World War I. This kind of service,
peculiar advantage from having an archival agency
be received by the Govermment, scholars, and the
e}generally only to the degree that the National
ves has funds and staff available to reduce the
of records in its custody to order and to ace
understanding of and control over them,

- More costly than any other consequence of the
inadequacy of the resources of the National Archives
to meet its enlarged responsibilities, however, has
been the impossibility of making rapid progress on
the task of arranging, analyzing, and,comprehendzng

 the mass of records in custody in such a manner as

to achieve effective control over thiem, The holdings
of the National Archives are larger in physical bulk
even than those of the Library of Congress,; and the
number of individual documents is many times greater

, than in any library in the world., For the first eV~
 eral years the National Archives gave much of its .

__attention to the problem of devising some systematic
 yet flexible method, practical of application and

_capable of indefinite expansion, by which the almost

Lnconceivably rich resources in the archives of the

Government could be brought under control. Only on

_the eve of the war was a plan developea that appeared

‘apable of meeting these needs, But the outbreak of

and the consequent diversion of effort to more

diately exigent tasks made it impossible to apply
plan '{fectlvely even to the records already in
and during the war period the quantity of
min the Natlonal Archlves has doubled,

Inuthia phase of its work, crucial to the whole
of utilizing the recorded experience of the
ent, I have to report that the National Ar-

ot been sufficient to r@piaee the Sp@Clalw;
wledge of the records taken with them by de-
amplqye@sg much less to digest new accession

icn c@uld be prepared of the whole hody of
each of these groups and that lists or in
could be pr@par@d for the records in those
8t lik&&y to be used in connection with war
~war problems. But without a radical increas:
ppropriations to the National Archives, based
alistic appraisal of the records problem of th
nent as it now exists, there app@ar@d at the end -

ear to be no prospect of resuming progress or
halting fully the retrogression in the N&%i@@&iﬁi
8! physical and intellectual control over its
ldings., So long as this condition continues
nment and the people will be in proportionate
emi@d the benefits they have a right to ex-=
m their archival agency, and the intentions .
ess in establishing the National Ar@hlves will»Q
“rti@m&@@ d@g@@@ frustrated. - .

As year after year passes w1th the quantity of
1controlled records in the National Archives swiftly
'0W1ng, the consequences for effective reference
_service become increasingly serious. The whole reason
 for being of an archival agency is the concentration

_ of records in the custody of a professional staff com-
_petent to apply specialized knowledge and thorough
understanding to the service of the records. It is
not the production of the naturalization folder for
Mr. Schmidt or the service record of Private Jones
that tests an archival agency; it is its competence
to assist inquirers who want to know what information
Federal records provide concerning the administration
of seized cartel properties in World War I or the
 social and racial background of urban criminals or
the organization of military supply services in the

,s,kn}ﬁhe use ef r&c@rﬁﬁ“inyﬁkerﬁati
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_ partments and such organizations of private scholar-
~ ship as the American Council of Learned Societies hav

_ ence of the Federal Government. Whether the National
~ Archives will have the resources and the competence
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mastery over the holdings of the agency. Not only ha
- that use mounted rapidly in quantitative terms, but
the nature of the uses made reflec¢is increasingly a
growing awareness of the importance of the critical
analysis of past experience of the Government. As th
problems of our civilization have become more grave
over the past decade and a half and as we have tended
increasingly to seek their solution through political
~ instrumentalities, there has become apparent both to
social scientists and to GQovernment administrators th
need for exact knowledge and understanding appraisal
of the policies, the operations, the successes, and
the failures of the Government.

ask of dealing with this problem did not seem as
rmidable as it now does. That it did not was par-
1ly due to ignorance—nocbody really knew what rec-
s were where and in what condition. There is no

100mfort1ng lack of information today. '

Survays of Federal records in the District of
ibia, made by the National Archives, and of tnose
le States, made by a Work Projects Administratien
t sponsored by the National Archives, revealed

1937 there were in existence nearly 7,000,000
feet of Government records, about equally dlvided
Viashington and the field. Samplé surveys made
District of Columbia just prior to Pearl Harbor
that by then the figure had doubled. Today
prabably 17,000,000 cubic feet of Federal
and they are belng created at the rate of
0 cubic feet a year. One emergency a ney
the Office of Price Administration, is accumula-
ally half again as many records as the entire
nt in Washington was creating at the time the
1 Archives Building was being planned, and the
te of production is small compared with that
ar Department., This rate of production is not
ng, for more than one tenth of the entire pop
the United States—about 3,000,000 as civi
and about 11,000,000 as members of the armed
is working for the Government in the prosecu-
the war, To mobilize these millions, to supplf
to employ them all over the world to a v1c~
end naturally requlres the creation of huge
,;of records.

The records of the Government are the primary
source for that knowledge and the best means for that
appraisal.  1In consequence, in the past year more tha
ever before, such agencies as the Navy and Labor De=

‘\

_ come to the National Archives to use its holdings and
_its professional services for broad studies bearlng o
"fundamental questlons of public policy.

. Thls development foreshadows the ultlmate functi
at an effective national archival agency should dis
,oharge._ It is the focal point of the process of crea
ing, selecting, and preserving on the one hand and or
_ canizing and exploiting on the other an effective docu
~ mentation of the whole expanding range of the experi-

to discharge that respousibility as the times require
is a grave question and one to which its flrst 10
years have not yet provided an answer.

,rhaps»the impact of the concept "a million” no

shocks the public consciousness, numbed by the
.cal billions of war, but 17,000,000 cubic feetff
ds is a lot of records. In A«drawer file cabi-
aced side by side, they would stretch 575 mllps¢ﬁ
n estlmated $300,000,000 a year to house and o
hese records. That ls but little more than
f one day of war, it is true, but it amounts
ce, to about 5 percent of the annual'budg -t

ej~“Vernment in’the peacet;me ye

RECORDS ADMINISTRATION PROGRAM

The complicating hand of war reached farther into
the records situation during the fiscal year 1944 and
continued to add to the complexity of the problem.
Even 10 years ago, when the National Archives was es-
tablished and was faced with the accumulated result
of 145 years of relative neglect of Government records




 Nationsl Archives instituted a records
_ program designed to forestall its own future problems

, REPCRT OF THE ARCHIVIST

¢ _planned. Adding to its complexity is the
f hat a large part of the records now being create
are those of emergency war agencies that will be abol-

shed entirely or drastically curtailed at the close

of the war, with the result that the National Archives
 will be engulfed in a tidal wave of unselscted records
_ unless prompt and effective measures are t&k@m for
thelr control and retirement.

- lt did not require a crystal ball to see this
situation developing. Soon after Pearl Harbor the
winistration

by the development throughout the Govermment of effi-
cient records management and planned progr for the
retirement of noncurrent records either by di@p@gal
or by transfer in good condition to the National A
chives., 4 small central staff to plan and direct such
work in the National Archives was assembled ’f:
 tions were laid for a really effective program.

it was well under ver, the agency sus

. a 30 percent cub in ﬁ%&ff through the effects of the

. gvertime pay act and a reduced appropriation for 1944:
~ the special staff for the most part, had to be dis-
‘banded and records administration had to be carried on
_ as a part-time activity ﬁurlng the fiscal year under
1 review.

' The concern ef the National Archives for the w&lm
_ fare of Pederal records has many aspects. In the firs
_ place, the National Archives is the only agency of the
 Govermment that is charged by Congress with responsi-
_ bility for all Federal records, and as such it must do
over-all p ng and promote economy and efficiency
in records administration in every way 1% can. 7o in-
sure the safle-keeping of Federal records, the act es-
tablishing the National Archives provides for the in-
spection of such records, soever and wherescever
located,® by the Archivist persconally or by deputy.
The Na@i@mal Archives is also required by law to ap-
praise records in the custody of other Uovernment agen
cies that are covered by disposal llsts and @@h@dﬁi@ﬁ
and to report to Congress those that lack sufficient
value to justify thelr pr@serv&%imn hy +
~,,an§ finallyﬁ it is @xpected tw

RECORDS ADMINISTRATION PROGRAM : 9

ent records as have lasting admlnlstratlve, legal,
arch, or other value, preserve them, and make %hem, .
lable for use, .

Effective performance of these dutles depends to
_extent on what records are created, how they
ed, and how they are managed while they are .
urrent. The National Archives, therefore, must
s influence felt as early as possible in the
cle of a group of records, - Thus it seeks to
ge the making of an adequate record of the ac—

ies of an agency-—something that was not always .

in World War I, for instance, particfilarly at the

r, pollcymmaking levels, with the result that
perience that would have been pertinent to th

nt war effort is lost in the limbo of the unre-

the same time the National Archives tries

»;th@ transferrlng agency has agreed ta . f
‘files tc some extent and the Natlonal Archlve .
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those who use them

best gqualified o say
cant activity of the .
routine operation, and to f
of continuing value can eas
of ephemeral value., Thlskgre
tirenent of records.

Prompt retirement Gf records

no longer needed for the curren
agencweom either by transfer to

if they have enduring value, oriby;
value has been exhausted, is the ma

the records admlnlﬁtratagn program,

wasteful of all records pract&cas is ¢

files by agencies for years after th@y he
usefulness, Untold millions in rental
equipment costs have been spent by the

the maintenance of records thal were keyt
body had time to examine the evarwgrawinggs‘u
encroaching avalanche of them, because no off.
was charged with responsibility for thei: e
or because clerks felt that they had a vested in

in them and that by disposing of them theykwnuld wo
themselves out of jcb8wwﬁcarcely a welimfounded ppi

It is estimated that of the recards in existenc
and being created today in any typical agency of the
Federal Government 80 percent have no lasting value
These, of course, should be destroyed as soon as th,
nave served their purpose, but their destruction can
not be left to chance, expediency, or the whim of
file clerk. It is the responsibility of each Federa .
agency to recommend for disposal records believed to
have no continuing value. If the National Archives

_concurs and Congress approves, such records can then
be disposed of. Formerly records could be reported
for disposal only on lists, which could not be made
applicable to future accumulations of records. But
the Federal Disposal Act of July 7, 1943, which is
discussed in the next section, provided for the sub-
nission of disposal schedules by Goverrment agencies
and allowed them to be applied not only to records
bhat already have lost their value but also ta simil’r

i1

RECORDS ADMINISTRATION PROGRAM

records as they become valueless in the future. This
is an important step forward, for it expedites dis-
posal and effects esconomies in reporting. An even
 more effective and economical device for controlling
records, however, is the comprehensive, or retention
_ and disposal, schedule, which covers all records of |
an agency and lists, series by series, how long rec-
ords are to be kept and what is to be done with them
at the end of that time. Hence the National Archives

in the fiscal year 1944 centered its attention on the
encouragement of prograns leading to comprehensive
gcheduling, particularly in the war agencies.

Thia singling out of the emergency agencies does
not mean that their records problems are any more ,
serious than those of permanent agencies of the Gov-
ermment, They are more urgent, however, and the Na-
tional Archives believed that it could save the Gov-
ernmenﬁ money and forestall trouble for itself by bonm
centrating its limited resources on them. Surveys
made during the year in 27 emergency war agenciege.
ut of about 80 such agencies, including administra-
tiansg commissions, and boards—indicate that there
re about 2,000,000 cubic feet of records in the cus-
ody of thase 2? agencies. It is estimated that the
rompt retirement of their records when the functions
f these agencies are curtailed or discontinued would
n 1 year save the Government $10,000,000 in the cost
f equipment, space, and persornel that would other-
ise be needed to care for them. To prepare now for
t retirement would cost the merest fraction of thatq

To implement a records administration program
adlng to prompt retirement, however, requires not
nly encouragement and aSSlsﬁamce from the National
hives but a records organization of some kind in
ach Federal agency. The National Archives believes
hat a records officer on the policy-making level in |
ach agency is as essential to its efficient and ecawf ~
mical operation as is a personnel officer or a budget
icer., This has been recognized by some agencies,
instance, the Navy Department, where "Records are
machlne tools of management® is a slogan,~,0th
cies have to be sald on a'records administrat:
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program and, unfortunately, th
not have a sales staff large enougl
tory. Consequently its relation %o o
agencies and their records problems ha
somewhat that of a physician to a patie

Three years ago when the records a
program was undertaken the National Arch
its shingle.
tation.

the doctor calls. Often the latter read ree
there is an unfortunate epidemic of poor records o
agement but pridefully assert that they are immunes
Some are. Most of them, however, plainly have the
symptoms of sluggish records systems, records de
ciency or its opposite—records obesity, file confu-
sion, atrophied files, or a combination of any or all
of these ills caused by bad records habits. When an
agency does not even recognize that there is something
wrong, the approach of the National Archives must be
that of a psychiatrist, who must tactfully bring the
patient to an understanding of the realities of his
case, Only then is the National Archives in a posi-
tion to suggest remedies, which will be effective only
if they are faithfully applied. The National Archives
is not an excessively conservative practitioner, but
there are in Federal agencies some vitamin-pill boys,

~ who swallow whole any new remedy regardless of its
applicability to their particular difficulties. (Micro-
photography, for instance, is & fine thing, bul it is
not a panacea for all records ills.) Consequently, the
National Archives must someiimes counsel moderation.
Its role, in short, in any case is to diagnose, run -
laboratory tests when possible, prescribe a course of
treatment, and stand by to give moral support and as
much practical assistance as possible,

This doctor-patient relationship is not always a
satisfactory method of dealing with the records man-
agement difficulties of the Government. There is a
lot to be said for the adage "An ounce of prevention
is worth a pound of cure," bul the National Archives
in meeting current records problems in other agencies
has repeatedly been impressed with the fact that an

RECORDS ADMINISTRATION PROGRAM

13
unce of practical assistance may be worth several k
pounds Qf.adviceﬁ Since, however, the officials ,
:charged with coordinating the records adninistration
; : of the National Aw
‘thYQS, to which the agencies of the Government are
assigned for purposes of liaison, had to conduct the
program as a part-time activity during 1944, assist
! anc
was limited la?gely to explaining the Dispogal Act of
July 1943, advising on the use of the scheduling de~
vice made possible by that law, and assembling infore
mation and making plans for dealing realistically with
the records problems created by the war, .

Effective records administration e
: ; _ programs have

been established in a few agencies. The War and Navy
Departments, whose records offices are staffed largely

‘112§Sta;§i5hed programs in the Agriculture and Trea
J Departments and the Tennessee Vallev Authority.
)X the 27 major e

d the Office of the Alien Pfcperty~ﬂus%0diang the
r Production Board, the Office of Price Administra-
on, the Selective Service System, the Office of the
:§n"Property Custodian, the Foreign Economic Ad-
MWistration, and the Dffice of Civilian Defense have
rsonnel devoting full time to the retirement of rec—
S; the National Housing Agency and the Central Ad~
istrative Services have people giving it part time.
1 17 of the agencies, however, no one is charged with
pecial responsibility for records retirement. A few

neles, both emergency and permanent, borrowed Na-
2l Archives employees on a reimbursable basie +i
Stigate their records problems and to make reco
tions for dealing with them, and as the ye
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these agencies and several other3~were;c¢n,id
appointment of records officers, .

Scheduling of records for retirement m
progress during the year. Only in the War,
Treasury Departments, the Tennessee Valley
and the Central Administrative Services wer
nensive schedules prepared. Disposal tables,
carry out the provision of the 1943 Disposal Act tl
permits the Archivist to authorize the disposal of
records of the same kind as those previously app
for disposal by Congress, were prepared for a con
<iderable number of agencies. There was a tendenc
on the part of some agencies 1o rely on these tables
and to postpone scheduling. This was unfortunate,
the tables are at best a stop-gap, neither compre ‘
sive in scope nor geared to changing conditions. But
many agencies felt that they lacked the competence to
undertake comprehensive scheduling without active par-
ticipation by the National Archives and the National

rs

Archives did not have the personnel to give assistance
beyond advice, an occasional training program in the

National Archives, and supervision of one or two pilot

projecls. , -

Lack of personnel also prevented the National Ar-
chives from dealing with the problem of Federal field
records. Probably more than half the records of the
novernment are outside Washington. A much smaller
proportion of field records than of departmental rec-
ords has lasting value and a much higher proportion
of them occupies rented space, Opportunities for econ-
omy, therefore, are even greater in the field than in
Washington, and the need for action is more urgent,
for thousands of field offices will be closed very
shortly after the war ends and unless disposal sched-
ules are worked out now masses of unselected records
'will be shipped to Washington or lost, the valuable
with the useless., For a few months during the yegr
the National Archives had a field representative in
Chicago. Special surveys were also made in Cleveland,
New England, and western New York by members of the
staff acting as field representatives. Four State
records officials were named as field consultants dur—~
ing the year and their advice was helpful. To deal

RECO#DS ADMINISTRATION PROGRAM

fectively with Federal field records, however, reéé*'
ords retirement centers will be needed in several '
regions of the country.

’ Real progress was made in planning for the hand-
ing of Government records, particularly but not ex-
clusively those in the emergency agencies. Basic sur-
veys in a few old-line agencies were continued. Of -
special importance among these surveys were those of
the records of the White House and General Accounting
fice. Early in the fiscal year under review there
s initiated a series of programs for dealing~with, 7f
e records of each of the emergency war agencles and‘ 
those permanent agencies whose activities have been
atly expanded during the war. Special studies of 1
ut 50 such agencies were undertaken and abbutABO .
the most important were completed. These studies
ncluded surveys made or directed by National Archive
rsonnel. As a result of them and of the lesscns
arned from handling the records of such ligquidated
rencies as the Work Projects Administration, Nationa
th Administration, Civilian Conservation Corps, an
Jional Resources Planning Board, to say nothing of
ncies of World War I, a procedure was formulated
the effective retirement of records of emergéﬁ67
ncies. This plan was tested experimentally with
records of regional offices of the Office of Civil-
Defense. ~ ' | .

Studies of special types of records were also
f;,Routine housekeeping records, for instance, are.
on to all agencies, and since they bulk very large
r maintenance imposes an enormous expense on the .
‘&rpment. Studies of such records led to the com-
tion of sample schedules for the retention or re-
ment of fiscal and persomnel records, and these
dules were made available during the year in pre-
nary form. ‘To determine what types or groups of
roment records are essential for future medical
varch and therefore ought to be preserved, a 3urVey17”'
nanced,by the John and Mary R. Markle Foundation '
conducted as a joint venture of the National Ar-
s and the Division of Medical Sciences of the
onal Research Council and a r of recormmenda
ade. A general pls o
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and naval service records was developed and is un
congsideration by the Veterans' Administration., And,
finally, a comprehensive plan for dealing with mntlenw
pieture film in the custody of the Covernment was .
worked out with the Library of Congress and was ay-
prmveﬁ by the President. '

To make avallable iﬁfmwma%i@w o records mam&gem
ment problems and astivities several publications were
issued. A general wel gm&ag of the records situation
in the Government was contained in The Nationel Ar—
chives Faces the Fubture, ?@Qf&m@&ﬁ‘irﬁzvﬁﬁ &m@riean
Wistorical Review. Three papers were published in the
series of Hecords Administration Circulars; one dealt
with the records problems and policies involved in the
dismantling of the United States Fuel Administration
of World War I; another, designed to assist milxtaﬁy

authorities, related to the administration of current
records in Italian public agencies; and the third con-
sidered whether Government war history projects could
sontribute to the solution of Federal records problems.
Also made and available for consultation in manuscript
were reports of studies of the liguidation of the War
Industries Board, the Food Administration, and the
emergency functions of the Navy Department following
World War I and of the records of inter-Allied and
international agencies of the period of the first
World War. A4 manual on how to dispose of Federal rec-
_ords was being prepared but could not be aﬂmpleted
during the year,

4s the year closed and the National Archives
looked back at the records administration program it
found scant cause for cheering. Measured against the
neglect of the past, the achievements of the program
in the fiscal year 1944 were not insignificant. But
the resources made available to the National Archives,
when measured against an informed appreciation of the
magnitude of the records problem of the Government
and what ought to be done about it, permitted little
more than a few hopeful preparations for a task that,
however urgent, can be realistically begun @nly'when
funds and manpower are provided to do it.

~ DISPOSAL OF RECORDS

DISPOSAL OF RECORDS

‘ In disposing of records the chief reason for de-
 stroying is to save. By weeding out useless papers—
_or better still by segregating them when they are .
filed=—~and eliminating them promptly, the recognition
_and preservation of valuable records is fostered and
‘an important step in saving the information in them
for the use of the Government and citizens of the
_country is taken. Prompt disposal of records that
_have ceased to serve also saves the Govermment huge
sums that would otherwise have to go for their main-
tenance. And, finally, that elusive and imponderable
thing known as efficiency of operation, with its at-
tendant economies, is promoted by clearing out the
'lutter of years and keeping it cleared out.

Streamlining the disposal procedure and sound
plannlno for the future of all Federal records were
made legally possible by a new Federal Disposal Act,
.hlch was approved at the beginning of the fiscal
rear, Drafted by National Archives officials ln~G0ﬁ
peration with the Bureau of the Budget and the Hous
mmi ttee on the Disposition of Executive Papers, it
was signed by the President on July 7, 1943.1 The
st significant feature of the act is the pgpv151on
'or the submission by Federal agencies of schedules
oposing the disposal, after a specified period;;ofj
ords, elther in existence or expected to accumulate,
at have or will have no permanent value and for'the '
praisal by the Archivist and approval by Congress
these schedules. This incorporates into lawa
nciple of records administration that has evclved”
the last few years and the advantages of which have
’ready been mentioned——the principle that the dispo~
tion of records should be determined before they be-
me noncurrent., Furthermore the scheduling of rec-
ds contemplated by the act obviates wasteful, re-
titious reporting of successive accumulations of
cords of the same type. '

,lThe text of the act is contained 1n appen‘ ﬂ
report. "
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, 4 more realistic appraisal of record
larly as to their value in relation to the
further preservation, can now be made as a result
the inclusion in the new act of a clearer specifica-
tion of what records are appropriate for disposa. ‘

In specifying the types of records to be authorized
for disposal, it uses the phrase "do not, or will
not after the lapse of the period specified, have
sufficient administrative, legal, research, or other
value to warrant their continued preservation by the
Government” instead of the phrase "not needed or use-
ful in the transaction of the current business of the
agency . o » and have no permanen%,value,armhigtqriCal
interest to the Federal Government," which was used
in previous legislation. The new law prohibits the
disposal of records pertaining to claims~and-accaugﬁa
in which the Government is concerned before they have
veen settled by the General Accounting Office unless
the permission of the Comptroller General has been
obtained. It gives the Archivist authority to empower
the head of an agency to dispose, after the lapse of
a specified period, of records of the same form and
character as records of the agency previously author-—
ized for disposal by Congress. It extends the Ar-
chivist's power to deal with records constituting a
menace to human health, life, or property from those
on disposal lists to all records, but it specifies
that the head of the agency having custody of the
records must join with him in determining that such
3 menace exists. The act also permits the emergency
disposal of records outside the United States in war-
time but requires that reports on all such destruction
be made to the Archivist within 6 months. -

Provision is made in the act for greater utiliza-
tion of the experience and judgment of the National
Archives Council. Detailed regulations, particularly
those setting standards for the photographic repro-
duction of records with a view to the disposal of the
originals, contained in previous laws are eliminated,
Tnstead the Council is charged with issuing, with the
approval of the President, resolutions in regard to
such standards as well as to procedures for the com-
piling and submitting to the Archivist of lists and

schedules and for the disposal of records authorized b
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for disposal. In short the act is admirably tailored

to fit the present records situation and because it
simplifies procedure it should result not only in more

expeditious disposal but in substantial economies in
the records costs of Federal agencies.

