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Section II. NATIONAL ARCHIVES AND HECORDS 
MANAGEMENT 

The N atio.nal Archives and Records Service is responsible for promot
ing improved current records managemeh~ and paperw~rk pra~tices in 
Federal agencies and for selecting, preservmg, and makmg available to 
the Government and the public the permanently valuable noncurrent 
records of the Federal Government. It is also responsible for publishing 
the laws constitutional amendments, Presidential documents, and ad
ministra~ive regulations having general applicability and legal effect, 
and for the preservation, publication, and administration of the historical 
materials in the Presidential libraries. 

RECORDS MANAGEMENT AND CENTERS 

The General Services Administration is following two approaches in 
carrying out the objectives of the Federa! ~ecords Act of.19C.t) and the 
recommendations of the second Conumss10n on Organti :un of the 
Executive Branch of the Government (the Hoover Com1ni: ,,, ':i). 
long-range approach, GSA provides agencies with guide:;, .!anr ; ;, 
and other instructional material to enable them to make and keep fewer 
and better records. In its short-range approach GSA helps agenr:,,~ 

1 h I ' I 

with their immediate records problems t 1roug sur·:c/'. : ·:c 1111Cl! 

sistancc, and low-cost storage space in records centers .. 
One of the most effective devices for long-range Improvement. has 

been the workshop, designed to help operating officials with day-t~-~ay 
problems. Because of the volume and cost of Government lette~wntmg, 
a series of correspondence management workshops was started m Janu
ary 1957. Over 35,000 Federal employees throughout the country at
tended the workshops in 1958. More than half of these were conducted 
by the agencies themselves with training material supplied by GSA. The 
results have been uniformly good. 

In a series of 2-day workshops on mail management 24 principles of 
faster mail handling and less costly mail operations w~re discus~ed,. and 
a dozen practical problems were solved through applymg the prmop!es. 
By June 30 GSA had conducted 16 work;l10ps .f~r 379 .agency officmls 
in \Vashington and 77 workshops for 1,5 9:.:> part1c1pants m the field. 

Printed guides also contribute to long-range improvement. Early 
in the year a third files handbook for Congressional offices, one for the 
usc of committees and subcommittees, was issued. In May the seventh 
records management handbook, Protecting Vital 0 fJerating Records, 
was published-.,;: 
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Representatives of 21 ;tgcncies arc working with GSA in preparing a 
Govern men. correspondence manual which can be adopted by all agen
cies to standardize practices. 

These long-range measures have helped keep the quantity of Federal 
records from increasing appreciably. About 3.8 million cubic feet of 
records were created, while 3.6 million cubic feet wer.:: di';poscrl of, leav
ing the total volume at the end of the year ::tt ~23.7 nnlEon c·.wic feet. 

Surveys antl Technical AsBistrmce 

Assistance in the form of paper',yurl< :JU"" · : ·: :> givm to 27 agencies. 
Forty-five survey projects •.vcrc cmclc<··:~l.!·r;~ by the records management 
staffs of GSA. Federal agc'.1cic:1 requested tcchn1cal assistance in "~:he 
form of on-the-spot suggestions from GSA paperwork speciali:;t:> ir ,, .. ~~-
1 00 instances. 

Records Centers 

Federal R:c<l\-d3 Centers continw~d tt) c~:f);J Ml during the yet' ' .,_ 

absorption of agency records centers and through normal transfu of 
agency records to less expenc;iv~ storage space. The records and the 
services performed on them at ': ,e depository of the Bureau of Old Age 
and Surviv···r' Insurance, fkp!t'i.nlt~nt of Health, Education, and \Vel
fait:,·,. ' ,:tore, and th,: \ ''.y's Prisoner of 'Var R~:cn·d:; (:enter at 
Fort liuhtui,·d were absorbed iJy USA ar the Alexandria h.:ckrai Records 
Center and thceFederal Records Center Annex at Philadelphia, 
:respecti vcb 

'l'he me., ··;nificant change, however, was the tr:•.nsfer of the De
partmental Records Branch of The .'\cljutant Gcwr·;!':-o Office to the 
GSA Region 3 Center at Alexand:; t> where ji '":came the Military 
Records Branch. 

