OFR template for exception letter during an appropriations lapse.  
Special handling requests should be included in this letter, after the exception discussion.  
Submit the letter as a special handling letter in the Webportal (for electronic submissions).

Items in BRACKETS are instructions or notes to the drafter of the letter.

Agency Letterhead

[DATE]
Oliver A. Potts, Director 
Office of the Federal Register 
National Archives and Records Administration 
8601 Adelphi Rd
College Park, MD 20740

Dear Mr. Potts: 

Please publish this [NOTICE/RULE], [INSERT SUBJECT HEADING FROM DOCUMENT (INCLUDING AGENCY DOCKET NUMBER, AND RIN NUMBER)] under an exception to the Antideficiency Act, Public Law No. 101-508, as amended (31 U.S.C. §§1341 and 1342).

[Use the language below if the document is related to a funded function]. 

This document supports [DEPARTMENT/AGENCY] currently funded functions.  [INSERT A DETAILED DISCUSSION OF THE SPECIFIC FUNDED FUNCTIONS AND INCLUDE THE ASSOCIATED LEGAL AUTHORITY CITATION].  Delaying publication of this document would prevent or significantly damage the execution of these functions [ADD EXPLANATION OF HOW A DELAY IN PUBLISHING THIS DOCUMENT WOULD SPECIFICALLY PREVENT OR SIGNIFICANTLY DAMAGE THE FUNDED FUNCTION DESCRIBED ABOVE WITH SUFFICIENT DETAIL TO ESTABLISH THE CONNECTION IS REASONABLE.  THE NEXUS BETWEEN THE DOCUMENT AND THE FUNDED FUNCTION MUST BE CLEARLY EXPLAINED.].  See Government Operations in the Event of a Lapse in Appropriations (19 Op. O.L.C. 301, August 16, 1995); Effect of Appropriations for Other Agencies and Branches on the Authority to Continue Department of Justice Functions During the Lapse in the Department’s Appropriations (19 Op. O.L.C. 337, December 13, 1995).  


[Use the language below if the document is related to the emergency exception under the ADA]

This document directly impacts the safety of human life or the protection of property because [INSERT A DISCUSSION OF THE CONNECTION BETWEEN THIS DOCUMENT AND ITS IMPACT ON THE SAFETY OF HUMAN LIFE OR THE PROTECTION OF PROPERTY WITH ENOUGH DETAIL TO ESTABLISH THE CONNECTION IS REASONABLE.  THE NEXUS BETWEEN THE DOCUMENT AND ITS IMPACT ON THE SAFETY OF HUMAN LIFE OR THE PROTECTION OF PROPERTY MUST BE CLEARLY EXPLAINED]   Further, delaying publication of this document would compromise, in significant degree, the safety of human life or the protection of property because [INSERT A SPECIFIC DISCUSSION OF HOW A DELAY WOULD SIGNIFICANTLY AND ADVERSELY IMPACT THE SAFETY OF HUMAN LIFE OR THE PROTECTION OF PROPERTY]  See Government Operations in the Event of a Lapse in Appropriations (19 Op. O.L.C. 301, August 16, 1995); Continuation of Federal Prisoner Detention Efforts During the United States Marshals Service Appropriation Deficiency (24 Op. O.L.C, 47, April 5, 2000).


[Other ADA exceptions]

	[If the document falls within another ADA exception, please explain in sufficient detail the exception and how the document meets that exception.]



[THE SPECIAL HANDLING LETTER SHOULD BE COMBINED WITH THE EXCEPTION LETTER.  ADD ANY SPECIAL HANDLING REQUESTS HERE.]


Contact [INSERT NAME and TITLE] at [TELEPHONE NUMBER] and [EMAIL ADDRESS] or [INSERT ALTERNATE CONTACT NAME AND TITLE] at [TELEPHONE NUMBER] and [EMAIL ADDRESS] for answers to any questions. 

Sincerely, 

[SIGN] [digital signature or scanned PDF of document with wet signature]
[Type name,]
[Title]  [Any federal official or employee with appropriate authority as determined by the agency may sign the exception letter.]