, The National Archives Council moved at once 1o
implement the act., On July 14, 1943, the necessary -
regulations were adopted. On July 20 they were ap-
roved by the President, and on July 28 they were ;
promulgated by notification to the heads of all agen-

ies of the Government.<

Since, as has already been pointed out, particu-
ar emphasis in records administration work was placed
n encouraging programg that would sventusily lead teo
mprehensive scheduling, with all its long-range
nefits, it is not surprising that less than half as
ny ltems were listed or scheduled for disposal in
e fiscal year 1944 as were listed in the previous
scal year. This drop was more apparent than real,
wever, for an item may vary greatly in size, and
e tendency is toward reporting larger and larger
ts as one item. For instance, two items reported
cently covered perhaps 35 different forms at each
some 6,000 local offices, whereas formerly those
rds would probably have been reported for appraisal
bout 200,000 separate items. About 2,000 items
. pending on lists at the begimning of the year
new submissions on lists and schedules, less with-
als, brought the total number of items to be o
ed on to approximately 12,500, Of these nearly -
000 were authorized for disposal by Congress, leav—
bout 2,500 itenms pending at the end of the year.,

To facilitate the carrying out of the provision
he 1943 act that allows the Archivist to authorize
isposal of records of the same form or character
ose previocusly authorized for disposal by Con-
5, the National Archives made tables of such rec-
for the various agencies of the Government.

QThéSe,regulatioﬂs @thtitﬁﬁeﬂappendiX{:f
o e Breendiy
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This was a major undertaking. Over 150 tables, con-
stituting authorization to dispose of the records
listed after specified periods, were issued during
the year covering more than 6,000 items. Tabling, of
course, also served to reduce ithe number of items re-
ported on disposal lists. .

Although the new law formalized a program the
National Archives had long desired, the agency did
not have a large enough staff to put it fully into
effect. Only about two-thirds as many man-yvears were
available for disposal work in the fiscal year 1944
as in the fiscal year 1943, yet new appraisal tech-
niques had to be applied, disposal tables had to be
prepared, and new procedures had to be explained to
other agencies. As a consequence the National Ar—-
chives could do 1little to assist the agencies to pub
scheduling into active operation. Only 25 agencies
submitted schedules during the year and broad sched-
wling programs, as already noted, were undertaken in
but a handful of agencies. Only 2,006 items were
placed on schedules by agencies other than the War
and Navy Departments. This represented, of course,
only a small fraction of the records appropriate fors
scheduling. '

The introduction of master retention and disposal
schedules was given much thought by the National Ar-
chives during the year. These schedules, as was
pointed out in the previous gection, would cover cer-
tain voluminous types of records, such as those re-
lating to persommel and accounting, that are common
to all agencies of the CGovernment, and they would be
prepared by the National Archives. The savings in
the cost of disposal work that will result from the
use of such schedules, when and if their application
throughout the Government is authorized by legisla-
tion, will be very great.

Appraisal of records does not end with their
transfer to the National Archives. The value of ac-
cessioned records in terms of the information in them
is constantly being welghed against the cost of main-
tenance and the need for space in the National Ar-

chives. This continuous reappraisal'enabled‘theg;

ACCESSIONING OF RECORDS

National Archives to segregate for cisposal
8,000 cubic feet of records during the year
view,

There will always be some useless papers among
_accessioned records, but most of those with which the
National Archives has had to contend are among records
_of World War I agencies, such as the Food Administra~
tion, Grain Corporation, and Alien Property Custodian.
The files of the last-named agency in the National .
%rchives, for instance, included records of many enemy
insurance companies seized during the first World War,
which presented a particularly difficult appraisal -
roblem because of their technical nature., It was
decided to call in an auvthority on insurance records
Dr. Alfred Manes, professor of insurance research.in%
he School of Business of the University of Indiana,
Lo make recommendations as to which of these redordé'
vere worthy of further preservation. Only in ex- .
ptional cases, of course, is it practical or neces-
ry to employ specialists. Experience with these
d other unselected records of World War I, however,
s strengthened the conviction of the National Ar-
hives that, if an intelligent and economical jobfbf:
pralsing records of the present war is 1o be dohé,
must be done while the persons who created and
ed them are still available for consultation,

" ACCESSIONING OF RECORDS

_ Congress created the National Archives in order
thhe records of the Federal Government of enduring .
ue might be preserved and be available for use after
Y become noncurrent. These records constitute the
ﬁection of the Government against unwarranted
ims, the evidence of its property rights and of the
gqnal_aﬁd property rights of millions of its citi-
sg;the continuing record of its experience, and the
cipal source of its history. To insure the pre- ‘
atipn and availability of such records, they must
wcentrated in the custody of the Archivist,

onal Archives was |

A decade ago when the Nati
blished. it was not possible for the arencv to



22 TENTH ANNUAL REPORT OF THE ARCHIVIST
nave a well-defined policy on accessioning, In the
first place, the agency was not nggtablished," except
in the legal sense. No one doubted that the fine new
archives building was adequately equipped for the
physical care.of records but the agencies had also to
be convinced that their records would be not only as
available as they were when in their own custody bub
more so. In the second place, and linked with the
first, the real initiative in regard to transfers
rested with the agencies, for although the Archivist
had the pover to requisition certain classes of rec-
ords as defined by the National Archives Council, that
power was limited except in the case of records of
discontinued agencies. Even if the Archivist had had
unlimited power with respect to records, he would not
have chosen to exercise it in preference to gaining
the voluntary cooperation of the agencies. But in-
evitably the National Archives was used at first as

a dumping ground for those records that, although of
lasting value, constituted a burden either because of
their condition or the fact that the space they occu-
pied was needed for other purposes. Time and cofi=
tinued accessions, however, enabled the National Ar-
chives to demonstrate by the prompt furnishing of
needed information to the agencies, sometimes from the
records of other agencies, that it was more than a
safety vault, that the concentration of permanently
valuable noncurrent Federal records under one juris-
diction was not only economical but highly productive
of useful service, and that as the records office of
the Government the National Archives could be an in-
valuable adjunct to administration. .

Just before the war the National Archives began
an accessioning program aimed at filling in the many
gaps in groups of records that resulted from the catch-
as-catch-can accessions of earlier years. To facili-
tate this effort, the National Archives Council in
1942 authorized the Archivist tc requisition records
that have been in existence more than 50 years unless
the head of the agency having them in custody certi-
fies in writing that they must be kept for use in the
current business of the agency. This expression of
policy on the part of the Council aided in bringing
about the transfer of some of the older noncurrent

ACCESSIONING OF RECORDS

vecords, and all the principal bodies of such records
of departments and independent establishments in Wash-
ington except tlose of the Post Office Begartmentg
the General Accounting Office, and the Patent Office
are now in the National Archives.

, In the last year emphasis in accessioning has
_been upon the encouragsment of regular‘tranﬁf@?s
through comprehensive  scheduling and on the develop-
ent of appraisal standards, In order to select rec—
rds judiciously for continued preservation, kngwiedge":?
cquired through experience in analyzing and using
hose already appralsed must be focused on the de-
elopment of standards of evaluation. This is by no
eans a simple undertaking. The long-range needs of
future administrators, scholars, and veterans, for
nstance, must be taken into account. It is impera-
ive that standards be set now so that in the closing
tages of the war they may be applied expeditiously

o records of the emergency agencies.

_ There was a marked increase in the amount of rec-
rds transferred to the National Archives du?ing'thékk’*
gscal year 1944. Of the 632,572 cubic feet of rece
rds in the custody of the Archivist on June 30, 1944,
11,612 cubic feet were transferred during the year
s compared with 86,767 cubic feet in the previous
iscal year. -The increase in transfers was caused by
?g'aacel%rating rate of accumulation of records, war- .
ime pressure for spage, and active records adminig-
ation programs especially in the War and Navy De-
rtments, :

War Department records accounted for mors than

reent of all the records received during the

ar. Of particular genealogical and historical in-

;Bﬁt among them are record cards, prepared by The

Jutant General's Office, containing data relative .

the military service and medical history of regulars

d{vmlumtears in the Continerntal and United States

nes, 1775-1912, and in the Army of the Confederate

tes of America, 1861-65. Substantial documenta-

n for the military history of the World War I period
ontained in .records, 1912-22, which include gen-

Departmental files; records of the American
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section of the Supreme War Council; records of the
American Expeditionary Forces; and records of the
Polish Relief, the North Russia, and the Mexican Puni-
tive Expeditions. In addition records of several ar-
senals, such as the Springfield (Mass,) Arsenal and
Armory, 1794-1911; and of numerous field commands,
such as the Jepartments of the Platte and the Missouri
and of the Fort Omaha Quartermaster, 1866-1919, were
received. Transfers made by the Navy Department, al-
though considerably smaller than those received from
‘the War Department, practically completed the concen—
tration in the National Archives of its permanently
valuable noncurrent records to 1940. As a result of
these and other transfers from the War and Navy De-
partments, more than a third of the records in the
National Archives at the end of the fiscal year re-
lated to military affairs,

Records of the Spanish regime in Puerto Rico,
1750-1898, transferred from the Library of Congress,
include the oldest records received during the year,
Other significant transfers comprise records of the
Office of the Secretary of the Treasury, 1789-1926,
among which are the so-called "0ld Files® and other

 invaluable materials for the study of fiscal policy;
records of the Collectors of Customs at Baltimore,
1783=1919, and at Washington (Georgetown), D, C.,
1807=-1900; additions to the central files of the De-
partment of Justice that complete those files in the
National Archives to 1912; records of the Food and
Drug Administration, 1900-1943; headquarters and field
records of the War Risk Litigation Bureau relating to
about 24,000 closed cases; and records of the National
Resources Planning Board, which were transferred to
the National Archives by act of Congress,

A turn of events has on several occasions trans-
formed relatively inactive files to extremely active
ones. When this is only a temporary situation the
additional demands for service can be handled by the
National Archives. The war, however, made several
series of records in the National Archives sssential
to the current operations of the agencies from which
they came, and they have in consequence been permg-

nently withdrawn from the custody of the Archivist.
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«Ehug Navy Department records relating to naval and
ivilian persommel, Marine enlistment files, and a .
few other series amounting in all to 13,484 cubic feet
were withdrawn during the year. .

Brief descriptions of all records accessioned
uring the fiscal year are contained in appendix VIIT
f this report. The volume of all accessions made '
uring the year is shown in the following tables

Statistical Summary of Accessions, Fiscal Year 3944‘ .

‘ Sources! Cubic festd
ONEress . . . . L L L. . ; . : 64" 
’ Bemate. . . . . . . . .. . L L0 s s s 84
cecutve Office of the President. . . . . .. . . 2 15n
Emerdency Management Office ’ -
Foreign Economic Administration . . . 3?;!
War Information Office . ., ., . . . . - 552
War Production Board . ., . . . . . . . 1
Ngtional Resources Plamning Board . . . . . ;567
ecutive Departments. . . . . . . . .. .. .. 87,832
Department of State . . . . . . . . . . . . 81
Department of the Treasury . . . . . . . . 2311
Department of War . . . . . 4 o . o i ... 70,037
~ Department of Justice . .« . ., . . . . .. ; 7,000
- Post Office Department. . . ., . . ., . . . . 119'
Department of the Navy., . . . .. . . . .. 4,998
~ Department of the Interior. . , . . . . . . 304
 Department of Adriculture . % . . . . o w e 1,879‘rw"
Department of Commerce. . . o . . . v . . . 420
T agencies ..o oo Ly L e 21,542f~,'/
- Civil Service Commission. % . v . .- . e e i1
,Federal Commmications Commission . . . . . 335
‘;Eederal Security Adency o v v v iie wru . 1,985
Federal Trade Commission. ¢ . . . . . PR 335

1The agencies of the Federal Govermment listed are the
les from which the records were received, The sources of
te gifts of motion pictures and sound recordings during
ear are given in appendix VIIT. , ‘
3All types. of material are covered,'including maps and
€5, motion pictures and sound recordings, still plctures,
microfilms; each of these special types of material is fur.
lyzed in the other tables below,
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Statistical Summary of Accessions—Continued

Sources Cubic feet
Other agencies—~Continued -

Federal Works Agency . o » ¢ o o s o5 o o o 3,708
Library of CongressS.: « « o o o a =« o 2 o & » 3680
Meritime CommisSion. o o o o o o s o = s o o 3,216
National Housing Adency. « « « o « 5 o s o = 5%
National Labor Relations Board . . » &+ 5 » =« 850
Naticnal Research Council. o o s & o » o o o 29

President’s Commitiee on Clvil Service
Improvement . o « o o ¢« o5 ¢ o & o v o 10
Price Administration Office. « + o' o o o & 4
Railroad Retirement Board. o o o o 6 o « + 3
Selective Service, « o + o o o o » 5 3 o o 11
Veterans® Adminigtration .. o ¢ + ¢ o o o o = 10,860
111,561
Private gifts . o o o 0o ¢ 0 o o vis 0w e s s s . 81
: Total o v o o o s o 0w e @ a s e ae s 111,612

Maps and atlases.-—The collection of archival
maps and atlases in the National Archives nearly dou-
bled during the year under review. The 167,916 items
received brought the total to 352,342 maps and 763
atlases in the custody of the Archivist. About half
of the maps, or more than 180,000, are mamusceript or
annotated maps, and they constitute the largest col~
lection of such maps in the United States.

Three-fourths of the maps received during the
year came from the War and Navy Departments and they
reflect the use of such material in military planning
and operations. Many of them are War Department Gen-
eral Staff maps relating to World Wer I. Of particu-
lar historical interest are larpe-scale American and
captured German maps relating to the Western Front.
From the Navy Department came Naval Intelligence maps
18751935, of countries throughout the world and the
entire body of Hydrographlic Office manuscript maps
{hydrographic charts), 1855-1936, of the coastal wa-
ters of all parts of the world. Other notavle items
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received include manuscript maps of the United States
eographical Surveys West of the One Hundredth Meride
an or the Wheeler Survey (1869~79), one of the four

a jor surveys of the West in the period following the
dvil War, and maps assembled by the National Resources
anning Board and its predecessors, 1931=-43, which
robably constitute the most comprehensive present-

y map representation of the physical and human re~
ources of the United States-dnhd their geographical
nterrelati@nshlpﬂw

The additions to the map and atlas collection in
National Archives during the fiscal year, classis-
ed according to character and agencies of derivaﬁlon,:ff
> shown in the table that followss

~Additions to the Map and Atlas Collection
Fiscal Year 1944

Printed | At~

‘ Ms. and |Photo-
Sources annota- |graphic i Toral
ted maps | coples maps (lases items
ional Resources ;
Planning Board . . .| 1,979 | 5,987| 5,661 13,627
partment of War . . . .| 6,142 | 8,304 68,370| 3 80,819
Office Department. .| 5,823 90 5,913
artment of the Navy. .|18,331 408 27,308 o | 46,146
rtment of the Interior|14,5g0 537 101 15,228

partment of Agriculture 226 226

partment, of Commerce. » 2,77 2,787',"
ral Works Agency. . .] 2,218 863 89 3,170
Total . . . . .|52,008 | 14,099 {101,709 | 12 167,916

Motion pictureﬂ and sound recordings.--0nly about
as much film was received during the fiscal year

88 during the previous year buit the collection of

d recordings in the National Archives increased

ly sevenfold. More than 30,000 disks of records-

°and more than 988,000 running feet of film were o

ived, bringing the total gquantity of such material
:;custody of the Archivist to about 35,000 disks

6*008 ,000 runnlng feet of film, All exc ept 2 Of‘"
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the recordings received during the year came from
Federal agencies. They consist for the most part of
enemy-sponsored broadcasts that were recorded by the
Foreign Broadcast Intelligence Service of the Federal
Communications Commission., Two-thirds of the film
came from Government sources. Included are motion
pictures, 1918-35, transferred by the Department of
Agriculture, that relate to solls, crops, markets,
and forestry and are of significance for the study of
social and economic history, and informational films,
asuch a8 "The Nazis Strike" and "Divide and Conguer,%
which came from the War Department. The gifts from
private sources, which are described briefly al the
end of appendix VIII of this report, consist chiefly
of motion pictures, such as "Confessions of a Nazi
Spy,™ that were studied by the subcommitiee of the
Interstate Commerce Commitiee of the Senate that in-
vestigated the alleged dissemination of war propa-
ganda, and of news reels and recordings of interviews
~with air combal service vebterans of World War 11,

, The quantities of motion-picture film and sound
recordings received during the fiscal year 1944, ‘
classified according to the sources from which they

came, are shown in the two tables that follows

Additions to the Hotion-Picture Collection
Fiscal Year 1944

Sources Running feet

Benate s s e el s e s s e o 6 wim s % e s e '3,226
~Emergency Managdement Office

War Information Office. o « v o o o o o &+ s 9,030

War Production Board, . + o o v o o & 5 o » 324

Department of War. « o o o s o o » o o o o o o & 25,748

Department of the Navy o« v o o o o o 2 o s o o 2,888

Department of Agriculture. . - ¢ o o o o s o » = 870,000

Federal Security Adency. . « ¢ » o o o ¢ o o o s 70,341

. 631,857

Private 8iftS. v o 5 o« v o s o 5 o 2 & ¢ o u o 's 306,959

088, 616

Duplications for purposes of preservation 13,973

TObale o o b oo e s ala e s e oy 1,002,889
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Additions to the CoLLectzon of Sound Kecordings
Fiscal Year 1944

Number
1 Sources. of disks
Department of the Interior . . « . o o o ¢ v ¢« o o & 8
leral Communications Commission. . . . . v . ¢ . . 30,108
30,114
rivate gifte, v v i v v e e e h e e e e e e e e 2
Tobtale ¢ o s s o & e & v o 0 i 4 o s o i 30,116  1

Still pictures.—There are more than a million
ems in the collection of still photographs in the
tional Archives as a result of the transfer during
e year of 223,638 glass-plate and film negatives,
per prints, stereoscopic views, and color transpar-
cies. More than half of them came from the Navy De-
tment. Among them are photographs of portraits of
rtain Secretaries of the Navy, 1798-1939; the coast
Lower California made by the U. S. S. Ranger in its
veys, 1882-90; naval operations in the Spanish-
rican War and vessels of the Spanish fleei; equip-
t, buildings, and construction and testing activi-
es at the Naval Aircraft Factory, Philadelphia, '
3-41; and activities of the Navy, 1939-43. From
epartment of Agriculture came a group of pictures
ating to soil-conservation operations and dry-land
ulture, A large number of Civilian Conservation
08 and National Youth Administration photographs,
=44, were also received; these relate to such
vities as vocational guidance, adult education,
al care, rehabilitation of the physically handi-
ped, and conservation of natural resources, all
jects likely to be of 1mportan@e in post-war
ustment

‘The additions to the still-picture collection dur-
he fiscal year 1944, classified according to the 1;

ies from which they Were reﬂelved are shown 1n
0110W1n0 tablesf o ‘
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Additions to the Still- chture Collectton
Fiscal Year 1944

Sources Items

Emergency Management Office
‘War Information Office ¢ o o v o e o s o o s s 3
War Production Board « ¢ « o & o' s s e s s ais 123
Department of State . . o o o o o o o v o w00 37
Department of War « o o o s o o oo o a s oo as o | 2
Department of the Navy. o « ¢ o o o o o sio s o o 134,497
Department of the Interior. . . « o o o ¢ sie o s & 14,131
Department of Ariculture « « « o« « o o o s & o o = 3,000
Federal SeCUrity AGENCY « ¢ « o o o o o s o s + o o 65,400
Federal Works Agencys o » « o & o o o e o a o w0 o 9,445
TObAl o o v o = o o o o o o e s s e e s .| 223,838

Microfilmed records.—~Although microfilming was
used increasgsingly throughout the Government to reduce
the bulk of records, to provide security copies, and
otherwise as an administrative tool, little more than
half as many rolls of microfilm were received by the
National Archives this fiscal yvear as in the preceding
year-—5,250 as compared with 10,180. Most of this
material came from the Navy Department and consists
of microfilm copies of correspondence and other rec-
ords of the Bureau of Yards and Docks, 1920-42. 0Of
particular historical interest among the microfilmed
material received is a copy of a calendar prepared by
the Historical Branch of the Army War College of some
30,000 documents among War Department files relating
to World War I. These and other transfers of the
year brought the total number of microfilmed records
in the National Archives to 15,495 rolls, which, it
is estimated, contain reproductions of 20,000,000
documents.

The additions to the microfilmed records in the
National Archives, listed according to the agencies
of derivation, are shown in the table that follows:
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dditions to Microfilmed Records, Fiscal Yedr 1944
Sources "Rolls
Départment ofWar . o v o s e e s e s e s e e s e e s 36‘ ;
epartment of the Navy. o o o o 2 4 o o o' s o « » « & 3,700 f
ivil Service COMmission: « « o o o o o s a o v = o 4 1,207
‘ederal Works Agency. o v o o o o o o o s s o o o « 10
‘Rallroad Retirement Board e s o o a o o o s o s 3 s s S97

Total o s o oo s a s a o 5 s o a's o o o a 5’250~;,

PRESERVATION OF RECORDS

Until the National Archives was established and
_haven was provided for noncurrent Government records
f enduring value, the physical character of the ma-

Fortunately our ancestors were
ddicted to consigning much of the account of their

tivities to rag paper bound in stoul volumes, which
esisted the onslaughts of time and neglect, Neverm‘;
ieless many significant documents and even whole flles
bound volumes were permitted to disintegrate or
ere deliberately or inadvertently destroyed, and many
hers passed from official custody into private pos-
sion, Today, howevér, none need be lost. At least
0se records that are dep@sit@d in the National Ar-
ves because they have enduring value are protected
m loss or further d@tey1oratian9 and such of them
have suffered damage in the past are rehabilitated
prmmgtly as the available resources will permit.

