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Foreword 


T l_1_e act-ivities detailed .in th-is annu~-11 report-occurred 
during the period October 1, 1991, through 
September 30, 1992 (fiscal year 1992) \Vhile Dr. 

Don \XI. \Xlilson was serving as Archivist of the United 
States. Dr. \'V'ilson resigned ti-om office dlcctive March 
19, 1993. Numerous organizational and administrative 

changes that have taken pbce in the National Archives 
and Records Administration since the end of fiscal year 
1992 will be more fully described in the annual report 
for fiscal year 1993. Presently, Depury Archivist Dr. 
Trudy Huskamp Peterson is serving as the acting 
Archivist of the United States. 

71:Je Charters u/Freedom are the most important docume!lts in the custod)' o{the National Archil•es. More than 1 mil/ion uisiton· cam!' 
to !hi' National Archiues Ex:hibi!ion Hall in the Rotunda injiscalyear 1992to l'ieu· the Declamtion o{Jndependence. the U.S. 
Constitution, and tbe Bill o{Rights. (Photograph hJ•.feny TZ7umpson) 



PART I 




Chapter 1 

Office of the Archivist 


M
ost of the 10 points enunciated by the Archivist 
in 1987 as the goals for his tenure in office have 
involved active efforts to reach out to the many 

constituencies of the National Archives--to Government 
agencies. the Congress, scholarly and professional organi
zations, cultural institutions, the research community. 
international archival institutions. and the general public. 
During the past 5 years, articulating the mission, pro
grams. and needs of the National Archives has produced 
gratifying results: the visibility of the institution through
out the Nation is increasing; a broader base of support is 
developing: relations with Government agencies are 
strengthened; resources have increased during a time of 
growing competition for Federal funds; and the profes
sional staff has been augmented by specialists from out
side the agency who have provided a healthy perspective 
on the agency's work. 

Three realities of the external environment in which 
the National Archives operates pose special challenges for 
the future. In the political arena, a new climate in the 
relations between the executive and legislative branches 
of Government calls for greater cooperation. The 
Congress has demonstrated its intention to be more close
ly involved in the oversight of day-to-day operations and 
management decisions within the agency. Second, we 
face an era of scarcity in resource availability. Along \vith 
other cultural institutions of the Federal Government. 
there is a growing need to seek private support for pro
gram areas that are not core functions. Finally, we are in 
an era of tremendous technological change. The National 
Archives faces this development in the records it is 
charged with preserving and making available and in its 
internal operations. 

Therefore, vvhile continuing his efforts to strengthen 
the ties between the National Archives and its many con
stituencies, the Archivist focused a significant amount of 
time and energy on three important strategic goals: 
developing a new consensus on the mission and goals of 
the National Archives: putting in place a formal process 
for systematic, ongoing planning within the agency: and 
developing within the agency the means for communica
tion and cooperation across office lines. The structure of 
the Office of the Archivist was changed in connection 
with the realignment of the organization of the National 
Archives in July 1992. The responsibility for 
Congressional Affairs was placed within the Office of 
Management and Administration, and the Archival 
Research and Evaluation Staff was moved to the newly 

J'vfore tban 500 guests attended a reception to l'ien'.fcwr Ciuif 
W7ar paintings br Te.\·as artist G. Han'!?)' on October 3. 1991. 
Tbe paintings ll'erc based 011 National Archiues records. and 
myaltiesjivm limited-edition prints will be usedjbr National 
Arcbil'es preseruation proiects. Left to r~f!,bt: RamlJ.' Best. 
Somersel House Publisbing: Mrs. Best: ;\fl:c;. \Vi/son: Dr. Don U/ 
Wilson. Arcbiuist c;f'tbe United Slates: MJ:>.Jones. ll'ije of' the 
a11ist: and G. Harcey. fPhotop,rapb hy Nessban NalchayanJ 

created Office of Special and Regional Archives. 
In the area of building greater support for archives 

generally, as well as greater awareness of the National 
Archives programs specifically, the Archivist's activities 
ranged from speaking before the Missouri Historical 
Society to dedicating the Municipal Archives of the City of 
Mobile, AL. He inspected a number of the facilities with
in the National Archives nationwide system of archives, 
records centers, and Presidential libraries. These visits 
included the Reagan Library at the time of its dedication: 
the Central Plains Regional Archives and the Records 
Center in Kansas City, MO: the Denver Records Center: 
the Kennedy Libra1y, where the Adviso1y Committee on 
Presidential Libraries met; and the Roosevelt Lihraty. In 
September he panicipated in the dedication of a ne\v 
facility in New York housing the National Archives
Northeast I\egion. In addition, he attended the annual 
Presidential library directors conference and the annual 
meeting of the directors of regional archives. 

The Archivist has placed the National Archives at the 
center of efforts to commemorate the 50th anniversa1y of 
U.S. participation in \Vorld \\far II and established the 
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goal of opening all remaining classified materials from 
World \Var II that are in the possession of the National 
Archives. He took part in the ceremony opening three 
World \\far II-related traveling exhibits: in San Antonio. 
TX. in December 1991: in Austin, TX. in April 1992: ~ll1d 
in St. Louis. MO, in January 1992. 

Efforts to develop relationships \Yith international 
archival org:mizations continued with meetings of the 
International Council on Archives (]CAl attended by the 
Archivist in Germany and France and at the XIIth 
Congress of ICA held in Canada in S~.:ptember 1992. at 
\Vhich he was elected a vice president of the organiza
tion. In April. at the invitation of the Curtin Centre in 

Australia. the Archivist shared \Vith Australian gm·ernment 
officials the experience and knowledge of the N:ttional 
Archives and Records Administration in den~loping 
national institutions for the pres~.:rvation of executive 
branch records. 

During the year, the Archivist placed special impor
tance upon efforts to provide technical assistance and 
advice to archivists and archival facilities that \Vere a pan 
of the former Sc)\'iet Union. Advising these officials on 
the pn::servation of their records and on the means of 
establishing access to them serves the larger cause of his
tory. As a result. the full story of the cold war as tole! hy 
the records of both superpowers may someday become 

In a \l?hitf' House caemony un April 14. 199.2. Vice President Dan Quayle mul}a11 Ols.:eu·sl:!i. Prime .l!inister u/tbe Republic i{ 
Poland. signed an ar;reemenl reluming to Poland reo;rds o{its Hinisfly u{f·(;rei,l!,n.-ljj{Jin·jivm 1918 to 1940. Archil'isl Don\\". 
\Vi/sun: Hubert Numanou·ski ( lej{). Counsel/or ofScience and Technology 111 the Polish Fmhm:,y: and on unidentified protocol ofjicer 
from the State Department !far lc:JiJ attended 1he records. utptured hJ' !lw Germmzs in /():19. u•ere aujuired hJ' the l'niled Sidle.< 
ji;lkm•in,v, the A!!iNI /i!Jemtiun in 194) and trml.\jiTred tu the /Jeporlment o{State. 7Z1e Satiunal Archil'es has main/dined jJhJ~<ic({l 
custod]' o/flw records un hehal/o{tbe I '-S. Ciui'enmJent since 19-19. (Fbolo,l!,mph hJ' Siel'ell Puree//. 1l1e \\'bite l!uuse! 



available. Accordingly, a number of Russian archivists 
were among the many prominent visitors from other 
countries visiting the National Archives this year. 

The activities of the stati'i within the Office of the 
Archivist support the duties of the Archivist and the 
Deputy Archivist and are described here by unit. 

Office ofInspector General 

The Inspector General Act of 1978. as amended (Public 
La\v 100-'504), established inspectors general in 33 desig
nated Federal entities to complement the inspectors gen
eral appointed by the President in the larger Federal 
agencies. Both groups have the statutory authority and 
responsibility to conduct independent audits and investi
gations of programs and operations administered or 
financed by their respective agencies. Such efforts are 
performed to promote economy and efficiency and to 
detect and prevent fraud, waste, abuse, or mismanage
ment in agency programs and operations. 

The National Archives Office of Inspector General 
(OJG) was established on April 16, 1989. The Inspector 
General is charged with the responsibility to provide poli
cy direction for and to conduct, supervise, and coordinate 
audits and investigations: to review existing and proposed 
legislation and regulations relating to programs and oper
ations; and to make recommendations in a semiannual 
report to the Congress. In addition, among other respon
sibilities under the act, the OIG is expected to recom
mend policies for the agency and to conduct, supervise, 
and coordinate other activities carried out or financed by 
the National Archives. Other responsibilities of the OIG 
include reporting to the Attorney General \vhere there are 
reasonable grounds to believe there have been violations 
of Federal criminal law. 

B-y statute. the Inspector General reports to and is 
under the general supervision of the Archivist hut does 
not report to, or receive supervision from. any other 
employee of the National Archives. In order to further 
ensure independence. the act provides that the Archivist 
shall not prevent or prohibit the Inspector General from 
initiating. carrying out. or completing a•1y audit or investi
gation or from issuing any related subpoena. 

The Inspector General may n.:ceive and investigate 
complaints or information from an employee of the 
National Archives concerning the existence of an activity 
constituting a violation of law, rules, or regulations; mis
management; gross waste of funds: abuse of authority; or 
substantial and specific danger t<> the public health and 

safety. The act provides that the Inspector General shall 
maintain the confidentiality of employees who fonvard 
complaints unless the Inspector General determines such 
disclosure is unavoidable during the course of the investi
gation or has the employees' consent. No employee may 
be subjected to reprisal action for making such a com
plaint or disclosing information, unless the employee 
knew the complaint or information to he false. 

The Office of Inspector General maintains both a hot 
line telephone number and a post office box for the 
receipt of complaints and information. The Washington. 
DC, area telephone number is 202-724-0111. The toll-free 
number is 1-800-786-2'551. The address for the post office 
box is NARA OIG, P.O. Box 50163, Washington, DC 
20091-0163. 

External Affairs Staff 

The External Affairs Staff develops and maintains liai
son between the National Archives and the archival pro
fession, at both the national and international levels, as 
well as contacts with organizations representing various 
research communities. The Staff also coordinates the vis

h!/ll'jOjl{fi/CSC-/!IIICI'iC0/1 I'CfC/'(///Sji·rJ/11 !bcfamcd .:f42d 
Nq!,imcntal Cnmhat /(Y/111 prcscllf rccorcf-; n/tbcir scrl"icc ill 
\t/nrfd i\:'[tr ff !o [)r. \FiiS!!/1. hWII lcji !o l'(f.!,bl: Clare/ICC 
Matsomura. Nudr 7i>kiu•a, Dr. Don \V \.Vib!ll. Gcrn;f.!,c Oirc. ami 
nr. SIIS/1 11111 flo. (]'holograph IJ)'jcrrr 7bnmpsoi/) 
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its of international visitors and assists the Archivist in car
rying out the institutional relationships assigned to him by 
statute. 

As part of its continuing cooperation ·with the National 
Association of Government Archives and Records 
Administrators (NAGARAJ, the National Archives agreed 
to coordinate the creation of a team to visit and evaluate 
the programs of the Colorado State Archives. The team 
was created in response to a request from the Colorado 
State archivist, whose agency faced the prospect of sub
stantial reductions in resources and operations. Two 
National Archives staff members pa1ticipated in the team, 
which filed its report in 1992. 

The National Archives also cooperated with NAGARA 
in another joint project: a summary of guidelines useful 
to State and local governments that may be considering 
the adoption of optical disk technology for their records. 
Following completion of the study, which drew upon an 
extensive examination of the issues involved and visits to 
several optical disk applications throughout the counuy, 
the guidelines were provided to NAGARA for publication 
and distribution. 

In addition, the National Archives helped to host the 
1992 NAGARA annual meeting, which was held in 
Washington, DC. At this time, the Archivist also held his 
annual meeting with the State archivists. The latter meet
ing, which took pbce at Archives II, was the first official 
National Archives event at the new facility. 

Ge11. Dmitri A. llo/kogonou u·as surrounded !JJ• edp,er (jltestionen 
ji;l/Oll'illg bL,·.flme 15 /eclu re enli!led ..Unlocking Nw~.;ia :,· 
f '11/mou•n Jlis! or)'. ·· (Photograph hJ•.feny 1humf!son J 

1Z1ejirst q[ficialmeeting q/cm outside archiua/ group held at 
Archiues II took place on.fulv 15, 1992. tl'hen State archiuists 
held their mmual meetinp, at the construction site. The meetinp, 
u•as held in unfinished office space on the second.floor (!/the 
administmtiz•e wing (!/the 11ew building. State archil'ists meet 
mznuall)' zl'itb Arcbiuist ()/the United States Don W'. W'i/son 
tupper right) to discu~~,· fJrol;rams and concerns that C!flect the 
arcbiua/ commlllli(v natioml'ide. Discussions at this year:.; 
meeting centaed on resource cutbacks, the NARA 
reauthorization bill. and the closing r-!l the Colorado State 
Archiues. A/fer their meeting, the State archiuists li'!'re p,il'Cil tl 
tour ()/Archii•es II. (Photograph bv Nicbard Schneider) 

In September 1992 the National Archives hosted the 
annual meeting of the Committee on Reprography of the 
international Council on Archives OCA). The 4-day meet
ing, which was organized by Alan Calmes, provided more 
than a dozen international pa1ticipants with an overvievv 
of National Archives activities in this field and included 
wide-ranging discussions of issues involved in reprogra
phy. During the same \Veek, the National Archives co
hosted (with the National Gallery of Art) the annual meet
ing of the ICA Working Group on Architectural Records. 

In March and April the National Archives \Velcomed a 
group of six archivists from Russia, llkraine, and Belarus. 
This visit was intended to strengthen communication and 
cooperation between archivists in the former Soviet 
Union and those persons and organizations in the United 
States interested in family histc)!y. During their 10-day 
visit, the six archivists received a thorough orientation to 

American archival records, practices, and user groups and 
met with numerous representatives from the U.S. 
genealogical community. One outcome of the visit \Vas a 
formal agreement to regularize and improve the handling 
of genealogical inquiries sent by Americans to archival 



Archil'isl of' the r'lzitcd Slates JJon W~. \Vilsnn. EiscnhiJlccr librarr 
f)ircctor lJan l loll. ({I/{/ Gifi Sbop Mmwgcr Carol ,Veedbam 
inspec/ ilemsj(n· sale of the Eiscnbotccr Center durinp a l'isitiJ)' 
the Archil'ist nil .Vucembcr 12. 1991. rPbotnpmjJh !Jr Roher/ 
Paull! 

repositories in the three republics. The agreement was 
signed by the Archives of Hussia Society and the National 
Archives Volunteer As.vJCiation. 

On April 1't the United States returned to the Polish 
Government a group of Polish Foreign Ministry records 
that had been seized by the Nazis during \Vorld \Var II. 
Vice President Dan Quayle presented the records. \\·hich 
had been in National Archi\-cs custody· since 1949. to 
Polish Prime ''vlinister Jan Olszewski at a ceremony in the 
Old Executive Office Building attended lw the Archivist 
and numerous :\ational Archives .statT members. A 
National Archi\·es volunteer. ,vlaria Da\·idson. \vas singled 
out for commencbtion for her work on readying the 
approximately "iO.OOO pages of records for their return to 
Poland. 

The Archivist \vas elected a vice president of ICA at the 
Xllth Congress in l\Iontreal. By virtue of his election. he 
serves on the ICA Executive Commitlee and as chair of 
the Commission on Program Support. Donn C. Neal 
seiTes as secretary of the Commission. Laura Jacumin 
joined the External A!Tairs Staff in i\larch 1992. 

Public Affairs Staff 

The Public Affairs Staff acts as a clearinghouse for 
information on the National Archives. Its many publica
tions .seiTe to inform \·arious audiences including :\ational 
Archin:'s employees in \Vashington. DC. and the field. the 
pre.ss. and the public. The Staff is headed hy the Public 
i\!Tairs Orficer. Jill Brett. 

This year the Staff took an active role in publicizing 
t\vo major \Vorld \\iar II traveling exhibitions: "\Vorkl 
\Var IT: Personal Accounts-Pearl Harbor to V-J Day" and 
"World \Var IT: The Artist'.-.; Vinv ... The Public AfLlirs Staff 
coordinated publicity for the December 7. 1991. opening 

of "\Vorld \Var II: Personal Accounts" in San Antonio. TX. 
and. for the first time. produced three video news releas
es relating to the commemoration and distributed them 
natiomvide. 

The Staff also supported \Vorld \Var IT commemorative 
activities at Presidential libraries and regional archives by 
writing and distributing press releases. producing public 
service announcements, and compiling a comprehensive 
resource guide for suggested \Vorld War II activities. 

Other initiatives undertaken or planned hy the Staff 
relating to the anniversary of \Vorlcl \Var II events include 
the launching of "\Vorld War II Chronicles ... 3-minute 
weekly radio spots based on audiovisual holdings at the 
National Archi\·es: coordinating with the Smithsonian 
Associates cosponsorship of a lecture series on Presidents 
during \Vorld War II to be offered in fiscal vear 1993: and 
a re-creation of a bond rally. also to take place in 1993. 

The Staff has supported the Presidential libraries in 
other ways as well. It assisted the Eonald Heagan Library. 
located in Simi Valley. CA. in coordinating the publicity 
for its dedication and formal opening on November 7. 
1991. The Staff worked closely with the Gerald R Ford 
Library and Museum to identify corporate funding sources 
for the opening of it:-; "\Vorld \Var IT: Personal Accounts .. 
exhibition. Other events that occupied staff time and 
resources included the opening of the 1920 census on 
!\larch 2. 1992. the certification of the ratification of the 
27 th amendment to the U.S. Constitution, a joint press 
conference with the American Red Cross to announce a 
project to locate victims of the Nazi Holocaust. and the 
opening of a National Archives exhibition entitled "Tics 
That Bind: Communities in American History... 

The Staff continued to work closely with the Office of 
Protocol at the Department of State to encourage visits to 
the National Archives by foreign dignitaries. This year 
Mrs. Naina Yeltsin. wife of the Eussian President. \vas 
among the .special guests who viewed the Charters of 
Freedom in the Hotunda. The Staff helped to coordinate 
the ceremony attended by the Archivist. Polish Prime 
Minister Jan Olsze•.vski. and Vice President Dan Quayle to 
return Polish Ministry of Foreign Affairs records to 
Poland. 

National Archives programs benefitted from an agree
ment with Somerset House. a fine arts publishing compa
ny. which produces. for sale, materials based on the hold
ings of the National Archives. At the end of the fiscal 
year. royalties from the release of a four-print series hy G. 
Harvev amounted to more than Sl31.000. The proceeds 
are earmarked for preservation and outreach projects. 



Other agreements are being negotiated to help under
'>ITite special outreach projects. 

Circulation 
Publications Per Issue 

Calendar of En:nts \monthly) 
(published by the National Archives Trust Fund l 2B,OOO 

1'\ews From the Archives <quarterly) 980 
Staff Bulktin (weddyl 3,900 
Annual Report 2,SOO 
World \Var II Newsletter 1,775 
i\ARA in the Ne1Ys agency wide 

Legal Services Staff 

The Legal Services Staff of the National Archives pro
vides advic<:' to the Archivist and other agency officials on 
matters involving the interpretation of laws and regula
tions; represents the National Archives before administra
tive tribunals, including the Equal Employment 
Opportunity Commission (EEOC), the General Services 
Board of Contract Appeals (GSBCAl, and the Comptroller 
General: serves as the liaison between National Archives 
officials, the Department of Justice, and other Federal 
agencies \vhen the National Archives or its employees 
become involved in judicial proceedings; and serves as 
the counsel to the National Archives Inspector General. 
The Gen<:'ral Counsel also serves as the Designated 
Agency Ethics Official, coordinating the development, 
implementation, and enforcement of the National 
Archives ethics program. Assisting the General Counsel, 
Gary Brooks, are four attorneys and three paralegal 
specialists. 

During the past year, the National Archives vvas 
involved in a wide variety of civil litigation. In January 
1992 the Department of Justice, aided by an attorney on 
the General Counsel's staff, went to trial in the Detroit 
Federal court to establish title to an 1837 map of Michigan 
that was drawn by, or at the direction of, IIenry R. 

Schoolcraft, then the acting head of the Office of Indian 
Affairs Michigan Superintendency. Judge Horace Gilmore 
found that "all rights, title and interest in the 1837 
Schoolcraft Map ar<:' vested in Plaintiff. United States of 
America ... Judge Gilmore concluded the map had been 
scm to the Office of Indian Affairs by Hemy Schoolcraft 
with his September 1'5, 1837, annual report for the 
Michigan Superintendent. The map is part of National 
Archives Record Group 7'5. 

The Department of Justice has also represented the 

"The Schoolcrajt +lap .. , 7Z7is multicolored rnanuscript map, 
created b)' Indian Agent Hemy R. Schoolcrajt, ll'as submitted to 
the Q(fice <!/Indian A[/airs as part ofthe 1837 Annual Report ol 
the Nlicbip,an Superilltendency. In 1988 the National Archiues 
jiled suit to retrieue the map when a priuate citizen attempted to 
sell it. Onjrmuarv 10. 1992. U.S. District Gmrt.fuc(r;e Horace 
Gilmore ruled that the Schoolcrajt map U'as prel'iousl)' in the 
custodv c:f'the Naticmal Arcbiues and !berejore belongs lu the 
United States. (Photograph courte,'y of the fixleml Bureau of 
!11 uestigation) 

National Archives before Federal courts in several law
suits brought under the Freedom of Information Act 
(FOIA). On November 22, 1991, Judge Norma Holloway 
Johnson of the Federal District Court for the District of 
Columbia decided in favor of the National Archives in a 
FOIA suit brought by British joumalist and author Tom 
Mangold. Mr. Mang~)ld \Vas seeking investigative records 
relating to James J Angleton, the former chief of counter
intelligence for the CIA. This decision was the latest in a 
series of cases upholding the agency's policy of fulfilling 
its FOIA responsibilities by making unrestricted records in 
the National Archives available in its research rooms. 

In another FOIA suit filed against the National 
Archives, Mark Katz, an author with expertise in photo
analysis, represented by Public Citizen, is seeking access 
to the photographs taken during the autopsy of President 
John F. Kennedy. These photographs were deeded to the 
Kennedy family, and the National Archives alwavs bas 
considered them to be donated historical materials. 
Although the 1972 decision of the lOth Circuit in Nichols 
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v. United States held that these photographs were not 
available under the FOIA. subsequent criticism of that 
decision as well as changes to the FOIA have enabled the 
plaintiff to again raise the issue of access to the pho
tographs. The agency is assisting the Depa11ment of 
Justice in preparing a motion for summaty judgment. 

The Legal Services Staff also has been assisting the 
Department of Justice in two lawsuits filed against the 
National Archives by Stanley Kutler, an author and hist01y 
professor at the University of Wisconsin. One is a FOIA 
suit seeking access to finding aids and other materials cre
ated by National Archives archivists in the course of pro
cessing the Nixon tapes. The National Archives withheld 
these materials as derivative of Nixon Presidential materi
als, subject only to the disclosure provisions of the 
Presidential Recordings and Material Preservation Act and 
not the FOIA. The National Archives filed its motion for 
summaty judgment in early May of 1992. In the other 
suit, brought under the provisions of the Administrative 
Procedures Act, Mr. Kutler is joined and represented by 
Public Citizen. 

The Legal Services Staff and the Department of Justice·s 
Commercial Litigation Branch continue to work on a 
potential replevin case involving certain Army records 
relating to the Nazi war criminals tried after World War II 
by the International Militaty Tribunal at Nuremberg, 
Germany. The records in question were compiled by the 
6850th Internal Security Detachment and consist of 
inmate personnel records and related materials for, 
among others, Hermann Gc'Jring and Rudolph Hess. The 
Commercial Litigation Branch intends to file suit to recov
er the records if the person in possession of the records 
ultimately refuses to turn them over to the Government. 

The Staff also aided the Depanment of Justice in the 
Government's defense in Armstrong v. E.x:ecutiue Offzce q/ 
the President, a case challenging the destruction of certain 
electronic materials created by the National Security 
Council and the Executive Office of the President. The 
Court of Appeals determined that the coun should not 
review records decisions made by the President pursuant 
to the Presidential Records Act. The cou11 remanded the 
case to the district court to determine whether guidance 
provided for Federal records was sufficient under the 
Federal Records Act. 

The General Counsel and his staff were involved with 
a number of claims for money damages brought by incli
viduals under the Federal Tort Claims Act. At the admin
istrative level, these claims are processed by the Legal 
Services Staff. 

During the past year the Staff represented the agency 
on several occasions before the EEOC, the GSBCA, and 
the Comptroller General on administrative and contractual 
matters. 

In his role as the Designated Agency Ethics Official. 
the General Counsel continued efforts to counsel National 
Archives employees concerning their responsibilities 
under the Ethics in Government Act and the existing stan
dards of conduct. The Office of Government Ethics pro
mulgated standards of conduct applicable to all Federal 
agencies, and the Legal Services Staff is responsible for 
distributing these new standards to all National Archives 
employees. The General Counsel and his staff also have 
reviewed the Public Financial Disclosure Reports filed by 
senior National Archives employees and reviewed confl
dential statements of employment and flnancial interests 
filed by other National Archives employees. 

Office ofthe Archivist 

Archivist ofthe United States 
Don W. Wilson 202-501-5130 

Deputy Archivist 
Claudine J Weiher 202-SOl-5130 

Executive StaffDirector 
Raymond A. Mosley 202-501-5510 

Inspector General 
Lawrence Oberg 202-724-0067 

Director, External Affairs Staff 
Donn C. Neal 202-SOl-5521 

Director, Public Affairs Staff 
Jill Brett 202-501-5525 

General Counsel 
G<uy Brooks 202-501-5S35 
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PART II 




Clupter 2 

Archives II 


Construction 

Dramatic changes occurred throughout the year at the 
College Park site of the new National Archives building 
generally referred to as Archives II. The George IIyman 
Construction Company \'\las avvarded the contract to build 
Archives II inJanmuy 199L and hy the beginning of fiscal 
year 1992. Archives II had been under construction for 9 
months. Approximately 60 percent of the total amount of 
concrete had been poured: the superstructure had been 
completed in some areas and had not been begun in oth
ers: and white precast concrete panels were being erected 
in those areas where the superstructure was complete. 
Twelve months later, the building structure and exterior 
had been completed. Substantial interior \vork remained. 
and construction continued on schedule for this building, 
which exceeds the length of three football fields. From 
the exterior. Archives II looked finished. 

It had been a long road from 1969. when the National 
Archives was forced to begin moving records "temporari
ly" into its \Vasbington National Records Center at 
Suitland. MD. to 1988, when the design for Archives II 
was begun by Hellmuth. Obara, and Kassabaum CHOK). 
architects. in a joint venture with the engineering firm 
Ellerbe Becket. In those 19 years the National Archives 
tried repeatedly to engage the attention and support of 
key government offJCiab for a new archives facility. After 
several false starts. real progress on this impot1ant pro
gram came only after the National Archives had regained 
its status as an independent agency in 1985. 

In 1987 Representative Steny Hoyer, of Marylanc!'s Fifth 
District, recognized the National Archives' increasingly 
desperate need for space that would ensure the proper 
temperature and humidity levels to protect records from 
deterioration. By 1987 archival records were stored not 
only in Suitland hut also in a rented bcility in Northern 
Virginia. and various National Archives staff offices had 
been dispersed to an additional half dozen rented sites. 
Representative Hoyer proposed that the University of 
1\!Luyland at College Park might be interested in orTcring 
land for the construction of a new Archives building. 

Negotiations between the National Archives. the uni
versity. and the State of Maryland to bring an Archives 
LKility to College Park received strong support from 
Maryland Senators Barbara Mikulski and Paul Sarbanes as 
vvell as ri·om State and local officials from the Governor to 
the Prince Georges County Executive and the Mayor of 
College Park. \Vith their suppott. 33 acres of univ·ersity 
land vvere donated as the site for the new building. 

H.epresentative I-Ioyer and Senators Mikulski and Sarbanes 
shepherded through the United States Congress legisla
tion authorizing money for building design and authoriz
ing construction and funding for the building. With the 
passage of this legislation, the National Archives 
cmlx1rked on a multiyear effort involving many staff 
members in the design and construction of Archives II 
and many more in planning and preparing the records for 
the move to the new building. The Office of 
Management and Administration is responsible for overall 
direction of the design and construction of Archives II. 
Fiscal year 1992 was the fourth of this multiyear endeav
or. which has consumed the attention and effort of so 
many who have sought to make the project a success. 

The beginning of the fiscal year featured a "topping
out" ceremony. a time-honored tradition in the building 
trades marking the construction of a building's highest 
point. On November 19, 1991. the George Iiyman 
Construction Company sponsored a barbecue lunch 
served to all of the Archives II construction workers and 
invited guests from the National Archives, the various 
subcontractors working on the project, and the architects 
and engineers who had designed the building. Workers 
and guests signed the back of a panel of precast concrete, 
and during the ceremony. a crane lifted the panel into 

On Septem!Jer 15. 7992. the e.\'terior o{Arcbices Jlu·as C)() 

percent complete. and ll"orf.c on the interior co11tinued at a mpid 
pocc. Designed h1· He/!muth. ()/)(t/a c';' Kossabcwnz UfOKI and 
U/er!Je Becket and constnrctcd h1• the George Hrmmz 
Omstmctfon Company. A rehires II z\· n.pected to be completed in 
tbefa!! n/'7993. !Steu·art BmlbCI:' Pbolo,r.?,raphe!:;·J 
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The i11terior design }inn ofPeck Peck & Associates, Inc., were 
si!lecled to des(f!ll the interior ojJices, research rooms. /o/?IJies. 
and conference rooms q/Arcbives 11. Members oftbe Peck Peel;; 
team met wilh representatiz•esfrom euer)' unit mouing to the new 
faci!it)• to plan their ,;pecific ojjice spaces. Peck Peck project 
manager Kuy Sargent (secondji·om righU and Sunny Rob (/ar 
right) met with Adrienne C. 1homas. Deputv Assistant Archiuist 
for Managemellt and Administration (center); /Vlarl'in F. Russell 
ancl.feanne Schauble. Records Dec!rL>~'iification Diuision; and 
/Vlmy Ronan. Q/)ice q/!be National Archiues Access Staj/(not 
pictured) to plan their qjJice and processing spaces on the sixth 
jloor ojArchiues II. (Photograph by Earl McDonald) 

place on the building at its highest point. Workers had 
previously cut a small pine tree from the woods sur
rounding the construction site and placed it on top of the 
building near the location where the precast panel was to 
be placed. The pine tree is an essential part of the "top
ping-out" tradition, signifying long life for the building, a 
most appropriate vvish for Archives II, which is expected 
to serve the agency's needs for at least 100 years. During 
the ceremony, U.S. savings bonds were presented to the 
construction teams with the best safety records. 

Recognizing the constmcrion teams with the best safety 
records represented one small part of the overall effort to 

construct Archives II with the least possible injury to the 
workers and with the greatest possible sense of coopera
tion and team effort among all of the participants. The 
Archives II construction project, while unique in many 
ways, is patticularly notable because it is on schedule, 
within budget, and free of any lawsuits or claims filed by 
any of the parties on the construction team. This record 
is attributable to a high degree of cooperation among the 
various parties in recognizing problems and working out 
solutions. Much of the credit goes to l'vlarvin Shenkler, 
Archives II project manager and an employee of the 

National Archives Office of Management and 
Administration. Shenkler is the driving force behind the 
use of a technique called "partnering," which encourages 
all of the parties in the construction process to establish a 
formal communication procedure to discuss problems 
and head off disputes before they turn into ugly hnvsuits. 
Assisting Shenkler in this effort are the team members 
from the Gilbane Building Company, who have been 
with the project since design was begun as construction 
quality managers for Archives II. 

Shelving 

The mobile shelving system to be installed in Archives 
II is the single most expensive element of the project 
apatt from construction of the building itself. The world's 
largest compact storage system will be installed on seven 
floors, including the basement, as part of a S47.5 million 
contract ;nvarded to H & S Constructors, a joint venture of 
Harnischfeger Engineers, Inc., Brookfield, Wl, and 
Spacesaver Storage Systems, Inc., Fort Atkinson, WI. It 
became clear in the early planning stages for Archives II 
that only by using high-density mobile shelving in the 
records storage areas could the Archives meet its storage 
capacity needs. Traditional stationary shelving vv-ould 
have required a building almost 1 million square feet larg
er than the budget or the site would allow. 

Mobile storage systems provide greater space efficien
cy and storage capacity than stationary shelving. 
\X!heeled carriages can accommodate a variety of storage 
housings including shelving, drawers, map cases, cabi
nets, or art racks. The carriages run on tracks and com
pact together to eliminate unnecessary aisles. Because 
only one "movable" aisle is needed for each module of 
mobile carriages, twice as much material can be stored in 
the same space that fixed shelving would occupy. 

The mobile system will compact almost 2 million cubic 
feet of storage capacity into an area of 691,572 square 
feet and vvill consist of 2,000 electric carriages, ranging in 
length from 13 feet 4 inches to 70 feet, in 28 record stor
age areas. Placed end to end, the total length of the car
riages is 293,636 feet (55.61 miles). A typical textual stack 
has a storage capacity of 65,000 cubic feet and occupies 
22,400 square feet of floor space; the largest stack occu
pies 40,000 square feet. The carriages vvill roll on more 
than 80,000 feet (more than 15 miles) of rail recessed in 
the floor. 

If the 520 miles of four-post shelving were bid end to 
end, the shelving would reach from the National Archives 
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On JVfay 16. 1992. the National Arcbil'es held itsfourtb 
conzmzmi(J' day a/the Arcbiues II site. Jtfore than 300 National 
/l.rcbices employees and tbeirfami!ies werejoined by members of 
the communi(V and people associated u•ith tbe project. ille tours 
included a uisit to a records storage area. tbe te:>.:tual research 
room. lahs. c!fjices, the et!/'eteria. and the doy care ceJl/er. James 
C Megronip,le, Assistant Arcbiuistfor Management and 
Administraticm. serued as one ()/!be tour leade1:' and describes 
to this group ll'hat Ibe atrium lobbv. ll'here tber are standing, 
ll'illlook like wben it is completed in the summer o/1993. 
(Photograph by Richard Schneider) 

Building in Washington, DC, to the Gerald R. Ford Library 
in Ann Arbor, MI. JV!ore than 6.300 new map cases and 
about 2.000 existing map cases will make up the world's 
largest mobile map case system. The complete mobile 
system also will hold more than 1SO microfilm/microfiche 
storage cabinets. In most storage areas, there will be 
fixed map cases against the front wall and fixed perimeter 
shelving units for oversized materials, indexes, and refer
ence materials. 

Because of the large volume and massive weight of the 
materials concentrated on the mobile storage system, the 
National Archives and its architects and engineers took 

special precautions to ensure that the floors in each 
records storage area have adequate load-bearing capacity. 
Structural engineers from Ellerbe Becket determined that 
a floor-load rating of 350 pounds per square foot with a 
deflection rate of L/750 (1 inch deflection for every 750 
inches of unsupported span) would be required. 

The low-profile steel rails on which the mobile car
riages will move arc recessed into the concrete floor and 
are fully grouted to ensure that the weight of the system 
is properly transferred to the f1oor. The 14-gauge steel 
channels were recessed for a cleaner appearance and to 
eliminate a possible tripping hazard. The rails feature 
interlocking tongue-and-groove joints to assure proper 
alignment and load transfer as well as smooth and easy 
carriage movement. The structural concrete slab features 
a special two-way concrete joist design similar in appear
ance to a waff1e. This design provides superior strength 
and enables the building columns to be placed wider 
apart than would otherwise be possible. Metal reinforc
ing mesh was placed over the slab prior to the second 
concrete pour (3-inch minimum) to provide added 
strength. 

Once leveled and anchored, the rails were set in a full
length bed of special high-strength hydraulic nonshrink
ing grout. Average thickness of the grout is 2 inches. 
thicker than normal to allow for an adequate second con
crete pour of at least 3 inches between the rails. To pro
vide further protection during the second concrete pour 
for the f1oor, the rails were covered with inverted 22
gauge steel channels. This also helped protect the rails 
from oxidation since the building was not enclosed at the 
time installation began. After each floor was completed, 
with rails installed, the concrete was sealed with an 
approved epoxy-type scaler. Rail installation was com
pleted in about 7 months. 

In addition to maximizing records storage capacity in 
Archives II, one of the agency's most critical concerns 
was fire protection. The architect contracted with 
Underwriters Laboratories (UL) of Northbrook, IL. to con
duct a series of fire tests supervised by the National 
Archives on the compact storage system models supplied 
in cooperation with the voluntary testing program. Four 
findings emerged from the tests: 

1) During a fire alarm and at night, mobile systems will 
leave 4- to 6-inch spaces between the carriages as flues to 
reduce the time it takes to put out a fire and reduce the 
amount of fire damage. The greater the t1ue space, the 
sooner a fire is detected and the sprinklers activated. 
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Once the sprinklers are activated, the spaces allow water 
to cascade dmvn the front of the shelves and prevent 
flames from "'jumping" across aisles to adjacent carriages. 
The carriages will be spaced automatically when in the 
"fire park" or ··night park" modes. Actual spacing varies 
based on the size of the aisle and the number of carriages 
in the module, but the minimum flue space is 4 inches. 

2) Early suppression fast response (ESFR) sprinklers 
with "quick-response" heat-activated sensors on the ceil
ing above the mobile system modules will provide greater 
protection. The sprinkler heads on these systems are 
rated at 165 degrees Fahrenheit, which is lower than tra
ditional sprinkler systems. In the UL tests, ESFR sprin
klers responded soon enough to put out the fire and per
mit salvage of a sizable portion of the burning records. 
The sprinklers proved pa11icularly important for the pro
tection of highly combustible computer tapes. 

3) Smoke detectors provide valuable early warning 
time, especially when carriages are compacted. The 
National Archives specified an ionization-type system that 
detects combustible particles in the air and sets off the 
alarms and sprinklers before flames or smoke become 
visible. 

4) Fires in mobile shelving systems can be contained 
within a single module if the sprinkler system is activated. 
This is an essential requirement for the overall fire safety 
of the facility. 

Overall, the tests showed that spacing between the car
riages, smoke detectors, and overhead sprinklers vvith 
quick-response heads permit detection and extinguishing 
of fires with minimal document damage. The system at 
Archives II is configured so that w·hen a fire alarm goes 
off during operating hours, the building control system 
signals the mobile carriages to go into the •·fire park" 
mode. A red light starts blinking on each carriage, the 
carriages automatically move to create flue spaces, and 
they lock in place. 

The •·fire park" mode does not override safety sensors. 
The carriages will not move if there is a person or an 
object in their path. When the fire sig;w i ends, the car
riages return to their ready state but stay in the '·fire park" 
mode. 

An automatic ''night park" mode, which also is con
trolled by the building security system, places the car
riages in the same position as the "fire park'' mode. All 
carriages remain in the ''fire park'" or '·night park" mode 
unless reactivated from the building's central control 
room by National Archives staff. 

7he Arcbiues 11 ··toppinp,-our ceremony U'as ce/ehrated at tbe 
building sill' on N01'1.'111ber 19. 1992. Topping out is a 
traditional ceremony hz the construc:tion indust1y mzd is hdd 
zehen thlc' hi,qhest point r!f"the structm·"' is rlc'ached. Memblc'l:'> of 
the carious construction cn!li'S ll'ere inl'ited to s(!!,ll the 
ceremonial precast concrete panel. ll'hich wets then hoisted up to 
the top (!/the lmi!ding and installed. An eu('!greoz tree. o 
tradition at a/1 topping-out ceremonies and a ,,ym!Jol c!f"strength 
and !ongel'it)'. sat on the top r~/the hui!dinp,j(irp,ood !uc!J. 
(Photograph br f:."arl JlkDona/d) 

The mobile carriages used in Archives II were custom 
designed and feature an exclusive welded aluminum 
uniframe construction that provides a high strength-to
weight ratio to prevent binding, racking, and misalign
ment and eliminates the need for bsteners that can 
loosen or break. This design can carry the specified 
weight of records or other materials stored on it without 
distortion and evenly transfers weight onto the wheels. 
The standard carriages have a load-bearing capacity of 
1,000 pounds per linear foot of carriage length, \cvhile the 
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largest carriages for map cases have a load-bearing capac
ity of 2,000 pounds per linear foot. 

