DoD 4525.6-L-1, Feb. 1990

GEOLOC COUNTRY CODE INST NAME ZIP IND CODE MIL CODE
MARCUS ISBONIN IS JA COAST GUARD LORAN STATION 99782 P G
MISAWA JA MISAWAAIR BASE 96210 M F
MISAWA JA MISAWAAIR BASE 96519 P F
OKINAWA JA 3RD MARINE DIV FMF 96602 M M
OKINAWA JA 1ST MARINE AIRCRAFT WING 96603 M M
OKINAWA JA 3RD FORSVCSPTGP FMF 96604 M M
OKINAWA JA 3RD MARINE AMPHIB FORCES 96606 M M
SASEBO JA HARIO FAMILYHOUSING AREA 98783 M N
SASEBO JA FLEET ACTIVITY 98766 P N
TENGAN OKINAWA JA CAMP COURTNEY 98776 M M
TOYKO JA NARITAINTL AIRPORT 96336 M F
TOYKO JA CAMP ZAMA 96343 M A
TOYKO JA CAMP ZAMA 96503 P A
YOKOHAMA JA YOKOHAMA (FMC) 98760 P N
YOKOHAMA JA YOKOHAMAHOUSING 98761 P N
YOKOSUKA JA FLEET ACTIVITY 98762 P N
YOKOSUKA JA NAVAL HOSPITAL 98765 P N
YOKOTA JA YOKOTAAB (PAC S S) 96244 M F
YOKOTA JA YOKOTAAIR BASE (EAST) 96270 P F
YOKOTA JA YOKOTAAIR BASE (PSC) 96293 M F
YOKOTA JA YOKOTAAIR BASE (WEST) 96328 P F
YOKOTA JA YOKOTAAIR BASE (PMOJ) 96361 P F
ZUKERAN OKINAWA  JA CAMP BUTLER 96344 M A
ZUKERAN OKINAWA  JA CAMP FOSTER 98774 M M
AMMAN JO AMERICAN EMBASSY 09892 M F
NAIROBI KE AMERICAN EMBASSY 09675 M F
BUPYEONG KS CAMP MARKET 96483 M A
BUPYEONG KS CAMP MARKET 96488 M A
CHEJU-DO KS CAMP MCNAB 96220 M A
CHINHAE KS FLEET ACTIVITY 98769 P N
CHUNCHON KS CAMP PAGE 96208 M A
KIMHAE KS KIMHAE AIR BASE 96214 P F
KIMPO KS YONGSAN (CASUAL MAIL DIR) 96335 M A
KIMPO KS KIMPO (MMT) 96371 P A
KIMPO KS AMERICAN REMEMBERS 96202 M A
KUNSAN KS KUNSAN AIR BASE 96264 P F
KWANJU KS KWANJU AIR BASE 96324 P F
OSAN KS OSAN AIR BASE (PSC) 96366 M F
OSAN KS OSAN AIR BASE 96455 M F
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GEOLOC COUNTRY CODE INST NAME ZIP IND CODE MIL CODE
PUSAN KS HIALEAH COMPOUND 96259 M A
PYONGTAEK KS 66THAGCO 2ND PLT 96571 P A
PYONGTAEK KS CAMP HUMPHRIES 96271 M A
SEOUL KS KIMPO L. A.P. (AMT) 96276 M F
OSAN KS OSAN AIR BASE 96570 P F
SUWON KS SUWON AIR BASE 96461 P F
TAEGU KS CAMP HENRY (19 SPTCMD) 96212 M A
TAEGU KS TAEGU AIR BASE 96213 P F
TAEGU KS 66TH AGCO 3RD PLT 96218 P A
TAEJON KS CAMP AMES 96231 M A
TONGDUCHON-NI KS 2ND INF DIV 96224 P A
UIJONGBU KS 19TH AGCO 2ND PLT 96358 P A
UIJONGBU KOREA KS CAMP STANLEY 96524 M A
WAEGWAN KS CAMP CARROLL 96460 M A
WONJU KANGWON-BO KS CAMP LONG 96397 M A
YONGSAN KS HQ EUSAAND EAST 96204 M A
YONGSAN KS PSC YONGSAN 96206 M A
YONGSAN KS 19TH AGCO 96301 P A
YONGSAN KS YONGSAN (JUSMS AG) 96302 M A
YONG-TAE-RI KS CAMP EDWARDS 96251 M A
MONROVIA LI US MISSION LIBERIA 09155 P A
RABAT MO AMERICAN EMBASSY 09284 P F
RESERVE APO NL RESERVE APO 09027 M F
BRUNSSUM NL BRUNSSUM, NL 09011 P A
MAASTRICHGT NL MOBILE UNIT 09145 M A
SOESTERBERG NL CAMP NEW AMSTERDAM 09292 P F
THE HAGUE NL AMERICAN EMBASSY 09159 P F
KOLSAS NO KOLSAS AIR STATION 09084 M F
OSLO NO AMERICAN EMBASSY 09085 P F
KWAJAATOLL MARSHALL NQ ROI-NAMUR ISLAND 96557 M A
ISLAND
KWAJALEIN MARSHALL NQ KWAJALEIN MISSILE RANGE 96555 P A
ISLAND
MANAGUA NU AMERICAN EMBASSY 34021 P F
CHRISTCHURCH NZ NAVSUPPFORANTARCTICA 96690 P
DET

ASUNCION PA AMERICAN EMBASSY 34036 P F
LIMA PE AMERICAN EMBASSY 34031 P F
ISLAMOAD PK AMERICAN EMBASSY 09614 M F
ALBROOK AFS PM PANAMA AREA EXCHANGE 34009 M F
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GEOLOC COUNTRY CODE INST NAME ZIP  IND CODE MIL CODE
ALBROOK AFS PM PANAMA CANAL 34011 M F
COMMISSION
ALBROOK AFS PM ALBROOK AFS 34002 P F
FORT AMADOR PM FORT AMADOR 34007 P F
FORT AMADOR PM NAVCOMMSTA PANAMA 34059 M F
FORT CLAYTON PM FORT CLAYTON 34004 P F
FORT ESPINAR PM FORT ESPINAR 34008 P F
FORT KOBBE PM FORT KOBBE 34006 M F
FORT WILLIAM DAVIS PM FORT WILLIAM DAVIS 34005 P F
GALETAISLAND PM NAVSECGRUACT 34060 M F
HOWARD AFB PM HOWARD AFB 34001 P F
QUARRY HEIGHTS PM QUARRY HEIGHTS 34003 P F
RODMAN PM NAVAL STATION 34061 P F
LISBON PO AMERICAN EMBASSY 09678 P F
TERCEIRA AZORES PO LAJES FIELD 09406 P F
ANGELES CITY RP CLARK AIR BASE 96274 P F
ANGELES CITY RP CLARK AIR BASE (PSC 1) 96286 M F
ANGELES CITY RP CLARK AR BASE (PSC2) 96311 M F
ANGELES CITY RP CLARK AIR BASE (PSC 4) 96408 M F
ANGELES CITY RP CLARKAIR BASE (PSC 5) 96410 M F
ANGELES CITY RP CLARK AIR BASE 96431 M F
(PGRE WH)
ANGELES CITY RP CLARK AIR BASE (PSC 3) 96432 M F
ANGELES CITY RP CLARK AIR BASE 96434 M F
BAGUIO RP JOHN HAY AIR STATION 96298 P F
CAPAS TARLAC RP NAVRADTRANSFAC 96658 M N
CUBIPT RP NAVAL AIR STATION 96654 P N
MANILA RP AMERICAN EMBASSY 96528 P F
MANILA
SAN FERNANDO LAUNION RP WALLACE AIR STATION 96277 P F
PROV
SAN MIGUEL RP NAVAL COMMUNICATION 96656 P N
STA
SUBIC BAY RP NAVAL STATION (FMC) 96650 P N
SUBIC BAY RP NAVAL STATION 96651 M N
SUBIC BAY RP NAVAL HOSPITAL 96652 P N
BORINGUEN RQ COAST GUARD AIR STATION 34050 M G
ROOSEVELT ROADS RQ NAVAL STATION 34051 P N
SABANASECA RQ NAVAL SECURITYGROUP 34053 P N
ACT
SAN JUAN RQ FORT BUCHANAN 34040 M A
AL-JUBAIL SA AL-JUBAIL 09298 M F
DRAHRAN SA DHAHRAN (AMT) 09152 M F
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GEOLOC COUNTRY CODE INST NAME ZIP  IND CODE MIL CODE
DHAHRAN SA 4401 AIRPS DET 1 09616 P F
JEDDAH SA 4401 AIRPS DET 1 OLAC 09697 P F
KHAMIS MUSHAYT  SA 4401 AIRPS DET 1 OLAD 09671 M F
RIYADH SA 4401 AIRPS DET 1 OLAA 09038 P F
RIYADH SA ELF ONE 09041 M F
TABUK SA TABUK 09691 M F
TAIF SA 4401 AIRPS DET 1 OLAB 09017 P F
MAHE SE AMERICAN EMBASSY 09030 P F
SINGAPORE SN US NAVY OFFICE 96699 P N
CARTAGENA SP NAVAL STATION DETACHMENT 09541 M N
MADRID SP TORREJON AIR BASE 09283 P F
MADRID SP AMERICAN EMBASSY 09285 P F
MADRID SP TORREJON AIR BASE (AMT) 09401 M F
MORON SP MORON AIR BASE 09282 M F
ROTA SP NAVAL COMMUNICATION STA 09539 M N
ROTA SP NAVAL STATION 09540 P N
ZARAGOZA SP ZARAGOZAAIR BASE 09286 P F
KHARTOUM SuU AMERICAN EMBASSY 09668 M F
BANGKOK TH JUSMAG BANGKOK 96346 P F
ADANA TU INCIRLIK AIR BASE 09289 P F
ANKARA TU ANKARAAIR STATION 09254 P F
BALIKESIR TU BALIKESIR SITE 09040 M F
DIYARBAKIR TU PIRINCILIK AIR BASE 09294 P F
ERZURUM TU ERZURUM SITE 09117 M F
ESKISEHIR TU ESKISEHIR SITE 09338 M F
ISTANBUL TU ISTANBUL (AMT) 09380 P F
IZMIR TU IZMIR 09118 M F
IZMIR TU IZMIR AIR STATION 09224 P F
MALATYA TU MALAYTASITE 09051 M F
SINOP TU US ARMY FIELD STATION 09133 P A
ALCONBURY UK RAF MOLESWORTH 09236 P F
BRAINTREE ESSEX UK RAF WETHERSFIELD 09120 P F
BRAWDY WALES UK NAVAL FACILITY 09519 P N
BURTONWOOD UK RES STOR ACTY 09075 P A
MILDENHALL UK RAF MILDENHALL 09127 P F
CIRENCESTER UK RAF KEMPLE 09243 M F
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GEOLOC

CROUGTON
NORTHAMPTONSHIRE

EDZELL SCOTLAND

FAIRFORD

FAKENHAM

FYLINGDALES YORKSHIRE
WAKE ISLAND
MONTEVIDEO

CARACAS

COUNTRY CODE

UK

UK

UK
UK
UK
us
uy
VE

INST NAME
RAF CROUGTON

NAVAL SECURITY GROUP
ACT

RAF FAIRFORD

RAF SCULTHORPE

RAF FLYINGDALES
WAKE ISLAND AIR BASE
AMERICAN EMBASSY
AMERICAN EMBASSY

ZIP
09378

09518

09125
09048
09659
96501
34035
34037

P

)

T 71250
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IND CODE MIL CODE
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L1.P3. PARTII

DoD 4525.6-L-1, Feb. 1990

NAVY/COAST GUARD SHIPS AND NAVY MOBILE POST OFFICE LIST

SORTED BY MOBILE MPO

INST NAME
NMCB 1

NMCB 133

NMCB 3

NMCB 4

NMCB 40

NMCB 5

NMCB 7

NMCB 74
OCEANOGRAPHIC UNIT 1
OCEANOGRAPHIC UNIT 2
OCEANOGRAPHIC UNIT 3
OCEANOGRAPHIC UNIT 4
OCEANOGRAPHIC UNIT 5
OIC PHMRON 2 MLSG
USCGC BASSWOOD
USCGC BOUTWELL
USCGC CAPE GEORGE
USCGC CHASE

USCGC DALLAS

USCGC EAGLE

USCGC ESCANABA
USCGC EVERGREEN
USCGC GALLATIN
USCGC HAMILTON
USCGC INGHAM

USCGC JARVIS

USCGC LANE HARRIET
USCGC MALLOW
USCGC MELLON

USCG MIDGETT

USCGC MORGENTHAU
USCGC MUNROE

SHIPS DES SHIPS HULL

WLB
WHEC
WLB9
WHEC
WHEC
WIX
WHEC
WMEC
WHEC
WHEC
WHEC
WHEC
WMEC
WLB
WHEC
WHEC
WHEC
WHEC

41

388
719
5306
718
716
327
907
295
721
715
35
725
903
396
77
726
722
724

ZIP CODE
34099-4900

34099-5041
96601-4921
96601-4941
96601-4981
96601-4961
34099-5061
34099-5021
09501-7101
09501-7102
96601-7103
96601-7104
09501-7105
34099-7008
96661-3901
98799-3902
96662-3904
09566-3932
09567-3905
09568-3906
09568-3939
09568-3936
09570-3908
09573-3931
09574-3910
96669-3912
09577-3935
96672-3913
98799-3914
96672-3915
96672-3916
96672-3917
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IND CODE
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INST NAME
USCGC NORTHWIND
USCGC POLAR SEA
USCGC POLAR STAR
USCGC RUSH
USCGC SASSFRAS
USCGC SENECA
USCGC SHERMAN
USCGC TAHOMA
USCGC TAMAROA
USCGC TANEY
USCGC UNIMAK
USCGC VIGILANT
USCGC VIGOROUS
USNS ADVENTUROUS
USNS ALGOL
USNS ALTAIR
USNS ANTARES
USNS APACHE
USNS ASSERTIVE
USNS ASSURANCE
USNS AUDACIOUS
USNS BARTLETT
USNS BELLATRIX
USNS BENT SILAS
USNS CAPABLE
USNS CAPELLA
USNS CATAWBA
USNS CHAUVENET
USNS COMFORT
USNS CONTENDER
USNS DE STEIGUER
USNS DENEBOLA
USNS DUTTON
USNS FURMAN
USNS HARKNESS
USNS HASSAYAMPA
USNSHESSHH

USNS HIGGINS ANDREW J
USNS HUMPHREYS, JOSHUA

USNS INDOMITABLE

SHIPS DES SHIPS HULL

WAGB
WAGB
WAGB
WHEC
WLB
WHEC
WHEC
WMEC
WMEC
WHEC
WHEC
WMEC
WMEC
TAGOS
TAKR
TAKR
TAKR
TATF
TAGOS
TAGOS
TAGO
TAGOR
TAKR
TAGS
AGOS
TAKR
TATF
TAGS
TAH
TAGOS
TAGOR
TAKR
TAGS
TAK
TAGS
TAO
TAGS
TAO
TAO
TAGOS

42

282
11
10
723
401
906
720
908
166
37
379
617
627
13
287
291
294
172
9

5

11
13
288
26
16
293
168
29
20

12
289
22
280
32
145
38
190
188
7

ZIP CODE
09579-3928

98799-3919
98799-3920
96677-3921
96678-3922
09587-3937
96678-3923
09588-3938
09588-3933
09588-3925
09589-3926
09590-3934
09590-3941
96660-4027
34090-4081
09564-4024
34090-4080
09564-4003
96660-4011
96660-4085
96660-4042
09565-4004
04090-4078
96661-4005
09566-4094
34090-4079
96662-4007
96662-4009
09566-4008
96662-4082
96663-4012
09567-4019
09567-4013
09569-4014
09573-4015
96667-4016
96667-4018
96667-4001
09573-4087
96668-4067
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INST NAME
USNS INVINCIBLE
USNS KAISER HENRY J

USNS KANE

USNS KAWISHIWI
USNS KILAUEA
USNS LENTHALL JOHN

USNS LYNCH

USNS MARSHFIELD
USNS MAURY

USNS MERCURY
USNS MERCY

USNS MISPILLION
USNS MISSISSINEWA

USNS MIZAR

USNS MOHAWK

USNS MYER ALBERT J
USNS NARRAGANSETT
USNS NAVAJO

USNS NAVASOTA

USNS NEOSHO

USNS NEPTUNE

USNS OBSERVATION ISLAND
USNS PASSUMPSIC
USNS PAWCATUCK
USNS PERSISTENT
USNS POINT LOMA
USNS POLLUX

USNS PONCHATOULA
USNS POWHATAN

USNS PREVAIL

USNS RANGE SENTINEL
USNS REDSTONE
USNS REGULUS

USNS RIGEL

USNS SATURN

USNS SEALIFT ANTARCTIC
USNS SEALIFT ARABIAN SEA
USNS SEALIFT ARCTIC
USNS SEALIFT ATLANTIC
USNS SEALIFT CARIBBEAN
USNS SEALIFT CHINA SEA

SHIPS DES

TAGOS
TAO
TAGS
TAO
TAE
TAO
TAGOR
TAK
TAGS
TAKR
TAH
TAO
TAO
TAGOR
TATF
TARC
TATF
TATF
TAO
TAO
TARC
TAGM
TAO
TAO
TAGOS
TAGDS
TAKR
TAO
TATF
TAGOS
TAGM
TAGM
TAKR
TAF
TAFS
TAOT
TAOT
TAOT
TAOT
TAOT
TAOT

SHIPS HULL

10
187
27
146
26
189
7
282
39
10
19
105
144
11
170
6
167
169
106
143
2
23
107
108

290
148
166

22
20
292
58
10
176
169
175
172
174
170

ZIP CODE
09574-4041
09576-4086
09576-4021
96670-4022
96670-4023
09577-4091
09577-4025
34092-4026
09578-4029
96672-402A
96672-4090
96672-4030
34092-4031
96672-4032
09578-4033
96672-4034
96673-4035
96673-4036
96673-4037
09579-4039
09579-4040
96674-4043
96675-4044
09582-4045
09582-4047
96675-4000
34092-4062
96675-4046
09582-4048
09582-4002
34092-4049
34092-4050
34092-4010
09586-4051
09587-4052
09587-4053
09587-4054
09587-4055
09587-4056
09578-4057
09587-4058
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INST NAME

USNS SEALIFT INDIAN OCEAN
USNS SEALIFT MEDITERRANEAN

USNS SEALIFT PACIFIC
USNS SIOUX

USNS SIRIUS

USNS SPICA

USNS STALWART
USNS TITAN

USNS TRIUMPH
USNS TRUCKEE
USNS VANGUARD
USNS VEGA

USNS VINDICATOR
USNS WACCAMAW
USNS WALTER S DIEHL
USNS WILKES

USNS WORTHY
USNS WYMAN

USNS ZEUS

USS ACADIA*

USS ADAMS CHARLES F
USS ADAMS JOHN
USS ADAMS JOHN (B)
USS ADAMS JOHN (G)
USS ADROIT

USS AFFRAY

USS AINSWORTH
USS ALABAMA

USS ALABAMA (B)
USS ALABAMA (G)
USS ALAMO

USS ALASKA

USS ALASKA (B)

USS ALASKA (G)

USS ALBUQUERQUE
USS AMERICA*

USS ANCHORAGE
USS ANTIETAM

USS ANTRIM

USS AQUILA

TAOT
TAOT
TAOT
TATF
TAFS
TAFS
TAGOS
AGOS
TAGOS
TAO
TAG
TAK
TAGOS
TAO
TAO
TAGS
TAGOS
TAGS
TARC
AD
DDG
SSBN
SSBN
SSBN
MSO
MSO
FF
SSBN
SSBN
SSBN
LSD
SSBN
SSBN
SSBN
SSN
cv
LSD
CG
FFG
PHM

SHIPS DES SHIPSHULL

171
173
168
171
8

9

1

15
4
147
194
286

109
193
33
14
34

42

620
620
620
509
511
1090
731
731
731
33
732
732
732
706
66
36
54
20

ZIP CODE
09587-4059
09587-4060
09587-4061
96678-4063
09587-4064
96678-4066
09587-4077
96679-4093
96679-4084
09588-4068
34093-4069
34093-4070
09590-4083
34093-4072
96663-4020
09591-4073
09572-4692
96683-4074
96687-4076
96647-2530
34090-1232
34093-2009
34093-2010
34093-2011
09564-1919
09564-1920
09564-1450
98799-2108
98799-2109
98799-2110
96660-1721
98799-2111
98799-2112
98799-2113
09564-2386
09531-2790
96660-1724
96660-1174
34090-1476
34090-3411
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DoD 4525.6-L-1, Feb. 1990

INST NAME SHIPS DES SHIPSHULL ZIPCODE IND CODE
USS ARCHERFISH SSN 678 09564-2358 W
USS ARIES PHM 5 34090-3412 W
USS ARKANSAS CGN 41 96660-1168 B
USS ASPRO SSN 648 96660-2334 W
USS ATLANTA SSN 712 09564-2392 W
USS AUGUSTA SSN 710 09564-2390 W
USS AUSTIN LPD 4 09564-1707 B
USS AVENGER MCM 1 34090-1921 W
USS AYLWIN FF 1081 09564-1441 B
USS BADGER FF 1071 96661-1431 B
USS BAGLEY FF 1069 96661-1429 B
USS BAINBRIDGE CGN 25 09565-1161 B
USS BALTIMORE SSN 704 09565-2384 W
USS BANCROFT GEORGE SSBN 643 34090-2066 W
USS BANCROFT GEORGE (B) SSBN 643 34090-2067 W
USS BANCROFT GEORGE (G) SSBN 643 34090-2068 W
USS BARB SSN 596 96661-2312 W
USS BARBEL SS 580 96661-3402 W
USS BARBEY FF 1088 96661-1448 B
USS BARBOUR COUNTY LST 1195 96661-1816 B
USS BARNEY DDG 6 09565-1236 B
USS BARNSTABLE COUNTY  LST 1197 09565-1818 B
USS BATES WILLIAMH SSN 680 96661-2360 W
USS BATFISH SSN 681 34090-2361 W
USS BATON ROUGE SSN 689 09565-2369 W
USS BEARY DONALD B FF 1085 09565-1445 B
USS BEAUFORT ATS 2 96661-3218 W
USS BELKNAP CG 26 09565-1149 B
USS BELLEAU WOOD* LHA 3 96623-1610 B
USS BERGALL SSN 667 09565-2347 W
USS BERKELEY DDG 15 96661-1245 B
USS BIDDLE CG 34 09565-1157 B
USS BILLFISH SSN 676 09565-2356 W
USS BIRMINGHAM SSN 695 96661-2375 W
USS BLAKELY FF 1072 34090-1432 W
USS BLUE RIDGE* LCC 19 96628-3300 B
USS BLUEBACK SS 581 96661-3403 W
USS BLUEFISH SSN 675 09565-2355 W
USS BOLIVAR SIMON SSBN 641 34090-2060 W
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INST NAME
USS BOLIVAR SIMON (B)
USS BOLIVAR SIMON (G)
USS BOLSTER

USS BONEFISH

USS BOONE

USS BOONE DANIEL

USS BOONE DANIEL (B)
USS BOONE DANIEL (G)
USS BOSTON

USS BOULDER

USS BOWEN

USS BRADLEY ROBERT G
USS BREMERTON

USS BREWTON

USS BRISCOE

USS BRISTOL COUNTY
USS BRONSTEIN

USS BROWN JESSE L

USS BRUMBY

USS BRUNSWICK

USS BUCHANAN

USS BUFFALO

USS BUNKER HILL

USS BUTTE

USS BYRD RICHARD E
USS CABLE FRANK*

USS CALHOUN JOHN C
USS CALHOUN JOHN C (B)
USS CALHOUN JOHN C (G)
USS CALIFORNIA

USS CALLAGHAN

USS CALOOSAHATCHEE
USS CAMDEN

USS CANISTEO

USS CANOPUS*

USS CAPE COD*

USS CAPODANNO

USS CARON

USS CARR

USS CARVER GEORGE W
USS CARVER GEORGE W (B)
USS CARVER GEORGE W (G)

SHIPS DES

SSBN
SSBN
ARS
ss
FFG
SSBN
SSBN
SSBN
SSN
LST
FF
FFG
SSN
FF
DD
LST
FF
FF
FF
ATS
DDG
SSN
cG

DDG
AS
SSBN
SSBN
SSBN
CGN
DDG
AO
AOE

e &3

DD
FFG
SSBN
SSBN
SSBN

46

SHIPS HULL

641
641
38
582
28
629
629
629
703
1190
1079
49
698
1086
977
1198
1037
1089
1044
3