The National Archives Building itself was d@Slgﬂ&d,«f*
marily for the preservation and protection of rec-
8. Alre-conditioning, which eliminates harmful

es from the outside air and controls temperature

‘ humidltyy insures sn atmosphere suited for pre- ,
ving paper. Steel and concrete stack areas, where
,sunlight never pierces, and fire and burglar alarm
tems afford protection against bombs, fire, and
ves and that 1ess,spe¢tacular but more ubiqui
ce, the sun’s heat ! g
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Before records are admitted to this inner sanctum,
however, they are fumigated to kill fungl and various
crawling wildlife common to books and paper. This
step cannot be omitted or postponed, because the small-
est group of infested records could carry mold and in-
gects to entire sections of the bullding and years of
preservation work could thus be undone, BRlasts of
compressed air from airbrushes next blow away all loose
dust and dirt. Some records, such as those stained
by oil in ship disasters, also require special dry
 cleaning, but happily they are few.

The most pressing problem in the preservation of
records in the National Archives is their packing and
shelving. This is an essential first step in the as-
similation of records, for adequate analysis and de—
scription is impossible and servicing is very nearly
so until records have been packed, labeled, and shelved.
'The size of the problem and the inadequacy of the re-
sources of the agency for meeting it may be gaged by
the fact that since America.entered the war the hold-
ings of the National Archives have more than doubled,
more than a third of a million cubic feet of records
have been received, while the staff of the agency has
 been reduced by about a third. Consequently, although
 every effort was made 1o reduce the backlog of un-
packed and unshelved records that existed at the be-
giming of the fiscal year 1944, it continued to grow
until by the end of the year more than 147,000 cubic
feet of records still remained in the containers in
which they were received from the agencies.

The use of cardboard boxes for the storage of
records was continued during the year. When steel
went to war and it was no longer possible to obtain
further supplies of the steel equipment with which
part of the bullding had been furnished, the use of
cardboard boxes on the steel shelves already installed
was tried. These inexpensive boxes have proved so
adaptable because of thelir light weight, convenient
size (letter or legal), and flexibility for filing
either vertically or horizontally that it is unlikely
‘that the agency will ever go back to the more expen-
sive, unwieldy, and space-wasting steel containers
_except for the storage of certain materials for which

~ PRESERVATION OF REGORDS

3
 they are peculiarly adapted. Nearly 118,000 boxes -
_were packed and shelved during the year, bringing the
total number of such boxes in use to about 300,000 !

_and the total quantity of records packed in
» such boxe
o nearly 100,000 cubic feet. — @xg

. In the halcyon days before the war damaged or
worn records were noted as they came into the buildin' w
kkand were scheduled for repair. The pressure of aﬁherg -
work since the begimming of the war has dictated the
;Palicy of rehabilitating only those records in need .
‘;of ?epair that are likely to be used immediately. Ma-
terial shortages and a reduced staff also affected the
amount and kind of rehabilitation work done on records
in the custody of the Archivist. Only about half as
many sheets were laminated with cellulose acetate foil,
which is now a priority item, in the fiscal year l@AQV’
8s in the previous fiscal year, 39,235 as compared .
with 76,119; the number of sheets unfolded and presséd”
flat dropped from 707,416 to 324,884; and because mus—
lin could no longer be obtained the number of maps
mounted plunged from 4,821 to 620, Personnel formerly
amployed on map repairing turned their attention to
the.strengthening of bound volumes so that expensive
rebinding could be postponed for several years. As
a result the number of volumes repaired rose from 1
316 in 1943 to 2,389 in 1944. e

To preserve motion pictures, still photographs, -
d §ound recordings different methods of storage and
pair from those used for paper records are necessany;ff
ere are specially constructed vaults in the National
gbives for the storage of nitrate film, which is re-
t;vely unstable and highly inflammable, but as a -
otection against the hazards of war all such film ;
8 removed in 1942 to a depository just outside Wash-
gton., As additional photographic materials on a .
trate base were received, they too were stored there.
the.end of the fiscal year 1944, 1,283 cubic feet
motion-picture film and 417 cubic feet of other
im in the custody of the Archivist were in this de—
sitory and space there had been made available to .
her Government agencies for the storage of about .
000 cubic feet of film. Some film received is so
maged or has deteriorated so much and some sound
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recordings are so worn that Yo preserve them they must
be reproduced.  During the fiscal yesr 1944 only
14,000 running feet of film were reproduced for pur-
poses of preservation, as compared with 36,000 feet

in the previous year, because certain necessary ma-—
terials were scarce and the photographic laboratories
were being utilized almost constantly for special war
projects, ' A

Information about the preservation of records is
constantly in demand. To make the experience of the
National Archives in this field and the technical
knowledge of its staff more generally available, iwo
Bulletins were published in the fiscal year 1944.

The Repalr and Preservation of Records, which is a
handbook of the methods used at the National Archives,
was prepared by the Chief of the Cleaning and Rehabili-
tation Section in the previous fiscal year but it was
not available until the year under review. Larger
aspects of the preservation problem are dealt with in
Buildings and Equipment for Archives, which consists

of three papers read at the seventh anmial meeting

of the Socliety of American Archivists

ANALYSIS AND DESCRIPTION OF RECORDS

Immediately after the occupation of the National
Archives Building in November 1935, valuable noncurrent
records of the Covernment began to trickle in. - Soon
this small stream swelled to a torrent. Today the
National Archives holds more records than any other
archival agency in the world., Never before have such
holdings been so rapidly assembled. Never before has
an archival agency had to deal with so many modern
records of the period of the typewriter, the carbon
‘copy, and the decimal file. The experiences of Euro-
pean archivists in handling medieval parchments and
of American State archivists in dealing with colordal
and Revolutionary records and small bodies of more
recent materials have been only remotely applicable.
The cataloging and classification methods of libraries
were not adaptable to the special needs of the situa-
tion. Thus, largely without precedent, the National
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,Ar?hi?es has had to work out for itself methods of
bringing the records in its custody under control,

It was not until 1941 that a comprehensive plan
for the compilation of finding aids was evolved, a
lan that was at once systematic, flexible, and capable
f indefinite development. This plan provided for
he basic control of the holdings of ‘the National Are
hives by dividing them into "record groups," each
0 consist usually of the records of a single autono-
ous record-keeping agency, and by describing them
?iefly on registration sheets. Temporary finding
ids in the form of "preliminary checklists" of parts‘
f groups and of "preliminary inventories® of fairly
omplete groups were to be prepared. "Final inven—
ories" were to be compiled only after all records in
group had been received, or at least all records up‘V;;
0 a given date, and their arrangement had been com-
Special lists, reports, indexes, and other

_ With the experimental period in the past, the
ational Archives was ready to launch an effective
r'rangement and description program. Then came Pearl
rbor. The needs of the Nation at war had %o be met.
ie National Archives could serve best by releasing
arce space, equipment, and personnel through the =
mpt transfer of records and by furnishing informa-
on pertinent to the war from records in the build-
1ig. The finding aids

aentg or the development of plans for the post-war
u§tment of the Government and the people to peace

Records of agencies of the First World War,

ctically all of which are in the National Archives,
grally embody @ignificant experience of the Gov-
ent in mobilizing the resources of the Nation for
_ To make that experience available, the National

ves began imnediately after Pearl Harbor to
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the next section. The handbook for the sound re—
ordings of Indian music in the Smithsonian-Densmore
llection in the National Archives, begun in the

compile a Handbook of Federal World War Agencies and
Their Records, 1917-1921. This 666-page handbook,

which contains brief descriptions of the organization, ;
functions, and records——both in and outside the Na- vious year, was completed but not published. This
tional Archives——cf over 2,400 units of the Federal ork, financed with funds made available through the
Government, was a large underitaking., It was completed ational Archives Trust Fund Board,? was done under
in the fiscal year 1943 buit it did not come off the he supervision of the Director of Research and Rec—
press until July of the fiscal year under review. 8 Description by Miss Frances Densmore, who had
Likewise a preliminary inventory of the records of the de most of the recordings in the collection.
headovarters offices of the United States Food Adminis-
tration of the first World War prepared in the pre-
‘vious year was published early in the fiscal year 1944.
The importance of labor problems in relation to pro-
duction led to the publication of a preliminary in-
ventory of the records of ihe National War Labor Board,
which was largely responsible for the stablilization
of labor relations in 1913-1%. Two other preliminary
inventories, based on previously prepared classifica-
tion schemes, were completed btut will not be published
until after the war. They cover the records of the
State Food Administrations and of the United States
Grain Corporation. ‘

Notable progress was made during the year in bring
g under control the large motion-picture collection
n the National Archives. More than 1,000 pictures
units of motion-picture film were cataloged by
ans of "reference summaries,® which are prepared on
x 8 cards and then reduced photographically to stand-
'd library card catalog size. By this prosedure .
sic control was established over such important
oups of motion pictures as the Byrd collection, the
griculture Department collection, and the Signal Corps
scellaneous collection. Analysis and deseription
~ other special records were also carried on as time
rmdtted. A special 1list of maps of the Philippine
lands in the National Archives was completed in
aft form, and the consolidation and enlargement of
e indexes received with Army War College and Signal
:rpsdpheicgraphs, begun the previous year, was con-
nued,

Preliminary checklists, which can be prepared
quickly because they cover only parts of record groups
and are less detailed than preliminary inventories,
are well adapted to the hurly-burly of war. During
the fiscal year 1944, however, it was possible to com-
~plete only 19 as compared with 37 completed in the
previous fiscal year, though many others were in pro-
cess of preparation at the end of the year. They were
designed chiefly to assist the staff in rendering
services on records pertinent to the war effort, but
-6 of the completed checklists, including those of
records of the Federal Fuel Distributor (1922~23) and
- of the War Minerals Relief Commission (1919-41), were
in such demand that coples of them were hectographed
for distritution to interested Government officials.

 Records that are disarranged, as many are when
ey are received, have to be put in order not only
ore they are described but also before they can be
d effectively even by the staff. Much analysis and

arrangement are necessary, therefore, as a matter of
outine even though no description of the records is
ediately contemplated. As with the tasks of pack-
and shelving records, however, a large backlog of
h work has piled up and until additional personnel
available this backlog will continue to grow.

A number of other finding aids were prepared or
were in progress. The quarterly lists of National
Archives Accessions were issued as usual. More Refer-
ence Information Circulars were published than finding

aids of any other type, but since they are designed yﬂ BSee appendix ¥V for ¢ f m‘ : |
primarily to meet reference requests they are discussed rman prghz Sigrd“gr - &nnﬁgi,?ﬁ?G*t'gf @h@

 The file microcopy program, which will be dis-
ed in the next section, also involves analysis and
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,eéords means not only excessive expenditures of time
n rendering services on them but also lack of know~
edge of the existence of, and therefore access to,
much of the information and experience embodied in
hem.

description. Most of the records photographed during
the year were in bound volumes, for it would have been
impossible to undertake to analyze and arrange in defi-
nitive order large amounts of loose papers, and only
brief descriptive introductions and explanatory anno-
tations were supplied,

Basic to all analysis and description work is the
identification and registration of record groups. A
tentative 1list of such groups was made in the fiscal
year 1943 and during the year under review each entry
on that list was carefully analyzed and a revised list
identifying 191 record groups was com.piled.4 Meanwhile
a number of one-page "registrations' of the groups
were prepared. BEach contains a brief description of
the history and functions of the agency, of its rec=
ords in the Natlonal Archives, with their inclusive
dates and quantity, and of known records belonging to
the group but not yet transferred to the National Ar-
chives. Since records are constantly being accessioned,
however, many of these registrations must be revised
frequently. Priority in description work in the com-
ing year will be given to the revision of these regis-
trations and to the preparation of others in order to
complete the over-all description of the holdings of
the National Archives that is so badly needed.

REFERENCE SERVICE

~ The records of a people's government belong to
he people. It is in their service that the records
are created and it is in their service that those of
.mportance are retained. They are a symbol of our
national being and an evidence of our culture. That
.s sufficient reason for keeping them, but their prac-
iical utility dictates even more forcefully their .
reservation. They protect the rights and privileges
f citizens, they furnish precedents and working data
or Government officials, and they provide a major o
source for the study of the development of the country
ind its institutions. To these ends the National Ar-—
hives mskes available records or information from
‘ecords in the custody of the Archivist. .

In a crisis such as war, when political, social,
and economic problems beset the Nation, the Government
d the people turn for guidance and assistance even
re urgently then in normal times to the record of
eir successes and failures in attempting to solve
milar problems in earlier periods. That this is
ue is evidenced by the character of the reference
rvice the National Archives has been called upon to
nder since the war began. But in the fiscal year
44 the National Archives had considerably less man-—
Wer avallable for reference-service work than it

d in the preceding year. Consequently it had to
fuse to furnish certain kinds of information, it

d to give less time than is desirable to some re-
ests, and it had to restrain its desire to embark
_brojects for which, however worthwhile, it did not
e the personnel.

The fiscal year 1944 was a lean one for analysis
and description of records. Records of enduring value
had to be brought into the building lest in the pres-
sure for space they be lost. Records of no further
- use had to be reported for disposal so that the space
and equipment they occupled could be utilized to beiter
advantage. Information from records in the National
Archives had to be furnished to the Nation at war and
in support of individual rights. Since the manpower
available was strictly limited, these activities could
be carried on only by neglecting the analysis and de-
scription of records. Such work can be postponed-—
perforce, it has been—but it camnot be postponed eco-
nomically. Failure to develop effective controls over

4For a list of 209 record groups as’of December

. Because of these circumstances and also,becauééf ‘
30, 1944, see appendix VITI. Core

was the Archivist's policy not to accession records
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on which the reference-service load would be heavy,
the volume of reference service as shown by several
of the various units of measurement employed in de-
termining accomplishments was considerably smaller
than it had been for some years, Chiefly as a result
of requests received from agenciés engaged directly
in war activities, there was a large increase in the
number of photographs, particularly those of foreign
scenes, that were loaned or made available for search=—
room use., There was a substantial increase also, from
53,000 to 61,000, in the number of items cther than
photographic that were used by searchers in the several
sesrch rooms. There was & substantial decrease, how-
ever, from 29,000 to 25,000 in the number of occasions
an which reference service information was given %o
inquirers by phone, by letter, or in personal confer-
ences., There was & decrease, from about 100,300 to
some 94,000, in the mumber of ilems other then photo-
graphic that were loaned to Government officials.
Preoccupation with war work probably accounis for the
fapt that there were fewer requests for cards of ad-
mission to the search rooms, wherg authorized persons
use records, than in the preceding year, 2,200 as com~
pared with 2,500, and the mmber of visits made to
these rooms decreased from 16,000 to about 14,200.
~ Far fewer pages of documentery material were reproduced
photographically than in the previous year becausge of
the shortage of labor and materials and the fact that
the photographic laboratories were occupied almost
constantly by agencies doing confidential war wOrk e

Matters of vital concern were involved in the
Govermment's quest for information from the National
Archives. Proper clothing for winter fighting and for
those who hold America's outposts in the North may
well be & matter of life and death. Food supplies,

distribution, transportation, war production, and labor

relations are more than subjects for antiquarian re-
search when the Nation is at war. There was continued
interest in military administration of occcupled terri-
tory and in Government control of enemy property in
wartime. Extensive studies were made of United States
military policy, 1898-1934, and of such subjects as
the suppression by cartels of technological develop—
ments. Demands for photographs, maps, and any infor-

mation about
id the fighting forces will, of course, contimue so
ng as the war lasts, The National Archives, how-
ver, does not wait for requests for such material,
When, for instance, 2 of the coastal waters of
Pacific island is discovered, even though
t 7 gi@%gyﬁg fishing schooner,
: g e proper aubhori-
ties for it may be the only such @&a@g ii@@ﬁi%@@ﬁzi@ 
Detalls of services to the military t
n confidential for the ti

The problems that pescs will bring looked larger
nt requests for tdon,
nals, restitution of property to
L g, and relief to
11l studied with the aid of data from
2hives, Much information pertinent %o
)£ such problems as the
; b of e 5 the disposition of ‘
lus property was also supplied from records of agen-
@8 concerned with such problems in the period of
frst World Facts in regard Lo the Oover

Q@ current interest were processed as R

formation Circulars. They described personnel rec—
s in the National Archives and materials in the

tional Archives relating to rubber; the basic iron,
1, and tin industries; milit gov nt by the
ed States in the Caribbean area, 1898-1934; the
osition of surplus property after the first Wordd
the dehydration of foods; nutrition and food con-
ation by consumers, 1917-4l; the termination or
fication of contracts following World I; and
demobilization of the armed forces and the relief,
bilitation, and employment of veterans follos ng

 WerldWer. s
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The effective functioning of Govermnment in fields
not directly related to the war effort makes heavy de-
mands on the National Archives for the furnishing of
information, records, or copies of records needed to
facilitate the operations of Federal agencies. To the
Civil Service Commission, for example, the National
Archives provided information needed to clear the ap-
 pointment of former Goverrnment employees to new jobs;
to the General Land Office it loaned records necessary
to the determination of land titles; and to the Vet~
erans’ Administration it sent records and data essen-
‘tial in the administration of veterans! benefits,

Information service to the public, as already
noted, was restricted, and as a rule it was impossible
to undertake extensive searches for information de-
sired by non-Jovernment inquirers. One comprehensive
report, on records of the Government of value for the
study of the administration of Federal-State relation-
ships, a report that members of the staff were obvi-
ously peculiarly fitted to make, was prepared for the
Committee on Public Administration of the Social Sci-
ence Research Council with funds it made available to
the National Archives through the National Archives
Trust Fund Board. Only a limited amount of genealogi~
cal data was sent to inquirers., Information about
persons that was needed to establish citizenship or
- to protect other rights and interests, however, was
furni shed promptly. And no limitations were placed
on the use of records in the search rooms, all of
which were open on weekdays from 8:45 a. m. to 5315
p. M. In addition the Central Search Rooms continued
to be kept open until 10 p. m. Mondays through Fridays.

Non-Government searchers used records for studles
ranging all the way from the personal finances of
Abraham Lincoln to the effect of baromeiric pressure
on the birthrate. As the photographic collections in
the National Archives became better known there was
4 sharp rise in their use for purposes of illustration
‘and documentation. The producers of the moving pic-
ture "Wilson," for instance, found invaluable materi-
als in the National Archives.
photographs of Wilson and persons associated with him
and of the Versailles Conference and other scenes of
his activities carefully studied and details in them

Not only were scores of

a0

faithfully copled, but Signal Corps newsreels in the
National Archives were actually interpolated in the
film. Writers continued to draw upon records in the
National Archives for background and for incident,
Margaret Landon, for example, used consular reports
and other records in the National Archives in wrxting'
her best-seller, ‘Anna and the King of Siam. "

CE SERVICE

REFERE

As compared with the previocus fiscal year there
was an increase in the search-room use of records for
holarly research, 'but such|usage was still Con=
siderably smaller than it had been before the war.
Several books whose authors utilized material in the
National Archives were published during the year.,
They included Judah P. Benjamin, Confederate States—
man, by Robert D. MEade, The St. Johns, .a Parade of
Diversities, a volume in the Rivers of America series,
Branch Cabell and A. J. Hanna, Qod, Mammon, and
the Japanese by Fred Harvey Harrington, Walter Reed,
Doctor in Uniform, by Laura N. Wood, and Regor% on
Bemobilizatlon by James H. Mock and Evangeline Thurberf
member of the staff. Large-scale research projects
at were continued during the year included the study
of the Work Projects Administration arts projects
sponsored by the American Council of Learned Societies
d the State Department's project for the publicatiom
of territorial papers.

Exhibits.—Records in the custody of the Archi-
st are also made available to the public through

e medium of exhibits. Visitors to the Exhibition ~
11, where selected materials of historical or timely
terest are always on display, exceeded 64,000 during
e year as compared with 40,000 in the fiscal year
43. Three major exhibits were on view during the =
ar. The Jefferson Bicentennial exhibit, which fea-

red the ideas and activities of the man whcse demo-
gtic ideals are as inspiring today as they were pro- .
cative when he served as Ambassador to France, Sec-
tary of State, and third President of the United '
ates, was on view from April to October 1943. It

s followed by an exhibition of materials from the

anklin D. Roosevelt Library at Hyde Park. Featured
his display were family and Presidential papers,
'orical manuscrlpts,‘ 'lp models 1nclud1ng the
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President?s famous model of the Constitution, rare
prints and engravings, art objects, and gifts to the
President such as the jeweled sword of scus steel
presented by King Ibn Saud of Ssndi frabla. The third
exhibit presented during the y@&f wag & general one

of historical materials dating from the Revolub

War to the present war. Desligned Vo remain on d;@p&@v
for the duration of the war, it includes the 1783
treaty of peace with (reat Britsin, the Bill of Rights,
Brady Civil pvhotographs, the neipstion Procla-
mation, and records of the first and second World
These three exhiblts were supplemented from to
time with smaller exhibits in the Pennsylvania Avenue
lobby of the bulliding.

File microcopies.-—Fressure of other work and
scarcity of materials and trained personnel resulted
this year in a sharp drop in the production of fils
microcopies. As the likelihood of bombing bscame
more remobe, there was less need to rush the Illming
of important records in order that Insurance copies
of them might be available. The mlcrocopying of rec-

ords became, then, chiefly a form of subpublication
in which the National Archives produces on microfilm
negative copies of records from which positive prints
are made as orders are recelved. During the year file
microcopise @f only 65,000 pages wers prepared as com-

pages in the previous fiscal

vear, and positive prints of about 34,000 pages were
made as compared with 175,000 pages im the fiscal year
1943.

Until the war 1s over and a carefully planned
file microcopy program can be undertaken, reference
gservice requests for coples of records will largely
determine what materials ars reproduced in this pro-
gram. Among the file wmlerocopies completed during
the year were foreign letters of the Continental Con-
gress and the Deparitment of State, 1785803 despaiches
from United States ministers to Denmark, 1811-12,
Argentina, 1817-26, and Turkey, 1818-29; letlers sent
by the Topographic Bureau and successor divisions of

& Office of the Chief of Engineers, War Department,
L70; population schedules of the census of 1830
‘Alabama, Arkansas, Mississippl, and New York; a
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letterbook of Tench Coxe, Commissioner of the Revenue,
elating to the procurement of military, naval, and
ndian supplies, 1794-96; letters sent by the folee
of Indian Affairs, 1861-69; and instructions and re-
ports of the Oregon Superintendency of Indian Affairs,
1850=55., .