As part of its overall shelving requirements, the 
National Archives established structural requirements that 
substantially exceed current industry standards, such as a 
maximum shelf/carriage deflection of L/320. By compari
son. the Shelving Manut~tcturers Association requires 
L/140, and the American Library Association requires 
L/192. To meet this requirement, the system features 
heavy-duty 18-gauge four-post steel shelving and 11
gauge steel shelf supports for maximum stability. 

The S-inch case-hardened steel wheels are precision 
ground and balanced for smooth operation. They have 
permanently lubticated and shielded ball hearings for 
long, maintenance-free life. The Archives II system has 
flat nonf1anged wheels with positive lateral guide bear
ings (similar to monorail bearings) that grip both sides of 
the rail to provide easier movement under heavy loads. 

Each carriage is independently powered by fractional 
horsepower de motors controlled by a sequential move
ment system to provide smooth starting, operation, and 
stopping. The sequential movement system also prevents 
carriages from touching each other, minimizes vibration 
to protect stored materials. and reduces the amperage 
dravv when starting up the system. The number of 
motors is determined by the size of the carriages. Some 
of the largest and heaviest carriages for map cases have 
three motors. while the rest have one or two motors. For 
greater efficiency, the map cases are mounted on "piggy
back'' double-wide carriages. An overhead power pan
thograph delivers power to the system. A portable bat
tery-operated power pack provides a temporary means of 
operating the system during a power outage. 

Control systems are fully programmable to provide 
maximum flexibility in determining where aisles will open, 
how many will open, and how far they will open. The 
controls used in the Archives II system allow every ftmc
tion to he programmed at the site and are intett~1eed into 
the building management system for added flexibility. 

Building lights are installed perpendicular to the car
riages, and the system is tied into the lighting interface 
boxes supplied by the mobile storage system manufactur
er. To conserve electricity, the lights above a shelving 
module are turned on only when that module is accessed. 
Additional lighting, which is not tied into the mobile sys
tem. is located in the main aisles of each records storage 
stack. 

The safety of Archives II staff who will retrieve records 
from the mobile shelving was a primary consideration 

when determining the requirements for the system. A 
National Archives employee entering an aisle will break a 
light beam from a photoelectric sensor. Lights on the 
bee panels of the carriages will change from green to 
reel, and the system will lock. Activation is totally passive 
and requires no conscious effort on the patt of the person 
entering the system. Before the aisle can be closed, the 
system must be reset manually. The Archives II system 
also includes an infrared optical safety sweep. The 
infrared sensors are installed on the base of the carriage 
and project a light beam up to 100 feet to detect any 
objects that may have been inadvettently left in the aisle. 
\vhen an object breaks the path of the beam, the forward 
motion of the carriage is automatically stopped. The car
riage cannot be moved forward until the obstruction is 
removed and the system is manually reset, though the 
carriage can be backed away from the obstruction. The 
optical sweep bas a low activation height of %. inch to 
reduce the danger of papers or other light objects being 
undetected and damaged. 

Consideral;le thought and effort was expended by the 
Archives staff, the architects and engineers, and the shelv
ing manut~tcturers to produce a shelving system for 
Archives II that maximized storage capacity, protected the 
records from fire and damage from off-gassing. ensured 
the safety of staff, and conserved electricity. After instal
lation of the shelving system is completed in the fall of 
1994, it vvill be the world ·s largest compact storage 
system. 

Interior Design 

Peck Peck and Associates (PPA). a subcontractor to 
the architects of Archives IL worked with National 
Archives staff throughout the year to design the office 
space, conference room facilities, cafeteria, break rooms, 
fitness center, and daycare center. Within the general 
outlines of space assignments that had been made for 
National Archives organizations during the building 
design phase, PPA worked with each group to define 
their requirements further and to check the outcome 
against the original design assumptions. At this stage, 
before interior walls were built, some adjustments were 
still possible to accommodate changes in organizations 
and staffing projections since the original assumptions 
had been developed. 

PPA produced design drawings that fixed the location 
of walls for offices, conference rooms, f1le rooms, closets, 
and similar spaces for all office space in Archives II. As 
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On Septemher 16, 1992. Col'enwr o(Mar)!!and \Vi!liam D(!llti/d 
Schae)i'r and other ,Har)'!mzd State ~Jjfichils were i,iil'e/1 a tour u( 
the cons!mction site ojArchiues if b1· Arcbiuist qltbe United 
States Don \F. V(/ifson. The Uniz•ersif)' q/MmJ•Iand dom1ted the 
33-acre site on ll'hich the neu• arcbil'esfacilit)' is heing 
constructed, mzd the Col'ernor bas been a supporter o/ tbe I !ell' 

buildinf!,jlmn the plmminp stages. From leji to n;t;ht are Donald 
N Lan,q!'niJeJ:r.;. Chancellor oj'the Unil'eJ:-;if)' c;j'i\1ar)'lmzd S)'slem: 
Man.•fn Sbenkler, Archil'es !! Project Manager: Cul'enzor \'(ii//iam 
Donald Schmfer: Shai/a Aer)', !11mJ•Imuh Secret my o/Hi,r.;ber 
Education: Dr. \Fillian1 F. Kirll'Oil, President qftbe Unit'eJ:I·ftJ' of 
Marvland at College Park: Dr. Wilson: mzd}times C Megronig!e, 
ib~'>istan/ Archil'istjiJr Mana,qement and Administration. 
(Photograph b)' Earl Jfc!JonaldJ 

the general contracror turned the dravvings into real walls, 
PPA worked to develop furniture layouts for each of the 
National Archives organizations. It had long been 
assumed that to maximize utilization of space. panel
based ·'systems furniture" \Vould be used in the open 

office areas. Hundreds of hours vvere devoted to meet
ings with National Archives staff to determine their 
requirements and turn them into drawings of workstations 
suitable for each individual staff member and for the 
placement of copiers, printers, files, bookcases, meeting 
spaces, microfilm readers, and other office equipment. 
The drawings were reviewed several times to ensure that 
all functional requirements had been addressed in the by
oms. From these drawings PPA developed the specifica
tions for the systems furniture contract, which ·was award
ed by the end of the fiscal year. 

Other design clements also required PP A's design 
expertise. Design of the cafeteria, claycare center, and fit
ness center progressed from the selection of colors and 
finish materials to the layout of furniture and equipment 
and the detem1ination of exact electrical outlet placement. 
Perhaps the most effort. however, was devoted to the 
interior design of the eight research rooms that nuke up 
the Archives II research complex, which is accessible 
from the first t1oor entrance lobby and is located on floors 
two through six. Initial space requirements for each 
research room had been developed with HOK based on 
agreed-to assumptions, but at the time the contract to 

construct the building was avvarded, these areas were 
shown simply as large open areas. From this stage, PPA 
worked with the National Archives to develop specific 
requirements for the interior byout of these rooms 
including the custom design of research room furniture. 

Archives staff had very definite ideas about the func
tional requirements to be designed into the research room 
furniture. Tables for the textual research room had to 
seat four researchers \Vhile keeping their materials sepa
rated. The necessary dividers had to be transparent for 
security purposes, and the tables needed to provide elec
tricll power for both built-in lights and portable comput
ers that many researchers bring with them. The tables 
also needed built-in clara hookups to allow researchers to 
access the Archives II computer system, and they needed 
to be sturdy. durable, comfortable, and meet the require
ments of the Americans with Disabilities Act. In addition. 
the furniture had to be aesthetically pleasing and compat
ible with the overall design of Archives IL Similar design 
requirements were developed for each type of furniture 
required in the various research rooms. \Vhile the overall 
design \Vas to be compatible in terms of materials and 
overall look, substantially different designs \Vere devel
oped to accommodate computer terminals. microfilm 
readers. and audio and video equipment. This design 
effort is especially important because its success or failure 
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will directly affect the National Archives researcher clien
tele and will to a large degree determine the success of 
the building as a whole. 

Move Planning 

A full-time move planner from the Gilbane Building 
Company worked closely with National Archives staff, 
pa11icularly with the staff of the Office of the National 
Archives, which will be moving not only personal belong
ings but also a substantial po11ion of the Nation's archival 
records heritage. Throughout the year, procedures for 
moving archival records of every media type, from large 
maps to glass plate negatives, were developed, reviewed, 
and incorporated into the move plan. Move planners 
studied logistical issues such as the loading dock size and 
traffic at the National Archives Building, Washington 
National Records Center. and Pickett Street facility in 
order to determine what size trucks could he used to 
move the records and during which hours the loading 
docks could be devoted to moving records out of the 
three buildings. Move routes were mapped within the 
buildings, and decisions were made about the hours 
movers could use the elevators so as to create the least 
possible disruption to National Archives staff delivering 
records to the research rooms. \'V'hile various records are 
being packed, moved, and unpacked at Archives II under 
the watchful eyes of National Archives monitors, other 
staff will continue to provide reference service on records 
not yet affected by the move. All of these issues and 
many more were resolved and incorporated into the con
tract for a move contractor. 

A few basic principles formed the philosophical foun
dation for the move plan. The sequence of the move will 
improve the organization of the records. For example, 
the work of preparing the records to be moved includes 
verifying current locations, identifying related records that 
have been stored in separate locations over the years, and 
organizing them into proper hierarchical order according 
to archival standards. \'V'hen the records arrive at their 
new locations, they will be placed in the correct order, 
and their new stack and shelf locations will be entered in 
the Master Location Register (MLR), the new automated 
listing of the location of all record series. The MLR \vi!! 
benefit researchers by allowing reference staff to locate 
requested records more quickly and easily. The physical 
placement of the records into proper order also will facili
tate service to researchers since records from a single 
record group, currently located in several dispersed stacks 

in more than one building, will be located in contiguous 
space. 

This complex move of records and 600 staff members 
will cause some unavoidable inconveniences between 
November 1993 and December 1995. Neve11heless, it 
was decided that the National Archives had to do every
thing possible to ensure that records were closed for 
research for the shoJtest possible time. In addition, plans 
were made to keep the research community infom1ed 
about the move plans. A newsletter was developed, and 
the first issue was distributed at the end of the fiscal year. 
Several more issues will be sent to professional organiza
tions, university history departments, libraries, and inch
vidual researchers to provide information about when 
specific bodies of records will be moved and how long 
they will be closed to research. The newsletter will be 
issued more frequently as the move date nears, and other 
methods of reaching out to the research community will 
be sought. National Archives staff who do not work with 
the archival records are scheduled to move to Archives II 
in October 1993, and the first records, with associated 
staff, will begin moving in November 1993. 

Community and Professional Liaison 

The Office of Management and Administration contin
ued the tradition it had established at the beginning of 
Archives II construction by holding two community days 
during the fiscal year, one in October 1991 and the other 
in May 1992. These widely publicized events were 
designed to allow the neighboring community, University 
of Matyland staff, National Archives employees and their 
families. and other interested individuals to tour the site 
and follow the construction progress from the time when 
there was nothing more to see than a hole in the ground 
for the garage to this year's tours through the building 
itself. Visitors were taken through records storage areas 
where rails for the mobile shelving had been installed, to 
laborat01y areas, offices, the future cafeteria, and to the 
textual research room, with its wooded vista visible from 
the dramatic three-stoty window wall. Approximately 200 
visitors toured the site in October 1991, and over 320 
came in May 1992. 

The Office also shared information about the project 
and about specific building operating systems with a 
cross section of professional organizations and individu
als. The staff panicipatecl in sessions about Archives II at 
the annual meetings of the Society of American Archivists 
and the National Association of Government Archives and 
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Records Administrators (NAGARA). Because the 
NAGARA annual meeting was held in Washington, atten
dees were also invited to tour Archives II. The annual 
meeting of State archivists sponsored by the National 
Archives was held at Archives II in unfinished office 
space-the first official meeting chaired by the Archivist 
of the United States in the new building. Representatives 
from several foreign countries also toured Archives II, 
hoping to acquire information that could be applied to 
their own construction programs. These included visitors 
from Slovenia, the Turin State Archives, and the British 
Library; the Archivist of Japan; and the International 
Council on Archives' Committee on Reprography. The 
building committee from the Library of Congress and rep
resentatives from the Smithsonian Institution were also 
given tours, offering National Archives staff the opportu
nity to return the generosity that had been shown to them 
during the Archives II planning phase. Numerous presen
tations were given to other groups, including Archives 
staff, throughout the year. 

The Archives Research Coordinating Committee 
(ARCC), consisting of members from the Archives and the 
University of Maryland at College Park, met twice during 
the year to discuss subjects of mutual interest. While the 
first ARCC meetings had addressed construction impact 
issues generally, discussion this year turned to the coordi
nation of joint educational and scholarly projects. 
National Archives staff also met with the Archives II advi
SOIY group, consisting of representatives of the Society of 
American Archivists, the American Historical Association, 
the Organization of American Historians, the Society for 
History in rhe Federal Government, and the genealogical 
community. Previous meetings had focused on Archives 
II design issues for the construction and furnishings. 
During this year's meetings the discussion turned to the 
development of research room procedures and other 
building access issues of specific concern to the research 
community. 
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PART III 


Archival Programs 


T
he Office of the National Archives and the Office of 
Special and Regional Archives are responsible for acces
sioning, preserving, describing, and making available for 

use by the public and Federal agencies those records of the U.S. 
Government that have been detem1ined to have sufficient his
torical or other value to warrant their continued preservation. 
This material is known as the National Archives of the United 
States. Authority for the exercise of these functions stems from 
44 U.S.C. Chapters 21. 29, 31, and 33. 

In addition, the Office of Presidential Libraries, through the 
Presidential libraries and Presidential materials projects, is 
responsible for accessioning, preserving, describing, and making 
available for use the records, materials, and donated personal 
papers of each Presidential administration since Herbert Hoover. 
These materials compose the Presidential records of the U.S. 
Government and are governed by the authorities in 44 U.S.C. 
Chapters 21 and 22. 

Etlective with the start of the fourth quarter of fiscal year 
1992, the administrative structure for archival programs was 
realigned. The Office of Special and Regional Archives was 
established and is responsible for the 12 regional archives, for 
electronic records, and for the records of the Congress. The 
Office of the National Archives retains major responsibility for 

records created in the Washington, DC, area and overseas, 
including textual documents; still photography: motion picture 
films; aerial photography; video and sound recordings; and 
architectural, engineering, and cartographic records. 

The purpose of the realignment was to ensure that the com
plex and difficult task of preparing over 1 million cubic feet of 
records for their move to Archives II could continue to receive 
the full attention of the Office of the National Archives and that 
work on other program priorities of the agency could continue 
to keep pace with these preparations. Those priorities include 
continuing to take a leadership role in the management of elec
tronic records of the Federal Government and fostering even 
higher levels of creativity and effectiveness in the management 
of the regional archives and the records of the Congress. 

A number of topics discussed in the following chapter on the 
work of the Office of the National Archives and in chapter 6 on 
preservation efforts involve work that also occurred within the 
Office of Special and Regional Archives during the fourth quar
ter, following the realignment of the administrative structure. 
Statistics for the Office of the National Archives in this repon 
include activity relating to records that were the responsibility of 
the Office of Special and Regional Archives at the end of the fis
cal year. 



Chapter 3 

Office of the National Archives 


Archives II Move Preparation Continues 

Preparation for the massive relocation of approximate
ly 1,100,000 cubic feet of textual records and of approxi
mately 110,000 cubic feet of nontextual records, sched
uled to begin in 1994, continued to be a major activity of 
the Office of the National Archives in 1992. By the end 
of 1992, 75 percent of the time allocated for advance 
move preparation (fiscal years 1989-93) has been used, 
and 90 percent of the textual holdings involved in the 
move have been surveyed for a computerized Master 
Location Register. Data entty into the computerized loca
tor and control system is well under way. Actual physical 
preparation, the reboxing of materials stored in steel 
drawers and trays that cannot be moved to Archives II, 
continued as well. During the year, 224,744 cubic feet of 
records were re-boxed. This physical preparation will 
continue throughout the move process. 

As part of an effort to ensure a minimum disruption in 
service during the actual move period, the Office of the 
National Archives has prepared a move information pack
et for researchers and others who wish to keep informed 
of the move to Archives II. Interested persons receive 
pe1iodic newsletters, schedules, and other information 
about the new building and about the scheduled move 
dates for the various record clusters and record groups. 
The closing dates indicate when all or parts of record 
groups will not be available for research because the 
records are in transit to their new locations. and the 
opening dates indicate when the records will be ready for 
use by researchers at the new locations. In addition to 
these time frames, the move information packet gives 
researchers telephone numbers and addresses where they 
may obtain more detailed information during the course 
of the move. 

1920 Census 

The long-awaited 1920 population census materials 
were opened to researchers on schedule on March 2, 
1992. in a ceremony hosted by the Archivist of the United 
States and attended by officials of the Bureau of the 
Census and by genealogists. Microfilm copies of the 1920 
census were available in the Microfilm Research Room in 
Washington, DC, and at all the regional archives. The 
1920 census consists of more than 10 million pages pre
served on 10,662 rolls of microfilm produced by the 
Bureau of the Census. The opening marked the end of a 
3-year process of duplicating the film. The duplication 

laborato1y staff produced 18 L254 rolls of microfilm (17 

complete sets of indexes and schedules) in order to make 
copies available in all the regional facilities, the Microfilm 
Research Room in \Vashington, DC, and through the 
interlibra1y loan program. 

The opening of the census stimulated an unprecedent
ed rise in researcher visits. In the Microfilm Research 
Room in Washington, DC, the number of microfilm 
researchers jumped ti·om 1,338 in the last week of 
Februaty to almost 2.000 in the first week of March. In 
the 12 regional archives, researcher visits rose by 250 per
cent. When the census first opened, there were long 
lines at all facilities and not enough microfilm readers or 
space to meet the demand. At times during the first few 
weeks, as many as 150 researchers vied for the 93 micro
film stations in the \Vashington, DC, research room. The 
staff quickly began taking reservations for workstations 
and, when necessa1y to accommodate the demand, limit
ed the number of hours a single researcher could use a 
reader. In the clays immediately after the opening, 
researchers filled the lobby of the National Archives 
Building. Additional seating was provided to accommo
date them, and a special information desk was estab
lished in the lobby to provide immediate assistance to 
waiting researchers. The regional archives responded to 
the demand by increasing the hours of operation and by 

During the uisit ofthe Patriarcb oftbe Rzts~<:icm 01tbodox 
Church. arcbiuist Dane Hcutgroue showed L'isi/01:<: materials 
relating to churches in Imperial Russia. From lejt to r~f!,hl: Bishop 
A1seny, .Metropolitan 77Nodosius, Patriarch Aleksy. !\!Jr. Jvfac!.mec. 
il1etropolihlll Kirill. jonathmz RIL>~<:ill. and Dane Har~u,roue. 
(Photograph by Cecilia Epstein) 
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using appointments and time limits as well. The keen 
interest in the 1920 census resulted in a 16.7 percent 
increase in researcher visits in the \X!ashington, DC, area 
during the last quarter of the fiscal year over the same 
period in the previous fiscal year, and a staggering -44.7 
percent in researcher visits to the regional archives. 

Archival Infonnation System 

Prototyping the system design for a nationvvide online 
archival descriptive data base, the Archival Information 
System (AlS), was accomplished in fiscal year 1992. 
Working with a contractor, National Archives staff deter
mined the information storage and retrieval requirements 
for the full AIS system and started to write procurement 
documents to solicit bids for the system. In fiscal year 
1993 a Request For Comments v-rill be issued, and after 
review of industry comments, a Request For Proposals to 
solicit bids will be released. The contract will be award
ed in fiscal year 1994, and development of core modules 
will be completed during fiscal year 1995. 

Accessions, Descriptiotz, atzd Openings 

The National Archives grew by 31,536 cubic feet dur
ing fiscal year 1992. This growth resulted from accession-

Frank G. Wisner, U.S. Amhmsador to the Pbi!zppines, sboum here 
with mz aide. l'isited the Still Picture Branch q/the National 
Archives to select images to be reproducedfor display at the U.S. 
Embassv in Manila. Photographs impected by Amba~:'>m:lor 
Wisner, ji'om Record Groups 111. 165, 208. and 350, 
documentNI mried aspects c;j'Philippine social, political, and 
mi!itmy historv from the Spanish-American War through tbe 
end C!/World \\?ar 11. (Photograph hrJeny Thompson) 

On Februmy 28, 1992, Maria Davidson, a National Archives 
uolunteer who was born in Poland, assists stajfarcbiuist Paul 
Rood, q/ tbe Records Relocation Branch, with the translation of 
records q/ tbe Polish MinistJ]! q/Foreign A.ff'airs. These records 
were seized by the Germans in \florid \fiar II and later recouered 
by the U.S. Anny. They haue been stored in a National Archiues 
uault since 1949 and baue been retunzed to the Polish 
gouemment. (Photograph by Amy Young) 

ing 12,981 cubic feet in the Washington, DC, area and 
18,555 cubic feet in the regional archives. The permanent 
holdings of the National Archives now consist of 
1,739,206 cubic feet of records including: 

4.6 billion textual (paper) documents 
117,801 reels of motion picture film 
173,929 sound recordings 

29,196 video recordings 
7,-409,206 still pictures 
2,177,846 maps and chatts 
2,193,917 architectural and engineering plans 
9,152,109 aerial photographs 

5,-435 data sets 

Significant accessions of textual records in 1992 
include records of the Atomic Energy Commission relat
ing to J. Robert Oppenheimer and relating to the Dixon
Yates controversy; Central Files of the Securities and 
Exchange Commission, 1933-64; investigative case files 
relating to World War II from the Federal Bureau of 
Investigation; Depattment of State Central Decimal Files, 
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One o/fu·o sets ofPOi'r7 identification tap,s belouging to Soviet 
Army generals who died in a German prison camp ill World 
]:\7ar 1!. Tbe items were found with testimony prouided by 
witnesses regarding euents tbat occurred in Stalag 13, Vulzburg 
Bat iViessenburg, Germany, among the records of the Judge 
Advocate General of the Army. Trudy H. Peterson. A~~>istant 
Archivist for tbe Q!]ice of the National Archives and member of 
the U.S.-Russiau]oillt CommL<>sion 011 PQ\XI/;VJJAs. presented the 
tags to her Russian cowzte1pc:nts duriug a uisil inlvfarch. 
(Pbotograpb by Earl McDonald) 

1955-63; the Peers Repott on the My Lai massacre, 
1969-71, from records of the Office of the Secretary of 
Defense; records of Joint Chiefs of Staff Chairman Earle 
G. Wheeler, 1964-70; U.S. Supreme Court case files and 
related records, 1986-91; and General Records of the U.S. 
Government concerning the ratification and certification 
of the 27th amendment to the Constitution. 

Important accessions of nontextual records include 99 
motion picture films from the Tennessee Valley Authority, 
1936-83; blueprints of Public Health Service hospitals, 
quarantine stations, and such other facilities as the 

Carville, LA, leprosarium; and 15 hours of Air Force inter
views by U.S. military personnel of enemy Iraqi Pow·s 
captured during Operation Desert Storm. In the single 
largest accession of electronic records in the histoty of the 
National Archives, the Bureau of the Census transferred 
487 reels containing 487 data files of the 1990 Decennial 
Census of Population and Housing Summaty. 

More than 90 tons of audiovisual records were 
received as a result of the closing of the Department of 
Defense's Motion Media Records Center at Norton Air 
Force Base (formerly the Defense Audio Visual Agency). 
The shipments, which began in January 1992, include 
edited and unedited film documenting militaty activities 
since World War II. The transfers are arriving at a rate of 
one trailer-truck load a month and will continue through 
1993. 

The Norton AFB transfers are one example of the 
archival consequences of the Department of Defense's 
efforts at downsizing or "right-sizing." The various com
ponents of the military are transferring their records to the 
National Archives much more rapidly than in the past. 
This large, rapid growth in audiovisual holdings is occur
ring at the same time as the effmt to prepare the records 
for the move to Archives U, and the combined activities 
place unprecedented demands on resources for the 
preservation and control of audiovisual records. 

National Archives staff worked on numerous descrip
tive projects during the year. The Still Picture Branch 
completed descriptions of 94 series of photographs from 
37 different record groups, including the Department of 
the Navy and the Agency for International Development. 
During 1992 the Archival Publications and Archival 
Control Staff made substantial progress on three guides: 
Guide to Records Documenting Militmy Patticzpation in 
W'orld War 11, Guide to tbe Records of tbe Trans-Mississippi 

Total 
Pages 

Reviewed 
Systematic 

and Specials 39,582,767 

FOIA Reviews 574,643 

EO 12356 Reviews 46,668 

Totals* 	 40,204,078 

Classified 
Pages 

Reviewed 

6,202,929 

307,156 

28,628 

6.538.713 

Classified Total 
Pages Pages 

Withdrawn Declassified 

291.906 	 5.911.023 
'i3,128 254,028 

12.521 	 16.107 

357,555 	 6,181,1)8 

'Tbesefip,ures include dec/assijication reuiew pe1j"ormed hy !he Q[/ice ()(Presidelltial LiiJraries. the Qf.lice cJ(Special and Regio11al Archiues. and tbe 
Office q( the National Archiues. 
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At the March 2 ceremony marking the opening of the 1920 
··censu:,~ ArcbiuL1·t Don \V \Filson presents Barham Bryant, 
Dirr:ctor<J/tbe Bureau C!f tbe Census, with copies C!l census 
schedules dowmenting berfamilv hist01y. (Photograph by]eny 
Thompson) 

West, and the major revision of the Guide to rederal 
Records in the National Archives. 

In 1992 the National Archives continued to publish 
guides, special lists, reference information papers, and 
general information leat1ers. A major guide published this 
year was American 1.'(/omen and tbe US. Armed Forces: A 
Guide to tbe Records q/iltfilitary Agencies in the National 
Arcbiues Relating to American Women, compiled by 
Charlotte Palmer Seeley and revised by Virginia C. Purdy 
and Robert Gruber. As part of a continuing project by 
the Center for Captured German and Related Records to 
describe World War II German records, two guides pub
lished in 1992 ,,;ere Records of the General 
Plenipotenticnyfor tbe Serbian EconornJ', 1941-1945 and 
the Miscellaneous German Records Collection, Pm1 IV. 

To enhance access and preserve original documents in 
heavily used archival records series, the National Archives 
has for many years published its holdings on microfilm. 
During this year, 69 new titles became available. Many of 
these publications reproduce records of Allied 
Operational and Occu1)ation Headquarters, World War II, 
including Copies of.fudgrnents ql the International Militctl)' 
Tribuna/for tbe Far East, 1948, and Narrative Summmy 
and Transcripts of Court Proceedingsfor Cases Tried 
Before tbe Intemational iVlilitary Tribunal for tbe Far East, 
1946-1948. Congressional records reproduced include 
Unbound Records q/the US. Senate, F{/tb Congress. 1797
1799; Unbound Records of tbe US. House ofRepresent
atiues, F!fth Congres..'>, 1797-1799: and Transcribed Rep011s 
oftbe Committees oftbe U.S. House q/Representatiues, 
1789-1841. 

Other significant microfilm publications reflected joint 

efforts of the National Archives and outside bodies inter
ested in promoting genealogical research and the study of 
history. The assistance of the R. J Taylor Foundation in 
Georgia enabled the Archives to complete the microfilm
ing and publication of Soutbem Claims Commission 
Approved Claims, 1871-1880: Georgia. Six 1992 publica
tions resulted from a long-term, cooperative agreement 
with the Genealogical Society of Utah to reproduce 
records in regional archives. These included World War I 
Selective Seruice System Draft Registration Cards (rolls 
L41-LA69, Louisiana) and Naturalization Records qltbe 
Superior Court ofLos Angeles Conn~v. California, 
1876-1915. 

Another series of publications consists of leaf1ets to 
assist researchers in utilizing the vast and varied holdings 
of the National Archives. An addition to this series in fis
cal year 1992 is General Leat1et No. 38, h?lormaticmfor 
Prospectiue Researchers About the S'till Picture Branch of 
tbe National Archil'es. 

Reference 

Staff members of the Office of the National Archives 
provide reference assistance to other Federal agencies, 
the Congress, and the general public through a variety of 

Researcbers · uisits to National Archiues facilities in.fiscal year 
1992 increased by 30.5 percent nationll'ide ewer last year. More 
than 136.000 researchers came to facilities in rvas!Jinp,ton, DC, 
ll'hich include tbe Central Research Room. where a researcher 
examines some ofthe 4.6 billion textual documents preserued 
and made auailable by the National Arc!Jil'es stajfnatioml'ide. 
(Photograph bv Steve Voeller) 
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Om: of thL'i year:, most prominent uL'>itors was 1'\Irs. Boris Yeltsin. 
011 [une 17 Mrs. Yeltsin. accompanied by tbe wives Cll the 
Sec;·etcuy Cil State, the Chief Cll Protocol. and the Russian 
Ambassador to tbe United States, uisited tbe National Archives to 
view tbe Declaration ()/Independence, tbe U.S. Constitution. and 
tbe Bill Cil Rights. 77Je Arcbiuist greeted tbe parzy and e.-:cplained 
the s(f!,il({icance Cll tbe Cbm1ers ofFreedom and tbe National 
Arcbiues. (Pbotograpb by Richard Snyder) 

services. The statT answer requests for information about 
or from the records in person, over the telephone. and in 
writing. They make original records available to 
researchers in National Archives research rooms and pro
vide researchers with copies of records for a fee. 

The National Archives continues to see annual increas
es in reference demand. During fiscal year 1992, 136,016 
researchers came to the National Archives facilities in the 
Washington, DC, area, and 164,618 visited the 12 regional 
archives. Nationwide these 300,634 visits increased by 
70.370 over 1991 levels, a rise of 30.5 percent. Much of 
this increase in research visits resulted from the opening 
of the 1920 census in March 1992. 

The fact that 1992 was a busy year in reference setvice 
is reflected in the statistics for the basic elements of 
researcher setvice. The staff provided 507,984 record 
items to researchers (430,332 in the Washington, DC, area 
and 77,652 in the regional archives) during 1992. Written 
replies to researcher inquiries numbered 341,721, includ
ing 304,359 in the Washington, DC, area and 37,362 in 
the regional archives. Reproductions made by the statl 
for researchers grew by 4 percent over 1991 levels to 
2,919,408 (2,098,709 in the Washington, DC, area and 
820,699 in the regional archives). The total number of 
Freedom of Information Act (FOIA) requests grew by 15 
percent from 944 in 1991 to a total of 1.089 in 1992. 

The researchers at the National Archives not only are 
interested in a wide variety of infom1ation in many differ
ent media but also come from all over the Nation and the 
globe. A survey of new researchers at \'\!ashington, DC, 
area bcilities in 1992 discovered that researchers came 
from evety State and from 54 other countries. The top 

four countries, in order of numbers of researchers, were 
Japan, Germany, the United Kingdom, and Canada. 
Other countries with more than 20 researchers included 
the Netherlancls, France, Italy, and Australia. 

Records Declassification 

With ever-greater frequency, archivists are encounter
ing documents containing national security information. 
Approximately 40 percent of all newly accessionecl 
records contain security-classified information. Between 
1985 and 1992, the number of FOIA requests for classified 
records in National Archives custody increased by nearly 
320 percent. 

The Office of the National Archives performs two 
kinds of declassification activities: systematic and 
researcher-initiated review. The growth in the number of 
FOIA requests for access to security-classified records has 
forced the National Archives to reallocate staff and create 
a special unit devoted to processing referrals of the 
requests to the originating agencies and to final process
ing of returned determinations. This reallocation has 
meant a reduction in resources to conduct systematic 
declassification review of records that are more than 30 
years old. 

Systematic Review 

Pursuant to Executive Order 12356, the staff review 
security-classified records and donated historical materials 
in the custody of the National Archives and Presidential 
libraries, using guidelines prepared by the Federal agen
cies having jurisdiction over the information. These 
guidelines provide the National Archives with the authori
ty to review systematically and to declassify many records 
more than 30 years old. Many of these records require 
page-by-page review. Documents containing sensitive 
information are withdrawn and are not available to 
researchers until they are reviewed again and ultimately 
declassified. Declassified documents and copies of docu
ments partially declassified by agency direction are placed 
in files as soon as possible. 

Researcher-Initiated Review 

\vhen researchers are confronted with notices of \Vith
drawal of security-classified information, they may formal
ly request a declassification review. These requests are 
submitted under the provisions of the Freedom of 
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Each year tt neu· p,roup ofarcbfuists enters the 2-3 year arcbical tmininp, prop,ram. u-bich includes formal coursurork: and rotati01w! 
assignments thn!llp,hout the iVatiomt! Archi1·es. Here trainees and otherpm1icipmzts in the anmwl session oj'the ·]ntroduclirm /o 

ArcbiuesjiJr Archfuis!s" cotn:>e gather on the steps oj'tbe 1\iatfcma! Arcbiues jiJr the traditional class photo. Left to right !first rou:J: Mmy 
Rrpblu. StaflDeeelopment OjJicer. ()/]ice o/the National Archices; Jfarv Finch; loretto Szucs: Susan \Valk:er; Suzmma Long: Susan 
Francis; Dehm Steidel: Stt!l)• Cunmzings. Second rou•:Jim f-lerrinp,. Mark: Ccmmd. lJel'erl)' \Fatk:ins. Martha \f?rtgner. C'lfjjiml Snyder. 
Felix Plunhard Edl/'ard Smith. Don •Vfclltcain. Third rou·: D11'igbt \X,:'illxmks, Steue JJmnch. Ray Pres/e)'. }err)' Gegrm. Jennif'er 1\'e/son. 
Lori Lisoll'sk:i. I'cd Hull. !Photor;mpb !Jv}eny Thompson) 

Information Act or under the mandatory revievv provi
sions of Executive Order 12:)56. The National Archives 
refers the security-classified documents to the responsible 
agencies, and the agencies revievv· the documents for pos
sible release in whole or in parr. Researchers also may 
request an informal reviev-v of records not previously 
reviewed for declassification. If the records are more 
than :)() years old. the agency declassification review 
guidelines arc applied, and many of the classified records 
are promptly released. During fiscal year 1992, nearly:) 
million pages \Yerc reviewed and rdeascd in response to 
such requests. 

A total of 40.2 million pages \Vere surveyed in bulk or 
revic\ved on a page-by-page basis in order to locate and 
act upon national security classified documents. A major
ity of the pages reviewed (nearly 35 million pages) \Verc 
surveyed in bulk. The largest groups of records reviewed 
in this manner include 17.1 million pages of Navy deck 
logs, 3.7 million pages of Bureau of Supplies and 
Accounts (Navy) records, 2.·1 million pages of records of 
the Bureau of Aeronautics (Na\yl. 3.6 million pages of Air 
Force records, 1.9 million pages of the records of the 
Federal Communications Commission. 1 million pages of 
records of U.S. Army Commands, and 746,000 pages of 



records of the Agency for International Development. 
Among the 3.7 million pages subjected to page-by

page systematic revie\V were over 1.2 million pages of 
State Department Lot Files and 19S5-S9 Central Decimal 
Files. 503.000 pages of pre-1960 records from predeces
sors to the Agency for International Development (in 
addition to the pages bulk declassified), 1.3 million pages 
of Air Force records, and 421.000 pages of records of the 
Office of Strategic Services. The Agency for International 
Development funded four stati positions for the declassifi
cation of their predecessor agency records. 

Office ofthe National Archives Staff 

Assistant Arcbivist 
Trudy H. Peterson 

Deputy Assistant Arcbivist 
Michael J. Kurtz 

Director, Declassification Division 
Jeanne Schauble 

Director, Centerfor Captured German 
and Related Records 
William H. Cunliffe 

Director, Preservation Policy 
and Services Division 
Lewis J. Bellardo 

Director, Textual Reference Division 
R. Michael McReynolds 

Director, Special Arc/Jives Division 
John M. Scroggins. Jr. 

Director, Textual Projects Division 
Geraldine N. Phillips 

202-501-5300 

202-501-5300 

202-501-5345 

202-SOl-5383 

202-501-5355 

202-501-5380 

202-SOl-5440 

202-501-5460 
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Chapter 4 

Office of Special and Regional Archives 


T
he Office of Special and Regional Archives was 

established on July 1. 1992. The Office includes 

the Cl~nter for Legislative Ard11ves. the Center tor 

Electronic Records. and the Regional Archives System, 
which 1\Tre formerly part of the Office of the National 
Archives. and the Technology Research Staff. which \Vas 
formerly within the Office of the Archivist. 

. Centerfor Legislative Archives 

Tlw holdings of the Center for Legislatin' Archives are 
uniquely significant and valuable. It is not surprising, 
therdore, that the Congress has focused increased :men
tion on both the records and the mission of the Center. 
At the beginning of fiscal year 1992, the Center for 
Legislatin; Archives drafted the Report of the Advisory 
Committee on the Records of Congress. This report, 
which includes a )-year plan for the Center and an analy
sis of the impact of the move to Archives II on the 
records of the Congress, vvas published by the Senate ancl 
distributed hy the Center. 

To develop greater subject expertise and to promote 
efficiency. the Center reorganized its staff to combine the 
reference and projects branches into a single archival pro
grams branch. The Center also established a congression
al outreach staff. 

Archival Projects 

The Center's major project in fiscal year 1992 was 
begun in anticipation of the enactment of a la\v substan
tially expediting and liberalizing access to the records 
relating to the assassination of President John F. Kennedy 
among the records of the House Select Committee on 
Assassinations. The staff of the Archival Programs Branch 
completed basic preservation \Vork on the records. plac
ing the treated records in appropriate acid-free containers, 
identified and arranged the records into 68 series, and 
drafted descriptions of these series. A total of 241 cubic 
feet of records \Vere processed. 

During l1scal year 1992 the Center's Archival Programs 
Branch continued basic preservation work on legislative 
records. A total of UJi10 cubic feet of House records for 
the 6)th, 66th. and 84th Congresses (1917-21 and 
1955-56) and a total of 783 cubic feet of Senate records 
forthe 71st, 72d, and flc!th Congresses 0929-:33 and 
19)5-56J recci\'eci treatment. 

The records of the 84th and subsequent Congresses 

have become a preservation priority because of the pres
ence of deteriorating elcctrothermographic (Thermofax) 
copies of documents, which \Vere used from the mid
1950s to the earlv 1970s. As reported last year, the staff is 
copying Thermofax pages onto archival bond paper. 
Additional preservation work (holdings maintenance, 
labeling, and shrink-wrapping). which is required in 
order to move the records from the \X!ashington National 
Records Center to the National Archives Building in 199"i, 
was done on the records of the General Accounting 
Office (Record Group 411) relating to Indian Trust 
accounts. 

The Clerk of the House transferred 1.739 cubic feet of 
records of the House of Representatives ro the Center in 
fiscal year 1992. The bulk of the records consist of the 
committee records of the 100th Congress. The Center 
also received 8')8 cubic feet of records from various com
mittees of the Senate, most of them dating from the lOOth 
through 102d Congresses ( 1987-92). Among the older 
records transferred were the minutes of the Democratic 
Conference, 1903-62, and the Opinions and Memoranda 
of the Senate Legislative Counsel. 1918-69. 

Additional progress was made on the microfilming of 
early congressional records, 1789-1817. The preparation 
of the records for microfilming continued in fiscal year 
1992. and publications for the loose papers of the Fifth 
and Sixth Congresses arc novv available. 

The records o/tbu House Seluct C(mmzittee on Assa,>:>-inations 
hcwe 1Jue11 in the custod)' oftbe Natimwl Archices since tbl:' 
committee ceased operations in 1979. In earl)' 1992 urchil'ists 
began reboxing a11d duscrihing !be records: this procuss l!'as 
cmnplutu at the time Presidell! Bush signed the !au' 011 October 
26. 1992, mmulatini; rucieu'jiJr disclosure. (Photogmph IJr.feny 
Jl70111jJSOII} 



Holdings Development 

In cooperation with the Historian of the House of 
Representatives, the Center initiated a special project to 
document the 11-year histc)ly of the House Military 
Reform Caucus, which \Vas dissolved in 1992. The Center 
obtained copies of files of the caucus staff. In addition. 
the Center and the House Historian's office conducted 
two group oral history sessions to supplement the \vritten 
record of the caucus's activities and operation. 