14
715
52
27
23
40
630
630
630
36
994
98

99
34
43
1093
970
52
656
656
656

ZIP CODE
34090-2061
34090-2062
96661-3201
34090-3404
34093-1484
34090-2033
34090-2034
34090-2035
09565-2383
09565-1811
34090-1439
34090-1503
96661-2378
96661-1446
09565-1215
96661-1819
96661-1400
34090-1449
34090-1405
96661-3219
96661-1244
96661-2395
96661-1172
09565-3005
09565-1253
34086-2615
34090-2036
34090-2037
34090-2038
96662-1163
96662-1266
09566-3016
98799-3013
09566-3017
34087-2595
96649-2535
09566-1453
09566-1208
34090-1506
09566-2081
09566-2082
09566-2083
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INST NAME
USS CAVALLA
USS CAYUGA
USS CHANDLER
USS CHARLESTON
USS CHICAGO
USS CIMARRON
USS CINCINNATI

USS CITY OF CORPUS CHRISTI

USS CLARK
USS CLAY HENRY
USS CLAY HENRY (B)
USS CLAY HENRY (G)
USS CLEVELAND

USS COCHRANE

USS COMPTE DE GRASSE
USS CONCORD

USS CONNOLE

USS CONOLLY

USS CONQUEST

USS CONSERVER
USS CONSTANT

USS CONSTELLATION*
USS CONYNGHAM
USS COOK

USS COONTZ

USS COPELAND

USS CORAL SEA*
USS CORONADO

USS CROMMELIN

USS CURTS

USS CUSHING

USS DACE

USS DAHLGREN

USS DALE

USS DALLAS

USS DANIELS JOSEPHUS
USS DARTER

USS DAVID ALBERT
USS DAVIS RODNEY M
USS DE WERT

SHIPS DES

SSN
LST
DDG
LKA
SSN
AO
SSN
SSN
FFG
SSBN
SSBN
SSBN
LPD
DDG
DD
AFS
DD
FF
MSO
ARS
MSO
cv
DDG
FF
DDG
FFG
cv
AGF
FFG
FFG
DD
SSN
DDG
CG
SSN

ss
FF
FFG
FFG

47

SHIPS HULL

684
1186
996
113
721
177
693
705
11
625
625
625
7
21
974

1056
979
488
39
427
64
17
1083
40
25
43
11
37
38
985
607
43
19
700
27
576
1050
60
45

ZIP CODE
96662-2364
96662-1807
96662-1268
09566-1700
96662-2401
96662-3018
09566-2373
09566-2385
09566-1469
34090-2021
34090-2022
34090-2023
96662-1710
96662-1251
09566-1212
09566-3034
09566-1416
09566-1217
98799-1915
96662-3202
96662-1900
96635-2780
09566-1247
96662-1443
09566-1258
96662-1481
09550-2720
96662-3330
96662-1492
96662-1493
96662-1223
98799-2320
09567-1261
34090-1143
09567-2380
09567-1150
96663-3401
96663-1410
96663-1514
34090-1499
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INST NAME SHIPS DES SHIPSHULL ZIPCODE IND CODE
USS DEFENDER MCM 2 09567-1922 W
USS DENVER LPD 9 96663-1712 B
USS DETROIT ACE 4 09567-3015 B
USS DEWEY DDG 45 34090-1263 B
USS DEYO DD 989 34090-1227 B
USS DIXON* AS 37 96648-2605 B
USS DOLPHIN AGSS 555 96663-3400 W
USS DOWNES FF 1070 96663-1430 B
USS DOYLE FFG 39 34090-1494 B
USS DEUM SSN 677 96663-2357 W
USS DUBUQUE LPD 8 96663-1711 B
USS DULUTH LPD 6 96663-1709 B
USS DUNCAN FFG 10 96663-1468 W
USS DURHAM LKA 114 96663-1701 B
USS EDENTON ATS 1 09568-3217 W
USS EDSON DD 946 09568-1200 W
USS EISENHOWER DWIGHT D* CVN 69 09532-2830 B
USS EL PASO LKA 117 09568-1704 B
USS ELLIOT DD 967 96664-1205 B
USS ELROD FFG 55 34091-1509 B
USS ENGAGE MSO 433 34091-1901 W
USS ENGLAND CG 22 96664-1146 B
USS ENHANCE MSO 437 98799-1902 W
USS ENTERPRISE* CVN 65 96636-2810 B
USS ESTEEM MSO 438 98799-1903 W
USS ESTOCIN FFG 15 09569-1473 W
USS EXCEL MSO 439 96664-1904 W
USS EXPLOIT MSO 440 09568-1905 W
USS EXULTANT MSO 441 34091-1906 W
USS FAHRION FFG 22 34091-1478 B
USS FAIRFAXCOUNTY LST 1193 09569-1814 B
USS FANNING FF 1076 96665-1436 B
USS FARRAGUT DDG 37 09569-1255 B
USS FEARLESS MSO 442 34091-1907 W
USS FIDELITY MSO 443 34091-1908 W
USS FIFE DD 991 96665-1229 B
USS FINBACK SSN 670 09569-2350 W
USS FITCH AUBREY FFG 34 34091-1490 B
USS FLASHER SSN 613 96665-2324 W
USS FLATLEY FFG 21 34091-1477 B
USS FLETCHER DD 992 96665-1230 B
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USS GRAY FF 1054 96666-1414
USS GRAYLING SSN 646 34091-2332

INST NAME SHIPS DES SHIPSHULL ZIPCODE IND CODE

USS FLINT AE 32 96665-3008 B
USS FLORIDA SSBN 728 98799-2099 W
USS FLORIDA (B) SSBN 728 98799-2100 W
USS FLORIDA(G) SSBN 728 98799-2101 W
USS FLORIKAN ASR 9 96665-3207 W
USS FLYING FISH SSN 673 09569-2353 W
USS FORD FFG 54 96665-1508 B
USS FORRESTAL* Cv 59 34080-2730 B
USS FORT FISHER LSD 40 96665-1728 B
USS FORT MCHENRY LSD 43 96665-1731 B
USS FORTIFY MSO 446 09569-1909 W
USS FOSTER PAUL F DD 964 96665-1202 B
USS FOX CG 33 96665-1156 B
USS FRANKLIN BENJAMIN SSBN 640 34091-2057 W
USS FRANKLIN BENJAMIN (B) SSBN 640 34091-2058 W
USS FRANKLIN BENJAMIN (G) SSBN 640 34091-2059 W
USS FREDERICK LST 1184 96665-1805 B
USS FRESNO LST 1182 96665-1803 B
USS FULTON* AS 11 09534-2565 B
USS FURER JULIUS A FFG 6 34091-1464 B
USS GALLANT MSO 489 96666-1916 W
USS GALLERY FFG 26 34091-1482 B
USS GARCIA FF 1040 34091-1402 B
USS GARY FFG 51 96666-1505 B
USS GATES THOMAS S CG 51 09570-1171 B
USS GATO SSN 615 09570-2326 W
USS GEMINI PHM 6 34091-3413 W
USS GEORGIA SSBN 729 98799-2102 W
USS GEORGIA (B) SSBN 729 98799-2103 W
USS GEORGIA (G) SSBN 729 98799-2104 W
USS GERMANTOWN LSD 42 96666-1730 B
USS GLOVER FF 1098 09570-1458 B
USS GOLDSBOROUGH DDG 20 96666-1250 B
USS GOMPERS SAMUEL* AD 37 96641-2515 B
USS GRANT ULYSSES S SSBN 631 09570-2039 W
USS ULYSSES S (B) SSBN 631 09570-2040 W
USS GRANT ULYSSES S (G) SSBN 631 09570-2041 W
USS GRAPPLE ARS 53 09570-3223 W
USS GRASP ARS 51 09570-3220 W

w

w
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INST NAME
USS GREENLING
USS GRIDLEY
USS GROTON
USS GROVES STEPHEN W
USS GUADALCANAL*

USS GUAM*

USS GUARDFISH
USS GUITARRO
USS GURNARD

USS HADDO

USS HADDOCK

USS HALEAKALA
USS HALL GUNSTON
USS HALL JOHN L

USS HALSEY

USS HALYBURTON

USS HAMILTON ALEXANDER
USS HAMILTON ALEXANDER (B)
USS HAMILTON ALEXANDER (G)
USS HAMMERHEAD

USS HAMMOND FRANCIS

USS HANCOCK JOHN

USS HARLAN COUNTY

USS HART THOMAS C

USS HAWES

USS RAWKBILL

USS HAYLER
USS HELENA

USS HEPBURN

USS HERCULES
USS HERMITAGE
USS HEWES JOSEPH

USS HEWITT

USS HILL HARRY W

USS HOEL
USS HOIST

USS HOLLAND*
USS HOLT HAROLD E
USS HONOLULU

USS HORNE

USS HOUSTON

SHIPS DES SHIPS HULL

SSN
cG
SSN
FFG
LPH
LPH
SSN
SSN
SSN
SSN
SSN
AE
LSD
FFG
cG
FFG
SSBN
SSBN
SSBN
SSN
FF
DD
LST
FF
FFG
SSN
DD
SSN
FF
PHM
LSD
FF
DD
DD
DDG
ARS
AS
FF
SSN
cG
SSN

50

614
21
694
29

7

9
612
665
662
604
621
25
44
32
23
40
617
617
617
663
1067
981
1196
1092
53
666
997
725
1055

34
1078
966
986
13
40
32
1074
718
30
713

ZIP CODE
09570-2325
96666-1145
09570-2374
34091-1485
09562-1635
09563-1640
96666-2323
96666-2345
96666-2342
96667-2317
96667-2328
96667-3004
09573-1732
34091-1488
96667-1147
34091-1495
98799-2003
98799-2004
98799-2005
09573-2343
96667-1427
34091-1219
09573-1817
09573-1452
34091-1507
96667-2346
09573-1231
09573-2405
96667-1415
34091-3409
09573-1722
34091-1438
96667-1204
96667-1224
96667-1243
09573-3203
34079-2585
96667-1434
09573-2398
96667-1153
96667-2393
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INST NAME SHIPSDES SHIPSHULL ZIPCODE IND CODE
USS HOUSTON SAM SSN 609 96667-2321 W
USS HUNLEY* AS 31 09559-2580 B
USS ILLUSIVE MSO 448 34091-1910 W
USS IMPERVIOUS MSO 449 34091-1911 W
USS IMPLICIT MSO 455 98799-1912 W
USS INCHON* LPH 12 09529-1655 B
USS INDEPENDENCE* Ccv 62 96618-2760 B
USS INDIANAPOLIS SSN 697 96668-2377 W
USS INFLICT MSO 456 09574-1913 W
USS INGERSOLL DD 990 96668-1228 B
USS IOWA* BB 61 09546-1100 B
USS IWO I LPH 2 09561-1625 B
USS JACK SSN 605 09575-2318 W
USS JACKSON ANDREW SSBN 619 09575-2006 W
USS JACKSON ANDREW (B) SSBN 619 09575-2007 W
USS JACKSON ANDREW (G) SSBN 619 09575-2008 W
USS JACKSON HENRY M SSBN 730 98799-2105 W
USS JACKSON HENRY M(B) SSBN 730 98799-2106 W
USS JACKSON HENRY M(G) SSBN 730 98799-2107 W
USS JACKSON STONEWALL SSBN 634 34091-2048 W
USS JACKSON STONEWALL (B) SSBN 634 34091-2049 W
USS JACKSON STONEWALL (G) SSBN 634 34091-2050 W
USS JACKSONVILLE SSN 699 09575-2379 W
USS JAMES REUBEN FFG 57 96669-1511 B
USS JARRETT FFG 33 96669-1489 B
USS JASON* AR 8 96644-2560 B
USS JOUETT CG 29 96669-1152 B
USS JUNEAU LPD 10 96669-1713 B
USS KALAMAZOO AOR 6 09576-3028 B
USS KAMEHAMEHA SSBN 642 09576-2063 W
USS KAMEHAMERA (B) SSBN 642 09576-2064 W
USS KAMEHAMEHA (G) SSBN 642 09576-2065 W
USS KANSAS CITY ACR 3 96670-3025 B
USS KAUFFMAN FFG 59 09576-1513 B
USS KENNEDY JOHN F* Ccv 67 09538-2800 B
USS KEY FRANCIS SCOTT SSBN 657 34091-2084 W
USS KEY FRANCIS SCOTT (B) SSBN 657 34091-2085 W
USS KEY FRANCIS SCOTT (G) SSBN 657 34091-2086 W
USS KEY WEST SSN 722 09576-2402 W
USS KIDD DDG 993 09576-1265 B
USS KING DDG 41 09576-1259 B
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INST NAME
USS KING JOHN

USS KINKAID

USS KIRK

USS KISKA

USS KITTIWAKE

USS KITTY HAWK*

USS KLAKRING

USS KNOX

USS KOELSCH

USS LAJOLLA

USS LAMOURE COUNTY
USS LAFAYETTE

USS LAFAYETTE (B)
USS LAFAYETTE (G)
USS LAKE CHAMPLAIN
USS LAND EMORY S*
USS LANG

USS LAPON

USS LASALLE

USS LAWRENCE

USS LEADER

USS LEAHY

USS LEFTWICH

USS LEWIS AND CLARK

USS LEWIS AND CLARK (B)

USSLEWIS ANDCLARK (G)
USS LEXINGTON*
USS LEYTE GULF

USS LIPSCOMB GLENARD B

USS LOCKWOOD

USS LONG BEACH

USS LOS ANGELES

USS LOUISVILLE

USS LUCE

USS MACDONOUGH
USS MADISON JAMES
USS MADISON JAMES (B)
USS MADISON JAMES (G)
USS MAHAN

USS MANITOWOC

USS MARS

DDG
DD
FF
AE
ASR
cv
FFG
FF
FF
SSN
LST
SSBN
SSBN
SSBN
CG
AS
FF
SSN
AGF
DDG
MSO
CG
DD
SSBN
SSBN
SSBN
AVT
CG
SSN
FF
CGN
SSN
SSN
DDG
DDG
SSBN
SSBN
SSBN
DDG
LST
AFS

52

SHIPS DES SHIPS HULL

3
965
1087
35
13
63
42
1052
1049
701
1194
616
616
616
57
39
1060
661

490
16
984
644
644
644
16
55
685
1064

688
724
38
39
627
627
627
42
1180

ZIP CODE
09595-1233
96670-1203
96670-1447
96670-3011
09576-3208
09535-2770
34091-1497
96670-1412
34091-1409
96671-2381
09577-1815
09577-2000
09577-2001
09577-2002
96671-1177
09545-2610
96671-1420
09577-2341
09577-3320
09577-1234
34091-1917
96671-1140
96671-1222
34091-2069
34091-2070
34091-2071
34088-2700
34091-1175
09577-2365
96671-1424
96671-1160
96671-2368
96671-2404
34091-1256
34092-1257
34092-2027
34092-2028
34092-2029
34092-1260
09578-1801
96672-3030
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DoD 4525.6-L-1, Feb. 1990

INST NAME SHIPSDES SHIPSHULL ZIPCODE IND CODE
USS MARSHALL GEORGE C SSBN 654 09578-2075 W
USS MARSHALL GEORGE C (B) SSBN 654 09578-2076 W
USS MARSHALL GEORGE C (G) SSBN 654 09578-2077 W
USS MARSHALL JOHN SSN 611 09578-2322 W
USS MAUNAKEA AE 22 96672-3001 B
USS MCCANDLESS FF 1084 09578-1444 B
USS MCCLOY FF 1038 09578-1401 B
USS MCCLUSKY FFG 41 96672-1496 B
USS MCCORMICK LYNDE DDG 8 96672-1238 B
USS MCINERNEY FFG 8 34092-1466 B
USS MCKEE* AS 41 96621-2620 B
USS MEMPHIS SSN 691 09578-2371 W
USS MERRILL DD 976 96672-1214 B
USS MERRIMACK AO 179 09578-3020 B
USS MEYERKORD FF 1058 96672-1418 B
USS MICHIGAN SSBN 727 98799-2096 W
USS MICHIGAN (B) SSBN 727 98799-2097 W
USS MICHIGAN (G) SSBN 727 98799-2098 W
USS MIDWAY* Cv 41 96631-2710 B
USS MILLER FF 1091 09578-1451 W
USS MILWAUKEE ACR 2 09578-3024 B
USS MINNEAPOLIS ST PAUL SSN 708 09578-2388 W
USS MISSISSIPPI CGN 40 09578-1167 B
USS MISSOURI* BB 63 96689-1120 B
USS MOBILE LKA 115 96672-1702 B
USS MOBILE BAY CG 53 34092-1173 B
USS MOINESTER FF 1097 09578-1457 B
USS MONONGAHELA AO 178 09578-3019 B
USS MONROE JAMES SSBN 622 34092-2012 W
USS MONROE JAMES (B) SSBN 622 34092-2013 W
USS MONROE JAMES (G) SSBN 622 34092-2014 W
USS MONTGOMERY ELMER FF 1082 34092-1442 B
USS MOORE JOHN A FFG 19 96672-1475 B
USS MOOSBRUGGER DD 980 34092-1218 B
USS MORISON SAMUEL ELIOT  FFG 13 34092-1471 W
USS MOUNT BAKER AE 34 34092-3010 B
USS MOUNT HOOD AE 29 96672-3007 B
USS MOUNT VERNON LSD 39 96672-1727 B
USS MOUNT WHITNEY* LCC 20 09517-3310 B
USS NARWHAL SSN 671 34092-2351 W
USS NASHVILLE LPD 13 09579-1715 B
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INST NAME SHIPSDES SHIPSHULL ZIPCODE IND CODE
USS NASSAU* LHA 4 09557-1615 B
USS NEVADA SSBN 733 98799-2114 W
USS NEVADA (B) SSBN 733 98799-2115 W
USS NEVADA (G) SSBN 733 98799-2116 W
USS NEW JERSEY* BB 62 96688-1110 B
USS NEW ORLEANS*  LPH 11 96627-1650 B
USS NEW YORKCITY  SSN 696 96673-2376 W
USS NEWPORT LST 1179 09579-1800 B
USS NEWPORT NEWS SSN 750 09579-2406 W
USS NIAGARAFALLS AFS 3 96673-3032 B
USS NICHOLAS FFG 47 34092-1501 B
USS NICHOLSON DD 982 34092-1220 B
USS NIMITZ* CVN 68 98780-2820 B
USS NITRO AE 23 09579-3002 B
USS NORFOLK SSN 714 09579-2394 W
USS O'BANNON DD 987 34092-1225 B
USS O'BRIEN DD 975 96674-1213 B
USS OGDEN LPD 5 96674-1708 B
USS OHIO SSBN 726 98799-2093 W
USS OHIO (B) SSBN 726 98799-2094 W
USS OHIO (G) SSBN 726 98799-2095 W
USS OKINAWA* LPH 3 96625-1630 B
USS OLDENDORF DD 972 96674-1210 B
USS OLYMPIA SSN 77 96674-2397 W
USS OMAHA SSN 692 96674-2372 W
USS OPPORTUNE ARS 41 09581-3204 W
USS ORION* AS 18 09513-2570 B
USS ORTOLAN ASR 22 34092-3212 W
USS OUELLET FF 1077 96674-1437 B
USS PAGERICHARD L FFG 5 09582-1463 B
USS PAIUTE ATF 159 09582-3215 W
USS PAPAGO ATF 160 09582-3216 W
USS PARCHE SSN 683 96675-2363 W
USS PARGO SSN 650 09582-2336 W
USS PATTERSON FF 1061 09582-1421 W
USS PAUL FF 1080 34092-1440 B
USS PEARYROBERTE FF 1073 96675-1433 B
USS PAGASUS PHM 1 34092-3408 W
USS PELELIU* LHA 5 96624-1620 B
USS PENSACOLA LSD 38 09582-1726 B
USS PEORIA LST 1183 96675-1804 B
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DoD 4525.6-L-1, Feb. 1990

INST NAME SHIPS DES SHIPSHULL ZIPCODE IND CODE
USS PERMIT SSN 594 96675-2310 W
USS PERRY OLIVER HAZARD FFG 7 09582-1465 W
USS PETERSON DD 969 09582-1207 B
USS PETREL ASR 14 34092-3209 W
USS PHARRIS FF 1094 09582-1454 B
USS PHILADELPHIA SSN 690 09582-2370 W
USS PHILIP GEORGE FFG 12 96675-1470 W
USS PHOENIX SSN 702 095682-2382 W
USS PIGEON ASR 21 96675-3211 W
USS PINTADO SSN 672 96675-2352 W
USS PITTSBURGH SSN 720 09582-2400 W
USS PLATTE AO 186 09582-3022 B
USS PLUCK MSO 464 96675-1914 W
USS PLUNGER SSN 595 96675-2311 W
USS POGY SSN 647 98875-2333 W
USS POLK JAMES K SSBN 645 09582-2072 W
USS POLK JAMES K (B) SSBN 645 09582-2073 W
USS POLK JAMES K (G) SSBN 645 09582-2074 W
USS POLLACK SSN 603 96675-2316 W
USS PONCE LPD 15 09582-1717 B
USS PORTLAND LSD 37 09582-1725 B
USS PORTSMOUTH SSN 707 96675-2387 W
USS PRAIRIE* AD 15 96639-2500 B
USS PRATT WILLIAMV DDG 44 34092-1262 B
USS PREBLE DDG 46 09582-1264 B
USS PRESERVER ARS 8 09582-3260 W
USS PROTEUS* AS 19 96646-2575 B
USS PROVIDENCE SSN 719 09582-2399 W
USS PUFFER SSN 652 98799-2338 W
USS PUGET SOUND* AD 38 09544-2520 B
USS PULASKI CASIMIR SSBN 633 34092-2045 W
USS PULASKI CASIMIR (B) SSBN 633 34092-2046 W
USS PULASKI CASIMIR (G) SSBN 633 34092-2047 W
USS PULLER LEWIS B FFG 23 96675-1479 W
USS PYRO AE 24 96675-3003 B
USS QUEENFISH SSN 651 96676-2337 W
USS RACINE LST 1191 96677-1812 B
USS RADFORD ARTHURW DD 968 09586-1206 B
USS RALEIGH LPD 1 09586-1705 B
USS RANGER* Cv 61 96633-2750 B
USS RATHBURNE FF 1057 96677-1417 B
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INST NAME

USS RAY

USS RAYDAVID R
USS RAYBURN SAM
USS RAYBURN SAM (B)
USS RAYBURN SAM (G)
USS REASONER

USS RECLAIMER

USS RECOVERY

USS REEVES
USS REID
USS RENTZ

USS RICKETTS CLAUDE V
USS RICKOVER HYMAN G
USS RIVERS L MENDEL
USS ROANOKE

USS ROARK

USS ROBERTS SAMUEL B
USS ROBINSON

USS RODGERS JOHN
USS ROGERS WILL

USS ROGERS WILL (B)
USS ROGERS WILL (G)
USS ROOSEVELT THEODORE*
USS RUSSELL RICHARD B
USS SACRAMENTO

USS SAFEGUARD

USS SAGINAW

USS SAINT LOUIS

USS SAIPAN*

USS SALT LAKE CITY

USS SALVOR

USS SAMPSON

USS SAN BERNARDINO
USS SAN DIEGO

USS SAN FRANCISCO
USS SAN JACINTO

USS SAN JOSE

USS SAND LANCE

USS SANTABARBARA
USS SARATOGA*

USS SARGO

SHIPS DES SHIPS HULL

SSN
DD
SSBN
SSBN
SSBN
FF
ARS
ARS
CG
FFG
FFG
DDG
SSN
SSN
AOR
FF
FFG
DDG
DD
SSBN
SSBN
SSBN
CWN
SSN
AOE
ARS
LST
LKA
LRA
SSN
ARS
DDG
LST
AFS
SSN
CG
AFS
SSN
AE
cv
SSN

56

653
971
635
635
635
1063
42
43
24
30
46
5
709
696

1053
58
12
983
659
659
659
71
687

50
1188
116

716
52
10
1189

711
56

660
28
60
583

ZIP CODE
34092-2339
96677-1209
34092-2051
34092-2052
34092-2053
96677-1423
96677-3205
09586-3206
96677-1148
96677-1486
96677-1500
09586-1235
69586-2389
34092-2366
96677-3029
96677-1413
09586-1512
96677-1242
34092-1221
09586-2090
09586-2091
09586-2092
09599-2871
96677-2367
96678-3012
96678-3221
09587-1809
96678-1703
09549-1605
96678-2396
96678-3222
34093-1240
96678-1810
09587-3035
96678-2391
09587-1176
96678-3036
09587-2340
34093-3006
09543-2740
96678-2303
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INST NAME
USS SAVANNAH
USS SCHENECTADY
USS SCOTT
USS SCULPIN
USS SEADEVIL
USS SEAHORSE
USS SEATTLE
USS SELLERS
USS SEMMES
USS SHARK
USS SHASTA
USS SHENANDOA*
USS SHIELDS MARVIN
USS SHREVEPORT
USS SIDES
USS SIERRA*
USS SILVERSIDES
USS SIMON LAKE*
USS SIMPSON
USS SIMSW S
USS SKIPJACK
USS SOUTH CAROLINA
USS SPADEFISH