OTHER SERVICES

Although the National Archives has direct respon-
smbillty only for records of the Federal Government,
it cannot, as a leading institution in a prefe531onal
field of growing importance, well evade a certain re-
sponsibllity for furnishing advice and assistance when
requested to State and local archival agencies in this
country and to archivists in friendly countries abroad.
The number of requests for such services is constantly
increasing. They relate chiefly to such subjects as
the organization of an archives esbtablishment, laws
governing the maintenance of records and the dxspoaiw
tion of useless papers, the training of archivists and
the staffing of archives agencies, the planning and
erection of archives bulldings, technical processes

d equipment for repair and preservation of archives,
and microfilming and other forms of reproduction.
States planning the erection of archives buildings as
part of their post-war building programs, including

Michigan, New York, Pennsylvania, Chio, and Ver-

have turned to the National Archives for advice.
are many close relstionships bstween Federal and
or local records, and there must be increasing
@p@waﬁlmn between archival agencies at the different
wvels of govermment 1if the archival heritage of the
iture is to be completed and overlapping and waste
are to be avolded.

Similarly, we are learning that in archival mat-
rs, countries do not live to themselves alone. In
larger sense, the records of all countries are in-
rrelated. A loss on the @arﬁ of one country is a
s8 to all, and the saving of records of one country
s the gain of all. There are few fields of mu&%ural

soperation between nations where interchange of ex-—
rience is of greater be The Latin American
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republics in particular have looked to the United
States more and more for advice and assistance, es-
pecially in the fleld of technical wmethods and equip-
ment. Each year for several years past the National
Archives has been a host to interns sent by thelr own
govermments for several months of study and observa-
tion. In the fiscal year 1945, for the first time,
funds will be made available to the National Archives
through the Interdepartmental Committee on Cooperation
With the American Republics for the granting of fellow-
ships in archives administration to a properly quali-
fied candidate from each of three Latin American coun-
tl"ieS. . A ‘ » . '

What is happening to archives in war-ravaged
countries of Burope is of primary concern to the armed
services, public administrators, and scholars. The ar-
chivists of England, France, Italy, and the Holy See
are actively engaged under the sponsorship of their
‘respective states in preserving and protecting their
own records and those of the enemy. In the heyday of
her power, Germany also formed a commission headed by
one of her leading archivists to oversee the archives
of occupied countries. With America playing a leading
role in Burope and administering large sections under
military government, the Archivist of the United States
is bound to lend his support to efforts to preserve
records in war areas, records that constitute not only
an irreplaceable source for the history of the civili-
zation they mirror bui also an indispensable tool for
current administration. Thus during the year under
review the Archivist has placed at the disposal of the
military all the technical knowledge at his command.

The National Archives was not alone in the United
States in its concern for the cultural treasures of
Europe. At the beglmning of the fiscal yesr 1944 the
American Council of Learned Societies' Committes on
the Protection of Cultural Treasures in War Areas, of
which the Archivist of the United Stabtes was a member
and Dr. William Bell Dinsmoor was the chairman, was
already active. Ibts purpose was o supply the mili-
tary authorities with information about such things
as archasological remains, monuments of architecture
and arv, art collections, libraries, and archives with
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the view to protecting them, if possible, during mili-

_tary operations and after they came under Allied con-
trol. o .

The National Archives welcomed the opportunity
the Comuittee afforded for funneling pertinent data
to the armed services. Under the supervision of the

of some 1,600 European archival repositories, begin-
ning with Italy. This information was sent to Com-

Much of the information assembled concerning ar-
chives could not be incorporated in these maps and the
accompanying lists. Believing this information also

to be of value, the National Archives as an experiment
in August 1943 processed 150 copies of its compilation
on Italian archives. Requests for copies from militaryff
government officials in overseas theaters soon made it
necessary to process additional copies of this docu-
ment. Thereafter, similar information on other occu-
led and enemy countries was made available in like
lashion and the documents were distributed largely by
e Military Government Division of the Provost Mar-
hal General's Office. Additional reports of a confi-
ential nature were produced for this Division and for
her agencies that had found the work of the National
irchives in this field useful. Most of these reports
‘ere concerned with modern records, which have a dual
haracter in that they are at once cultural resources

nd aids to administration.

; All these activities were on the informational
ather than the operational level., Although a Monue ;
ents, Fine Arts, and Archives Subcommission had been
L up under the Allied Control Commission for Et&ly;;:f7
coordinate the work of the many "monuments officers®
ng sent to the Mediterranean theater by the Britis
4 Americans, the National Archives at firet had na
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direct contact with the theater, Nor were there any
professional archivists among the American monuments
officers, Nevertheless, their reporis pointed to the
- need for speclal measures with respect to archives

and current administrative records. Accordingly, when
a request for an adviser on archival matiers was re-
ceived from the theater, the Archivist recommended
that Fred W. Shipman, Director of the Franklin D.
Roosevelt library, be sent as temporary archives ad=-
viser to the Subcommission on Monuments, Fine Arts,
and Archives, The recommendation was accepted and

Mr. Shipman spent 3 months in the theater. He sur-
veyed major archival depositories, interviewed offi-
cials concerned, and, with Hilary Jenkinson, Secretary
of the British Public Records Office, worked out pro-
cedures for the protection and use of records in areas
that came under Allied control, procedures that are
now in wide use. Mr. Shipman also recommended that
an American archivist be added to the staff of the
Subcommission, and in due course Capt. William D.
McCain, a former member of the staff of the National
“Archives and Director of the Mississippli Department

of Archives and History on military leave, was assigned
to that duty. As Allied arms pushed farther into Bus-
rope the prospect seemed bright for the appointment

of records officers in each army and for an extension
of the systems of control over records that had been
developed in Italy.

The special facilities of the Nationsl Archives
and the btechnical compelencies of the many experts on
the staff were frequently utilized by other Federal
agencles during the yesr. When large projects were
undertaken funds to finance them were made available
by the agencies seeking assistance. 4 noteworthy
service in the field of preserving records essential
for the documentation of the rights of American citi-
zens was performed for the Tmmigration and Naturaliza-
tion Service. To conserve storage space occupled by
more than 14,000 large volumes of ships' manifests at
New York, which contain records of persons entering
the country through that port, it was decided to mdi-
crofilm the records and then desiroy the originals,
Many of them, however, were in such bad ghape that
they could not be microfilmed nor, in fact, used as
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they were. The National Archives made all the neces-
sary repairs of these records, which included lamina-
ting 60,000 sheets, so they could be microfilmed. The
photographic laboratories were made available for many
war-related projects, and War and Navy Department per-
sonnel were trained in the use of special photographic
equipment.

Representatives of the Natlonal Archives partici-
pated in work of the United States Board on Geographi-
cal Names, the Committee on Cartography of the Pan
American Instltute of Geography and History, the Na-
tional Research Council, the United Nations Central .
Training Film bommltte@y the Interdepartmental Commit-
tee on Cooperation With the American Republics, the *
Inter-agency Records Administration Conference;, the
Federal Fire Council, and the Council of Personnel Ad-
ministration. Although’war work and travel resiric-
tions limited the participation of members of the
staff in activities of associations of archivists, his-
torians, political scientists, geographers, llbrarlans,
motion~picture engineers, public administrators, law-
yers, and the like, many nevertheless served on com-
mittees, contributed papers, and were otherwlse ac—
tive in such organizations,

- During the year the Archivist continued to serve«
as Chairman of the National Archives Council and of
e National Historical Publications Commission; the
Administrative Secretary served as Secretary of the
rmer body and the Director of Research and Records =
scription as Acting Secretary of the latter. Re-
rts of the secretaries on the activities of these
encies comprise appendixes IT and VI of this report.

e Archivist is also charged with the administration
the Franklin D, Roosevelt Library; his annual re-

rt as to the Library has been presented separately.

THE FEDERAL REGISTER

 Hecently the Federsnl Reg&atam was described as
 undecorative periodical designed, prim&ri&yﬁ t@ ‘
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left hand is doing.* The Register certainly makes no

pretentions to beauty. It is purely utilitarian. Its
purpose, however, is to furnish information, the life

blood of democracy, not primarily to Govermment offi-

cials but to the public.

Recognizing the complexity of modern government
and the fact that there must be an agency for inform-
ing the public of Government orders with which 1t is
expected to comply, Congress in 1935 provided for the
creation within the National Archives Establishment
of & Division of the Pederal Register. To it were as-
signed the duties of examining and editing Presiden=
tial proclamations and Executive orders before they
are sent to the President for signature, receiving,

filing, and registering Presidential proclamations,
Executive orders, and rules, regulations, and other
orders of Federal agencies, making them available for
public inspection, publishing thuse that have general
applicability and legal effect in the Federal Register,
and codifying and publishing at regular intervals such
documents as remain in effect. It is fortunate that
this machinery was well established before war came,
for it caused an enormous increase in the number, im-
portance, and complexity of administrative regulations.

The Federal Register has played an indispensable
part in the mobilization of the resources of the coun-
try for war. Its importance to corporations and citi-
zens is indicated by the fact that between July 1,
1941, and July 1, 1944, the number of paid subscrip-
tions to it rose from 3,016 to 14,273. During the
same period the number of documents filed with the Di-~
vision Jumped from less than 8,500 to more than 44,500
a year. The Division like the rest of the National
Archives Establishment has been forced to deal with
a greatly increased work load without anything ap-
proaching a proportiocnate increase in staff. The
functions of the Division are mandatory, however, and
admit of no postponement. To keep the work current,
therefore, much overtime has been necessary and every
shortcut possible has besn taken,

To effect economies in the publication of the
Federal Register documents and parts of documents of
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dubious general applicability were excluded or reduced
to summaries when such ireatment was deemed proper,
Even so, the number of documents printed during the
year amounted to 20,165 as compared with 18,569 in the
previous fiscal year. The number of copies distrib-
uted to Government officials remained at slightly over
8,000, and the sum received from subscribers by the
Superintendent of Documents and covered into the Treas-
ury increased from $191,900 in the fiscal year 1943
to $202,814 in the fiscal year 1944.

A major undertaking of the year was th@ @u%1ic&m~ f
tion of the cumulative supplement to the l5-volume .
Lode of Federal Regulations, which codifies all docu-
:m@mﬁﬁ having general applicability and legal effect
that were in force on June 1, 1938. This supplement
had been authorized by Congress instead of %WQQEQYQM,
hensive code of regulations in effect on June 1, 1943,
because many of the regulations then in effect were of
n emergency nature and would cease to be applicable
oon after the war was over. The cumulative supple—
ment, covering the period from June 2, 1938, to June 1,
1943, consists of 10 volumes, of which 5 came from the
press during the fiscal year under review. The sale
of the Code and of the regular and cumulative ﬁuypl@é
nts amounted to 7,667 volumes, for which $22,089.75
was received by the Superintendent of Documents, Con-
lderable work on the regular 1943 supplement to the |

ode was also done during the year.

In addition to its publication activities, the
vision performed many other services for Government
encies, some on a working fund or reimbursable basis.,
L continued, for instance, to edit and print copies
f the regulations of the Office of Price Administra-
ion and of the War Production Board before their for-
8l filing with the Division. These advance copies
re gsent to the field offices so that the regulations
an be administered from the moment they become ef-
ective. This saved the agencies so much time and .
oney in communication and distribution costs that the
ar Food Administration and the Office of Defense

ngportation also requested the same service. The
vision also furnished these four agencies with codi-
ations that bring together series of amendments to
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regulations formerly available only in piecemeal form.
aimilar consolidations were prepared for the voluminous
renegotiation regulations of the War Contracts Price
Adjustment Board, the Army regulations, and the Army
procurement regulations.

ADMINISTRATIVE ACTIVITIES

Organizational changes.--The past decade has been
one of rapid social, economic, and political change
climaxed by war. The National Archives, like the rest
of the Government and the country itself, has obviously
been affected by this. It has been faced with unpre-
cedented records problems of increasing magnitude,
which have had to be dealt with during the last few
vears with diminished rescurces of funds and experi-
enced personnel, The original organizational structure
of the National Archives was necessarily tentative and
changes in it have been made whenever increased experi-
ence or changed conditions have indicated that such
changes would facilitate effective and economical op-
eration. :

During the fiscal year 1944 a new organization for
over-all management was introduced in several stages.
The objective of this reorgdnization was a more effec-
tive division of labor in accomplishing the programma-
tic and procedural planning needed in anticipation of
having to deal at the end of the war with record prob-
lems of enormous scope and great difficulty. To this
end the Archivist freed himself from much operational
detail by appointing a Director of Operations on Novem-
ber 9, 1943, and from much detail involved in coordina-
ting the formulation of plans in directives and regu-
lations by the designation of a Management Officer on
April 17, 1944. A few days before the end of the fis-
cal year announcement was made of the final step in the
reorganization plan, to be effective July 1, 1944, by
which responsibility for the business service activi-
ties as well as the professional operations of the
agency was largely centered in the Director of Opera-
tions. The staff officers assigned to assist him and
their major filelds or responsibility are: the Depuby
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~ Director of Operations, records preservation; the As-
sistant Director of Operations, records administration
activities; the Records Appraisal Officer, accessioning
and disposal of records; and the Records Controi Offi-
cer, reference service and records description.  Pro-
vision was also made for a Technical Assistant to the
Director, to assist him in matters involving records

of special types. The Office of the Archivist was re-
organized to include the Management Officer, the Budget
- Officer, the Administrative Secretary, and the newly
created position of Program Adviser. The positions of
Administrative Assistant to the Archivist, Director of
Records Accessioning and Preservation, Assistant
Director of Records Accessioning and Preservation,
Director of Research and Records Description, and Di-
rector of Reference Service were discontinued.

As a part of the reorganization effective July 1,
1944, immediate responsibility for services.on records,
which had been centered in the Office of the Director
 of Reference Service, was placed upon the chiefs of
the records divisions and a General Reference Division
was established to perform reference work not within
. the province of any records division. The Division
. of Veterans' Administration Archives was redesignated
the Division of Veterans' Records, with a view to con-
. centrating in its custody service records of veterans

~as well as records of the Veterans® Administration,
. and the Divisions of War Department Archives and Navy
 Department Archives were consolidated into a War Rec=-

 ords Office under the supervision of a Director.

_ Other changes in organization during the fiscal year
 included discontinuance of the Divisions of Informa-

tion and Publications and of Repair and Preservation

on November 9, 1943, and transfer of their functions,

~ records, and personnel to the office of the Adminis-
trative Secretary, in the one case, and to the former

- Office of the Director of Records Accessioning and
Preservation in the other, At the same time the Steno-
graphic Pool was made a section of the Division of
Personnel Management. The organization of the National
Archives on July 1, 1944, is shown by the chart on the
preceding page., \

Personnel.--The National Archives was fortunate
in having a smaller turnover in personnel during the

 ADMINISTRATIVE ACTIVITIES = s

fiscal year 1944 than in the preceding year. Exclu

_ ing members of the staff in the armed services who

were technically on leave without pay, the number k
on lee en
ployed at the beginning of the fiscal,year was 345,

of whom 9 were employed at the Franklin D. Roosevelt
f;Llprgry. Because the number of persons on the staff'
eligible for military service had been materially re-
 duced, only 36 persons entered the armed forces as .

_contrasted with 95 the previous year. Other meébers'

of the staff, however, left to do records administra

‘,tlon, war history, or related work in other agenci
_Jn all there were 141 separations, which resulted i
2 turnover rate, based upon the average number of pe
_sons employed, of 41 percent. The departure of ex-
_perienced workers, always a loss to an agency, was

this year even more serious than usual because of th

_pressure of work and the difficulty of obtaining

trained replacements. Typists, stenographers, and

_other clerical personnel as well as laborers were e
pecially scarce. Nevertheless 150 appointments we
made, resulting in a staff of 354 persons at the end
{of the year, Largely to fill vacancies caused by
Separations, 128 persons were promoted to a higher
grade; in addition 110 persons received within-ere
salary increases in accordance with the provisio
the Mead-Ramspeck salary advancement act, -

1 Separations and organizational changes resulte
N a number of personnel changes during the year,
uly 12, 1943, Stuart Portner, a former staff mem
as appointed Chief of the Division of War Departm
rchives to replace Dallas D. Irvine, who had been
emporarily serving as Chief after Edward G. Campbe
d been called into military service the previous
onth. - When Mr. Campbell received an honorable dis-
harge from the Army he was made Assistant to the A)
hivist, effective September 15, and Fhilip €. Broo
ho had been detailed to that position, resumed hi
uties as Assistant Director of Records Accessioning
d Preservation. The transfer of Robert H. Bahmer,
ef of the Division of Navy Department Archives, to
agement Branch of The Adjutant Gener:

> 1€ _Vacancy that was filled on Aug
by detailing W. Neil Franklin to be Chie
; et : e




 pointed Chief. On March 18, 1944, Karl L. Trever, the
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fThad Page, Admlnistrative Secretary, as Actlng Chlef

 of the Division of Justice Department Archives was

terminated and Gerald J. Davis was appointed Chief.
 Vernon D. Tate, who had been Chief of the Division

of Photographic Archives and Research since October
18, 1938, accepted a commission in the Navy, and
Josephlne Cobb was made Acting Chief of that Division
on March 28, 1944.

~ In the reorganization of November 8, 1943, Dan
lLacy, formerly Assistant to the Archivist was
 appointed to £ill the new position of Director of Oper—
ations. Philip C. Brooks, who had been Assistant Di-

rector of Records Accessioning and Preservation, was
appointed Assistant Director of Operations. Thad Page,
‘Administrative Secretary, who had served as Acting
 Chief of the Division of lLegislative Archives since
October 15, 1942, was made Chief of that Division in

’} addition to his duties as Administrative Secretary.

~ Elizabeth E. Hamer, who had been serving as Acting
Chief of the Division of Information and Publications,
. was made Assistant Administrative Secretary, and
Adelaide E. Minogue, who had been serving as Acting
Chief of the Division of Repair and Preservation, was
placed in charge of the Cleaning and Rehabilitation
_ Section., The asgsignment of Allen F. Jones, Assistant
_ Budget Officer, to serve as Acting Chief of the Divi-
 sion of Finance and Accounts was terminated and Lottie
M. Nichols, a member of the staff since 1935, was ap

 Iibrarian, was transferred to~the Office of the Di-
 rector of Research and Records Description and Matil
F. Hanson, Head Cataloger since 1936, became Librarian,
Dallas D. Irvine and Edward G. Campbell, both of whom
had been serving as Assistants to the Archivist, were
designated Management Officer and Assistant Management
Officer, respectively, when those positions were

 created on April 17, 1944.

. Coincident with the reorganization effective
July 1, 1944, the following personnel changes were
mades Oliver W. Holmes, formerly Director of Research
and Records Nescription, was appointed Program Adﬂiser,
 John L. Wells, formerly Administrative Assistant*te

_ the Archivist, was appointed Bud
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W. Price, formerly Director of Records Accessioning
and Preservation, was appolnted Deputy Director of
rations; Stuart Portner, formerly Chief of &
vision of War Department Archives, was appolnted iAs-
sistant Director of Operations in the place of Philip
C. Brooks, who then became Records Appraisal Officer;
Philip M. Hamer, formerly Director of Reference Serv-
ice, was appointed Records Control Officer; James W.
Cummings, Jr., formerly an assistant to the Director
of Records Accessioning and Preservation, was app@in%ed
Technical Assistant to the Director of Operations; .
W. Neil Franklin, formerly Chief of the Division of
Navy Department Archives, was appointed Chlef of the
General Reference Division; and Edward G. Campbell,
formerly Assistant Management Officer, was appainte@
Director of the War Records Office.

During the year the formal training program of
the National Archives was limited to a series of me
ings ,and tours of the building for new employees, &
which the activities of the National Archives were
explained, and training sessions for employees con-
cerned with the new procedures established as a re-
sult of the passage of the disposal act in July 194
The Hational Archives continued to cooperate with th
American University, however, in a program for the
training of archivists. This program included cours
on *The History and Administration of Archives,® co
ducted by Ernst Posner of the university staff and
members of the staff of the National Archives; on T
Arrangement, Classification, and Indexing of Govern
ment Records®™ and "The Orgenization and Procedure f@?
the Handling of Government Records," conducted by
Dr. Posner and Helen L. Chatfield, Trea a'ﬁep&rtma
Archivist; and on ®The Develcpmant of Federal Adminis-
trative Iﬂ@titutiana,“ conducted by Louis C. Hnmtar .
of the university staff.

_ g Over
holdings are Federal documents, for whieh it is &

Government agencies, American biegraphy, and
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_ formation of immediate use in the war effort. For the
- most part this took the form of information about ree—
_ords.. The Handbook, the preliminary inventories, the

_ Reference Inf@fma@imm Circulars, and the quarterly

- lists of accessions have a&ready been mentioned as 1
 have the Hecords Administration Circulars, which dealt
_ with problems in records management rather than with

_ the records themselves. Bulletin Ne. 5, The Repair
and Preservation of Records, furnished information of
immediate practical imt@reﬁt and Bulletin No. 6, Buildm,
ings and Equipment for Archives, is an indispensable
guide for those who are now planning post-war con- .
struction programs. An article on the use of records
by manufa,c*tm*ers}9 industrialists, lawyers, and athersff
entitled "The National Archives Aids Businessmen® was
reprinted from Domestic Commerce. A short deseription
of the agency and its activities, The National Ar-
chives—What It Is and What It Does, was also pub-
lished and "The National Archives Faces the Fubure®
was reprinted from the American Historical Review.

‘science. During the fiscal year 1,861 books and 2,064
pamphlets were acquired, most of them by transfer from
other Qovermment agencies, by exchange, or by glft.
Among the materials added to the Library's holdings
were papers of the Commitiee on Public Administration
of the Social Science Research Council that relate to
the administrative development of the Federal Work
Relief Program. A number of items no longer needed
were turned over to the Superintendent of Documents
or otherwise disposed of; more than 800 items previ-
ously declared surplus were selected by a representa-
tive of the Hispanic Foundation of the Library of
Congress for the Peruvian National Library, whose
holdings were recently destroyed by fire. At the end
of the year the holdings of the Library consisted of
51,693 books and 33,825 pamphlets, exclusive of sev-
eral thousands of Congressional bills, laws, resolu-
tions, calendars, and similar items. ’

Although the cataloging of non=Govermment ma-
terial was kept current during the year, the small
staff of the Library could not cope with the accumu-
lating backlog of Government documents that need to
be cataloged and otherwise brought under control.
There is also a very considerable body of printed ma-
terial among accessioned records to which catalog
reference should be made in the Library so that this
material can be more effectively used to supplement
the resources of the Library, but it was not possible
to undertake this project.