The Center's efforts to obtain copies of oral history 
interviews related to the Congress were rewarded \Vith a 
rich collection of interview· typescripts donated by 
Richard F. Fenno. Jr. These 41 intervievvs, \Yhich had 
been conducted \Vith members of the House 
Appropriations Committee in 1959. demonstrate the value 
of members· insights into the legislative process as well as 
the enhanced value of this data after more than three 
decades. The Fenno typescripts have been scanned onto 
an electronic format as part of the Center's project to 
develop a data base of congressional oral histoty informa
tion. 

To give visual expression to the Center's textual hold
ings and to document the history of the Congress through 
the medium of political cartoons. the Center acquired 
2.000 original pen-and-ink drawings by Clifford K. 
Benyman. The Berryman collection. \Vhich was a gift to 
the FS. Senate from the Charles Engelhard Foundation. 
depicts legislative issues and events in congressional his
(()!y and American politics from the 1890s through the 
l9,:iOs. The acquisition was made possible by James 
Ketchum. Senate Curator. and Walter J Stewart, Secretaty 
of the Senate. 

Public Outreach 

The Center initiated a series of outreach programs to 
make the records of the Congress more relevant to the 
public. Thomas Jefferson University in Philadelphia pro
vided a generous grant for an exhibit and for the distribu
tion of teaching packets as part the commemoration in 
1993 of the 2"i0th anniversary of Jefferson·s birth. The fac
simile exhibit. featuring Jefferson's handwritten messages 
to the Congress on the great events and issues of his 
Presidency. will be displayed in the Visitor's Center at the 
Independence National IIistoric Park from July through 
December 1993. The related educational materials \vill he 
distributed to seconcLuy schools in Pennsylvania. 
Delaware. New Jersey. Virginia. and other States. 

On July 31, 1992. the Buckifamilr o(hzst Ambei:';t. XY l'ieu· 
!egislatice records with archil'ist Richard Hunt. As the 1992 
grand pri:::e ll'imzer in tbe Cohhle,;tone maga:::ine mzmwl essay 
contest. Cm~f.!. Budd receiced a trip to \l(/asbinp,fon and a special 
tour q(tbe National Archices. rPbolupmpb h)' Amy }(mng! 

To coincide with the 17'5th anniversary of Illinois state
hood, the Center also has developed a proposal for 
exhibits and teaching packets to documenl that State's 
hist01y through the records of the Congress. To mark the 
200th anniversaty of Kentucky's admission to the Union. 
the Center distributed copies of the principal statehood 
documents. 

Reference Services 

To provide administrative support to the Congress. the 
Center makes available records to House and Senate com
mittees and offices. Most of the records provided were 
from the past five Congresses (or past 10 years). In fiscal 
year 1992. a record total of 229 such requests, totaling 
more than 900 items. \vere made available to congres
sional committees and offices hy the Center's Archival 
Programs Branch. The Senate Ethics Committee and the 
House Interior Committee \Vere the greatest user,~ of his
torical records. 

During f1scal year 1992. the Archival Programs Branch 
received a total of 1.083 letters and orders and replied to 
3."iO.:f oral requests for information about the records of 
the U.S. Senate. the IIouse of Representative,~. the joint 
committees of Congress. and legislati\'e agencies and for 
printed congressional hearings and other Government 
publications. The Branch logged in visits by 813 
researchers to whom 8,731 items (boxes. hound volumes. 
and folders) were furnished in the National Archives 
Building. In response to research requests for access to 
more recent records, the Branch screened 2.7'5'5 million 
pages of documents. mostly House records between 30 
and 50 years old. The Branch copied a total of ++.787 
pages for researchers for a fee. 

Centerfor Electronic Records 

Transfers of electronic records from Federal agencies 
continued at a brisk pace during fiscal year 1992. Twenty 
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bureaus, departments, and other components of executive 
branch agencies transferred more than 1,700 data files to 
the National Archives, marking the folllth consecutive 
year of increased transfers. 

The Archival Services Branch aggressively followed up 
on the recommendations t!um a major study by the 
National Academy of Public Administration (NAPA). 
NAPA, under contract from the National Archives, invemo

' ried major dau bases in the Federal Governmenr and rec
onunencled that the National Archives preserve records 
from more than 400 data bases. Center staff have contact
ed agencies to begin negotiations over transfer of almost 
one-half of these data bases. Some transfers already have 
been effected, notably the transfer of the Historic 
Ameriun Building Survey/Historical American Engineering 
Record clara base by the National Park Service. 

To deal with the substantial continuing growth in the 
volume of records transferred, the Center completed the 
system specifications and procurement of the Archival 
Preservation System (APS). This system will fully auto
mate most :1spects of the production and control of 
archival copies of digital files. The Center also completed 
the development of the Archival Electronic Records 
Inspection and Control (AERIC) System, Phase I, in fiscal 
year 1992. AERIC Phase I automates and systematizes \·al
idation of delta files. (Phase II will enable the Center to 
preserve a \Vide range of data bases with complex struc
tures.) The two systems should produce significant gains 
in productivity in the processing of accessions. Even >vith
out the APS. sratl more than tripled the number of files 
copied, from 690 in fiscal year 1991 to 2,109 in 1992. 

Demand for information about the Center's holdings, 
and orders for copies of them, increased in fiscal year 
1992. Staff responded to nearly 4,000 inquiries. In addi
tion. staff issued and distributed widely a revised version 
of the Center's two informational brochures, offered pre
semations at a variety of professional meetings, and con
tinued to communicate with the public through electronic 
networks. 

During fisCll year 1992, governmental organizations or 
staff accounted for almost 30 percent of the 1,8Wi clara 
files or printouts reproduced for researchers. These 
included records sent in response to over 100 inquiries 
from Members of Congress or their staff-;. Approximately 
55 percent of the data files or printouts that were shipped 
went to academic researchers, including those sent to 
libraries or other information centers on their behalf. The 
remainder of the reproductions reflect orders from by 
individuals and private companies and organizations. 

A memher (J/tbe stajfofthe Centerji;r Electronic Records, 
71-cu·ice Ke/s(y, entos i11fbrmatiun into the Archical Electronic 
Records Impection and Control !AERICJ srstem, one oj'tzl'O 
svstems under deuelopment by the Center to improue pruductiuity 
in processing .files accessicmed hv the National Archiues. AL'RIC 
prol'ides automated calidation ()/nezl'IF mTil'ed electronicjlles. 
(Photograph bv Diane Dimkr!fj) 

There \vas great diversity in both the executive branch 
agencies requesting records and in the records requested. 
For example, the Naval Postgraduate School, the Small 
Business Administration, and the U.S. Military Academy 
ordered copies of various Current Population Surveys cre
ated by the Bureau of the Census. \X!est Point also 
ordered copies of data from the decennial Censuses of 
Population and Housing, 1940-70, and the National 
Marine Fisheries Service in the National Oceanic and 
Atmospheric Administration arranged for copies of the 
Annual Exports [of the U.S.] Data Bank, 1964-75. 
Researchers at the Army's Fort Sam Houston ordered a 
copy of the National Institute of Health's National Survey 
of Oral Health, \Vhile the Argonne National Laboratory 
received a copy of the Bureau of the Census's County 
Business Patterns files, 1974-79. 

Regional Archives System 
The Regional Archives System consists of 12 regional 

archives located in or near Boston, Nev·i York, Philadelphia, 
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Merl'i11 Field. author o{tbe renoznzed ··ca!iji;mht Poll. .. recounts 
his e::~.periences at sea durinp. a ceremony 011 September 27. 
1992. C0/1/Iileii/Ortltillp the COI/tri/;utiOIIS o/the \r(wld iF(tr if 
merchant marine. The a·ent. cosponsored br the National 
Archires-Pacljic Sierra Rep,ion. tats held ahoard the historic 
!Jberty Ship S5Jeremiah o·Brien. Also featured zeas a ,Vational 
Archices-Pacijic Sierra Rep,ion exhi/Jit. Otber .>peakers included 
the captains o{tbe O'Brien. the Rep,ional /ldministmtor o/the 
.llaritime Administration. and the Chiej'oj'PmtocoljiJr tbe 
Russian Consulate in San Francisco. 1Pboto,£<mph f;r Pep,/.!,_)' 
7Z7C!II/Sen) 

Atlanta. Chicago. Kansas City. Fort \Voith. Denver. Los 
Angeles. San Francisco. Seattle. and Anchorage. 

Each regional archives provides a full range of archival 
activities and programs to the public. These repositories 
accession records from Federal agencies (including the 
U.S. district and appeals courts) across the country docu
menting the history of a locality or region. ln order to 
make the holdings of the National Archives as accessible 
as possible. the regional archives also maintain copies of 
those National Archives microfilm publications that are 
most in demand \Vith their research public These publi
cations include all Federal population census schedules. 
1790-1920: selected milita1y service and pension records: 
selected passenger arrival lists: records relating to the 
adoption of the Constitution and the initial establishment 
of the Federal Government: and records relating to explo
ration and development of the \'V'estern States. Currently, 
each region has approximately 49.000 rolls of microfilm. 
On i\brch 2, 1992. the 1920 census opened in the region
al archives. Duplicates of the more than 10.000 rolls of 
microfilm that make up this census had been shipped to 
each regional archives. and additional microfilm readers. 
reader-printers. and cabinets '>Yere in place. Prior plan
ning and public outreach enabled each region to accom
modate the large increase in research traffic-t\vice nor
mal-that accompanied the opening of the census. 
Researcher visits to the regional archi\·es totaled 164,61R 
in fiscal year 1992. an increase of more than ">0,000 visits 
over fiscal year 1991. 

The National Archives continued to improve the quali
ty of the facilities housing some of the regional archives. 
Construclion to expand the research. office. and public 
areas of the National Archives-New England Region con
tinuecL The relocation of the National Archives-Northeast 
Region from Bayonne. NJ. into its new quarters in 

Manhattan \Yas completed. Archivist Don \V. \Vilson ded
icated the new facility on September 2-'L 1992. at a cere
mony attended by city. State, and Federal dignitaries: hy 
scholars and members of the research community: and by 
members of area cultural institutions. 

Outreach to Federal Agencies 

The regional archives continued to increase their 
involvement 'vvith the Federal community from which 
they receive permanently valuable records. The staffs 
continued their visits to U.S. Attorneys' office.•;. Bureau of 
Indian Affairs offices. National Aeronautics and Space 
Administration bcilities. and other key agencies to assist 
those agencies in identifying and transferring older per
manently valuable records to the National Archives. Such 
contacts \Vith the offJCes of Federal agencies resulted in 
the transfer of about lAOO cubic feet of records. elating 
from the mid 1ROOs through the 19H0s. The various 
regional archi\·es also participated in ')9 archives tours 
and open houses for client Federal agencies. reaching 
almost 700 employees. 

Outreach to the Public 

Indispensable to the regions· operations is their volun
teer force. dra\'v'l1 from the local communities. This year 

A jXIItsej('r the utn7eraji;//ozl'in,£< the ceremrmy Ill/locking the 
19.20 census attbe i'~iational Arcbices-Southeast Rep,ion Fast 
Point. GA. March 2. 1992. Lc:fi to r(t<ht: Gayle l'ete1:'. /Jirectnr: 
,lfl:>. Susmza ;lftilll!Jiia. secretarr of' the Friends o( the .Yationa! 
Arcbice.''-5'outbeast Rep,ion: ,lir.James llo!mes. Rc:£<iuna! f)irector. 
Bureau r!ltbe Census: J!Js. Nclilc)' Little. !'ice president n/tbe 
Friends rJ{Ibe ,Vatinnal Arcbice.>'-.')outbeast Rep,ion: and Mr. 
JJal'id Hi/her!. Notional Archices staj( memher. r Plwto,r.;mjlb hr 
Julianne Job nson! 



!Vaitingj(;r the microfilm research room to open on J1arch 2. 
1992. Theresa mzd All'is Upchurch. Bessie mzdjolm Hc!fjinan. 
and Gew;r.;e Forh)' arC'jirst in a lint' t'.xtendinp, out tbt'ji'Oizl dour 
oftbe Nationof Archil't's-Rocl<y +fountain Repicm faciliO·· 
Researchers had tbdrjirst look at the 1920 census on that day. 
(Pbotopmpb bJ•.famt's DarsiJ 

the volunteers numbered 410 natiomvide and contributed 
a total of 38,032 hours of work. These volunteers provide 
research assistance to genealogists, assist with processing 
records and creating finding aids. teach genealogy work
shops and carry out other outreach activities, and assist 
with certain administrative activities. The regional 
archives conducted 221 genealogical workshops for 3,500 
people. They also presented 11 \vorkshops for 224 teach
ers on hmv to use National Archives materials in the 
classroom. In addition. the staf[-; spoke about their hold
ings and services to universities, genealogical societies, 
and professional associations. reaching a total of 8.824 
people; sponsored tours and open houses in their reposi
tories for 2,561 people (including elementary and high 
school students and teachers); and provided technical 
assistance to State and local agencies and to private orga
nizations. 

The regional archives held exhibitions at their facilities 
as well as at other governmental, educational, or cultural 

Resl!(./rcbt'rs at tbe J\{ilimzal Arcbiues-Paczjic ;\(Jrtbll'est N(',r.;ion 
lint' up at 7:45a.m. to I'C',f.!,iS!t'ron ojNIIing dayu/tbe 1920 
census. !Phuto.Qmpb b1• Phillip H Lu!b]'llll) 

At the 1920 Federal census ojwning day actil'itit's at tlw ;\'ationol 
Arcbiz'eH-Pacijic Soutbu·est Region. orcbiL•es aides and z·o!untet'l'S 
pml'ide ct'nsus rest'arch assistmzce to patrons. rPbotogmpb 
courtes)' u/the Nationo! Archiz't'S-Pacijic Southii'C'S! Region) 

institutions across the country. These exhibitions were 
viewed by an estimated 50.000 people natiomvide. 

Federal court records form a large percentage of the 
regional holdings. In fiscal year 1992 the Regional 
Archives System continued its observance of the Judiciary 
Act of 1789 by continuing to visit Federal bankruptcy. cir
cuit, and district courts to iclenti!)' and arrange the transfer 
of permanent records to the National Archives. 

At the National Archives-Southeast H.egion near 
Atlanta. GA. a descriptive data base \vas completed for 
merchant marine logbooks. The data base has 100,000 
entries for logbooks at 8 regional archives; it contains the 
names uf vessels, elates of voyages. ports \'.·here the voy
ages ended. and the specific regional archives having cus
tody of each logbook. This data base will help merchant 
seamen who are seeking proof of service in order ro 
claim veterans status. Beginning in fiscal year 1991. 
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throughout fiscal year 1992, and for the next fe,v years, 
much of the regional archives' public outreach has 
focused or will focus on commemorating the SOth 
anniversary of America's participation in \Vorld \XFar II. 
Each region is preparing an exhibit featuring its war-era 
holdings. which relate primarily to America on the home
front. and is developing other activities such as symposia 
and film festivals. 

Technology Research Staff 

The Technology Research Staff carries out a three-fold 
mission to study and monitor technological evolution and 
innovations, assist other offices in the application of tech
nology to their programs and operations, and provide 
technical consultation services within the National 
Archives. The Staff performs studies and conducts. or 
undertakes hy contract, a program of applied technical 
research projects. 

Issues Related to the Maintenance and 
Use of Optical Media 

Since the early 1980s, the Technology Research Staff 
has monitored developments in optical media storage 
technology in order to understand how best to ensure the 
long-term usability of records of Federal agencies stored 
digitally on optical media. lksolution of this issue 
involves consideration of three critical problem areas: 
1) the life expectancy or longevity of the optical media. 
2) the capacity of the computer system to measure and 
compensate for gradual degradation of the media and the 
potential for loss of data. and :)) a technology migration 
strategy that crosses information technology generations. 

In 1987 the National Archives contracted with the 
National Institute of Standards and Technology CNIST) to 
develop a standard test methodology for assessing the life 
expectancy of optical media. The results of this project 
were reported in the NIST study Decelopment ofa Testing 
Metbodolog,J' to Predict Optical Disi<C Life Expectan(v 
Values. issued in February 1992. The study proposes a 
test methodology that can form the basis for a national 
and international standard. 

\Vith the prompting and assistance of the Technology 
Research Statl. NIST has established a working group to 
encourage industly cooperation in the development and 
modification of optical drive error reporting systems so 
that optical drives from ditTerent manufacturers will all 
have the capability of supporting a common set of error 

monitoring and reporting utilities. 1\Ionitoring techniques 
can then be used to observe the gradual degradation of 
the optical media before the level of errors becomes cata
strophic. Utility programs could be written to capture this 
information on a periodic basis and provide the user with 
a profile of the condition of the optical media. 

The development and implementation of a migration 
strategy to ensure that digital records created today can 
be both processed by computers and intelligible to 
humans in the 21st century is absolutely es;;ential. 

To deal with these and other related issues, in 1990 the 
Technology Research Staff undenook a project to develop 
a set of guidelines to assist agencies in the use of elec
tronic records systems employing digital imaging or opti
cal storage. 

Among the issues studied were document scanning 
density. use of gray scale. image enhancement header 
files, compression techniques, and conversion throughput 
rates. The most fundamental issue examined \Vas that of 
ensuring continuous readability and intelligibility over 
time of records stored on optical media. The final report 
from the project was completed in December 1991. 
Entitled Digital Imaging and Optical i\Iedia Storage 
Systems: Guidelinesfor State and Local Goul!nzment 
Ar;encies, the report was published by and is available 
from the National Association of Government Archives 
and Records Administrators. A similar project was 
launched in Januaty 1992 to produce a set of guidelines 
for Federal agencies. This report is expected to be com
pleted in late 1993. 

A related activity, carried out partially under National 
Archive;; sponsorship. will be the development of guide
lines for the care and handling of optical media, similar to 
those that ,,·ere developed by NIST in the last decade for 
magnetic media. Further laboratory testing will he neces
sary before the completion of this document. NIST pro
jects publication and delivery sometime in 1994 or 1995. 

Retrospective Conversion of Textual Records 
and Finding Aids 

In 198S the National Archives Technology Research 
Staff launched a project to study and experiment with dif
ferent methodologies for retrospective conversion of man
ual finding aids to machine-readable form. The resulting 
electronic finding aids would facilitate reference to 
archival documents through computer-based search and 
retrieval. 

The last ') years have seen the de,·elopment of com

32 



mercially available ..omnifont" optical character recogni
tion (OCR) software that can process virtually any combi
nation of type fonts that may occur in contemporary doc
uments developed on word processors. No company 
currently markets products that are capable of successful
ly processing physically degraded, manually typewritten. 
or handwritten materials, although a number of compa
nies and research facilities are known to be working on 
the problem. Because these types of materials constitute 
the vast majority of National Archives holdings. the 
Technology Research Staff has continued to experiment 
with and evaluate new OCR harchvare and software via 
beta testing arrangements or as they become commercial
ly available. During 1992, experimentation with pre
release commercial software demonstrated marked 
improvement in conversion accuracy rates but exhibited 
no dramatic technological breakthroughs. 

Management of Scientific and Technical Data 

The management, dissemination, and storage of scien
tific and technical data of long-term value is an area of 
great interest and concern to the National Archives. to the 
agencies whose mission involves the capture and pro
cessing of these types of data, to the users of the data, 
and to the Congress, which funds scientific data pro
grams. The National Archives has unde11aken two initia
tives to ensure that archival considerations are taken into 
account in the management and storage of scientific data. 

In 1990 the National Archives and the National Oceanic 
and Atmospheric Administration (NOA.A) entered into a 
cooperative agreement to examine a number of critical 
issues over the next several years. including the develop
ment of improved mechanisms for determining long-term 
costs of electronic data storage; the consideration and 
evaluation of critical information technologies (such as 
data standards and the longevity of optical media); the dis
position (selection and preservation) of scientific data of 
long-term value: and participation of National Archives 
staff (as a resource on archival matters) on scientific pan
els addressing environmental data management. A 
National Archives/NOAA Working Group has met regular
ly over the past 2 years to address these issues. 

The second initiative was the issuance of a contract in 
1992 to the National Research Council (NRC) to undertake 
a study of the issues related to the maintenance, preserva
tion, and subsequent access ancl usc of scientific and 
technical data. The NRC Jus organized a Steering 
Committee of prominent scientists to oversee the project. 

The Steering Committee has organized five working 
groups to assess data needs and uses in the fields of 
space science, earth sciences (\Yith three subgroups on 
land, ocean. and atmospheric sciences), and experimental 
sciences. 

Use of Technology in Scholarly Research 

In late 1990 the Technology Research Stati began an 
assessment of the relationship of the evolution of tech
nologies to trends in scholarly research methods. These 
trends suggest that the scholarly research methods of 
users of archives are shifting tmvard a preference for 
computer access to and analysis of global libra1ies of digi
tized text bases. The project explored these trends in 
order to consider their implications for the management 
of archives: whether it is necessa1y for archival reference 
service to adapt to the changing nature of research prac
tices; the desirability of accessioning machine-readable 
text data bases developed by scholars; whether existing 
holdings of archival and manuscript materials should be 
convened into electronic form; and what criteria \voulcl 
be used to select such materials. The project also consid
ered such questions as: If data archives collect machine
readable numeric records and text archives collect 
machine-readable textual records, what is the role of the 
long-established archives in the electronic age; and can 
an understanding of the use of electronic records by 
scholars contribute to appraisal decisions' Other topics 
covered included the impact of the forthcoming National 
Research and Education Network on scholarly research 
pr:1ctices and the use of established archives, the likeli
hood that the majority of scholars \Vill abandon the use of 
paper records in their research as early as the next 
decade, and the ctiects on archival user services of the 
changing forms of scholarly publication and presentation. 

During 1992 the first phase of this project \vas complet
ed with the development of a monograph entitled 
Scholar~]' Ccmmzunication and hi/ormation Technology: 
r)..p/orinp, the Impact of'Cbanges in the Research Proce:,"S on 
Archiues. This report \vas developed in collaboration \vith 
staff of the Rand Corporation and \\'ill be published by 
Rand. It also was to be published by the American 
Archiuist in the Spring 1992 issue (published in April 
1993 ). The report considers some of the key trends in the 
development of computing infrastructures and the use of 
nevv and emerging technologies that affect scholarly 
research. including: 1) the development of a high-perfor
mance national research computing network for the rapid 
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electronic transmittal of data and graphics. 2 l the encoding 
of primary textual source materials in a standard format in 
electronic form by social scientists and humanities schol
ars. ;) l the use of artificial intelligence hy scholars to inter
pret and analyze large. complex data and text compila
tions. 4) the use of hypermedia for modern research prod
ucts. and 5J the prominence of online electronic publish
ing for the processing and dissemination of research. 

T"his project research shmved that archives profession
als are rapidly becoming more interested in the use of 
international research networks. Internet. for example. is 
growing at an exponential rate. Among the many capa
bilities proviclccl to Internet users arc electronic mail com
munication and exchange of document data files in elec
tronic form. 

One of the Internet's ··list servers.. for electronic mail 
distribution currently serves the archives professional 
community and is subscribed to by nearly 700 indi\·icluals 
and institutions. The Technology Research Staff has 
undertaken an initiatin· to pursue the establishment of an 
Internet node (or network terminal point l for tlw National 
Archives. This Internet link v;ould enable electronic mail 
communication het\veen the geographically dispersed 
regional installations of the National Archives a.c; \Yell as 
communication between staff members and between staff 
and other professionab. In addition. the National 
Archi\~es \VOtJ!d he able to establish a repository of pub
licly available electronic documents. finding aids. and 
other institutional information accessible internationally to 
any system connected to the Internet. Finally. an Internet 
connection could make possible the accessioning of elec
tronic files from any government agency or the exchange 
or such files with other agencies or institutions that have 
access to the Internet. The current goal is to establish an 
addressable Internet node for the National Archi\·es 
through the Integrated Communications and Admini
str~ltin:' Support Sy.c;tem <ICASS) network at Archives II by 
the end of 1993. 

Consulting Arrangements 

In addition to ans\Yering numerous requests for assis
tance \Vithin the agency. the Technology Research Staff 
often \Yas called upon to assist other agencies. organiza
tions. and professional groups. One Staff member served 
in an advisory capacity to the Acbiisory Committee of the 
l\ational Center for Geophysical Data. Another ,c;erved as 
a member of the Interagency Council on Information 
Eesources rvlanagement. A third member visited the lJ.S. 

Central Command at fort McDill. FL to identify options 
for providing automated reference to the command 
records of the Desert Shield and Desert Storm operations. 
Still another member served as one of a two-person team 
that inspecred and evaluated the archives program for the 
State of Colorado. In May 1992 the Technology Research 
Stall togetlwr \Vith the Association for Information and 
Image Management (AillV!L jointly sponsored a confer
ence on "Government and Standards: An Investment in 
the Future.·· The conference was quickly oversubscribed 
and had to he repeated in September 1992. 

Office ofSpecial and Regional Archives Staff 

Assistant Archivist 
Raymond A. Mosley 202-'iOI-5510 

Deputy Assistant Archivist 
Rosanne T. Butler 202-50l-'i3·+0 

Director, Centerfor Legislative Records 
Michael L. Gillette 202-'501-'5350 

Director, Centerfor Electronic Records 
Kenneth Thibodeau 202-501-5'i7'i 

Director, Regional Archives System 
H. Reed Whitaker 202-501-5;)40 

Director, Technolog]J Research Staff 
William Holmes 202-501-5'540 



Regional Archives 

Din:ctor: J:une~ K 0\\ ens 
National Archives-New England Region 
380 Trapdo Ro:td 
Waltham, :\JA 021 ') t 

617-(H7-Xl00 

Director: Eolx·n C Morris 

National Archives-Northeast Region 

201 Varick Street 

Nel\' York, '\Y 1001+-tf:11 


212-55' -1300 


Director: Rolxcrt J Plowman 
National Archives-Mid Atlantic Region 
9th and Market Streets 
Philadelphia, P A 19107 
21)-)97-3000 

Director: G:tvlc P. Pc·ters 
National Archives-Southeast Region 
1))7 St. Joseph A\·enue 
East Point, GA 30.·)-1-t 
:±{)4

Director: Peter \V. Bunce 
National Archives-Great Lakes Region 
73SS South Pulaski Road 
Chicago, IL 60629 
312-581-7Sl6 

Director: Diana L Duff 
National Archives-Centt·al Plains Region 
2312 East Bannister Ho:td 
Kansas Cit\', ;\IO (),l131 
81 6-92CJ-6272 

Director: KL~nt C Carter 

National Archives-Southwest Region 
)01 \\/est Feli:-.: Street 
P.O. Box 6216 
Fort Worth. TX 7611 ') 
S17-33+))2') 

Area Covered 

Cunncctic·ur. '.-!aim:. 
i\bs.·<tdwsctts, I\c\Y 
lbmpshire, l{hmlc 
hbnd. and Vermont 

?\c\Y Jcrse\·, :\C\\- York. 
PuL'rlO Eico. :tnd Llw 
Virgin bbnds 

Debware. 
! 'ennsvh-ania. 
1\larybncl, Virginia 
and \\'est Virgini:t 

A.bbam:t. Georgia, 
Floricb, Kcnlud:s. 
\!ississippi. :'\orth 
Ctrolitu, South 

Carolin:t, :tnd 
Tcnncssc·c 

Illinois. Indiana. 
_\lichigan. :Vlinncsou. 
Ohio, and \\'isconsin 

lmY:t, Kansas. 
i\lissouri, and 
1\cbr:tsk:t 

Ark:ms:ts, Louisi:m:t, 
'\c\\' \Icxico, Okbhom:t. 
and Texas 

(CO/!Iillllecf Oil /IC.\'1 jJOgCJ 



Regional Archives 

Joel Barker 
National1\rchives-Rock-y Mountain Region 
Building 48, Denver Federal Center 
P.O. Box 25307 
Denver. CO 80225 
303-236-0817 

Director: Diane S. Nixon 
National Archives-Pacific Southwest Region 
24000 Avila Road 
Laguna Niguel. CA 92656 
71 1-6-13-·1241 

Director: \vaverly B. Lowell 
National Archives-Pacific Sierra Region 
1000 Commodore Drive 
San Bruno. CA 9·t066 
11 S-876-9009 

Director: Phillip E. Lothyan 
National Archives-Pacific Northwest Region 
6125 Sand Point WayNE. 
Seattle. \VA 98115 
206-526-6507 

Director: Thomas E. Wiltsey 
National Archives-Alaska Region 
65-+ \Vest Third Avenue 
Anchorage. AK 99501 
907-271-2+H 

Regional Archives System 
National Archives (NSR) 
7 th St. and Pennsylvania Ave. N\v. 
\Vashington. DC 2(Jcl08 
202-S01-S3cl0 

Area Cove1·ed 

Colorado. Montana. 
North Dakota. South 
Dakota. Utah. and 
\vyoming 

Arizona: the southern 
California counties 
of Imperial. Inyo. 
Kern. Los Angeles, 
Orange. I~iversicle. 
San Bernardino. San 
Diego. San Luis Obispo. 
Santa Barbara. and 
Ventura: and Clark 
County. Nevada 

Northern California: 
Hawaii: Nevada. 
except Clark County: 
and the Pacific Ocean 
area 

Idaho. Oregon. and 
\vashington 

Alaska 



Chapter 5 

Office of Presidential Libraries 


The Off1cc of Presidential Lihr:u:ic.~s admin.isters .nine 
Pres1dcnrul ltbranes and the N1xon PresKlenttal 
?vlatcrials Project. The libraries and the projects 

preserve the papers and other historical nnterials of 
Presidents Hoover, Roosevelt, Truman, Eisenhower, 
Kennedy, Johnson, Nixon. Ford, Carter, and Reagan. In 
addition to processing these materials for availability to 
the public. the libraries offer a wide variety of public pro
grams to enhance knmYlcdge about individual Pn:sidents. 
the insrirurion of the Presidency, the American political 
system. and specific historical events. 

Dedication ofthe Ronald Reagan Library 

The dedication of the Ronald Reagan Library on 
Novcmlx~r t. 1991. marked the opening of the ninth 

Presidential library in the National Archin:s system and 
the il.rst rime fi.ve U.S. Presidents have assembled togeth
er. President George Bush and former Presidents Ronald 
H.eagan, Jimmy Carter. Gerald Ford, and Richard Nixon 
~lltended the ceremony along vvirh six First Ladies: 
Barbara Bush. Nancy Reagan, Eusalynn Carter, Betty 
Ford, Pat Nixon, and Lady Bird Johnson. John and 
Caroline Kennedy represented the Kennedy family. :mel 
Herbert Hoover III represented the Hoover family. 
Governor Pete \Vibon and actor Charlton Heston served 
as the masters of cerernon'y'. l\ilrs. Amvar Sadat and His 
Excellency Prince I3andar of Saudi Arabia \Vere among 
the foreign dignitaries in attendance. Secretary of Sute 
James Baker and Chairman of the Joint Chiefs of Sraff 
Gen. Colin Powc~!L \\'ere among the numerous il.gures 
from the world of government \Vho were in anendance. 

fi'l'l! Prl!sidl!llts ppi!JI!n!d lugetf:wr}C)]' a historic meetinp, at tbL' dedication r!f· the Ronald Rcoctgmz Librmy on Nol'ember 4. 1991. The 
Reupmz Libni!T is the ninth such facility odministered bl' the Ojjice u{l'residl.'ntia/J.i!Jmril.'s. ,)"tm!{/fnp, in the courtyord o{the Reugcm 
Libmzy are Presiclenl Bush ctndjimner Presidents Rear;an. Corter. Ford mzd .\'i:mn. 1P/)()foP,mph hl' rnlliam Fitzpotrickl 
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.\!nrc thou !IHU!O() jicopfe ctuntwffr l'isil the 1/Cll'f\' e.\pcntded 
1/nucer U!mtr)'-.\fuscum. where tber cun ·'!uti/,' throu,r..;b !be .20th 
CC!IIllrr .. ill si.\' s!alc-o(!hc-ur/ cxbi/iit wi//cries. 7bc Ufm:lly·· 
.l!uscttm u·os c.\j)(tlldu! m u! renorated orcr o ..2~nxt r jxTind {/lid 

rcdedicoled on clu,r..;us! 8. /fj()..2. 7hc rcdcc/icatiull mur!ccd the 
30!h n n 11 ircJ:WIIT r;(!be !iiJILIJT :,· on;!!, ina! dediutl inn hr 
f'n-sidcn/s 1/oocer and Ji·uman ou All,!.!, liS/ /U ft)l)..2. 
1!'botn,!!,rajJb In· Fd Ji·eiJCs! 

.\fore than L"iOO people. including indi\·iduals \Yho had 
·"CtTccl in the Hcagan administration and donors to the 
um-;truction of the library. \Yere present at the dedication 
ceremonY. Lodwrick Cook. chairman of the: Eonald 
H.eagan Presidential Foundation. formally turned the facili
t\· m·cr to the .'\ational Archi\·es hy presenting the: kcy to 
the hu ilc!ing to Dr. Don Wilson. Archivist of the United 
States. 

Rededication oftbe Herbert Hoover Library 

On August ?-i. 1992. the Hoon:r Library \Yas redec!icat
t·d. marking the completion of a major cxpansion and 
n:·nm·ation of the building. The highlight of the day·s 
c\'C_'nt~ \Yas an address hv former President Ronald 
!\eagan. who encouraged the audience of m·er 6.000 to 
remember President lloo\-er·.., legacy of humanitarianism. 
Follm\·ing the :u.ldress. the building \vas open to the pub
lic. and more than :'>.200 visitors loured the gallerie.s. a 
record for a .single day's :lttendancc at the !Tomer Lihr:1ry. 
The day endcd \Yith a spectacular fireworks displav 
:lccomp:mied hy music performed hy the Cedar 1\apids 
\lunicipal Band. 

Dedication ofBoat Pier at the KennedJ' Library 

On September l'i. 199.2. a ne\Y hoar pier at the 
r..:ennech- LihraiY \Y:IS dedicated. Built hy the 
Conm1on\vcalth of '\la.ssaclms<:>tts. the pier serves the har

hor rc.-;earch programs at the r·niversity of \las.~achusetts 
as \\·ell as vi.sitors to the library and the general public. 
In the 2 months of its operation during fiscal year 1992. 
more than 5.000 visitors came to the library hY hoat from 
dov\·ntov\·n Boston. 

Plmmingfor the George Bush LibrmJ' 

Progress continues on devdoping the George Bush 
Presidential library. The library \viii be located a fevv 
miles south\Yest of Texas A&\l Cniversity's main campus 
on l)() acres of land now occupied by a universitv-run 
rest:>arch facility. Fundraising for the library hegan in 
March 1992 with a request pbccd in the Texas !\&M 
Fniversity alumni magazine hy the George Bush 
Foundation. 

Advisory Committee on Presidential Libraries 

The Advisory Committee. established bv the Archi\·isr 
of the United States in ll)HS to "Jxm·ide fresh insights on 

7bc ri!J/irm-cultinp cerc!IW!ll'ji;r tbe.fohn T. Fallon Pier al the 
Kcuucdr UIJmrr took place n11 Septem/)(>r 14. 199..2. Jlw pier 
1cas !milt and is operated l;r the Commn!w•ea!tb ()/ 
Jfassacbusctls and has prol'ided boat access to the !ihrmyjiJ!· 
more tbmz 3. 000 l'isitm:'. lcji to ripbt: f-(ewzedr librwy Uin'c/ur 
Cbt~rlcs l'. f)a/r, Jfassacbusells Senate President \Vil/iam Bli(!!,er. 
C.S. s·enator Edll'ard M. Kemzedr. Spcal<er o{ the Mas~;·acfmsefls 
House uj'Representatil'es Charles Haberl)'. Cnil'CI:;·fly cf 
,Hassacbusetts at Boston Chmzce!!or Sherr)· Penner, 
C!Jmlllisshmer o/tbc Afas~,·acbusefls Depar!mclzf ol 
r:·n!'imnme!zltt! Jhmar.J;emcnt Peter U:"c/Jbcr. mzd Unil'ersity o/ 
Jfassacbusetts President :l!icbae! !Jonker. rPbotogmpb IJl' Allan 
r;oodricb! 



3.000 jX'JsuJzs crou'tled onto tlw plo:::.n outside the Lyndon 
B.]obnson Librmy on April ..!l. 7992. to hear Gen. Colin Poti'ell. 
Chairman uJ"thejuint Chie.f !J{Sicljj: inaup,umt<' the most 
ambitious exhibition n•er <'Xecuted b1• the li!Jrmy ~,·stall a 
documentation uf" \Fur!d \T'(ir If using pu(r,nont !etteJs. mre 
memuru/;i/i(f, priceless bisturica/ documents. and art. ""\Fur!d 
War!!: Pen;ona! Accuunts-Pear! Harbor tu \i) Da)' .. tl'os 
commissioned by the Notionof Archices. I Photograph b)' Cl.wrles 
Boge!J 

Airs. Rosal)'IIJZ Carter talks ll'ith students about her li/e in the 
Wbi!i! House during tlw \t>1y SjJ<'ciol Arts Festiuil hdd at the 
Carter Lilm11y. April 21. 1992. I Pbutu,r,mph courtesr o/the 
Carter Libmr)'} 

how the libraries can enhance their roles as research cen
ters and community resources," is composed of 10 m<.:'m
bers who are library supporters. associates, or family 
members of former Presidents and \vho have a special 
interest in the growth of libr:lly programs. They are: 
Martin J. Allen. Jr.. representing the Ford Library: David 
Eisenhower, representing the Eisenhower Library: George 
Elsey, representing the Truman Library; Tom Johnson. 
representing the Johnson Library: Caroline Kennedy, rep
resenting the Kennedy Libr~lly; Robert J. Lipshutz. repre
senting the Carter Library: Jeremiah lV!ilhank, representing 

the HoovL~r Library: Frederick J. Ryan, Jr.. representing the 
Reagan Lihr:1ry; Ambassador William J. vanden HeuveL 
representing the Roosevelt Library; and James Cicconi. 
representing the future Bush Librar~-. 

On November l, 1991, the Advisory Committee met at 
the Reagan Library in conjunction with the library's dedi
cation. The group discussed the Kennedy Library's public 
program activities and exhibit renovation plans, the status 
of the future George Bush Library. and the commemora
tive World \X1ar II exhibitions developed by the 
Presidential libraries. 

The committee md again on 1\lay 29, 1992. at the 
Kennedy Library, ·where the topics of discussion included 
progress of tlw Archives II facility in College Park. i\ID, 
and congressional legislation regarding the Kennedy 
assassination files. A key topic, reviexved by John 
Fawcett, Assistant Archivist for Presidential Libraries, was 
the 19S6 Presidential Libraries Act and its potential impact 
on future Presidential libraries. The George Bush Library 
will be the first facility cowered by the law, which 
requires supporting organizations to establish endow
ments as a means of controlling the costs of building 
operations and instructs the Archi\-ist of the United States 
to appro\·e building designs prior to construction. 

Advisory Committee on Historical Diplmnatic 
Documentation 

The Assistant Archivist for Pr<.:'sidential Libraries. John 
Fa\YCett, and the Office's liaison for the Department of 
State's Foreign Relations series, Nancy Smith, attended 
several meetings of the State Department Adviso1y 
Committee on Historical Diplomatic Documentation, 
where Mr. Favvcett reported on the efforts of the Office of 
Presidential Libraries to assist the State Department in 
complying \Vith new legislation governing the foreign 
Relations series. The National Archives and the 
Department of State concluded an agreement to formalize 
the access of State Depanment historians to Federal 
records and donated historical materials at the National 
Archives. 