USS SPARTANBURG COUNTY

USS SPEAR L Y*

USS SPEIGEL GROVE

USS SPHINX

USS SPRAGUE CLIFTON
USS SPRUANCE

USS STANDLEY WILLIAMH
USS STARK

USS STEIN

USS STERETT

USS STIMSON HENRY L
USS STIMSON HENRY L (B)
USS STIMSON HENRY L (G)
USS STODDERT BENJAMIN
USS STRAUSS JOSEPH
USS STUMP

USS STURGEON

USS SUBMARINE NR-1

SHIPS DES

AOR
LST
DDG
SSN
SSN
SSN
AOE
DDG
DDG
SSN
AE
AD
FF
LPD
FFG
AD
SSN
AS
FFG
FF
SSN
CGN
SSN
LST
AS
LSD
ARL
FFG
DD
CG
FFG
FF
cG
SSBN
SSBN
SSBN
DDG
DDG
DD
SSN
NR

57

SHIPS HULL

4
1185
995
590
664
669
3

11
18
591
33
44
1066
12
14
18
679
33
56
1059
585
37
668
1192
36
32
24
16
963
32
31
1065
31
655
655
655
22
16
978
637

ZIP CODE
09587-3026
96678-1806
09587-1267
09587-2307
34093-2344
98799-2349
09587-3014
34093-1241
34093-1248
09597-2308
96678-3009
09551-2540
96678-1426
09587-1714
96678-1472
34084-2505
09587-2359
09536-2590
09587-1510
34093-1419
09587-2305
09587-1164
09587-2348
09587-1813
09547-2600
09587-1720
34093-2625
09587-1474
34093-1201
96678-1155
34093-1487
96678-1425
96678-1154
34093-2078
34093-2079
34093-2080
96678-1252
96678-1246
09587-1216
34093-2329
09587-3405
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DoD 4525.6-L-1, Feb. 1990

INST NAME SHIPS DES SHIPSHULL ZIPCODE IND CODE
USS SUMTER LST 1181 09581-1802 B
USS SUNBIRD ASR 15 09587-3210 W
USS SUNFISH SSN 649 34093-2335 W
USS SURIBACHI AE 21 09587-3000 B
USS SWORDFISH SSN 579 96678-2302 W
USS SYLVANIA AFS 2 09587-3031 B
USS TARAWA* LHA 1 96622-1600 B
USS TATTNALL DDG 19 34093-1249 B
USS TAURUS PHM 3 34093-3410 W
USS TAUTOG SSN 639 96679-2331 W
USS TAYLOR FFG 50 34093-1504 B
USS TECUMSEH SSBN 628 34093-2030 W
USS TECUMSEH (B) SSBN 628 34093-2031 W
USS TECUMSEH (G) SSBN 628 34093-2032 W
USS TEXAS CGN 39 96679-1166 B
USS THACH FFG 43 96679-1498 B
USS THORN DD 988 34093-1226 B
USS TICONDEROGA CG 47 09588-1158 B
USS TINOSA SSN 606 09588-2319 W
USS TISDALE MAHLON S FFG 27 96679-1483 B
USS TOWERS DDG 9 96679-1239 B
USS TRENTON LPD 14 09588-1716 B
USS TREPANG SSN 674 09588-2354 W
USS TRIPOLI* LPH 10 96626-1645 B
USS TRIPPE FF 1075 09588-1435 B
USS TRUETT FF 1095 09588-1455 B
USS TRUXTUN CGN 35 96679-1162 B
USS TUNNY SSN 682 98799-2362 W
USS TURNER RICHMOND K CG 20 34093-1144 B
USS TUSCALOOSA LST 1187 96679-1808 B
USS UNDERWOOD FFG 36 34093-1491 B
USS VALDEZ FF 1096 09590-1456 W
USS VALLEJO MARIANO G SSBN 658 34093-2087 W
USS VALLEJO MARIANO G (B) SSBN 659 34093-2088 W
USS VALLEJO MARIANO G (G) SSBN 658 34093-2089 W
USS VALLEY FORGE CG 50 96682-1170 B
USS VANCOUVER LPD 2 96682-1706 B
USS VANDEGRIFT FFG 48 96682-1502 B
USS VINCENNES CG 49 96682-1169 B
USS VINSON CARL* CVN 70 96629-2840 B
USS VIRGINIA CGN 38 09590-1165 B
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INST NAME
USS VOGE

USS VON STEUBEN

USS VON STEUBEN (B)
USSVON STEUBEN (G)
USS VREELAND

USS VULCAN*

USS WABASH

USS WADDELL

USS WADSWORTH

USS WAINWRIGHT

USS WEBSTER DANIEL
USS WEBSTER DANIEL (B)
USS WEBSTER DANIEL (G)
USS WHALE

USS WHIDBEY ISLAND
USS WHIPPLE

USS WHITE PLAINS

USS WICHITA

USS WILLAMETTE

USS WILLIAMS JACK

USS WILSON HENRY B
USS WILSON WOODROW
USS WILSON WOODROW (B)
USS WILSON WOODROW (G)
USS WISCONSIN*

USS WORDEN

USS YARNELL HARRY E
USS YELLOWSTONE*
USS YORKTOWN

USS YOSEMITE*

USS YOUNG JOHN

SHIPS DES

FF
SSBN
SSBN
SSBN
FF
AR
AOR
DDG
FFG
CG
SSBN
SSBN
SSBN
SSN
LSD
FF
AFS
AOR
AO
FFG
DDG
SSBN
SSBN
SSBN
BB
CG
CG
AD
CG

DD

59

SHIPS HULL

1047
632
632
632
1068
5

5

24

9

28
626
626
626
638
41
1062

180
24

624
624
624
64
18
17
41
48
19
973

ZIP CODE
34093-1407
34093-2042
34093-2043
34093-2044
34093-1428
09548-2545
96683-3027
96683-1254
96683-1467
34093-1151
09591-2024
09591-2025
09591-2026
09591-2330
09591-1729
96683-1422
96683-3033
96683-3023
96683-3021
34093-1480
96683-1237
34093-2018
34093-2019
34093-2020
09552-1130
96683-1142
09594-1141
09512-2525
09594-1159
34083-2510
96686-1211
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DoD 4525.6-L-1, Feb. 1990

L1.P4. PARTIV
JOINT MILITARY POSTAL ACTIVITIES (IMPA)YAERIAL MAIL TERMINAL
(AMT)YMILITARY MAIL TERMINALS (MMT)/FLEET MAIL CENTERS (FMC)

JMPA/AMT/MMT/FEMC SYM  LOCATION SERVING MPO
Albrook AF (AMT) HOW  Albrook AFS, Panama 34002-5000
Athens AF (AMT) ATHT  Athens, Greece 09253-5000
Brussels AF (AMT) BRUT Brussels, Belguim 09153-5000
Dhahran AF (AMT) DHAT Dhahran, Saudi Arabia 09152-5000
Dulles JMPA-A IAD Washington, DC 22041-9707
Frankfurt AF (AMT) FRAT  Frankfurt, Germany 09060-5000
Istanbul AF (AMT) ISTT Istanbul, Turkey 09380-5000
Jacksonville JMPA-A JAX Jacksonville, Florida 32099-1400
Kadena (AMT) OKAT Okinawa, Japan 96239-5000
Kimpo LA.P. (AMT) SEL Seoul, Korea 96276-5000
London AF (AMT) LONT Newbury, England 09151-5000
Madrid AF (AMT) MADT Torrejon AB, Spain 09401-5000
Manila AF (AMT) MNL  Manila, Philippines 96528-5000
Miami JMPA-A MIA Miami, Florida 33151-9710
Miami (BMC) JAX Jacksonville, Florida 32099-1400
Naples N (FMC) NAP Naples, Italy 09520-0006
New York JMPA-A JFK New York, New York 11430-9201
New Jersey NJI (BMC) JFK-B Jersey City, New Jersey 07097-9998
O'Hara JMPA-A ORD Chicago, lllinois 60666-9992
Offenbach A(MMT) OFF Offenbach, Germany 09082-0006
Rome N (FMC) ROM  Rome, ltaly 09520-0006
Rota N (FMC) RTA Rota, Spain 09540-0006

San Francisco JMPA-P  SFO San Francisco, California 94188-5000
San Francisco (BMC)  SFO San Francisco, California 94804-9988

Seattle JMPA-A SEA Seattle, Washington 98158-9741
Seattle (BMC) SEA-B Federal Way, Washington 98003-0500
Sigonella N (FMC) Siz Sigonella, Sicily 09523-0006
Subic BayN (FMC) MNL  Subic Bay, Philippines 96650-0006
Sydney AF (AMT) SDY Sydney Australia 96209-5000
Torrejon AF (AMT) MAO Madrid, Spain 09401-5600
Yokohama N (FMC) TYO Yokohama, Japan 98760-0006
Yokota AF (AMT) TYO Yokota, Japan 96328-5000
KIMPO AB (MMT) SEL Seoul, Korea 96371-0006

60 LIST 1, PART 4



DoD 4525.6-L-1, Feb. 1990

L1.P5. PARTV
INTERNATIONAL EXCHANGE OFHCES
OFFICE LOCATION SERVING MPO
Offenbach Germany APO New York 09082
Manila Philippine Islands APO San Francisco 96528
Seoul Korea APO San Francisco 96301
Yokota Japan APO San Francisco 96328
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9/19/2017 Untitled

APO CARD FILE-WWII

Details: Card file of APOs. This source is used primarily to verify foreign service.
« Branches: All

o War: World War Il

How to request: This card file is located in the Reconstruction Branch library at G5.

Samples of documents returned to technician:

Sample of APO List for WWII

28 2 Lli Redruth, Eng 31 3 LS Kirchheim-Bolanden, Ger
L 8 Lk Periers, Fr 13 L L5 Hesslichtenau, Ger
17 8 LlL Bonnetable, Fr 17 L L5 Gotha, Ger
¢ Ll Avenay, Fr 28 L LS Forchheim, Ger
15 9 LI Verdun, Fr L L LS Amberg, Ger
25 12 LL Thionville, Fr 27 5 L5 Ried, Austria
15 3 Lé Ceased Operation

Primary
Sources

file:///J:/crg/JobAids/JobAidsRecon/APO.html 11
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Memo #

1865.113
1865.113
1865.110
1864.107
1865.68
1865.68
1865.50
3630.5
1865.16
6240.7
6060.3
6240.7
6240.1
6240.7
1865.58
1864.108
1865.16
1865.115
1866.52
1865.105
6060.3
5900.2
6240.5
1864.102
1864.103
1865.12
1840.1
1865.32
1864.102

A, E,Q, D, E, E!Q, ﬂ’ 1’J,K1L, M!N,Q, E, Q’B’§’I! u, M,W X X!Z

== £

Subject

A&D SHEETS, ORG. RECORDS SEARCH (RECS RECON)
ABBREVIATIONS USED ON ORG. RECORDS (RECS RECON)
ABBREVIATIONS, LIST OF AUTHORIZED AWARDS AND DECORATIONS
ABSENCE OF INFORMATION/RECORD, ATTESTING TO

ACADEMIC CREDIT FOR SERVICE EXPERIENCE, REQUESTS ON
ACADEMIC RECORDS, LIST OF LOCATIONS

ACADEMIC TRAINING INFO., EMPLOYMENT SUITABILITY

ACCEPTABLE LEVEL OF COMPETENCE (ALOC) - CORES

ACCESS (AND RELEASE) GUIDE

ACCESS BADGE/CARD, PROCEDURES

ACCESS BADGES

ACCESS DOORS AND EMERGENCY PROCEDURES

ACCESS DURING NON-DUTY HOURS

ACCESS POINTS TO RECORDS STORAGE AREAS

ACCESS TO RECORDS BY OCCUPANT AGENCIES

ACCESS TO RECORDS IN PERSON

ACCESS TO RECORDS, DEFINITION OF

ACCESSIONING RECORDS

ACCESSIONS (NEW), HOW MILITARY DEPTS. SHOULD ADDRESS
ACCESSIONS-R AND S REGISTRY FILES

ACCIDENT REPORTS

ACCIDENT, ON-THE-JOB, REPORTING AND CONTINUATION OF PAY (COP)
ACCOUNTABLE OFFICER, REMOVAL OF GOVERNMENT PROPERTY
ACCOUNTING OF DISCLOSURE REQUESTS, INSTR FOR HANDLING
ACKNOWLEDGEMENT OF RECEIPT, DELAY NOTICES

ADDRESS FORMAT, REPLIES TO CONGRESSIONAL CORRESPONDENCE
ADDRESS LABELS AND ENVELOPES, INSTR FOR PREPARING & USING
ADDRESS ON THE INQUIRY AS SEARCHING AID

ADDRESS REQUESTS AND IMPLEMENTATION OF THE PRIVACY ACT
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1864.107
1865.113
7610.1
1852.1
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ADDRESS REQUESTS, PROCESSING

ADDRESSES & PHONE NUMBERS OF STATE OFFICES, LIST OF, RECS RECON
ADDRESSES FOR VA REGIONAL OFFICES

ADDRESSING OF MAIL & RECS TO NPRC ORG ELEMENTS BY MILITARY DEPTS.
ADJUSTED SERVICE RATING CARD (ASR)

ADMINISTRATIVE DISMISSALS, REPORTING ABSENCES

ADMINISTRATIVE READING FILE

ADMISSIBILITY IN EVIDENCE OF COPIES OF RECS AUTHENTICATED BY NPRC
ADMISSION & DISPOSITION (A&D) SHEETS, ORG. REC. SEARCH (RECS RECON)
ADP PROCUREMENT

ADVANCED DEPOSIT, FEE CASE

ADVERSE ATTORNEY, DEFINITION OF

AEF CARD FILE, ORG. RECORDS SEARCH (RECS RECON)

AF AIR UNIVERSITY, RECORDS OF

AF COMMUNITY COLLEGE, RECORDS OF

AF FORM 652, REQUEST FOR LOAN OF MASTER PERS. RECORD, PROCESSING
AF LETTER ORDERS (RECS RECON)

AF SEPARATION PROGRAM NUMBERS (SPN) & DESIGNATORS (SPD), LIST OF
AFFIXING OFFICIAL SEAL IMPRESSIONS TO DOCUMENTS OR COPIES OF
AFTER HOURS ENTRY TO BUILDING, REPORTING OF

AGENCY, DEFINITION OF

AGENT ORANGE, VA REQUESTS INVOLVING EXPOSURE TO

AGENTS AND INVESTIGATORS

AIDS TREATMENT RECORDS

AIR FORCE CLINICAL RECORD FILES

AIR FORCE CLINICAL RECORDS LIBRARIES, LIST OF

AIR FORCE DIRECTORIES, ORG. RECORDS SEARCH (RECS RECON)

AIR FORCE DROP CARDS, ORG. RECORDS SEARCH (RECS RECON)

AIR FORCE MEDICAL FACILITIES, LIST OF

AIR FORCE MEDICAL FACILITIES, SEARCHING INDEXES OF

AIR FORCE NEGATIVES, PROCESSING IN MAILROOM

AIR FORCE OFFICER FLIGHT RECORDS, REQUESTS FOR

AIR FORCE OFFICER FLIGHT TRAINING RECORDS

AIR FORCE ORGANIZATION POST WORLD WAR

AIR FORCE RECORDS, ACCOUNTING OF DISCLOSURE
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AIR MAIL

AIR TRAINING COMMAND (ATC), RECORDS OF

ALCOHOL & DRUG REHAB PROGRAMS, REQUESTS FOR MEDICAL DATA FROM
ALCOHOL ABUSE PATIENT RECORDS, DEFINITION OF

ALIMONY, REQUESTS FOR LAST KNOWN ADDRESS INVOLVING
ALLOTMENTS, SAVINGS/CHECKING ACCOUNTS

ALTERNATE SOURCES OF SUPPLIES

AMBM (QT*) REGISTER, SEARCHING - SAMPLE OF

AMBM (QT*) REGISTER, USE IN RECORDS RECONSTRUCTION
AMENDMENTS TO REGISTRY FILE INDEX

AMERICAN BATTLE MONUMENTS REGISTER (QT*), SEARCHING - SAMPLE OF
AMERICAN BATTLE MONUMENTS REGISTER (QT*), USE IN RECS. RECON.
AMERICAN EXPEDITIONARY FORCES (AEF) CARD, ORG. REC. SEARCH (RECON)
ANNUAL ATTENDANCE RECORD

ANNUAL ATTENDANCE RECORD, GSA FORM 873

ANNUAL REVIEW OF EMPLOYEE RELATED FILES

APPLICATION TO ENGAGE IN OUTSIDE EMPLOYMENT

APPOINTMENT CODES, TASK SYSTEM

APPRAISAL, PERFORMANCE MANAGEMENT PLAN - CORES

AR-PERSCOM COMPUTER SYSTEM, ACCESS TO

ARCHIVES SPECIALIST TRAINEE PROGRAM

ARLINGTON NATIONAL CEMETERY RECORDS, USED IN RECORDS RECON
ARLINGTON NATIONAL CEMETERY, REQUESTS FROM

ARMED FORCES EXPEDITIONARY MEDAL

ARMED FORCES LEAVE BOND

ARMED FORCES VOLUNTARY RETIREMENT ACT OF 1945, PUBLIC LAW 190
ARMY AIR CORPS AWARDS

ARMY CAMPAIGNS

ARMY CLINICAL RECORDS FILES

ARMY CLINICAL RECORDS LIBRARIES, LIST OF

ARMY COMPONENTS, GENERAL GUIDELINES BASED ON STATUS & DATES,
RECON

ARMY FIELD CLERKS CARD FILE, ORG. RECORDS SEARCH (RECS RECON)
ARMY MEDICAL FACILITIES, LIST OF
ARMY MEDICAL FACILITIES, SEARCHING INDEXES OF
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ARMY NEGATIVES, PROCESSING IN MAILROOM

ARMY NURSES MEDICAL CARDS, ORG. RECORDS SEARCH (RECS RECON)
ARMY OFFICERS PAY CARDS (WWI) (RECS RECON)

ARMY ORGANIZATION DURING WWII

ARMY REFERENCE BRANCH "CAN'T FIND" RECORD SEARCH INSTR

ARMY REPLACEMENT MEDALS & CERTIFICATES

ARMY RESERVE RETIREE RECORDS

ARPC FORM 2497-2, PAPER RECORD CLOSE-OUT

ARPERCEN COMPUTER PROBES

ARPERCEN COMPUTER STATUS SYMBOL/EXPLANATIONS, FOR USE IN
MAILROOM

ARPERCEN COMPUTER SYMBOLS EXPLANATIONS

ARPERCEN FILES, HOW TO REQUEST A MANUAL SEARCH OF
ARPERCEN RETIREMENT POINT ACCOUNTING SYSTEM (RPAS)
ARPERCEN, ACCESS TO RECORDS

ARPERCEN, REFERRAL OF INQUIRIES INVOLVING RECORDS LOANED TO
ARRANGEMENT OF ORG. RECORDS/INDEXES (RECS RECON)
ARRANGEMENT OF RECORDS IN AUXILIARY FILES

ART (AUTOMATED REFERENCE TOOLS)

ASR SCORE

ASSESSMENT, CAREER LADDER - CORES

ATOMIC TESTING - EXPOSURE TO RADIATION

ATTENDANCE RECORD, ANNUAL

ATTESTING TO ABSENCE OF INFORMATION

ATTORNEY OR OTHER PERSONAL REPRESENTATIVE, REQ. FOR MED INFO.
AUDIT AND BATCH SYSTEM FOR NPRC

AUDIT SHEET

AUDITS (FEE CASES)

AUSTIN AUTOMATION CENTER (AAC)

AUTHENTICATING COPIES OF MILITARY RECORDS
AUTHENTICATING COPIES OF MILITARY RECORDS, AUTHORITY FOR
AUTHENTICATION CERTIFICATE

AUTHENTICATION CERTIFICATES, SIGNATURE AUTHORITY
AUTHENTICATION OF MEDICAL RECORD COPIES

AUTHORITY FOR DISCHARGE
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AUTHORITY FOR ISSUANCE OF CERTIFICATES IN LIEU

AUTHORITY FOR NPRC TO AUTHENTICATE COPIES OF RECORDS
AUTHORITY FOR NPRC TO RESPOND TO LEGAL DEMANDS

AUTHORITY TO ACT IN ABSENCE OF ASST. DIRECTOR OR BRANCH CHIEF
AUTHORIZATION FOR RELEASE OF INFORMATION, RETAINING
AUTHORIZED REPRESENTATIVES, DESIGNATIONS OF

AUTHORIZED REQUESTS, REQUIREMENTS FOR

AUTOMATED REFERENCE TOOLS (ART)

AUXILIARY FILE, SEARCHING

AUXILIARY RECORD FILE, EXPLANATION OF

AUXILIARY RECORDS LOCATOR AIDS

AUXILIARY RECORDS, SAMPLES OF

AUXILIARY REG. FILE, USE IN RECONSTRUCTING RECORDS - INFO. SHEET
AUXILIARY REGISTRY

AUXILIARY REGISTRY FILE

AUXILIARY REGISTRY FILE, DETERMINING WHETHER TO SEARCH
AUXILIARY REGISTRY FILE, ORG. RECORDS SEARCH (RECS RECON)
AUXILIARY SOURCES OF INFO PERTAINING TO DECORATIONS & AWARDS
AWARDS & DECORATIONS, ARMY REPLACEMENT

AWARDS FOR PERFORMANCE RECOGNITION

AWARDS, PERFORMANCE INDIVIDUAL & TEAMS - CORES

AWARDS, PHILIPPINE ARMY RECORDS

AWARDS, REQUEST FOR

AWOL, PHILIPPINE ARMY

B REGISTRY FILE

B REGISTRY FILES, CONTENTS OF

B/R REGISTRY FILES

BADGES, ACCESS

BALANCED SCORE CARD - CORES

BANKS, REQUESTS FROM, FOR PROOF OF DEATH
BASIC PAY, (COMPUTING) FOR REPLY TO VA

BATCH & ASSIGNMENT OF WORK IN SEARCH SECTIONS
BATCH & TASK SHEETS

BATCH AND AUDIT SYSTEM

5/50


file:///J:/crg/memo/186551.html
file:///J:/crg/memo/1864107.html
file:///J:/crg/memo/1864107.html
file:///J:/crg/memo/18652.html
file:///J:/crg/memo/3610-10.html
file:///J:/crg/memo/1865106.html
file:///J:/crg/memo/1865115.html
file:///J:/crg/memo/186532.html
file:///J:/crg/memo/1865106.html
file:///J:/crg/memo/1865111.html
file:///J:/crg/memo/186532.html
file:///J:/crg/memo/1865104.html
file:///J:/crg/memo/1865113.html
file:///J:/crg/memo/1865124.html
file:///J:/crg/memo/1865124.html
file:///J:/crg/memo/3620-2.html
file:///J:/crg/memo/36305.html
file:///J:/crg/memo/1865125.html
file:///J:/crg/memo/1865110.html
file:///J:/crg/memo/1865125.html
file:///J:/crg/memo/186532.html
file:///J:/crg/memo/1865115.html
file:///J:/crg/memo/36305.html
file:///J:/crg/memo/1865118.html
file:///J:/crg/memo/186538.html
file:///J:/crg/memo/18725a.html
file:///J:/crg/memo/18651a.html

8/29/2017

4430.1
4430.1
1865.108
1865.24
3630.6
1852.1
1852.1
1804.1

1865.86
1865.105
1865.104
1865.113
1865.111
1865.112
1865.118
1865.16
1865.38
1250.1
1865.112
1865.37
6820.1
1865.115
6240.1
1840.1
1865.37

1865.42
1864.101
9735.1

6240.1
1865.112
5900.2
5900.2
5900.2

Appendix A. Comprehensive index to NPRC Memorandums

BATCH AND TASK SHEETS, INSTRUCTIONS FOR COMPLETION
BATCH FORMS, RETENTION OF

BATCH HEADER NUMBER USED IN DATA PROCESSING
BATCHING REGISTRY FILE INQUIRIES

BENCHMARK, CAREER LADDER - CORES

BILLING LIST APPLICATION

BILLINGS (FEE CASES)

BILLS OF LADING, SIGNATURE AUTHORITY FOR CORRESPONDENCE
CONCERNING

BIOGRAPHICAL SKETCH REQUESTS

BIRLS RESPONSES, ANALYSIS OF

BIRLS, USE IN RECONSTRUCTING RECORDS

BIRLS, USED IN ORG. RECORDS SEARCH (RECS RECON)
BIRLS, USED IN RECORDS RECONSTRUCTION

BIRLS, USED IN RECORDS RECONSTRUCTION

BIRTH DATA/CERTIFICATES, ANSWERING REQUESTS FOR
BLANKET AUTHORIZATIONS

BOARD OF OFFICER PROCEEDINGS, VA REQUESTS INVOLVING
BONDS/SALARY CHECKS

BONUS FILES, USED IN RECORDS RECONSTRUCTION
BOXER REBELLION, (SPANISH-AMERICAN WAR)

BOXES, REPAIR AND REPLACEMENT
BOXING/TRANSPORTING RECORDS

BUILDING SECURITY

BULK MAIL

BURIAL ALLOWANCE & BURIAL PLOT ALLOWANCE, EXPLANATION OF VA

BENEFITS

BURIAL REQUESTS, PROCESSING

BURIAL, BODY HELD REQUESTS, PRIORITY LEVEL OF
BUSINESS/PROFESSIONAL ACTIVITIES (OUTSIDE EMPLOYMENT)

C BUILDING PASS/BADGE
C#/FILE (VA CLAIM #/FOLDER), USED IN RECORDS RECONSTRUCTION

CA-1, FED EMP NOTICE OF TRAUMATIC INJURY & CLAIM FOR COP COMP

CA-16, REQUEST FOR EXAMINATION AND/OR TREATMENT
CA-17, DUTY STATUS REPORT
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CA-2A, NOTICE OF RECURRENCE OF DISABILITY

CA-3, REPORT OF TERMINATION OF TOTAL OR PARTIAL DISABILITY
CALIF. MILITARY BENEFIT CARD (QT D), USE IN RECORDS RECON.
CALIFORNIA MILITARY BENEFIT CARD (QT D), SEARCHING - SAMPLE OF
CALIFORNIA VETS, REPLACEMENT OF SEP DOCS FROM
CALVERTON NATIONAL CEMETERY, REQUESTS FROM

CAMPAIGNS & EXPEDITIONS

CAN'T FIND - RECORD SEARCH

CAP, CAREER ADVANCEMENT PLAN FOR PRESERVATION UNIT
CARE OF RECORDS & INQUIRIES

CAREER ADVANCEMENT PLAN (CAP) FOR PRESERVATION UNIT
CAREER ADVANCEMENT PLAN FOR CORES

CAREER LADDER - CORES

CAREER LADDER ASSESSMENT

CAREER LADDER ASSESSMENT

CAREER LADDER ELIGIBILITY CERTIFICATION

CAREER OR CAREER CONDITIONAL APPOINTMENTS, INTERMITTENT
EMPLOYEES

CASE MANAGEMENT SYSTEM (CMS)

CASE TRACKING

CASH AWARDS FOR PERFORMANCE RECOGNITION, COMPUTATION OF
CASH, PROCESSING OF INQUIRIES RECEIVED WITH MONEY ENCLOSED
CASUALTY REPORT, FURNISHING

CASUALTY REPORTS LOCATED AT DEPT. OF ARMY, USED IN RECORDS RECON.

