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MEMORANDUM OF UNDERSTANDING 

Between 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

And 

MSMT 

To 

ALLIED SCREENING COMMISSION (ITALY) 

HELPER CLAIMS, JULY 1944 - APRIL 1947 

THIS MEMORANDUM OF UNDERSTANDING (MOU) entered into this __10_____ day of 

____July_______, 2025, is by and between the National Archives and Records Administration 

(“NARA”), an independent agency in the executive branch of the United States Government 

with its headquarters in Washington, DC, and Monte San Martino Trust (“MSMT” or the 

“Trust”), with each referred to as the “Party” and together referred to as “The Parties”. 

NARA maintains and makes available to the public certain historical records and other 

documentary materials of the U.S. Government in printed, microfilm, microfiche, and other 

formats (the "Archival Materials") at its locations throughout the United States (the "NARA 

Locations").  44 U.S.C. Chapters 21, 23.  

MSMT is a registered charity in England, founded in 1989 by J. Keith Killby, a former prisoner of 

war in Italy.  The Trust awards English-language study bursaries in England to Italians aged 18 to 

25 in recognition of the courage and sacrifice of the Italian country people who rescued 

thousands of escaping Allied POWs after the Armistice in 1943.  It also has a research function 

with developing links with academic institutions in the UK and Italy. 

Definitions 

ASC Archive: Record Group 331: Records of Allied Operational and Occupation Headquarters, 

World War II, 1907 - 1966, Allied Screening Commission (Italy)     

Helper Claims: Approximately 900 boxes containing some 70,000 files in the Series Helper 

Claims starting at NAID 325580362 

The Project: digitization of the first section of the ASC Archive, specifically the first hundred 

boxes      

The Gift: $83,333 donated by MSMT to fund the digitization of the first hundred boxes 
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I. PURPOSE

1. The Purpose of this MOU is to set forth The Parties’ mutual understanding regarding

NARA’s digitization of the first 100 boxes of Helper Claims from Record Group 331:

Records of Allied Operational and Occupation Headquarters, World War II, 1907 - 1966,

Allied Screening Commission (Italy).

2. The Parties agree that this MOU provides the essential framework of the Project,

including but not limited to the schedule and completion date of the work, and The Gift.

3. The Parties understand and agree that the Project will consist of the digitization, and

upload to NARA’s Catalog, of 100 boxes of records (that have already been prepped)

from The ASC Archive. Payment of The Gift will be made as set out in II.6 below.

4. The Parties agree that concurrent with the uploading of the first batch of digitized

images to NARA’s Catalog, a NARA Community Manager will conduct a transcription

mission for Citizen Archivists to make the records more easily discoverable in the

Catalog.

5. The Parties further understand that adjustments to certain provisions may be necessary

during the Project, and that the parties will consult to determine the proper method of

documenting any substantive changes.

6. The Parties agree that this MOU, once executed, will be attached to the letter between

MSMT and the National Archives Trust Fund documenting MSMT’s Gift to fund the

Project.

II. ADDITIONAL PROJECT DETAILS

1. The Parties agree to cooperate in NARA’s digitization of the following records:

Series Title Series NAID / HMS Entry 
Number 

Cubic Footage 
Number of Boxes 
Number of Images 

Helper Claims, July 1944 - 
April 1947 

NAID 52088435 / 
Entry UD-1003A 

~ 50 cubic feet 

~ 100 boxes 

~ 150,000 images 

2. The Parties anticipate the following high-level timeline and tasks for the Project:
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July 2025 through August 2026 

Work Performed by NARA: 
1. Digitization
2. Metadata Capture
3. Upload to NARA’s online Catalog
4. Citizen Archivist Transcription mission

NARA will make reasonable efforts to complete the Project on this timeline, subject to 
staffing levels and workloads. 

3. The Parties agree that NARA will create an internal project plan to track and manage the
digitization Project.  The Parties agree that NARA will share this project plan with the
MSMT, on a confidential basis, and that MSMT will not share the project plan with any
third party.

4. The Parties agree that NARA will digitize the records and create TIFF image files with a
quality level above 10, sRGB color, 8-bit color

5. The Parties agree that NARA will capture the following metadata for each file:

a. Series NAID

b. Series Designator

c. Record Group Number

d. Claim Number

e. Claimant Name

6. Payments for the Project
6.1  The Parties agree that on the signing of this MOU MSMT will make a gift in the
amount of $41,670 as an initial payment for the initiation of the Project, with a further
$41,670 to be paid on completion of the Project or August 31, 2026 whichever is the
later.

6.2  The Parties agree that Project completion means that digitization of all 100 boxes
has been completed, the resulting digital images have been added to NARA’s online
Catalog, and NARA’s Community Managers have launched the transcription mission for
the records.

6.3 The Parties agree that the monetary gift will be expended by NARA on staffing and
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materials to digitize Helper Claims records. 

6.4 The Parties agree that NARA will cover the costs of pulling the records, creating 
descriptive metadata, uploading images to the Catalog, and managing a Citizen 
Archivist transcription mission. 