No general press releases were issued during the
fiscal year, but 10 notices, mainly about exhibits,
were sent to Washinguon newspapers. Officials of the
agency, of course, were available at all times to the
press, and numerous articles about the National Ar-

chives appeared during the year. Quarterly summari
of outstanding accessions and notices of publlcaﬁlomsf
were sent as usual to professional journals. '

 EBxhibits, which have been described in the sec-
tion on reference service, and the catalogs of them

are another way of z@achlng the public. They are a
means not only of making available well-known docu-
ments in general demand but of bringing to the public
a realization and a knowledge of the democratic herit-
age of the United States that is embodied in the Na-
tion’s archives. Those who created the National Ar-
chives and built the building to house the valuable
records of the Government intended that the display
of such documents should be an important part of the
agency's work, and it is hoped that more considera—
tion can be givan to the public, its needs, education
and entertainment, when the restrictions ampased,@y'
War,caﬂ once ag&lﬂ be &if@@d ; ,

H

Public relations.--As a service agency in a demo
cratic Goverrment, it is necessary for the National
Archives to make known its resources if it is to
achieve its maximum usefulness to the Government and
the people of the United States. Knowledge of the
nature and possible uses of records in the custody of
the Archivist and of the services the staff can per-
form is made available by providing those who seek
help from the National Archives with all possible as-
‘sistance, by publishing and disseminating information
about the agency and its holdings, and by issuing oc-
casional press releases.

With its limited funds and personnel, the MNatione
Archives concentrated its attention on publishing in-
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Buildings and equipment.—As Winston Churchill has
remarked: "We ahape our biildings and afterwards our
buildings shape us.™ Certainly the size and nature of
the National Archives Building are more and more shap-
ing the agency's policy and actions. When the bulld-
ing was planned, it was thought that it would be large
enough to hold the Govermment's records of enduring
value for generations to come. The accelerating ef-
fect of depression and war on the creation of records
was not then anticipated, and there is also reason to
think that there was some confusion about the quantity
of records the building would hold. The Advisory Com-
mittee on the National Archives Bullding estimated in
1930, on the basis of surveys "that the total bulk of
all of the records of the Government worthy of perma-
nent preservation up to January 1, 1917, exceeds
slightly 1,000,000 cublc feet® and Wthat the files of
the Gevernment which accumulated between Jamary 1,
1917, and Jamuary 1, 1930, form approximately twice
the bulk of all files for the earlier period.® The
committee also estimated that 1,000,000 cubic feel of
records would require "3,500, 000 cubic feet of stack
space,® and i1 assumed that the building would provide
about 10,000,000 cubic feet of such space. Actually
the building provides less than 5,300,000 cubic feet
of space for the housing of records and that space
will house less than 1,000,000 cubic feet of records.

At the end of the fiscal year 194/ there was very
little free space left in the building. Records in
the custody of the Archivist and those stored as a
courtesy to other agencies amounted to about 635,000
cubic feet. This did not mean, however, that over
300,000 cubic feet of storage capacity was still avail-
able, because the estimate of 975,000 cubic feet of
storage capacity presupposes the best possible use of
space, & goal impossible to attain while materials
and labor are scarce. Areas that were not equipped
before the war because they were not needed could not
be equipped during the year because the necessary .
steel was not obtainable., Consequently these areas
cannot be used to the best advantage because records
can be stored in them only in the space-~wasting con-

tainers in which they are transferred from other agen-

cies. Much of the remaining space that figures in
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the estimated total capacity can be made available
only if records are double-shelved, if they are re-

packed, and if extra shelves are placed on top of

_present equipment. All this requires a great deal of
labor, however, end in a year when the agency did not
_even have sufficient personnel to pack and shelve cur-
_rent accessions it was useless to expect that much

eadway could be made in thus tackling the space prcbé .
em. o

Even with labor to achieve space-saving, it will

ot be more than 2 or 3 years before the storage space

the Naticnal Archives Building is exhausted. Con=
equently, thought was given during the year to what
ind of a new records building will best serve the
eeds of the Government. Many of the records of the
resent war, for instance, that may not be of perma-
ent value will have to be kept for many years for
egal, administrative, or other uses. Plans for a
ew public records building must take into considera-
ion the fact that such records as well as those of
nduring value will have to be properly stgr@d and
erviced,

There is even more immediate need for a central

_depository where motion-picture film, particularly th
_unstable and highly inflammable nltrate film, can be
stored.

As long ago as 1935 steps were taken to pro-
vide such a depository but the war temporarily side-
racked the project. In the meantime the amount of
ilm in the custody of Goverrment agencies, which con-
isted of approximately 60,000,000 running feet in .
940, had leaped to approximately 280,000,000 running
eet in 1943. At the same time the Library of Con- :
gress was building up a great collection of commercial
ilm through the exercise of its copyright function.
Existing facilities for the storage of films of last-—

ng value, much less of those that need to be kept

emporarily, were totally inadequate. In 1943 the ;
resident requested the Librarian of Congress and the
rchivist to consider the problem of the storage of
hese huge quantities of film. Plans were accordingly
rawn up in consultation with the Public Buildings
dministration for the construction of a Federal film
epository, which would serve other Federal agencies
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the library of Congress and the National

g

Act, sectlon 9, requires the Archivist to include in
his report to Congress a "detailed statement . . . of
all receipts and expenditures® on account of the Na-
tional Archives. In accordance therewith the follow-
ing statement is submitted:

Funds avallable for the fiscal year ending
June 30, 1944

The Independent Offices Appropriation Act, 1944,
approved June 26, 1943 (57 Stat. 183), provided for
the National Archives $885,000 for salaries and ex-~
penses ind $7,000 for prlntlng and binding for the
fiscal year ending June 30, 1944, and the First De-
ficiency Appropriation Act, 1944, approved April i,
1944, (58 Stat. 165), p?mvided $49,400 for the p&ymen%
of overtime compensation authorized by the Act of May
7, 1943 (57 Stat. 75). Funds amounting to $39,060

fer from other Govermment agencles as reimbursement
for the costs of speclal services performed for them.
There was thus avallable for obligation and expendi-
ture by the National Archives $973,460 for salaries
and expenses and $7,000 for printing and binding.

Obligations and expenditures for the fiscal year
ending June 30, 1944

ries and expenses;

F@rﬁﬁn&l 5@m@@§ PBaBOD S BRD %@:ﬂ»ﬁﬁﬁﬁ N
Travel 8XPense s.osoessoscss 1,089
Transportation of things ... 95
Communication services ..... 8,553
Rents and utility services . 60
Other contractual services . 2,742
Supplies and materials .,... 12,867
Bquipment
Miscellaneous .. $ 305
Document cone
tainers ..... 34,698 35,003
Total obligations and
expenditures cecooosees $971,739
Unobligated balance c.... 1,721

$973 .460

Hecelpte and expenditures.—The National Archives

were made available for salaries and expenses by trans
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 Printing and binding:

Total obligations and
%}{peﬁdﬁ.%weﬁ sacenoBY e

Unobligated balance ...

$ 6,666

7,000
$980, 460

The total abllwati@nsg including $39,060 of reim-
_bursable services performed for other agencles, o
amounted to $978,405, leaving unobligated balances to- .
taling $2,055, .

; Several Government agencies requested the Natlcnal;*
Archives to perform certain services for them for .
which they transferred to the National Archives work-
ing funds, to which the costs of rendering such serv-
ces could be charged.. The amounts so transferred,
the total obligations against each working fund, &nﬁ 1
bhe unobligated balances were as follows:

Unobli-

Amount  Total

Trans- Obliga~ gated

ferred tions  Balance
Department of War $3,0008 473  $2,527
Department of Justice 30,500 30,465 35
Department of the Navy &u§8ﬁ@ 10,566 QE&S
Price Administration Office 4,986 4,970 6
Wer Production Poard 7 178 7,148 30

Total 5@ 46l 53,622 2,842

The sum of $9,250 was allocated to the National
rchives from the appropriation "Emergency Fund for
he President, National Defense® for planning the con-
truction, in wm@pm?ati@% with the Library of Con-
ess, of a national film d@ymsﬁ%@ryww Of this sum,
5,285 was obligated, $1,465 Was refunded to the gen-
ral appropriation, and: %2 000 was reallocated for
bligation in the fiscal year 1945.

, 5These balances were reallocated for obllgatlaa . :?
n the fiscal year 1945, -
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Miscellaneous receipts covered into the Treasury

Photographic duplicatlons and
B authenticatﬂions PO D TE D BYRL YOO ORDPE DY B $2y889
Lamination of documents ...cssscccevccsnasas 3

Sale of Goverrment Properiy ceccssccscesacss 48
" Projection of motion plotures ccsocescoccsscs 7
‘ : - $2,947

The Independent Offices Appropriation Act, 1945,
approved June 27, 1944 (58 Stat. 374), provided for
the National Archives $1,042,340 for salaries and ex-
penses and $7,000 for printing and binding for the
fiscal year ending June 30, 1945.

The National Archives Truat Fund Board, which was
established by an act approved July 9, 1941, accepted
a gift amounting to $2,000 during the year and de~-
posited it with the Treasury in the National Archives
Trust Fund as required by law. A gift of $500 re-
ceived in 1941 was returned to the donor because it
was not possible to use it for the purpose intended,
and other disbursements from the Trust Fund amounted
to $2,290, leaving $28,822 in this fund on June 30,
The annual report of the Board comprises appendix V
of -this report.

. regulations, when approved by the President, shall be binding on all f

Archives Trust Fund Bo%rd (44 U..S. C. 300aa=300j3j) and the act suspen
ing for the duration o
1§§r Act (44 U. S. C. Slla) are printed in the Eighth Annual Regort 51

APPENDIX I
RECENT LEGISLATION CONCERNING THE NATIONAL ARCHIVEs!

ACT CONCERNING THE DISPOSAL OF RECORDS, APPROVED JULY 7, 1943

(44 U. 8. C. 366-380]

An Act to provide for the disposal of certain records of the United
States Govermment. ,

Be it enacted by the Senate and House of Representatives of the
United States of America in Congress assembled, That when usged in thias
Act, the word "records® includes all books, papers, maps, photographs,
or other documentary materials, regardless of physical form or charac-
teristics, made or received by any agency of the United States Govern
ment in pursuance of Federal law or in connection with the transactio
of public business and preserved or appropriate for preservation by
that agency or its legitimate successor as evidence of the organization
functions, policies, decisions, procedures, operations, or other activi
ties of the Government or because of the informational value of data
contained therein. Library and museum material made or acquired and
preserved solely for reference or exhibition purposes, extra copies o
documents preserved only for convenience of reference, and stocks of
publications and of processed documents are not included within the efi.
nition of the word "records" as used in this Act.: .

Sec. 2. The National Archives Council shall promlgate regula -
tions, not inconsistent with this Act, establishing (1) procedures f
the compiling and submitting to the Archivist of the United States o
lists and schedules of records proposed for disposal, (2) procedures
for the disposal of records authorized for disposal, and (3) standards
for the reproduction of records by photographic or microphotographic‘
processes with a view to the disposal of the original records. Such

agencies of the United States Jovernment.

Sec. 3. The head of each agency of the United States Government
shall submit to the Archivist of the United States, in accordance with
regulations promulgated as provided in section™2 of this Act (1) lists
of any records in the custody of the agency that have been photographed

or microphotographed in accordance with the said regulations and that,

as a consequence thereof, do not appear to have sufficient value to

warrant their further preservation by the Government° (2) 1ists of any

Tother legislation still in force concerning the National archlves,
including the National Archives Act, as amended (44 U. S. C. 300-300k),

.the Federal Regzster Act (44 U. S. C. 301-314), and the resolution es-

tablishing the Franklin D. Roosevelt Library (53 Stat. 1062-1066), is .

 printed in the Fifth Annual Report of the Archivist of the United States,

55-66, the act providing for the printing and distribution of Govern-
ment, publlcations to the National Archives (44 U. S. C. 215a) is printed
in the First Annual Report, 46, and the act establishing the National

the war gertain requirements of the Federal Re
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_pecords in the custody of the agency that are not needed by it in ~ he head of the ape

tr ction of its current business and that do not appear to have - has custody of them shall hat any pecordi in
fficient administrative, legal, research, or other value to warrant - tody of any agency of the rnment are a contim
their further preservation by the Government; and {3) schedules propos- . menace to human health or life yf~the Archivist shal
ing the disposal after the lapse of specified periods of time of records . such menace to be eliminated imme Whatever method he may
_of a specified form or character that elther have accumlated in the necessary. If any records in t the Arohivist are disse.

custody of the agency or that may accurmlate therein at any time after of under this section, the Archivi t she ort the disposal theggsf
the submission of such schedules and that apparently will not after ihe %o the agency from which theY?WGfé,t~ o : 9.
lapss of the period speclfied have sufficient administrative, legal, re- Sec, 1l. " A any time duriﬁg ;
search, or other value to warrant their further preservation by the . the United States and any other nation or
Government. : elgn power appears imminent, the head
Bec. 4. The Archivist shell submit to Congress, at such limes as
he shall desm expedient, the lists or schedules submitied to bhim in ac-
cordance with the provisions of section 3 of this Act, or parts of such
1lists or schedules, and lists or schedules of any records in his legal
custody, insofar ss it shall appear to him that the records listed in
such lists or schedules do not, or will nob afier the lapse of the period
spacified, have sufficient administrative, legal, research, or other
value to warrant their continued preservabion by the United States Gov

syrnments Provided, That the Archivist shall not submit to Congress llists the officlal who directed the disposal thereof shall su ‘
or schedules of records of any existing sgency of the (overnment in his report thereon o the Archivist in which he shall describe the characte
legal custody without first having obtained the written consent of the of such records and state when and where the disposal thereof was ac
head of such agency. ~ complished, : . f : ’ o

S8c. 5. Whenever the Archivist shall submit lists or schedules to Sec. 12. The Archivist shall transmit to Congress at the beginni
Congress, it shall be the duly of the presiding officer of the Senate to of each regular session reports as to the records authorized for digpos 1
appoint two Senators who, with the members of the Commitiee on the Dispo- under the provisions of section 7 of this Act and &s to the records dis-
gition of Executive Papers of the House of Representatives, shall con- posed of under the provisions of sections 9Aand 10 of this Act. '

stitute a joint committee to which all such lists or schedules shall be Bec. 13. Photographs or microphotographs of any records made in
referred, and the joint committee shall examine such lists or schedules compliance with regulations promlgated as provided in section 2 of this
snd submit to the Senate and House of Representatives, respectively, a Act shall have the same force and effect as the originals thereof would
report of such examination and its recommendations. ; have and shall be treated as originals for the purpose of their admissi-
Sec. 6.0 If the joint committee reports that any of the records bility in svidence. Duly certified or authenticated reproductions of
listed in a 1ist or schedule referrsed to it do not, or will not after - such photographs or microphotographs shall be admitted in evidence
the lapse of the period specified, have sufficient administrative, legsl, . equally with the original photographs or microphotographs. T
research, or other value to warrani their continued preservation by the . Sec. 14, All moneys derived by agencies of the Government from

Government, the Archivist shall notify the head of the asgency by which the sale of records authorized for disposal under the provisions of this
the list or schedule was submitted of the action of the joini committee Act shall be pald into the Treasury of the United States unless others
and the head of such agency shall cause such records to be disposed of wise required by existing law applicable to the agency.
iﬁiacggidance with regulations promilgated as provided in section 2 of ieCa 15, The procedures herein prescribed are exclusive and no
8 . : . . records i /

Sec,.7. If the jolnt commlttee fails to make a report during any :xzept igfazgirggizzdwfzgtzgeﬂgxizgzﬁggssgilih?: zit?nated or Jestroyed
regular or special session of Congress on any list or schedule submitted ~ Sec. 16, The Act entitled "An Act to provide for the i sposi tion
1o Congress by the Archivist not less than ten days prior to the adjourn of certain records of the United States Government®, approved August Sy

ment of such session, the Archivist mey empower the head of the agency 1939 {53 Stat, 1219}, the Act entitled # £ s A 5
who submitted the list or schedule to cause the records listed therein position of certain}ghotographed recordsAngzhetgniigglgzagzg ggsegif
?o be 2§spo§edfo£h§n chordance with regulations promulgated as provided ment, and for other purposes®, approved September 24, 1940 (54 Stat, -
in section Is) 3 Act. : . . *

Sec. . Whenever it shall appear to the Archivist that any agency 2§§§3n§ngfaiiizt§2§ ig:shziegirizpzilggts inconsistent with the PrO=
has in its custody, or is accumulating, records of the same form or - Approved July 7, 1943, ° :
character as any records of the same agency previocusly authorized by ?
Congress Lo be disposed of, he may empower the head of such agency to
dispose of such records, after they have been in existence a specified , EXTRACT FROM THE FIRST DEFICIENCY APPROPRIATION ACT, 1944
period of time, in accordance with regulations promulgated as provided APPROVED APRIL 1, 1944
in section 2 of this Act and without listing or scheduling them.

Sec. 9, Records pertdining to claims and demands by the Government
of the United States or against it, or to any accounts in which the Gov- ‘
ermment of the United States is concerned, either as debtor or creditor, For additional amounts for appropriation ;
shall not be disposed of by the head of any agency under any authoriza- for the payment of overtime and aggitfonallgo;pggiagignfiiiiirz§:§ %344’
tions granted pursuant to the provisions of sections 6, 7, and 8 of this the Act of April 1, 1943 (Public Law 22, Seventy-eighth Congress), and'
Act, until such claims, demands, and accounts have been settled and ad- May 7, 1943 (Public Law 49, Seventy-eighth Congress), as follows:

X :

justed in the General Accounting Office, except upon the written approva e 3 ¥* ¥* * ¥*
afithe Oamntrnl Tar MNanaral i nf tha Iint ted: Statasi - ;

i

[58 stat, 165]

RAr fRalanias and avnanans @ Mad A dt il ama i w LT An i in DAL FAN
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£XTRACT FROM THE INDEPENDENT OFFICES APPROPRIATION ACT, 1945
' APPROVED JUNE 27, 1944

[58 stat. 374]
Natibnal Archives

Salaries and expenses: For salaries and expenses of the Archivist
and the National Archives; including personal services in the Distriet
of Columbia; scientific, technical, first-aid, protective, and other
apparatus and materials for the arrangement, titling, scoring, repair,
processing, editing, duplication, reproduction, and authentication of
photographic and other records (including motion-picture and other films
- and sound recordings) in the custody of the Archivist; purchase and ex-
change of books, including lawbooks, books of reference, maps, and charts;
contract stenographic reporting services; purchase of newspapers and
periodicals; not to exceed $100 for payment in advance when authorized
by the Archivist for library membership in societies whose publications
are available to members only or to members at a price lower than to the
general public; travel expenses; exchange of scientific and technical
apparatus; and maintenance, operation, and repair of one passenger-
carrying motor vehicle, $1,042,340.

Printing and bindings For all printing and binding, $7,000.

APPENDIX II

REPORT OF THE SECRETARY OF THE NATIONAL ARCHIVES COUNCIL
FOR THE FISCAL YEAR ENDING JUNE 30, 1944

‘ The National Archives Council, created by amr act approved June 19,
1934 (44 U. S. C. 300-300k), is "composed of the Secretarles of each o
_ the executive departments of the Government (or an alternate from each
department to be named by the Secretary thereof), the Chairman of the
- Senate Committee on the Library, the Chairman of the House Committee o
the Library, the Librarian of Congress, the Secretary of the Smithsoni
Institution, and the Archivist of the United States.® During the year
two changes occurred in. the membership of the Council: one when Col
. Thomas M. Spaulding, alternate for the Secretary of War, retired and
‘Major -Wayne C. Grover was designated by the Secretary of War as his
ternate, and the other when Newman A. Townsend, alternate for the At-
torney General of the United States, resigned from the Department of
- Justice, By the end of the year the Attorney General had not designa
another alternate. At the close of the year the Council conslsted o
E. Wilder Spaulding, Chief of the Division of Research and Publication
Department of State, alternate for the Secretary of State; Helen L
Chatfield, Treasury Archivist, alternate for the Secretary of the Trea
ury; Major Wayne C. Grover, Chief of the Records Management Branch, |
“jutant Qeneral's Office, designated August 1, 1943, alternate for th
Secretary of War; Francis Biddle, Attorney General of the United Sta
_Roscoe E. Mague, Geréral Superintendent, Office of the Chief Inspect
. Post Office Department, alternate for the Postmaster (eneral; ILieu
. Commander Emmett J. Leahy, Director of Records Administration, Dep:
ment of the Navy, alternate for the Secretary of the Navy; S. K. Pad
 Assistant to the Secretary of the Interior, alternate for the Secre
of the Interior; Linwood E. Donaldson, Chief of the Division of Co
cations, Office of Plant and Operations, Department of Agrlculture
ternate for the Secretary of Agriculture; Malcolm Kerlin, Administra
Assistant to the Secretary of Commerce, alternate for the Secretary of
Commerce; James E. Dodson, Chief Clerk, Department of Labor, alternate
for the Secretary of Labor; Alben W. Barkley, Chairman of the Senate
Comnittee on the Library; Donald L. O!Toole, Chairman of the House Com
mittee on . the Library; Archibald MaclLeish; Librarian of Congress; c. a
Abbot, Secretary of the Smithsonian Institution; and Solon J. Buck,
Archivist of the United States. : o
~ At a meeting ‘of the Council on July 14, 1943, the Council, in ac~
cordance with provisions of the act concerning the disposal of records
approved July 7, 1943, unanimously adopted regulations establishing
procedures for compiling and submitting to the Archivist lists and =
schedules of records proposed for disposal, procedures for the disposal
of records authorized for disposal, and standards for the reproduction
of records by photographic or microphotographic processes with a view
to the disposal of original records. . The regulations were approved by
the President on July 20, 1943, and wers promulgated by the Council on
July 28, 1943,.by being sent to the head of every agency of the United
States Government,l . ' .

Thad Pag

lsee appendix IIT for the‘text’of‘the,regulaﬁioné.]f
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REGULATIONS CONCERNING THE DISPOSAL OF RECORDS ADOPTED
BY THE NATIONAL ARCHIVES COUNCIL ON JULY 14, 1943

¥Whereas Sec, 2°'of "An Act to provide for the disposal of certain
records of the Unlted States Government® approved July 7, 1943. (Publie,
No. 115, 78th Cong., lst Sess.), requires that the National Archives
Couneil promulgate regulations, not inconsistent with the provisione
of the sald Act, Mestablishing procedures for the compiling and sub-
mitting of lists and schedules of records proposed for disposal, pro-
cedures for the disposal of records authorized for disposal, and stand-
ards for the reproduction of records by photographie or microphotogra-
phiec processes with a view to the disposal of the original records,?
which regulations, when approved by the President, shall be binding on
&1l agencies of the United States Government; Therefore be it resolved,
that the following regulations be promulgateds

I, 41l lists or schedules of records submitted to the Archivist
of the United States in compliance with the provisions of Sec. 3 of the
above-mentioned Act, shall be submitted on-forms supplied or approved
by the Archlivist in the number of copies required by him and shall con-
tain such information as may be called for by the said forms and by
instructions issued by the Archivist. The sald lists or schedules shall
be accompanied by samples of the several items proposed therein for dis~
posal unless the Archivist shall have weived this requirement.
: II. Whenever the head of any agency shall have been.authorized to
dispose of any records in his custody in accordance with the provisions
of Secs. 6, 7, or 8 of the above-mentioned Act and whenever any records
in his custody of types that have been proposed for disposal in sched-
ules approved in accordance with the provisions of Sec, 6 of the said
Act have been in existence for the periods specified in such schedules,
he shall, subject to the provisions of Sec. 9 of the said Act, (a) cause
the sald records to be sold as waste paper: . Provided that, unless the
2aid records shall have been treated in such a manner as to destroy their
record content, any contract for sale of them shall prohibit their resals
as records or documents; (b) cause them to be destroyed, if they camnot
advantageously be sold or if, in the opinion of the head of the said
agency, destruciion is necessary to avoid the disclosure of information
that might bs prejudicial to the interests of the Government or of indi-
vidusls; or (c) cause them to be transferred, without cost to the United
States Govermnment, to any State, dependency, or former dependency of the
United States or to any appropriate educationsl institutlion, library,
migeun, or historical, research, or patriotic organization that has made
application for them through the Archivist of the United States.