CBT (COMPUTER BASED TRAINING)

CENTER POLICY, SIGNATURE AUTHORITY ON

CENTERS INFORMATION PROCESSING SYSTEM (CIPS)

CERTIFICATE IN LIEU, INSTRUCTIONS ON

CERTIFICATE OF RETIREMENT, DD FORM 363, REQUESTS CONCERNING
CERTIFICATE, BIRTH, REQUESTS FOR

CERTIFICATES OF DECORATION

CERTIFICATION & ASSESSMENT, CAREER LADDER ADVANCE.-PRESERVATION

UNIT

CERTIFICATION OF APPROVAL OF SUGGESTION AWARD, GSA FORM 1437

CERTIFICATION OF MILITARY SERVICE, NA FORM 13038
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CERTIFICATION OF PAY GRADE, VA 3101

CERTIFICATION OF REPAIRS

CERTIFICATION OF UNIFORMED SERVICES, SSA REQUEST
CERTIFICATION PLAN, CAREER LADDER - CORES

CERTIFIED COPIES OF MEDICAL RECORDS, REQUESTS FOR
CERTIFIED/REGISTERED MAIL

CERTIFYING INFORMATION IN RESPONSE TO LEGAL DEMANDS
CERTIFYING OFFICIALS, RESPONSIBILITIES OF

CHANGE OF NAME (CHANGE OR CORRECTION OF RECORDS)
CHANGES TO REGISTRY INDEX

CHANGES/CORRECTIONS TO IDENTIFICATION DATA FOR MIL PER/MED RECS
CHANGES/CORRECTIONS TO NAVY & MC RECS IN ALPHA/NUMERIC FILES
CHARACTER OF DISCHARGE ON CERTIFICATE OF SERVICE
CHARACTER OF DISCHARGE USED BY UNIFORMED SERVICES
CHARGEABLE CASE CONTROL

CHARGEABLE SERVICES

CHARGEOUT CARDS, INSTRUCTIONS FOR COMPLETING
CHARGEOUT FORMS

CHARGEOUT FOUND IN PLACE OF DESIRED RECORD, ACTION TO TAKE
CHARGEOUTS USED IN AUXILIARY FILE SEARCHING

CHARTS, COMPUTER APPLICATION

CHECK LIST FOR SCREENING NEGATIVE COMPUTER PROBES
CHECKLIST FOR ORIENTING THE NEW EMPLOYEE

CHECKLIST FOR ORIENTING THE NEW EMPLOYEE

CHECKLIST OF CURRENT AND CANCELED NPRC MEMORANDUMS
CHECKS ENCLOSED WITH REQUEST, PROCEDURE FOR HANDLING
CHECKS/BONDS, DISTRIBUTION OF

CHEMICALS, REQUESTS CONCERNING EXPOSURE TO

CHILD SUPPORT, REQUESTS FOR LAST KNOWN ADDRESS INVOLVING
CHRONOLOGICAL RECORD OF MEDICAL CARE, SF 600

CIL'S, FURNISHING

CIPS (CENTERS INFORMATION PROCESSING SYSTEM)

CIVIL ACTION, DEFINITION OF

CIVIL ACTIONS, INFORMATION COMPILED IN ANTICIPATION OF

CIVIL SERVICE COMMISSION, BRI 46-143 (VERIFICATION OF SERVICE)
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CIVIL WAR, DATES OF AS DEFINED BY THE VA

CIVILIAN PERSONNEL RECORDS, CONGRESSIONAL INQUIRIES INVOLVING

CLAIMS FOR REIMBURSEMENT

CLASSIFICATION OF ERRORS

CLASSIFIED MATERIAL FOUND IN MILITARY PERSONNEL RECORDS
CLASSIFIED MORNING REPORTS/ROSTERS

CLASSIFIED RECORDS

CLEARANCE BY AUTHORIZED OFFICIALS

CLINICAL RECORD CONSULTATION SHEET, SF 513

CLINICAL RECORD COVER SHEET, DD FORM 481

CLINICAL RECORD NARRATIVE SUMMARY, SF 502

CLINICAL RECORDS (QM C), SEARCHING - SAMPLE OF

CLINICAL RECORDS (QM C), USE IN RECORDS RECONSTRUCTION
CLINICAL RECORDS (RECS RECON)

CLINICAL RECORDS LIBRARIES

CLINICAL RECORDS, DEFINITION OF

CLINICAL RECORDS, INFORMATION NEEDED TO LOCATE
CLINICAL RECORDS, VA REQUESTS INVOLVING

CLINICAL REGISTRY NUMBER (INPATIENT RECORDS ONLY)
CLOSING THE CENTER AND GROUP DISMISSALS

CMRS, PROCESSING FEE CASES ON

CMS TRACKING

CMS, TRACKING UNDELIVERABLE MAIL

CO-OP STUDENTS, PERFORMANCE STANDARDS FOR

COAST GUARD CERTIFICATE IN LIEU OF DISCHARGE, DD FORM 303CG
COAST GUARD CLINICAL RECORD FILES

COAST GUARD NEGATIVES, PROCESSING IN MAILROOM

CODE OF FEDERAL REGULATIONS, USE OF CITATIONS FROM
CODED INFORMATION ON DD-214'S, DELETION OF

CODING AND ROUTING OF INQUIRIES

CODING REQUESTS IN RECS RECON

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP)

COLLEGE STUDENTS/CONTRACT EMPLOYEES, APPOINTMENT CODE T
COMBINING RECORDS IN REGISTRY FILE

COMBINING RECORDS PULLED FROM TWO OR MORE RECORDS BLOCKS
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COMMENDATION LETTERS FOR SICK LEAVE

COMMERCIAL CUSTOMER SUPPLY CENTER (CCSC)
COMMERCIAL SUPPLIES

COMPENSATION & DEPENDENCY & INDEMNITY COMPENSATION (DIC)
COMPENSATION ACT, DEFINITION

COMPENSATION GROUP (OPM), REQUESTS FROM
COMPENSATORY TIME

COMPETENCY EXERCISE FOR CAREER LADDER PROMOTION
COMPETENCY EXERCISES, ASSESSMENT PRESERVATION UNIT
COMPETENCY, CAREER LADDER - CORES

COMPLAINTS MADE BY TELEPHONE

COMPLAINTS, PRIORITY LEVEL OF

COMPLAINTS, SIGNATURE ON REPLIES

COMPLIMENTARY CORRESPONDENCE FILE

COMPREHENSIVE INDEX TO NPRC MEMOS

COMPUTER ACCOUNT REQUESTS

COMPUTER BASED TRAINING (CBT)

COMPUTER BATCH NUMBER ASSIGNMENTS

COMPUTER CARD INQUIRY FORMATS

COMPUTER INDEX, EXPLANATION OF

COMPUTER PASSWORDS

COMPUTER SEARCH REQUEST FORMS

COMPUTER USERIDS

COMPUTERIZED REGISTRY FILE, DEFINITION OF

COMPUTING AVERAGE SALARY COSTS & STAFFING REQUIREMENTS
COMPUTING PERFORMANCE LEVEL FOR THE QUANTITY FACTOR
CONCEALMENT, REMOVAL, OR MUTILATION OF RECORDS
CONFIDENTIAL INFORMATION IN MEDICAL RECORDS
CONFIDENTIAL SOURCES OF INFORMATION, THE PRIVACY ACT AND
CONFIDENTIALITY, RELEASE OF INFORMATION

CONGRESSIONAL CORRESPONDENCE, SIGNATURE ON
CONGRESSIONAL INQUIRIES INVOLVING MEDICAL RECORDS
CONGRESSIONAL INQUIRIES, INSTRUCTIONS FOR HANDLING
CONGRESSIONAL INQUIRIES, PRIORITY LEVEL OF
CONGRESSIONAL INQUIRY, RELEASE OF INFORMATION
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CONGRESSIONAL INTEREST, TELEPHONE CALLS INDICATING

CONTACT WITH LIAISON OFFICERS

CONTACTING A REQUESTER FOR ADDITIONAL INFO. OR AUTHORIZATION
CONTINUATION OF PAY (COP), DEFINITION

CONTROL ON WORKFLOW

CONTROVERSIAL ISSUES, RELEASE OF INFORMATION

CONTROVERSIAL OR LEGAL MATTERS INVOLVED, CONGRESSIONAL INQUIRIES

CONVERSION OF INTERMITTENTS TO PERMANENT STATUS
COOPERATIVE EDUCATION PROGRAM, SCHEDULE FOR TRAINING
COORDINATION REQUIRED, LIST OF CONTACTS, RELEASE GUIDE
COPIES NEEDED FOR CONGRESSIONAL RESPONSES, ROUTING OF
COPIES OF REPLIES, GENERAL RULE ON RETENTION OF

COPY 4, DD FORM 214, REQUESTS FOR

CORE LEARNING/TRAINING

CORES - CAREER ADVANCEMENT PLAN

CORRECTED OR DISPUTED RECORDS

CORRECTION, PENAL, & MENTAL INSTITUTION RECORDS
CORRECTIONS TO THE DD FORM 214 - DD FORM 215

CORRECTIONS, NAVY & MC RECORDS IN ALPHA/NUMERIC FILES
CORRESPONDENCE GUIDES

CORRESPONDENCE HANDBOOK, U.S. GOVT., USE OF
CORRESPONDENCE SYMBOLS

CORRESPONDENCE, ROUTINE - SIGNATURE AUTHORITY

COST ESTIMATES

COUNTING COMPLETED CASES, ORG. RECORDS SEARCH (RECS RECON)
COUNTY RECORDS, USED IN RECORDS RECONSTRUCTION

COUNTY, MUNICIPAL, STATE, & PRIVATE REQUESTS FOR MEDICAL DATA
COURIER SERVICE SCHEDULE

COURT MARTIAL ORDERS, REQUESTS FROM CORRECTIONAL FACILITY
COURT MARTIAL PROCEEDINGS, USED IN RECORDS RECON

COURT MARTIAL PROCEEDINGS, VA REQUESTS INVOLVING

COURT ORDER REQUESTS, PRIORITY LEVEL OF

COURT ORDERS & SUBPOENAS

COURT ORDERS, DEFINITION OF

COURT ORDERS, FEDERAL
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1864.107 COURT ORDERS, STATE

1864.107 COURT SEAL

1865.119 COURT-MARTIAL RECORDS, REQUESTS INVOLVING

1865.2 CRANK LETTERS

1865.38 CREDITABLE SERVICE FOR BASIC PAY PURPOSES

1864.107 CRIMINAL ACTION, DEFINITION OF

3630.5  CRITICAL ELEMENTS - PERFORMANCE MANAGEMENT PLAN - CORES
4430.1 CRITICAL ERRORS

7610.1 CUSTOMER SUPPLY CENTER (CSC)

1820.2  CYCLE TIME - SUSPENSE STATUS

1865.124 DA FORM 1577, AUTHORIZATION FOR ISSUANCE OF AWARDS

1865.113 DAILY REPORTS OF CHANGE (RECS RECON)

1865.113 DAILY SICK REPORTS (RECS RECON)

1865.68 DANTES SUBJECT STANDARD TESTS (DSST)

1865.106 DAS FORM 54, REQUEST FOR OMPF, PROCESSING SEARCH REQUEST-AUX. FILE
1865.58 DAS FORM 54, REQUEST FOR OPF MICROFICHE OR PAPER DOC.

1865.108 DATA ENTRY ERRORS, RESPONSIBILITY OF MAILROOM

1865.108 DATA ENTRY, NPRC COMPUTER SYSTEM

1865.112 DATA PROCUREMENT REQUEST TO OUTSIDE SOURCES

1865.105 DATA PROCUREMENTS

1865.104 DATA/RECORDS PROCUREMENT, DEFINITION OF

1865.32 DATE OF BIRTH AS A SEARCHING AID

1864.103 DATE OF RECEIPT, DETERMINING, DELAY NOTICES

1865.107 DATES OF SERVICE, INDICATORS OF - USED IN RECS RECON

1865.2 DATES, MANNER OF SHOWING

1865.60 DAVAO MARINE COAST GUARD, INQUIRIES PERTAINING TO

1865.51 DD 214, DISPOSITION OF NUMBER 1 COPY

1865.51 DD 214, SEPARATION DOCUMENT

1865.87 DD 215, BLOCK 7 - AUTHORIZING OFFICIALS - LINK TO CRG IN SUBPAR. 8d
1864.102 DD FORM 1343, NOTIFICATION OF CHANGE IN MEMBER'S OFFICIAL RECORDS
1865.65 DD FORM 1343, NOTIFICATION OF CHANGE IN RECORD

1865.3 DD FORM 214 & PREDECESSOR FORMS, USE OF AS SOURCE DOCUMENT GUIDE
1865.87 DD FORM 214, INSTRUCTIONS ON REISSUANCE

1865.51 DD FORM 214, REPLACEMENT OF
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DD FORM 214, USE OF IN ANSWERING VA INQUIRIES

DD FORM 215, CORRECTION OF DD 214, REPORT OF SEP FROM ACTIVE DUTY
DD FORM 215, CORRECTION TO DD FORM 214

DD FORM 215, INSTRUCTIONS ON ISSUANCE OF

DD FORM 256, HONORABLE DISCHARGE CERTIFICATE, SAMPLE OF

DD FORM 257, GENERAL DISCHARGE CERTIFICATE, SAMPLE OF

DD FORM 3, APPLICATION FOR GOLD STAR LAPEL BUTTON

DD FORM 303A, ARMY CIL

DD FORM 303AF, AIR FORCE CIL

DD FORM 303CG, COAST GUARD CERTIFICATE IN LIEU OF DISCHARGE

DD FORM 418, DATA FOR PAYMENT OF RETIRED ARMED FORCES PERSONNEL
DD FORM 481, CLINICAL RECORD COVER SHEET

DD FORM 877, REQUEST FOR MEDICAL/DENTAL RECORDS

DD FORM 877, REQUEST FOR MEDICAL/DENTAL RECORDS

DD FORMS 722/722-1, VA REQUESTS INVOLVING

DEADLINES, REQUESTS INDICATING

DEATH, ANSWERING REQUESTS FOR PROOF OF

DECEASED INDIVIDUALS' RECORDS & THE PRIVACY ACT

DECIMAL HOUR STANDARD (DHS)

DECK LOGS

DECORATIONS & AWARDS, ARMY

DEFENSE FINANCE AND ACCOUNTING SYSTEM (DFAS)

DEFENSE PRIVACY BD CANCELED PRIOR RULING ON DELETING PERS INFO
DEFICIENCIES IN RECORDS SHIPMENTS

DEFOLIANTS, VA REQUESTS INVOLVING EXPOSURE TO

DELAY ERRORS

DELAY NOTICE TO VA

DELAY NOTICES, WHEN TO SEND

DELEGATION OF AUTHORITY IN ABSENCE OF ASST DIR OR BRANCH CHIEFS
DELEGATION OF AUTHORITY, SIGNATURE

DELETION OF CODED INFORMATION ON DD-214'S

DELETION OF PERSONAL IDENTIFIERS ON MEDICAL RECORDS

DELETION OF SENSITIVE INFORMATION ON SEPARATION DOCUMENTS
DELETIONS-B,R, AND S REGISTRY FILES

DELINQUENT NOTICES FOR FEE CHARGES NOT PAID
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DENIAL OF HOME ADDRESS, PROCESSING OF APPEALS INVOLVING
DENIAL OF WIG PAY INCREASE

DENIALS

DENIALS, DEFINITION OF

DENTAL RECORDS, VA REQUESTS INVOLVING

DEPARTMENT OF DEFENSE DEPENDENT SCHOOLS (DODDS) TRANSCRIPTS
DEPARTMENT OF VETERANS AFFAIRS, SOURCE OF INFO. FOR RECON.
DEPENDENT MEDICAL RECORDS, LOCATION OF

DEPENDENTS, MEDICAL TREATMENT RECORDS OF

DEPOSIT TICKET, SF 215

DEPOSITION, DEFINITION OF

DEPOSITS (FEE CASE)

DESERT SHIELD/STORM DATA BASE, VERIFICATION OF GULF WAR SERVICE
DESERTERS, RECORDS OF

DESIGNATION OF AUTHORIZED REPRESENTATIVE, GSA FORM 19
DESIGNATIONS OF T&A CLERKS & CERTIFIERS

DETACHMENT OF PATIENTS (DOP'S), ORG. REC. SEARCH (RECS RECON)
DETRIMENTAL INFORMATION FILED IN MEDICAL RECORDS, DEFINITION OF
DFAS

DIAGRAM OF 1ST, 2ND, 3RD, 4TH, AND 5TH FLOOR FILES-FOUND IN JOB AIDS
DIC, EXPLANATION OF

DIRECT DEPOSIT

DIRECT DEPOSIT SIGN UP FORM, SF 1199A

DIRECTIVES (INTERNAL) FOR NPRC

DIRECTIVES INDEX

DIRECTIVES, CHECKLIST OF CURRENT AND CANCELED

DIRECTIVES, DISTRIBUTION CODING SYSTEM FOR

DIRECTORIES AND STATION LISTS, ORG. REC. SEARCH (RECS RECON)
DISABLING INJURY, DEFINITION

DISCHARGE AUTHORITY

DISCHARGE CERTIFICATES, ISSUANCE & REISSUANCE OF ORIGINAL
DISCHARGE CERTIFICATES, REPLACEMENT OF

DISCHARGE FROM DRAFT, REPLACEMENT OF CERTIFICATE

DISCHARGE FROM RESERVES, REQUEST FOR ORIGINAL CERTIFICATE
DISCHARGE ORDERS (QM D), SEARCHING - SAMPLE OF
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DISCHARGE ORDERS (QM D), USE IN RECORDS RECONSTRUCTION - SAMPLE OF

DISCHARGE TERMINOLOGY, FORMS, AND APPLICABLE DATES USED BY RECS
RECON

DISCHARGE, FURNISHING REASON FOR

DISCIPLINARY ACTION, EMPLOYMENT SUITABILITY

DISCIPLINARY DATA REQUESTED BY VETERAN

DISCIPLINARY OR ADVERSE ACTION, FILE OF

DISCLOSURE OF INFO IN VETERAN'S RECORD & THE PRIVACY ACT
DISCLOSURE OF RECORD IN RESEARCH ROOM

DISMISSALS (GROUP) & CLOSING THE CENTER

DISPENSARY & TREATMENT OF WORK INJURIES

DISPENSARY PERMIT

DISPOSAL OF DOCUMENTS CONTAINING PERSONAL INFO

DISPOSAL OF DOCUMENTS CONTAINING PERSONAL INFORMATION
DISPOSED-OF RECORDS, REQUESTS WHICH INVOLVE

DISTRIBUTION CODING SYSTEM FOR NPRC DIRECTIVES

DISTRICT COURTS, U.S. FEDERAL PROBATION OFFICERS OF THE
DIVORCED SPOUSE, REQUEST FOR WHEREABOUTS

DOCTORS' REQUESTS FOR MEDICAL DATA OR RECS. NEEDED FOR TREATMENT
DOD OCCUPANT AGENCY RESP.