The Department of the Navy and \ i.SA arranged early in the ye<u 
for the Federal Records Center at Scali:,e to accept and provide service 
on an experimental basis on Navy records in that area. This experiment 
proved satisfactory to the Navy, and as the year ended arrangements 
were completed for the transfer of the Naval Records Management 
Centers at Alexandria, Va., Mechanicsburg, Pa., N.:.•' Orleans, La., 
and Ogden, Utah, to GSA on July 1, 1958. 

Exclusive of the 235,000 cubic feet of records in the Departmental 
Records Branch, the regional records centers accessioncd 580,800 cubic •. 
feet of records during the year, 40,000 cubic feet of which were received 
from the Baltimore and Holabird centers. These accessions brought 
the holdings of the Federal Records Centers, including St. Louis, to 
3,810,000 cubic feet. 

Accessions by records centers, including· St. Louis, released 206,000 
square feet of ofncc space and H·2,000 square feet of storage space n>· 
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assignable for other uses. In addition, '73,000 square fe:t of o!Tice space 
and 25,000 square feet of storage space were released m blocks of less 
than 100 square feet. Equipment released by the year's ;1c·cr:Rsions is 

indicated on the ~hart. 

AGENCY filiNG EQUIPN\ENT RElEASED 
FOR REUSE IN FY 1958 THROUGH 

TRANSFERRING RECORDS TO CENTERS 

FILE 
CABINETS 

TRANSFER 
CASES 

REPLACEMENT VALUE (IN DOLLARS) 
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SHELVING 

\
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Disposal in the regional centers reached the highest :Ggu:e so br :;t · 

tained---346,000 cubic feet (sec chart). 

DISPOSAl OF RECORDS, FY 1950·~59 
BY REGIONAL FEDERAL RECORDS CENTERS 

THOUSAND CUBIC FEET 
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NATIO:'{AL AHCIIIV!•JS AND HECOHDS :i\:fANAGEJ.\JENT 

Reference requests to the regional centers continued to rise, as iwli
cated ?n the chart. This year's total figure of 1,913,700 reference re
quests IS about 300,000 above that of last year and 25 times the total for 
the year 1951. 

REfERENCE SERVICES, F Y 1950-59 
BY REGIONAL FEDERAL RECORDS CENTERS. 

THOUSAND SERVICES 
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. The sper:ial~'l.'"' F:'r~cr:ll Records Center at; St. Louis rendered 559,000 
I eference serv1u·s to Government agcnc:i::H :: .cl to the public 011 the per
~Ol~nel. and pay records of rormcr. Governm.·1,l employees. In addition, 
It tccetvccl from the agenCJes clurmg the year :>ome 2,238,000 :Gle items. 

THE NATIONAL ARCHIVES 

Most of the olderpennanently valuable Federal records are in the cus
~ocly of th: National Archives, and the General Services Administration 
lS 1;ow ch:efly concerned with preserving them and making them more 
~asily availabl? for usc by Government agencies and the public. GSA 
Is also faced With the problem of deciding which current records should 
be pei:manently retained, a question of :Grst importance to Government 
agencies and scholars of the future. •. 

Reference Service 

Sear~hers consulted or were furnished reproductions of 3'16 655 rec
ord umts and received 83,521 answers to requests for information from 
or about records, an increase of 12,929 record units and 5,100 replies 
over last year. 
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By the end of the fiscal year 3,857 rolls of microGlm were available 
in the microfilm reading room established in 195 7, and searchers had 
used them 5,082 times. The room makes information from the records 
more easily available to the searcher and lightens the reference load of 
the records branches. 

As the Civil War Centennial approaches, reference requests pertain
ing to the war arc increasing in number. To enable it to fill them more 
efliciently the National Archives plans to compile preliminary inventories 
for the record groups containing significant documentation of the Civil 
War and to prepare a guide to Civil War records in the National Archives. 