III. The standards for the repreduction of records by photographic

or microphotographic processes with a view to the disposal of the original

records shall be as followsg

{a) The records shall be photographed in such order that the in-
tegrity of the files will be preserved.

{b} A1l photographic film or paper used and the processing thereof
shall comply with the minimumm standards approved by the Natlonal Bureau
of Standards for permanent photographic reproduction of records or for
temporary photographic reproduction of records authorized for disposal
géter the lapse of a specified time. '

-States Govermment.

'RQQULATIONS CONCERNING THE DISPOSAL OF 'RECORDS

(¢} The reproductions shall
files and adequate provisions sh
and uging them.

IV. Lists of records reported to the Archivist o tate
prior to the approval of the above-mentioned Act, undeﬁ EE: Egi;:dogtzgg
Acts of Congress repealed by specific mention in that Act, shall not bee
required to be resubmitted to the Archivist of the United States before
being considered subject to action by him under the terms of that Act :
but shall be considered-to have the same status as lists of records's&b;
mitted to him under the terms of that Act after the promulgation of‘thesi

be placed in conveniently accessible
all be made for preserving, examining

regulations,

I hereby certify that the above regula

: tions were unanimou .
by the National Archives Council on July 14, 1943, v o?sly adép .

, Ag

President of the United States

¢ 3

By directdon of the National
tpe above regulations is accomp
mittal of copies thereof to th

Archives Council the promulgation o
lished on July 28, 1943, by the transe
& heads of all agencies of the United

Thad Pags O
Seeretary of the Councll




APPENDIX 1V

RESOLUTION CONCERNING THE TRANSFER. OF RECORDS TO THE NATIONAL ARCHIVES
ADOPTED BY THE NATIONAL ARCHIVES COUNCIL ON NOVEMBER 9, 1944

Whereas section 3 of the MAct to establish a National Archives of
the United States Government and for other purposes" (48 Stat. 1122) pro-
vides that "All archives or records belonging to the Government of the
United States (legislative, executive, judicial, and other) shall be
under the charge and superintendence of the Archivist to this extent:

He shall have full power to inspect personally or by deputy the records
of any agency of the United States Government whatsoever and wheresoever
located, and shall have the full cooperation of any and all persons in
charge of such records in such inspections, and to requisition for trans-
fer to the National Archives Establishment such archives, or records. as
“the National Archives Council, hereafter provided shall approve for such
transfer®; s

And whereas section 6 of said act creates the National Archives
Council and authorizes it to "define the classes of material which shall
be transferred to the National Archives Building and establish regula-
tions governing such transfer®; therefore be it

Resolved, That the Archivist of the United States be and he is here-

by authorized to requisition for transfer to the Natiorial Archives any -
archives or records in the custody of any agency of the United States
government (legislative, executive, judicial, ‘and other), which fall -
within any of the following classes, viz: :

I, Any archives or records that the head of the agency that has
the custody of them may offer for transfer t6 -the National Archives.

IT. Any archives or records that have been in existence for more
than fifty years unless the head of the agency that has the custody of
them certifies in writing to the Archivigt that they must be retained
in his custody for use in the conduct of the regular current business
of the said agency. ' _

III.  Any archives or records of any Federal agency that has gone
. out of existence unless the head of the agency that has the custody of

them certifies in writing to the Archivist that they must be retained
in his custody for use in performing transferred functions of the dis-

continued agency or in liquidating its affairs.

£ IV.  Any ‘other archives or records that the National Archives Council
by special resolution may authorize 40 be transferred to the National
Archives,

Resolved further, (1) That when the Archivist shall issue his requl-~
sition for any archives or records he shall furnish to s duly authorized
representative of the agency that has the custody of them an inventory
of the material covered by such requisition; (2) That when, and not until,
this inventory. shall have been certified to by the signatures of the
representatives of sald agency and of the Archivist, respectively, and
the sald archives or records shall have been delivered by the representsa-
tive of the said agency to the representative of the Archivist either at
the depository in which they are stored or at a depository under the con-
trol of the Archivist, the said archives or récords shall pass into the .
legal custody. of the Archivist of the United States; Provided, That rec—
ords of the Federal Government that are not in the legal custody: of any
other agency of the Government shall be deemed to be in the legal custod
of theAArcb;vigttgndkmay ?g ?rans{erred'by him to a depository under his
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APPENDIX V

REPORT OF THE NATIONAL ARCHIVES TRUST. FUND BOARﬁ
FOR THE FISCAL YEAR ENDING JUNE 30, 1944

The National Archives Trust Fund Board was dreated an ach
July 9, 1941 (44 U. S. C. 300aa-3003j), which authorizesbihe Board°£t0~
accepp, recelve, hold, and administer such gifts or bequesis of money -
securitieés, or other personal property, for the benefit of or in COnnéc'
tion with the National Archives, its collections, or iis services, as
may be spproved by the Board.® ' : 2
The same act requires it to f*submit to the Congress an snmual reé"
port of the moneys, securities, and other personal property received
and held by it and of its operations.® The Board is composed of the
Archivist of the United States, as Chairmsn, the Chairman of the House
Committes on the Library, and the Chairman of the Senate Commiitee on
the Library. Throughout the year the members of the Board wers Solon J
VBuck, Representative Donald L. 0'Toole, and Senator Alben W. Barkléy; -
At the beginning of the fiscal year the National Archives Trust
Fund contained the sum of $29,612. Of this smount, $28,566 was the bal-
ance remaining of a gift of $30,000 received from Mr. and Mrs. Hall
Clovis of Greenwich, Conn., for the purpose of transferring the Smith-
sonian~Densmore Collection of Indian sound recordings to a permanent
base; $500 was a discretionary grant from a donor who prefers to remain
anonymous, for the purpose of cataloging a collection of Brady {ivil
War photographs in private hands and of taking an option to purchase"
the collection; and $546 was the balance remaining of & gift of $1,000
received from the Social Science Research Council for the @urpase‘éf ‘
complling information aboul Federal records pertaining to federallsm an
particularly to Federal-State and Federal-local administrative relations
Because protracted negotiations had not succeeded in establiahinér
the legal title to the Brady photographs so that work for which the gréh :
had been made could start, the Board returned the $500 to the donor oﬁ‘ .
September 30, 1943. On March 11, 1944, the Board agreed to accept &
gift of $2,000 made available by The John and Mary R. Markle Foundation
through the National Research Council for a survey of ‘medical records
of the Federal Governmeni designed to determine whatl types or groups of T

:records are sssential to future medical research and sccordingly whit
should be preserved. The survey was & joint undertaking of the Divislon

of Medical Sciences of the National Research (ouncil and the National

Avchives and was conducted by personnel of the National Archives undey
the general dirsction of the Archivisi. Before the end of the fiscal

year, $1,344 of this gift had been expended, leaving $656 aveilable for

‘use. The balance of $546 remaining from the grant by the Social Sclence

Research Council was expended during the year. The work of transferring

_the Smithsonian-Densmore Collectlon to a permanent base agein had to be
. deferred because the material for the permanent dies was not avallable,

Turing the year, however, $400 was expended for work preliminary io the

reproduction of the recordings, leaving the sum of $28,166 of the Clovises

gift unexpended. On June 30, 1944, therefore, the Nat
rust Fund contained the éumjof $2§,822. ’ latiom &rchive&:

Solon J. Buck, Chairman.
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APPENDIX VI-© APPENDIX VIY

LIST OF RECORD GROUPS IN THE NATIONAL ARCHIVES

REPORT OF THE ACTING SECRETARY OF THE NATIONAIL HISTORICAL PUBLICATIONS :
AS OF DECEMBER 30, 19441

COMMISSION FOR THE'FISCAL YEAR ENDING JUNE 30, 1944

1

Through another year of war the National Historical Publications Title

Commission remained dormant. No meetings of the Commission were held,
nor were any propoesals or projects submitted to the Commission for its
consideration. The membership of the Commission remained unchanged and
was as follows:
The Archivist of the United States (Chairman)——Solon J. Buck
W storical Adviser, Department of State-—E. Wllder Spaulding
Chief, Historical Section, Army War College, War Depariment—Briga~
dier general Oliver L. Spaulding
Officer in Charge, Naval Records and lerary, Navy Departmentuw .
Captain Dudley W. Knox oo U
Chief, Division of Manuacripts, lerazy of Congz-ess-—»st° George Lo
Sioussat
Members of the American Historical Association-nnumaa Malone and
Charles A. Beard.

 Records the War Labor Policies Board « o » a o o
Records the National War Labor Board, 1918-1919 .
Records the United States Housing Corporation ., .

 Records the United States Food Administration . .
Records the United States (rain Corporation . , .

. Records the United Statés Sugar Equalization Board, Inc°

- Records the Bureau of Entomology and Plant Quarantlpe -
‘Records the Bureau of Agricultural Engineering . . = « !
Records the National Recovery Administration . . « « 4 o
Records of the National Commission on Law Observance and

"Bnforcement . o o 5 o o s s o 8 5 5 0 m e o 8 oie a
General Records of the United States Government . . .
Records of the Office of Education . & & o s o 5 o »

Oliver M. Holmes. Records of Railroad Labor Boards . o + o o o o s o
Records of the United .States Railroad Administration -
Records of the Veterans'! Administration . o o o ¢ » «
General Records of the Department of Agriculture ..
Records of the Bureau of Animal Industry . '« . o &,
Records of the Army Alr Forces o « « » o o s o & o
Records of the Bureau of Ships . ¢ o « o s ¢ ¢ o
Records of the Office of the SPecial Adviser to the

s OnFOreignTradE-oo-..oo-n-nuno-c-
Records of District Courts of the United States o 0

. Records of the Fish and Wildlife Service .% o o o s %

of the United States Coast and Geodstic Survey
of the Bureau of Naval Persomnel . . .
of the National Labor Relations Board .
of the United States Coast Guard . .
of the Weather Bureau . s o o ¢ o o &
of the Post Office Department . . . .
of the Bureau of the Census s« & « o« «
of the Public Roads Administration .
of the Federal Housing Administration
of the United States Shipping Board ., . &
of the Extension Service . « s o ¢ 04 o »
of the Federal Deposit Insurance Uorporation
of the Civilian Conservation COrps o o« o o o
of the Bureau of Customs . « s s o o s o o o
of the Hydrographic Office . «.0 » o o o s e
of the Office of the Chief of Naval Operations
of the Bureau of Accounts (Treasury) . . o » »
_ General Records of the Department of Commerce . ., s sls
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1511 records in the National Archivea are assigned to recordﬂgrau
ach of which cohsists as a rule of the records of a single autonomons
agency. These groups are numbered in the approximate order in which
the first transfer of records in each group vas received. ,
4 - , , ‘




1IST OF RECORD GROUPS’

TENTH ANNUAL REPORT OF THE ARCHIVIST
Title Number

41

Title

of the Farm Security Administration i o o o oo 2 o & »
of the Bureau of Agricultural and Industrisl Chemistry.
of United States Army Commands
of the Dffice of the Paymaster (General
of the Division of Labox Standards o o o o s o =
of the Bureau of the Comptroller of the (urrency

Records of the Bureau of Marine Inspection and Navigation . . .
Records of the Office of Public Buildings and Public Parks of
- the National Capital . o . & & o & 4 4 e s v o o s o o o 4
‘Records of United States Participation in International
Conferences, Commissions, and Expositions . . « ¢« o« o o o &
Records of the Office of Government Reports . . o« » » « s s o, o -
Naval Records Collection of the Office of Naval Records and

Records
Records
Records
Records
‘Records
-~ Records

¥ w e e s » .2 8 @ B

& m 8w B

-6 © @ @ & 9 & & 6 . 8

Library

Records
‘Records
General
Records
Records
Records
Records

of
of

of
of
of
of

Records of the Department of the Interior

° a4 3 & & ® ® O ¥ & VO 0 & ¢ o B 4 v O

the United States Senate o « « o o & &
the Social Security Board

.

a @ ® @ o @

the Treasurer of the United States . .
the Bureau of the Budget . . = o & - »

the General Land Office . ¢ a = » o » »
the Bureau of Medicine and Surgery . . .

6 e 4.8 8 5 o

Records of the Bureau of the Public Debt . . .
Records of the Bureau of Plant Industry, Soils,
tural Engineering

Records of the Bureau of Internal Revenue . .
General Records of the Department of State .

Racords of the Geological Survey

Records of the War Industries Board . + o o =

@

¢ 9 ®. 0 & 4 8 6 €

and Agri

5 &« 8 » % % 5 8 6 B ® & @ & & @ ©

Records of the Danish Government of the Virgin Islands
General Records of the Department of the Treasury . . .

Records
Records
Records
Records
Records
Records
Records
Records
Records
~Records
Records
Records
Records
Records

of
of
of
of
of
of
of
of
of
of
of
of
of
of

General Records of the Department of Justice .

the
the
the
the
the
the
the
the
the
the
the
the
the
the

Council of National Defense. .
Committee on Public Information
National Archives . o o « o & o
Federal Bureau of Investigation
Commission of Fine Arts . . . .
United States Fuel Administration
United States Coal Commission . o
Work Projects Administration . . . -
Bureau of Mines .« o'« s o 5 o o » »
Buresu of Yards and Docks:
Bureau of Aeronautics
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President’s Organization on Unemployment Relief.
Bureau of Ordnance o - « o o o o o s 5 = @ o 5 «
Office of Indian AfTRirs o o o 6 o v 6 » » » & o

Records
Records
Records
Records
Lands

 Records

Records
Records

of the
of the
of the
of the

Thildren's Buréau ;
Farm Credit Administration « o o » % o o e
Bareau of the Mot o v 36 2 v 6 6 6.0 o e
Bureau®of Refugees, Freedmen, and Abandoned

aauawa»asﬂeoa#a»esaasee@ww

of the

of ‘The

of the

Smithsonian Institution
Uffice of the Secretary of warv@ o o
Headquarters of the Army - « o o o o o o

~® 8 w % @ & .8 6

I

War Department Collsction of Confederate Records

Records
Records

~ Records

Records
Records
Records
Records

CourtS o o o s o 5 0 o o 6 s o o «. 4 5 =

Records
Records
Records
Records

- Records

Records
Records
Records

‘Records

Records
Records
Hecords
Records
Records
Records
Records

of the
of the
of the
of the
of the
of the
of the

of the

of United States Attorneys and Warshels ", s "

the
the
the
the
 the
the
the
the
the

Office of the Chief Signal Officer . . .
Office of the Surgeon Jeneral (war§ s
A11ied Purchssing Commission . . o ee o
Soll Conservation Service N
Bureau of Reclamablon o o s o o o & 4
Administrative Office @f _the United Stat@s

w@woan»’

Provost Marshal General's Bureau, 1863-&86

2 2 8 8 © ¥, B

American Battle Monuments Commission . o .

National Touth Administration . ' o ». s
American Expeditionary Forces, 1917-1921 -
Public Puildings Administration o o o ».s
Federal Trade CommissioRl o o s 5 o o6 s
United States Gourt of Claimst o .o o'
Federal Surplus Commodities Qorporation ' .

Office of the Judge Advocate Ceneral. {Navy)
Possessions

Division of Territories and Island
Undted States Marine Corps s » & s+.+.a & of

Joint Commitiees of Congress .

the
the
the
the

Bureau of Prisons

White House Dffice » » & s
Alien Property Custodian. .
Rent Commission of the ﬁistricﬁ ﬁf‘
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Records of Boundary and Claims Commissions and Arbitrations . . Records the Fedaeral Coordimator of Transportation:
Records the Office of the Chief of Engineers . o » o o » » » Hecords the Interstate Commerce Commission . « . s o
Records the Navgl Obgervatory . o o s o o 6 o s o 5 & » o o Records the Public Works Administration . & & 7%
Records the Netional Park Service o o « o 6 » 5 o o o s » @ Recorda the Office of DIstribubion o « oo o o s 50 u
General Records of the Department of the Navy « o o o o o » » & _ Records the Procurement DIVISIOn o w o v s o6 s o o sie s
Records of bhe United States Tariff Commission . « o o o o & & _ Records of the Federal Power COBMMLSSLOB i o « o v o s o o o ohs
- Records of the Federal Reserve SySBem . o o o o 2 « o o s o o » Records of the Domindcan Customs Recelvership . . o v s e §is.
Records of the Bureau of Agricultural Economics . . 6 s s 2 @ Records the ¥ilitary Governmend of Cuba . . P
Records of the Foreign Service Posts of the Department of State Records the Military Jovernment of TeresruZ o . o o s & 5
Records of the Immigration and Naturalization Bervice . « o » o Records the Termessee Valley Authorldy . e o o lels : o
Records of the Women’s BU€aBU « o o » » 5 o 5 » o o » o o ¢ a » Records the Bursau of Supplies and Agcounts {Naﬁyj §w el
Records of the United States Secret Service « » » o » o o » o« Records the Temporary National Econosic Commitbes o & . lef
Records of the Food and Drug Admindsiration . o s o » o o o s o Records the Agricoltural Adjustimendt AZeniCY & & o 5 o o 5.6
Records of the Fede;al Fuel Distributor o ¢ ¢ o o o o a » o o » Records the United Statse Civil Service Cgmmggsien ey
Records of the Public Health Service . . v o o o o o » s » » o ‘Records of the Selective Service Bystém o .
Records of the Inland Waterways Corporationl o o o » o s » o 0 5 91 Records of Exposition, Anniversary, and Memorial ﬂommissiens of
Records of the Office of the Quartermaster General s s s 8 o cgngrgga s e a6 e 6 e e deee f PO
" War Depariment Collection of Revolutionary War Records . » % . 93 Records of the Covernment Printiog Offlce o v v v vin o
Records of The Adjutant General's Office . » o s o o 6 o 5 o s 94 ecords of the National Bitumdinous Coal Commission
Records of the Forest Service . . . wc v s sis voeo o ws o v Q5 Records of the Burssw of Foreign and Domestie aommerce_;«ff
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Title Number
Record< of the Bureau of Dairy Industry « « = s o s o o o o o 152
Records of the Office of the Judge Advocate General (war) N 5
Records of the War Finance Corporatlon .. cme e-otalerens s » o 154 o
Records of the Wage and Hour and Public Contracts Divisions . » 155 APPENDIX VIIX _
g:zgig: §§ ,:‘;: %‘ﬁgzm:fwtgircgzgdof Ordmme ot igg ACCESSIONS OF THE NATIONAL ARCHIVES DURING THE FISCAL YEAR
Records of the Capital Issues Committee . « o o o o o o s o o o« 158 'ENDING JUNE 30, 19441
Records of the Office of the Inspector General . o o o « o o o 159
Records of the Headquarters, Army Service Forces . o « « » » » 160 CONGRESS
Records of the Commodity Credit Corporation . . » o s o s o s 161
General Records of the Federal Works Agency . » o « o o » o « o 162
Records of the Selective Service System, 1917-1919 . . « & o 163 . ] S
Records of the Office of Experiment Stations . o o s o o o s e 164 ‘ Records of the Senate Committee on Privileges and Elections relat-
Records of the War Department General Btaff . o o o oo o o s s 165 ing to the investigation of the qualifications of Senator William Lange
BRecords of the Qffice of Foreign Agricultural Relatlons . - - » 166 of North Dakota, 1941~42. 7 feet. Acc. 1384. RG 46.
Records of the National Buresu of Standerds . . o + o s o ¢ o » 167 Additional records of the Senate from the Forty-second to the
Records of the National Guard BUresd o s o o o o » o o o « » o 168 Seventy-fourth Congress, inclusive, 1871-1936, consisting of bills and
Records of the Foreign Economlc Administration . . o« o » o o 169 resolutlions, petitions and memorials, and committee paperam 53 feet,
Records of the Burean of Narcobit® o « o o o o o 5 0 o o o o0 470 Acc. 1436. RG 46.
Records of the Office of Civilian Defense o o o o o « o o s o s 71 News reels of events connected with the San Francisco maritime
Records of the United States Commerce COUZt o o o o o s « o o o 172 strike (1936), the Republic Steel strike in Chicago (Memorial Day 1937)
Records of the Federal Communications Commisslon o « o » o s o 173 and the strike of camnery workers at Stockton, Calif. (1937), asquire
General Records of the Department of 1abor o = o o o s o o o o 274 by the subcommitiee of the Senate Commitiee on Bducation and Labor in-
Resords of the Chemical Warfare Service . « s o s o o o o o o o 475 vestigating violations of free speech and the rights of labor. 4 units
Redords of the Bureau of Human Nutrition and Home Economics . . 176 Acc, 1519, RG 46.
Records of the Office of the Chief of Coast Artillery ... . . » 177 Records of the Thomas Jefferson Bicentennial Commission, 1941-44
Records of the Unlted States Maritime Commission . . s » s « o 178 congisting of correspondence, financial records, and reportsg 3 fee ¢
Records of the War Production Board « o « o 2 o ¢ o o a o o o o 179 Ace. 1550. RG l48.
“‘Becords of the Commodity Bxchange Administration . o « s« o 180
Records of Naval Districts and Shore Establishments . . . . . » 181 EXECUTIVE OFFICE OF THE PRESTDENT
Records of the War Trade Board o o o o o s o s s o o s o o s » 582
Records of the Unmited States Employment Service . . . . o » - 183 Emergency Management Office, Foreign Economic Administration
Records of the Railroad Retirement Board (records withdrawn) . 184 :
Records of The Panama Canal . o o o o s o o o o s s 2 s s » o o 185 Records of the former Office of the Deputy Administrator of the
Records of the Spanish Governors of Puerto Rico . s ¢ o » o & » 186 Lend-Leage Administration, conslsting of copies of documents showin
Recprds of the National Resources Planming Board o . + = = » o 187 the development of policy and of organization of lend-ledse operati
Records’ of the Offlce of Price Administration . . o « o 'c o o & 188 by the President's Liaison Committee, 1939-41, the Division of Defe
Records of $hé National scademy of Sclences . ¢ o o o o o o o ¢ 189 Aid Reports of the Office for FEmergency Management, 1941, and the Le
Records of the Bureau of War Risk Litigation . . o » o ¢ & o » 190 Lease Admindstration, 1941-—43a 3 feet, Acc. 1506, RG 169. ‘
" Becords of the War Departuwent Claims Board . «9s ¢ o o s o o o 193
Records of the Office of the Cominissary-General of Subsistence. 192 Emergency ¥anagewent Office. War Information Office
Records of the Commissioner of Hailrogads . o o s o o » s o s o 193 ' -
Records of the War Minerals Relief Commission . . » » o « o & .. 19 General files of a number of State directors of the former National
Records of the Home Owners’ Loan Corporation .« o » o o o o o o 193 Emergency Couneil and of the corresponding State offices of its succes~
Resopds of the Federal Public Honsing Authority . o « o o & o » 196 sor, the former Office of Government Reports, 1935-42. 147 feet. Aco.
Records of the Civil Aeronsutics Board . « o o » o o » o o o » 197 1381, 1387, and 1401. RG 44. ‘ e .
Rescords of the Board of Investigation and Research-~Transporta—
P40 o « o 5 o o 4 s @ o s o 0 s o 8 o 8 s 8 o o v o 5 8 5 o 198 T ‘ .
Records of the Provisional Government of Quba 5 s a9 @ v 80 199 Liscessions of archival materisl arve arranged first according to
Cift Motion Pictures of the Natlonal Archives . . . oo 200 agency of transfer and thereunder by accession number except when ac—
gift iOU@? 2200§di?82a§fwthengtiOgil grc?gz;s . e . gg% ' cessions have been combined. After each entry is entersd the number of
LCoris @ € Navlo ar or ar Sl ° o the record £ -
Records of Lhe Office of the Chief of Finance (War) .. 203 ord group, as listed in appendix VII, to which bhe records belong

v In the present report measurementa are given for the first time in lerms
204 of cuble rather than linear foobtage. Accessiong of private gifts of

205 motion plctures and sound recordings are groupsd separstely at the end

. oY the list by physical form and within sach group ars arranged chrono
207 logically according to the dates on which the films or recordings uere
208 made. Restrictions on the use of records vary as explainsd on page

209 . _of the guide to the Material in the National Archives (Waahineton

3

Records of the Courd of Claigs Section (Justice) .
Regords of the Solicitor of the Treasury o . « »

s B - © 8 & & &

@eneral Records of the Natlional Housing Agency .

s s e o- % & e & & @

Recoras of the Offige of the Pardon Attorney . . » «

6 s & & v & © o ©

Recvords of the O0ffice of War Information . . « o & ey
Records ot the. Prison Industriss Reorganization Adminlsiration
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Records of the Office and its predecessor, the 0ffice of Facis and
Figures, consisting of abstracts of sditorial comment on the war efforit
in selected American newspapers, February 1942-pril 1943. 40 feetb.
&ce. 1385, RBG 208.