DODDS TRANSCRIPTS

DOP'S, ORG. RECORDS SEARCH (RECS RECON)

DRUG & ALCOHOL ABUSE PATIENT RECORDS, COURT ORDER FOR
DRUG ABUSE OFFICE & TREATMENT ACT OF 1972, P.L. 92-255 (SEC 408)
DRUG ABUSE PATIENT RECORDS, DEFINITION OF

DRUG ABUSE PATIENT TREATMENT RECORDS, PROCESSING INQUIRIES
DUAL COMPENSATION ACT (PL 89-554)

DUAL REQUESTS FOR RECORD INFORMATION

EARNED LEAVE RECORD

EDUCATION BENEFITS, EXPLANATION OF THOSE ADMINISTERED BY VA
EDUCATION REQUESTS, FROM VA

EDUCATIONAL EXPERIENCES, REQUESTS INVOLVING

EEO COUNSELOR

EFD SHEET, ORG. RECORDS SEARCH (RECS RECON)
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EFFICIENCY REPORTS, REQUESTS FOR COPIES OF

EFT (ELECTRONIC FUND TRANSFER), REQUESTING REIMBURSEMENT THROUGH
EFT, ELECTRONIC FUNDS TRANSFER OF SALARY CHECKS/BONDS

EKG'S, FURNISHING COPIES OF

ELECTRONIC AWARD PROCESSING, PROCEDURES FOR

ELECTRONIC FUNDS TRANSFER OF SALARY CHECKS/BONDS

ELIGIBILITY FOR COMPLETE SEPARATION, VA 3101

ELIGIBILITY FOR COMPLETE SEPARATION, VA REQUESTS INVOLVING
ELIGIBILITY FOR RETIREMENT PAY OR PENSION

EMAIL ADDRESS FOR REQUESTING ARMY COURT-MARTIAL CASES
EMERGENCY CONDITIONS & GROUP DISMISSALS

EMERGENCY, DEFINITION

EMPLOYEE CLEARANCE RECORD

EMPLOYEE CLEARANCE RECORD

EMPLOYEE CLEARANCE RECORD, GSA 1655

EMPLOYEE CLEARANCE STATEMENT, GSA FORM 1655

EMPLOYEE MASTER FILE, TASK SYSTEM

EMPLOYEE PERFORMANCE, COMPUTING PERFORMANCE LEVEL FOR QUANTITY
EMPLOYEE RECORD CARD

EMPLOYEE RECORD, SF 7-B

EMPLOYEE RECORD, STANDARD FORM 7B

EMPLOYEE RELATED FILES, ANNUAL REVIEW OF

EMPLOYEE RELATED FILES, ESTABLISHING & MAINTAINING

EMPLOYEE RELATED FILES, REQUESTS FOR ACCESS

EMPLOYEE RELATED FILES, RETENTION OF

EMPLOYEE SEPARATION FORM (FRICK FORM)

EMPLOYEE SUGGESTIONS, SIGNATURE AUTHORITY FOR REPLY
EMPLOYEES INJURED ON THE JOB, WITHIN-GRADE PAY INCREASES & LWOP
EMPLOYEES' MILITARY RECORDS, STORAGE OF

EMPLOYERS, PROSPECTIVE - REQUESTS FOR MEDICAL RECORDS FROM
EMPLOYMENT SUITABILITY REQUESTS

EMPLOYMENT, APPLICATION TO ENGAGE IN OUTSIDE

EMPLOYMENT, VERIFICATION OF NPRC

ENGINEERED STANDARD, DEFINITION

ENLISTMENT, REQUESTS CONCERNING ELIGIBILITY FOR
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EQUIPMENT, MAINTENANCE AND REPAIR

EQUIPMENT, MOVEMENT OF OFFICE AND OPERATING

ERC STATISTICAL ON SN INDEX CARD, EXPLANATION OF

ERROR RATES FOR NPRC OPERATIONS

ERRORS, CLASSIFICATION OF

ESCORT BUILDING PASS

ESSENTIAL PERSONNEL

EVALUATING EMPLOYEE PERFORMANCE, COMPUTING QUANTITY FACTOR
EVALUATING EMPLOYEE SUGGESTIONS

EVALUATION MATERIAL FOUND IN MILITARY PERSONNEL RECORDS
EVALUATION OF PROBATIONARY SUPERVISORS AT NPRC

EX-SERVICEMENS' UNEMPLOYMENT COMPENSATION ACT OF 1958, PL 848
EXAMPLES OF ITEMS NPRC IS NOT AUTHORIZED TO CORRECT

EXAMPLES OF ITEMS NPRC MAY CORRECT

EXCEPTED APPOINTMENTS, INTERMITTENT EMPLOYEES

EXCUSED FROM DUTY (EFD) SHEET, ORG. RECORDS SEARCH (RECS RECON)
EXEMPT RECORDS SYSTEMS, PRIVACY ACT

EXPERT TECHNICIAN

EXPOSURE TO IONIZING RADIATION WHILE IN MILITARY SERVICE REQUESTS
EXPOSURE TO RADIATION

EXPOSURE TO RADIATION AND ATMOSPHERIC NUCLEAR TESTING, VA
REQUESTS

EXPRESS MAIL REQUESTS, PRIORITY LEVEL OF
EXTERNAL SOURCES OF INFO USED IN THE RECORDS RECON PROCESS

FACSIMILE (FAX) MACHINE, REQUESTS SUBMITTED VIA, RELEASE POLICY
FACSIMILE (FAX) MACHINES AT NPRC

FACTS & CIRCUMSTANCES, RELEASE POLICY ON REQUESTS FOR

FACTS AND CIRCUMSTANCES OF DISCHARGE, VA REQUESTS INVOLVING
FAMILY ADVOCACY PROGRAM (FAP) RECORDS, DEFINITION OF

FAMILY HISTORY, REQUESTS FOR INFORMATION TO ESTABLISH

FAMILY MEMBER PREFIX CODES, USED IN THE PATIENT RETRIEVAL SYSTEM
FAR, AUXILIARY FILE SEARCH REQUEST

FAR, AUXILIARY FILE SEARCH REQUEST

FAR, USE OF AS CHARGEOUT
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FARS, ANALYSIS OF

FARS, SAMPLE OF, AUXILIARY FILE

FAX MACHINE, REQUESTS SUBMITTED VIA, RELEASE POLICY

FAX MACHINES AT NPRC

FAX REQUESTS, PRIORITY LEVEL OF

FAX TRAMSMISSION OF HOMELESS VETERAN CASES

FBF (TID) GENERAL PURPOSE CODING DOCUMENT, GSA FORM 2935
FBI RECORDS, USED IN RECORDS RECONSTRUCTION

FEDERAL BUREAU OF INVESTIGATION (FBI) RECORDS, USED IN RECON
FEDERAL EMPLOYEES COMPENSATION ACT (FECA)

FEDERAL EXPRESS MAILINGS

FEDERAL GOVERNMENT AGENCIES, RELEASE OF INFORMATION
FEDERAL GOVERNMENT EMPLOYMENT (PRESENT OR FORMER), RECS RECON
FEDERAL PERSONNEL OFFICE, REQUESTS FROM

FEDERAL PROBATION OFFICER REQUESTS

FEDERAL RECORDS CENTERS, ADDRESSES & PHONE NUMBERS
FEDERAL REGISTER AND REQUESTS WHICH NAME SYSTEMS OF RECORDS
FEDERAL STATUTES RELATING TO VETERANS

FEDERAL WOMEN'S PROGRAM (FWP)

FEDSTRIP OPERATING GUIDE

FEE ASSESSMENT PROGRAM

FEE CASE FLAG, CMRS PROCESS

FEE CASE, REPLACEMENT OF SEP DOCS

FEE CASES

FEE DESK, COMPUTER APPLICATION

FEE INFORMATION REPLY

FEE REGULATIONS, SIGNATURE AUTHORITY FOR CORRESPONDENCE
INVOLVING

FEE REQUIREMENTS, REQUESTS FOR SEPARATION DOCUMENTS
FEE WAIVERS

FEEDBACK ERRORS

FEES FOR FURNISHING FORWARDING SERVICE

FEES FOR MAILING SALARY CHECKS

FEES, SCHEDULE OF

FEGLI AGENCY CERTIFICATION, SIGNATURE AUTHORITY FOR (SF 56)
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FILE AREA AND SHELVING LOCATIONS FOR MEDICAL RECORD SHIPMENTS
FILE AREAS, DIAGRAMS OF

FILE AREAS, SAFETY RULES FOR SEARCHERS & OTHERS WORKING IN FILES
FILE COPIES OF REPLIES

FILES MAINTENANCE, EMPLOYEE RELATED

FILING SYSTEMS

FILING SYSTEMS, USED FOR MEDICAL RECORD SHIPMENTS

FINANCE CENTER ADDRESSES, REQUEST FOR VETERAN'S SALARY
FINANCE CENTERS, REQUESTS FROM MILITARY

FINDING AID REPORT (FAR), USE OF AS CHARGEOUT

FINDING AIDS, USED FOR ORG. RECORDS SEARCH (RECS RECON)

FIRE OF JULY 12, 1973, IMPACT OF ON RECORDS HOLDINGS

FIRE ON JULY 12, 1973, REQUESTS FOR INFO ON-SIGNATURE AUTHORITY
FIRE PREVENTION AT NPRC

FIRE-RELATED CONGRESSIONAL INQUIRIES

FIRE-RELATED INQUIRIES, INFO. FOR MAILROOM

FIRE-RELATED RECORDS

FIRE-RELATED RECORDS

FIRE-RELATED RECORDS, REQUESTS WITH DEADLINES RELATING TO
FIRST AID FOR ON-THE-JOB INJURIES, NECESSITY FOR IMMEDIATE
FIRST PRIORITY LEVEL PROCEDURES

FLAGS FOR NPRC(PAGE) FILES

FLIGHT RECORDS, REQUESTS FOR

FLIGHT RECORDS, REQUESTS FOR VERIFICATION OF IN-SERVICE TRAINING
FOIA FEE SCHEDULE

FOIA REQUEST, DATA ENTRY ON CMRS

FOIA REQUESTS, PROCESSING

FOIA REQUESTS, REPORTING REQUIREMENTS

FOIA, REQUESTS FOR CLASSIFIED MORNING REPORTS/ROSTERS
FOLDER RETURNS, HOW MILITARY DEPTS. SHOULD ADDRESS
FOLLOW-UP ACTION TO DATA PROCUREMENT REQUESTS

FOLLOW-UP REQUEST (CONDITION FOR TRACER TAG)

FOLLOW-UP REQUEST FROM CONGRESSIONAL OFFICES
FOLLOW-UP/TRACER REQUESTS, DELAY NOTICES

FOLLOW-UPS, WHEN NO EVIDENCE OF REPLY TO ORIG REQUEST
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FOREIGN GOVERNMENTS, RELEASE OF INFORMATON

FOREIGN LANGUAGE INQUIRIES, TRANSLATION OF

FOREIGN SERVICE AWARDS

FORM SSA-654, REQUEST FOR INFO FROM UNIFORMED SERVICES

FORM SSA-829, REQ. FOR MED INFO FROM MIL FACILITIES OR RECORDS CTRS.
FORMER SPOUSE PROTECTION ACT

FORMER SPOUSE PROTECTION ACT (PL 7-252), REQUESTS INVOLVING
FORMS MANAGEMENT

FORMS USED FOR CAREER ADVANCEMENT PLAN IN PRESERVATION UNIT
FORMS, LIST OF CURRENT FORMS CONTROLLED BY NPRC

FORMS, TO USE TO RETURN REQUESTS

FORWARDING REQUESTS TO LAST KNOWN ADDRESS

FORWARDING SERVICE, CONGRESSIONAL REQUESTS

FORWARDING SERVICE, DETERMINATION OF OFFER TO PROVIDE
FREEDOM OF INFORMATION ACT CASES, FEES CHARGEABLE

FREEDOM OF INFORMATION ACT REQUESTS

FREEDOM OF INFORMATION ACT REQUESTS, SIGNATURE AUTHORITY
FREEDOM OF INFORMATION ACT, ITEMS RELEASABLE TO PUBLIC W/O AUTH
FREEDOM OF INFORMATION ACT, RELATION TO PRIVACY ACT

FRICK FORM

FURLOUGH AND UNEMPLOYMENT BENEFITS

FWP, FEDERAL WOMEN'S PROGRAM

G.l. BILL OF RIGHTS

GED TESTS, REQUESTS INVOLVING

GENEALOGICAL REQUESTS

GENERAL BACKGROUND & REFERENCE INFO. CONCERNING RECON
GENERAL CLASSIFICATION TEST (GCT) SCORES, REQUEST FOR
GENERAL EDUCATION DEVELOPMENT (GED) TESTS, REQUESTS INVOLVING
GENERAL PUBLIC, RELEASE OF INFORMATION TO

GO BACKS

GOLD STAR LAPEL BUTTON

GOVERNMENT OFFICIALS, SIGNATURE AUTHORITY FOR REPLIES TO
GRADES & RANKS OF THE ARMED FORCES (LIST), SEARCHING AID
GROUP DISMISSALS & CLOSING THE CENTER
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GSA 1655, EMPLOYEE CLEARANCE RECORD

GSA FORM 1291, RECOMMENDATION FOR PERFORMANCE RECOGNITION
GSA FORM 139, RECORD OF TIME OF ARRIVAL AND DEPARTURE

GSA FORM 1655, EMPLOYEE CLEARANCE STATEMENT

GSA FORM 19, DESIGNATION OF AUTHORIZED REPRESENTATIVE

GSA FORM 2935, FBF (TID) GENERAL PURPOSE CODING DOCUMENT
GSA FORM 2951, NEAR INPUT TRANSMITTAL

GSA FORM 2957, REIMBURSABLE WORK AUTHORIZATION

GSA FORM 300, ORDER FOR SUPPLIES AND SERVICES

GSA FORM 3081, NEAR IMPREST FUND REGISTER

GSA FORM 405, SUGGESTION FORM

GSA FORM 407, EVALUATION OF EMPLOYEE SUGGESTION

GSA FORM 544, REQUEST, AUTHORIZATION & REPORT OF OVERTIME
GSA FORM 687, REGISTER OF REMITTANCES RECEIVED

GSA FORM 873, ANNUAL ATTENDANCE RECORD

GSA FROM 1437, CERTIFICATION OF APPROVAL OF SUGGESTION AWARD
GSA SCHEDULE ITEMS, PURCHASE OF

GUAM RETIREMENT STATUS, REQUESTS FOR INFO IN CONNECTION WITH
GUERRILLA FORCES (PHILIPPINES)

GUIDE TO VA RECORDS

GULF WAR INDEX, COMPUTER APPLICATION

HANDICAPPED PERSONS

HAZARDOUS CONDITIONS AT NPRC, INVESTIGATION OF
HEALTH DEPARTMENTS (STATE, COUNTY, MUNICIPAL) REQUESTS
HEALTH RECORDS, DEFINITION OF

HEALTH UNIT, DEFINITION

HEALTH, OCCUPATIONAL SAFETY, & FIRE PREVENTION AT NPRC
HELP DESK

HERBICIDES, REQUESTS CONCERNING EXPOSURE TO
HERBICIDES, VA REQUESTS INVOLVING EXPOSURE TO

HIGH SCHOOL TRANSCRIPTS

HIGHEST GRADE HELD, REQUESTS FOR

HISTORIAN, RELEASE OF RECORDS TO

HISTORICAL STANDARD, DEFINITION

file:///J:/crg/memo/18651a.html
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1865.49 HOME ADDRESS, REQUESTS FOR

1865.117 HOMELESS VETERAN CASES

1840.8 HOMELESS VETERAN REQUESTS, INFO. FOR MAILROOM
1865.107 HONORABLE SERVICE, INDICATORS OF - USED IN RECS RECON
1840.8 HONORARY CERTIFICATES, LIST OF

1865.37 HOSPITALIZATION BENEFITS, VA ADMINISTERED

1865.44 HOSPITALS (MENTAL), REQUESTS FROM

1865.103 HOSPITALS (MIL. MED. FACILITIES), REQUESTS FOR MEDICAL RECORDS FROM
1865.103 HOSPITALS (PRIVATE), REQUESTS FROM

1865.103 HOSPITALS (STATE, COUNTY, MUNICIPAL), REQUESTS FROM
3610.9 HOURS SPENT IN TRANSITIONAL TRAINING

6240.7 |.D. BADGE OR ACCESS CARD

6060.3 ID CARDS/ACCESS BADGES

6240.1 IDENTIFICATION BADGES

6240.1 IDENTIFICATION BADGES, LOST OR STOLEN - PROCEDURE FOR REPORTING
1865.85 IDENTIFICATION CARDS, REQUESTS FOR ISSUANCE OF

6060.3 IDENTIFICATION CARDS/BADGES

1864.102 IDENTIFICATION OF REQUESTER & THE PRIVACY ACT

1865.20 IDENTIFYING DATA, INQUIRIES LACKING SUFFICIENT

1865.24 IDENTIFYING DATA, INQUIRIES LACKING SUFFICIENT

3610.10 IDP (INDIVIDUAL DEVELOPMENT PLAN)

1865.125 IMMIGRATION & NATURALIZATION SERVICE

1865.60 IMMIGRATION & NATURALIZATION SERVICE, REQUESTS FROM

1865.26 IMPORTANT NOTICE, NA 13131, USE OF

1220.2 IMPREST FUND, USE OF

1865.68 IN-SERVICE TRAINING & EDUCATIONAL EXPERIENCES

3620.2 INCENTIVE AWARDS, NPRC CASH AWARDS FOR PERFORMANCE RECOGNITION
1840.5 INCOMING AND OUTGOING MAIL SERVICE

1840.1 INCOMING AND OUTGOING MAIL, PROCEDURES FOR

1865.24 INCOMING MAIL UNIT - INSTRUCTIONS RELATING TO REGISTRY FILE INQUIRIES
1864.102 INCOMPETENT INDIVIDUALS' RECORDS & THE PRIVACY ACT

1865.103 INCOMPLETE NAVY MEDICAL RECORDS, INQUIRIES PERTAINING TO
1865.113 INDEX FOR POST WORLD WAR ORDERS (AF) (RECS RECON)

1865.1 INDEX TO NPRC MEMORANDUMS & OTHER REFERENCE MATERIAL
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INDEXES TO LOCATE MEDICAL RECORD SHIPMENTS

INDEXES USED IN LOCATING ORG. RECORDS (RECS RECON)

INDIAN WARS DEFINED FOR VA BENEFITS

INDIVIDUAL DEVELOPMENT PLAN (IDP)

INDIVIDUAL FLIGHT RECORD, REQUESTS FOR

INFORMAL MEMOS, NPRC INTERNAL DIRECTIVES

INFORMATION SECURITY MANAGER

INFORMATION SHEET

INFORMATION TECHNOLOGY OPERATIONS

INITIAL PROCESSING OF REGISTRY FILE INQUIRIES & REQUESTS
INJURIES ON THE JOB, WIG PAY INCREASES FOR EMP GRANTED LWOP
INJURY TREATMENT & REPORTING

INPATIENT RECORDS, DESCRIPTION OF

INPATIENT RECORDS, INFORMATION NEEDED TO LOCATE
INPATIENT RECORDS, INFORMATION NEEDED TO LOCATE
INPATIENT/OUTPATIENT FOLDERS, VA REQUESTS INVOLVING

INPUT DOCUMENTS, NPRC COMPUTER SYSTEM

INQUIRIES & RECORDS, CARE OF

INQUIRIES RETURNED WITHOUT ACTION FROM OFFICES TO WHICH REFERRED
INQUIRIES TO NPRC REGISTRY FILE

INQUIRIES TO TASK SYSTEM

INS

INSPECTION RECORD

INSTRUCTIONS FOR REQUESTING INFO. FROM STATE OFFICES
INSTRUCTIONS FOR THE ANALYSIS & CONTROL OF WORK IN RECS RECON
INSUFFICIENT IDENTIFYING INFORMATION, INQUIRIES WITH
INSURANCE BENEFITS ADMINISTERED BY THE VA, EXPLANATION OF
INSURANCE COMPANY REQUESTS FOR PROOF OF DEATH
INSURANCE FIRMS, REQUESTS FOR MEDICAL RECORDS FROM
INTELLIGENCE QUOTIENT (1Q) TESTS, MILITARY TEST SCORES
INTERAGENCY TRAINING

INTERBRANCH RECORD REQUESTS WITHIN NPRC (MPR)
INTERFILES, HOW MILITARY DEPTS. SHOULD ADDRESS
INTERFILING

INTERMITTENT EMPLOYEES
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INTERMITTENT EMPLOYEES AND UNEMPLOYMENT BENEFITS
INTERMITTENT EMPLOYEES ATTENDANCE RECORD

INTERMITTENT EMPLOYEES, CONVERSION TO PERMANENT STATUS
INTERMITTENT EMPLOYEES, PROMOTING

INTERNAL DIRECTIVES FOR NPRC

INTERNAL SOURCES OF INFO USED IN THE RECORDS RECON PROCESS
INTERNET ACCESS TO VA HOMEPAGE

INTERVIEWING JOB APPLICANTS, PROCEDURES FOR
INTRODUCTORY LEARNING PERIOD - CORE ENVIRONMENT
INVESTIGATORS AND AGENTS

INVESTIGATORY MATERIAL FOUND IN A VETERAN'S RECORD
INVOLUNTARY EXTENSION AND ENLISTMENT

IONIZING RADIATION, REQUESTS CONCERNING EXPOSURE TO
ISSUANCE & REISSUANCE OF ORIGINAL DISCHARGE CERTIFICATES
IT EQUIPMENT

IT SYSTEMS

ITEM NUMBERS USED IN ORG. RECORDS SEARCH (RECS RECON)

JAG TAPES (QM J), USE IN RECORDS RECONSTRUCTION

JAG TAPES, PROCESSING SEARCH REQUEST

JEFFERSON BARRACKS NATIONAL CEMETERY, REQUESTS FROM
JOB APPLICANTS, PROCEDURES FOR INTERVIEWING

KEYS FOR NARA OFFICE & RECORD STORAGE AREAS
KOREAN CASUALTY FILE (QT K), SEARCHING OF - SAMPLE OF
KOREAN CASUALTY FILE (QT K), USE IN RECORDS RECON.
KOREAN CONFLICT DEFINED FOR VA BENEFITS

LABELING RECORDS

LACKLAND AIR FORCE BASE, ORG. RECORDS SEARCH (RECS RECON)
LADDERS, USE OF

LAST DAY OF WORK, EMPLOYEE'S

LAST KNOWN ADDRESS, CONGRESSIONAL REQUESTS

LAST KNOWN ADDRESS, REQUESTS FOR

LAST KNOWN ADDRESS, TELEPHONE INQUIRIES CONCERNING
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LAW ENFORCEMENT AGENCIES, RELEASE OF RECORDS TO

LAWS (FEDERAL) RELATING TO VETERANS

LEARN IT ON-LINE COURSES

LEAVE APPLICATION, STANDARD FORM 71

LEAVE OF ABSENCE

LEGAL ACTION, PENDING CASE, RELEASE OF INFORMATION
LESSON PLAN

LETTER ORDERS (USAF) (RECS RECON)

LETTER-WRITING, EFFECTIVE

LETTERMAN GENERAL HOSPITAL (QM C), USE IN RECORDS RECON.
LEVEL OF DIFFICULTY OF INQUIRIES

LIAISON OFFICERS, RELATIONSHIP WITH

LIAISON OFFICES, ACCESS TO RECORDS

LICENSING & CERTIFICATION OF MERCHANT MARINE PERSONNEL
LINEAGE, REQUESTS FOR INFORMATION TO ESTABLISH

LIST CASES

LIST CASES, ALL SVC REQUESTS ASSIGNED TO ONE CORE TECH
LIST CASES, MAILROOM DOES NOT PROCESS NEGATIVES

LIST CASES, PROCESSING IN CMRS

LITIGATION, RECORDS REQUIRED IN

LOAN COMPANY REQUESTS FOR PROOF OF DEATH

LOAN OR TRANSFER OF RECORD INVOLVING CONGRESSIONAL INQUIRY
LOANED OR TRANSFERRED RECORDS, GUIDE FOR NECESSARY ACTION
LOANS ADMINISTERED BY THE VA

LOANS AND TRANSFERS, PRIORITY LEVEL OF

LOCATION OF MEDICAL RECORDS

LOCATIONS OF MILITARY PERSONNEL AND MEDICAL RECORDS
LOCATIONS OF ORG. RECORDS USED FOR RECORDS RECONSTRUCTION
LODGE ACT ENLISTEE

LOSS OF EMPLOYEE

LOST TIME INJURY, DEFINITION

MAIL & FILE CLERKS, INST. FOR PROC. INQUIRIES WITH NEG. FAR'S
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MAIL (UNDELIVERABLE), RETURNED BY U.S. POSTAL SERVICE
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MAIL DISPATCH

MAIL MESSENGER SERVICE

MAIL PROCESSING PROCEDURES

MAIL ROUTING GUIDE

MAIL SECTION PROCEDURES FOR HANDLING INCOMING REQUESTS
MAIL SERVICE, INCOMING AND OUTGOING

MAIL STOPS, LIST OF

MAIL, PREPARING FOR DATA ENTRY

MAILING ADDRESSES OF FEDERAL RECORDS CENTERS

MAILING ADDRESSES, LISTING OF

MAILROOM PROCEDURES FOR HANDLING CONGRESSIONAL INQUIRIES
MAINTENANCE & REPAIR OF OFFICE & FILE EQUIPMENT

MARINE CORPS CLINICAL RECORD FILES

MARINE CORPS NEGATIVES, PROCESSING IN MAILROOM

MARINE CORPS/NAVY RECORDS, REQUEST FROM CORRECTIONAL FACILITY
MARKINGS ON INQUIRIES

MEDALS & CERTIFICATES, ARMY REPLACEMENT

MEDALS, REQUEST FOR

MEDALS, REQUEST FOR REPLACEMENT OF

MEDIA REQUESTS, SIGNATURE AUTHORITY ON RESPONSES TO
MEDICAL DATA, EMPLOYMENT SUITABILITY

MEDICAL EXAMINATION, AUTHORITY TO REQUEST

MEDICAL HISTORY, COURT ORDER FOR

MEDICAL INFO, ADVERSE AFFECTS ON VETERAN, CONGRESSIONAL INQ
MEDICAL INFORMATION, ADVERSE AFFECTS ON VETERAN, RELEASE OF
MEDICAL MATERIAL IN RECORDS WHICH MAY ADVERSELY AFFECT INDIVIDUAL
MEDICAL RECORDS AT MPR AND CPR, LOCATION AND DESCRIPTIONS OF
MEDICAL RECORDS LENT TO THE VA

MEDICAL RECORDS NOT ON FILE AT NPRC, REQUESTS FOR

MEDICAL RECORDS SENT TO THE VA, CONGRESSIONAL INQ INVOLVING
MEDICAL RECORDS TO SUPPORT VA CLAIM, REQUESTS FOR

MEDICAL RECORDS, ACCOUNTING OF DISCLOSURE OF INFO FROM
MEDICAL RECORDS, AUTHORIZATION FOR RELEASE OF

MEDICAL RECORDS, CERTIFIED COPIES OF - REQUESTS FOR

MEDICAL RECORDS, DEFINITION OF
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MEDICAL RECORDS, GENERAL INFO & INSTR ON REQUESTS FOR
MEDICAL RECORDS, INDEXING

MEDICAL RECORDS, LOCATION OF AT MPR/CPR

MEDICAL RECORDS, ORIGINAL - WHEN TO SEND

MEDICAL RECORDS, PHOTOCOPIES - WHEN TO SEND

MEDICAL RECORDS, REQUESTS FROM ATTORNEYS, ETC.
MEDICAL RECORDS, REQUESTS FROM CORRECTIONAL FACILITY
MEDICAL RECORDS, REQUESTS FROM MILITARY FACILITIES
MEDICAL RECORDS, REQUESTS FROM VA FOR