7. MSMT and the designated NARA Community Manager will consult on the enhanced
metadata to be added as part of the Citizen Archivist transcription mission, to include
where possible:

a. Claimant’s Address - Italian town/village and province/region

b. Escapee Name(s)

c. Unit of the Escapee

d. Nominated for Award Y/N

e. Helper Nominated for Award Y/N

f. Prison camp(s) of escapee

g. Any other data as Citizen Archivists together with the relevant Community
Manager consider worthy of capture

8. The Parties agree that NARA will make the digitized images available in NARA’s online
Catalog on a rolling basis pursuant to NARA’s internal work processes.

9. The Parties agree that NARA will upload the digital images to NARA’s Electronic Records
Access (ERA) system for long-term preservation.

10. The Parties agree that each may use the other’s name, seal, logos, symbols, and
trademarks or service marks, on a non-exclusive basis, in connection with the Project;
provided, however, that the content of all marketing and promotional materials
referring either directly or indirectly to the NARA or MSMT, or containing or using a
Party’s seal, logos, symbols, and trademarks or service marks, must be approved by that
Party prior to publication, transmission, issuance, or other use.  Said approval will not be
unreasonably withheld.

11. Absent a separate and express authorization, NARA’s name, seal, logos, symbols,
trademarks or service marks will not be used by MSMT in any way that implies or states
that NARA or any part thereof, or any NARA official or employee, endorses the policies,
activities, products, or services of any third party.  NARA agrees that, absent a separate
and express authorization, it will not use MSMT’s name, seal, logos, symbols,
trademarks or service marks in any way that implies or states that MSMT, its officers, or
employees endorses the policies, activities, products, or services of any third party.

12. Acknowledgement of MSMT’s funding of the Gift will be provided on NARA’s online
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Catalog as a digital object description associated with each image so as to be visible to 
online researchers. Said acknowledgement to read “Digitization of this record was 
funded by a generous gift from the Monte San Martino Trust.“ 

III. CONTACTS

The principal contacts under this MOU are as follows, with Ms. Henderson and  Anne 

Copley serving as the main day-to-day contacts:  

Meghan Guthorn 

Deputy Chief Operating Officer 

National Archives and Records Administration 

8601 Adelphi Road, College Park, MD 20740 

Phone: 301-837-3192 

Email: meghan.guthorn@nara.gov 

Chris Naylor 

Executive for Research Services 

National Archives and Records Administration 

8601 Adelphi Road, College Park, MD  20740 

Phone:  301-837-1997 

Email:  chris.naylor@nara.gov 

Denise Henderson 

National Archives and Records Administration 

Director of Digitization, Office of Research Services 

8601 Adelphi Road, College Park, MD  20740 

Email:  denise.henderson@nara.gov 

Phone: 301-837-1593 

Professor Philip Cooke 

MSMT Chair of the Board of Trustees 

University of Strathclyde 

16 Richmond Street 

Glasgow 

G1 1XQ 

Email:  p.e.cooke@strath.ac.uk      

mailto:pamela.wright@nara.gov
mailto:chris.naylor@nara.gov
mailto:denise.henderson@nara.gov
mailto:p.e.cooke@strath.ac.uk
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Anne Copley 

129 Morrell Avenue 

Oxford 

UK 

OX4 1NG 

Email: acopley01@gmail.com 

IV PERIOD OF PERFORMANCE, MODIFICATION 

This MOU will become effective when signed by all parties.  Separate signature pages for each 

party is acceptable, and delivery via electronic signature or facsimile, or physical delivery is 

acceptable.   

This MOU is the entire understanding of the parties regarding the subject matter set forth 

herein.  The parties agree that any modifications to this MOU will be made only in writing duly 

executed by the parties hereto. 

V. OTHER PROVISIONS

Each of the individuals signing this MOU certifies that they have the legal authority to do so on 

behalf of their Party.  Should a disagreement arise on the interpretation of the provisions of this 

MOU, or amendments and/or revisions thereto, that cannot be resolved at the operating level, 

the area(s) of disagreement shall be stated in writing by each party and presented to the other 

party for consideration.  If agreement on interpretation is not reached within thirty days, the 

parties shall forward the written presentation of the disagreement to respective higher officials 

for appropriate resolution.  

IN WITNESS WHEREOF, the parties have caused this MOU to be executed by their duly 

authorized representatives, effective as of the last Signature Date provided below. 

NATIONAL ARCHIVES & RECORDS ADMIN. MONTE SAN MARTINO TRUST 

By: By:

Name: Jay Trainer Name:       Professor Philip Cooke 

Title:     Chief Operating Officer Title:  Chair of the Board of Trustees 

mailto:acopley01@gmail.com
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Date:___7/10/2025__________________ Date: ___27/06/2025_________________ 

 

 

 
Name: Chris Naylor 

Title: Executive for Research Services 

 

Date:_____July 2, 2025_____________  