.. Records of the former Buresu of Overseas Publications and of 11
former regional and 36 former branch offices of the 0ffice of War Infor-
mabtion, 1942-43; general files of the News Bureau of the Domestic Branch,
19423 and records of the 0fficets predecessors, conglsting of general
files of the Office of Facts and Figures, 1941-42, and general filss,
. special reports, memorands, press releases, and & few fiscal and person-

nel records of the former Division of Informadion of the Dffice for
Emergency Management, Logether with records of the Division's field of=
fices in California, Minnesota, Texas, and Virginia, 1941«42. - 256 feetl.
Aos, 1408 and 1492.  RG 208, ‘ : .

Hesords of the Overseas Qperations Branch, consisiing of tslestype
mesgnges to and from representatives of the OfTice of War Information
in ¥orth Africa, Jaouary 1943-March 1944. 39 feeb. Asc. 1430 and 1570,
RO 208. : ‘ : « ‘

Records of former branch offises of the 0ffics of War Information
and its predecessors including the Office of Goverrment Reports in Little
Rock, &rk., Albuguerqué, N. Mex., and San Antonio, Tex., and of the for-
ser reglonal office inm Chicage, 1935-43. 18 feet. A4co. L4T1. RG 44
and 208. ' : :

Prints produced and distributed by the Bureau of Uverseas Motion
Plotures of the (verseas Operations Branch of United Newsreel No. 57 in
five languages {Afrikeans, irablc, Chinese, French, and Pertuguese),
19‘4'30 A0 m}itﬁ.. ‘Agce M s+ RG 2()&@ :

Records of the Bureau of Field Operations of the Domestic Branchy
July 1942-June 1943, consisting of general filss, administrative orders,
f£ield press releases, memorands and reports, reglonal radio brosdeast
schedules, accounting recerds, and correspondence with field offices,

59 feab, Hoo. 15-&90 RG 3080

Emergency Management foiceo' War Prodﬁbticn Board

#lags lantern slides {122) and about 10 feet of slide £ilm used by
the External Speaking Unit of the Gontrolled Materials Flan Division for
smployee~training and public-relations purpeses, 1942. Ace. 1432, RG

179. .

& l-reel sound motion ploture entitled %Subcontracting for Defense,®
produced by the Dlvision of Information of the Office for Emergency
¥armgement, 1941,  Ace. 1599. RO }79. . 2

National ggsourcaﬁlflanning Bosrd

S0 Records of the Washington of fice and the 11 reglonal offices of the
former Nationsl Resources Planning Board, 1939-43, and of it8 predeces—
gors, 1931-39, consisting of correspondense, memoranda, minutes, admini:
trative £iles, reporis, maps, and charts relating o the planning, con-
_servation, use, and development of the natural and lmmwan resources of
the Natiom. 1,567 feet. feoc. 1497. RO 187.

DEPARTMENT OF STATE

Additional records of the Special Mexican Claims Commission, 1935-
38, consisting of dockebt books, mimutes, and decislons, 5 feeb. fce.
1405, RO .. ' ‘ c ,

Photographic negatives of the Paraguayan originsl of the unperfectsd
‘naturalization sonvention of July 22, 1909, between the United States
and Paraguay. 5 items.  Ace. 1565. . RG 11, ; i o

. ACCESSIONS FOR THE FISCAL YRAR
Departmental Personnel Division

Records relating to Departmental and Foreién Service pers n
L onn
obher governmental offiscials and to foreign diplomatic offgiials ;ifig
United States, 1774-1910, consisting of registers and indexes of com.
missiongé BuBPEEziOnS, and oaths of allegiance and correspondense and
nemoranda concerning consular bonds rdong, and ext
ings. 20 feet. Acc. 1440, : RG 59°’ i ’ radition proces

Fﬁreigg Service

Records of the former fmerican Consulate Gereral at Bom#
. Be
ggzg? (1303£§g)% Zﬁg gf(&ha Amerécan Congular: gencies at Bun;dinl%§8$3
an stehursh (1880-1 o
and 1585, no e ( 93 s ¥ow Zesland. ' 12 feet. Acco_146

Passpory Division

Domestic passport epplications, 1880-1906, spplicstion
Lo Foreign Servics representatives abroad, 18?%@1557, aniéggeg§§§i:§§
Ansular passports, 1894~1911; lists of Zoreign passports and visas.
certi ficates of naturalization with corréspondence, receiﬁta dratts
and other material relating to passports; 1865~ 911;vumdated’and'ing
plete passports; and indexes. 4o pessports, 1870-1906. 200 feet.
1517. RG 59, '

Yiga Division

Gorrespondence concerning applicati =
feet. Acc. 1581, RG 59, ng &pp. ons er visas, 1933—405 420

| | TEPARTMENT OF THE TREASURY
Office of the Secretary

‘ Correspondence, consisting of letters received, 179/4-1912. ant

fair copies, 1789-1378, and preas copies, 1856;192§’(w22§ gZpésgggg
latters sent, and registers and indexes, 1833-1913; Journals, ledge
reports, and other records, chiefly 1834~1912, relating to sccounts
deposits; receipts and expenditures, public monies; public lands, na-
tional banks and other depositoriss, claims agalnst the United States
insluding files relating to cases adjudicated in the Court of Claims
and a?peala under tariff, customs; and internsl reverme acta;ﬁrscdﬁd;
relating %o the Commities on Depariment Methods {Kesp Commmission), 1905;
and records of the Ddvision of Personnsl and predecessor unitsgkl?91~f~a
%ggzs ﬁggegg for personnel case files. 2,010 feet. Acc. 1486, 1559 and

Sustoms Sureaun

Marine documents of the Division of Tariff and Marine Administra-
tion and of predecessor agencles in the Commercs Department, 1917-42,
songlsting of applicstions and correspondence relating So official ném»
bers and original or duplicats certificates of reglstry, snrolliment, .
%zggnseﬁészgad for American vessels not now documented, 76 Teeb. hee

Customs Burean, Collector of Cusboms . B&ltimare

Customhouse records relating to‘the‘dacumentatién,of've‘8
Baltimore, 1783-1012. Chester, Md., 1789-1822, and (for vesse



http:ForeJ.gn

82 : - TENTH ANNUAL:REPORT OF: THE ARCHIVIST’

20 tons) Havre de Grace, Md,, 1815-22, 1857-85; and records of the Col-
lector at Baltimore, consisting of correspondence; 1806-1912 (with gaps),
passenger lists, 1820-1919, wreck reports, 1874{-1911, and records relat-
ing to the enirance and clearance of vessels, 1780-85, 1803-1934, ac-
counts, 1785-1809, ship persomnel and cargoes, 1789-1835, the collection
of internal revenue, 1794~1802, wmarine hospltal relief, 1830-85, revenue
cutters, 1837-1902, and the inspection of vessels for the Steamboat In-
spection Service, 1867-68, 1900-1914. 200 feet. Acc. 1579, RG 36 and
41,

Customs Bureau. Collector of Customs, Washington (Georgetown), D. C.

Customhouse records relating‘to the documentation of vessels, 1807
99, and to the enforcement of customs laws, 1809-1900 (with some records
of later date). 25 feet. Acc. 1575. RG 36 and 41, :

Fiscal Service. Accounts Bureau

A sample of each type of book of food and cotton order stamps used
in the surplus-~disposal programs administered by the Federal Surplus
Commodities Corporation and the Surplus Marketing Administration, 1939~
43, 1 foot. Acc. 1552, RG 124.

DEPARTMENT OF WAR
Army Air Forces

Motion pictures showing the Arkansas flood of Fébruary 1938..° 6
units.  Ace. 1598. RG 18.

Army Service Forces

Records of the Headguarters of the Departments of the Platte and
the Missouri and records of the Fort Omsha Quartermaster, including
correspondence, registers of letters received, statements of ordnance
and ordnance stores, orders, reports, and records relating to audits
and accounts, 1866-1919, 1,950 feet. Acc. 1483 and 1512. RG 98.

Correspondence, morning reports, and returns of the lst and 20th
Infantry Regiments, 1857-1917. 85 feet., Acc. 1484.  RG 98.

Records of Fort Stevens, Oreg., and Fort Canby (formerly Fort Cape
Disappointment), Wash., 1867-1928, consisting of correspondence, morning
reports; records of summary courts, lists of deserters, cash and account
books, correspondence of the post hospitals, and other records.. 75
feet,  Accs 1521,  RG 98. =

Records of territorial commands of the United States Army, includ~-
ing correspondence of the Judge Advocate and the Quartermaster, Depart-
ment of Dakota, 1874-1904, and Department of Texas, 1879-1916; records
of the AdJubant General, Commissary General, Inspector General, and
Medical Officer, Department of Missouri, 1875-1910; records of Head-
quarters, Department of the Lakes, 1898~1910; and correspondence and

- other records of Headquarters, Central Department, 1916-20. 500 feet.
bcc. 1537, RG 98. '

Records consisting chiefly of correspondence (with gaps) and per-
sonnel files of Camp Shelby, Miss., 1917-22, and Camp Pike, Ark., 1918-
22, and correspondence (with gaps) of Camp Beauregard, La., 1917-19,
Park Field, Tenn., 1917-22, and Fort Logan H. Roobt, Ark., 1917-21. 350
feet. Acc. 1539. RG 98. ,

Army Service Forces. Adjutant General's Office.

Civil War draft enrollment records and military\telegramsj 1863

BAAFA AR Y M Padarota md T4 Favror manandediis AAT RS AN a Tiina slnd et it wnes
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poste in the United States and the Philippines, 1857-1907;  and records
of discontinued departmental commands, 1870-1910. 1,700 feet. Ace,
437, RG .98, 109, and 110, : o
Record cards and indexes prepared in The Adjutant Gensral's Office,
1886-1912, cortaining data,(derived from original muster rolls, retur |
and other records) relating to the military service and medical histe
of regulars and volunteers in the Continental and the United States
Armies, 1775-1912, and the Army of the Confederate States of Amérieca
1861-65; photographic copies of Revolutionary War records in certain’:
States; records of the Army of Cuban Pacification and of the United
States Army in the Philippine Insurrection, 1898-1902; and correspond-
ence of the Office, 1923-/43, in answer to requests for information to
found in these records. 21,163 feet. Acc. 1448. RG 94 and 109, \
Records relating to the Military Academy at West Point, N. Y., 1867

1904, consisting of correspondence, applications and nominations for

pointment as cadets, records of the Board of Visitors and reports o
Board of Medicel Examiners, orders and regulations, and other récords:
and registers of cadet warrants, 1901-18. 75 feet. Acc. 1458. RG 94
Records of the War Department and the Army, 1912-22, primarily fo
the period of the first World Wer, consisting of general departmental
files, cable files, records assembled as "historical files," and rec
of the -Construction Division; records of the American Section of th
Supreme War Council; correspondence, war diaries, operation orders,
"historical files,” maps; and other records of the American Expedit
Forces, including those of AEF General Headquarters, AEF Services o
Supply Headquarters (Paris and Tours) and the Base, Intermediate,
Advance Sectlons, the First, the Second, and the Third {Occupatio
and Army corps and other Army orgarizations and the varieus arms an
services; records of the Polish Relief, North Russia; and Mexican
tive Expeditions; records of the Eastern Department and the First ¢
Areaj and other records, including files relating to industrial fur
loughs, prisoners, training-camp activities; and the American Red &
35,000 feet. Acc. 1498.  RG 120, .
Senate rolls confirming the ‘appointment of officers to the Unl
States Army, 1861-67. 6 feet.. Acc, 1499: RG 94.
Two stereoscople photographic prints of Lookout Mountain, Te
1866, " Acc. 1526. RG 94, : .
Final report of the Commanding General of the Westérn Defense
mand relating to the evacuation of Japanese-Americans from the V

Coast, 1942, with exhibits consisting of reports of other participé
Federal sgencies and other materials. ' 5 fget,  Acc. 1541,

Records of demobilized medical organizations, 1912-22, including
varjous units of the American Expeditionary Forces and hospitals in &
Undted States, the Philippine Islands; Hawaii, Alaska, Canada, the
Zone, and Tientsin, China. 2,600 feet. fAcc. 1605. RG 94 and 120

Army Service Forces, (Chief Signal Officer’s Office

Index to the central files, 1886~-1942, 30.feet. : Acc, 1442, :F

111,

Army Service Forces. Frgineer Chief!s Office

Records of the jrmy Map Service, consisting of file copies of maps
of various countries and areas throughout the world, 1870-1943, and a
card cataleg of the General Staff map collection, 1904=29, 364 feet.
Ace, 1406, 1465, 1501, 1543, and 1596, RG 77. .

Additional rorrespendence of the Office, 1894-1923: record
Board of FEnginecrs on reconnaissance survey of the coas ‘
sissippl, and other States, 1846-1900; records created jointly by
bers of the Office and the War Tndustries Board, relating to -
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1:ﬁdist}ibu£ion of American and Canadian electric power on the Niagara
frontier, 1917-18; and correspondence, field notes, and accounts of the
Nicaragusn Canal Survey, 1929-31. ' 120 feet.: Acc. 1481. . RG 77.

’ Army Servigce Forces, Judge Advocate Gengral's office

Records of genersl courts martial, 1917-38. 2,875 feet. Acc. 1409
and 1457, RG 153,

Coples of letters sent, 1842-1912; and letiters received, with vec-
ord cards, .1894~1912, and records relating to foreign c¢laims, including
Insular, Mexican; and Netherlands claims cases, 1916-40. 120 feet.

oo 1438, RG 153. ¢ ‘ .

Army Service Forces. Ordnance Chief's Office

; Correspondence and other records of the Springfield (Mass,) Arsenal
and Armory, 1794~-1911, the Watervliet {W. Y.) Arsenal, 1814~1919, the :
Frankford {Pa.) Arsenal, 1816-1935, the San Antonio (Tex.) Arsenal; 1871~
1912, the Sandy Hook (N. J.) Proving Grounds, 1901-18, the Watertown =~
{Mass.) Arsenal, 1902-17, the Edgewood (Md.) Arsensl {a Chemical War-
fare ingballation), 1918-20, and the Air Nitrates Corporation, 1917=19,
which acted as an ageni of the Government for the construction and

"~ operation of a plant at Muscle Shoals, Ala., %o produce nitrogen by the
cyanmgid process. 1,973 feet. Acc. 1508, 1509, 1510, 1511, and 1604.

BG 156, : ‘

Army Service Forces, Personnel Direcﬁorﬂs Office, Special Services '
'- Division o

Pour motion pictures disiributed by the (Qverseas Motion Picture
Service entitled *Prelude Lo War,® "The Nazls Strike,® %Divide and
Conquer,® and: "Batile of Britain.¥  1942-43. 23 reels. Acc. 1473.

RG:- 160, . "

Hecords of the Morale Branch, War Plans Diviasion of the General
Staff, 1918-21, consiating of correspondence, training instruections,
and reporis from officers relating to morale programs al Army organiza-
tions at homs and abroad. 35 feet. Koo, 1520, RG 165.

axnow Your Ally Britain,® a sound motion pleture produced by the
Division; 1943.. 3 units. Acc. 156%.. RG 160. i

Army Service Forces. Quartermaster General’s Office

Records of the Office of the Quartermaster General, consisting of
¥ei, Gen. Harry L. Rogers! confidentiel file, 1917-20, of reporis and
other récords of the several branches of the Quartermaster Corps, in-
cluding photographs, maps, blusprinis, and date relating %o the revision

of Guartermaster training courses; and completion reports of gonsirustion

at Army posts and camps, 1917-19, with photographs, blusprints, plans,
and construction reports. 470 feet, Acc. 1540. RG 92.

ay. Service Forces. JSurgeon Oenersl's Office

© 7 Gerrespondence with indlvidual field stations, 1928-37. 30 feet.
Accs 1459. RG 112. ; ‘ .

Ammual consolideted reports of the sick and wounded ab posts and
stations of the United States Army, 1877-1915. 60 feet. fAce, 1460.
RG 12, ‘

Army War College
4 microfilm copy {16 mm.) of & calendar preparsd by the Historical

Reannh af the fvme Bav el Teoe  af mans A0 OO0 darmmanta drviidhes  f4iae
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of the Var Department relating to the first World W )17~ '
Acc. 1470, RG 165, ’ T

Studies on operational, technical, administrative and oth Bew.

lems, 1903-19. 280 feet. Acc. 1538. RG 165, ’ e

General Staff

Daily'and weekly intelligence summaries prepared the Mi tany

e : > e Ml ‘

; Intelligence Division of the General Staff, 1917-21, agg notes iilatin
to Cuba'and Mexico, 1909-20." 60 feet. Acc. 1482, RG 165 ‘

@

Records of the Weshington office, consistin of rec o
of t?e Nicaragua Canal Commission and’the Isthmign Canaloggigii§§Zn%?i
_ ¢luding maps, tracings, drawings, blueprints, profiles, cross—s@cti;ns
designg . and estimates of locks and dams, and hydrographic- and borine

recPrds; correspondence, accounts, maps, and other records of the Ch{ﬁ‘
’Engxneer's office at Greytown, Nicaragua; and materials relating to th
New Panama Co. 400 feet. Acc. 1469. RG 185. 0

DEPARTMENT OF JUSTICE

Additional "enclosures" (separately filed oversized d ;
; ocuments
;ghe central corresp?ndence files, 190437, and correspondence, witg
tﬁzcgzsuris,"tcoigglsing the antitrust sections of the central files
partment, 0-33, continuing records previcusl
1425 feet. Ace. 1389 and 1439. Ro 6o Ty Manend

Administrative Division

, Statistical form reports pertaining o 1iti ation i

courts, ¢9nsisting of anmial reports ongbankruptgy p;o€:§d§§233e&8ra
37, and civil and criminal proceedings, 1930-34; summary work ghe
bank?uptcy proceedings, 1938-39: docket card reports on riminal o
ceedings, 1940-41; and monthly reports on criminal cases terminat
preliminary proceedings, 1935-40, 30 feet. Acc. 1578, RO 60,

‘Claims Division

Correspondence and Menclssurest (separately filed oversized doc
ments) concerning additional Court of (laims cases now closed, 1924-
and ﬂenci?sgresﬂ to correspondence concerning cases against the Und ted
States arising from the reseinding of air-mail contracts, 1935=42% and
record copies of materials required 6 be printed relating to cases

ims; 18711929, 163 feet. fcc. 1396 and

Claims Division, War Risk Litisation Bureau

; Headquarters ‘and field-office records relaiing to about 24,000
;ggged ;grigésk insurence litigation cases, 1919-42. 2,250 feat, Acc

Gene?al files of the Bureau, 1914-37, and velated sections of the
central files of the Department, 1930-37; case files relating to |
praisoners and parolees, 1910-37; correspondence and related :
taining Yo Federal prisoners in non~-Federal institutions. 10

ral files ederal Prison Tnduatriss Tre | B03a.86 2ud
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clearances for purchases in comfercial merkets of items. temporarily not
available from Federal Prison Industries, 1938-43; and other records,
1931-40, ingluding budget estimates, applications for positions, and rec-
ords created in connection with the Attorney Generalis Survey of Relsase
Procedures. 3,231 feet. Acc. 1491. RO 129 and 60.

POST OFFICE DEPARTMENT

Records of the Bureaus of the Firsi, Second, and Thira Assistant
Postuasters Gemeral, 1925-38, consisting of small guantities of records
of the Divisions of Posimasters, Post Office Service, International
Postal Service, and Classification; and of the Bureau of the Fourih fs-
sistant Postmaster General, consisiing of 5,743 maps of the Division of
Topography showing rural delivery routes, 1927-38, and 91 additional
postal route State maps, 1028-42. 44 feet. fcc. 1399 and 1489. - RG 24,

Chief Inaggcfar's Bureau

Correspondence and reports of inspectors relating to the prosecution
of viclators of the postal laws and regulations, 1893-1903, 75 feet.
Acc: 1400, RG 28, '

DEPARTMENT OF THE NAVY

Office of the Secretary

Records of the Submarine Board, 1928-29, consisting of minutes of
neetings, correspondence, and reports relating to methods and appliances
for the safety and salvage of submarines. 3 feet. Acc. 1560, RG 80.