MEDICAL RECORDS, REQUESTS INVOLVING

MEDICAL TREATMENT RECORDS OF MILITARY RETIREES AND DEPENDENTS
MEDICAL TREATMENT, DEFINITION

MEDICAL, DISPENSARY PERMITS

MEDICAL/DENTAL RECORDS, REQUEST FOR - DD FORM 877
MEMBERS OF CONGRESS, REQUESTS FROM

MEMORANDUMS, CHECKLIST OF CURRENT AND CANCELED
MEMORANDUMS, INDEX TO

MEMOS, DISTRIBUTION CODING SYSTEM

MENTAL HEALTH RECORDS

MENTAL HEALTH RECORDS, COURT ORDER FOR

MENTAL OR PERSONALITY DISORDERS - RELEASE OF

MENTAL, PENAL, & CORRECTIONAL INSTITUTION REQUESTS
MERCHANT MARINE ACADEMY, RECORDS OF

MERCHANT MARINE PERSONNEL, LICENSING & CERTIFICATION OF
MERIT PROMOTION REFERRAL

MESSENGER AND MAIL SERVICE

MEXICAN BORDER SERVICE DEFINED

MEXICAN BORDER SERVICE/CARDS, ORG. RECORDS SEARCH (RECS RECON)
MICROFICHE MIL. PERS. RECORDS, USE OF IN ANSWERING VA REQUESTS
MICROFILM RECORDS (RECS RECON)

MICROFILM/MICROFICHE SEARCHES IN RECS RECON

MILITARY LEAVE

MILITARY MEDICAL FACILITIES, RECORDS CREATED AT

MILITARY MEDICAL FACILITIES, REQUESTS FROM

MILITARY PERSONNEL & MEDICAL RECORDS, LOCATION OF
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MILITARY PERSONNEL & MEDICAL RECORDS, LOCATION OF

MILITARY RECORDS IN STATE OFFICES, GUIDE TO, USED IN RECS RECON
MILITARY RETIREES SERVICE IN NONWARTIME CAMPAIGNS & EXPEDITIONS
MILITARY SERVICE DATA OF EMPLOYEE & RELATIVES

MILITARY SERVICE RECORDS OF EMPLOYEES/RELATIVES

MILITARY TEST SCORES, REQUESTS FOR

MINORS, THE PRIVACY ACT & THE RECORDS OF

MISADDRESSED LEGAL DEMANDS

MISCELLANEOUS CORRESPONDENCE PROCEDURES UNIQUE TO RECS RECON
MISCELLANEOUS DOCUMENTS, HOW MILITARY DEPTS. SHOULD ADDRESS
MISCELLANEOUS DOCUMENTS, PREPARING FOR DATA ENTRY
MISDIRECTED INQUIRIES, MAILROOM PROCESSING OF

MISPLACED RECORD SEARCH, DEFINITION & RESPONSIBILITY

MISSING MEDICAL RECORDS (NAVY), INQUIRIES PERTAINING TO

MISSING PERSONS ACT (MPA), PL 77-490

MONEY ORDERS, PROCESSING OF INQUIRIES CONTAINING

MONTHLY ACCOUNTABILITY REPORT (SF 1129)

MONTHLY REPORTING PERIODS

MOP (MUSTERING-OUT PAY), REQUESTS FOR

MORNING REPORTS (RECS RECON)

MORNING REPORTS, REQUESTS FOR CLASSIFIED

MORO PROVINCE, SERVICE IN - VA REQUESTS INVOLVING

MOTIVES BEHIND INQUIRY DOUBTFUL, CONGRESSIONAL INQUIRIES
MULTIPLE RECORDS IN ONE JACKET (RECS RECON)

MULTIPLE REQUESTS FOR ONE VETERAN (RECS RECON)

MUSTARD GAS TESTING, REQUESTS CONCERNING

MUSTER ROLLS AND ROSTERS (RECS RECON)

MUSTERING-OUT PAY (MOP), REQUESTS FOR

NA FORM 5007, REQUISITION FOR EQUIPMENT, SUPPLIES, OR SERVICE
NA FORMS, LIST OF CURRENT

NAMES AS A SEARCHING AID

NARA FACILITIES, USED IN REC. RECON - ADDRESS LISTING OF

NARA FACILITIES, USED IN RECORDS RECONSTRUCTION

NARA OFFICIAL SEAL ON SEPARATION DOCUMENTS
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NARA OFFICIALS, SIGNATURE AUTHORITY FOR REPLIES TO
NARRATIVE REPORTS

NATIONAL ARCHIVES RECORDS, CONGRESSIONAL INQUIRIES INVOLVING
NATIONAL CEMETERIES ACT OF 1973, PUBLIC LAW 43

NATIONAL CEMETERY SERVICE, REQUESTS FROM

NATIONAL GUARD RECORDS, USED IN RECORDS RECONSTRUCTION
NATIONAL GUARD RETIREES, REQUEST FOR TITLE 10 LETTER FOR
NATIONAL PAYROLL CENTER

NATIONAL SERVICE LIFE INSURANCE ACT

NAVAL HOME, REQUESTS CONCERNING ADMISSION TO

NAVY CLINICAL RECORD FILES

NAVY CLINICAL RECORDS LIBRARIES, LIST OF

NAVY MEDICAL FACILITIES, LIST OF

NAVY MEDICAL FACILITIES, SEARCHING INDEXES OF

NAVY MEDICAL RECORDS, MISSING OR INCOMPLETE

NAVY MEDICAL RECORDS, USE OF TO PROVIDE PERSONNEL INFO
NAVY NEGATIVES, PROCESSING IN MAILROOM

NAVY PERSONNEL, DETERMINING ELIGIBILITY

NAVY PERSONNEL, INFO. FURNISHED IN DETAILED REPORT TO THE VA
NAVY PRO-JACKETS

NAVY SEARCH SECTION, MAIL ROOM CODING FOR

NAVY/MARINE CORPS RECORDS, REQUESTS FROM CORRECTION FACILITY
NEAR (NATIONAL ELECTRONIC ACCOUNTING SYSTEM) REPORT

NEAR IMPREST FUND REGISTER, GSA FORM 3081

NEAR INPUT TRANSMITTAL, GSA FORM 2951

NEEDS ASSESSMENT

NEGATIVE FAR'S, PROCESSING IN MAILROOM

NEGATIVE SEARCH, ACTION TO TAKE ON

NEGATIVE SEARCH, ACTION TO TAKE ON RECS RECON

NEW EMPLOYEES, A CHECKLIST FOR ORIENTING

NEW YORK STATE REAL ESTATE PROPERTY TAX EXEMPTION REQUESTS
NEXT OF KIN, DEFINITION OF

NEXT OF KIN, DETERMINING

NEXT OF KIN, REQUEST FOR MEDICAL INFORMATION/RECORDS
NINETY-DAY STATEMENT, VA REQUEST FOR
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NON-CHARGEABLE SERVICES

NON-PAY STATUS, INTERMITTENT EMPLOYEE

NONSUPPORT & PATERNITY ALLEGATIONS, ADDRESS REQUESTS INVOLVING
NONWARTIME CAMPAIGNS & EXPEDITIONS

NORTH CAROLINA CARDS, ORG. RECORDS SEARCH (RECS RECON))
NOTICE OF RATINGS, INTERMITTENT EMPLOYEES

NOTIFICATION OF CHANGE IN RECORD, DD FORM 1343
NOTIFICATION OF PERSONNEL ACTION, STANDARD FORM 50
NOVELL ACCOUNT REQUEST

NOVELL USERID

NPRC INFORMATION SHEET

NUISANCE INQUIRIES

NURSES PAY CARDS (RECS RECON)

OASIS, COMPUTER APPLICATION

OBSCENE LANGUAGE OR THREATS, INQUIRIES CONTAINING
OCCUPANT AGENCY ACCESS TO RECORDS IN NPRC

OCCUPANT AGENCY ACCESS TO RECORDS IN NPRC
OCCUPATIONAL RADIATION EXPOSURE, REQUESTS CONCERNING
OCCUPATIONAL SAFETY AND HEALTH COMMITTEE AT NPRC
OFFICE AND OPERATING EQUIPMENT, MOVEMENT OF

OFFICE AUTOMATION AREA

OFFICE CLOSINGS

OFFICE MACHINES & FURNITURE, REPAIR OF

OFFICE OF PERS. MGT. (OPM) TRAINING

OFFICE OF PERSONNEL MANAGEMENT (OPM), REQ. FOR MIL. SERV. CREDIT
OFFICE SUPPLIES, MAINTENANCE AND DISTRIBUTION OF

OFFICE SUPPLY PURCHASING PROCEDURES

OFFICER DIRECTORIES, ORG. RECORDS SEARCH (RECS RECON)
OFFICERS CARD FILE, ORG. RECORDS SEARCH (RECS RECON)
OFFICERS FINAL PAY VOUCHERS, ORG. RECORDS SEARCH (RECS RECON)
OFFICIAL BUSINESS, CLAIMS FOR REIMBURSEMENT

OFFICIAL PERSONNEL FOLDER (OPF)

OJT (ON-THE-JOB TRAINING)

ON MINIMUMS - CORE ENVIRONMENT
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ON-DUTY STATUS, DEFINITION

ON-GOING LEARNING - CORE ENVIRONMENT

ON-THE-JOB TRAINING (OJT)

ONE RECORD AT A TIME POLICY

ONSITE REVIEW OF PERS & MED RECORDS, PREPARING RECORDS FOR
OPEN MARKET PURCHASES

OPEN SERVICE RECORDS

OPERATING SUPPLY PURCHASING PROCEDURES

OPM FORM 1425, APP. FOR REFUND OF RETIREMENT DEDUCTIONS

OPM FORM 813, VERIFICATION OF MILITARY RETIREE'S SERVICE

OPM, REQUESTS FOR MILITARY SERVICE CREDIT

ORDERING SUPPLIES FROM COMMERCIAL CUSTOMER SUPPLY CENTER (CSC)
ORDERING SUPPLIES FROM FSS CUSTOMER SUPPLY CENTER (CSC)
ORDERS, USED IN ORG. RECORDS SEARCH (RECS RECON)
ORGANIZATION CODES USED IN TASK

ORGANIZATION RECORDS TRANSFERRED TO PERSONNEL RECORD, ACTION
ORGANIZATIONAL RECORDS INFORMATION SHEET

ORGANIZATIONAL RECORDS REQUESTS, MAILROOM PROCESSING OF
ORGANIZATIONAL RECORDS RESEARCH AND CHARGEABLE FEES
ORGANIZATIONAL RECORDS SEARCHING PROCEDURES (RECS RECON)
ORGANIZATIONAL RECORDS, CALLS CONCERNING

ORGANIZATIONAL RECORDS, RELEASE OF PERSONAL IDENTIFYING DATA
ORGANIZATIONAL RECORDS, SIGNATURE AUTHORITY FOR CERTIFIED
ORGANIZATIONAL RECORDS, USED IN RECORDS RECON, INFO. SHEET
ORGANIZATIONAL RECORDS/ACADEMIC

ORIENTING THE NEW EMPLOYEE, A CHECKLIST FOR

ORIGINAL DOCUMENTS IN RECS RECON, RECEIPT OF

OTHER THAN HONORABLE SERVICE, INDICATORS OF - USED IN RECS RECON
OUTGOING MAIL

OUTPATIENT RECORDS, INFORMATION NEEDED TO LOCATE

OUTPATIENT RECORDS, INFORMATION NEEDED TO LOCATE
OUTPATIENT/INPATIENT FOLDERS, VA REQUESTS INVOLVING

OUTSIDE EMPLOYMENT

OUTSIDE EMPLOYMENT, REQUEST FOR

OUTSTANDING PERFORMANCE LEVEL CERTIFICATE
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1852.1  OVERNIGHT DELIVERY FLAG, CMRS PROCESS

1840.1 OVERNIGHT MAIL

6010.3  OVERTIME & COMPENSATORY TIME

6010.3 OVERTIME, REQUEST, AUTHORIZATION & REPORT OF - GSA FROM 544

7610.1 PACKING SLIP/INVOICE

1865.122 PAPER RECORD CLOSE-OUT, ARPC FORM 2497-2

1865.98 PAPER RECORDS CLOSE-OUT CASES

1220.2 PARKING FEE REIMBURSEMENT, EMPLOYEE

3610.5 PARKING FEES, REIMBURSEMENT OF

1865.113 PARKS AIR FORCE BASE, ORG. RECORDS SEARCH (RECS RECON)

1865.49 PATERNITY & NONSUPPORT ALLEGATIONS, ADDRESS REQUESTS INVOLVING
1865.121 PATIENT RETRIEVAL SYSTEM, DESCRIPTION OF

1865.103 PATIENT RETRIEVAL SYSTEM, USE OF

1865.113 PATIENT ROSTERS, ORG. RECORDS SEARCH (RECS RECON)

1865.122 PAY ENTRY BASIC DATE (PEBD)

1865.101 PAY FOR UNUSED MIL. LEAVE, REQ. CONCERNING

1865.38 PAY GRADE DATA, VA REQUESTS INVOLVING

1865.125 PAY GRADE, PHILIPPINE ARMY

1865.107 PAY GRADE, VA 3101

6420.1 PAY INCREASES (WITHIN-GRADE) - EMP INJURED ON JOB/LWOP

1865.106 PAY VOUCHERS (QM P), SEARCHING - SAMPLE OF

1865.111 PAY VOUCHERS (QM P), USE IN RECORDS RECONSTRUCTION - SAMPLE OF
1852.1 PAYMENT RECEIVED (FEE CASE)

6060.3 PAYROLL CHANGE SLIP, STANDARD FORM 1126

1865.111 PAYROLL VOUCHERS AT CPR, USED IN RECORDS RECONSTRUCTION
21401 PC ACCOUNT REQUESTS

2140.1 PC PASSWORDS

2140.1 PC USERID

1864.109 PE RANGES

1865.110 PEARL HARBOR MEDAL

1865.122 PEBD - PAY ENTRY BASIC DATE

1865.2 PEN PAL LETTERS

1865.44 PENAL/MENTAL/CORRECTIONAL INSTITUTION REQUESTS

1865.123 PENNSYLVANIA STATE, RETIRED EMPLOYEES REQUEST FOR TITLE 10 LETTER
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PENSION OR RETIREMENT PAY, ELIGIBILITY

PENSION, EXPLANATION OF THOSE ADMINISTERED BY THE VA
PERFORMANCE APPRAISAL - CORES

PERFORMANCE AWARDS

PERFORMANCE IMPROVEMENT PLANS

PERFORMANCE MANAGEMENT PROGRAM - CORES
PERFORMANCE METRICS, COMPUTER APPLICATION
PERFORMANCE PLAN AND APPRAISAL

PERFORMANCE REPORTS, REQUESTS FOR

PERIODS OF WAR, AS DEFINED BY THE VA

PERSIAN GULF WAR VETERANS' BENEFITS ACT OF 1991

PERSONAL INFORMATION, DISPOSAL OF DOCUMENTS CONTAINING
PERSONAL INFORMATION, SOLICITATION AND THE PRIVACY ACT
PERSONNEL ACTION, REQUEST FOR, SF 52

PERSONNEL CEILING FOR INTERMITTENT EMPLOYEES

PERSONS AUTHORIZED TO APPROVE PURCHASES

PHILIPPINE ARMY RECORDS

PHILIPPINE COMMONWEALTH ARMY

PHILIPPINE INSURRECTION, DATES OF, DEFINED BY VA

PHILIPPINE POW CARD (QT P), SEARCHING - SAMPLE OF
PHILIPPINE POW CARD (QT P), USE IN RECORDS RECON.
PHILIPPINE SCOUTS, ARMY, OR GUERRILLA STATUS, REQUESTS INVOLVING
PHOTOGRAPHS, REQUESTS FOR

PHYSICAL REQUIREMENTS FOR POSITIONS AT NPRC

PHYSICIAN, DEFINITION FOR MEDICAL DATA NEEDED IN TREATMENT
PHYSICIANS' REQUESTS FOR MEDICAL DATA NEEDED IN TREATMENT
PILOT EXPERIENCE, REQUESTS FOR

PL95-126, ELIGIBILITY FOR COMPLETE SEPARATION

POLICY STATEMENTS FOR NPRC/NARA - CONGRESSIONAL REQ
POS (POINT OF SALE)

POSITION DESCRIPTIONS, RETENTION OF

POST WORLD WAR, ORG. RECORDS SEARCH (RECS RECON)
POST-COMPUTER SEARCH PROCESSING

POW INFORMATION (QTW), USE IN RECORDS RECONSTRUCTION
POW INFORMATION, PROCESSING SEARCH REQUEST
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1865.110 POW MEDAL

1865.125 POW, PHILIPPINE ARMY

1865.16 POWER OF ATTORNEY, RELEASE OF INFORMATION

6240.7 POWER OUTAGE/SYSTEM FAILURE

1865.24 PRE-COMPUTER SEARCH PROCESSING

1865.68 PRE-DISCHARGE EDUCATION PROGRAM (PREP) TRANSCRIPTS
1865.24 PRE-REGISTRY FILE INQUIRY, DEFINITION OF

1865.20 PRE-REGISTRY RECORDS, INFORMATION NEEDED

1865.68 PREP TRANSCRIPTS

1865.108 PREPARATION AND CONTROL OF DATA SOURCE DOCUMENTS
1864.108 PREPARATION OF PERS & MED RECORDS FOR ONSITE REVIEW AT NPRC
4430.1 PRESELECTION OF AUDIT ITEMS

3630.7 PRESERVATION UNIT, CAREER ADVANCEMENT PLAN

1865.3 PRIMARY SOURCE DOCUMENTS (SOURCE DOCUMENT GUIDE)

1840.8 PRIOR NAVY & MARINE RECORDS, CODING INSTRUCTIONS

1865.12 PRIORITY HANDLING OF CONGRESSIONALS

1865.45 PRIORITY HANDLING, REQUESTS FROM FED. PROBATION OFFICERS
1864.101 PRIORITY LEVELS IN REFERENCE SERVICE - WORKFLOW CONTROL
1865.106 PRIORITY SEARCHES IN RECS RECON

1864.101 PRIORITY TYPE INQUIRIES, FLAGS FOR IDENTIFYING

1865.44 PRISONS, REQUESTS FROM

1865.8 PRIVACY ACT COMPLIANCE REQUIREMENTS, INFORMING CALLERS OF
1804.1 PRIVACY ACT CORRESPONDENCE, SIGNATURE AUTHORITY FOR REPLIES
1865.16 PRIVACY ACT, ACCESS TO RECORDS IN COMPLIANCE WITH THE
1864.102 PRIVACY ACT, EXEMPT RECORDS SYSTEMS

1864.102 PRIVACY ACT, INFO & INSTR FOR IMPLEMENTATION OF

1864.102 PRIVACY ACT, NPRC POLICY

1865.12 PRIVACY ACT, RELATION TO CONGRESSIONAL INQUIRIES

1865.8 PRIVACY ACT, TELEPHONE CALLS INVOLVING

1865.85 PRIVILEGE CARD, REQUESTS FOR ISSUANCE OF

1864.101 PROBATION AND PAROLE OFFICER REQUESTS, PRIORITY LEVELS
1865.45 PROBATION FORM 14B, REQUEST FOR MILITARY SERVICE DATA
1865.45 PROBATION OFFICERS (FEDERAL), REQUESTS FROM

3630.4 PROBATIONARY SUPERVISORS, EVALUATION OF

1865.109 PROCESSING INQUIRIES WITH NEGATIVE COMPUTER FINDING AID REPORTS
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PROCESSING RECORDS INTO REGISTRY FILE

PROCUREMENT ACTION IN RECS RECON, DEFINITION OF
PROCUREMENT ACTIONS, MAILROOM PROCESSING OF
PRODUCTION WORK STANDARDS, CALCULATING
PRODUCTIVITY AWARDS

PRODUCTIVITY TRANSACTION FILE, TASK SYSTEM

PROFILES - CORE ENVIRONMENT

PROGRAM INTEGRITY MAINTENANCE, CAREER LADDER - CORES
PROMOTING INTERMITTENT EMPLOYEES

PROMOTION STANDARDS FOR ARCH. SPEC. TRAINEE PROGRAM
PROOF OF DEATH, FURNISHING

PROPERTY OFFICERS

PROPERTY PASS, OF 7

PROPERTY, REMOVAL OF-FROM NPRC

PRS (PATIENT RETRIEVAL SYSTEM), USE OF

PSYCHIATRIC DIAGNOSIS, RELEASE OF

PSYCHIATRIC, MENTAL, OR PERSONALITY DISORDERS - RELEASE OF
PUBLIC BUILDING SERVICE (PBS)

PUBLIC HEALTH, DEFINITION

PUBLIC LAW 89-554, DUAL COMPENSATION ACT

PUBLIC LAW 92-255 (SECTION 408), ACT OF 1972

PUBLIC LAW 93-579, PRIVACY ACT

PUBLIC LAWS 43 THROUGH 881

PUERTO RICO RETIREMENT STATUS, REQUESTS FOR INFO ON
PURCHASE PROCEDURES, OFFICE & OPERATING SUPPLY
PURCHASES, SPECIAL ORDER

QM RECORDS, CRITERIA TO SEARCH

QM RECORDS, EXPLANATION OF

QM RECORDS, SAMPLES OF

QM/QT RECORDS, USED IN RECORDS RECONSTRUCTION
QM/QT RECORDS, USED IN RECORDS RECONSTRUCTION
QT RECORDS, CRITERIA TO SEARCH

QT RECORDS, EXPLANATION OF

QT RECORDS, SAMPLES OF
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QUALITY AUDIT

QUALITY STEP INCREASE (QSI) - CORES

QUANTITY FACTOR, COMPUTING PERFORMANCE LEVEL
QUARTERLY PRODUCTIVITY AWARD

QUARTERLY REPORTS, ARCHIVES SPEC. TRAINEE

R-REGISTRY FILES, CONTENTS OF

RADIATION, REQUESTS CONCERNING EXPOSURE TO IONIZING/ATOMIC
RAILROAD RETIREMENT BOARD RECORDS, USED IN RECORDS RECON
RANK DESIGNATION FOR AIR FORCE

RANK DESIGNATION FOR ARMY

RANK, PHILIPPINE ARMY

RANKS OF THE ARMED FORCES (LIST), SEARCHING AID

RAPIDS LOCATION SITES

RE CODES

READING FILE, DISPOSAL OF

REAL ESTATE PROPERTY TAX, NEW YORK STATE-REQUESTS ABOUT
REAL-TIME AUTOMATED PERSONNEL IDENTIFICATION SYSTEM (RAPIDS)
REASONS FOR SEPARATION, LIST OF SPN/SPD CODES (AR)

RECEPTION CENTERS/STATIONS, ORG. RECORDS SEARCH (RECS RECON)
RECOMMENDATION FOR PERFORMANCE RECOGNITION, GSA FORM 1291
RECONCILE, TASK SYSTEM

RECONSTRUCTION PROCUREMENTS, DEFINITION OF

RECORD ARRANGEMENTS

RECORDS ACCESSION/DELETION ACTIONS IN RECON CORRES.
RECORDS ACCESSIONS, PREPARING FOR DATA ENTRY

RECORDS ARRANGEMENT IN STACK AREAS

RECORDS BLOCKS DATA

RECORDS LOCATIONS IN STACK AREA, AUXILIARY FILE (RECS RECON)
RECORDS MANAGEMENT CENTER (RMC), RECORDS LOCATED AT VA
RECORDS OF VIP'S

RECORDS RECONSTRUCTION, EXTERNAL SOURCES OF INFORMATION
RECORDS RECONSTRUCTION, GENERAL INFORMATION

RECORDS RECONSTRUCTION, INTERNAL SOURCES OF INFORMATION
RECORDS RETENTION, SIGNATURE AUTHORITY FOR EXTENSION OF
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RECORDS SHIPMENTS, SOURCES OF
RECORDS STORAGE AREA SECURITY

RECORDS, EMPLOYEE

RECRUITING MAIN STATION, ORG. RECORDS SEARCH (RECS RECON)
RECRUITING OFFICES, FURNISHING COPIES OF DD 214

RED TAGS, WHEN TO USE

REDUCTION IN GRADE - CORES

REENLISTMENT ELIGIBILITY (RE) CODES

REENLISTMENT, REQUESTS FOR ELIGIBILITY FOR

REFERENCE MATERIALS, INDEX TO

REFERENCE SERVICE INFO. AND INSTRUCTIONS, GENERAL
REFERRAL ADDRESS FOR ACTIVE AIR FORCE RECRUITERS
REFERRAL ADDRESS FOR AIR FORCE RESERVE RECRUITERS
REFERRAL OF CONGRESSIONAL INQUIRIES