Presidential Libraries Directors Conference 

On April 21-23, 1992, the Archivist. the Deputy 
Archivist, the Assistant Archivist for Public Programs, the 
Assistant Archivist for Presidential Libraries, and the 
Deputy Assistant Archivist for Presidential Libraries met 
\Vith all the library directors and curators gathered :lt the 



Johnson Library in Austin, TX. for their annual confer
ence. 

The conference coincided with the opening at the 
Johnson Library of the National Archives traveling exhibit 
"\Vorld \var II--Personal Accounts: Pearl Harbor to V-J 
Day." at which Gen. Colin Powell, Chairman of the Joint 
Chiefs of Staff, was the keynote speaker. 

The directors and curators participated in discussions 
regarding the National Archives commemoration of World 
\var JL the National Archives Center for Legislative 
Archives. Presidential Records Act issues. and the State 
Depanment's use of the Kennedy and Johnson Libraries 
in its preparation of the Foreign Relations of the United 
States publication series. 

Accessions and Openings 

The Presidential libraries conduct active solicitation 
programs to acquire additional material related to their 
holdings. This year the libraries accessioned several sig
nificant additions and new collections. bringing the total 
archival holdings of Presidential libraries to 264.267. 16'i 
pages of manuscript materiaL 'iJh:UOO photographs. and 
1:'>.65H.7 01 feet of motion picture film. 

In fiscal year 1992 the libraries revie\ved ~.82,1.246 
pages of manuscript material for public access. The 
libraries assisted 4,685 researchers. \'iho made 13.409 vis
its to the reading rooms. 

The Hoover Library accessioned the papers of john L. 

McGruder, staff member of the U.S. Atomic Energy 
Comrnission and the second Hoover Commission. 
19'50-68 (12 cubic feet). The Hoover Library also com
pleted the last of 140 collection-level entries for the 
Research Library Information Network, the nation·s largest 
data base of online information for manuscript collec
tions. The Hoover Library is the first Presidential library 
to have placed all of its collections in a national data 
base. 

The Roosevelt Library received and opened the papers 
of author Ray Bearse relating to the research and writing 
of his book Conspirator: Jbe Untold Stmy qj' J_Jiler Kent (3 
cubic feetl. The library also processed the papers of 
Ernest Cuneo, 1906-cSR an authority on libel hnv who 
represented columnist \valter Winchell (63 cubic feet). 

The Truman Library opened the papers of John H. 
Ohly, who held important positions in the War 
Department the Department of Defense. the Department 
of State, and several foreign aid agencies. 

The Eisenhcnver Jjl1rary opened the papers of Herbert 

BrownelL covering his entire career as a state legislator. 
campaign manager for Thomas De>vey 0948) and Dwight 
Eisenhmver 09'52), and U.S. Attorney General, as well as 

his activities after se1ving in the Eisenhower administra
tion. In addition. the Eisenhower museum accessioned 
603 new items, largely into its \Vorld War II collection. 

The Kennedy Library accessioned the papers of Doris 
Kearns Goodwin. historian and author of Tbe Fitzgeralds 
and the /(emzec(vs: An American Sap,a. 1863-1980 (22 
cubic feetl. Also accessioned were the papers of John 
Newman, military officer, milita1y historian, and author of 
JFK and Vietnam. 1961-196"5 (11 cubic feet). Several sub
series of the John F. Kennedy National Security files were 
opened during the year, including extensive correspon
dence bet\veen President Kennedy and Soviet Chairman 
Nikita Khrushchev during the Cuban Missile Crisis. The 
library also opened segments of the Robert F. Kennedy 
papers. including Senate correspondence. subject files 
containing constituent maiL staff memorandums. and cor
respondence with other Members of Congress, 1966 ( 62 
cubic feet). 

The Johnson Library opened the papers of George \V. 
Ball, Undersecretary of State, 1963-66 (2 cubic feetl. and 
the papers of Henry Ii. Fowler, Undersecretary and 
Secret:uy of Treasury 1963-69 017 cubic feet). 

Major accessions at the Ford Library included the 
papers of Robert T. Hartmann. 1930-88 015 linear feet). 
Hartmann, journalist and longtime friend of the President 
was Legislative Assistant to Minority Leader Ford, Chief of 
Staff to Vice President ForcL and Counsellor to President 
Ford. 

The Nixon Presidential Materials Statl opened to the 
public 200,000 pages of Nixon Presidential historical 
materials. including documents from the following files: 
Staff Member and Assistant Files, \vhite House Central 
File Subject Files, and a small amount of material from the 
National Security Country File. The openings took place 
on February 19 and July 24, 1992. 

The archival research and reading room at the Reagan 
Library was opened on November 12, 1991. Under the 
provisions of the Presidential Records Act, Presidential 
records are closed to the public for 'i years after a 
President leaves office (unless specifically restricred by 
the President for a longer period of time) or until process
ing of an integral file segment is completed. In accor
dance with the request of former President Reagan that 
the Archivist of the United States pursue an earlier open
ing as permitted by law. 6.3 million pages of records 
were made available for research on November 12. 1991. 
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Awards 

The Franklin D. Roosevelt Four Freedoms medals were 
awarded to Supreme Court Justice Thurgood Marshall 
(Franklin D. Roosevelt Freedom Medal), columnist James 
B. Reston (freedom of Speech), the Right Reverend Paul 
Moore, Jr. (Freedom of Worship), Paul Ne\vman and 
Joanne \vood'vvard (Freedom from \vant), and Senator 
Mike Mansfield (Freedom from Fear) during a ceremony 
at the Roosevelt Library on October 11, 1991. 

Fon11er President Reagan presented the Ronald Reagan 
1992 Freedom A\vard to Soviet leader Mikhail Gorbachev 
during a visit by former President Gorb:1ehev to the 
Reagan Library on May 4. 1992. A special ceremony fea
turing addresses by President Reagan and President 
Gorbachev climaxed the visit, which also featured a dis
play of gifts given to the Reagans by the Gorbachevs. 

Lectures and Symposia 

The Roosevelt Library sponsored a lecture series on 
World War II entitled '·Progress of the War," beginning in 
March \Vith a presentation !Ty· \'\V'arren Kimball on the 
Roosevelt-Churchill relationship. Later, Frederick Parker 
spoke on the Battle of the Coral Sea, and Douglas 
Fairbanks, Jr., concluded the series \Vith a discussion of 
his experiences during the war. 

The Eisenhmver Library hosted lectures by Richard 
Rhodes, winner of the Pulitzer Prize for 7b!! Maf:dng o{th!! 
Atomic Bomb: Col. Mary Hallaren, one of the first officers 
in the Women's Army Auxiliary Corps in \Xforld \Xfar Il; 
and historian and author Dr. Robert Ferrell. 

The Kennedy Library, in collaboration with the 
McCormack Institute of the University of Massachusetts, 
sponsored a conference on "\'\/'omen and Political Power 
in the United States." The keynote speaker \Vas Eleanor 
Smeal, president of the Feminist Majority Foundation. 
Panelists included members of the Massachusetts legisla
ture, local elected officials, scholars, political consultants, 
w!iters, and campaign managers. 

The Johnson Library and the University of Texas 
cosponsored "Our Children in Crisis: A Call to 

Conscience," a conference that brought together leading 
experts across the country to discuss the problems facing 
the Nation's young children. 

In April the Ford Library presented the second Gerald 
R. Forcl Colloquium entitled, ·'National Security 
Requirements for the ·90s.,. This conference focused on 
the need for changes in U.S. national defense policy as a 

On .Hay 7. 1992. jimnC'r TC'xas RC'jJrC'SC'nlcJticC' BarhamJordan 
l'iSi!C'd thC' Tmman Librmy, uhC'rl! she recC'il'('(t the BC'ss W'a/locC' 
Truman Azcardjivm thC' !ndC'pendence IJIOJ junior Seruice 
Leap,ue. Later. Jfs.Jurdmz. accompanii!d /JJ' Mmp,aret Trummz 
Daniel, i!.Yamined sip,n(/icmzl documentsji·onz the Ti·uman 
col!ectiun. uhich /l'E'I'e shown to her by Superuisor)' Arc!Jil'ist Roy 
Gcse!bracbt and Librmy Director BC'Ili!dict K. Zohrist r{ar rip, hi J. 
( Pbotop,mph couJ1es)' (){tbe Truman Librmy) 

result of the end of the cold \Var and experiences in the 
Persian Gulf \\'ar. 

The Carter Library held a series of public lectures enti
tled "Conversations at the Carter Center,'· dealing with 
subjects relevant to the activities of former President 
Carter and of the Carter Center. 

At the Reagan Library a National Issues Forum 
addressee! such issues as "America's Role in the \X!orld: 
New Risks, Nev·/ Realities" and "The Boundaries of Free 
Speech: How Free is Tou Freei'' 

Publications 

At the end of fisul year 1992, the High Plains 
Publishing Company published H!!i·bert Hoouer and fi{{ny 
S. Trummz: A Doczunel/tar)' Historv. Edited by Timothy 
Walch and Dwight M. lVIiller, with an introduction by 
Richard Norton Smith. the book is the culmination of 2 
years of intensive \Vork at three Presidential libraries lO 

locate, review, edit. and comment on a selection of the 
thousands of documents that touch upon the extraordi
nary friendship between these two Presidents. 

Exhibitions 

A total of 285,031 museum objects were maintained by 
the Presidential libraries and museums during the fiscal 
year. Many of these objects were exhibited or loaned for 
display in exhibitions relating to the Presidents and to sig
nificant events in American history. !\lore than 1,250,000 
people visited the Presidential museums during the year. 

The I1oover Library opened "\Veird and \Vonderful: 
Gifts Fit for a President,'' a unique display of more than 
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An authentic and.ful!)' operational World \Far II tank. along 
zritb numerous other cebicles. f!CJ:wmncl. and equzjJment. 
co mped on the !men of' the Noosel'el! Lilirmyfor a /icing bfstorv 
dL,:play during J.Jemoriol Dar u'Cckend. ( Pbotop,mph cou rtcsv r;f' 
the Roose celt LibnnyJ 

Cm1oonist Pat Oliphant ({e.f!J shoii'S c!fTbis talent to Cbar!es 
Usendrath. director (Jj'tbe Micb(t;a 11 Jou malt~'lll Fellows Pmp,mm 
at the Unil'eJ:,ifF uf'Michip,an durinp, the arlisL-; Slli}Jrise l'isit to 
t/.Je Gerald R. Ford Museum exhi/Jit "Oliphant~' Presidents: 
Tlcenty~jit·e Years of' Caricature l~v Pat Oliphant.·· 
Approximate!)' 90 li'Orks created durinp, si.\' Presidential 
administrations U'ere on dz~'{.Jlay during}anuaz;· and February 
1992. rPhoto,u,raph /JJ' Ricbard Hol:zhausenJ 

100 gifts given to 22 U.S. Presidents. Each gift gave testi
mony to the unique relationship between the American 
people and their Presidents. As part of the library's 
extensive expansion and renovation project. National 
Archives employees supervised the planning and installa
tion of new permanent exhibits telling the story of 
Herbert and Lou Henry Floover in six galleries. A sev
enth gallery contains "America's House," a lively look 
hack on the 200-year history of the White House. 

As part of the National Archives commemoration of the 
50th anniversary of World \var IL several libraries held 
exhibitions to remember the events of the period. The 
Johnson Library hosted the National Archives traveling 
exhibit ''\vorlcl War II: Personal Accounts-Pearl Harbor 

Gen. OJ!ill Pou'ell. Chairman qj' tbeJoint Chief's qf'Staf]: .>poke at 
the opening of "\Vor!d \h7r II: Personal Accounts-Pear! 1-farhor 
to F~f Day" on April 21. 1992. at tbe]olmson Li/;mry. Lr.:fi to 
right: Don w·. l¥iilson. Archil'ist (!j'tbe United States: General 
POII'ell: Harrr Middleton. Director (;{tbeJobnson Lzhmry: Lad1· 
IJirdjohnson: and Hugb Robinson. member (Jj'tbe Board of' 
Directem; c!f'tbe Ll3J Foundation. ( Pbotoppzph l1v Fmnh \Folj'e) 

to V-J Day." which it created. The exhibit is the largest 
and most comprehensive exhibition ever developed by 
the Johnson Library. The Truman Library hosted several 
exhibits, including "Day of Infamy: War Comes to 
America." an exhibition on the Ame1ican homefront dur
ing \Vorld \Var Il; "Prisoner of \Var: Dr:nvings by Ben 
Steele"; and the National Archives traveling exhibit 
"World War II: The Artist's View.·· "Fashions of the 
19Ll0s,'· at the Eisenhower Library, included the presenta
tion of a live t~1shion shuvY of 1940s original clothing. 
The National Archives traveling exhibits ''\'Vorld in 
Flames." "World \Var li: The Artist's View," and "World 
War II: Personal Accounts-Pearl l'Iarbor to V-J Day" 
were also featured at the library. The Ford Museum dis
played ''Allied Artists, .. a collection of paintings hy 
President Eisenhower and \Vinston ChurchilL The 
Roosevelt Library displayed 2·+ ·works of art by \Vinston 
Churchill in an exhibit entitled 'Joy Ride in a Paint-Box·· 

The Ford Museum exhibited over 50 quilts, represent
ing administrations as L1r back as Franklin Roosevelt's. 
The Carter Library displayed it'i newly acquired piece of 
the Berlin Wall as the focal point of "Breakthrough: The 
Fight for Freedom at the Berlin \'ValL" From November 
1991 to January of 1992, a miniature replica of the Reagan 
\'Vhite House constructed by Jon Z'Vveifel was displayed at 
the Reagan Library. 

School Programs 

The Roosevelt Library hosted '·The Roosevelt Years: 
The Depression. the New DeaL and World War II,'' a 
summer institute for second:Hy school teachers sponsored 
by Vassar College, the Franklin and Eleanor Roosevelt 
Institute. and the Japan Foundation. 7be H_vde Park 
Times, a newsletter for teachers and students, began cir
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culation in September to more than 1,300 teachers in the 
Hudson Valley and surrounding areas. The newsletter 
reproduces important library documents \Vith expert com
mentary and promotes the library's education programs. 

A "Summer Institute for Teachers'' was held at the 
Eisenhower Library in cooperation with Emporia State 
University, and the Kennedy Library held a summer 1992 
institute entitled ''Politics. Culture and Technology: 

Global Problems and the Search for Solutions." 
In celebration of Black History Month, Emmy Awarcl

\vinning actor \v'illiam Marshall performed Enter Frederick 
Douglass for 1.000 high school students in the Johnson 
Libraty auditorium. Students from Sequoia Junior High 
School in Simi Valley, CA. participated as delegates to a 
mock political convention at the Reagan Library at which 
President H.eagan addressed the students. 

Office ofPresidential Libraries Staff 

Assistant Archivist 
John Fawcett 202-501-5700 

Deputy Assistant Archivist 
Patrick J. Borders 202-501-5702 

Director, Nixon Presidential 
Materials Staff (Acting) 
Clarence F. Lyon 
Office of Presidential Libraries 
National Archives 
Washington, DC 2040i-3 

703-756-6498 

· Director, Herbert Hoover 
Library 
Richard Norton SE1ith 
Parkside Drive, P.O. Box 488 

319-643-5301 

Director, Franklin D. Roosevelt 
Library 
Verne \Y./. Ne\vton 914-229-8114 
511 Albany Post Road 
Hyde Park, NY 12538 

Director, Harry S. Truman 
Library' 
Dr. Benedict K. Zobrist 816-833-HOO 
U.S. Highway 24 and Delaware Street 
Independence, M 0 640'50-1798 

Director, D·wigbt D. Eisenhower 
Library 
Daniel D. Holt 
Southeast Fourth Street 
Abilene. KS 67410 

Director, John F. Kenned_l' Library' 
Charles U. Daly 
Columbia Point 
Boston, l'v!A 0212'5 

Director, Lyndon BainesJohnson 
Library 
Harry J. Middleton 
2313 Red River Street 
Austin, TX 7870'5 

Director, Gerald R. Ford Library 
Dr. Frank H. Mackaman 
1000 Beal Avenue 
Ann Arbor, l'v!I 48109-2114 

Curator, Gerald R. Ford Museum 
James K. Kratsas 
303 Pearl Street NW. 
Grand Rapids, MI 49'50,}-5353 

Director, Jimmy Carter Library 
Dr. Donald B. Schewe 
One Copenhill Avenue 
Atlanta, GA 30307 

Director, Ronald Reagan Library 
Dr. Ralph C. Bledsoe 
40 Presidential Drive 
Simi Valley. CA 9306'5 

913-263-4751 

617-929-4 500 

512-482-5137 

313-7't1-2218 

616-456-2675 

404-331-3942 

805-522-f\511 
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Chapter 6 

Preservation Efforts 


A
vigorous effort to preserve the records of the 
Federal Government continued during fiscal year 
1992 in both the Office of the National Archives 

and in the Office of Special and Regional Archives. More 
than SR.fl million was spent on preserving records on all 
media. 

Charters ofFreedom 

Since 19fl7 the Charters Monitoring System has kept 
,,,-Jtch over the condition of the Declaration of 
Independence. the Constitution. and the Bill of Rights. 
The c;ystem. consisting of an electronic camera and digital 
image processor. looks for possible changes in the condi
tion of the documents. During the past ':i years, 64 pairs 
of obsen·ations have been made of selected areas of each 
of the 7 pages of the Chaners. This year. National 
Archive.-; staff physicist Mark Ormsby developed analytical 
tools to evaluate the comparisons of images. So far. he 
has detected no signs of deterioration of the documents. 

Archives li Move-Related Preservation Actions 

lV!any records require special protection in anticipation 
of the forthcoming move to the National Archives at 
College Park. MD. While the agency's holdings mainte
nance program provides adequate safeguards for most 
textual records that will be moved. other records need 
specially designed containers. Conservation staff 

Physicist Mark Ormshv. ll'itb tbe Presercation Pofic)' and Scrl'ices 
Dil'ision oj'tbe Office o/the National Arcbices. examines tbe 
condition oltbe Cl.wrtel:l· o/Freedom !tsinp, the Cbarte1:> 
ilion itoring Sv>tcm. S!ate-u{-tbe-art eqzujJmeJII affoll'sjbr 
microscopic c.:c·cllllillalion u/fbe documents to assc1:> any chwZ,f.<CS 
ill their COildilion. !Photograph b)' Richard s·uydcrJ 

designed and fabricated housings for records that cannot 
be accommodated hy standard boxes and portfolios 
because they are oversized. bulky. or unusually vulnera
ble. For example. 32 boxes were made for cartographic 
records pertaining to the government of the District of 
Columbia. and custom housing vvas provided for :'\00 
plastic relief maps. Over 200 custom boxes \v-ere fabricat
ed for cwersized records. bundles. rolled items. and 
bound volumes. In addition. 10-foot acid-free tubes were 
used to house 30 oversized Supreme Court charts. The 
largest special project involved the preparation of unique 
labels and tabs for shrink-packaging more than HO.OOO 
volumes. The complexities of designing special contain
ers are described in the section entitled "Conservation 
Treatment." 

Holdings Maintenance 

Holdings maintenance. a major element of the 20-Year 
Preservation Plan of the National Arc!Jivcs. continued to 
serve as the focal point for preservation initiatives. 
Holdings maintenance actions. \vhich arc designed to 
improve the storage environment of archival records and 
retard or eliminate the need for conservation treatment. 
include placing records in acid-free folders and boxes. 
removing damaging fasteners, and enclosing fragile 
records in polyester sleeves. Over the past year in the 
\Vashington area, 103.fl46 hours were denJtcd to holdings 
maintenance. and 224.744 cubic feet of records received 
various forms of holdings maintenance treatment. In the 
regional archives. 32.198 hours \verc devoted to holdings 
maintenance. and 2+.198 cubic feet received holdings 
maintenance treatment. Natiomvide. the total time clc\·ot
ed to holdings maintenance \Vas 1.)6.04-+ hours. and 
2,±8.942 cubic feet received treatment. The staff 
processed 1.83 cubic feet of records per hour. a 63-per
ccnt increase in productivity over fiscal year 1991. 

Conservators trained staff carrying out holdings mainte
nance and evaluated completed projects to ensure uni
form and high-quality performance. The Research and 
Testing Laboratory of the Document Conservation Branch 
\Vithin the Office of the National Archives continued to 
monitor the quality of boxes and folders to ensure that all 
storage materials coming into contact \vith archival 
records meet National Archives specifications. 

Conservation Treatment 

Preparations for National Archi\-es exhibitions and 
loans of records to other institutions required the conser
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Cynth! Komes. consen'(ftiun tecl.micidil. assembles an arcbica! 
storage box thot zl'i/1 he used to transport records to the 1zeu• 
Arcbiues Ilfacilily. Stafl of' t!Jc Document Consercation Bmnch 
ofthe Office (!/!be :Vationa/ A.rcbiues bm•e designed and 
fabriatied a zl'ide z•arietv of' custom housings to meet the nzot.•e
related needs u/records that rangejiTJIII ol'ersi:::e postcards 
(appro.\·. 8' x 4') sent to President Rooseue/t to rolled panorama 
photographs. IPbutogmph hv Richard Snyder) 

vation of many documents this year. In preparation for 
the exhibition "\Xlcstern Ways," which opened in October 
1992, a variety of records, including t1at paper documents, 
photographs, and volumes, from the National Archives 
holdings in both Washington and the regional archives 
were survC'yed and treated. In addition. records from the 
holdings of the Office of the National Archives were treat
ed, delivered, and installed for ··\Xforld \'\far II: Personal 
Accounts-Pearl Harbor to V-J Day," the traveling exhibit 
organized by the National Archives and curated by the 
Johnson Library to commemorate the 50th anniversary of 
World War II. Adolf Hitler's Last Will and Political 
Testament and the German and Japanese surrender docu
ments were among the especially notable documents !em 
for the exhibit. 

Conservationists completed \York on three core plan 
drawings for the Manhattan project from the National 
Archives-Great Lakes Region. Eight volumes from the 
Flossenberg Concemration Camp (RG 338) received con
servation treatment to stabilize them in preparation for 
microfilming. The American Red Cross will usc the 
microfilm in international efforts to create a data base of 
Holocaust victims. The volumes, \vhich largely comprise 

pencil notations on poor-quality grounchvood paper. 
required extensive mending and reinforcement of the 
binding structures. 

Prc-20th-cemury records were also a major focus of 
conservation effons. A scrapbook of original tbg designs 
for the Confederate States of America received treatment 
under a special project. The Delaware Ratification of the 
Bill of Rights received conservation treatment prior to 
exhibition at the DeLnvare State Archives on Delaware 
Law Day, December 7, 1991. Dela\varc's ratification \Yas 
written directly on the parchment copy of the proposed 
amendments and returned to the Federal Government in 
January 1790. 

Because of the priority of safeguarding records that 
would be vulnerable to damage during the move to 

Archives II, the majority of regular conseJYation treatment 
performed by the Document Conservation Branch has 
been deferred until the move has been accomplished. 
This temporary change in emphasis has permitted staff to 
focus on fabricating the custom housings that will protect 
records during the move as well as provide safe long
term storage. 

In pilot projects the staff has developed prototype 
structures to work out design problems before moving 
into production of custom housings. This approach has 
been used successfully for 1,200 bundles of Interstate 
Commerce Commission railroad valuation blueprints as 
-;veil as a group of 400 plastic relief maps of the Army 
Map Service (RG 77). The plastic relief maps posed a 
challenging housing problem. They are relatively large, 
vary in depth of relief, are light\veight, and arc suscepti
ble to cracking and breaking due to the brittleness of the 
plastic. The staff developed a housing system that per
mits each map to be mounted onto a rigid tray for both 
storage and access; boxes were then fabricated for groups 
of trays. This system permits safe handling of these vul
nerable and unique plastic relief maps \Vith no danger of 
their flexing and cracking. 

Research and Testing 

The Research and Testing Laboratory focused its atten
tion on the materials deacidified by the diethylzinc 
process in 1989. The boxes were opened and the con
tents examined and tested for complete deacidification. 
Work is under way to determine the pF! and alkaline 
reserve of archives boxes. file folders, expanding filL's, 
and other disposable housing materials that were includ
ed in the test. In addition, work on the shrink-\vTap 



study has moved from the laborat01y to analysis of the 
data for production of a report on the impact of shrink
wrapping on the condition of the volumes so enclosed. 

The Research and Testing Laboratoty continued to test 
archival storage supplies purchased for holdings mainte
nance as well as film and photographic storage. Statl also 
engaged in modifying some current specifications and 
writing new ones for boxes to house photographic 
records for the move to Archives II. 

The Laboratory has been involved in the search J~;r a 
system to monitor the pollutant gases in Archives II. It 
also has advised on the floor coating for the stacks in 
Archives IJ and even tested the t1oor for residual acid 
after the etching treatment was applied prior to coating. 

Training and Outreacb 

During the past year. the Document Conservation 
Laboratory in Washington, DC, \vas involved in a variety 
of teaching acti\·ities. Conservators lectured on preserva
tion topics in numerous training courses for National 
Archives staff and continued to develop and teach special 
courses to support preservation projects. Staff conserva
tors ddiverecl addresses at meetings of the National 
Association of Government Archives and Records 
Administrator.-;. the American Institute for Conservation. 
and the Institute for Paper Conservation and participated 
on a number of national and international standards-set
ting committees. 

Staff in the Research and Testing Laborat01y represent
ed the National Archives on the American Society for 
Testing and Materials· committee on paper and paper 
products. The Lahorato1y representative on the American 
National Standard Institute (ANSI) committee to revise the 
standard for permanent paper reported that the nevY stan
dard for permanent paper for archives and libraries has 
been accepted. A revision of the ANSI standard for envi
ronments for archives and libraries has been submitted to 
the committee members prior to going to ballot. 

Stati ofiered training sessions on holdings maintenance 
to provide guidance on basic preservation procedures 
relating to rehousing archival records. The sessions cov
ered topics such as safe enclosures, removal of damaging 
fasteners. and appropriate marking devices for folders 
and boxes. Special courses were conducted to train 
microcamera operators working for micropuhishers who 
\vill he filming records in the custody of the National 
Archives. The sessions covered regulations governing the 
filming of records by private firms. safe ways to handle 

records, procedures for dealing with fragile or damaged 
items, and procedures for dealing with items exhibiting 
historical features such as wafers, wax seals, or ribbon 
lacings. 

Conservation statT continued to teach preservation 
seminars for new archivists who are in their first 2 years 
of training at the National Archives and to provide preser
vation training for archives technicians and for partici
pants in the Modern Archives Institute. Tn addition, under 
the sponsorship of the Office of Public Programs, conser
vators taught classes to the public on the preservation of 
family papers and photographs. 

Special Media Preservation 

A major project in fiscal year 1992 was the duplication 
of microfilm of the decennial census. The highest priority 
was given to making all the necessary copies of the 
10.662 rolls of the 1920 census in preparation for its 
opening on March 2. 1992. The 1920 census project was 
completed in the first quarter of the fiscal year with the 
production of 19 full microfilm sets. 

\York then began on duplicating the 1950 census. An 
examination of the remaining acetate-based census micro
film by Office of the National Archives micrographics 
experts revealed that the 1950 census was deteriorating 
severely. Duplication of the 6,412 rolls of the 1950 cen
sus was essential to save the census information. By the 
end of the year. 3,750 rolls had been completed. Work 

!11 preparation for e.-..:bihition. conseruation tecbnician Barham 
Pi~Qrim cleans tbe sm:face o{a bluqn·int prior to bumidificatiun 
andflattCJzinp C!/lbis documentjiT!IIl the bofdings u/ibe 
National Archiues. tPbotogmpb h)' Stece Voeller) 



J;Jmjoriefunes oj'tbe Special +Iedia Preseruation Lah is shou'll 
inspectinp m icroji!m ol the 1920 census. ll1e Special Media 
Presrrmtion Brmzch ll'ithin the Qf)ice oftbe National Archil'es 
supplied Ci!l regional archil'es and !hi! central ()[jice J'v!icroji!m 
Resmrcb Room tl'ith a complete set of the 10.661 rolls composini~ 
tbe C<!IISIIS. !Phutograph b)• RichCird Snyder; 

will begin on the 1930 and 19·t0 censuses when the 1950 
census \vork is complete. 

In the area of still photography, more than 80,000 units 
of preservation work were completed, including the 
Ansel Acbms copy negative project and the H.obert 
Stanton negatives interpositive project. The Stanton nega
tives. created in the late l?i80s for the U.S. Geological 
Surw:y, are historically important in the development of 
photographic technology becmse they \vere the first use 
by the .Survl:'y of Kodak's newly invented flexible film 
stock. 

In the area of sound and video preservation, the pro
jeer designed to remove copyrighted and restricted mater
ial from videotapes and to produce copies for self-service 
duplicating was 73 percent complete by the end of 1992. 
Thc: recording laboratory staff continued a multiyear effort 
ro rerecord the seriously deteriorated memobclt record
ings of the interrogations that took place as part of the 
Nuremberg War Crimes Trials following \Vorld \Var II. As 
the fiscal year ended, the staff had completed 45 percent 
of the h.OOO belts. During the year the recording labora
tory produced preservation copies of 16,66x minutes of 
video recordings and 116.X98 minutes of sound record
ings. 

During this p:tst year the motion picture laboratory 
continued to assist the microfilm laboratory in the dupli

cation of the 1920 census. Despite devoting much effort 
to the 1920 census. the motion picture lahorarory also 
produced a combined total of 1,990.000 feet of film for 
fee orders and preservation. 

Regional Preservation Progra1n 

The Regional Preservation Program coordinates and 
guides all preservation activities in regional units to 
ensure that uniform standards arc implemented and main
tained. The program also provides a common preserva
tion framework that facilitates intraregional communica
tion regarding preservation problems, options, kch
niques, ancl experiences. 

The H.egional Preservation Program staff develop and 
provide a coordinated system of support for all regional 
archives units, including a quarterly bulletin, training and 
refresher sessions, and regular telephone, \\Titten, and 
onsite consulution and guidance. The program has been 
designed to raise the level of preserYation knowledge and 
practices by training regional staff and providing them 
vYith the supplies, equipment, knowledge, and personnel 
necess:Hy to carry out preservation \Vork. 

Each regional archives assigned a .~enior staff member 
to serve as the preservation ofl1cer and liaison to the 
Regional Preservation Program staff. The prescrv~1tion 
officers are instructed in such preservation :tctivities as 
surveying the facility. establishing an et1\'ironmental mon
itoring program, selection and maimenance of instrumen
tation for monitoring, technician-level conservation treat
ments, and selecting the appropriate course of :tcrion 
from the various conservation treatment options. 

During this fiscal year, the installation and staffing of 
the first regional conserYation laboratory at the National 
Archives-Pacir!c Sierra Region in San Bruno (L)NS-Sl vYas 
completed. The bhorat01y is fully operational and serv
ing the information and treatment needs of the five west
ernmost regional archives: Rocky IV!ountain, Pacific 
Southwest, Pacific Sierra, Northvvest. anc.l Alaska. An 
analysis of options for additional laboratories is ongoing. 

Advisory' Committee on Preservation 

The Advisory Committee on Preservation met June 
11-12, 1992, to discuss analytical image processing in an 
and archives. a symposium grovving out of the \\'Ork of 
the Charters Monitoring System. The Smithsonian 
Institution's Conservation Analytical Ltbontory (CAL) 
jointly sponsored this meeting vvith the National Archives, 
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providing travel expenses for Henri Maitre, an image sci
ence expert from TELECOM-Paris, and hosting the second 
day of the symposium at the Smithsonian. The purpose 
of the meeting \Vas to assemble the major conservation 
scientists in the world engaged in the use of digital image 
processing as applied to the analysis of cultural materials 
and to catalog the state-of-the-art technology in this field. 
The meeting covered black-and-white, color, x-radi
ographic. auto-radiographic, infi-ared, and mixed imagery. 
Thirty-nine people attended the meeting. representing 
such institutions as the National Gallery of Art, the Library 
of Congress, Hochester Institute of Technology. Harvard 
University. New York l.Jniversity. the University of 
Maryland. and the University of Pittsburgh. 

Seventb Annual Preservation C01iference 

The seventh annual preservation conference on March 
17 focused on "Designing for Preservation: Planning 
Archival Storage... The conference was attended by 120 
persons from archiYal and library institutions in the 
United States and Canada. James C. Megronigle, Assistant 
Archivist for Management and Administration, served as 
chair of the conference and provided information about 
the development of Archives II. The conference 
addressed practical and philosophical issues pertaining to 
the design and construction of archival facilities. including 
new concepts that are based upon the ongoing experi
ence of the National Archives in designing, building. and 
furnishing Archives II. A videotape of the proceedings 
allowed archivists in the regional archives and 
Presidential libraries to benefit from the conference. 

International Activities 

\Vhile focused on its own voluminous holdings, the 
preservation program of the National Archives has an 
international dimension. The expertise and research of 
National Archives staff is shared with the other nations 
through briefings for foreign visitors and participation in 
conferences on various aspects of conservation and 
preservation. 

The Document Conservation Branch and its Hesearch 
and Testing Laboratory received many visitors in fiscal 
year 1992. Guests included archivists from Japan, New 
Zealand, Australia, and Finland as well as document con
servators and museum curators from the Basque region in 
Spain and from the Nordic Museum and the 
Hotebrolahoratoriet in Sweden. Other visitors included 
the Hoyal Danish Librarian and representatives of the 
Philippines House of Representatives Library and 
Archives. Many Eastern Europeans toured the Archives 
conservation laboratory, including archivists from Estonia. 
Romania. and Czechoslovakia. 

The National ArchiYes hosted the annual meeting of 
the International Council on Archives Reprography 
Committee in September 1992. Sessions of this annual 
meeting were held at the National Archives. the Library of 
Congress, and the National Gallery of Art. 

Staff members delivered papers at international forums 
in l'Vlanchester, England, and in Shanghai. China. 
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Chapter 7 

Office of Records Administration 


The Office of Records Administration provides guid
ance and assistance to Federal agencies in manag
ing their records. particularly with regard to creat

ing and maintaining adequate and proper documentation 
and ensuring the authorized, timely, and appropriate dis
position of all records. In its oversight role in records 
management. the Office prepares and issues regulations, 
bulletins. and publications: organizes and conducts train
ing and briefings: evaluates agency record.-; management 
programs: and undertakes special studies. 

Records Appraisal and Disposition 

The appraisal and disposition function of the National 
Archives serves a dual purpose: identification of records 
that have sufficient value to 'varrant their preservation hy 
the National Archives for future research and reference 
and authorization of the timely destruction or other dispo
sition of the remaining records. Both of these purposes 
safeguard the interests of the Government and the peo
ple. By determining which records are to be transferred 
to the National Archives (permanent records). the 
appraisal process serves users and potential users of 
records that document the role of the Federal 
Government in the national experience. The second pur
pose. approval of the destruction of tempor~uy records. 

7Jw Of/icc o/Rccords Administration pnwidcs puidancc and 
tL\~I·islancc lo Federal agencies to ensu rc adcqua/c and proper 
documentalion o/Fedeml records ill thejin;t stage o/ibeir ../;fc 
cycle.·· In the second s/agc. inacticc recordsfrcquclltl)' arc 
slorcd ill one o/!hc Nati01zal Arcbices· 14 records centeJ:'i. 
pictured tiiJocc. Appro.Yimatc!)' 2 perccnl (!/all Federal records 
are des(r.;nated as permanentlv calua/;le and arc acccssioned as 
part o/tbe bo/ding; (!l the National Archices in tbejinal sta,r.;e o/ 
the cycle. ( Pho!O[J.rapb bv Stct'C Voeller) 

provid<es a basic service to Federal agencies hy enabling 
them to discard on a regular basis records that are no 
longer needed. 

Both permanent and temporary records are described 
on records disposition schedules developed hy agencies 
and submitted to the National Archives for revie\Y and 
approval. Records are appraised as permanent if they 
document the organization. policies. functions. and major 
activities of the Federal Government or if they contain 
valuable information not available from other sources. 
Permanent records comprise a small percentage of all 
Federal records. and most records are authorized for 
destruction after their usefulness to the Government ceas
es. The schedules provide continuing and mandatory dis
position authority: Permanent records are transferred to 
the National Archives on a recurring basis. and temporary 
records are destroyed upon expiration of apprcwed reten
tion periods, most frequently on an annual basis. 

Records schedules approved hy the National Archives 
are powerful management tools when properly imple
mented. Schedules allow agencies to retain only those 
records needed for current business. H.ecords needed less 
frequently. or that must be kept to protect legal rights or 
for other reasons, may be retired to a storage facility such 
as a Federal records center. National Archives appraisal 
archivists assist agencies in both the development and 
implementation of schedules. For older. nonrecurring 
records or historically valuable records. appraisal archivists 
may initiate scheduling and appraisal or remind agcncies 
that permanent records are due for transfer to thc National 
ArchiYes. During fiscal year 1992. the National Archives 
completed appraisal and approved schedules for nearly 
4,300 series or systems of records in all media including 
paper. microform. electronic tapes and disks, motion and 
still pictures. and video and sound recordings. 

The National Archives also conducts studies and pro
vides guidance: on Government-wide records disposition 
issues. This year the National Archives gave special 
emphasis to issues relating to agency records disposition 
programs. including the safeguarding of records through 
proper identification and segregation of personal papers 
and scheduling records for protection of legal rights. 

Distinguishing Between Personal Papers 
and Federal Records 

Two studies conducted hy the General Accounting 
Office (GAO) in recent years have indicated that a recur
ring threat to the protection and integrity of Federal 
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records is the possibility of their removal by depa11ing offi
cials. In response to these two reports, the National 
Archives developed additional guidance on personal 
papers. \Vhich \vas issued in the form of a new manage
ment guide, Personal Papers qlEx:ecutivc Branch Q{ficials. 

The guide assists Government officials in determining 
which documents must be incorporated in agency files 
and which may be maintained and removed as personal 
papers when the official leaves office. To help this guid
ance reach the widest possible audience, the National 
Archives held 6 seminars attended by 160 agency records 
officers and agency historians. More than 10,000 copies 
of the publication have been distributed to heads of agen
cies, records officers, agency historians, general counsels, 
agency ethics officials, and inspectors general. 

The National Archives also issued a bulletin on the 
subject of personal papers to agency heads, drafted 
revised regulations, and collected examples of agency 
guidance and directives on the maintenance and removal 
of personal papers for dissemination to other interested 
agencies. 

Legal Rights Concerns 

The retention periods established by agencies for their 
records must safeguard legal rights of the Government 
and of individuals directly affected by Government activi
ties. Agencies must consider all legal rights vvhen 
proposing retention periods, and the National Archives 
must also consider legal rights when approving the pro
posed retention periods. 

To explore this matter further, the Oifice held 4 meet
ings attended by 6L1 records officers and legal counsels 
ti·om 33 agencies. The discussions familiarized these 
agency officials with the issue and promoted a full 
exchange on hew.' best to meet this obligation. It was 
generally agreed that the possibility of legal action does 
not require lengthy retention periods for all records. 
Retention periods must rdlect a reasonable and reasoned 
anticipation of legal needs. Many records are covered bv 
statutes of limitation, and in other cases, the agency's 
experience with the records is used to set appropriate 
retention periods. 

National Aeronautics and Space Administration 

The National Archives continued its long-term project 
to establish and revise or verify disposition standards for 
all records of the National Aeronautics and Space 

Administration (NASA). Considerable progress was made 
through site visits to the Johnson Space Center, Ames 
1\esearch Center, and Dryden Flight Research Facility as 
\'>"ell as headquaners offices. The main goal of the project 
is to update the NASA comprehensive records disposition 
manual, including the addition of site-specific records cre
ated by field facilities, such as photographic and video 
recordings of high-speed aircraft that elate back to the 
19c}Os. 