Accessioning and Disposal 

The total holdings of records in the National Archives amounted to 
783,905 cubic feet at the end of the year. Nearly 12,000 cubic feet ··' 
pem1ancntly valuable records were transferred to the agency, 3,800 cui,,,: 
feet were disposed of, and 106 cubic feet were transferred fror tl',,' ,!,·· 

tional Archives to the records centers. 
The largest body of records acccssioned during the year was !' <: 1,200 

cubic feet of central correspondence files of the Headquarters, AHny Air 
Forces, 19+2-44. An accession from the Bureau of Entomology and 
Plant Quarantine contains records relating lo cotton-insect investigations 
going back to 1866. Also from the Department of Agriculture came a 
quantity of photographic prints, negatives, and portraits of agricultural 
scientists, departmental oflicials, and agricultural processes :mel exhibits, 
1866--1936. Also accessioncd were records of the Burca1, ,u1ll Depart
ment of Labor, 18B1--1913, containing the only known r•:cords of the 
Pullman Strike Commission, 189+-96; complete files of a l>::•:au of Air 
Commerce board established to investigate the 193 7 c\isasl<: r of the air
ship Hindenburg; correspondence of the Commandant of the United 
States 1hrinc Corps, 1939-50; and a report by William Tatham, 1806, 
on the survey of the coast of North Carolina from Cape Fear to Cape 
Hatteras. 

In accordance with the law requiring the National Archives to' review 
all lists and schedules of records recommended for disposal by Federal 
agencies, lists and schedules describing 2,935 record series were appraised 
and reported to Congress for final action. 

An act of Congress approved July 3, 1957 (71 Stat. 276), provided 
for the transfer to the Philippine Republic of records captured by the 
American Army during its suppression of the Philippine Insurrection 
against the United States in the years 1B99-·1903, but only after the rec
ords had been microfilmed. Iviicrof!lming the 126,000 documents and 
books involved was done by contract, beginning nbout the middle of 

. November. In June, the President of the Philippine Republic visited 
the National Archives, viewed mmc of the records his country would re-
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CelVc, and in token of the transfer recci d 
photographs of significant d , ve a bound volume containing 

· ' ocurncnts. 
Arrangement arul Preservation 

Progress was made in the prcsct-v t' f . 
turcs in the National Archt·,,, . a ton o ~he nearly 4 million still pic-
! . , . cs, many of whtch a., 't fil 

pate negatiVes. Nearlv 60 ono f 1 . . (.IC 111 rate- 1 111 or glilss-
making a total of 1 '10 000 tl' 11 o t lC111 were reproduced on r:nicrofilm 

Tl N .. ' . lat 1ave been microfiln . l . I ' 
• 1C 1 a tiona! 1\rchivrs cnnti;·pJ 'd 't 1 ·•.. . 1ec 1!1 t lC past 3 years. 

tatmg historically valu~ h' . e t s ong-t ,,nge program for rchabili-
1 . , ' .. re p,lJ1fT records So ~;8 000 l 
anunatccl, and 1 154- 000 ,.1 , · - • · me J , s 1ccts were 

On , . . '. . ' - ·' lccts were microfilmed. 
. c presci-vatlon microfilmin r . 

twnary War rolls 1775-83 1'g p OJect was completed-the Rcvolu-
1 N ' · · wo others w · 

t 1C ew York passenger lists I B'JO 97 . ere neanng completion-
1943-50. At the end f tl , ,_, - ' and the consular trade reports 
Office of Indian Afi .... o 1e year, .the !liming of letters received by th~ 

nil'S was ncanng d l If 
and the filming of th p · f' .nc 1a -way mark (350 rolls) 

c apcrs o the r:olt' t l C ' 
\.vas progressing satisfact 'J " - ( men a ,ongress, 1774-89 

fi . , ' . ' , on y. :lrt'an,o·,~m, t f I . ' 
to Ilnung was under way f th ]\J ' . .en o t 1C J ccords preparatory 