REFERRAL OF MISDIRECTED INQUIRIES, MAILROOM PROCESSING OF
REFERRAL OF OUTSIDE APPLICANT

REFERRAL TO VA OFFICES, USED IN RECORDS RECONSTRUCTION
REFERRALS TO SERVICE DEPARTMENTS

REFERRING TELEPHONE CALLERS TO OTHER OFFICES

REFILES, HOW MILITARY DEPTS. SHOULD ADDRESS

REFILING & INTERFILING MILITARY PERS & MEDS

REFORMATORIES, REQUESTS FROM

REFUND OF RETIREMENT DEDUCTIONS, APPLICATION FOR, OPM 1425
REFUND OF TUITION

REFUNDS (FEE CASE)

REGISTER OF REMITTANCES RECEIVED, GSA FORM 687
REGISTERED/CERTIFIED MAIL

REGISTERS OF ENLISTMENT, ORG. RECORDS SEARCH (RECS RECON)
REGISTRY FILE INDEX, GUIDELINES FOR AMENDMENTS TO
REGISTRY FILE INQUIRIES, INITIAL PROCESSING OF

REGISTRY FILE SYSTEM, RECORDS PROCESSING PROCEDURES
REGISTRY FILE, CHARGING RECORDS OUT OF

REGULAR WITHIN-GRADE SALARY INCREASES

REIMBURSABLE WORK

REIMBURSABLE WORK AUTHORIZATION, GSA FORM 2957
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REIMBURSEMENT FROM IMPREST FUND

REISSUANCE OF ORIGINAL DISCHARGE CERTIFICATES

RELATIVES & EMPLOYEES MILITARY SERVICE RECORDS, STORAGE OF
RELEASE & ACCESS GUIDE

RELEASE OF INFORMATION OF NPRC EMPLOYEES

RELEASE OF INFORMATION TO CORRECTIONAL INSTITUTIONS

RELEASE OF INFORMATION TO FEDERAL PROBATION OFFICERS

RELEASE OF INFORMATION/RECORDS & THE PRIVACY ACT

RELEASE OF ONLY THE PLACE OF BIRTH FOR DECEASED SERVICE PERSONNEL
RELEASE OF RECORDS, RESTRICTIONS ON

RELEASE POLICY ON TELEPHONE INQUIRIES

RELEASE POLICY, GENERAL STATEMENT ON

RELEASE POLICY, MILITARY MEDICAL RECORDS, GENERAL

RELEASE POLICY, RELATING TO CONGRESSIONAL OFFICES

RELEASE POLICY, SIGNATURE AUTHORITY FOR CORRESPONDENCE
REMOVAL OF GOVT. PROPERTY, ACCOUNTABLE OFFICER

REMOVAL OF PROPERTY, GOVERNMENT & PERSONAL

REPAIR & MAINTENANCE OF EQUIPMENT

REPLACEMENT OF LOST OR DESTROYED SEPARATION DOCUMENTS

REPLIES FROM OUTSIDE SOURCES, MAILROOM PROCESSING

REPLIES TO INQUIRIES, POLICY & PROCEDURES ON

REPLIES TO PROCUREMENT ACTIONS

REPLIES, KEEPING COPIES OF

REPLY PROCEDURES FOR CONGRESSIONAL INQUIRIES

REPORT OF SEPARATION, REPLACEMENT OF

REPORT OF SEPARATION, USE IN ANSWERING VA REQUESTS

REPORT SHEETS OF SICK AND WOUNDED, ORG. REC. SEARCH (RECS RECON)
REPORTING PERIODS

REPORTS, DISTRIBUTION OF TASK

REPRESENTATIVES (HOUSE OF), INQUIRIES FROM MEMBERS OF

REQUEST FOR LOAN OF MASTER PERS. RECORD, AF FORM 652, PROCESSING
REQUEST FOR OMPF, DAS FORM 54, PROCESSING SEARCH REQUEST-AUX. FILE
REQUEST FOR OPF, DAS FORM 54, FROM OCCUPANT AGENCIES

REQUEST FOR PERSONNEL ACTION, SF 52

REQUEST FOR PERSONNEL ACTION, STANDARD FORM 52
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REQUEST FORMS FOUND IN FILE

REQUESTING SEARCHES OF AUXILIARY RECORDS

REQUESTS FOR ARMY REPLACEMENT MEDALS & CERTIFICATES
REQUESTS LACKING PROPER AUTHORIZATION IN RECS RECON
REQUESTS NOT APPROPRIATE FOR RECONSTRUCTION
REQUESTS THAT DO NOT MERIT A REPLY

REQUESTS THAT RECS RECON IS NOT RESPONSIBLE FOR PROVIDING REF SVC

REQUESTS, RETURNING FOR MORE INFORMATION

REQUIREMENTS FOR NONCOMPETITIVE CONVERSION

REQUIREMENTS FOR POSITIONS AT NPRC, PHYSICAL

REQUISITION FOR EQUIPMENT, SUPPLIES, OR SERVICES

RESEARCH ROOM, INQUIRIES RECEIVED AT RESEARCH ROOM, SECURITY IN
RESEARCH ROOM, PREPARATION OF RECORDS FOR ONSITE REVIEW
RESEARCHERS

RESERVE OFFICERS TRAINING CORPS CAMP, REPLACEMENT OF SEP DOCS
RESERVIST RETIREES, REQUEST FOR TITLE 10 LETTER FOR

RESERVISTS CLAIMING NON-RECEIPT OF DISCHARGE CERTIFICATE
RESPONSES TO INQUIRIES, EFFECTIVE

RESPONSIBILITY OF MILITARY SERVICE DEPT.

RETENTION OF COPIES OF DELETED DOCS. 3RD PARTY FOIA

RETENTION OF COPIES OF DELETED DOCS. 3RD PARTY FOIA-NO AUTHORIZ.
RETENTION, TASK FORMS & REPORTS

RETIRED RETAINER PAY, SOCIAL SECURITY ADMINISTRATION REQUESTS
RETIRED STATE EMPLOYEES, REQUEST FOR TITLE 10 LETTER FROM
RETIREES OF NAT. GUARD AND RESERVES, REQUEST TITLE 10 LETTER FROM
RETIREES, LOCATION OF MEDICAL TREATMENT RECORDS OF MILITARY
RETIREES, MEDICAL TREATMENT RECORDS OF MILITARY

RETIREMENT & INSURANCE, U.S. CIVIL SERVICE COMM, REQUESTS FROM
RETIREMENT CERTIFICATE, DD FORM 363-REQUESTS CONCERNING
RETIREMENT ORDERS

RETIREMENT PAY OR PENSION, ELIGIBILITY FOR

RETIREMENT POINT ACCOUNTING SYSTEM (RPAS), ARPERCEN

RETURN ADDRESS, REQUIRED

RETURN OF FOLDERS, HOW MILITARY DEPTS. SHOULD ADDRESS

RETURN OF INQUIRIES FOR MORE INFORMATION
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RETURN OF NURSES (WWI) (RECS RECON)

RETURNED MAIL PROCEDURES AT NPRC

RETURNED MONEY

REVIEW OF RECORDS ONSITE

RIVERSIDE NATIONAL CEMETERY, REQUESTS FROM

RMC (VA RECORDS MANAGEMENT CENTER), USED IN RECORDS RECON
ROSTERS, PHILIPPINE ARMY

ROSTERS, REQUESTS FOR CLASSIFIED

ROSTERS, REQUESTS FOR COPIES OF

ROSTERS, WWI, USED IN RECORDS RECONSTRUCTION

ROTC & ROTC CAMP, REPLACEMENT OF SEPARATION DOCUMENTS FROM
ROUTINE CORRESPONDENCE, SIGNATURE AUTHORITY

ROUTINE SEARCH, DEFINITION & RESPONSIBILITY

ROUTINE SEARCHING OF AUXILIARY RECORDS IN RECS RECON
ROUTINE USE, DEFINITION OF

ROUTINE USES OF RECORDS

ROUTING OF COMPLETED WORK IN RECS RECON CORRESPONDENCE
ROUTING OF RECORDS FROM SEARCH SECTIONS

RPAS - RETIREMENT POINT ACCOUNTING SYSTEM (ARPERCEN)
RUBBER STAMPS, OBTAINING

RUSSIAN RAILWAY SERVICE, REPLACEMENT OF SEP DOCS FROM
RUSSIAN RAILWAY SERVICE, REPORTING (TO VA)

RUSSIAN SERVICE (WWI), ORG. RECORDS SEARCH (RECS RECON)
RUSSIAN SERVICE, VA REQUESTS INVOLVING

S REGISTRY FILE

S REGISTRY FILE, CONTROL OF

SAFETY PROCEDURES & PENALTIES FOR NON-COMPLIANCE
SAFETY RULES FOR SEARCHERS

SAFETY RULES IN STACK AREAS

SAFETY WHEN WORKING IN FILE AREAS

SAFETY, HEALTH, AND FIRE PREVENTION PROGRAMS AT NPRC
SALARY CHECKS/BONDS

SALARY COSTS, ANNUAL

SALARY INCREASES, WITHIN-GRADE

40/50


file:///J:/crg/memo/1865113.html
file:///J:/crg/memo/184012.html
file:///J:/crg/memo/18521.html
file:///J:/crg/memo/1864108.html
file:///J:/crg/memo/186542.html
file:///J:/crg/memo/1865112.html
file:///J:/crg/memo/1865125.html
file:///J:/crg/memo/1865116.html
file:///J:/crg/memo/1864102.html
file:///J:/crg/memo/1865112.html
file:///J:/crg/memo/186551.html
file:///J:/crg/memo/18041.html
file:///J:/crg/memo/1865106.html
file:///J:/crg/memo/1864102.html
file:///J:/crg/memo/186516.html
file:///J:/crg/memo/1865107.html
file:///J:/crg/memo/1865122.html
file:///J:/crg/memo/186551.html
file:///J:/crg/memo/186538.html
file:///J:/crg/memo/1865113.html
file:///J:/crg/memo/186538.html
file:///J:/crg/memo/1865115.html
file:///J:/crg/memo/186528.html
file:///J:/crg/memo/64001.html
file:///J:/crg/memo/18651a.html

8/29/2017
44301

1865.113
1250.1
1250.1
3610.12
1872.5
1865.68
3630.6
1865.103
1864.112
1865.51
1865.83
1865.51
1864.106
1865.105

1865.121
1865.31
1865.58
1865.32
1865.31
1865.113
1865.106
1865.31
1864.101
1864.101
1865.8
6240.1
6060.3
1025.1
1864.108
1864.112
3630.3
1865.112
3630.6

Appendix A. Comprehensive index to NPRC Memorandums

SAMPLE SIZES AND SELECTION OF AUDIT ITEMS

SAMPSON AIR FORCE BASE, ORG. RECORDS SEARCH (RECS RECON)
SAVING ACCOUNTS, EMPLOYEE AUTHORIZATION FOR ALLOTMENTS TO
SAVINGS BONDS

SCEP

SCHEDULES, TASK SYSTEM

SCHOOLING, REQUESTS CONCERNING ACADEMIC CREDIT FOR MILITARY
SCORING OF ASSESSMENT TOOLS, CAREER LADDER - CORES
SCREENING MEDICAL RECORDS

SCREENING RECORDS

SDN/SPD, REQUESTS CONCERNING

SEA SERVICE, VERIFICATION OF

SEAL IMPRESSION AND CERTIFICATION ON SEPARATION DOCUMENTS
SEAL IMPRESSIONS, AFFIXING TO DOCUMENTS OR COPIES OF DOCS

SEARCH AND CONTROL SECTION, RECS RECON, INSTR. FOR ANALYSIS OF
WORK

SEARCH REQUESTS FOR INPATIENT AND MEDICAL TREATMENT RECORDS
SEARCH RESULTS, REPORTING OF

SEARCH SECTION RESPONSIBILITIES

SEARCHING CLUES

SEARCHING DEFINITIONS & RESPONSIBILITIES

SEARCHING ORG. RECORDS (RECS RECON)

SEARCHING PROCEDURES, AUXILIARY RECORDS IN RECS RECON
SEARCHING PROCEDURES, COMPREHENSIVE INSTRUCTIONS ON
SECOND OR THIRD REQUESTS

SECOND PRIORITY LEVEL PROCEDURES

SECOND REQUESTS, TELEPHONED

SECURITY (BUILDING)

SECURITY AND EMPLOYEE RECORDS

SECURITY CLASSIFICATION, RECORDS WITH

SECURITY DURING ONSITE RECORD REVIEW

SECURITY IN THE RESEARCH ROOM

SELECTION OF EMPLOYEES

SELECTIVE SERVICE SYSTEM RECORDS, GUIDE TO - USED IN RECON.
SELF-CAREER LADDER ASSESSMENT - CORES
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SENATORS, INQUIRIES FROM

SEPARATION CENTERS, LIST OF WITH SU#

SEPARATION DESIGNATION NUMBERS (SDN)

SEPARATION DOCUMENTS, LIST OF (BY TYPE AND DATE OF SEPARATION)
SEPARATION DOCUMENTS, REPLACEMENT OF

SEPARATION DOCUMENTS, VOID INDUCTION OR ENLISTMENT
SEPARATION PROGRAM DESIGNATOR (SPN)

SEPARATION PROGRAM DESIGNATORS, LIST OF (AR)

SEPARATION PROGRAM NUMBERS, LIST OF (AR)

SEPARATION, FURNISHING NARRATIVE REASON FOR

SEPARATIONS, FORMS USED FOR

SERVICE CODES USED IN NPRC REGISTRY SYSTEM

SERVICE CODES, LIST & EXPLANATION OF

SERVICE CODES, LIST OF

SERVICE CODES, LIST OF

SERVICE CODES/REGISTRY # PREFIXES FOR AUX. REG. FILE

SERVICE COMPONENT, INDICATORS OF - USED IN RECS RECON
SERVICE INDICATORS (RECS RECON)

SERVICE NUMBER AS SEARCHING AID GUIDE

SERVICE NUMBER INDEX TAPE SEARCH - PROCEDURES FOR

SERVICE NUMBER INDEX TAPE, ORG. RECORDS SEARCH (RECS RECON)
SERVICE NUMBER INDEX TAPE, USE IN RECORDS RECONSTRUCTION
SERVICE NUMBER INFORMATION

SERVICE NUMBER INFORMATION, USED IN RECORDS RECONSTRUCTION
SERVICE NUMBER PREFIXES & SUFFIXES

SERVICE NUMBER TABLE OF ISSUANCES

SERVICE NUMBERS ASSIGNED TO THE NATIONAL GUARD

SERVICE RECORD CARDS/ROSTERS, WWI, USED IN RECORDS RECON.
SERVICE RECORD IDENTIFICATION SYSTEMS, OBSOLETE

SERVICE REGISTRY FILE

SERVICE REGISTRY FILE

SERVICE REGISTRY FILE, DEFINITION OF

SERVICEMAN'S & VETERANS' SURVIVOR BENEFITS ACT, PL 881
SERVICEMAN'S READJUSTMENT ACT OF 1944, PUBLIC LAW 346
SERVICEMEN'S & VETERANS' SURVIVOR BENEFITS ACT (PL 881)
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SEXUAL DEVIATION & MEDICAL RECORDS RELEASE POLICY

SF 1126, PAYROLL CHANGE SLIP

SF 1126, PAYROLL CHANGE SLIP

SF 1129, CASHIER REIMBURSEMENT VOUCHER &/OR ACCOUNTABILITY REPORT
SF 1164, CLAIM FOR REIMBURSEMENT FOR EXPENDITURES

SF 1164, CLAIM FOR REIMBURSEMENT FOR EXPENDITURES

SF 1192, SAVINGS BOND AUTHORIZATION FOR PURCHASE/REQ FOR CHANGE
SF 1199A, DIRECT DEPOSIT SIGN UP FORM

SF 135, USE IN LOCATING MEDICAL RECORDS

SF 171, PERSONAL QUALIFICATIONS STATEMENT

SF 180, USE OF

SF 182, REQUEST, AUTH., AGREEMENT & CERT. OF TRAINING

SF 50, NOTIFICATION OF PERSONNEL ACTION

SF 502, CLINICAL RECORDS NARRATIVE SUMMARY

SF 513, CLINICAL RECORD CONSULTATION SHEET

SF 52, REQUEST FOR PERSONNEL ACTION

SF 52, REQUEST FOR PERSONNEL ACTION

SF 56, AGENCY CERTIFICATION OF INSURANCE STATUS, SIG AUTH
SF 600, CHRONOLOGICAL RECORD OF MEDICAL CARE

SF 7-B, EMPLOYEE RECORD

SF 7-B, EMPLOYEE RECORD

SF 71, LEAVE APPLICATION

SF 78, CERTIFICATE OF MEDICAL EXAMINATION

SF 8, NOTICE TO FED. EMP. ABOUT UNEMPLOYMENT COMPENSATION
SF 8, NOTICE TO FED. EMPLOYEES ABOUT UNEMPLOYMENT INSURANCE
SF 88, REPORT OF MEDICAL EXAMINATION

SGO RECORDS, SAMPLE OF

SGO RECORDS, SEARCHING - SAMPLE OF

SGO RECORDS, VA REQUESTS INVOLVING USE OF

SGO, COMPUTER APPLICATION

SHELVING PLANS

SHIP DECK LOGS

SHIP HISTORIES

SICK LEAVE COMMENDATION LETTERS

SICKLE CELL TREATMENT FILES
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SIGNATURE AUTHORITY - CENTER CORRESPONDENCE

SIGNATURE AUTHORITY DESIGNATIONS FOR CONGRESSIONAL INQUIRIES
SIGNIFICANT ITEMS REPORTS

SMALL PURCHASES, USING THE IMPREST FUND

SN INDEX SEARCH, EXPLANATION OF FILE SYSTEM - PROCEDURES FOR
SN INDEX, ORG. RECORDS SEARCH (RECS RECON)

SN INDEX, USE IN RECORDS RECONSTRUCTION

SOCIAL SECURITY ACT

SOCIAL SECURITY ADMINISTRATION REQUESTS, INFO. FOR MAILROOM
SOCIAL SECURITY ADMINISTRATION REQUESTS, PROCESSING
SOFTWARE

SOLDIERS' HOME, REQUESTS FROM

SOLICITING PERSONAL INFORMATION FROM AN INDIVIDUAL & PRIV ACT
SORTING AND ROUTING MAIL

SOURCE DOCUMENT GUIDES, MILITARY RECORDS

SPANISH-AMERICAN WAR DEFINED FOR VA BENEFITS

SPD, LIST OF DESIGNATORS (AR)

SPECIAL ORDER PURCHASES, PROCEDURES FOR

SPECIAL ORDERS (RECS RECON)

SPENDING LIMITATIONS

SPN, LIST OF NUMBERS (AR)

SSS RECORDS, GUIDE TO, USED IN RECORDS RECONSTRUCTION
STACK AREAS, DIAGRAMS OF

STAFF DEVELOPMENT PERSONNEL

STAFFDAY AVERAGE

STANDARD FORM 344, MULTI-USE STD REQUISITIONING/ISSUE SYSTEM
STANDARD LESSON PLAN

STANDARD PROFILE - CORE ENVIRONMENT

STANDARDS FOR PRODUCTION, COMPUTING PERFORMANCE LEVEL
STANDARDS OF CONDUCT (OUTSIDE EMPLOYMENT)

STANDARDS OF CONDUCT FORM

STANDARDS OF ETHICAL CONDUCT

STATE AND LOCAL GOVERNMENTS, RELEASE OF INFORMATION

STATE BONUS FILES, USED IN RECORDS RECONSTRUCTION

STATE OFFICES HAVING MILITARY RECORDS, USED IN RECORDS RECON
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1865.16 STATE WORKMEN'S COMPENSATION REQUESTS

1865.103 STATE, COUNTY, MUNICIPAL, & PRIVATE REQUESTS FOR MEDICAL DATA
1865.60 STATEMENT OF SERVICE, REQUESTS FOR

1865.113 STATION HOSPITALS, ORG. RECORDS SEARCH (RECS RECON)

1865.113 STATION LISTS AND DIRECTORIES, ORG. RECORDS SEARCH (RECS RECON)
1864.102 STATISTICAL RESEARCH IN NPRC RECORDS, THE PRIVACY ACT AND
1865.32 STATUS OF THE REQUESTER AS A SEARCHING AID

1865.37 STATUTES (FEDERAL) RELATING TO VETERANS

3610.12 STEPS FOR CONVERTING SCEP EMPLOYEES TO CAREER/CAREER COND.
3610.12 STEPS FOR CONVERTING STEP EMPLOYEES TO SCEP EMPLOYEES

6240.7 STORAGE AREA SECURITY

3610.12 STUDENT CAREER EXPERIENCE PROGRAM

3610.12 STUDENT ELIGIBILITY REQUIREMENTS

3610.12 STUDENT PAY AND BENEFITS

3610.12 STUDENT WITHIN-GRADE INCREASES

3610.12 STUDENT WORK SCHEDULES

1865.51 STUDENTS ARMY TRAINING CORPS CAMP, REQUESTS FOR SEPARATION DOCS.
1865.113 SU NUMBER, ORG. RECORDS SEARCH (RECS RECON)

1864.107 SUBPOENA DUCES TECUM, DEFINITION OF

1864.101 SUBPOENA REQUESTS, PRIORITY LEVEL OF

1864.102 SUBPOENAS & COURT ORDERS

1250.1 SUBSTITUTE PAYROLL CHECK

3620.1 SUGGESTION PROGRAM, NPRC

1804.1 SUGGESTIONS, SIGNATURE AUTHORITY FOR REPLY TO EMPLOYEE
1865.44 SUMMARY OF MILITARY SERVICE - RESPONSE TO PENAL/MENTAL INSTITUTION
3630.5 SUPERIOR ACCOMPLISHMENT AWARD - CORES

5900.2 SUPERVISOR'S RESPONSIBILITY IN EMPLOYEE WORK INJURY SITUATIONS
1865.51 SUPPLEMENTAL REQUESTS FROM SOCIAL SECURITY ADMIN.