Federal Bureau of Investigation 

During the course of the most significant litigation to 
date involving records appraisal, American Friends 
Sen·ice Committee eta!. v. \t!il!imn H. \Yfe/Jster. Federal 
Bureau (~llnuestip,ation eta!.. the National Archives 
assigned a large team of archivists to develop a schedule 
and conduct an intensive appraisal of FBI case files. 
Subsequently, the National Archives has conducted "i-year 
updates of the schedule to review case files under ne\v 
classifications and has suggested changes in recorclkeep
ing practices that could affect the use and long-term value 
of the records. In fiscal year 1992 National Archives 
appraisers examined 1,800 case files in headquarters and 
the field and evaluated 40 automated sy·stems. The 
appraisal provided new disposition standards for all or 
part of 8') records series or systems, recommended trans
fer of permanent records to the National Archives in a 
more timely fashion, and recommended additional train
ing for field records coordinators. 

Savings and Loan Crisis 

To identify documentation containing crucial informa
tion on the Government's role in the savings and loan cri
sis, an appraisal archivist began a study to identify the 
activities, functions, and events that were central to the 
savings and loan collapse, including congressional action 
and the establishment of new executive branch agencies to 
manage the bailout. The study traces the transfer of func
tions and records from existing to new agencies. describes 
those records that are critical to documenting the bailout, 
and assesses their long-tem1 value for future research. 

Federal District Court Case Files 

In response to the concerns of a joint committee on 
court records of the Administrative Office of the U.S. 
Courts and the Federal Judicial Center. the National 

')1 



Archives established an internal committee to reexamine 
disposition of the files for district court cases that vvere 
never taken to trial. During fiscal year 1993. in consulta
tion with outside experts proposed by the Administrative 
Office/Federal .Judicial Center Joint Committee. the 
National Archives will develop a revised records schedule 
that provides for the permanent preservation of selected 
cases from those Federal district court files that are con
cluded prior to trial. 

Department of State 

The National Archives continued to work closely with 
the Executive Secretariat and the records management 
staff of the Department of State to schedule current 
records. particularly those maintained at the highest levels 
of the Department. Emphasis was directed at those files 
maintained separately from the Department's central for
eign policy files. These so-called ·'lot files·· often contain 
unique documentation of important issues and events. 
This year, significant schedules were completed for the 
Secretary of State. the Ambassador at Large and Special 
Adviser on Arms Control Matters, the Assistant Secretary 
for Intelligence and Research and component offices in 
that bureau. the Bureau of International Communications 
and Information Policy, the U.S. Mission to the United 
Nations. and the Berlin Document Center. 

Archivists also appraised approximately 850 cubic feet 
of nonrecurring files. most of which were determined to 
warrant transfer to the National Archives. Some of this 
work related to the transfer of the Department's records 
for the period 1960 to 1963. 

Department of Energy 

In 1988 the National Archives evaluated the 
Department of Energy"s (DOE) records management pro
gram and made 35 recommendations for improvement. 
Follovving up on two of those recommendations. the 
National Archives this year approved a disposition sched
ule for the records held hy the Departmen(s History 
Division. and the Department signed all pertinent docu
ments to ellect the transfer of the long-awaited first seg
ment of Atomic Energy Commission Secretariat records 
(19.f7-51l to the National Archives. 

The evaluation report also recommended that the 
Department develop revised disposition schedules accu
rately describing the records created and held at all sites. 
including contractor f~lCilities. In response, the 
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Department has undertaken an agencywide inventor)· of 
records. The National Archives conducted a numlx~r of 
onsite training sessions in which course.~ have heen tai
lored to the needs of Department and contractor staff 
assigned to carry out the inventorying and scheduling ini
tiative. In addition to the training. the National Archives 
made presentations to management-level staffs at various 
sites and participated in Department-\vide records man
agement conferences and working groups. 

Other Major Appraisal and Scheduling Activities 

Among significant records scheduled for transfer to the 
National Archives were the records of the Commission on 
the Bicentennial of the U.S. Constitution. including files 
on projects created or sponsored hy all levels of govern
ment and the private sector: Department of Defense maps 
and intelligence studies of the l.J.S. Central Command per
taining to Operation Desert Shield;Descrt Storm: Centers 
for Disease Control National Profile of Local Health 
Departments data base. which contains a broad array of 
data on 3.000 local health departments. and Agent 
Orange project final report. data base. and methodologi
cal records; Department of Housing and Urban 
Development (HUD) Comprehensive Planning Assistance 
Program grant reports. vvhich document over 30 years of 
urban development and renewal: Department of Justice 
Office of Redress Administration records on payments to 
individuals of Japanese ancestJy who were interned dur
ing \Vorld War II and Marie! Cuban H.eview Program case 
files on parole and repatriation reviews after uprisings hy 
l\'lariel Boatlift Cubans detained by the Immigration and 
Naturalization Service: National Park Service Historic 
American Building Survey and Historic American 
Engineering H.ecord logbooks: and Army records relating 
to the return to the United States of Vietnam-era deserters 
and draft evaders. 

Outreach 

The Records Administration Information Center 00\ICJ 

is a service primarily for Federal records managers. hut it 
is also used hy State and local governments and the pub
lic. It provides information on records management and 
archives through an inqui1y service. vvhich responds to 
varied requests for assistance: information packages: a 
reference library: and Office of Records Administration 
publications and posters. The RAIC also publishes a 
newsletter. RECORDFL"lCTS UPDATE three times a year. 



Rose JI. Citmmins, records ojJh-e~)i)r the Departmenl oftbe 
Interior..;pol!e as [J({rt o/mt ·Apencr Technolop,y Initictlice" 
panel discussion nilhe 1992 Records Adminis!mtion Confi:Telzce 
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Records .lfmW[.>_ement, Enl'irumnentol Protection Agency. 
(Pholoi-'.mpb !Jr Cecilia Lpstein J 

Publications 

PE'rsonol Popcrs ol Erccutice Brancb Officials: A 
Mmwgcmcnt Guide. described above, \vas added to the 
list of 30 records management publications available free 
of charge from the Office of Records Administration. 

BRIDG 

An important new form of outreach begun this year is 
the Bimonthly Records and Information Discussion Group 
(BRIDG ). Records officers are invited to informal discus
sions of relevant topics; the groups are kept small to bcil
itate interaction. Among topics discussed this year \Yere 
legal rights, National Archives records management eYalu
ations, automating records management, and documenta
tion of electronic records. 

Training 

The National Archives trains Federal employees in 
records management principles and techniques through 
its formal courses as well as through conferences and 
briefings. 

Classes 

In fiscal year 1992 two new courses \Vere initiated: 
'·Introduction to Records Management" and "Promoting 
Records Management" In addition, for the first time the 
office conducted a "train the trainers" session, held at 
HUD. During the year, 800 Federal employees attended 
regularly scheduled classes, a 65-percent increase over 
the previous year. A record 168 participants took the 2
day course '·Managing Electronic Records." An additional 
18ll employees received special training at agency loca
tions, including HUD in Washington, DC, and DOE 
regional offices. 

Records Administration Conference 

The annual Records Administration Conference \Vas 
held May 20, 1992. The theme, "Records Management in 
Action: National Archives and Agency Initiatives,'' attract-

Ybe Ojjice (;/Records Administration added Personal Papers of 
Executive Branch Officials: A Management Guide to its list q/30 
ntri!Wf.!,('/Jlent publications m'ailableji'ee o{cbcu:u,e tu 
Clouermnent ap,encies. 1l1e rww guide dejines th!? uarious t1pes 
(){docum!?ntmy maten·als that may constitute personal pape1x. 
e.\plains the dijj'erences betzl'een th<"m cmdfedeml rr?cords. mul 
recommends recordkeeping practices jor personal papel:'>. 
I Pbolop,mpb br Richard SnyderJ 
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ed more than 2'i0 records managers from throughout the 
Government. In his opening address. the Archivist of the 
United States outlined the state-of-the-art technology that 
will be used in Archives II. The conference included 
panel discussions of National Archives and agency initia
tives. primarily in the area of automation. and open 
forums for records officers to discuss issues. 

Records Management Briefings 

Upon request, the staff present briefings on records 
management topics to groups of agency officials. A 
Records fVlanagement Briefing t(;r Program Managers, 
which provides an introduction to the subject for program 
officials \Vho may know little of their records manage
ment responsibilities. was presented 17 times to a variety 
of agencies. Custom presentations and special briefings 
were given in 10 additional sessions. covering technology 
issues in records management. inventorying and schedul
ing records. and adequacy of documentation. 

Evaluations 

The records management evaluation program is 
intended to increase the National Archives" effectiveness 
in reviewing programs and recommending ho'v agencies 
can better protect. manage, and provide proper disposi
tion on Federal records in light of challenges presented 
by the increasingly complex world of information man
agement. 

Six evaluations were completed this past year. Repolts 
of findings and recommendations were sent to the 
Environmental Protection Agency. four administrations of 
the Department of Transportation. and the Federal courts. 
The courts evaluation involved over 60 b:mkruptcy. dis
trict. and appellate courts and \Vas accomplished with the 
cooperation of the Administrative Office of the U.S. 
Courts. In t(1llowing up on earlier evaluations. the Office 
of Records Administration staff worked closely with DOE, 
providing training. special presentations. and consultation 
on specific topics to support that agency's continuing 
efforts to implement the recommendations from their ear
lier evaluation. Progress reports ti·om a number of previ
ously evaluated agencies were reviewed. including the 
Bureau of Land Management and the Bureau of Indian 
Afbirs (BIA). 

On November 6 and 7 in Clayton, MO. the Office of 
1\ecords Administration held a conference to discuss the 
National Archives evaluation program. The conference 
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provided an opportunity for staff li-om the Office of 
Records Administration. the Office of Federal Records 
Centers, and the Office of the National Archives to assess 
the program and t(mnulate ideas for improvement and 
expansion. Discussions focused on the three stages of the 
evaluation process: planning, conducting. and implement
ing recommendations. The conference produced a num
ber of ideas and recommendations that will form the basis 
for revised evaluation regulations, policies. and procedures. 

Visitors 

Agency heads or their representatives have continued 
to visit the National Archives for briefings by the Archivist 
concerning records management programs and problems. 
Visits by senior agency officials are intended to increase 
management mvareness of and support for records man
agement. These briefings are followed by tours of the 
building. featuring the agency's own records. Visitors thb 
past year included the chairperson and representatives of 
the U.S. Parole Commission. senior staff from HUD 
(which was followed by a commitment to transfer a SO
year old photographic collection), the Tennessee Valley 
Authority, the BIA, and the Peace Corps. 

Among special visitors who came to the Office of 
Records Administration seeking guidance in records 
administration were officials from BraziL France. and 
Great Britain. 

Automation 

Development of the Records Administration 
Inl()l·mation System (RAIS), an automated system for man
aging and t~tcilitating the programs of the Office of 
Records Administration continued this past year with the 
creation of a detailed requirements document. RAIS will 
incorporate and enhance tbe Office of Records 
Administration's existing automated systems, such as the 
Permanent Authorities and Retained Records data bases, 
and will use automated techniques to facilitate the sched
uling and appraisal process. 

Data collection continued for both existing RAIS data 
bases. The Permanent Authorities Database contains 
more than 3,000 descriptions of records appraised as per
manently valuable by archivists in the Office of Records 
Administration and scheduled for transfer to the National 
Archives: the Retained Records Database contains over 
600 descriptions of older records of archival value that 
remain in agency custody. 



American National Red Cross 

In response to a request from the American National 
Red Cross. a federally chartered organization, for techni
cal assistance with its records management program, the 
Office of Records Administration provided training in 
records scheduling and records disposition, made inspec
tion visits to both headquarters and field offices, and par
ticipated in planning meetings for the disposition of Red 
Cross records. The Office of Records Administration 
helped the Red Cross transfer and store records resulting 
from the closure of two of its regional offices, and the 
Office assisted in the establishment of a records center 
based on Federal records center standards and proce
dures. The American National Reel Cross is making regu
lar donations of its archival records to the National 
Archives. 

Intergovernmental Records Program 

The Intergovernmental Records Program ORP) facili
tates the exchange of information about records that have 
been divided. duplicated, or otherwise dispersed among 
archival institutions at different levels of government. 
Because of the division of program responsibilities among 
levels of government or as a result of historical accident. 
there are millions of cubic feet of such records. The 
National Archives is interested in identifying areas of 
unnecessary duplication in order to increase governmen
tal efficiency and reduce costs, ensure the preservation of 
permanently valuable records, and facilitate access of 
such records. Through the IRP, the National Archives 
serves the interests of researchers in identifying the loca
tions of divided record holdings and publishes this infor
mation in national data bases. 

To identify the non-Federal locations of territorial 
records and records relating to \,\!orld \,\far II, the IRP 
worked vvith the National Archives Regional Archives 
System to distribute a survey of over 3,000 archival and 
historical institutions. This year the information gained 
from the survey was published through the Research 
Libraries Information Network (RUN), a nationwide infor
mation resource for librarians, archivists, and researchers. 

The IRP also has initiated a new national project, the 
Intergovernmental Cooperative Appraisal Project OCAP). 
Sponsored by the National Archives and the National 
Association of Government Archives and Records 
Administrators, the project will involve nine State archival 
institutions in the cooperative scheduling and appraisal of 

modern documentary materials, including electronic sys
tems. Through establishing standard terminology and 
shared data elements, ICAP will facilitate cooperation 
among records managers and archiYists at the Federal. 
State, and local levels. 

Office ofRecords Administration Staff 

Assistant Archivist 
James \\1. Moore 202-5CH-6000 

Deputy Assistant Archivist 
Frank B. Evans 202-501-6000 

Director, Agency Services Division 
Marilyn McLennan 202-501-6000 

Director, Records Appraisal 
and Disposition Division 
James Hastings 202-501-6040 
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Chapter C\ 

Office of Federal Records Centers 


I
n its nationwide svstem of 14 records centers. the 
Offic.'e of.· Federal Records Centers pro.ndes economiCal 
storage and reference servJCe on the active and semi

active records of Federal agencies. Since 1970. records 
holdings in Federal records centers have increased from 
10.5 million to 18.1 million cubic feet. This increase 
clearly demonstrates the confidence of Federal agencies 
in the records centers· ability to store their records eco
nomically. The centers also offer customer agencies tech
nical assistance \Vith records management, workshops on 
files improvement and records disposition, micrographics 
services. and guidance on the protection of vital records. 
The centers also provide some services directly to the 
public and to Members of Congress. 

Stored records are maintained for prescribed periods of 
time in order to meet legal. fiscal. or administrative 
requirements. \vhile most of these records are not often 
requested by agencies, some-such as IRS tax returns and 
Social Security claim folders-are requested more fre
quently. 

Services to tbe Public 

The National Personnel Records Center. how>ed in l\YO 

locations in St. Louis. MO. stores the personnel records of 
former mernbers of the Armed Forces and former Federal 
civilian employees. There are more than 1.3 million cubic 
feet of veterans. personnel. medical. and related files at 
the Center. as well as over 600.000 cubic feet of retired 
and separated Federal civilian employees' personnel and 
pay records. The importance of these records is demon
strated by the fact that last year the Center ans\Yered more 
than 2.2 million requests for information from civil ser
vants. members of the military services. and their families. 
Inquiries most often relate to benefits claims. 

Services to Federal Agencies 

During fiscal year 1992. the records center.~ received 
for storage 1.77 million cubic feet of records from Federal 
agencies. By storing these records in centers rather than 
in office space. Federal agencies realized a cost sav·ings of 
$19.51-l a cubic foot. more than $.)4.6 million overall. 
Additionally. the records centers play a significant role in 
saving Federal funds by destroying records that are no 
longer needed by agencies and by transferring perma
nently valuable records to the Office of the National 
Archives or the Office of Special and Regional Archives in 
accordance with approved records disposition schedules. 
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This y<:ar, centers destroyed over 1 million cubic feet of 
recorcls. 

Tht: centers rc:sponded to 17. ·± million reference 
requests from agencies and the public in fiscal year 1992. 
The vast majority of the requests, more than 12 million, 
pertained to IRS tax returns. The Federal records centers 
provide other services as well to customer agencies, 
including reimbursable micrographics. IV!ore than 30 mil
lion images were !limed for agencies in llscal year J99:2. 
The centers also parricipated with orher National Archives 
offices in some 60 rc~vie\\'S of agency records programs. 

Workshops designed to assist Federal employees in the 
proper maintenance :md disposition of ofllce flies contin
ued to he an important service offered to Federal agen
cies. ()veLd! attendance at w·orkshops on such subjects 
as files improvement ::mel records disposition exceeded 
12.000 participants. The records centers abo provided 
training designed specifically for :t particular agency's 

records as well as training focused on specialized disci
plines such as electronic records management and micro
graphics. 

The Office of Federal Records Centers maintains agree
ments vvith several Federal agencies that reimburse the 
records centers for sroring and servicing of those agen
cies' current, active files. Such agreements are in effect 
nationwide ·with the Internal Revenue Service, the Social 
Security Administration, the Immigration and 
Naturalization Service, the Department of Veterans Affairs, 
and the U.S. Postal Service. 

Courtesy Storage for Papers of 
Members ofCongress 

The Federal records centers provide courtesy storage 
for the inactive papers of Members of Congress. The cen
ters offer secure, economical storage and prompt retrieval 

Federal Records Center Holdings by Agency 

Independent 
18.9% 

Army 
7.8% All Other 

28.0% 

Navy 
6.7% 

Treasury 
28.2% 

Legislative 0.6% 

Judicial 6.1% 

Executive Office 0.1% 

Agriculture 0.7% 

Commerce 2.6% 

DOD 2.5% 

Air Force 4.9% 

Education 0.2% 

Energy 1. 1o/o 

HUD 2.1% 

Interior 0.8% 

Justice 3.7% 

Labor 0.7% 

State 0.9% 

Transportation 1% 
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of Members' personal papers during their terms of office, 
These papers, being personal property, are removed from 
the centers when Members leave office. However, center 
staffs provide advice on the process of transferring these 
papers to permanent repositories. 

Permanent and Unscheduled Records 

The records centers play a crucial role in the life cycle 
of records by providing secure storage for permanent 
records. During fiscal year 1992, some 6 percent of the 
records centers· holdings (936,800 cubic feet) were per
manent records. The ability of the centers to provide 
proper storage for our documentary heritage is of critical 
importance. 

During the year the centers used their micrographics 
program as a means to effect the transfer of older perma
nent records to the custodial offices of the National 
Archives. By convincing agencies to retain microfilm 
copies, the National Archives acquired the original 
records. Records obtained in this manner include materi
als relating to the assassination of John F. Kennedy, court 
records, and 19th-century Bureau of Indian Affairs 
records. 

The Office of Federal Records Centers devoted consid
erable resources to completing a data base of permanent 
disposition authorities. The data base will suppolt efforts 
to identify gaps in archival holdings and analyze agencies' 
compliance with guidelines on adequate documentation 
of their programs. 

The Office of Federal Records Centers is also paltici
pating in an ongoing effmt to facilitate the timely transfer 
of permanent records from the Washington National 
Records Center to the new Archives II facility. This pro
ject involves the review, appraisal, and description of 
more than 500,000 cubic feet of permanent and potential
ly permanent records. In addition, the office is participat
ing in the screening projects for Bankruptcy Case Files 
and U.S. Attorneys Case Files as well as the Sampling 
Methodology Project on Civil and Criminal Coult Case 
Files. All of these projects are directed toward identifying 
and preserving the archival portion of larger collections of 
records. 

Online Automated Reference 

In response to Federal agencies' need to reduce 
administrative and mailing costs and to speed records 
retrieval, the Office of Federal Records Centers developed 

the Centers Information Processing System (CIPS). The 
system provides remote dial-up access to a computer in 
St. Louis, MO, which processes the electronic reference 
request<;. Agencies access the system via personal com
puters equipped with local communications software and 
modems connected to dedicated telephone lines. The 
system saves time and money by removing the need for 
agencies to maintain and provide in their retrieval 
requests the records center location of their records and 
eliminating the mailing and courier costs involved in 
making the requests. 

Other online capabilities that have been developed 
include the military personnel regist1y file system, which 
provides an index to the location of military service 
records in center custody. The system includes que1y 
master files associated with each official personnel file, 
which are accessible by name or social security number. 
A similar system provides an index to the location of the 
records of retired civilian personnel, entrance and separa
tion x rays of military personnel. and medical records of 
dependent military personnel. It includes a file contain
ing a location identification number associated with each 
personnel file and is accessible by name, date of bi1th, or 
social security or militcuy service number. The implemen
tation of these systems has allowed the National 
Personnel Records Center to move from operating in a 
batch mode to an online interactive mode, significantly 
reducing the time required to process requests from 
Federal agencies and the general public. 

Space Planning 

The Office of Federal Records Centers has continued 
close management of the planning and construction of 
the new records center facilities at Pittsfield, MA, and 
Philadelphia, P A. Also, an indepth analysis and manage
ment of space needs and requirements during fiscal year 
1992 allowed the office to continue to avoid the acquisi
tion of additional storage space in other locations. A par
ticularly effective space management tool for the centers 
is the ongoing evaluation of needs and monitoring of 
usage. Two strategies have helped ensure the centers' 
continuing ability to accept new accessions from cus
tomer agencies and to provide sufficient space for storage 
of prearchival and archival records. These are the use of 
palletized storage of microfilmed medicare records at the 
F01t Worth, TX, and Dayton, OH, records centers and an 
emphasis on the screening projects of Social Security 
Administration and other agency records collections. 
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Agency Outreach 

The central office produced a highly effective video
taped program on the National Archives and records cen
ter services. The videotape has proven to be a consider
able aiel in outreach activities and has been requested by 
many Federal agencies as well as several foreign archives. 
Individual records centers also have increased the effec
tive communication of the National Archives mission to 
Federal agencies through the staging of open houses in 
cooperation with co-located regional archives. Several 
records centers have generated newsletters for agencies 
in their regions, fostering a better understanding of 
National Archives services and interests. Staff members of 
the Office of Federal Records Center have continued to 
work closely with the Office of the National Archives, the 
Office of Special and Regional Archives, and the Office of 
Records Administration in the ongoing program of evalu
ating Federal agencies' records management programs. 

Office ofFederal Records Centers Staff 

Assistant Archivist 
David F. Peterson 202-653-8450 

Deputy Assistant Archivist 
Greg01y A. Pomicter 202-653-8377 

Director, Field Operations Division 
Alan ]. Kramer 202-653-8388 

Director, Policy and 
Systems Division 
Lawrence J. Hines 202-653-8376 

Director, Data Systems Center 
Thomas R. Nehrkorn 314-538-4152 

Director, National Personnel 
Records Center 
David L. Petree 314-538-4201 

Director, Washington National 
Records Center 
Ferris Stove! 301-763-7000 
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--- - ------------------------------- ----------------------------- --

Regional Federal Records Centers Area Covered 
--~-------

Director: Clifford G. Amsler 
Federal Records Center-Boston 
380 Trapelo Road 
Waltham, MA 02154 
617-647-8745 

Director: Lee Romero 
Federal Records Center-New York 
Building 22-Military Ocean Terminal 
Bayonnne, NJ 07002-5388 
201-823-7161 

Director: David S. Weber 
Federal Records Center-Philadelphia 
5000 Wissahickon Avenue 
Philadelphia, PA 19144 
215-951-5588 

Director: Thomas G. Hudson 
Federal Records Center-Atlanta 
1557 St. Joseph Avenue 
East Point, GA 30344 
404-763-7438 

Director: David E. Kuehl (Acting) 
Federal Records Center-Chicago 
7358 South Pulaski Road 
Chicago, IL 60629 
312-581-7816 

Director: Denis P. Paskaukas 
Federal Records Center-Dayton 
3150 Springboro Road 
Dayton, OH 45439 
513-225-2878 

Director: John J. Allshouse 
Federal Records Center-Kansas City 
2312 East Bannister Road 
Kansas City, MO 64131 
816-926-7272 

Connecticut, Maine, 
Massachusetts, New 
Hampshire, Rhode 
Island, and Vermont 

New Jersey, New York, 
Puerto Rico, and the 
Virgin Islands 

Delaware, 
Pennsylvania, and 
U.S. court records 
from Maryland, 
Virginia, and West 
Virginia 

Alabama, Georgia, 
Florida, Kentucky, 
Mississippi, North 
Carolina, South 
Carolina, and 
Tennessee 

Illinois, Wisconsin, 
Minnesota, and U.S. 
court records from 
Indiana and Michigan 

Indiana, Michigan, 
and Ohio 

Iowa, Kansas, 
Missouri, and 
Nebraska 
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Regional Federal Records Centers 

Director: james W. Mouat 
Federal Records Center-Fort Worth 
501 West Felix Street 
P.O. Box 6216 
Fort Worth, TX 76115 
817-334-5515 

Director: Roben Svenningsen 
Federal Records Center-Denver 
Building 48, Denver Federal Center 
P.O. Box 25307 
Denver, CO 80225 
303-236-0804 

Director: David D. Drake 
Federal Records Center-San Francisco 
1000 Commodore Drive 
San Bruno, CA 94066 
415-876-9015 

Director: Sharon L. Roadway 
Federal Records Center-Los Angeles 
24000 Avila Road 
Laguna Niguel, CA 92677-6719 
714-643-4220 

Director: Steven M. Edwards 
Federal Records Center-Seattle 
6125 Sand Point Way NE. 
Seattle. WA 98115 
206-526-6501 

Area Covered 

Arkansas, Louisiana, 

New Mexico, Oklahoma, 

and Texas 


Colorado, Montana, 

North Dakota, South 

Dakota, Utah, and 

Wyoming 


Northern California; 

Nevada, except Clark 

County; and American 

Samoa 


Arizona; the southem 

California counties 

of Imperial, Inyo, 

Kern, Los Angeles, 

Orange, Riverside, San 

Bernardino, San Diego, 

San Luis Obispo, 

Santa Barbara, and 

Ventura; and Clark 

County, Nevada 


Alaska; Hawaii; 

Idaho; Oregon; 

Washington; and the 

Pacific Ocean area, 

except American Samoa 
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PARTV 


Outreach, Publishing, and 

Records Support Programs 




Chapter 9 

Office of Public Programs 


Through exhibitions, educational workshops and 
materials, lectures and dramatic performances. film 
and other audiovisual programs, publications. spe

cial events, and volunteer-led tours and outreach activi
ties, the Office of Public Programs brings the rich and 
varied resources of the National Archives to the public. 
The year 1992 marked the end of one anniversary and the 
beginning of another-the National Archives· two Bill of 
Rights bicentennial exhibitions closed, and the first of a 
number of programs commemorating the 50th anniver
sary of World \'Var II debuted. These commemorations 
continue to focus national attention on the National 
Archives as the home of the Declaration of 
Independence, the Constitution, the Bill of Rights, and 
other milestone documents in American history. 

More than 1,098,000 visitors came to the National 
Archives Exhibition Hall in the Rotunda this year, a signif

icant increase over 1991. rcf1ecting a return to previous 
attendance levels of approximately 1 million. 

The National Archives Trust Fund Board is the funding 
source for some of the public programs and publications 
mentioned in this report. 

Exhibitions 

Special anniversaries and events continued to domi
nate the exhibition schedule at the National Archives in 
1992. "This Fierce Spirit of Liberty... the Rotunda Bill of 
Rights exhibition, closed in early January after 2:~ years 
on display. The highly acclaimed exhibition "DRA\V: 

Political Cartoons from Left to Right.·· \vhich opened in 
1991 to mark the bicentennial of the Bill of Rights guaran
tee of freedom of speech, continued to bring visitors and 
generate press coverage for much of 1992. Th<: humor of 

17.;is ear£F 20th-centur)' photograph ofShaker tuonzen on an apple-picking outing in Ccmterhury. NH. is part of" the e.~:hibition "Ties 
That Bind: Communities in American History.·· 'Ties 7bat Bimr opened in the National Arcbiues Rotunda in April 1992 and explores 
tbe ways in which Americans traditional~)' have fomzed communities. (Courtesy q{tbe Canterb111y Shaker Fillap,e Arcbil'es. 
Canterbury. NHJ 
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cartoonists of the past reminded visitors of our precious 
rights guaranteed 200 years ago by the Bill of Rights. 

Two smaller exhibitions opened this year commemo
rating the ccmennial of the Pledge of Allegiance and the 
public release of the 1920 census microfilm. ··r Pledge 
Allegiance . .·· opened on August 28, 1992, in the 
Rotunda Lobby and dre\v widespread press attention. 
Located outside the Microfilm Reading Room. '·Heeling 
Through History'' will remain on vie\v indefinitely. 

·Ties That Bind: Communities in American History," an 
exhibition in the Rotunda that examines the ways in which 
Americans traditionally have fom1ed communities. opened 
in April :md will continue until April 199:3. Among the 75 
documents and images on display are a journal of an 
American boundary surveyor in 185:3 describing the Native 
American tribes he encountered in the Pacific NOJthvvest: a 
census volume listing Italian children, vendors, and organ
grinders who inhabited a section of Manhattan in 1870; 
and an 1852 patent drawing, submitted by a Shaker. that 
visually expresses the Shakers' quest for simplicity and pre
cision. An illustrated catalog accompanies the exhibition. 

In honor of Constitution Day on September 17, the Na
tional Archives displayed the 27th amendment to the Con
stitution, w·hich was ce1tified by the Archivist in May 1992. 

"The World in Flames," an educational :32-poster set of 
approximately 200 \Vorld War II items reproduced from 
thee National Archives' vast holdings of World War II doc
umentation, and which was released in late 1991. 
rcccccivecl the Washington Editorial Press Gold A-vvard for 
educational poster design. This poster exhibition also is 
featured in the Pentagon's public tour area and is one of 
the items selected by the Department of Defense to pro
vide to organizations and communities selected for the 
Department's Commemorative Community Program for 
the 50th Anniversary of World War II. 

As another way of making available the rich resources 
of tlw National Archives, the Exhibits Branch staff coordi
nates the temporary loan of original documents to quali
fied museums and historical societies. This year 82 c!oetl
ments \Vere loaned to institutions such as the Holocaust 
Museum, N~ltional Park Service. Cooper-Hewitt Museum. 
Cmvhoy Hall of Fame. Memphis International Cultural 
Series, Canadian Centre for Architecture. Museum of 
Natural History, Museum of American History. and 
Columbia River Maritime Museum. 

Educational Programs 
Seconda1y school educational programs continued to 

expand in the number, kind, and complexity of services 

available to teachers and other educators as education 
specialists conducted 17 different workshops for 551 
anendees. Highlights included the annual summer teach
ers· institute, ..Prima1ily Teaching." Now in its 15th year, 
this workshop has reached hundreds of teachers across 
the country \vho nerwork through a newsletter created by 
National Archives education specialists. Our alumni also 
conduct numerous '·documents in the classroom" work
shops that reach thousands more teachers. Other prof
itable vvorkshop encounters included those conducted at 
annual conferences for the National Council for the Social 
Studies and the Association of Supervision and 
CuiTiculum Development. 

Secondary education staff wrote 26 articles for educa
tional journals and other publications and completed a 
major publication, 1J.1e United Stmes at War: 1944. the 
13th in a series of documentary teaching units and the 
first to feature a videotape component. Also noteworthy 
were two separate contributions to the syndicated chil
dren's newspaper insert, ·'The i'vlini Page," appearing in 
more than 600 newspapers nationwide, one dealing with 
the Bill of Rights and the second, an article, 
"Remembering Pearl Harbor.'' The secondary education 
specialists also continued to contril,ute articles for the 
popular .founw! ofSocial Education "Teaching vvith 
Documents.. series. 

Fin:llly. the number of professional consultations 
requested and furnished to the educational community at 
large approached 100 in number, as the National Archives 
continued to point the way for integrating the use of pri
mary sources into existing academic and specialized 
curricula. 

A visit to the National Archives was the grand prize 
~m:ard for Cobblestone magazine's "Person of the Year" 
essay contest. Elementa1y school student Craig Bucki of 
East Amherst, N'{, was the recipient for his essay on 
Andrew Jackson. He and his parents visited the National 
Archives on .July :31, 1992. for a behind-the-scenes tour 
and special presentation. 

The collegiate and adult program continued to offer its 
widely subscribed, 4-day introductory archival research 
course, "Going to the Source," to graduate students and 
the research public. The course provides participants 
vvith assistance in developing dlective research strategiccs. 
This program also published the first three> titles of its 
new primary source series, Documents from the National 
Archives. developed for usc by collegiate and adult learn
ers as supplemental mate1ials in the classroom or as spe
cial-topic studies. The units arc titled Internment q/ 
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Japanese Americans, W'Omen in Indust1y in World ~Far II. 
and Watergate. T\vo issues of the periodic publication, 
Update, focusing on select archival documents, document 
analysis skills, and new educational opponunities at the 
National Archives. reached 1,000 educators and members 
of the research public. 

The collegiate and adult program staff panicipated in 
the Kettering Foundation's annual discussion series of 
three high-profile public policy issues by making avail
able to the leaders of the National Issues Forums through
out the country archival documents providing a historical 
perspective on the issues. Program staff continued to 
provide leadership in professional organizations repre
senting historians and educators and to assess the sub
stantive and pedagogical trends affecting collegiate and 
adult learning of archival material. 

The Education Branch Chief, as chairperson for the 
National Archives Martin Luther King Holiday 
Commemorative Committee. assisted the committee and 
the Afro-American Histoty Society in providing a total of 
30 separate black history-related public programs over a 
2-month period. These included lectures, films, panels, 
dramatic presentations, and other events. 

The genealogy education program made new strides 
this year by focusing on the release to the public of the 
1920 Federal decennial census. The genealogy education 
specialist helped to prepare related publicity in the 
National Genealogical Society (NGS) newsletter, present
eel an orientation for National Archives staff, and offered 
six 90-minute programs explaining the census in detail to 
a total of ')00 attendees. 

Three National Archives presentations at the NGS's 
annual conference in Jacksonville, FL-particularly one 
on the 1920 census utilizing music of that era-generated 
much publicity and many requests for information about 
the genealogy education program from the public and 
other genealogists. All together, 20 formal educational 
workshops were held, and the 6-day course "Introduction 
to Genealogy" included attendees from across the nation. 
The genealogy specialist also made local presentations, 
conducted a session at the "National Institute on 
Genealogical Research" (cosponsored by the National 
Archives), and reached new audiences through published 
articles and instructional materials for both National 
Archives staff members and the public. 

As pan of its ans and culture program, the National 
Archives offered a variety of interpretive programs 
derived from its textual, film, and photographic records. 
The staff coordinated the presentation of 21 live dramatic 

performances to enthusiastic audiences in the National 
Archives Theater. The wide array of subjects included 
shows focusing on political humor, black histoty, wom
en's history, and World \Var II. The commemoration of 
the latter event spawned two especially popular plays, 
original works commissioned by the National Archives. 
The first, entitled I Can't Come Home for Christmas: A 
Salute to tbe USO and ENSA qf World War II, is based 
upon information from United Service Organization 
(USO) records in the National Archives and honors USO 
and the British Entertainment National Service Association 
(ENSA) personnel who entertained the troops at the front. 
The second, entitled Spam, Spunk and Elbow Grease, is a 
collection of World \"Var II vignettes concerning life on 
the American and English homefronts. Both shows are 
part of the National Archives continuing World War II 
50th anniversary commemoration. 

On December 7, 1991, 3 hours of radio broadcasts, 
newsreels, and slides from National Archives holdings 
captured the drama of December 7, 1941, in a special 
commemoration program. Using recordings of news 
broadcasts from around the world, film footage, and John 
Ford's 20-minute documentary, December 7tb, the audi
ence relived the events with guest speaker Ernest 
McKiver, who had spent much of that "day of infamy" 
in the office of President Franklin Roosevelt's press 
secretaty. 

"The Modern Archives Institute: Introduction to 
Archival Administration," a 2-week archival training 
course, was offered for the 47th year in Washington, DC. 
This course, held in January and June, includes lectures, 
workshops, and visits to the Manuscript Division of the 
Libraty of Congress and various units of the National 
Archives. A separate offering, cosponsored by the 
National Archives, the National Archives-Rocky Mountain 
Region, and the Society of Colorado Archivists, was held 
in Denver, CO, in August 1992. A total of 110 partici
pants in the 3 courses came from Federal, State, business, 
college, religious, and other institutions. 

Special Events 

The annual Independence Day celebration was once 
again a successful event, with approximately 1,500 mem
bers of the public in attendance. The program began 
with a concert by the U.S. Army Old Guard Fife & Drum 
Corps, which was followed by a dramatic reading of the 
Declaration of Independence, and concluded with a 
demonstration of militaty tactics of the era, complete with 
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Oil the occasion of the bicentennial of the Bill q{Rights. Y\li!fiam 
H Relmquist, Chiefjustice of the United States, shown here with 
the Arcbiuist c?lthe United States. ~poke on ·The Bill ofR(f.!hls and 
an Independent judicimJ'" in a lecturejoint{v sponsored by the 
Arcbiues and the l¥/oodrow l\lilson International Center for 
Scbolars. (Photograph byjeny Thompson) 

Tbe colorjit! U.S. Army (3d lr{/rmtl)') Fife and Drum C01ps 
delighted more them 700 uiewers as they pe1jbnned on the steps 
o{lhe National Archiues during the mmual Independence Day 
celebration. (Photograph bv Amy Young) 

musket :md cannon fire. A joint services military honor 
guard stood watch over the shrine in the Rotunda, \Vith a 
dramatic changing of the guard taking place every half 
hour. 

The National Archives served as guest host for the 
Navy Memorial's "Concert on the Avenue" program on 
the evening of July 9. The Air Force Band's Airmen of 
Note presented a concert of \X!orld War II music featuring 
the "big band" sound. 

On Constitution Day, September 17, the annual natu

Petitfmzersji<Jm countries around the world take the oath of 
allep,iance !Jeforejudgejoyce Hens Green to become United States 
citizens at a naturalization ceremony held in the Rotunda on 
Cl.mstitllfion Day. September 17. 1992. !Pbotogmpb hyjenJ' 
Thompsrm) 

ralization ceremony took place in the Rotunda with Judge 
Joyce Hens Green presiding. Gregory D. \Xlatson, who 
played a major role in the campaign that resulted in the 
ratification of the 27th amendment, \Vas the featured 
speaker. The traditional patriotic concert performed by 
the world-renowned U.S. Army Field Band and Soldiers' 
Chorus took place on Constitution Avenue at noon, and a 
joint services military honor guard once again stood 
watch over the shrine in the Rotunda. 

On December 15, 1991, a celebration of the 200th 
anniversary of the Bill of Rights was co-hosted by the 
National Archives and the \X!oodrow Wilson International 
Center for Scholars. Chief Justice of the United States 
William Rehnquist delivered a lecture in the National 
Archives Theater entitled '·The Bill of Rights and an 
Independent Judiciary." 

The James E. O'Neill Memorial Lecture for 1992 fea
tured Pulitzer Prize-winning historian Dr. Michael 
Kammen, the Newton C. Farr Professor of American 
History and Culture at Cornell University. Dr. Kammen 
spoke on "Places of Memory and Amnesia: Presidents, 
Other Americans, and Their Cont1icts." 

Film Program 

The public film program at the National Archives began 
the year with "Films of the NEH," a 12-week retrospective 
of award-winning documentaries and fiction films that had 
been funded by the National Endmvment for the 
Humanities. Several filmmakers made special appearances 
to discuss their films, including Ken Burns, \Vho screened 
his 1985 documentary Huey Long for the audience. 

Among the programs presented in connection with 
black history month, three-time Academy Award-winner 
Charles Guggenheim introduced his new documentary, A 
Time fbr}ustice, recalling the heroism of those who risked 
their lives during the Civil Rights era. 

The film program also offered the American premiere 
of "The Germans in World \X!ar II," a six-part program 
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Host]udv \X7oodn([{ (/{the /vfacl'-leil/Lehrer New'ibour (far r(rthO. and Nlr'i. O'Neif:<,_fzjtb p,rade classjimll Sidwelf-Friends Elementar)J 
Scbool e:ramine the Charters(){ Freedom during thejilming !!{ '~1.merican Marathon: Nzmningfor tbe 1XIbite House,·· a children~' 
teleuision special. fPbotograph br.ferrv Thnmpso11) 

produced for German television by Bayerischer 
Rundfunk. The series offered a comprehensive look at 
the lives of the German people from the outbreak of the 
"rar in 1939 to the fall of the Third Reich in 19ifS. 

