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The National Archives and Records
Administration (NARA) is the nation's
record keeper. Of all the documents and
materials created in the course of business
conducted by the United States Federal
government, only 1%–3% are determined
permanently valuable. Those valuable records
are preserved and are available to you,
whether you want to see if they contain clues
about your family’s history, need to prove a
veteran’s military service, or are researching
an historical topic that interests you.
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THE KNOW YOUR RECORDS PROGRAM
consists of free events with up-to-date information
about our holdings. Events offer opportunities for
you to learn about the National Archives’ records
through ongoing lectures, monthly genealogy
programs, and the annual genealogy fair.
Additional resources include online reference
reports for genealogical research and the
newsletter Researcher News.
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Martha Murphy began working at the 
National Archives in 1991 after receiving 
her BA in History from Loyola College in 
Baltimore and MA in US History from 
Loyola University in Chicago. She joined 
the Special Access and FOIA Branch in 
1995 and currently oversees the work of its 
20 members and provides access policy for 
Research Services.

Joseph A. Scanlon
FOIA &

Privacy Officer 

Martha Murphy
Special Access/

FOIA Staff Manager

Mr. Scanlon has been the FOIA and 
Privacy Act Officer of the National 
Archives since November 2010. He also 
serves as our Alternate Liaison to the 
Interagency Security Classification Appeal 
Panel. Mr. Scanlon has an M.A. in Public 
Administration from American Public 
University and B.A. in Government and 
Politics from the University of Maryland.
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The Freedom of Information Act and NARA



Brief History of Access at NARA



Legal Authorities

 Freedom Of Information Act – Access Statute that 
applies to all Executive Branch agencies, including 
NARA

 CFR – NARA General Restrictions – Mirrors the 
FOIA

 Presidential Records Act of 1978 – (PRA)



FOIA and NARA’s General Restrictions



Presidential Libraries
http://www.archives.gov/locations

http://www.archives.gov/locations/


The National Archives Catalog Description



National Personnel Records Center
http://www.archives.gov/veterans/military-service-records/



Congress and the Courts



How to File a FOIA

 From: <FOIA requester@aol.com>
Date: Mon, Feb 1, 2016 at 3:42 PM
Subject: FOIA USS Albert T. Harris DE-447
To: specialaccess_foia@nara.gov



 Dear FOIA Staff:


 My father and I are currently writing a book about his service aboard the destroyer escort USS Albert T. Harris (DE-447) during World War II. 
We have already received the Deck Logs and available War Diaries from the NARA. In reviewing the information provided it appears that a few 
months of War Diaries are still classified. I have attached the WAR DIARY - OFFICE OF NAVAL RECORDS AND LIBRARY USS ALBERT T. 
HARRIS DE447 sheet that shows the missing months.


 Under the FIOA I would like to request the following in hardcopy:


 WAR DIARY USS Albert T. Harris (DE-447) JULY 1-31, 1945
 WAR DIARY USS Albert T. Harris (DE-447) AUGUST 1-31, 1945
 WAR DIARY USS Albert T. Harris (DE-447) SEPTEMBER 1-30, 1945
 WAR DIARY USS Albert T. Harris (DE-447) DECEMBER 1-31, 1945


 I look forward to your response.


 Sincerely,
 Nancy Foiason
 48 Cherry Tree Lane
 Springfield, IL 12345


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mailto:specialaccess_foia@nara.gov


Where to File your FOIA

 FOIAonline
 NARA Administrative Records – foia@nara.gov
 Military Personnel Files -

http://www.archives.gov/veterans/military-service-
records/

 NARA Executive Branch-
specialaccess_foia@nara.gov

 NARA Presidential  Records – contact the specific 
Library of Interest: 
http://www.archives.gov/locations/ 



Questions?
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Sunshine Week!!



Thank  you for attending!
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