, or c r· , 'rl"n 18?0 19 more, 1820-91 pa<;.SCYJ , ]' , . , . " ' <A S, - - 02, and J3aJti-
JB21; selected: .. t,?ct tstls, the /iJ'~t-Revolutionmy War rolls 1781· 

-- · ·· ·· '..J nava tcconls 1309 BJ ., -
the 1820 Cr:rw.h <Jl Ivfanufactures. . ' .. ·--- >' ; and the schedules for 

Description m:':J' Publication 

Preliminary inventort'cs "·r!··· - . 
D -· " ·- ot epared of tl epartmcnt of State at1·l f q'· 1C gcr:•:ral records of the 
S . . ' , ' .L o !,le records of t' c 

urvcy of the Department of (' -_ ne .n;J:;t and Geodetic 
of the Office of Price Ad . :·Ol11J~1ei cc, the Enf•.)rccmcnt Department 
tl D . · 1111111Stral!On the J3 I . f }~ 

le cpartmclli: of the Int .· ·! s'· . .ll cau 0 'cclamation of 
. euor, t lC hipbwlcl' S b'J' . 

llllttce, the Rural Electrifir"t' . I . . . mg ta 1 Izat!On Com-
! n -" ron i' c muustratw1 [ 1 on t le. l.\.Cnovation of th E . .·. . . . 1, anc t lC Commission 

l c xecut1vc MansiOn I . 
preparcc of the records of the Hous. . ·. nvc~ltones were also 
Congress and of the HouseS l C c ?f Repicscntattvcs for the 82d 
T · · c cct onwuttcc to I t' 1' rammg, and Loan Guaranty Pro r . U nvc~tgate .~dncational, 

A description of . cl !5 ams nder the GI .Bill. 
. recor s accesswncd by tl N . 
mg t~le year July 1, 1956-June 30 1C atw~1al Archives dur-
Archwes !lccessions for June 1958 '1~~~_7~ was published in National 
on the histOJy of early business st·lt :,t' . ts Issu~ also contains an mtic!e •. 
ernmcnt. An Index of '1' , l, ~~ rca opr.ratwns of the Federal Gov-
M. . n zcroji mod Recor l / I , 

znzstry and the Reich's CT ll (.S o t ze German Foreian 
\ 11. ,,zance .cry Cov 'r·· 11 n; . b vas pu) 1shcd. ' c mg rZe n ezmar Puriod 

. TI:erc arc now approximate! 1 00 00 . . . , 
JCct~ m the motion .. picture sub ·~ct 't l 0 Ca!Cls covcrmg 6, 760 film sub
subjects remains to be C"l'tlo ·IJ ca .a og. A backlog of less than BOO 

« ' gee. 
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~Microfilm jmblications.---1v1icrofilming for publication and for preser
vation have become two closely interrelated operations. Although pub
lication projects are undertaken primarily to meet research needs and 
preservation projects to prevent deterioration of records from constant 
use or to preserve those already badly deteriorated, the records in the 
second category arc also used for research. Once the master negative 
has been prepared, positive copies can be processed to meet reference 
demands. In this category fall the letters received by the Office of 
Indian Affairs, 1821:-81, from the Arizona, Arkansas, Dakota, New 
Mexico, Oregon, and Utah Superintendencies and from 13 agencies; 
the Papers of the Continental Congress, 177 4-89; the N cw York pas
senger lists, 1820-97; and the Revolutionary War rolls, 1775-83. 

The largest microfilm publication completed and one of the most 
popular was the Consolidated Index to Compiled Scrvkc Records of 
Confederate Soldiers. Schedules of the 1820 population census for 
Louisiana, Mi&'iissippi, North and South Carolina, :md Pennsylvania 
were also microfilmed and more will be filmed next year ior other States. 
Eleven pamphlets were issued in the series designed to inform users of 
the essential facts about each microfilm publication. Forty-seven of these 
pamphlets arc now available. 