The National Archives celebrated the 200th anniversary 
of the w·hite f-Iouse with a series entitled "Inside the 
\Vhite House: Documentary Perspectives.,. Drawing from 
the holdings of the National Archives and the White 
House, the festivai presented films, sound recordings, and 
photographs that documented various aspects of the 
Executive Mansion. including its architecture and the lives 
of its inhabitants. Among several guest speakers who 
participated in the festival was Lynda Johnson Robb, who 
introduced Once in a Lf{etime, the official film record of 
her 1967 White House wedding to Charles Robb. Pioneer 
documentcuy filmmaker Robert Drew showed rare film 
made in the Kennedy White liouse. where he was given 
unprecedented access to the Oval Office and the Cabinet 
Room. The highly successful festival was organized with 
the assistance of the \Vhite House Curator, Rex Scouten, 
and the \\ihite House Historical Association. 

In conjunction with Filmfest DC the National Archives 
presented the Washington premiere of To Render a L({e, a 
documentary based on James Agee's book about life in 

America during the Great Depression, Let U<: Now Praise 
Famous JHen. Director Ross Spears answ·ered questions 
from a capacity audience following the screening. This is 
the sixth program the National Archives has cosponsored 
"~Nith Filmfest DC. 

In July. in honor of the 1992 Summer Olympic Games in 
Barcelona, Spain, the National Archives presented a month
long series entitled ·'Olympic Images:· featuring some of the 
best document:11y films produced about this traditional 
gathe1ing of nations. The screening ofJesse Owens Returns 
to Berlin was introduced by Herman Goldberg, a National 
Archives volunteer vvho was an athlete and teammate of 
Jesse Owens at the 1936 Berlin Games. 

In cooperation with Radio America, the National 
Archives began producing "\\iorld \\iar II Chronicles, .. a 
weekly program of 3-minute radio spots highlighting the 
important events of the Second \\iorld \'liar. Narrated by 
Ed Herlihy, the distinguished announcer of Universal 
News from 1942 to 1967. the individual programs draw 
on historical audio recordings in the holdings of the 
National Archives to re-create an authentic chronology of 
the war. More than 500 radio stations, including the 
Armed Forces Radio and Television Service, carry the 
popular program in the United States and overseas. 
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As part of the ongoing commemoration of the 50th 
anniversary of World War II, the National Archives pre
sented a 3-month series entitled ''A Year on Film: 191±2." 
This program of entenainment films, documentaries, and 
newsreels represented a sampling of what millions of 
Americans smv in homefront theaters in 1942 and is vcrv 
popular ·with audiences. 

The film programming staff also developed a \Vorld 
War II touring film festival, ''The Road to \Var, ·· \Vhich 
was presented at seven Presidential libraries and nine 
regional archives throughout the country. In several !oct
lions. many of the screenings were attended by standing
room-only audiences, often setting records for this type of 
program. The staff has assembled a second World War II 
touring film festival, "Films of Persuasion, .. an eight-part 
program of films that were used to shape wartime public 
opinion. 

Other World \Var II commemorative programs during 
the year included "A Salute to the Armed Forces Radio," 
to mark the 50th anniversa1y of the Armed Forces Radio 
Service (AFRS). True Boardman, an AFRS producer and 
writer responsible for some of the most popular \V<111ime 
programs, served as guest host for a selection of films 
from the Motion Picture, Sound, and Video Branch. Also 
presented in June was the classic World \Var II film TJJey 
\flere Expendable, directed by John Ford. Retired Vice 
Adm. John D. Bulkeley introduced the film, which is 
based on his own experiences in evacuating Gen. 
Douglas MacArthur from the Philippines. 

National Audiovisual Center 

The National Audiovisual Center, located in Capitol 
Heights, MD, is the Federal Government's central distribu
tor for all federally produced audiovisual and other multi
media products. With the advent of the newer electronic 
media such as laser discs and CD-ROM, the Center has 
expanded well beyond traditional 16-mm film, slide, and 
videotape audiovisual images. Operating as a self-sup
porting program under the National Archives Trust Fund, 
the Center offered more than 9,000 different media items 
for sale to the public this year. More than 170 new pro
ductions were added in 1992 on topics ranging from law 
enforcement, emergency services, and fire protection to 
health, safety, and employee assistance programs. Over 
23,000 items were sold, with proceeds distributed to the 
National Archives Trust Fund. 

While public sale of materials is the major activity of 
the Center, a wide range of other services are provided. 

These include direct services to Federal agencies in the 
duplication, packaging, and distribution of their media 
productions for in-house education and training as well 
as agency-funded public distribution programs. Other 
services for both the public and private sectors include 
education and technical assistance programs in the devel
opment and use of new media and utilization of existing 
Federal resources to decrease costs. The Center plays an 
increasing role in coordinating programs that focus on the 
transfer of federally developed training technology pro
grams to the private sector. 

To EKilitate public access, the Center maintains both a 
toll-free telephone line :mel a TIY telephone terminal for 
the hearing impaired. Catalogs are prepared and distrib
uted in special subject areas to inform the public about 
the wealth of Federal media productions and to inform 
customers about ne\v services and products. 

The Center annually compiles data for the Federal 
Audiouisua! Actiuizy repo11 for the Office of Management 
and Budget, providing a comprehensive overview of all 
Federal agency audiovisual activities, purchases, produc
tion, and duplication. 

Publications 

In 1992 the publications program of the Office of 
Public Programs developed and distributed a total of 145 
printed publications that inform the constituencies of the 
National Archives about their Federal c.loo.lmentaiy her
itage, and it published five issues of Prologue, the :nvard
winning quarterly of the National Archives. 

A number of new publications were issued during 
1992 as a part of the National Archives commemoration 
of the 50th annivers:uy of \Xlorld War II: 

.. 	 Tbe Secrets 1Far contains the proceedings of the 
first major scholarly conference of the Office of 
Strategic Services (OSS), which was held at the 
National Archives on July 11 ancl12, 1991. 
Contributors include Arthur Schlesinger; \Villiam 
Colby; Aline, Countess of Romanones; \Valt \v'. 
Rostow; and Robin \Xfinks. 

., 	 American U'lornen and tbe US. Arrned f(Jrces is 
an important new guide that describes records in 
the National Archives and Presidential libraries 
relating to American women who interacted with 
and eventually formed a part of the Nation's mili
tary service organizations. Covering the last two 
centuries. the highlighted records discuss \vomen 
as \Vives and mothers of soldiers, suppliers of 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

In June 1992. less than a year after a mc~jor scbolar(v conlerence 
011 tbe Ojjice a/Strategic Semices (OSS) at the National Archiues. 
!be QUice ofPublic Programs publisbed the proceedings in this 
uolume. The Secrets \Var contains tbe te:>:ts q/tbe 24 pajX!I:' 
presented by veterans and historians (!ltbe OSS and oflers 
ins~i!,hts into tbe actiui(r q/lhe United States ji1:'t modem 
national illtel!igence ap,ency. 77.?e Qjjice qj'Pubfic Programs also 
publishes exhibit catalogs. brochures, teaching aids, poste1:\. and 
guides. (Photograph cow1e,,y o{tbe QUice q/Pubfic Programs} 

militaty goods and services, and pa!ticipants in 
and victims of war. 

• A series of 32 special commemorative photo
graphic posters mark important \Vorld War II bat
tles and events and pay tribute to the Armed 
Forces. as well as the Coast Guard. \\'lACs, nurs
es, and prisoners of war. Each poster features a 
black-and-white photograph from the National 
Archives still picture holdings accompanied l>y a 
brief caption describing the image. 

Other new publications included the Ties 77xit Bind 
exhibition catalog, Jobn Fitzgerald Ke11nec~v: Presidential 
Pef:'fJectivesfronz tbe National Arcbiues. and revisions of 
the Immigrant & Passenger Arriuals microfilm catalog and 

of 7he Declaration oflrzdependellce "Milestone 
Document" booklet. 

In the General Information Leat1et series, the program 
printed new or revised editions of Tbe National Arcbives, 
ll?f'ormation About the Centerfor Electronic Records, 
h~jcmnation About Electronic Records. ll{(ormation About 
tbe Still Picture Branch, Washington National Records 
Cente1~ and National Arcbiues Trust Fund. 

During 1992 two issues of Prolop,ue were revie\ved 
favorably in the Wctsbingtorz Post. The Fall 1992 issue 
was described in the September 15 edition of the 
Washington Post as "one of Washington's and magazine
dum's better-kept secrets." The quarterly also won four 
prestigious trade awards during 1992 for design excel
lence. The Library of Congress National Library Service 
for the Blind and Physically Handicapped recorded the 
summer issue for distribution through the Service. Issues 
in 1992 included one devoted to World War II subject 
matter and another featuring a tribute to the 200th 
anniversaty of the \\/bite House by \\'lilliam Seale. Among 
other notable Prologue contributors were Floyd Abrams, 
William Rehnquist. Hedrick Smith, and Lawrence Tribe. 

National Archives publications won a total of seven 
trade awards. Among these were a First Place A ward for 
Visual Design for the \Vorld War II Commemorative 
Poster series from the National Association of 
Government Communicators, a Bronze Award from 
Magazine Design & Production for the DRA \\7' exhibit 
catalog. and two other awards for National Arcbiues Gijts, 
1991-1992. 

The National Archives continues to distribute microfilm 
publications of historically important records to both pre
serve them and make them available for research. 
Microfilm sales increased dramatically in 1992 to S2.8 mil
lion, largely as a result of the release of the 1920 census 
materials on microfilm. Nevertheless, noncensus micro
film income increased as well by 34 percent over 1991 
levels, Following the release of the 1920 census on 
March 2, 1,712 orders totaling $1.8 million for more than 
83,000 rolls were processed by National Archives staff 
and duplicated and shipped by private contractor, with 
few customer complaints regarding delivety or film quali
ty. The Publications Division also published four descrip
tive pamphlets for individual microform publications 
released during 1992. 

In an effott to increase the visibility of National 
Archives publications and programs nationwide and to 
make them available to the widest possible audience, 
trade marketing and distribution contracts for books and 
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microfilm were continued during 1992 with commercial 
contractors. All publications are available directly from 
the National Archives Office of Public Programs, as well. 

The National Archives marketing and sales promotion 
staff infom1s the public about the availability of micro
fonns, books, posters, facsimiles, and Museum Shop items 
and distributes materials to a wide range of audiences. 
Marketing campaigns this year included a number of 
information/sales publications promoting National 
Archives resources related to World \Var II, the fourth 
holiday gift catalog, and an extensive promotion aimed at 
libraries and historical and genealogical societies for the 
1920 census materials. 

National Archives publications were displayed at 14 
major scholarly, professional, and trade conferences 
across the country as well as at several local conferences. 
Special World War II program materials were displayed at 
the American Association of Retired Persons biennial 
meeting and at two Veterans of Foreign Wars conferences 
at these organizations' request. 

In 1991 the National Archives entered into a coopera
tive arrangement with Somerset House Publishing to pub
lish and distribute a series of limited-edition Civil War 
prints based on four paintings by renowned Texas artist 
G. Harvey. On October 3, 1991, these painting were dis
played for the first time at a special preview in the 
National Archives Rotunda. Royalties in excess of 
$131,000 have been received from Somerset House 
Publishing through September 30, 1992, and will be used 
for preservation and other projects designated by the 
National Archives. 

Museum Shop 

The National Archives Museum Shop set an annual 
sales record for the ninth consecutive year, with income 
of $983,000. Given the general state of the economy, 
1992 retail sales gains reflect further refinements in prod
uct selection and development, with particular emphasis 
on materials produced especially for the National 
Archives. Special areas of concentration for purchase and 
production during this period included the 50th anniver
sary of World War II, the Columbus Quincentennial, the 
Presidency, and the Presidential election. 

Customized products and National Archives publica
tions continue to receive wider national public exposure 
and sales as a result of mail-order marketing efforts. The 
Nationa!Arcbiues Gifts, 1991-1992, catalog resulted in a 
total of 1,982 orders, and the previous National Arcbiues 

Lewis B. Puller, Jr., author ()/Fortunate Son. (right) spoke and 
signed books at tbe National Archiues on Nouember 13. 1991, as 
part of the lOth annil'ersmy obsernznce qftbe estab/isbmellf of 
the Vietnam Veterans Memorial. His Pulitzer Prize-1/'inning 
autobiography tells the stmy ()/the beci/ing, both ph)•sical and 
emotional, c:fa Vietnam ueteran. The O.flice q{Pub!ic Programs 
bas sponsored author lectures and booksigninp,s since 1987. 
for(v-:four authors spof:z,e at the National Arcbiues injiscal year 
1992. (Pbotograph bp Cecilia l:pstein) 

Publications catalog, which was reprinted this year, gen
erated an additional 1,158 orders from buyers across the 
countty. 

The Museum Shop also continued to develop a higher 
degree of visibility here in Washington through special 
book programs-and radio and television coverage 
brought several of these events to a wider national audi
ence. A total of 44 author lectures and booksignings 
attracted more than 4,200 visitors during 1992. Among 
the notable speakers were former Kremlin official and 
adviser to Boris Yeltsin, Georgi Arbatov; Senator Albert 
Gore, Jr.; David McCullough; former Senator George 
McGovern; Senator Barbara Mikulski; Senator Paul 
Sarbanes; former Secretaty of Defense and Secretary of 
Energy James Schlesinger; Gay Talese; and Jules 
Witcover. 

Volunteer Services 

Volunteers within the Office of Public Programs extend 
the public service and outreach of the National Archives 
in Washington, DC, in many ·ways. More than 190 volun
teers contributed 23,655 hours of service during the year. 
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\:vacbcshw M. Plcskunol'. Director General ujAROS Society. Lid .. 
Moscow Russia (Ardiiues o(Russia). and Marv Ann Castellana. 
president q{tbe National A;d1iues Vo/unteer ..Llssocialioll. signtbe 
2~)'ear agreement establishing RAGAS tbe Russicm-American 
Genealop,ical Archiu(t/ Seruice. on April 8. 1992. L£!/f to r(v,bt: 
\ladimir P Tamsou. bead o{Jntenwtional Relations 
Deparlment. Committee on Arcbiual AJ(airsfor the Goccmment 
ofRussia: V M. Pleskunoc: MmT Ann Castellana: and h-. Donva 
Platc!fltreasurer. RAGAS. fPb(;togmpb bJ']eny Thompson) 

A total of 35,800 visitors, ranging from school children 
to constituents referred by congressional offices. received 
these services. Tourist visits to the \.Vashington, DC area 
facilities increased over last year. Some of the increase 
resulted from the opening of the 1920 census schedules 
on microfilm, \vhich brought more researcher." interested 
in genealogical information to the National Archives. The 
tour office scheduled tours for more than 3,200 groups of 
constituents for i\Iemhers of Congress. and volunteers 
escorted guests of the President and Vice President, as 
v"vell as employees and visitors from other agencies of the 
Federal Government. 

Foreign visitors included dignitaries. archivists. and 
librarians from Russia. Africa. Japan, Sweden, Ukraine. 
Belarus. Canada. Venezuela. Australia. Germany. Korea. 
Nonvay. Spain. and Romania. \\!alk-in tours were provid
ed for the first time this year. adding to the comfort and 
pleasure of visitors. 

Through 208 school workshops at the National 
Archives in \.Vashington, DC, and in nearly 200 school 
classrooms. docents provided enrichment programs for 
more than 10,000 students. The students saw l!ehind-tbe
scenes activities. toured current exhibitions, and had an 
opportunity to participate in 1 of 12 workshops on topics 
reflecting issues and events in American history. Docents 

also offered vvorkshops on school programs to local 
teachers and administrators and outreach programs to 
community organizations. 

In addition to services provided by docents, 21 volun
teer information specialists serve on the information desk 
in the Exhibition HalL Seven clays a \veck. these volun
teers are available to ans\ver question:; and distribute 
information about the National Archives and the 
\Vashington, DC, area. 

In cooperation with the Office of the National 
Archives, 29 volunteers with special genealogical experi
ence staff the Genealogical Orientation Room. During 
the year, they helped more than 11.800 visitors interested 
in pursuing genealogical research at the National Archives 
and assisted the Education Branch staff with genealogical 
workshops. 

Preparations by staff for the move to Archives li con
tinue with assistance from 62 staff aides on a variety of 
projects, ranging from the OSS records project and the 
NHPRC project for a documentary publication of the for
eign relations of the United States, 1781-89. to assistance 
to the holdings maintenance and records relocation 
branches. 

Volunteers Tom Miller. Maria Davidson, Herman 
Goldberg, and Donya Platoff were featured in the 
National Arcbiues Calendar qf'Ecents during the year. 
Maria Davidson. a staff aide since 1986 who emigrated to 
the United States from Poland after surviving the Nazi 
occupation, participated in the \.Vhite House ceremony to 
return to Poland records of its lVIinistlj' of Foreign Affairs 
for the years 1918 to 1940. She has assi.'>ted the archival 
stall in the preparation of these materials. translating the 
titles ti·om Polish to English. The play Rice of'Stranr;crs, 
researched and written by volunteer George Loukides, 
was published in Prolop,lte. 

A protocol \Vas signed in April 1992 between represen
tatives of the National Archives Volunteer Association and 
the AROS Society, Ltd .. Moscow, Russia. to establish 
RAGAS. the Russian-American Genealogical Archival 
Service. Frequent communication has been established 
through a compatible computer system to process 
requests by American researchers for genealogical infor
mation from the archives of the former Soviet Union. By 
the end of the year. more than 130 requests had been for
\Varded to Moscow. 



Office ofPublic Programs Staff 

Assistant Archivist 
Linda N. Brown 

Deputy Assistant Archivist 
Charles W. Bender 

Volunteer and Tour Coordinator 
Patricia Eames 

Director, National Audiovisual Center 
George H. Ziener 

Director, Exhibits and Educational 
Programs Division 
Edith James 

Director, Publications Division (Acting) 
Charles W. Bender 

202-501-5200 

202-501-5200 

202-501-5205 

301-763-1872 

202-501-5210 

202-724-0084 
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Chapter 10 

Office of the Federal Register 


The Office of the Federal Register edits and com
piles the daily federal Register: the U7eei<~Ji 

Compilation q{Presidential Documents: the "slip 
laws .. passed by the Congress and signed by the 
President: the annual books of the Code q/Federal 
Regulations CCFR). divided into four segments f(x quatter
ly revision and issuance: annual editions of Tbe United 
States Gouanme/lt JV!mzual. the Public Papers (l{tbe 
Presidents, and the United States Statutes at Lmp,e; period
ic finding aids ranging from daily to annual: and various 
other publications canying Govemment infom1ation. such 
as the Priuacy Act Compilation and the Guide to Record 
Retention Requ irernents in tbe CFR. 

Services to the Federal Government 

The Office of the Federal Register serves both the 
Federal Government and the public. For the 
Government. it is the central publication point for laws. 
Presidential documents, proposed and fmal regulations. 
and official notices. Publications are distributed to all 
three branches of the Federal Government. Each Member 

1be Federal Register~> publication responsibilities cover a broad 
range (?l Gouenz ment activity as represented ill the uan·e(J' o( 
books sholl'll in t!.n:,·photograpb. Presidelltial documents: the 
lau•s and regulations q( tbe United States: and the manual of 
prq<J;mms. qjficials. and the structure ofFederal agencies are all 
part o{the Federal Register's publicatio11 program. (Photograph 
by Richard S'nyder! 

of Congress, for instance, may receive up to five copies of 
the daily Federal Registe1: 

The Archivist has delegated to the Office of the Federal 
Register legal responsibility for receiving and reviewing 
State ratificatioPs of proposed constitutional amendments. 
In May an amendment concerning compensation of 
Members of Congress was ratified as the 27th amendment 
to the Constitution. Proposed in 1789 as the second of 12 
:cuticles of the Bill of Rights, the 27th amendment requires 
that "an election of Representatives shall have intervened" 
before a law altering the compensation of Members of 
Congress may take effect. Although only seven States rat
ified the amendment during the 18th and 19th centuries, 
over the past decade the proposal gained widespread 
support in State legislatures. The Office of the Federal 
Register confirmed that the necessary 38 States had sub
mitted facially sufficient ratification documents. The 
Archivist certified the adoption of the 27th amendment in 
a proclamation published in the Federal Register on May 
19. 1992. 

In July 1992 the Office of the Federal Register relocat
ed its offices to 800 N01th Capitol Street NW. Now locat
ed directly across the street from the main plant of the 
Government Printing Office (GPO), the Office can expe
dite plans to modernize computer equipment and pro
grams. In preparation for the move, the Office worked 
with GPO to install an expanded local area network of 
personal computers at the new location and advanced the 
schedule for converting publications and training staff to 
edit on personal computers. New indexing and docu
ment tracking software installed on the network early in 
the year, and implemented by the time of the move, facil
itcltes index production and allows the Office to better 
track documents received and in process for publication. 
The Office anticipates that all of its publications will he 
edited at personal computers in 1993 and that the net
work will be linked directly to GPO computer systems for 
file transfer and printing. The upgrading of the computer 
systems also will permit direct electronic submission of 
data by Federal agencies. 

The personal computer-based editing system enables 
Federal Reglstereditors to review and edit machine-read
able documents. The number of documents coded for 
typesetting and submitted on diskettes increased again in 
1992. To further stimulate agency machine-readable sub
missions, the Archivist established an interagency task 
force to explore ways to simplify and facilitate agency 
preparation and submission of electronic documents. 
The task force first met early in the fiscal year and was 
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In ]u~v the Ojjice of the ~Federal Register moued to oj}ice ~pace 
locat!!d across tl:w str!!!!tji·om th!! main plant oftbe Guuermnent 
PrfntfJ(t; qjjice (GPOJ. pnH'ldin,c; cuz opportunitv to .\peed the 
modernization of the puhlicatiun tecbnolugy linking the 
National Archices and the GPO. Stcmding in the new oj]ice 
space. Gwen Henderson and Kent Giles. editors in the 
Pr!!sidential Documents all(/ Lep,islatiue Diuision. reuiezc a 
uolume c;{the United States Statutes at Lmp,e. published h)' the 
OfJice uftbe Federal Register. (Pbotowaph h)' Richard S11yderJ 

composed of staff members from the Office of the Federal 
Register, the GPO, and representatives from five Federal 
agencies that publish documents. The task force devel
oped and evaluated a template for creating F'edeml 
Register documents using common word processing soft
ware. Use of the vvord-processing template and other 
methods of machine-readable submission will be moni
tored closely in fiscal year 1993. 

At a June 1992 meeting, the Administrative Committee 
of the Federal Register (ACFR), in a resolution authorizing 
studies and specific projects in fiscal year 1993, addressed 
the issue of electronic dissemination of Federal Register 
system publications. Specific projects include establishing 
an Office of the Federal Register bulletin board for select
ed finding aids and the distribution of selected Federal 
Register documents by the Superintendent of Documents 
on diskette and on the GPO bulletin board. A very suc
cessful project was the production and sale of several 
hundred diskettes of the Medicare Physician Fee 
Schedules document issued by the Health Care Financing 
Administration. 

The Office continued to assist agencies in improving 

their document drafting and publication procedures. The 
assistance \Vas particularly valuable at the end of year 
because of the significant increase in regulatory activity. 
In addition to one-on-one training sessions held with sev
eral Federal agency representatives throughout the year, 
the Office presented a special workshop on document 
drafting to the Rural Electrification Administration to help 
the agency prepare for electronic submissions to the 
Federal Register. The Department of the Interior also 
requested participation by Office staff in its mvn work
shop on preparation of regulations. 

During this year, members of the Federal Register pro
duction staff received honors for their continued editorial 
assistance from the Office of the Inspector General of the 
Health and Human Services Department, the Health Care 
Financing Administration, and the Patent and Trademark 
Office of the Department of Commerce. 

Services to the Public 

More than 33,000 public subscribers, Federal agencies, 
the Congress, the couns, and depository libraries received 
the daily Federal Register during an extremely busy regu
btOly year. Even with a Presidential moratorium on regu
latory activity, the number of Federal Register pages 
totaled 63,316, less than a 1-percent decrease from a very 
busy 1991. 

More than 2 million individual CFR volumes were sold 
to the public, and another 846,000 copies were distrib
uted throughout the Government The 117,109 pages 
published in the fiscal year 1992 CFR are contained in 199 
volumes. 

Because the regulatory information published through 
the Federal Register system affects so many areas of 
American life, public workshops are presented by the 
Office throughout the countty. The workshops help a 
wide spectrum of users make full use of the publications 
and finding aids. 

Sixteen public workshops were held this year for 802 
participants. Seven regular workshops were held in 
\Vashington, DC, and six more in other cities: St. Louis, 
Atlanta, Boston, Chicago, San Francisco, and Seattle. In 
addition, special workshops were conducted in conjunc
tion with the GPO for Government depository librarians 
and for the General Accounting Office (GAO). The GAO 
workshop was presented live in \Vashington, DC, and 
simulcast to the GAO regional office in Seattle. The 
Office of the Federal Register also presented a specially 
adapted workshop for participants in the winter confer



ence of the National Association of Secretaries of State in 
Austin, TX. 

A Guide to Record Retention Requirements. revised as 
of January 1. 1992. was published during the year. The 
Guide informs the public on which records must be kept. 
'\vho must keep them, and how long they must be kept. 

The Office of the Federal Register published the five
volume 1991 Priuacy Act Compilation during the year. 
The Compilation, covering calendar years 1990 and 1991. 
is a hiennial publication. 

The Office also published a revised Document 
Drafting Handbook during the year. Updated for the first 
time since 19R5. this popular guide to regulation writing 
is an essential reference source used in the Federal 
Register training courses designed to improve agency 
drafting and publication procedures. 

Among the most significant publications of the Office 
of the Federal Register is the W'eek(r Compilaticm ()[ 
Presidential Documellts, \vhich chronicles the remarks. 
news conferences, messages, and letters of the President. 
Fifty-two issues were published during the year, as well 
as two hardcover books in the Public Papers q(tbe 
Presidents series: the second book of 1990 and the first 
book of 1991 documenting George Bush's Presidency. 
All prepublication work was completed on President 
Bush's second hook of 1991. More than 3.700 pages of 
slip laws were published. Also published were both the 
six-part set of the 1990 edition of the United States 
Statutes at Lmp,e. the most volumes and pages ever pub
lished in a single Statutes edition. and the three-part set 
of the 1991 edition of the Statutes. 

Office of tbe Federal Register Staff 

Director 
Manha L. Girard 

Deputy Director 
Richard L. Claypoole 

Director, Automation Services 
and Development Staff 
Robe11 E. Jordan 

Senior Attontey, Legal Services Staff 
Sandra M. Jablonski 

Director, Executive 
Agencies Divisioll 
Richard L. Claypoole 

Director, Presidential Documents 
a11d Legislative Division 
Frances D. McDonald 

202-523-4534 

202-'i23-4 'i34 

202-525-4534 

202-523-4534 

202-')23-4534 

202-"')25-4554 
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Chapter 11 

The National Historical Publications 
and Records Commission 

T he National H.istorical Publicatic.ms and Records 
Commission (NHPRC) encourages individuals and 
institutions outside the National Archives to pre

serve and publish American historical records. Composed 
of 15 members representing the President, the Congress, 
the Supreme Court, and Federal agencies as well as his
torical and archival organizations, the Commission helps 
archivists, editors, and historians advance historical study 
through documentary publication, preserve endangered 
historical documents, train archivists and editors, establish 
archival and records programs, and plan strategies to 
meet future documentary needs. In 1992 the Commission 
provided grants to projects across the country to advance 
this documentary work. It also completed a strategic plan 
to chart the Commission's activities in the 1990s and 
beyond. 

At Commission-assisted editorial projects, scholars arc 
gathering from scattered sources, and editing for publica
tion, documents that are bringing to light new historical 
discoveries. At Princeton University, Professor Arthur 
Link and his editorial team completed work in 1992 on 
one of the nation's most prodigious scholarly enterpris
es-the publication of the 69-volume documentary edi
tion tracing the life of Woodrow Wilson. Published by 
Princeton University Press, the series is an extraordinary 
contribution to understanding \V'ilson and his times, a 
scholarly work that will endure in usefulness for genera
tions of students and teachers. From letters written by 
Wilson as a student at Davidson College to documents in 
his years as President-war messages, state papers, love 
letters, reminiscences-the \V'ilson series of documents, 
collected from individuals and institutions around the 
world. offers an unprecedented exploration into the life 
of an American leader. 

At an old courthouse in Carlinville, IL, an NHPRC-sup
ported project made a major discovety in 1992. Stashed 
away with legal documents concerning a case of fraud by 
railroad financiers in Macoupin County before the Civil 
War was a 43-page document in the hand of the laVvyCr 
representing the railroad interests-Abraham Lincoln. 
This court paper is the longest document known to exist 
in Lincoln's own handwriting. The researchers who 
uncovered it are from the Lincoln Legal Papers, a project 
of the Illinois Historic Preservation Agency at the Old 
State Capitol in Springfield. Directed by historian Cullom 
Davis, the project seeks to fill the final, large gap in docu
menting Lincoln's life and \vork-the need to collect the 
legal documents and papers of his 24-year law practice. 

The search in county coLllthouses, regional archives, and 
other collections has already uncovered enough new 
material to reshape the contours of Lincoln scholarship. 

At a reception at the United States Capitol on Febru~uy 
20, 1992, Mrs. Coretta Scott King, Senator Harris Wofford 
of Pennsylvania, and other guests celebrated the publica
tion of the first volume of the Papers of Martin Luther 
King, Jr. Entitled Called to Serve and published by the 
University of California Press, the volume is edited by 
Professor Clayborne Carson and his staff at Stanford 
University. The King project, sponsored by the !vlartin 
Luther King, Jr., Center for Nonviolent Social Change in 

Abraham Lincu!Jz poses fur a pbutograph in Beardstown. fL. May 
7, 1858. on tbe last day c{a murder trial. Documents on 
Lincoln~' law practice are being collected by the Lincoln Legal 
Papen· project at the Old State Capitol. Sponsored br the Jllinoh; 
Historical Preseruation Agenq. the NHPRC~suppurted project 
recently lliZcouered the longest document knozcn to exist i11 
Lincoln's ou•n handwriting. (Photograph courteS)' oftbe 11/inois 
State Ilisturical Lihrmy) 
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An NHPRC gmntto San Francisco State Uniuo:'ii(V is belpinp, its Labor Arcbiues and Research Celller sun·e}' historical records aJI[/ 
papers relating to labor f-;~wes in tbe Bay Area. A Jill mber C!l labor cn~Q,mZ izations and indil'iduals baue deposited their bisturica! 
records. includiJZg tur/1-(Jr!he-centwy photograpbs such as tbis. in zcbich memheJ:;- o,/lhe Brotberbood c>/ Teamsf(;'/:,- local 85 are 
sbou·1z ill S(ll/ Fmncisco on April 23. 1906. after the em1bquake andfire. (Photogmph courte_~J' (Jj' the Labor Arcbil'es u nd Research 
Center) 

Atlanta, in cooperation with Stanford and Emmy 
Universities, is engaged in a major effort to collect King 
materials from individuals and organizations around the 
world. Kno\vlcdge of much of African-American history 
has suffered in the past from a lack of documentary 
sources. In such NHPRC-supported editions as lhe 
Boo/;oer T \Fasbington Paper:'>, Tl1e Frederick Douglas-s 
Paper:>, Freedom: A Documentmy Histo1y of 
Enumcipation, and the King Papers, new source materials 
are redressing that gap. 

Through various projects and studies it has commis
sioned. the NHPRC has discovered that large bodies of 
important historical documents are being lost. 
Commission-supported State assessment studies have 
revealed severe problems of archival maintenance and 
public access to records in archives, historical societies, 
city and county governmental agencies, and other reposi
tories. NHPI\C grantees are saving jeopardized records, 
organizing them for use, and making them available 
through fmding aids. NHPRC grantees are establishing 

archival and records programs, issuing new- plans and 
products, and collaborating with the States to solve 
records problems. Many of the Commission's projects are 
exploring ways to meet some of the more perplexing 
problems in records preservation. 

With NHPRC assistance, the Center for History of 
Physics of the American Institute of Physics is engaged in a 
pioneering etiort to learn how to document the activities of 
complex scientific collaborations for future historical stud
ies. In recently completing its study of the field of high
energy physics and allied sciences. the center sought to 
learn about patterns and trends among creators and keep
ers of historically significant records. The center also com
pleted guidelines for appraising the records of high-energy 
physics experiments. A second phase of the project is 
dedicated to the fields of space science and geophysics. 

At the University of Pittsburgh, an NHPRC-supportcd 
project is launching a study to address certain questions 
regarding preservation of electronic records. The project's 
goals are to identify the archival requirements for elec
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tronic information systems and to evaluate alternative 
approaches; to identify attributes in organizations, busi
ness applications, and software applications that intluence 
the success of achieving archival control over electronic 
records systems; and to suggest criteria to evaluate, and 
indicators to measure, the effectiveness of archival poli
cies, methods, and programs in modern organizations. 

Many records products in 1992 resulted from NHPRC 
grants-guides, inventories, surveys, indexes, and reports. 
These are a few: Jl!adison, \f/isconsin, Telel'ision 
New~jilm. 1968-1972: A Descriptive Guide and index to 
the Holdings at the State Historical Socie~}' q/ Wisconsin: 
Guide to the Archiues ofthe Albany Institute ofHist01y & 

Art; Finding Aid Arranged l;_y Coun(}' for Sh011er College~' 
Northwest Gemgia Document Preseruation Project: Crow 
Tribal Gouernment and Little Big Hom College Records 
Suruey: A Report to the Crow Tribe qfindians and Little 
Big Horn College; and Guide to Archiues and i\!!cmuscript 
Collections in Selected Utab Repositories. From chancery 
cou11 records in Knox County, TN, to a 19th-century 
stereograph collection at the Minnesota Historical Society, 
collections of records from many historical periods and 
subjects and in several media are being preserved and 
made available through Commission-supported projects. 

The Commission is planning for new initiatives in 
records preservation and new approaches to American 
historical research. In 1992 a much-anticipated report 
from The Historical Documents Study provided valuable 
information to the scholarly and archival communities on 
historical research in the United States. Commissioned by 
the NHPRC in cooperation with the American Council of 
Learned Societies, the study concluded that many 
researchers are haphazardly trained, cannot afford to trav
el to sources, rely on libraries that are ill prepared to 
bring sources to their attention, and face other obstacles 
that reduce the usefulness of documentary resources. 
Directed by Dr. Ann Gordon. the study called on 
researchers ro work closely with the professions con
cerned with preserving and publishing the nation's docu
ment:uy heritage. It also called on the NHPRC to 
strengthen its ties vvith librarians, genealogists, and other 
suppo11ers of documentary publication and to continue to 
forge alliances with public and private agencies commit
ted ro preserving the documenLuy record. 

In 1992 a 1 08-page report, Documenting Diuersi~v: A 
Report on the Cm?ference on Documenting the Innnigrant 
EYpcriencc in tbe United States qfAmerica, detailed the 
findings of a conference sponsored by the Hist01y 
Committee of the Statue of Liberty-Ellis Island 

A reception at the U.S. Capitol marked the publication ofthejirsr 
Z'olume of the National Hl~'itorical Pu!J!icalions and Records 
Commission (NHPRCJ-supported edition oftbe Papers ()/H({I1in 
Luther King. Jr. Mn;. Coretta Scot! Kinp, talks u·itb f_/i"um le.JfJ 
King Papers editor Clayborne Cm:wm. NHPRC Cfmirman Don 
Wilson, and Senator Harris Wi!fj(mf. (Pbotop,mpb brJeny 
Thompson) 

Foundation and the Immigration History Research Center 
at the University of Minnesota and funded by the NHPRC 
and the Alfred P. Sloan Foundation. The report conclud
ed that documentation of the immigrant experience is 
inadequate, fragmenta1y, and scattered; that records are 
often intellectually inaccessible for research and physical
ly at risk; and that a national strategy is urgently needed 
to locate. preserve, and make accessible those records. 
The report also recommended that the experiences of the 
immigrants be presented for scholarly and educational 
use through a variety of media, including a series of doc
umentary volumes. 

The education and training of documenta1y editors and 
archivists has long been a concern of the NHPRC, and the 
Commission carried on that work in 1992. With help 
from the Andre\v \\7. Mellon Foundation, the Commission 
sponsored fellowships in archival administration and cloc
umentaly editing and conducted its annual 2-week train
ing institute in editing at the University of Wisconsin. 

The Commission presented its fourth annual 
Distinguished Service Award in 1992 to Dr. J{oben M. 
\Varner, former Archivist of the United States and 
Chairman of the NHPRC. Current Archivist and Chairman 
Don Wilson praised Dr. \Varner's service as archivist, 
teacher, and historian in a career that exemplified the 
Commission's goals of preserving and publishing 
America's documenta1y sources. Under Dr. Warner"s 
chairmanship, the NHPRC began its path-breaking effo11 
to help States assess records conditions and needs. 

If 1992 -vvas a year of accomplishment and achie\·e
ment, it was also a signal year for the Commission in 
looking toward its future work. The NHPRC is charged 
by law to report to the President, the Congress, and the 
public on the condition of America's documentary records 
and what needs to be done to preserve and publish them. 
In 1992 the Commission completed a major new assess
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ment of past policies and current needs in the field, a 
strategic plan that identified priorities and goals. In its 
deliberations the Commission considered several themes: 
the need to inform the public about records conditions; 
the need to provide scholars, teachers, students, and the 
public with documentary editions covering the diversity 
of American historical figures and subjects; the need to 
help archivists, editors, and historians solve problems that 
impede preservation, publication, and use of historical 
records; and the need to collaborate with the States to 
preserve documentaty resources. The culmination of 
more than a year's work, the plan provides the basis for 
the Commission's request to the White House and the 
Congress for reauthorization of its grant program in 1993. 
In preparing the plan, the Commission reviewed its past 
commitments, surveyed available infom1ation on present 
documentary needs, and consulted widely with historians, 
documentaty editors, archivists, State historical records 
coordinators, and others in the field, incorporating their 
recommendations in the plan's final version. 

As the Commission moves forward with its work in the 
nineties, it will focus on five coequal goals enumerated in 
the strategic plan: 1) to assure the Nation's people of 
published documentation of both common and diverse 
elements of their historical experience; 2) to assure the 
preservation of the Nation's documentary resources 
through State collaborative efforts; 3) to achieve progress 
in the preservation and use of original source materials; 
4) to improve conditions for the creation and use of doc
umentaty editions: and 5) to generate public support for 
an accessible historical record. 

In all of its work, the NHPRC maintains its commitment 
to protect a national documentaty treasure that, if lost, 
cannot be replaced. 