Additional general correspondence, 1926-40, 12 feet. Acc. 1584.

RG 80,

Executive Office of the Secretary. Administrative Office

felatin color itransparencies of portraitis of'certain Secretaries
of the Navy; 1798-1939. 37 items. Acc. 1435. RG 80.

Executive Office of the Secretary. . Judge Advocate Qeneral's Office

Glosed "Department contracis,” wilh related correspondence, for
propelling machinery and for bhe construction of naval wessels, 1923-42.
5 feets Acc. 1419. RG 125. .
Records relating to the appraisal and purchase of privately owned
vesgels by the Department, 1917-26, 6 fest.. Acc. 1420, RG 125,
Additional general correspondence of the Office of the Judge Advo-
cate Qeneral, 1892-1940. 26 feet. Acc. 1536. RG 80, ’
S gdditionsl proceedings of general courts martial, courts of inquiry,
and boards of investigation, 1918-35, 65 feeb, Acc. 1548. RC 125,
Opinions of the Attorney Gsneral on questions submitted by the Sece
relary of the Navy, 1857-1903, and Navy Depariment orders and internsl
directives of the Judge Advocale Genersl's Office, 1893~1910. 1 foot.
Hce. 1563, RG 125,

Ewecutive Office of the Secretary. Public Relations Office |

Photograpbic negatives and printe showing activities of the United
States Navy, 1939-43. 1,335 items, Ace. 1554. RG 80.

®*The Battle of Midway,® 1942, a 2-reel sound motion picture in c¢olor
Aco. 1562. RG 80. :

ACCESSIONS FOR THE FISCAL YEAR

‘Executive Office of the Secretary. Shore Establishments
Personnel Division ""”'""f‘"‘“"‘““"Egé“gizgééﬁa

Correspondence, memoranda, and reports partaining chiefly ¢ ‘
relations in navy yards and private shipbuilding co ani. i
1 foot. Avc. 1407. RG 80. g oo

Aeronautics Burean

Blueprints 5 pri te el
feet. hcc. 1416, RG 72, Fr IR 4
tion Stations for Photetremhs mork: oues, Dralning ab neval svis
igoziggnziz gg:;ﬁ:ﬁgtiggigg girplaneg, 1936-38, and lantern slidés‘usg
1 Feiie oy aud lartiie, 72?5 av1ato?s and photographers, 1916-26,

Aeronautics Bureau, Naval air Material Center (Philadelghia} ’

About, 60,000° photographic negatives with corres : o
ponding prints made
at the Naval Alrcraft Factory, Philadelphia, 1918-41, show%ng equi pmer
and buildings, aircraft in process of constriction and testing, an
vilian and naval personnel. Acc. 1524. RG 72. ’

Coast Guard

. Records of the Merchant Marine Inspection bivision, consisting
records of the former Steamboat=Inspection Service and the Marine
spection and Navigation Bureau, Commerce Department, including gener
correspondence of the SteamboateInspection Service, 1923=34, .and :
bhereto, 1905-23, correspondence, with enclosures and éxhibita;7 o
Beard of Supervising Inspectors of Steam Vessels, 191141, and man
Journals of the annual meetings of the Board, 1935, 1939-41, and
Executive Committee, 1936-38; 1941; manuseript ammal reports of
and supervising inspectors, 1911-37; annual statistical statements of
work accomplished, 1928-39, and reports of vessels inspested, 1932-39
papers in investigations, now closed, of marine casunalties and o
offgnses by iicens?d pirsonnel, 1938-41; and additional card rec
marine casualties (particularly steamshi 35 Jer ‘ 8
1441 and 1487. RG 41, v Py R, & e

. "Task Force,* a l-resl motion picture in technicolor produced an
distributed by the Public Relations Division, showing activities of th
Coast Guard in escorting convoys and in landing invasion forces. 2
units. Acc. 1525, RG 26, : , .

Records of substantially all the Shipping Commissioners (formerly
under. the Burean of Marine Inspeciion and Navigation, Qoumerce Departe
ment), consisting of shipping articles (those from Baltimore, Md., Mobile,
Ala., Portland, Oreg., and Seattle, Wash,, to 1915 only) and official
logbooks of vessels, 1873-1932. 1,579 feet, fcc. 1532, RG 4l.

Marine Corps

Records of Corps headquarters, consisting of muster rolls, 1893~
1909, and register of deserters, 1910-25. 74 feet. Acc. 1434 and 1

RG 127,

Headquarters correspondence of the Office of the Payﬁasté

353 records of the Marine barracks in Boston, Mass., consistin

mister rold, 1843, and coples of lettere sent by the Post Co

1863-64, and by the Post Quartermsster, 1907~11l: and copie
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sent by the Commanding Officer of: the barracks in Norfolk, Va., 1906-7.

.8 feet.  Acce 1477, RG 127.

General files of the Personnel Department (formerly the Adjutant and
Inspector’s Department), 1913-32. 81 feet.  Acc. 1527 and 1542.. RG 127.

Medicine and Surgery Bureau : R

General correspondence of the Buread, 1912-25, and indexes, 1898~
19255 18 lantern'slides showing combat scenes and equipment in gas war-
fare, 1918-19; and records of the Bureau's field organization, consist-
ing of correspondence of the Medical Aide to the Commander of United
States Forces Operating in European Waters and correspondence files of
various base hospltals and stations, 1918-19. 148 feet. Accs 1455.
RG 52.

Naval QOperations Office. Hydrographic Office

Records of hydrographic surveys, consisting of surveyor's field note-
books and "boat® and Mamooth® sheets (manuseript maps), 1855-1939, and:’
logbooks, sketches, glass-plate photographic negatives, and obther records
of naval surveying expeditions, 1811-1939, including the United States
Exploring Expedition under Lt. Charles Wilkes, 1838-42, and the United

- States North Pacific Exploring Expedition, 1853-55. 372 feet. Acce
1433+ RG 37

Official file set of hydrographic charts published by the Office,
1869-1934, showing coastal waters throughout the world exclusive of the
United States and its possessiens, About 30,500 items. ' Acc. 1514 and
1522, RG 37.

Naval Operations Office. Inspection and Survey. Boar&

: Additional records of the Joint Merchant Vessel Board; 1916~21 con=
sisting of reporits of inspections and surveys of privately owned vessels,
with related corregpondence, phatographs, and blueprints. ‘18 feet. Acc.
1456, RO 38, ‘ ‘

‘Haval Operations Cffice» Naval Intelligence Division

; Mapg of various countries and areas throughout the world, with some
emphasis on Mexico, other parts of lLatin America, and the Far Bast, 1905~
35, with a few maps of earlier and laber date, and other records, consist-
ing of graphs and diagrams relating Lo ship design and the comparative

gtrength of different navies, 1905-30. 30 feet. foc. L447. RG 38,

Naval Operations Office. Naval Intelligence Division. Naval Records

and lerary Office

Yaps of Viadivosiok and vmeinity, including Russian Island, 1916,
and a mwap of the Murman Coast, about 1899. 8 items. = Acc. 1425e RG34,

Naval Operations Office.  Naval QObservatory

General correspondencey 1909~29; relating chiefly to astronomical
observations and navigational instruments, 92 feet. Acc. 1393.. RG 78.

Naval Personnel Bureau

Lists showing the composition of the crews of individual vessels of
the United States Navy, 1905-12. -1 foot. = Acc. 1392, RG 24.

Muster rolls of naval ships and stations, 1934-38. 75 feel. Acec,
11,21. - RG 24. .

, Records of the Navigaticanureau, 1918~25 (and a few, 1932-40),
sisting of general correspondence and financial records of the Sixth

(Morale) Division and its contemporary and successor, the Training DL

sion, including records of the Commission on Training Camp Aotivitie

60 feet. Acc. 1423, RG 24.

Correspondence files of the Commander in chief, Horth Atlantic

Squadron, United States Fleet, 1897-99, with related photographic prin

howing naval operations in the Spanish-American War and veasels of th

ponish fleet: and cable coy aspondence of the Navy Department with

naval attachés, 18981900, 5 feet. Acc. 1475. RO 2. .
Records of the former Naval Auxiliary Service (originally the Nav

Collier Service), 1901-17

and enlisted men; corres !

Norfolk, Va., concerning pe Soxmel matters, 1915-17; and summary servi
records of Naval Auxiliary personnel, 1901-17, prepared in the former

Navigation Bureau between 1931 and 1936. 16 feet. Acc. 1529. RG 24
' 924-40, except for secret, confﬁ.demial

kand restricted correspondence, 425 feet. Acc. 1576. RO 2%.

Deok loga of naval veasels, 3940-41. 3102 fagt. deo. 2592.

f ecords of the Armament Maintenance Section relating to heat .
surveillance tests of powder and armament detail cards for merchant
veasels, subchasers, and destroyers, 18951928, 5 feet. 4ce, 1424
RG 4.
' ééeneral correapondence, 1926-39, except for mecret corresponden
registers of letters received, 1904-26; and card index to general co
pondence , 1914-26, 552 feet. Acc. 1587 and 1603. RG 74. ‘

Paos fic Fleet Headmters‘.‘ pmphibious Sorps
Maps of the northern and southern halves of San cxemente

Los Angeles County, canf., 1939. 2 items. Acc. 1426. RG 38,

'Ships Bureau

. TRecords of ths former Enginaering Bureau, consisting of spe 1
tions for propelling machinery and electrical spparatus for naval
sela, 1886=1916. 2 feet. Aeec. 1417. RO 19,
 Records relating to sleatrical appliances installad in various
tgpes of vessels, 1900-1917. 25 feeb. Jjc¢c. 1418. RG 19,
Records of the Shipbuilding Division, consisting of referenc il

~maintained by the Division of Logs and Records of the former Englne

Bureau, 1890-1935, relating to technical and historical aspects o
nginaering and including about 1,950 photographic prints,

ec. 1476, RO 19.

. Plans of naval auxilisry vessels and @rmed merchantmen aaquirad»f;‘

 temporary use during the fira% World War, 1915-18. 13 fast.

RG 19,

ards and Docks Burean

. QGeneral correspondence files, 192540, excepting riles rela
contracts and specifications. 340 feet. fAcc. 1429. RG 71._ ,

. Miecrofilm coplés of certain records of the Buresy, dncl ding
correspondence, 1920-42, daily correspondence, 1942-43, co
concerning yards and 8$&tlﬂn3, 192042, Peonfidenti
1918-43, contracts and related corres;mndeme9 192

Aps, and sketchea showing 1ayauts af aly
tal i € 1
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vanda concerning the Construction Battelion, February~June 1942, ;
and certain records of the War Plans Division, 1940-42, the Progress Di-
 wision, 1942, and the Advance Base Division, 1942, 3,700 rolls {16 and
35 mm. ). Acc. 1482 and 1561, RG 7. o L
- Additional pholographis of construction work at various ghore eg-—
tablishments,; 1935~43. © 6,100 items. Ace, 1553, HG Thl. '

DEPARTMENT OF THE INTERICR

Office of the Secretary

4 sound vecording of the remarks at ‘the opening meeting in Washing-
bon, July 19, 19435 of the President®s Committee on Revision of the Or-
ganic Act of Puerio Rico. 6 units. Ace. 1464, RG 48, -

. Office of the Secretary. Solicitor's Office

, Papers in cases under the War Minerals Rellef 4ct sppealed by clain-
anbs from the decision of the Secrstary of the Interior to the Federal
- courts, 1919-43. 16 feet. Ao 1515, HG 48, ‘

Beological Burveys - Geologiec Branch

Gerleral correspondence, 1900-1916; with sonme carrespwndenceyﬁﬁy
19363 additional field notebooks and skeloh books of geoclogists, 1879-
- 1940; and accounbing records, 1902-17. 60 fest. Acc. 1586, RO 57,

Gémlag;cal Survey. Topegraphic Branch

. Additionsl original drawings, with contributory field maps and re-
lated materiais, of completed ®guadrangles’ of the topographic map of

. the United States, 1930-42, and other large-scale topographic and plani=-
. metric maps, 1903-41. 160 feet. Acc. 1395 and 1583. RG 57.

Mines Bureau

: ‘Tabulatﬁons of employment and accidents in quarries and wmines and
in the metallurgical industry, 1911-36. '35 feet. Acc. 1555. RG 70.

National Park Service. National Capital Parks

 Nine weter-color paintings of the proposed Thomas Jefferson Memorial
submitted to the Thomas Jefferson Memorial Commission by Otbo R. Ezgers,
associate and successor of John Russell Pope as srchitect of the Memorial,
 1938-43. Acc. 1495. RO 42.

Territories and Island Possessions Division

. Administrative correspondence of the former Urdted States dntarctic
Service, 1939-43. 26 feeb,  foc. 1397. RG 126,

DEPARTMENT OF AGRICULTURE

foiae of the Secretary

. Correspondence and other records, including leases, 1938-39; ade
 ministrative records relating to building construction, maintensnce, and
space assipmments, 1926-39; record copies, with supporbing memorands,

. of regulations and orders published in the Federal Reglister, 1930.39.
| sutherizations, commodity regulations, agreemenve, and codes issued under
the fsrdcultural Adjuetment Act of 1933 and later acts, ! 39: ang
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files previously/tfansferfed. 350 feet. Ace, 1573. RG 16.

 Agricu1tural Economics;Bufeau

Schedules of the annual Farm Returns In i
. ducted

vision of Farm Management and Costs, 1922 ot ot 2
income. 100 feet. Aco, 15%. RG 3. Oonteining dats on

Generalrledgers,:l@?S—BB,';5ffeet. hce. 1589, BG83,

Records c? the Dlyisionkof Apricultural Statistics, consistin‘

onthly narrative reports and commients on crop and farm conditibnsg

-each Sﬁateg'lQBO—Bé. 10 Teet. hce. 1590. RO 83, .

Agricultural Reseavoh Administration. Dairy Industry Buresu

'Genera1 qorrespondencé, 1924~34, 110 feet, Acc. 155&.'VRG I53

correspondence ofavarious'divisians and offices, 1913-39, sﬂpplémenti

ricultu:a;fgesearch Adwind stration.  Plant Industry,
k~AgrLcultural Engineering Bureau

_'Additibﬁal correspondence of the Divlsion of 8u lant Inv
tiensé‘1914~32. 6 feet. jcc. 1496, RG 54. = Plantnin
_ Correspondence of the 0ffice of Cotion Rubber, a ;
¢ nd Othe
Plants,:1930~343’§nd copies of letiers senﬁ’by the 6f£ice andr te
cessags, 1204—24, 60 feet, jcc. 1551, .

. neports of investigations relating to the effects of & 1"
an:crOQS'in the upper Columbia Hiver Valley, 192740, recorgsp? a
,t0~¢orn'breeding, 192732, and “miscellaneous® eorrespondence . ins
_correspondence with State experiment stations; of the Divisiog‘Of
’Grops apd Diseases, 1919~36, 70 feet. Acc. 1580. RG 54.

Soils, and

Farm Credit Administration

_Records of liquidated National Farm Loan Associat o1
Consisting of_organization papers, by-laws, resolutionion§§n§%;6
iggs, and'related records; ‘and work papers of auditors ;f the Fx
tion Section of the Admindstration relating to 35 liquidated W
Parm Loan Associations, 85 feet. Acc. 1585. RG 103,

ﬂForeign Agricultural Relations Office

. Cable feports of American agricﬁitural attachd: ;.
: ‘ or] i &5 and special
§939m41, conta?nlng information on foreign agricultural‘prgduct“
ket trends, prices, and consumption. 10 feet, Asc. 1535, RO 166

Forest Service

, Correspondence relating to the South Platt s serve, 189
1905, and the Black Hills National Forest, 189931§§§§q§@§Zp§£§§’*ifQ
relating to the Service, 19069 and additional officinl diarie kep
district rangers, 1930-32. 5 feet. -Acc. 1413, RO 95, . '

General files of the Grazing Division, 192037, and sdditional
ords of the Research Division, consisting of tableé pf wésﬁernjrang

; iand areas, 1936. 40 feet. Aco. 1414, RO 95,

Information Office

| About 570 reels (570,000 feet) of mobion-picture £il
tllustrating agricultural problems and processes. ph
crops, llvestock, and markets, and fncludin

 foregtny el parks. Civilian Drvaereai



http:consist:l.ng

 TENTH ANNUAL REPORT OF THE ARCHIVIST

ar Food Administration, Distribution Office

. Correspondence of the former GConsumers' (ounsel Division of the

Agricultural Adjustment Administration and the Agricultural Marketing

Administration, 1933-41. 175 feet. Acc. 1404. RG 145. ~ .
. Records of the former Surplus Marketing Administration and its prede-
cessors, consisting of correspondence and reports of field representa-
tdves, January-April 1940, narrative reports of Siate directors of re-

- lief, 1936-40, and correspondence of the Direct Distribution Section;

1933-41, relating to the distribution of surplus commodities by State

 relief agencies. 38 feet. Acc. 1451 and 1452. RG 124.

©  (Central files of the Bureau of Agricultural Economics, 1936-40, in-
cluding records relating to the wheat and flour programs: records relat-
ing to the licensing of public warehquses under the Warshouse Act (1916),
~ 1916-383 and record copies of daily reports of the Market News Service,
Food Distribution Admirdstration, 1982-43. 230 feet, fco. 1534 and
. Records of the former Division of Fruits and Vegetables of ths
- Agricultural Foonomigs Buresu and its predecessors, 1916=27, consisting
 of ladgers showing carlot shipments by commedities; counties, stations,
and months. ' 32 Teet. Ace. 1545. WG 136. ‘ .

. War g‘oo& ‘;A_Qg:@pistratioﬁ. : Soil Cénséwg'tion Service

. mecords of Civilian Conservation Corps camps operated inm conjumc~ -
. tion with the Jervice at Safford, Aris., lLeeds, Utah, Monticello, Iowa,
New Madrid, Mé., and Memphi®, Tex., 1933-42, selected as typical of the
- dréinage-system and erosion~control projécts of the Corps. - 25 feet.
Acq.* 1394 and 1474, RG L4, ‘ o . o
' Monthly progress reports of research activities, 1942, and records
asgembled as a ®historical file® by the various agencies successively
concerned with the land-utilization program of the Department, 1933-42,
BOfeet‘ dce. 1415, RO 1L4. : : . .
. Selected corréspondence of area, project, and State coordinators!
offices (pow closed), 1935-42, in Nebraska, South Dakota, North Dakota,
Wyoming, an;i Montana relating to information and education, camp . opera-
jons, States relations, #gronomy, biology, cartography, forestry, land
manapgement, and programs snd policies; and additional records of the
egional offices at Rapdd City, S. Dak., and at Spartanburg, S. C., and
£ the Civilian Conservabtion Corps Administrator at Lincoln, Nebr. 120
. Ace, 1533 and 1558. R 114. ' -
. About 2,000 charts showing the organization and functions of the
riqus offices and projects of the Service, 1935-39. 16 feet. Acc.
1547 RO 1140 to ; L .
Photographs made or accumulated by the Division of Information of
. the regional office at Rapid City, S. Dek.; 1935-39, iliustrative of
- soil-conservation operations and dry-land agriculture. 3,000 items.
. Aec, 15930 RG 114. : ‘
. pdditional central correspondence, 1933-41; records of the Office
of the Chief of Research, including correspondence, reporis, and work
plans; and records relating to lands and title to lands acquired by the

| Service, 1933-39. 255 feet, Acc. 1597. RG 1l4. v

DEPARTMENT . OF COMMERCE ‘
Ofi‘ice of the Seeretery, Persomnel Managsuent and Supervision Divisian

Personnel records of former employees of the Depariment who wers
_born before 1878 and of those who died or retired, 1937-43. 54 feet,

ﬁcay.~,1528. m} 40, . -

 ACCESSTONS FOR THE FISCAL YEAR

Coast and Geodetic Survey
Printed maps, with dated muscri k
¢ pt amotations that -
d;v%guany identifiable in later printed editions, of the :::a'?g‘ il
o e United States, 1908-32, 2,787 1tems,  Acc. 1485, wate ~
Seismograms from United States stations and selsmological régistefs

from stat
i 23: ions in all perts of the world, 1940-41, 27 feet,  fcc, 1844,

Forelgs and Domestic Commerce Bureau

Pay~-roll vouchers. 1936 ~
108, T Toot,  peertie ';7 .93RGBJ?§l?f the Division of Industrial Ecorom-

Heather Bureau

Additional monthiy weatﬁer re ' " .
. ; ports from cooperative obs
i.a 193.233, miicellapeous Pecords of meteorological obsemtizge ::iar
il Snsgﬁia e:.xgnm:gdfiles previously transferred; and solar and sky
7 i ot corded at uadiSOn, Wis., 1911-39. 330 feet. Ao,

OTHER AGENGIES

i Ci’vj_l Service Commission

Merofilmed records (16 mn. }, comprising the Civil Service Ret

"accrued anmuity files® relating to about 50,000 deceased annuitan

1 920“3 9 Y and agcumula bed deduc bicn .fi les L rel 2} A
: B ing o] abmt 54, %{}
P oyees WhO died bef ore reachin I'e t S
1 v £ ireﬂn@n L age ) 19Q2 42 @

?édégg.; Communi cetions Commlmsi
gaunLce gslon, Forsien Broadoast En@%ﬂi@%@ "

. Transeripts of news and commentary trosado / . .
asts: sponsored B,
mtriiéegggrlfﬁmd gizignsbggvemems abroad and recordasd b;?ytizﬁsf;w
s b Sditec abstracts, daily and specisl reports. susmes.
me;,bevaluations, and interpretations; 1943 3 and sound rimx‘d{ngs o
sueh broadcasts, April 1941-December 1942. 108 feet and about 30,100
units, Aco. 1402, 1523, 1568, and 1595, RG 173, ’
recordings of radioc broadeasts from Berlin consisting of
zgzgche?ﬁ;‘:ytr(}oebbels, April 19, 1943, and by Goebbels and Hitl@rf May 7,
with wi anscripis in Bnglish, and by Gauleiter Bohle, June 26, 1943,
h & transeript in German. 8 units. Acc. 1463. RBG 173. .

Federal Security Agency.  Civilian Consesvation Gorps

Records of the Office of the Director, consisting of general céx?'“k

spondence, 1933-39, monthly work progress reporis, 1941-42, sbont 14

photographic negatives; prints, and col wing

’ 3 or