During the year 7,311 rolls of microfilm 1 i·-:re sol d--an all-time high 
and 1,300 rolls more than in 1956. A record number of master nega
tives, 2,07 4, were added to the microfilm program, bringing the total 
number to more than 9,000 rolls. 

Territorial PajJers of the United Stales.---'fk second volume rckting 
to. Florida Territory was expected off the pre;;; :non after the end of the 
year. 'Work continued on the third and fourth volumes for Florida and 
on those for Wisconsin. 

Exhibition ll all 

The number of visitors to the Great Hall of Archives to sec the Dec
laration of Indcpcnc!cnce, the Constitution, the Bill of Rights, and other 
exhibits continued to rise. In April alone 121,4 71- people were counted, 
and on April 11 there were 10,654 visitors--the greatest attendance in 
a single day in National Archives history. 

More than 42,000 facsimiles of historic documents or publications 
containing reproductions of documents were sold at the Information 
Desk. 

THE FEDI~RAIJ REGISTER AND RELA. TED PUBLICATIONS 

The year was marked by several developments including ( 1) the adop
tion of new devices and procedures to improve the production ancl use
fulness of all Federal Register publications, ( 2) the publication of the 
first volume of the Pnblic Paj1ers of t.he !'residents of the United States, 
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an~ ( 3) a substantial increase in assistance given agencies in planning 
maJOl' regulatory programs as well as in draftng individual documents. 

Statutes at Large ami Slip Laws 

T~e size of Volume 71 of the Statutes was reduced without reducing 
the Size of the type page or aficcting its legibility. The smaller book is 
easier to handle, requires less shelf space, and costs about :~2 less. The 
tables listing earlier laws amended, repealed, or otherwise cited in the 
current Statutes, printed last yew as a separate pamphlet, are included 
in Volume 71. 
. These cha~1g~s round out a series of recent major improvements, which 
mclu.d? pubhshmg the slip laws and the Statutes by photographic offset; 
prov1dmg pe:mancnt mar~inal n.otes, citations, and Statutes pagination 
on current shp laws; and mcludmg the number of the Congress in the 
number of the law. 

Rules mul Regulations 

New proceclun;.s and technical improvements developed for publishing 
these documents mcluclc th·~ Added Pocket Part supplement to a volume 
of the Code of Federal Ru,.;t)<tl:i.-;.ld', dc~;igned to be used with an earlier 
su ppl1; mcnt and thus a vo'(l c:ost l y fC-cumulation of rcl<tti vdy stable rules; 
<l ~.:un!·a.nnual supplen~cnt fm' Al,ks that are frequently changed; 5-ycar 
Clll:wlatg~n ?f Executive. orders a;1d p:·oclamations; and a system by 
wh1ch agencies can submtt regulations m rough-draft form and receive 
\Y'.'-iC proofs of them to he signed and subm[lf:,~d as tilL· u!Ticial copy. This 
wMcm not only saves the making uf iyp-:<cript originals but eliminates 
011<~ source of error. 

Andllary Publications , I 

The first volume, subtitled Dwiaht D. Eisenhozo''·r f9r::>7 1• tl · f p · 6 · v ' • , n 1c new 
scnes o ublzc ~ajJers of the Presidents of the United States, was pre-
sented to the President on May 15, 1958, and at the same time \Vas placed 
on sale: Work progressed on both the 1956 and 1958 volumes. the 
form ens scheduled for delivery in November 1958. ' 

:'he 1957-?8 ~ni,t;ed ~tales Government Organization 111anual printed 
fo~. :he fi,~st tm1c. a Gmd.c to Sclc.ctcd Boards, Committees, and Com-
1111SSIOns. In sp1tc of an mcrcasc m rxicc from $1 to $1 50 ll' 1 
• • , .. " , h • • · · • . - , pu ) 1c sa cs 
mcicd.,ed by 1,7:J9 over the previOus year for a total of 28,726. ·· 

lPRESIDJ~NTIAL UBHAIUES 

The Harry S. Truman Library 

T·Thc Library was dedicated on July 6, 1957, with former Presidents 
~ uman and Hoover, .l\1;·s. ~oosevclt, Chief Justice \ Varrcn, Speaker 

R,lyburn, and other dtgn1tancs p·uticirntinrr 1''11 I··I · · S ··.1' , · · - · ,.,. e .ally .... nllnan 
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Library, Inc., which had constructed the building from privately con
tributed funds and furnished it, turned it over to the Government. 