Commission Members 1992 

National Archives and Records Administration 
Dr. Don W. Wilson, Archivist of the United States, 

Chairman 

U.S. Supreme Court 
Justice Harry A. Blackmun, Associate Justice 

U.S. Senate 
Senator Paul S. Sarbanes of Maryland 

U.S. House ofRepresentatives 
Honorable Philip R. Sharp of Indiana 

Department ofState 
Dr. William Z. Slany, Director, Historical Office 

Department ofDefense 
Dr. Alfred Goldberg, Historian, Office of the Secretary 

Library ofCongress 
Dr. James Hutson, Chief, Manuscript Division 

Presidential Appointments 
Mr. Charles G. Palm, Deputy Director, Hoover Institution, 

Stanford University 
One Vacancy 

American Historical Association 
Dr. John Alexander Williams, 

Director, Center for Appalachian Studies, 
Appalachian State University 

Organization ofAmerican Historians 
Dr. Robin D. G. Kelley, Director, Center for 

Afro-American Studies, University of Michigan 

Society ofAmerican Archivists 
Mr. John Fleckner, Archivist, National Museum of 

American History, Smithsonian Institution 

American Associationfor State and Local History 
Mr. David H. Hoober, Arizona State Archivist 

Associationfor Documentary Editing 
Dr. Charles T. Cullen, President and Librarian, 

Newbeny Libraty 

National Association ofGovernment Archives 
and Records Administrators 
Dr. William S. Price, Jr., Director, 

Notth Carolina Depattment of Archives and History 
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StaffExpenses 

Personnel 

Travel of Commission members and staff 

ADP Equipment 

Other Operating Expenses 

Total 

848,287 

41,802 

7.841 

76,163 

974,093 

Commission Staff 

Executive Director 
Gerald W. George 

Deputy Executive Director 
Roger A. Bruns 

Program Director 
Nancy A. Sahli 

202-501-5600 

202-501-5603 

202-501-5610 

Publications and Records Grant Funding by State (Funds Dispersed in Fiscal Year 1992) 

Northeast Nebraska $ 0 West 
Connecticut $157,986 North Dakota 95,676 Alaska $ 67,200 
Delaware 0 Ohio 12,000 Arizona 106,263 
Maine 5,000 Oklahoma 4584 California 435,203 
Matyland 261,096 South Dakota 0 Colorado 72,646 
Massachusetts 225,397 Wisconsin 314,600 Hawaii 0 
New Hampshire 93,517 Idaho 0 
New Jersey 135,910 South Montana 32,202 
New York 354,398 Alabama $ 0 Nevada 0 
Pennsylvania 352,237 Arkansas 0 New Mexico 63,403 
Rhode Island 171,075 Flo!ida 263,080 Oregon 0 
Vermont 0 Georgia 92,449 Utah 11,615 

Kentucky 12,000 Washington 0 
Midwest Louisiana 15,000 \'Vyoming 179.345 
Illinois $120,100 Mississippi 15,168 
Indiana 0 North Carolina 243,309 District ofColumbia 
Iowa 0 South Carolina 120,194 District of Columbia 353.491 
Kansas 0 Tennessee 195.700 
Michiaan<:::> 165,829 Texas 63,000 National Projects 38,634 
Minnesota 82,670 Virginia 273,216 
Missouri 0 West Virginia 0 TOTAL Grants $5.205,193 
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PART VI 


Administration 




Chapter 12 

Office of Management and Administration 


The Office of Management and Administration pro
vides nationwide administrative services to the 
agency, including the planning and administering 

of the financial, personneL procurement, facilities, and 
information management programs. In addition, the 
Office acts as liaison with the Congress and with the 
Office of Management and Budget, and it oversees the 
day-to-day operations of the National Archives Trust Fund 
Board staff. The Office also evaluates the effectiveness of 
program management and administrative procedures 
throughout the agency. 

Financial Operations 

Funding available to the National Archives in fiscal 
year 1992 by appropriation under Public Law 102-141 for 
direct operating expenses was $146,743,000. In addition, 
$5,583,000 was available for grants by the National 
Historical Publications and Records Commission, and 
$7,193,000 was available for alterations at the Kennedy 
Library, including the design of improved access, addi
tional archival storage, and general building repair items. 
This provided a total of $159,519,000. 

Under Public Law 102-141, Section 523(A), the 
National Archives fiscal year 1992 appropriation was 
reduced by $75.000 for travel, motor pool, and transporta
tion of things. This provided a reduced total of 
S159.4·H.OOO. 

Of the funds available. $51,992,000 was obligated by 
the Office of Federal Records Centers to accession, store, 
provide reference service, and dispose of records of the 
Federal Government. The Office of the National Archives 
and the Office of Special and Regional Archives obligated 
553,929,000 to accession, preserve, describe, and make 
available to the general public, scholars, and Federal 
agencies the permanently valuable historical records of 
the Federal Government. The Office of Records 
Administration obligated $3,218,000 to provide guidance 
and assistance on the creation and maintenance of ade
quate and proper documentation of Government activities 
and to appraise records in order to identify those that 
warrant continued preservation. The Office of 
Presidential Libraries obligated $30,691,000 to operate the 
nine existing Presidential libraries and to retain and 
process the Nixon Presidential materials. The Office of 
Public Programs obligated $3,922.000 for publication, 
exhibition, audiovisual, and public outreach activities. 
The Office of the Federal Register obligated $5,242,000 to 

edit, compile, and publish, among others. the Federal 
Register, Code qfFedera! Regulations, U.S. Statutes at 
Large, and weekly and annual compilations of 
Presidential documents. The records declassification pro
gram obligated $2.410,000 to review Federal records for 
possible declassification. Also, the National Historical 
Publications and Records Commission obligated 
$5,142,000 in grants and $1,126,000 to administer the 
grants program. 

The following table summarizes funds available and 
actually obligated in fiscal year 1992: 

Fund Availability Obligated 
Operating 

Expenses. Direct s146,668.000 SH6.168.000 
Grants 5.583,000 5.142.0001 

Kennedy Library 7,193.000 6.362,0002 

TOTAL S159.+H.OOO 5157.672,000 

1 Funds appropriatedforgrwzts are "no-yem··jiuzds. Some COII,~r<'s
sicmal appropriations baue tbe prociso that /bey remain acailahle until 
oblir;ated. 77.ms, the balance at the end '!ltbejiscalyear is carried rwer 
and is acailablefor obligation ill succeedingjiscalJY!WX. 

2 Infiswl year 1985. $5.200,000 ol "Jw-year"jinzds ll'ere appropriat
ed.fbr impmuemenls to the Kemzedr Librarr. Four million dollm:< oj"tbe 
totalzcere plamzedfor improued archil·a/ storage and educational space. 
and the balance o{S 1.200.000 u·as to improue access to the lihrmy. In 
Jiscalyears 1989 and 1991. an additional S4. 100.000 mzd 5"8.000.000. 
re_,pectivelr. zcere appropriatedfor contimtalion ofcollStruction. Of"tbe 
total. $16.462.000 bas been obligated to date. including S6.362.000 
obligated in.fiscalyear 1992for tbe lmildinr; extension construction and 
related sen'ices. 

During fiscal year 1992, the National Archives received 
$25,457,000 in reimbursable income for services provided 
to the Trust Fund and other Federal agencies. The most 
signifKant reimbursable activity, in terms of payment 
received, was providing reference services on the records 
of other agencies that are stored in Federal records cen
ters. During fiscal year 1992, $22,803,000 was received 
for these services. The Offices of the National Archives 
and of Presidential Libraries and declassification activiti<:s 
provided the balance of S2,65ti,OOO. 

Financial Subsystems 

As required by OMB Circular A-127, the financial sub
systems were evaluated. Reports of Assurance from the 
system managers indicated that the financial systems were 
in conformance with the objectives detailed in OMB's 
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guidelines. A report was sent to the President and the 
Congress indicating that the subsystems were in compli
ance with Office of Management and Budget and the 
General Accounting Office standards. 

Other Financial Programs 

Income from credit card sales at various National 
Archives facilities rose nearly 50 percent in fiscal year 
1992 from approximately $1 million to $1.5 million. One 
National Archives component, the Trust Fund Cashier's 
office, increased its income by more than 180 percent. 
By using credit cards to collect funds in the Presidential 
libraries, the National Archives Museum Shop, the 
National Audiovisual Center, the Federal records centers, 
and the Trust Fund Cashier's office. the National Archives 
has improved its application of Federal cash management 
practices and operations. 

Automation 

The Office is responsible for the acquisition and man
agement of information resources management technolo
gy for the National Archives. The Office operates a 
natiomvide Office Automation Network (OAN), which 
includes word processing, electronic spreadsheet, elec
tronic mail, data base management, data entry to external 
computer systems, and other applications available on 
personal computers and networks. Personal computers 
and networks of personal computers continue to replace 
older terminal-based systems, providing greater pm:ver, 
flexibility, and compatibility with future systems. 

The Office continued the development of the 
Integrated Communications and Administrative Support 
System OCASS) by awarding a contract in September for 
its implementation. Most of the new system will be imple
mented during fiscal year 1993, with full implementation 
scheduled for November 1993. The system will provide 
broader administrative support functions than the current 
Office Automation Network, including additional automa
tion capabilities for the management of budget, finance, 
personnel, acquisitions, and facilities. ICASS also will 
form the core of a nation"vide data communications plat
fom1 linking all program and field offices and providing a 
single point of access to all reference data bases. The sys
tem will facilitate the transfer of data among the program 
data bases supporting the Offices of the National Archives, 
Special and Regional Archives. Presidential Libraries, 
Records Administration, and Federal Records Centers, as 

NARA ~' Seuentb Annual Preseruati011 Cor~ference, ·Designing for 
Preservation: Planning Arcbiual Storage, "was held on /Vfarcb 
17. 1992. Tbe conference focused on N4RA s experience in 
designing and building a state-oj~tbe-art arcbiual facilitv. 
Arcbh•es II. Topics addressed included building des(gn, 
em'ironmental controls and.fire protection in archiual storage 
areas. and the use (;/compact sheluinp,}or sctj'e storage. Speakers 
at !be conference included (le.tf to right) i\!Iaruin Shenlz!er; 
Project Aianager for Arcbiues 1!, NARA: Micbele Pacifico. 
Arcbiues II Project Staj}: NARA; Paul Banks, Research Scholar. 
.')cboo/ t!lLibrmy Sen•ice. Columbia Uniuersi(V; Richard 
FIJ'berger. Senior Planner. Haruard Uniuersity; andJames C. 
Meg ron igle. Assistant Archicist }i!r Management and 
Administratiun..NARA. (Photograph by}erry 17.1ompson) 

well as the administrative suppo11 functions of the system. 
The Office ensures that systems currently operated or 

under development by program offices can share life
cycle information about records by implementing and 
administering a standard for the data elements common 
to t"vo or more of those systems. 

Facilities and Materiel Management 

Preparation for the operation and maintenance of 
Archives II was a focal point for the Office during fiscal 
year 1992. Extensive background work was required to 
prepare the requests for proposals for the consolidated 
facilities management and security contracts. 

Renovations to the National Archives Building continue 
to improve the facility and the working conditions for the 
staff. Included in the projects completed in 1992 were 
upgrades to various HVAC systems; renovations of the 
Microfilm Research Room, theater floor, and snack bar; 
and refurbishing of the vault mechanism under the 
Rotunda. Screening/scanning equipment and walk
through metal detection devices were installed to upgrade 
the security system. A state-of-the-art computerized sys
tem was put into place to ensure that effective night 
watch tours are being conducted, 

A new tracking system for Government property was 
introduced to all National Archives facilities, and efforts 
are under way to automate the system tracking of person
al property. The recycling program grew to include 
newspaper and corrugated cardboard collection. 

The year ended in a flurry of election year activity as 
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John Constance. {)ireclnr (!(the J'rogmm !'Ianning and 
Ccmpressiona/ Liaison {)iuision mel zeitb Senator Paul Simon ql 
lllinois during the Senutor~' l'isilto tbe National Arcbil'cs in 
s·cptcmlxr 1992. Senator Simon u-as here to conduct his ou·n 
historicul research. 7her ore pictured bere inji·ont q{an exbi/Jit 
that u·as prepared llr tile llia!ional Archices-Great Lakes Region 
on tbe Jimzbattwz Pmject:,· lx;~illlziiZJ.<S at tbe Uniue1:<>it)' ol 
Cbicop,o. !National Arcbiucs Pbotogmpb J 

staff members prepared to provide support for departing 
Members of Congress. 

Directives and Information Managenzent 

During flscll year 1992. the Office initiated a program 
to systematically revie\,. all existing National Archives reg
ulations to ensure that the regulations reflect current poli
cies and procedures. H.ecords management regulations 
atTccting Federal agencies will b<: reviewed on a 4-year 
cycle. Regulations affecting the public will be reviewed 
every 2 years. In fiscal year 1992 the revievv included 
National Archives regulations on the transfer of perrna
nently \·aluahle records to the National Archives, Federal 
agency declassification of National Archives holdings, 
Freedom of Information Act CFOIA) and Privacy Act pro
cedures. and the locations of National Archives facilities 
and their hours of use. 

The Office responds to FOTA initial requests for 
National Archives administrative records and performs the 
staff \York for appeals of denials of access for any records 
in the legal custodv of the National Archives. Dming the 
year the Office received 180 initial requests, up from 161 
last year. Fifty percent of the initial requests resulted in 
full disclosure of the requested records. The number of 
requests that were denied for procedural reasons declined 
this year from 50 to 25 percent of the requests. The most 
frequently cited reason for noncompliance was the nonex
istence or nonpossession of the requested record. The 
number of requests not complied with because the 
records \Yere exempt from release increased this year from 
15 to 2-'i perc<:nt of the requests. The most commonly 
cited exemption was (h)( 6l. to protect the p<:rsonal priva
cy of indi\·iduals mentioned in the records. The number 
of appeals received increased dramatically, from 3 to 21. 

However. the ratio between the number of appeals con
cerning accessioned records and National Archives admin
istrative records remained the same: two to one. 

The Offic<: conducted the first of several planned files 
cleanup campaign.<> covering National Archives administra
tive records. A prim~uy objective for the campaign in the 
\Vashington, DC. area was to avoid the needkss shipment 
of disposable/retirable records to Archives II. National 
Archives components reponed on the volume of files on 
hand, then cleaned up files during the cleanup month of 
March 1992. Washington, DC, area units reported 7,310 
cubic feet on hand, 'With 476 cubic feet having been 
destroyed or retired. Field units reported 4,950 on hand. 
with 338 cubic feet having been destroyed or retired. 

During fiscal year 1992, three newsletters were issued 
to provide information about the forthcoming move to 
Archives IT. The newsletters are intended primarily for 
employees and seek to address their concerns about the 
move. Newsletters also provide updates on the construc
tion of the building and on major procurements for it, 
such as those for computers, telephones. and furniture. 

The Office conducted a survey of the transportation 
needs of National Archives employees who will relocate 
to Archives II. More than 84 percent of those moving 
responded to the survey. Results of the survey suggest 
that the majority of employees expect to use private 
means of transportation to get to work; the number of 
drivers may increase by 144 percent over the current 
number. The Office is working with transportation plan
ners to accommodate the commuting needs of Archives II 
employees. 

\Vork also began on a handbook f(:x National Archives 
employees moving to the Archives II facility. The hand
hook will familiarize employees w·ith the features of the 
new building as well as with interim administrative proce
dures and transportation options. The handbook will 
also contain information about nearby services in the 
community. such as banks and restaurants. The first 
edition of the handbook '\.vill be completed in mid-1993. 

Program Evaluation 

Office staff conducted management studies of several 
agency program functions, administered a contract for 
external studies, monitored legislation concerning the 
National Archives, carried out special projects, and assist
ed with preparations for the move to Archives II. 

The Office conducted a study of blanket purchase 
agreements (BPAs) awarded by the agency in the 
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Washington. DC, area. The study team made specific rec
ommendations for each of the 134 BPAs examined, rang
ing from better documentation to eliminating the BPA 
when use of a credit card or other payment method is 
more efficient. BPA policies and procedures vvere rewrit
ten to ensure greater efficiency in the future management 
of these instruments. 

Office statl also studied the process by which exhibi
tion t~1brication contracts are acquired by the Office of 
Public Programs. The staff examined how other Federal 
agencies acquire exhibition contracts and made recom
mendations for improving the procurement process. As 
a result, the lead time necessary for acquiring exhibition 
fabrication should be significantly sho11ened. 

This year, contracted studies performed by Manage
ment Analysis, Incorporated (MAD, yielded good results. 
Several units in the Office of the National Archives and the 
Office of Federal Records Centers experienced their first 
full year of implementation of new standards. The General 
Reference Branch, which implemented new standards in its 
Civil Section, achieved a 25-percent increase in reference 
productivity. Units in the Office of Federal Records 
Centers also increased productivity as they implemented 
new standards. The study program continued with an .tVLAI 
study of the New York Federal Records Center. 

The Office also performed special projects of impor
tance to the National Archives. The Office monitored 
agency preparations for release of the 1920 census micro
film on March 2, 1992. and the staff assisted with the 
development of a contract for the provision of public sale 
copies of the microfilm. 

In the area of procurement, staff in the Office devel
oped statements of work for suppo11 services to be pro
vided in three areas of the Archives II facility: the cafete
ria, the fitness center, and the child care facility. The 
Office also provided training for new contracting officers, 
contracting officers' technical representatives, and pro
gram staff involved in writing technical specifications for 
equipment to be purchased for Archives II. In addition, 
the Office completed a major revision of agency procure
ment policies and procedures by implementing a number 
of procedural improvements and incorporating changes in 
Federal Acquisition Regulations. 

Congressional Liaison 

The Office directs the congressional relations activities 
of the National Archives. An important part of this 
responsibility during the past year vvas providing auto

mated legislation tracking services for senior agency offi
cials and for other units \Vithin the National Archives on a 
wide range of legislative initiatives in the 102d Congress 
relating to the agency. Office staff regularly attended 
congressional hearings. prepared synopses of those hear
ings for distribution to managers and stati, and developed 
summary reports of the major legislative initiatives affect
ing the National Archives. 

Office staff assisted in preparing testimony and sup
porting material for the Archivist during the consideration 
of the John F. Kennedy Assassination Records Collection 
Act of 1992 (Public Law 102-526). The act will provide a 
mechanism for the review and release of documentary 
materials held by Federal sources, regardless of origin, 
pertaining to the assassination of President John F. 
Kennedy. Documents will be transferred from these 
sources to the National Archives. where the collection of 
materials will be preserved. 

Office ofManagement and Administration Staff 

Assistant Archivist 
James C. Megronigle 202-501-5100 

Deputy Assistant Archivist 
Adrienne C. Thomas 202-501-5100 

Director, Program Planning 
and Congressional Liaison Division 
John A. Constance 202-S01-5110 

Director, Budget and Finance Division 
David M. Millane 202-501-6060 

Director, Personnel Services Division 
Wilma J Kriviski 202-501-6102 

Director, Facilities and 
Materiel Management Division 
Gaty E. Marino 202-501-5010 

Director, Acquisitions and 
Systems Management Division 
Stephen E. liannestad 202-501-5115 

Secretary, National Archives 
Trust Fund Board 
Sonia R. Rudo 202-501-5155 
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Chapter 13 

The National Archives Trust Fund 


Overview 

The National Archives Trust Fund had a net operat
ing loss of $406,000 for fiscal year 1992. Although 
revenues substantially increased, the loss was due 

principally to a necessary adjustment of merchandise 
inventory accounts. After conducting physical invento
ries, appropriate values were assigned to merchandise on 
hand in the various program areas, including the 
Presidential libraries. Inventory values were reduced by 
approximately $1.3 million, and as a result, the cost of 
goods sold increased substantially. Net income, after 
adding investment income, miscellaneous income, and 
adjustments to prior year operations, was nearly $30,400. 

Total Trust Fund Income/Expense (in thousands) 

1992 1991 

Revenue s 14,603 s 11.468 
Cost of Goods and Services 15.009 10.968 
Income/Loss from Operations (406) -)00 
Total Other Income S"'ifl 97.3 
Total Other Expenses 122 342 
Net Income s 30 s 1.131 

Financial Condition 

Assets increased by more than $1 million in fiscal 
year 1992 over the previous year. Liabilities increased by 
almost $1 million. Retained earnings/capital increased by 
$30,400. 

Trust Fund Financial Condition (in thousands) 

TOTAL ASSETS $20,009 


Fixed Assets $74 1 


Accounts Receivable $754 

Inventories $2,502 


$3,804 

RETAINED EARNINGS 
$16,205 

Income and Expenses 

Gross sales increased by slightly more than $3.1 mil
lion over fiscal year 1991, with all hut one program area 
reporting higher sales for the year. The cost of goods 
and services rose more than $4 million due to higher sup
ply costs, increases in personnel costs in most Trust Fund 
program areas. and major downward adjustments to 
inventories held for sale. 

Reimbursement 

The National Archives appropriated fund reimbursed 
the Trust Fund $586,462 to cover its costs to produce 
electrostatic copies for administrative use. Total adminis
trative copies produced increased almost 20 percent over 
fiscal year 1991. 

Payments Made 

Payments were made to the National Archives and 
Records Administration appropriated fund for reim
bursable services performed on behalf of the Trust Fund 
by appropriated fund staff in the following areas: 

Payments Made 1992 1991 

Office of the National Archives 
Reproduction laboratory services 
Archival handling and 

reproduction services 

Office of Public Programs 
National Audiovisual Center 
Publication development and 

fulfillment services 

s 928,105 

576,671 

172,359 

431,752 

s 930,053 

398,382 

173,314 

385,180 

Office of Federal Records Centers 
Reproduction services 

Office of Presidential Libraries 

-)15,259 515.598 

Services related to reproduction 
and museum sales 6,679 10,636 

TOTAL $2,630,825 52,413,163 
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Operating and Investment Income (in thousands) 

Reproduction Services 

0 2,000 4,000 6,000 8,000 10,000 

Miscellaneous Sales $102 

Publications $541 

Investments $780 
' ' 

! ! 
' ' 

' ' 

National Archives Museum Shop $983 

National Audiovisual Center $1 ,804 

Presidential Libraries 

Operating Expenses by Type (in thousands) 

Equipment, Rental, Electrostatic Copying $708 

• Postage, Telephone, Depreciation, and Miscellaneous $1 ,670 


Commercial Contractors $2,603 

~ i 
' ' ' . 

: i 

Payments to Other Agencies/Funds $2,779 

: : 
' . 
' ' 

Salaries and Fringe Benefits $2,905 

Inventory Consumed, Printing, and Materials $4,334 

2,000 4,000 6,000 8,000 10,0000 
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In 1992jimdsji·om the JVa!icmal Arcbiues 'hus/ Fwzd supported 
!he prillling and production costsj(w this important nen• p,uide. 
American \\iomen and the U.S. Armed Forces descri!Jes and 
guides researche1:5 to records in the Naticmal Arcbices and 
Presidcntia!!i1Jraries that document the role c!(tbe U.S. mi!itmy 
in the lil'cs c!(Anzcricmz u·omen. 7he Trust Fund enahfes tbe 
National Arcbices to puh!isb books. ca!alogs. and a qzwrlcrlr 
journal and to produce 111 icrojilm. audiol'isualmaterial. and 
other f!roductsjiJr sale. ( Pbotop,rapb courtesr of tbe Office of 
Pu/;lic Prop,ranzsJ 

Progra·m HigbligiJts 

Reproductions-Office of the National Archives 

Staff-produced reference copies ordered nationwide 
increased slightly in fiscal year 1992 to more than 2.2 mil
lion pages. However, use of self-service copier equip
ment in the \Vashington, DC. area increased 26 percent 
over fiscal year 1991. This increase was due in part to 
the release of the 1920 census on microfJlm. Total elec
trostatic copier reproductions increased by almost 17 per
cent over fiscal year 1991. 

Income from reproductions of records held in the form 
of photographs. motion pictures. and sound recordings 

increased significantly during fiscal year 1992 to nearly 
Sl.2 million, from SSll,OOO in fiscal year 1991. The 
increase reflects both the general interest in the anniver
sary of \Vorkl \Var II and an increase in the quantity of 
broadcast-quality video reproductions sold. 

Museum Shop--Office of Public Programs 

The National Archives Museum Shop set an annual 
sales record for the ninth consecutive year. with income 
of S9R3.000. Fiscal year 1992 retail sales gains ref1ect fur
ther refinements in product selection and development 
with particular emphasis on materials produced especially 
for the National Archives. Special areas of concentration 
for purchase and production during this period included 
the ')Oth anniversary of \Vorld \Var II, the Columbus 
Quincentennial. and the Presidential election. 

Customized products and National Archives publica
tions continue to receive wide national public exposure 
and increased sales as a result of mail order marketing 
efforts. The National Arcbices G[jts, 1991-7992, catalog 
resulted in a total of 1,982 orders. and the previous 
National Arcbil'CS Publications catalog. which was 
reprinted this year. generated an additional 1,1 SR orders 
from buyers across the country. 

The Museum Shop also continued to develop a higher 
degree of visibility here in Washington through special 
book programs. Radio and television coverage brought 
several of these events to a wider national audience. 

Microform Publications-Office of Public Programs 

1Vlicrofilm sales increased dramatically in fiscal 
year 1992. largely as a result of the release of the 1920 
census materials on microfilm. to S2.8 million. At the 
same time. noncensus microfilm income increased by 34 
percent over fiscal year 1991 levels. 

Following the March 2, 1992, release of the 1920 cen
sus. 1.712 orders for more than 83,000 rolls and Sl.R mil
lion were processed by National Archives staff. 

Fee Publications and Products-Office of Public 
Programs 

Sales of fee publications and products also rose dra
matically over fiscal year 1991 levels. to S541,000. 
Volume sales of World War II commemorative publica
tions contributed to the increase in income. as did a high
er level of response to our gift catalog mailing. 
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Operating Income/Expense by Organization (in thousands) 

$6,000 

$5,057 ,_!_-....;...._...,1 Income 
5,000 

Dllllilll Expense 

4,000 

3,000 

2,000 

1,000 

0 
OH!ce of the Office of National Office of Office of 

National Public Audiovisual Presi Federaldential 
Archives Programs Center Lib Records Centers raries 

National Audiovisual Center--Office of Public 
Programs 

Rcvc:nue from the National Audiovisual Center 
declined by 9.i) pc:rccnt in fiscal year 1992. from S2 n~il
lion in fiscal year 1991 to SU:l million in fiscal year 1992. 
The decline in revenue vvas due to a production delay in 
preparing a large order for the Department of Education 
(5320,000) during the second half of f1scal year 1992. 
Revenue \Viii he realized on these orders in fiscal 
year 1993. 

Presidential Libmries 

Ivluseum sak:s were up at most of the Presidential 
libraries, as \vas attendance. Several significant events 
contributc:cl to this. including the Hoover Library expan
sion and renovation project, the \X!orkl \X!ar II commemo
rative events at several of the libraries, and increased spe
cial programming at nearly all of the libraries. 

At tlw l-Ioover Library, attendance and sales jumped an 

extraordinary 108 percent during the months following 
the August rededication of the building. 

The Roosevelt Library also s:l\v an increase in atten
dance and sales. This is the 10th succeeding year that 
sales in the museum store have increased. The exhibition 
·joy Ride in a Paint-Box," a display of Sir Winston 
Churchill's paintings. was a major factor in the increase in 
attendance and sales. 

The Truman Library experienced a 17 percent increase 
in gift shop revenue. reflecting a continuing upward trend 
since fiscal year 19K9. The opening of a ne\V museum 
gift shop, "The Buck Stop,'' in fiscal year 1991 as ,~veil as 
an expanded gift shop inventory and increased promo
tion of gift catalogs have contributed to this increase in 
revenue. £v1useum attendance also increased for the first 
time since 1984. The library's World \Xfar II 50th anniver
sary commemoration activities arc primarily responsible 
for this increase. The opening of the \Vorkl \Var II exhi
bition "Day of Inbmy: \Xlar Comes to America" in 
December drevv three times as many visitors as in 
December of the previous year. 
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Overall year-long attendance and income for the 
Eisenhower Library dropped after the outstanding 
Eisenhower Centennial celebration year. However, the 
Eisenhower Foundation and other outside contributors 
sponsored nearly S3S,OOO vvorth of fiscal year 1992 pro
grams, thereby reducing necessary expenditures from the 
Trust and Gift Funds. 

Attendance and revenue at the Kennedy Libra1y's 
museum gre\v by impressive margins this year, with a 6.7 
percent increase in attendance and a 22.6 percent 
increase in gift shop revenue. The new pier adjacent to 
the library, boat service to it, and the visit of Mikhail 
Gorbachev to the library were just a few of the reasons 
for the libraiy·s increased activity. 

The Ronald Reagan Library was dedicated on 
November 4, 1991. The archival research and reading 
room at the libr;uy was opened on November 12, 1991. 
A total of $85,600 for reproduction fees was collected 
during the first 11 months of the lihcuy's operation. 
Income from admissions to the museum amounted to 
almost $215.000. 

Total library operating income was nearly $3.6 million, 
consisting mainly of museum store sales and admissions 
of nearly $2.9 million and reproduction services of 
approximately $395.000. The net operating loss for all 
Presidential libraries in fiscal year 1992 was $308.000. 
After adjusting for other income and expenses, the 
libraries showed a total net loss of $239,000. The loss 
resulted from required adjustments to inventOiy and fixed 
asset accounts. which increased expenditures by approxi
mately $730,000. 

Public Outreach 

The Trust Fund continues to provide funding for a 
variety of public awareness and educational programs. 
The following programs are the most prominent. 

The Calendar ofEuents. with a circulation of 28,000, 
provides information about lectures, workshops. courses, 
films. exhibition openings, special events, recent acces
sions. new publications, and other items concerning the 
National Archives. 

Prologue: Qum1er£v qftbe National Arcbiues, with a cir
culation of 3.'500. is published to inform researchers and 
visitors about the documenta1y and audiovisual resources, 
exhibitions. programs, and publications of the National 
Archives. 

Supplementary school units are marketed on behalf of 
the National Archives by Social Issues Resources Series. 

Inc. Each unit, which consists of a teacher·s guide and 
reproductions of textual and audiovisual material from the 
holdings of the National Archives, is packaged in a format 
appropriate for classroom or media center use. 

Modern Archives Institute 

The "Modern Archives Institute: Introduction to 
Modern Archives Administration" training course was held 
in january and June of 1992. The Office of Public 
Programs and the Office of the National Archives assisted 
the Society of Colorado Archivists and the Denver Federal 
Records Center in jointly sponsoring the Modern Archives 
Institute held in Denver August 10-21. 1992. Other work
shops, ranging from half-day genealogy programs to 
2-VI'eek teacher workshops, reached ')81 people. In fiscal 
year 1992, fees received for these courses and workshops 
were slightly more than $36.000, with expenses of almost 
$36.000. 

National Archives Preservation Conference 

The seventh National Archives Preservation Conference 
was held on March 17, 1992. More than 110 people 
attended the conference. Registration fees totaling more 
than $2.800 were collected to cover expenses, 

Investment Program 

Fiscal year 1992 was the seventh year in which ASB 
Capital Management, Inc.. acted as the Trust Fund's 
investment portfolio manager. As of the end of fiscal 
year 1992, ASB was investing $12.1 million: S10.7 million 
from the Trust Fund and $1 A million from the Gift Fund. 
The average rate of return for the fiscal year was S.3 per
cent, down from 6.8 percent earned in 1991. 

At the end of fiscal year 1992, the Trust Fund held $4,5 
million and the Gift Fund held $845,000 in U.S. Treasury 
Bills, yielding 3,1 percent and varying in maturities from 4 
to 6 months. The Trust Fund increased its investments in 
U.S. Treaswy securities to assure that sufficient amounts 
were on deposit in the Treasury to fund all Trust Fund 
obligations, 
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Trust Fund Income Statement For Period Ended September 30 

----- -- -------

Revenue: 
1992 1991 

Reproduction service 
Over-the-counter sales 
Publications 
NAC sales and rentals 
Admissions 
Other income 

TOTAL revenue 

$ 7,988,695 
2,439,920 

5-40,979 
1,80-4,248 
1,478,128 

350.790 
14,602,760 

$ 5,278,003 
2,291,861 

386,53-4 
2,001,252 
1,309,095 

201,136 
11,467,881 

Cost: 
Cost of goods and services 

Income from operations 
Other income: 

Prior year income 
Interest income 
Other 

TOTAL other income 

15.009,390 
(-406,630) 

(373,324) 
779,963 
152,253 
558,892 

10,968,418 
,199,463 

(24,450) 
876,602 
120,830 
972,982 

Other expenses: 
Prior year expense 
Other 

TOTAL other expenses 
Net income 

121,900 
0 

121,900 
$ 30.362 

39,783 
302,222 
342,005 

$ 1.130,440 

Thl? occumpanying notes ure an i!llegra! part qfthis statemem. 
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1991 

Trust Fund Balance Sheet 

ASSETS 
Current assets: 

Cash in U.S. Treasury 
Cash in transit 
Securities 
Accounts receivable. net of allowance for uncollectible 

accounts of S80.60B for fiscal year 1992 and S164.S36 for 
fiscal year 1991 

Advances to employees 
Inventories. net of reserve for obsolescence of S88S.920 

for fiscal year 1992 
Prepaid expenses and deferred charges 

TOTAL current assets 
Noncurrent assets: 

Property and equipment. at cost less accumulated 

depreciation of Sl..-301.034 for fiscal year 1992 

and S3.635All for fiscal year 1991 


TOTAL assets 

LIABILITIES 
Current liabilities: 

Accounts payable 
Advances from other agencies 
Deferred revenue 

TOTAL current liabilities 

Long-term liabilities: 
Deferred revenue 
Annual leave liability 

TOTAL long-term liabilities 


TOTAL liabilities 


INVESTMENT OF U.S. GOVERNMENT 
Retained earnings and 

donated capital 
Total investment of U.S. Government 

Total liabilities and investment of U.S. Government 

1992 

s 3"16.162 
179.918 

15.199."167 

7"14,223 
900 

2.502.411 
27).'50) 

19.268.61-\6 

740.795 

$20,009.481 

s 767.168 
2.125 

2.147.696 

2.916.989 

714.712 
172.100 

886.812 

;3,80;3.801 

H).20S.680 
16.20).680 

S20,009.:+81 

For Period Ended September 30 

s S3LLS'i8 
lHi.OlO 

12.97ci,C)1C) 

687.Cll3 
'50 

5.198.998 
19iA03 

F705.9S1 

1.274.296 

SW.980.2!7 

s K.-3:3,:);38 
96.479 

J .7 '1l.f43 

2.(17 L260 

0 
153.6()9 

15:).()()9 

2.K(Yi.929 

16.17).;318 
16,1 ;S.:)W 

SW.980.2t7 

The ttcconzjHnlyinp, notes arc au inle/},r({/ part r.!/tbL" S/{[/enlcn( 



-----

Statement ofChanges in Financial Condition 

Sources of working capital: 
From operations: 


Net income 

Add items not affecting working capital: 


Depreciation and amortization 
Adjustments to property and equipment 

\\forking capital inflow from operations 
From other sources: 


Incrl'ase in annual leave liability 

Increase in deferred revenue 


\\forking capital inflow from other sources 
\Vorking capital inflow from all sources 

Uses of working capital: 
Purchase of operational assets 
Reduction of annual leave liability 
Reduction of deferred credits 

Total \vorking capital used for all purposes 
Increase in working capital 

1992 

s 30,362 

379,802 
2'58.047 
668,211 

38,c+31 
714,712 
7)3,1-:±3 

1,421,3')!} 

104,348 
0 
0 

104.348 
S1.517.006 

For Period Ended September 30 

1991 

s 	 1,130,440 

l "i"i,298 
() 

1,285,7')8 

0 
0 
0 

1.285.738 

324.228 
14.787 

/!61 .966 

800.981 

s 184,7"i7 

The rtcconljYlll)'illp, note_-.; are on ill!(~u,ral port q{tbf...,· stotenu!ll( 

Schedule ofChanges in Working Capital 

Current assets: 
Cash in TJ.S. Treasury 
Cash in tran.->it 
Securities 
Accounts receivable 
Inventories 
Advances to others 
Prepaid expenses/deferred charges 

Current liabilities: 
Accounts payable 
Advances from other agencies/funds 
Deferred income 

Increase in working capital 

1992 

s (178,396) 

63,908 
2,22'1,648 

67.210 
<696,587) 

8'50 
81,102 

66,170 

94.554 
Ci-06,2S3l 

Sl,317.006 

Effect on Working Capital 

s 	3"i3,855 
116,010 

U22,979 
(58,'532) 

253,2'54 
( 10,829) 

C833) 

C217.S71 l 
( 16.2Yil 

C l ,077.YIOl 
S 4K4,7"i7 

lbe ncconlj){fl(l'illJ.!, notes {fre (fJl inh~f.!,rol jJtiJ1 r~j"!his ....·tatenlelll. 

1991 
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Notes to Financial Statements and Explanations 
ofSignificant Accounting Policies 

Revenue: Revenue is derived from the sale of publi
cations, reproductions of records, self-service electrostatic 
copies, museum shop items, Presidential libraty admis
sions, and investment income, Revenues other than self
service electrostatic copies, museum shop sales, and 
admissions fees are recorded on an accrual basis, 

Investment Valuation: 1) US Government securities 
held by the Trust Fund are stated at cost adjusted for 
accretion of discount: 2) securities held by the investment 
banker are stated at cost adjusted for accretion of interest. 

Inventory Valuation: Inventories of merchandise 
held for sale are valued at cost and applied on the first-in, 
first-out (FIFO) basis. Physical inventory counts, taken at 
all locations, are performed at the end of each fiscal year, 
and appropriate adjustments are made. Inventories of 
supplies are expensed at the time of receipt. 

Fixed Assets Valuation and Depreciation: Fixed 
assets are shown at original acquisition cost less accumu
lated depreciation. The capitalized cost of these assets is 
allocated over the estimated useful life by the straight-line 
method. Currently, all administrative and operating 
equipment is estimated to have a useful life of 5 years. In 
fiscal year 1992, a physical count of the fixed property 
was performed, and appropriate adjustments were made 
to reflect the accurate asset balances. 

Annual Leave Liability: Annual leave liability repre
sents the cumulative amount payable to Trust Fund 
employees as annual leave at year encl. Unfunded leave 
expense for the year is treated as an operating expense in 
the computation of net income or loss for the period. 
This treatment does not apply to sick or other leave. 
which is expensed as it is utilized. 

Deferred Revenue: The current liability for deferred 
revenue represents advance payments for products and 
services that are to be furnished within a year. The long
term liability for deferred revenue represents collections 
for services to be provided by the National Audiovisual 
Center over a period of more than 12 months. 

Accounts Payable: As of September 30. payahles 
consisted of the following: 

1992 1991 
Payables: 

General $462,37-'i S.W0.108 

Estimated year-end accruals 143.961 8.),253 

Payroll 12).082 202.747 

Disbursements in transit 35.750 j 57,230 

Totals $767,168 S833,338 

Adjustment to Prior Years Operations: There were 
no items included in adjustments to prior years operations 
that met the criteria for extraordinary item classification. 
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Gift Fund 

Overview 

The Gift Fund is administered by the National Archives 
Trust Fund Board and accepts, receives, holds, and 
administers, in accordance with the terms of the donor, 
gifts or bequests of money, securities, or other personal 
property for the benefit of National Archives activities. 
New donations of almost $316,000 were received during 
fiscal year 1992. Gifts received in support of cultural and 
archival projects not identified with specific program 
areas included over $15,000 from the US National 
Commission on Libraries and Information Science to pro
vide travel support for US and foreign delegations to the 
International Congress on Archives meetings. 

Although the major areas of activity in the National 
Archives Gift Fund continue to be the Presidential 
libraries and the National Historical Publications and 
Records Commission <NHPRC), the Office of the National 
Archives was the beneficiary of gifts in support of the 
development of records finding aids and volunteer activi
ties. The highlights of fiscal year 1992 folJo,v. 

Office of the National Archives 

The Office of the National Archiv<::s received more than 
S77,000 in gifts and donations during fiscal year 1992, of 
which over S30.000 \Vas in support of the activities of the 
Regional Archives System. The largest single gift to the 
Regional Archives System was nearly $1,900 received by 
the National Archives-Pacific North\vest Region from the 

Seattle Genealogical Society to purchase census indexes 
for the period 1850-70. 

In Washington, DC, the Office of the National Archives 
received nearlv $16,800 from the R.J Taylor Foundation 
to film the Records of the General Accounting Office, 
Claims of the State of Georgia relating to the 
Revolutionary War and the \"Xlar of 1812, as well as to dis
ttibute copies of the Southern Claims Commission records 
to Georgia regional libraries. It also received $2,±,000 
from Thomas Jefferson University for the salary of a con
servator to treat the Thomas Jefferson messages to the 
House of Representatives. 

Presidential Libraries 

Total donations to Presidential libraries in fiscal 
year 1992 amounted to over $201,000. The Churchill 
exhibition and a World War II exhibition contributed to 
the more than $55.000 in donations received at the 
Roosevelt Library'. The Johnson Library accepted gifts of 
over S22,000, principally from the Johnson Foundation. 
Several gifts from the Reagan Foundation brought total 
donations at the Reagan Libraty to more than $84.000 in 
its first year of operation. 