At the same time J:vfr. Truman formally presented most of his papers 
to the Government. Additional papers still in Mr. Truman's custody 
are expected to be transferred in later years. 

The museum, featuring objects received by the President, was opened 
to the public on September 16, 195 7. During the rest of the year some 
70,000 people visited the museum. . 

In accordance with a joint resolution of August 12, 1955, to provtde 
fot· the acceptance and maintenance of Presidential libraries, the Library 
is administered by GSA in the same manner as the Franklin D. Roose~elt 
Library. 

1'he l•'ranhlin D. noosevelt Ubrary 

Approximately 200 cubic feet of manuscript material were accessioned, 
bringing the total manuscript holdings of the Library to 7,237 cubic feet. 
The most important collections of papers received were those of Wayne 
Coy and of Senator Harley M. Kilgore, and part of those of William D. 
Hassett. The Library also received from the United States Secret 
Service its files relating to the protection of President Roosc.'rlt and the 
Roosevelt family. Of these papers, only those of Wayne Coy are now 
open for research use, under certain stipulations imposed by fodrs. Coy. 

The Library's two-volume documentary publication, Franklin D. 
Roosevelt and Conservation, 1911-1945, was published in November 
1957. \Vork is now under way on a documentary pttblic,Jtio:, lo cover 
Roosevelt and foreign affairs, 1933--37. 

The reference work of the Library continued at a high level of activity. 
There was a 36-percent increase in the number of reference lelters-
936-written during the year. 

Over 170,000 persons visited the museum, an increase of 3 percent 
over 1957. 

NATIONAL HISTORICAL PUBLICATIONS COlHMISSlON · 

The membership of the Commission was not changed during the 
year. Dr. Wilfred E. Binkley and Dr. Guy Stanton Ford. were reap
pointed for 4-year terms. The Commission held two meetmgs, one on 
December 4, 1957, and the other on June 17, 1958. 

On August 22, 195 7, Congress approved a. concuiTei~t resolut~on 
endorsing the Commission's program. Transmittal of tillS resolution 
to State ;Jfficials and others stimulated interest in collecting, preserving, 
and publishing historical documents. . . . . , 

There was continued progress on lWOJects for whtch the CommJsswn s 
st:1ff h0.s immediate responsibility. Completion within the next 5 years 
of the Commi:.:.sion's projected documentary history of the ratification 

NATIOXAL AHCHIVES AND HECOHDS 7\L\NAGEI\IKN'l' 19 

of the Comtitution and the Bill of Rights was virtually assured by a 
$125,000 grant from the Ford Foundation and the selection of Dr. 
R. E. Cushman, formerly professor of political science at Cornell Univer
sity, as chief editor. Compilation of the one-volume guide to archives and 
manl'.sccipts in the United States was completed. By the end of the year 
the 1952 volume of Writings on American History had been published; 
the J~~3 volume was in press; and work on the 19~H volume was 
under way. 

To the growing list of projects'" ith which the Commission cooperates, 
three major additions cvcrc made: the Woodrow Wilson Papers, spon
sored by the Woodrmv Wilson Foundation; the James K. Polk Papers, 
sponsored by the Tennessee Historical Commission and Vanderbilt Uni
versity; and Naval and Maritime Papers of the American Revolution, 
sponsored by the Navy Department's Office of Naval History. Sub
stantial progress was made by various organizations toward the estab
lishment of projects to publish the papers of John Marshall, Daniel 
Webster, and Albert Gallatin. 

<JDOD34-50---'.I 