National Historical Publications and Records 
Commission 

During fiscal year 1992, two foundation grants were 
received by the NHPRC Among the grants administered 
by NHPRC during fiscal year 1992 were the projects 
shown below. 

NHPRC Grant Donors and Recipients 

DONORS RECIPIENTS 

Black Abolitionists Papers The Skaggs Foundation Florida State University 
515.000 

Margaret Sanger Papers The Joe & Emily Lowe Foundation, Inc. Nevv York University 
51.500 

PROJECTS 

- ·- ··-·- -- ---------··-"---- -----·-------------------------
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Gift Flmd Staten1ent ofAvailability 

Balances available October 1 
Increases of availability: 

Grants and donations 
Interest on securities 

Total available 
Decreases of availability: 

Travel and transportation 
Supplies and materials 
Equipment rental 
Printing and reproduction 
Payments to commercial contractors 
Pavment.~ to other agencies or funds 
Adjustment to retained earnings 

Total decrease 
Adjustments to prior years operations 
Ending balances available 

1992 
s 2.300.639 

31 'i.'il) 
120.930 

2.7"*'i.OH4 

47.)8) 

!i6.394 
667 

"JA.'505 
208.229 
164.140 

0 
511.'518 

(20()) 

s 2.253.766 

As ofSeptember 30 

-- ···-- ---- ---.. 

1991 
s 2,6'i3.7<)3 

TiB.OOO 
173.9l'i 

3.'i!'i.6t8 

4'5.681 
3'i'5.8ll 

85 
66.311 

467.198 
227.709 
101.330 

l.264.12'i 
s 2.88~4 

s 2,308.639 

Gift Fund Balance Sheet 

ASSETS 
Current assets: 

Cash in LT.S. Treasury 
Cash in transit 
Securities 
Advances to employees 

TOTAL assets 
LIABILITIES 
Current liabilities: 

Accounts ]Xlyahle 

TOTAL liabilities 


FlJND 
Fund balance available 

TOTAL liabilities and fund balance 

1992 

40.6'i6 
24.274 

2.20fU)98 

953 
s 2.273.981 

s 	 40.21 'i 
'!0.21 'i 

2.233.766 
s 2.273.901 

For Period Ended September 30 

1991 

s 124.97'i 
9RS 

2.217.290 
0 

s 2.313.2)0 

s 	 3-r.61J 
Yr.6ll 

2.508.639 
s 2.3-LU'iO 



Statement ofChanges In Financial Position 

Source of funds: 
Excess ( ddicitJ of revenue 

over expensc:s: 

Funds ]XOYided by operations 

Grams and donations 

Adjustments 


Application of funds: 
\Vorking capital 

For Period Ended September 30 

1992 1991 

~ (390,3Htn s ( 992.176) 
31 "i;'il.::; /C[f\,(}()() 

0 ( 100.9 lkl" 
(74,87;)) u i"i,09i) 

s (7'<~,873) s l.">-l"i,09+) 

'>ltfiustmenls 17i{fde rts {f result oj"ihe imusjc'r o/Hodern ,Jrcbit•es fnslilllie {/Cfi!'itiesf/·um the C:lji Ftllld io !be li'tt.</ Fu mi. 

Schedule ofChanges In Working Capital 

Current assCLs: 
Cash in U.S. Treasury 
Cash in transit 
Securities 
Accounts receivable 
Ach'ances to employees 

Current liabilities: 
Accounts payable 

Increase (decrease l in "\vorking capital 

1992 

~ (84.319) 

23,289 
(9.192) 

0 
953 

( 5,604) 

s (74.873> 

Effect on Working Capital 

1991 

s HJH. "i5i 

91-)5 
( +29.X06) 

( 2.102) 

(·'f't6l 

s 
<22.199) 

(3:['),09 i) 
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---- - -------

GIFTS RECEIVED 

DonorOffice Amount Total 

Phi Beta Kappa Society s 1,000
General National Commission on 

Cultural & Libraries & Information 
Archival Science* 15,120 s 17,990

Gifts Miscellaneous Gifts 1,870 
·--~~·-·-----·-~-~---------··----· ··--------··----·--~~.... -~f------~-·····-~-

Joe & Emily Lowe Foundation 1,500 
NHPRC The Scaggs Foundation 15,000 19.133 

Miscellaneous Gifts 2,633 

German Consulate General 1,650 
[Atlanta] 

Siemens Energy and Automation 1,650
Carter Lufthansa 1,650 10.369
Libra1y Coca-Cola Company 1.650 

Mrs. Deen Day Smith 1.750 
Miscellaneous Gifts 2,019 

Eisenhower Eisenhower Foundation * 4,600 

Library 
 Miscellaneous Gifts 2,762 7.362 

~--·-----·-

Ford Ford Foundation 2.425 
Miscellaneous Gifts Library 3,228 5,653 

Hoover Miscellaneous Gifts 
Librmy 2,830 2,830 

-··--~·-·---- -··--~··-····--~--

Johnson Foundation *Johnson 22.679 
Library Miscellaneous Gifts 508 23,187 

f--·---···-···-~~---··- --·--~~-····--~--··----~--·~~~--~~--·~---~-------- ..~~--~-- ...~~-· ~- ··---·-·

Political Forum Luncheon 
Proceeds 1,020 


Kennedy 
 United Auto Workers 2,042 
Library Sony Corporation 1.500 7.020 

Waring Jones 1,610 
Miscellaneous Gifts 848 

f-- --~- -··----- ... ~----··-·-~--···---

James J. McCann Foundation 5.000 
C.H. Dyson 5,000 
National Geographic 25.000 
A.L. Mailman Family Foundation 3,750 

Roosevelt Forbes Magazine 5,000 
Library Receipts: Finest Hour/ 55.001 

Churchill Exhibit 3.633 
Pamela Harriman 1.000 
United Way of Dutchess County 3.500 
Miscellaneous Gifts 3,118 
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Reagan Foundation * 70,283 
Motion Pictures Fund 1.000 

H.eagan The Orthodox Institute 1,000 

Library 
 Prudential Real Estate 1.000 84,063 

Maritz Travel 1.000 
Miscellaneous Gifts 9,780 

Truman Rev. Kohmyo Miyoshi 1,000 

Library 
 Miscellaneous Gifts 4,816 5.816 

-------·--+---------·-·- 

R.J Taylor Foundation * 16.761 

Office of 
 Federation of Genealogical 

the National Societies* 4.912 46.900 
Archives Thomas Jefferson University 24,000 

Miscellaneous Gifts 1.227 

New England-Miscellaneous 1,878 
Northeast--Miscellaneous 79 
Mid Atlantic-Miscellaneous 762 
Southeast-Miscelbneous 6,297 
Great Lakes--Miscellaneous 6,853 
Central Plains-Miscellaneous 172 


Regional 
 Southwest-Miscellaneous 685 

Archives 
 Rocky Mountain-Miscellaneous 30,191 
System 

1.475 
Pacific Southwest-

Miscellaneous 
 2,725 
Pacific Sierra-Miscellaneous 
Pacific NOithwest--Seattle 1.819 

Genealogical Society 1.923 
Pacific Northwest


l'vliscellaneous 
 5,523 
- .............--·· 


TOTAL DONATIONS 5315.515 5315.515 

Amount shown represents multiple gijisji·om this donor. 
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:'\ATFB-75.'\ 
/e.Y!ended} 

NATFB-T'S 

NATFB-7B9 

NATFB-"""'% 

NATFB-B04 

NATFB-BO"C" 

:"ATFB-KOS 

NATFB PROCUREMENTS OVER $20,000 

THE SHERIDAN PHESS 

Printing and binding of Pro!op,uc. 

Quarter!v (~/the National Arcbices 


CUSTOiV[ PRINT. INC. 

Printing and finishing of the 


Natimw! Arcbiues Cct!e!ldarof"El'eJzts 

COLORFIU\1 CORPORATION 

Video duplication and packaging for Ojjlce c>l 


A/Jirmatil'f! Recruiting and Emph~)'lllf!JZ/ fOPM! 


STEPHENSON. INC. 

Printing and binding of the 


\For!cl Wi::zr II Resources catalog 


OMNIGHAPHICS 

H.eprinting and binding of 


S,OOO DRA \FI exhibit catalogs 


SMITH LITHOGHAPH CORPORATION 

Printing and binding of 1'iO.OOO 


Natio11al Archices 1992-93 Gifis catalogs 


Sl'NRISE PLASTICS 

Production of 1!,310 video albums of the Department of Education's 


Dmp, Prop,ram Stm(f!,h! Talk 

BLACKBOUH.N 

Production of 1J ,::\10 video albums of the Department of Education's 


Drug Pm,t;mm J-!aiJ/am!u Fn Serio 

S.32.92B 

S24.7X_) 

5.35.93" 

S3:1,SS3 

S23.63x 

102 



Appendix A 


Organization Chartfor the National Archives 
~~-------~-------------

Staffi: 
Legal Services 


External Affairs 

Public Affairs 


Office of theOffice of Federal 
National Archives Records Centers 

(NN)(NC) 

Office of Management Office of 
and Administration Public Program 

(NA) (NE) 

Archivist of the 
United States 

(N) 

Inspector 
General 

(NG) 

National 

Archives 


Trust Fund 

Board 


National Historical 

Publications and Records 


Commission 

(NP) 


Office of 
Presidential Libraries 

(NL) 

I 

Office of Records 
Administration 

(NI) 

-~ 


Office of Special and 
Regional Archives 

(NS) 

~ I 

Office of the 
Federal Register 

(NF) 
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Appendix B 


Personnel on Board 

AI! Funds 
As ofSeptember 30. 1992 

Washington, DC 
Area Field Offices 

Nationwide 
Total 

Programs 
··----------- -"------- -··------

Records Centers 
Archives & H.el:ltecl 
Public Programs 
Records Administration 
Presidential Libraries 
Federal Register 
Ikcorcls Declassification 
l\ational Historical Publications 

& Records Commbsion 

Perm 

j(J') 

'>67 
()C) 

·+:i 
7') 

69 
58 

IS 

Other 

49 
96 

') 

2 
3 
0 
3 

() 

Total 

2H 
()63 

99 
i6 

7R 
69 
61 

l"i 

Perm 

()')') 

96 
0 
0 

22') 
0 

13 

0 

Other 

HOO 
23 
0 
0 

67 
0 
0 

0 

Total 

1.-f"i) 

119 
0 
0 

292 
0 

l.3 

0 

Perm 

820 
663 

94 
44 

300 
69 
71 

]') 

Other 

849 
119 

') 

2 
70 

0 
3 

0 

Total 

1.669 
782 

99 
:j() 

370 
69 
74 

IS 

TOTAL !.()8"7 1'18 !.245 989 H90 1.1-179 2.076 LCJ!t8 5.12'1 
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NHPRC (Grants) 

Appendix C 


Federal Register 

$5,242 


3% 


Obligations by Program Area (in thousands) 

TOTAL: $157,672 

Declassification 

$2,410 


2% 


Records Centers 

$51,992 


33% 


$5,142 
3% 

Archives & Related Services 

$53,929 


34% 


Public Programs 

$3,922 


3% 


NHPRC 

(Operating Expenses) 


$1,126 

1% 


Presidential Libraries 

$30,691 


19% 


Records Administration 

$3,218 


2% 
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Appendix D 


Obligations by Major Elements (in thousands) 

TOTAL: $157,672 

Personnel 
Compensation 

$71,894 
46% 

Supplies & 
Services 
$13,345 

9% 

All Other 
$9,601 

6% 

Communications, 
Utilities, 

Equipment 
Rentals 
$3,481 

2% 

$5,142 
3% Space Costs 

$54,209 
34% 
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Appendix E 


Obligations by Object Classification 

Direct Operating E..;;:penses (in thousands) 

Full-Time Permanent Employees' Salaries ..................................................................................................................................... . $ 54,856 

Other Than Full-Time Permanent Employees' Salaries .................................................................................................................. . 4)043 

Other Personnel Compensation ....................................................................................................................................................... . 1,157 

Total Personnel Compensation ................................................................................................................................................... . 60,056 

Personnel Benefits ............................................................................................................................................................................ . 11,700 

Benefits for Former Personnel ......................................................................................................................................................... . 138 

Travel and Transportation of Persons ............................................................................................................................................. . 606 

Motor Pool Travel ............................................................................................................................................................................. . 121 

Transponation of Things .................................................................................................................................................................. . 135 

Rent .................................................................................................................................................................................................. . 31,536 

Communications, Utilities, and Equipment Rentals ...................................................................................................................... . 3,481 

Printing and Reproduction .............................................................................................................................................................. . 2,090 

National Archives Building Operations .......................................................................................................................................... .. 5,362 

Presidential Libraries' Operations and Maintenance ...................................................................................................................... . 9,926 

Kennedy Library Alterations .............................................................................................................................................................. . 6,362 

Preservation Contractual Services 807 

Other Services: 

Commercial Contracts .................................................................................................................................................................. . 7,631 

ADP Studies and ADP Maintenance Services .............................................................................................................................. . 1,128 

Accounting and Payroll Services .................................................................................................................................................. . 895 

Supplies and Materials ..................................................................................................................................................................... . 4,000 

ADP Equipment ................................................................................................................................................................................ . 546 

Other Equipment .............................................................................................................................................................................. . 5,754 

Land and Structures .......................................................................................................................................................................... . 210 

Grants, Subsidies, and Contributions .............................................................................................................................................. . 5,142 

Insurance Claims and Indemnities ................................................................................................................................................... . 46 

TOTAL, Direct Obligations .................................................................................................................................................... .. $ 157,672 
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Appendix F 


Other 
$3,488 

14% 

Customer Reimbursements (in thousands) 

TOTAL: $25,457 

Internal Revenue Service 

$17,068 


67% 
 Trust Fund 
Board 
$2,631 

10% 

Social Security 

Administration 


$2,270 

9% 
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Appendix G 


Preservation Obligations (in thousands) 

TOTAL: $9,074 

Personnel 

$6,110 

67% 


Travel, Rent, 

Communications, 


& Priming 

$30 

1% 


Contracts 

$807 

9% 


Equipment 

& Other 


$496 

5% 


Supplies 
$1,631 

18% 
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Appendix H 


Archival Holdings by Unit 

Total Holdi11gs (Cubic Feet) 

Unit 
Balance 
9/30/91 

FY 1992 
Net Cha11ge 

Balance 
9/30/92 

Washington, DC, Area 

Textual Projects 
Cartographic and Architectural Branch 
Motion Picture. Sound. and Video Branch 
Still Picture Branch 
Center for Legislative Archives 
Center for Electronic Records 

DC Area Totals 

Regional Archives 

Ne\v England Region 
Northeast Region 
Mid Atlantic Region 
Southeast Region 
Great Lakes Region 
Central Plains Region 
Southwest Region 
Rocky Mountain Region 
Pacific Southwest Region 
Pacific Sierra Region 
Pacific Northwest Region 
Alaska Region 

Regional Archives Total 

NATION\'VlDE TOTALS 

1.101.538 
52.056 
•r-n! ,)-

17.279 
83.563 

347 

1,292.457 

18,317 
55.350 
40,937 
)2,264 
57,191 
33,944 
60,721 
15.135 
19,875 
30.454 
3Ll77 

0 

415.365 

1,707.670 

+ 9.712 
+ 980 
+ 761 
+ 'i62 
+ 813 
+ 	 1 

+ 13.133 

+ 	 376 
0 

+ )22 
+ 	 2.020 
+ 	 3.163 
+ 	 1,092 
+ 	 2,399 
+ 	 4.082 
+ 	 1,418 
+ 	 L234 

•-)Y"",-'Yf 

+ 	 5.'i03 

+ 18,55) 

+ 31,688 

1,111,250 
53.036 
38.283 
17,993 
84.376 

348 

1.30'5.286 

18,693 
55,350 
41,459 
5Lf.284 
60,354 
35.036 
63.120 
19.217 
21.293 
31.688 
27.923 

5.503 

1.739.206 
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Appendix I 


Archival Holdings ofNontextual Records by Number ofItems 

Balance FY 1992 Balance 
Unit 9/30/91 Net Change 9/30/92 

Textual Records Units 
(also hold these nonpaper records) 

ArtiLtcts 
16mm microfilm 
3Smm microfilm 
Microfiche 
Other microforms 
Film strips 

Cartographic and Architectural Branch 
Aerial photographs 
Maps & charts 
Architectural & Engineering plans 

Motion Picture, Sound and Video Branch 
Ivlotion pictures 
Sound recordings 
Vidc:o rc:cordings 

Still Picture Branch 
Still pictures 

Center for Electronic Records 
Computer data sets 

Total Nontextual Items 

1,849 
134,332 
126,446 

S,l02 
41,250 

530 

9,002,812 
2,172,047 
2,131,584 

112.n+ 
172,223 

27,899 

6.966,409 

20,900,182 

0 
+ 3.691 
+ 2,759 
+ 1,744 
+ 689 
+ 17 

+ 149,297 
+ 5,799 
+ 62,333 

+ S.527 
+ 1,706 
+ 1,297 

+ 442,797 

+ 10 

+ 677,666 

1,849 
138,023 
129.205 

6,846 
41.939 

547 

9,152,109 
2.177.1~46 

2,193.917 

117,801 
173,929 
29,196 

7,409,206 

21577.848 
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Appendix] 


Use oftbe NationalArcbives 

Researchers Researchers Oral Written 
Microfilm Nonmicrofilm Inquiries Inquiries 

Washington, DC, Area 

Textual Records 
Nontextual Records 

DC Area TotaLs 

Regional Archives 

Ne'>V England Region 
Nonheast Region 
Mid-Atlantic Region 
Southeast Region 
Great Lakes Region 
Central Plains Region 
Southwest Region 
Rocky Mountain Region 
Pacific Southwest Region 
Pacific Sierra Region 
Pacific Northwest Region 
Alaska Region 

Regional Archives Total 

NATION\v1DE TOTALS 

76,342 
442 

76.784 

12.718 
8.3~B 

12.958 
12.219 
12.6'52 
9.872 

11.877 
14.'554 
22.676 
17.S41 
16.8'57 
3,519 

15S.786 

232.570 

1±6.326 
12.906 

'59.232 

2.()<)3 
1.089 

854 
952 
242 
46S 
190 
322 
359 

1.031 
932 
303 

8.832 

6H.064 

160:)31 
·48.722 

209.2')3 

3.81H 
30.H20 

'i.32H 
9.562 

10.863 
1'5,723 
7.271 
2.313 

11.08'5 
6.SH 
7,672 
'i.137 

1Hi.136 

32S.389 

2H"t.0.)7 
19.398 

303.43'5 

2.794 
9.)cfi+ 

5.201 
S,703 
4.920 
U95 
3.605 

'520 
818 

1.304 
1.349 

W9 

}10.797 
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Appendix K 


Use ofPresidential Libraries 

Researcher Written and Museum 
Daily Visits Oral Inquiries Visitors 

Hoover 520 1,891 75,704 
Roosevelt 1,968 3.839 168,514 
Truman 1,772 13,653 139,230 
Eisenhower 1,211 2,835 93.287 
Kennedy ) ~~~ 

-,"))") 10,690 213,996 
Johnson ) -r-,)-) 9.480 388,529 
Nixon 958 3,222 0 
Ford 981 1.476 88.419 
Carter 768 6,060 86,383 
Reagan 151 2.760 280,219 

TOTAL 13,409 55,906 1,534.281 
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Appendix L 


Holdings ofPresidential Libraries by Unit 

Accessions Holdi11gs Hoover Roosevelt 

Papers (Pages) 
Per~onal 7.022.620 16.62(J.4"i1l 

Federal 141-\.822 710.000 
Pre~iclential 0 0 

Microforms (Rolls/Cards) 
Personal 717 6S7 
federal 665 u 
Presidential 0 () 

Audiovisual 
Still Pictures Omages) 40.8(19 134.259 
Film (Feet l 1 SS."i91 308.676 
Videotape (Hour.s) 13"i 28 
Audiotape (Hours) 468 1.024 
Audio Disc~ (I-Joursl '1-l 1.108 

Oral History 
Pages 11.833 .3.120 
Hours () WI 

Museum Objects 	 ).477 23.691 

Printed Materials 
Books 24.294 -!4.128 
Serials 23.620 26.'164 
Microflim l.4H9 2A93 
Other l.SS9 SI.410 

Truman 

14.0ci2.024 
713.600 

0 

3.221 
120 

1 

90.912 
330.77ct 

109 
281 
"-136 

"i2.48S 
1.464 

2"i.530 

38.114 
66.9'i8 

1.476 
93.826 

Eisenhower Kennedy 

21.072.508 	 28.682/196 
69.:\.500 64'i.967 

() 0 

96"i 20.4-f7 
0 2.223 
0 0 

20"i. 126 1 i3.4.33 
617.82') 7.162.122 

1'50 1.226 
1.075 	 7.296 
27~ 72!! 

:)0.99"i S2.2S9 
776 2.2'iS 

31.6'H 16.6'04 

25.060 73.8.33 
2·1.'i09 12.203 

'i.1CJ6 cl."iS'I 
2CJ.3M 12.96'i 
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""---·-------- "--······ --- -··----·· ..---··-"-""'"""·-·· 

Johnson Nixon Ford Carter Reagan Total 

-------·-·~--·- . -----··- ----

32.090,459 784,000 18,919.929 27,115,230 3,-100.500 169,756.220 
2,848.756 912,000 699,000 324,000 200,000 7,89,L445 

0 1f-f,414,000 0 () 42,202,500 H6,616.500 

174 0 ")"">
-J 0 0 26.204 

3,312 0 0 0 0 6.331 
0 5,312 0 0 6,000 11.313 

615.720 43'i.OOO 317,038 1.500.198 L560,24'i 5,043.100 
?524,777 2,200,000 781,106 1,120,080 157,750 13.658,701 

7,747 3.900 1A02 1,-+34 18,038 3-f, 169 
13.229 1A90 1,509 2,000 12,'iOO 10,869 

808 0 52 0 760 -'t,243 

'i7A60 2,200 954 3,606 78 21 'i,020 
2,477 228 32 'i"18 0 7Jl66 

37,101 21,750 8,184 40,000 75,000 285,031 

16,5<41 9.022 9.400 2.349 15A3H 256.779 
'i539 0 216 3.355 38564 200,518 
4,411 0 7,35=) 6,728 4,577 38.279 

2ti.731 () 2,612 7,420 13.500 262.387 
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Appendix M 


Actual Costs: Presidential Libraries (in tbousands) 

Program 
Costs 

Operations & 
Maintenance 

Costs 

Repair& 
Alteration 

Costs 1 

Recurring & 
Nonrecurring 

Reimbursables 2 
Common 

Distributable 3 Rent 4 
Total 
Costs 5 

Hoover 
Roosevelt 
Truman 
Eisenhower 
Kennedy 
Johnson 
Nixon 
Ford 
Carter 
Reagan 
Central Office 

Planning & 
Direction, 
& White House 
Liaison 

$ 727 
750 
922 
904 

1,221 
1,138 

841 
916 
820 
928 

1,057 

$ 427 
768 
861 
972 

L582 
1,096 

0 
L133 

886 
L744 

299 

s 20 
302 

50 
30 

6,382 
12 
0 

12 
0 

11 

0 

s 0 
0 
0 
0 
0 
0 

,41 
0 
0 
0 

0 

s 0 
0 
0 
0 
0 
0 
0 
0 
0 
0 

417 

$ 7 

0 
0 
0 

27 
0 

81 
0 
0 
0 

390 

s 1,181 
1,820 
1,833 
1,906 
9,212 
2,246 

963 
2.061 
1,706 
2,683 

2,163 

TOTALS $10,224 $9.768 $6,819 $41 S417 $505 $27.774 

Less: 
National 
Archives 
Operations & 
Maintenance 

TOTAL $9,469 

1 Repair and alteration costs include SG.362K.fbr Kemzedr Librmy.finm the I f-iX accowzt. r£-.:eludes S7K recorer)' o/prior year obligatiu11s 110t reflect
ed in.fiscalyeczr J992end-f!/~l'earNEAR rep011s.! 

-·Building sen:ices in addition to rent. 
'Pmpmtirmal sbare z!f'celltral 'lffice support Sf!ruices. 
-f No actual rellt cost{ril' Reagan hecause ''/creditjbr cacating tbe space. 
·>Does 11ot include $2.917K share (){allocated admi11istratiue costs. 
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Appendix N 


Publications ofthe Office ofthe Federal Register 

Federal Register 
250 issues 
63,316 pages 

Code ofFederal Regulations 
199 books 
117, 109 pages 

The United States Government Manual 
1992/93 
935 pages 

Week(v Compilation ofPresidential Documents 
52 issues 
3,205 pages 

Guide to Record Retention Requirements in the CPR 
Revised as of January 1, 1992 
485 pages 

Privacy Act Compilation 
Revised as of January 1, 1992 
5 volumes 
3,879 pages 

Public Papers ofthe Presidents 

George Bush 1990 

Vol. II 

986 pages 


George Bush 1991 

Vol. I 

861 pages 


Slip Laws 
3,762 pages 

United States Statutes at Large 1990 
6 books 
5,472 pages 

United States Statutes at Large 1991 
3 books 
2,779 pages 

Finding Aids 
29 issues 
4,237 pages 

117 



Appendix 0 


Archival Publications 

General Information Leaflets 

Information for Prospective Researchers About the Still Picture 
Branch of the National Archives (General Information Leat1et )H. 
1992) 

Guides 

American \Vomen and the l .S. Armed Forces: A Guide to the 
Records of Military Agencies in the National Archives !{elating to 
American Women, compiled by Charlotte Palmer Seeley, revised 
by Virginia C. Purdy and Robert Gruber <Washington: 1992) 

Records of the General Plenipotentiaty for the Serbian 
Economy. 1941-1945. Guide to German Records Microf1lmed at 
Alexandria. VA. No. H9 (199ll. 

fviiscellaneous German Records Collection. Part IV. Guide to 
German Records Microfilmed at Alexandria. VA. No. 90 ( 1991 l 

Microfilm Publications Completed in Fiscal Year 1992 

Pub. No. RG No. Title 

M1267 233 Transcribed Reports of the Committees 
of the U.S. House of Representatives. 
17H9-1H41 0'5 rolls) DP 

Ivl1268 Transcribed Reports and Communi
cations Transmitted by the Executive 
Branch to the U.S. House of Represent
~nives. 171'\9-1819 (15 rolbl DP 

1VI1473 75 Bureau of Indian Affairs Records 
Created by the Santa Fe Indian School 
(38 rolls) DP 

Ml4H6 261 Records of Imperial Rus.~ian Consulates 
in the United States. 1862-1922 (180 
rolls> DP 

65 Index to Federal Bureau of lnvesti
g~uion. Class 61-Treason or Misprision 
of Treason. 1921-1931 (l'j rolls) DP 

1Vl16'i0 75 Applications from the Bureau of Indian 
Affairs. Muskogee Area Office. Relating 
to Enrollment in the Five Civilized Tribes 
Under the Act of 1H96 (5-I rolls) DP 

Pub. No. 

M1651 

RG No. 

243 

Ml653 

i'vi l()'j'j 

1VI1658 

243 

2-t3 

243 

217 

lv!1660 

Ivll661 

Ml662 

551 

331 

331 

M166't 331 

Title 

1\ventieth Air Force Damage 
Assessment Cards. 194'i (1 rolll 

C.S. Strategic Bombing Survey <PacifiC): 
Intelligence Library. 1932-47 ( 118 
rolls) 

Japanese Air Target Analyses, Objective 
Folders, and Aerial Photographs. 
1942-45 (7 rollsl 

Interrogation ofJapanese Leaders and 
Responses to Questionnaires. 194'i--t6 
i9 rolls) 

Reports and Other Records. 192132- -f7 
(507 rolls> 

Southern Claims Commission Approved 
Claims. 1871-1889: Georgia C61 fiche) 
DP [Published \Vith the assistance of 
The R.J. Taylor. Jr.. Foundation! 

Copies of Judgments of the 
International Milit:uy Tribunal hJr the 
Far East. 1948 (7 rollsl 

Transcripts from the Case of the United 
States of America vs. Socmu Tovoda 
and 1.-Iiroshi Tamura. 19-'t6- -tH (4 rolls l 

Studies. Repo11s. and Other Reference 
Documents of the Allied Operational 
and Occupation Headquarter;;. World 
\XIar II. Supreme Commander Allied 
Powers. International Prosecution 
Section. 1944-48 (44 rollsl 

International Prosecution Section Staff: 
Historical Files Relating to Cases Tried 
Before the International Military Tribunal 
for the Far East. 1945-48 (66 rollsl 

lVIiscellaneous Records of the Allied 
Operational and Occupation 
Headquarters. World \Var II. Supreme 
Commander Allied Powers. 
International Prosecution Section. 
1945--tH (9 rollsl 
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Pub. No. RG No. 

M166S 331 

l\11666 331 

\11667 331 

i\!!66S :3'\1 

\l16(J9 331 

:Vll679 331 

ivll6SO 

\ll6Sl 331 

\116S2 33! 

Title 

Prosecution and Defense Sumnntions 
for Cases Tricd Before the International 
ivlilitary Tribunal for the Far East. 1 94S 
(21 rolls) 

i\arrativc Summary and Transcripts of 
Court Proccedings for Cases Tried 
Bcfon: the Internation~d ;\Iiliury 
Truhunal for the Far East. 1946-194S 
16-t rolls) 

Transcripts of Proceedings in Chambers 
for Cases Tried Before the Intcrnational 
Military Tribunal for the Far East. 
19-±6-1 91S (1 roll) 

Records of the Chief Prosecutor 
!\elating to Preparation for and Conduct 
of Cases Tried by the International 
Prosecution Section Before the 
Internation l\liliury Tribunal for the Far 
E~1st. l9-t6-1940 OS rolls) 

Records of the International Prosc"cution 
Section: Prosecution's Opening 
Statements, Summary of Evidence, and 
Copies of Indictments, 19-!6 ( 2 rolls) 

\\lar Crimes Trial Documents Collected 
by the International Prosecution Section 
for L:se Before the International i'dilitaiY 
Tribunal for the Far East. 1945-cl7 (1 

roll) 

Documents Assembled by the 
International Prosecution Section for 
L'se as Exhibits Before the International 
;Vlilitary Tribunal for the Far East, 
194-'i-47 (3-1 rolls) 

Reports, Orders, Studies and Other 
Background Documents Gathered by 
the International Prosecution Section, 
1945-47 (9 rolls) 

Index to l\'umerical Case Fik·s Relating 
to Particular Incidents and Suspected 
\Var Criminals, International 
Prosecution Section, 194)-47 (4 rolls) 

Pub. No. 

I'vll6H3 

RG No. 

331 

M1684 331 

l'vl1685 331 

l'vl16S6 331 

M16H7 

Ml6SS 

Ml6S9 

331 

331 

331 

M1690 331 

M1691 331 

M1692 331 

Title 

Numericd Case Files Rdating ro 
Particular Incidents and Suspected \\.;lr 
Criminals, lntern:ltional Prosc·cution 
Section, 194'i- f7 ( '5 rolls) 

International Prosecution Scl'tion 
Records Relating to \Vitnesses for the 
Prosecution and the Deknse, 19-t(J- ·!..., 

(21 rolls) 

Indexes of Exhibits of the Prosecution 
and of the Defense, IntroclLil't'li :JS 

Evidence Before the Imc·rn:1tion~t! 
Military Tribunal for the Far E:1st, 
19-t'i- ·!7 ( 2 rolls) 

Exhibits of the Prosecution and of the 
Defense, lntroduccd as E\·ick:nce Before 
the International \lilitary Tribunal for 
the Far Easr, 1 9-t'i--!..., ( 1' rolls) 

Index to Court Exhibits in English ~md 
.Japanese, Internation:d Prosn·ution 
Section, 19 i'i- -t7 I 1 roll) 

Court Exhibits in English :mel J:qnnesc. 
International Prosecution ScTtion, 
19-t5-47 (-tS rollsJ 

Indexes to l\'umcricll E\·idemiaiY 
Documents Assembled :ts E\·idencc lw 
the Prosecution for L'se :ts [\·idence 
Before the lnternation:d .\Iilit:l!Y 
Tribunal for tl1e F:1r E:~st. 19-t'i--!' 
(0 rollsJ 

i\umerical Evidentiary Documents 
Assembled as E\·idence lw the· 
Prosecution for l.'se as h·iclencc" lkforc· 
the International t\Iiliury Trihun:il for 
the Far East, l '!-!'i-l' ( JT:' rollo.;J 

Indexes to Documents Presented ~1s 
E\·idence hy the Defense ~md Defense 
Documents Ikjn·tl'd :1s f:\·idencc 
Before the International \liliwn· 
Tribunal for the F:ir East. 19-t'i--J
( 2 rolls) 

Documents Presemed :1s J:l·idc·nce lw 
the Defense Bdore the [ntc'rn~ltion:il 
,\]ilit:Jry Tribunal for rlw F:lr Ea,t. 
ll)4'i--t' (19 rullsJ 

ill) 



Pub. No. RG No. 

:VI1693 331 

i\!169-t 331 

:VIl69"i 331 

:VI1696 331 

;\11697 331 

\11698 3:\1 

i'vl1()99 331 

:VI1700 331 

j\IJ "701 331 

Title 

Defense Documents !\ejected as 
Evidence Before the International 
i\lilitary Tribunal for the far East. 
1946-47 (16 rolls) 

Alphabetical Series of Defense 
Documents Presented for Evidence and 
Rejected by the International Military 
Tribunal for the Far East. 1947 (3 rolls) 

Index to Names of \'Vitnesses and 
Suspected \var Crimes Perpetrators 
\vho Appeared Before the International 
Milita1y Tribunal for the Far East. 
1945-47 (1 ro!D 

Indexes to Files Showing the Receipt 
and Distribution of Defense Documents 
and the Receipt of Affidavits from 
Prisoners of \Var and Other Sources. 
19cl6- 4R (2 rolls) 

Analyses of the Document~uy Evidence 
Introduced as Evidence by the 
Prosecution Before the International 
Milita1y Tribunal for the Far East. 
1946--tR <6 rolls) 

Indexes to Court Documents Including 
Orders, Rules of Procedure. and Copies 
of the Indictment and IV!otions of the 
Defense. 1946- :1R (1 rolll 

Court Documents Including Orders, 
Rules of Procedure. and Copies of the 
Indictment and Motions of the Defense. 
l9-t6-4H (j roll;;) 

Indexes and Lists of \Vitnesses for the 
Defense and for the Prosecution Before 
the International Military Tribunal for 
the Far East. 1946-48 (1 rolll 

Numeric Records of the Prosecution 
Attorneys !'\elating to the Prosecution's 
Evidence Before the Military Tribunal of 
the Far East. 1946-4H ( 4 rollsl 

Lnbouncl Hecords of the L.S. Senate. 
Fifth Congress. 1797-1799 ()rolls) DP 

Pub. No. 

M170'i 

[Vll/07 

M1720 

;\111721 

M1722 

RG No. 

233 

2jj 

24:\ 

2-13 

331 

M1723 _):\] 

M1724 331 

Ivll72'i 331 

M1726 331 

Title 

Unbound Hecorcls of the li.S. House of 
Representati\~es, Fifth Congress. 
1797-1799 ( 1 rolll DP 

linbound l\ecords of the U.S. House of 
Representatives. Sixth Congress. 
1799-1801 (-t rollsl DP 

Land-Based Navy ancl Marine Corps 
Aircraft Action Hcports. 1944-4"i 
(36 rolls) 

Damage Assessment Hcports. 194'5 
(17 rolls) 

H.ecords Pertaining to Rules and 
Procedures Governing the Conduct of 
Japanese War Crimes Trials. Atrocities 
Committed Against Chinese Laborers. 
and Background Investigations of Major 
Japanese War Criminals ( 17 rollsl 

Miscellaneous Documents !'\elating to 
Japan's Economic. Industrial. Military. 
and Diplomatic Activities. Csed as 
Background Materials by the 
International Prosecution section. 
1929--t'i <7 rolls) 

Nuremberg Transcripts Csed as 
Reference Documents by the 
International Prosecution Section for 
the International Military Tribunal for 
the Far East, 194"i-,i7 (8 rolls! 

Supreme Commander for the Allied 
Powers: Report on the Summation of 
U.S. Armv Ivlilitary and 1\on-Military 
Activities in the Far East, l9·t'i--17 
(3 rolls) 

Eccords of Trials and Clemency 
Petitions for Accused Japanese \Var 
Criminals Tried at ·Yokohama. Japan. by 
a Milit;uy Commission Appointed hy 
the Commanding General. Eighth Army. 
1946-48 ( 'i9 roils) 
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Pub. No. 

I\11727 

RG No. 

331 

M172H 

M1729 3.">1 

\11730 

I\11732 

331 

3.">1 

331 

\11'33 331 

331 

Title 

Records of Trials of Accused Japanese 
\Var Criminals Tried at i'vianila. 
Philippines, by a \Iilitary Commission 
Convened by the Commanding General 
of the Cnited States Army in the 
\'>/estern Pacific. 194'5-47 (34 rolls) 
Records of the Trial of Accused \Var 
Criminal Hiroshi Tamaura. Tried by a 

Milit~uy Tribunal Appointed by the 
Supreme Commander of the Allied 
Powers, Tokyo, j;lpan. 19-"i8-'t9 
<3 rolls) 

Records of the Trial of Accused \X"ar 
Criminal Soemu Toyocla. Tried by a 
Military Tribunal Appointed hv the 
Supreme Commander of the Allied 
l'ovvers. Tokyo. Japan. 19'i8--t9 
(7 rolls l 

Miscdlaneous Documents Relating to 

thl:' Japanl:'se Arrack on Pearl Harbor 
and Other j:1panese !vlilitary Acti\'ities, 
19cl]-'J"i ( 1 roll) 

Photostatic Copies of !\ewspaper 
Articles Relating to Japanese War 
Crime's and War Crinw Trials, 1943-48 
( l roll) 

Miscellaneous International Prosecution 
Documents Used as Background in 
Prqx1ration for the International Ivlilitary 
Tribunal for the Far East. 19'-!0-48 
(19 rolls) 

Photographs of Japanese Soldiers and 
of Allied Prisoners of \Var. 1942-4'5 
(1 roll) 

Miscelbneous Documents Relating to 
the Atomic Bombing of Japan, Allied 
and Japane.se !Y!ilitary Operations in the 
Pacific, and Jqxmese Reports on the 
Chinese Communist Party (3 rolls) 

Microfilm Publications Completed with the Assistance of 
the Genealogical Society of Utah 

Pub. No. RG No. Title 

I\1 l2tl"i 21 Soundex Index to J'\:~turalization 

Petitions for the Cnited States District 
and Circuit Courts, J'\orthern District of 
Illinois, and Immigration and 
J'\aturalization Sen·ice District 9. 
1840-19'50 (179 rollsl ')!'\!'\ DP 

l\11'509 16."> \Vorld \Var I Selectin.> Sen·ice System 
Draft Registration Cn·ds (rolls 
LA.l-LA69, Louisiana) 7!'\J'\ 

!YI1614 200 J'\aturalizarion Records of the Superior 
Court of Los Angdes County, California, 
lH76-191S (28rollsl 9!'\J'\L 

Ml67:t 21 Soundex Index to Petitions for 
J'\aturalization Filed in Federal. State. 
and Local Courts in 1\e\\' York. 
1792-1906 (294 rolls) 2!'\!\ 

M1676 21 Alphabetical Index to Petitions for 
i'\:nuralization of thl:' l'.S. District Court 
for the Southem Disnict of I\e\\' York. 
1824-1941 (1()2 rolls) 20:!\ 

21 Alphabetical Index to Petitions for 
Naturalization of the L:.s. District Coun 
for the \Vestern District of 1\c\,. York. 
1906-66 (20 rolls) 2N0: 
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Appendix P 


Holdings ofFederal Records Centers 

u 

71 72 73 74 75 76 77 78 79 80 81 82 83 84 85 86 87 88 89 90 91 92 

Year 
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