1865.38 SUPPLEMENTAL VA REQUEST, DEFINITION OF

1865.106 SURGEON GENERAL'S OFFICE (QT H), SEARCHING RECORDS

1865.111 SURGEON GENERAL'S OFFICE (QT H), USED IN RECORDS RECON.
1865.115 SUSPENSE (S) FILE

1820.2 SUSPENSE DATA MAINTAINED IN CMRS

1865.105 SUSPENSE FILE "S", MAINTENANCE OF

1865.32 SUSPENSE FILE, USE OF
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1820.2
1864.102

1872.5
1864.101
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1865.8
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SUSPENSE STATUS IN CORES
SYSTEMS OF RECORDS, NONSPECIFIC REQUESTS SEEKING ACCESS TO

T&A FILE, TASK SYSTEM

TAGS PLACED ON CORRESPONDENCE BY ANOTHER AGENCY

TASK CODES

TASK MASTER FILE, CHANGES TO

TASK RESPONSIBILITIES, SUPERVISOR/COACH

TASK SHEETS

TASK SYSTEM

TASK TOOLS

TASKS, NON-STANDARD

TASKS, STANDARD

TELEPHONE INQUIRIES & REQUESTS, GENERAL GUIDELINES FOR
TELEPHONE INQUIRIES, PRIORITY LEVEL OF

TELEPHONE REQUESTS AND THE PRIVACY ACT

TELEPHONE REQUESTS FROM CONGRESSIONAL OFFICES
TELEPHONE REQUESTS INVOLVING BURIALS

TELEPHONE TECHS, INSTRUCTIONS FOR FOLLOW-UP ACTION IN RECS RECON
TEMPORARY IDENTIFICATION BADGE

TEMPORARY IDENTIFICATION NUMBER (ARMY)

TERMINAL DIGIT, USED IN LOCATING MEDICAL RECORDS

TERMINAL LEAVE, REQUESTS CONCERNING

TEST OR EXAMINATION MATERIAL & THE PRIVACY ACT

TEST SCORES, GED - REQUESTS INVOLVING

THIRD PARTY REQUESTERS

THIRD PARTY REQUESTERS, FURNISHING DELETED COPIES OF DD 214
THIRTY DAY OLD CASES, PROCESSING INSTRUCTIONS IN RECS RECON
THREATS OR OBSCENE LANGUAGE, INQUIRIES CONTAINING

TIME & ATTENDANCE FILE, TASK SYSTEM

TIME & ATTENDANCE RECORDS

TIME AND ATTENDANCE CLERKS, DESIGNATIONS OF

TIME CARD

TITLE 10 LETTER, NOTIFICATION OF ELIG. FOR RETIRED PAY AT AGE 60
TITLE 38, U.S.C., VETERANS' BENEFITS
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1864.101 TRACER TAGS PLACED ON INCOMING MAIL

1804.1 TRACERS, SIGNATURE AUTHORITY

3610.5  TRAINING

3610.10 TRAINING - CORE ENVIRONMENT

1865.68 TRAINING RECORDS, REQUESTS INVOLVING

3610.8  TRAINING SCHEDULE & WORK ASSIGNMENT, CO-OP STUDENTS

3610.11 TRAINING SCHEDULE/WORK ASSIGNMENTS FOR ARCH. SPEC. TRAINEE
3610.9  TRAINING SUBSEQUENT TO TRANSITION TRAINING, DOCUMENTATION OF
3610.9  TRAINING, TRANSITION

1865.68 TRANSCRIPTS OF ACADEMIC RECORDS, REQUESTS FOR

3610.9  TRANSITION FOLLOWING INITIAL AUDITOR TRAINING

3610.10 TRANSITION PERIOD - CORE ENVIRONMENT

1865.2  TRANSITORY FILE

1864.104 TRANSLATION OF FOREIGN LANGUAGE INQUIRIES

1864.102 TRANSMITTAL STMT WHEN PERS INFO HAS BEEN DELETED FROM COPIES
5900.2  TRANSPORTATION TO MEDICAL FACILITY OJT INJURY

5900.2 TRAUMATIC INJURY, DEFINITION

1865.38 TRAVEL TIME, VA REQUESTS INVOLVING

7610.1 TRUST FUND MONEY, CONTROL OF 355X

3610.5  TUITION SUBSIDY FROM NPRC

1865.51 TYPE OF DISCHARGE ON DISCHARGE CERTIFICATE

6240.7 U.S. GOVERNMENT IDENTIFICAITON

6240.1 U.S. GOVERNMENT IDENTIFICATION

1865.51 UNCHARACTERIZED SEPARATION

1840.12 UNDELIVERABLE NPRC MAIL RETURNED BY POSTAL SERVICE

9850.1 UNEMPLOYMENT COMPENSATION

1865.37 UNEMPLOYMENT COMPENSATION ACT

3830.3 UNEMPLOYMENT COMPENSATION, NOTICE TO FED. EMP., SF-8

9850.1 UNEMPLOYMENT INSURANCE CLAIMS

1865.85 UNIFORMED SERVICES IDENTIFICATION & PRIVILEGE CARDS, REQUESTS
6060.3 UNION REPRESENTATIVE

5900.3 UNSAFE OR UNHEALTHFUL WORKING CONDITIONS, INVESTIGATION OF
1865.113 USAF LETTER ORDERS (RECS RECON)

1865.125 USAFFE (UNITED STATES ARMED FORCES FAR EAST)
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1865.68
1852.1

1865.115
1865.31
1865.107
1865.112
1865.44
1865.103
1865.37
1865.38
1865.38
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1865.37
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USAFI COURSES, REQUEST INVOLVING
USER CHARGES

V REGISTRY FILE
VA 3101 USED AS A CHARGE OUT

VA 3101, INST. FOR PROVIDING SERVICE INFO. AND/OR MEDICAL RECORDS

VA CLAIM FOLDERS, LOCATIONS OF

VA CLAIM NUMBERS, RELEASE OF

VA CLAIM, REQUESTS FOR RECORDS TO SUPPORT

VA CLAIMS, LIST OF TYPES

VA FORM 3-4582, SERVICE DEPARTMENT RECORDS ENVELOPE

VA FORM 3101 REQUESTS, PROCESSING

VA FORM 3101, REQUEST FOR INFORMATION

VA FORM 3101, REQUEST FOR INFORMATION

VA FORM 3101, REQUEST FOR INFORMATION, AUXILIARY SEARCHES
VA FORM 3101, REQUEST FOR MEDICAL RECORDS ON

VA LIAISON OFFICER

VA MASTER INDEX CARD, USED IN OR (RECS RECON)

VA MASTER INDEX TAPE, SEARCHING

VA MASTER INDEX TAPE, USE IN RECORDS RECONSTRUCTION

VA REGIONAL OFFICES, ADDRESSES FOR

VA REQUESTS FOR BASIC PAY DATA

VA REQUESTS WITH INSUFFICIENT IDENTIFYING INFORMATION

VA SERVICE DEPARTMENT RECORDS ENVELOPE, VA FORM 3-4582
VA STATIONS NUMBERS, LIST OF

VA'S HOMEPAGE ON THE INTERNET

VA, AS SOURCE OF INFORMATION FOR RECONSTRUCTING RECORDS
VA, RECORDS MANAGEMENT CENTER (RMC), RECORDS LOCATED AT
VARO (VA REGIONAL OFFICES), USED IN RECORDS RECONSTRUCTION
VAULT RECORDS, ACCESS TO OCCUPANT AGENCIES

VENEERING OF A RECORD BLOCK, DEFINITION OF

VERBAL OR TELEPHONE INQUIRIES, PROCESSING

VERIFICATION OF EMPLOYMENT ON NPRC EMPLOYEES
VERIFICATION OF SERVICE, REQUESTS FOR

VERIFICATION SEARCH ACTIONS, DATA PROCUREMENT REPLIES
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1865.32
3610.12
1865.112
1865.37
1865.37
1865.37
1865.37
1865.37
1865.119
1865.103
1865.47
1865.37
1864.101
1864.99
1220.2
1864.112
6240.1
1865.51

1865.51
6420.1
1864.112
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1840.8
1865.37
1865.37
1865.107
1864.109
1864.102
1865.49
1865.16
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VERIFICATION SEARCH, DEFINITION & RESPONSIBILITY
VERIFICATION-PROOF OF COMPLETION OF COURSEWORK-END OF SEM/QTR
VETERANS ORGANIZATION RECORDS, USED IN RECORDS RECONSTRUCTION
VETERANS' BENEFITS ACT OF 1957, PUBLIC LAW 56, 85TH CONGRESS
VETERANS' BENEFITS, TITLE 38, U.S.C.

VETERANS' HEALTH CARE EXPANSION ACT OF 1973, PUBLIC LAW 82
VETERANS' OMNIBUS HEALTH CARE ACT OF 1976, PUBLIC LAW 581
VETERANS' READJUSTMENT ACT OF 1952, PUBLIC LAW 550

VETERANS' REQUESTS FOR DISCIPLINARY DATA

VETERANS' REQUESTS FOR MEDICAL INFORMATION/RECORDS

VIETNAM AIRMEN, VERIFICATION OF SERVICE OF (FOR OPM CREDIT)
VIETNAM ERA, DATES AS DEFINED BY THE VA

VIP REQUESTS, PRIORITY LEVEL OF

VIP'S, RECORDS OF

VISA LM.P.A.C.

VISITORS

VISITORS & BUILDING SECURITY

VOID INDUCTION/ENLISTMENT, REQUESTS FOR SEPARATION DOCS

WAC & WAAC, REPLACEMENT OF SEPARATION PAPERS FOR
WAITING PERIOD FOR WIG PAY INCREASES

WALK-INS

WAM, WEIGHTED ARITHMETIC MEAN, DETERMINING

WAR BABES CORRESPONDENCE, SIGNATURE AUTHORITY ON
WAR BABES REQUESTS, INFO. FOR MAILROOM

WAR PERIODS, AS DEFINED BY THE VA

WARTIME SERVICE

WD CIRCULARS/REASON FOR SEPARATION, LIST OF
WEIGHTED QUANTITY PERFORMANCE LEVEL, FORMAT FOR DETERMINING
WHEREABOUTS INFORMATION AND THE PRIVACY ACT
WHEREABOUTS INFORMATION, REQUESTS FOR
WHEREABOUTS REQUEST - RELEASE OF INFORMATION

WHITE HOUSE AND OTHER VIP REQUESTS, PRIORITY LEVEL OF
WITHIN - GRADE INCREASE (WIG) - CORES

WITHIN-GRADE SALARY INCREASES
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1868.2
5900.2
5900.2
1865.2
1864.101
1865.16
1865.37
1865.2
3610.12
1865.16
1865.113
1865.112
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1865.111
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WITNESSED DISPOSAL

WORK INJURY, DEFINITION, TREATMENT, & COMP BENEFITS
WORK INJURY, REPORTING

WORK WITH ONLY ONE RECORD EMPHASIZED

WORKFLOW CONTROL PROCEDURES, PRIORITY LEVELS IN REFERENCE SVC.

WORKMEN'S COMPENSATION REQUESTS

WORLD WAR | & II, DEFINED FOR VA BENEFITS

WRITING PRACTICES, AIDS TO GOOD

WRITTEN AGREEMENT BY NARA, SCHOOL, AND STUDENT
WRITTEN AUTHORIZATION, DEFINITION OF CONSENT
WWI RETURN OF NURSES (RECS RECON)

WWI| SERVICE RECORD CARDS/ROSTERS, USED IN RECORDS RECON.

WWI, ORG. SEARCH (RECS RECON)
WWII, ORG. SEARCH (RECS RECON)

X-RAYS AT CPR, USED IN RECORDS RECONSTRUCTION

X-RAYS, LOANING IN RESPONSE TO A COURT ORDER

X-RAYS, REQUESTS FOR

X-RAYS, VA REQUESTS FOR

XC FOLDER INFORMATION, USED IN RECORDS RECONSTRUCTION
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Appendix A: Comprehensive index to NPRC memorandums for CPR

A, 5, Q, D, E, E1 Q, ﬂ’ 1’ J, K! L, M1 N, Q, E, Q’ B’ §’ I, u, M, W, XV X! Z

Memo # Subject

1840.11 A CODE, ADDING TO REQUESTS

.107 ABSENCE OF INFORMATION/RECORD, ATTESTING TO
ACCEPTABLE LEVEL OF COMPETENCE (ALOC) - CORES
6060.3 ACCESS BADGES
1867.6 2 ACCESS TO OPF'S
1864.108 ACCESS TO RECORDS IN PERSON
1867.39 ACCESSION NUMBER, GENERAL PURPOSE RECORDS
1867.51 ACCESSION REGISTER
1867.51 ACCESSIONS, PROCEDURES FOR
6060.3 ACCIDENT REPORTS
5900.2  ACCIDENT, ON-THE-JOB, REPORTING AND CONTINUATION OF PAY (COP)
6240.5 ACCOUNTABLE OFFICER, REMOVAL OF GOVERNMENT PROPERTY
1867.6 ACCOUNTING OF DISCLOSURE
1867.62 ACCOUNTING OF DISCLOSURE FOR FBI PERSONNEL FILES
1864.102 ACCOUNTING OF DISCLOSURE REQUESTS, INSTR FOR HANDLING
1864.103 ACKNOWLEDGEMENT OF RECEIPT, DELAY NOTICES
1867.55 ADDRESS FORMAT, REPLIES TO CONGRESSIONAL CORRESPONDENCE
1864.102 ADDRESS REQUESTS AND IMPLEMENTATION OF THE PRIVACY ACT
1867.14 ADJUTANT GENERAL'S OFFICE (AGO), MICROFILMED RECORDS OF
6010.2  ADMINISTRATIVE DISMISSALS, REPORTING ABSENCES
1820.1  ADMINISTRATIVE READING FILE
1864.107 ADMISSIBILITY IN EVIDENCE OF COPIES OF RECS AUTHENTICATED BY NPRC
6240.2  ADMISSION TO CPR
1867.33 ADOPTION CASES INVOLVING CHANGE OF NAME ON BIRTH CERTIFICATE
7610.1  ADP PROCUREMENT
1867.51 ADVANCE NOTICE, SF 135, RECORDS TRANSMITTAL AND RECEIPT
1864.107 ADVERSE ATTORNEY, DEFINITION OF
1867.26 AFEES XRAYS, ARMED FORCES EXAMINING AND ENTRANCE STATION

1864.106 AFFIXING OFFICIAL SEAL IMPRESSIONS TO DOCUMENTS OR COPIES OF
file:///J:/crg/memo/18671a.html 1/33
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1840.11 AGENCIES, DC GOVERNMENT, LIST OF

1840.11 AGENCIES, RESTRICTED, LIST OF

1840.11 AGENCY ACRONYMS, LIST OF

1867.59 AGENCY FILE

1867.4  AGENCY FILES

1864.102 AGENCY, DEFINITION OF

1864.112 AGENTS AND INVESTIGATORS

1867.61 ALCOHOL & DRUG ABUSE PATIENT RECORDS

1250.1  ALLOTMENTS, SAVINGS/CHECKING ACCOUNTS

1867.14 ALLOWANCES, FOR QUARTERS & SUBSISTENCE

1867.58 ALPHABETICAL FILING ORDER, SAMPLE OF

7610.1  ALTERNATE SOURCES OF SUPPLIES

6010.4  ANNUAL ATTENDANCE RECORD

6060.3  ANNUAL ATTENDANCE RECORD, GSA FORM 873

6060.3  ANNUAL REVIEW OF EMPLOYEE RELATED FILES

1867.62 APPLICANT BRIEF CONTAINING APPLICANT STAMP WITH NOTATIONS
1867.16 APPLICATION FOR POST OFFICE CHRISTMAS EMPLOYMENT, PS FORM 1744
6060.3  APPLICATION TO ENGAGE IN OUTSIDE EMPLOYMENT

1872.5 APPOINTMENT CODES, TASK SYSTEM

1867.62 APPOINTMENT LETTER IN THE FBI

3630.5 APPRAISAL, PERFORMANCE MANAGEMENT PLAN - CORES

2140.1 AR-PERSCOM COMPUTER SYSTEM, ACCESS TO

3610.11 ARCHIVES SPECIALIST TRAINEE PROGRAM

1867.5 ARMY/NAVY CONTRACTOR-OPERATED FACILITIES, PATTERN PARAGRAPHS ON
1867.10 ASCS EMPLOYMENT, REQUESTS INVOLVING

3630.6 ASSESSMENT, CAREER LADDER - CORES

60104 ATTENDANCE RECORD, ANNUAL

1864.107 ATTESTING TO ABSENCE OF INFORMATION

4430.1  AUDIT AND BATCH SYSTEM FOR NPRC

4430.1  AUDIT SHEET

2140.1  AUSTIN AUTOMATION CENTER (AAC)

1864.107 AUTHENTICATING COPIES OF MILITARY RECORDS

1864.107 AUTHENTICATING COPIES OF MILITARY RECORDS, AUTHORITY FOR
1864.106 AUTHENTICATION CERTIFICATE

1804.1 AUTHENTICATION CERTIFICATES, SIGNATURE AUTHORITY
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1867.61

1864.107
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5450.1
1867.45
1867.6
5410.1
1867.60
1867.59
3620.2
3630.5

6060.3
3630.5
1867.20
1872.5
4430.1
4430.1
4430.1
3630.6
1852.2
1867.51
1804.1
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2460.1
1250.1
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1867.14
6240.2
1867.5
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Appendix A. Comprehensive index to NPRC Memorandums

AUTHENTICATION OF MEDICAL RECORD COPIES

AUTHORITY FOR NPRC TO AUTHENTICATE COPIES OF RECORDS
AUTHORITY FOR NPRC TO RESPOND TO LEGAL DEMANDS
AUTHORITY TO ACT IN ABSENCE OF ASST. DIRECTOR OR BRANCH CHIEF
AUTHORIZATION & RELEASE, TELEPHONE INQUIRIES
AUTHORIZATION, VALID FOR DISCLOSURE

AUTHORIZED REPRESENTATIVES, DESIGNATIONS OF

AUXILIARY RECORDS SEARCH

AUXILIARY REFILES

AWARDS FOR PERFORMANCE RECOGNITION

AWARDS, PERFORMANCE INDIVIDUAL & TEAMS - CORES

BADGES, ACCESS

BALANCED SCORE CARD - CORES

BASE PERIOD ADJUSTMENTS, UNEMPLOYMENT COMP.

BATCH & TASK SHEETS

BATCH AND AUDIT SYSTEM

BATCH AND TASK SHEETS, INSTRUCTIONS FOR COMPLETION OF
BATCH FORMS, RETENTION OF

BENCHMARK, CAREER LADDER - CORES

BILLING NOTICE

BILLS OF LADING, GOVERNMENT (GBL)

BILLS OF LADING, SIGNATURE AUTHORITY FOR CORRESPONDENCE
CONCERNING

BIRTH CERTIFICATE, AUTHORIZATION TO RECEIVE

BIRTH CERTIFICATES, DOCUMENTS, OR DATA, REQUESTS FOR

BIRTH RECORDS/CERTIFICATES, DEPENDENTS'

BOMB THREATS

BONDS/SALARY CHECKS

BOX LABEL, TFS FORM 5212 USED FOR TREASURY CHECKS

BOXES, REPAIR AND REPLACEMENT

BROOKHART SALARY ACT

BUILDING PASSES

BUREAU OF CENSUS (DEPT. OF COMMERCE), PATTERN PARAGRAPHS ON
BUREAU OF RETIREMENT, INSURANCE & OCC. HEALTH (OPM), REQUESTS FROM
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1867.61

1864.107

5410.1
1852.2

Appendix A. Comprehensive index to NPRC Memorandums

BUREAU OF VITAL STATISTICS, STATE LIST OF
BURIAL, BODY HELD REQUESTS, PRIORITY LEVEL OF
BUSINESS/PROFESSIONAL ACTIVITIES (OUTSIDE EMPLOYMENT)

C BUILDING PASS

C SEARCH

C SEARCH, VERIFICATION

CA-1, FED EMP NOTICE OF TRAUMATIC INJURY & CLAIM FOR COP COMP
CA-16, REQUEST FOR EXAMINATION AND/OR TREATMENT

CA-17, DUTY STATUS REPORT

CA-2A, NOTICE OF RECURRENCE OF DISABILITY

CA-3, REPORT OF TERMINATION OF TOTAL OR PARTIAL DISABILITY
CAE JACKETS

CAREER ADVANCEMENT PLAN FOR CORES

CAREER LADDER - CORES

CAREER LADDER ASSESSMENT

CAREER LADDER ELIGIBILITY CERTIFICATION

CAREER OR CAREER CONDITIONAL APPOINTMENTS, INTERMITTENT
EMPLOYEES

CARTRIDGE I. D. NUMBER USED FOR TREASURY CHECKS

CASE MANAGEMENT SYSTEM (CMS)

CASE TRACKING

CASH AWARDS FOR PERFORMANCE RECOGNITION, COMPUTATION OF
CASH, PROCESSING INQ. REC'D. WITH MONEY ENCLOSED

CCC, CIV. CONSERVATION CORP, REQ. INVOLVING DISCHARGE FROM
CENSUS BUREAU, PATTERN PARAGRAPHS ON

CENTER POLICY, SIGNATURE AUTHORITY ON

CERTIFICATION OF APPROVAL OF SUGGESTION AWARD, GSA FORM 1437
CERTIFICATION OF REPAIRS

CERTIFICATION OF TEACHING EXPERIENCE

CERTIFICATION PLAN, CAREER LADDER - CORES

CERTIFIED COPIES OF MILITARY DEPENDENT MEDICAL RECORDS
CERTIFYING INFORMATION IN RESPONSE TO LEGAL DEMANDS
CERTIFYING OFFICIALS, RESPONSIBILITIES OF

CHARGEABLE CASES
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1864.107
1864.102

1867.14
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1867.5
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1867.32
1867.5
1867.19
1867.13
1220.2
4430.1
1867.47
1025.1
1867.51
3830.3
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1867.11
1867.61
1867.61
6010.2
2140.1
1840.12
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CHARGEOUT/CROSS REFERENCE

CHARGEOUT/CROSS REFERENCE

CHARTS, COMPUTER APPLICATION

CHECK SERIAL NUMBER ON REQ, LIST FOR TREAS. CHECKS
CHECK SYMBOL NUMBER ON REQ, LIST FOR TREAS. CHECKS
CHECKLIST FOR ORIENTING THE NEW EMPLOYEE

CHECKLIST FOR ORIENTING THE NEW EMPLOYEE

CHECKLIST OF CURRENT AND CANCELED NPRC MEMORANDUMS
CHECKS, FEDERAL RESERVE BANK, TREASURY
CHECKS/BONDS, DISTRIBUTION OF

CHRISTMAS ASSISTANT EMPLOYMENT, POST OFFICE DEPT.
CHRISTMAS EMPLOYMENT, APPLICATION FOR (PS FORM 1744)
CIVIL ACTION, DEFINITION OF

CIVIL ACTIONS, INFORMATION COMPLIED IN ANTICIPATION OF
CIVIL SERVICE RETIREMENT SYSTEM (CSRS)

CIVIL SERVICE STATUS, REQUESTS INVOLVING

CIVIL WORKS ADMIN. (CWA), PATTERN PARAGRAPHS ON
CIVILIAN ADMIN. EXAMINATION (CAE) JACKETS

CIVILIAN CONSERVATION CORPS (CCC), REQUESTS INVOLVING
CIVILIAN PAY, PATTERN PARAGRAPHS ON

CLAIM FOR HEALTH/INSURANCE BENEFITS

CLAIMS AGAINST THE U.S., REQUESTS INVOLVING PAYMENT
CLAIMS FOR REIMBURSEMENT

CLASSIFICATION OF ERRORS

CLASSIFIED DOCUMENTS IN OPF

CLASSIFIED RECORDS

CLASSIFIED RECORDS, ACCESSIONING/DISPOSAL PROCESS FOR
CLEARANCE BY AUTHORIZED OFFICIALS

CLINICAL RECORD COVER SHEET, AF FORM 565-4

CLINICAL RECORDS (CRB), REQUESTS INVOLVING

CLINICAL RECORDS, DEFINITION OF

CLINICAL REGISTRY NUMBER

CLOSING THE CENTER AND GROUP DISMISSALS

CMS TRACKING

CMS, TRACKING UNDELIVERABLE MAIL
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1864.101
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CO-OP STUDENTS, PERFORMANCE STANDARDS FOR

CODE OF INQUIRY USED IN SEARCHING

CODE OF RECORD USED IN SEARCHING

COLLEGE STUDENTS/CONTRACT EMPLOYEES, APPOINTMENT CODE T
COLOR-CODE GUIDE FOR CPR (APPENDIX A)

COLUMBUS RUN, REQUESTS FOR MILITARY X-RAYS

COMBINING & SCREENING THE OPF

COMMENDATION LETTERS FOR SICK LEAVE

COMMERCIAL CUSTOMER SUPPLY CENTER (CCSC)

COMMERCIAL SUPPLIES

COMPENSATION ACT, DEFINITION

COMPENSATION GROUP (OPM)

COMPENSATION PROGRAMS

COMPENSATORY TIME

COMPETENCY EXERCISE FOR CAREER LADDER PROMOTION
COMPETENCY, CAREER LADDER - CORES

COMPLAINTS REC'D. BY TELEPHONE

COMPLAINTS, PRIORITY LEVEL OF

COMPLAINTS, SIGNATURE ON REPLIES

COMPLETE/INCOMPLETE APPLICANT STAMPS

COMPLIMENTARY CORRESPONDENCE FILE

COMPOSED REPLIES, CONGRESSIONAL INQUIRIES

COMPUTER ACCOUNT REQUESTS

COMPUTER PASSWORDS

COMPUTER PULLSLIP

COMPUTER PULLSLIP, SAMPLE OF

COMPUTER USERIDS

COMPUTING AVERAGE SALARY COSTS & STAFFING REQUIREMENTS
COMPUTING PERFORMANCE LEVEL FOR THE QUANTITY FACTOR
CONCEALMENT, REMOVAL, OR MUTILATION OF RECORDS
CONFIDENTIAL SOURCES OF INFORMATION, THE PRIVACY ACT AND
CONGRESSIONAL CORRESPONDENCE, SIGNATURE ON
CONGRESSIONAL INQUIRIES INVOLVING DEPENDENT MEDICAL RECORDS
CONGRESSIONAL INQUIRIES, INSTRUCTIONS FOR HANDLING
CONGRESSIONAL INQUIRIES, PRIORITY LEVEL OF
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1864.103
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CONGRESSIONAL REQUESTS REC'D. BY TELEPHONE
CONSOLIDATED FBI PERSONNEL FILES PRIOR TO 1994
CONSOLIDATED FILE

CONSOLIDATED FILE

CONTINUATION OF PAY (COP), DEFINITION

CONTROL ON WORKFLOW

CONVERSION OF INTERMITTENTS TO PERMANENT STATUS
COOPERATIVE EDUCATION PROGRAM, SCHEDULE FOR TRAINING
COPIES NEEDED FOR CONGRESSIONAL RESPONSES, ROUTING OF
CORES - CAREER ADVANCEMENT PLAN

CORRECTED OR DISPUTED RECORDS

CORRESPONDENCE SYMBOLS

CORRESPONDENCE, ROUTINE - SIGNATURE AUTHORITY

COST ESTIMATES

COUNTY AGRICULTURAL STABILIZATION & CONSERVATION SERV (ASCS) EMP.
COURIER SERVICE SCHEDULE

COURT OFFICIALS' REQUESTS REC'D. BY TELEPHONE

COURT ORDER REQUESTS, PRIORITY LEVEL OF

COURT ORDERS AND SUBPOENAS

COURT ORDERS, DEFINITION OF

COURT ORDERS, FEDERAL

COURT ORDERS, STATE

COURT SEAL

CREDITABILITY OF SERV UNDER RAMSPECK ACT & RELATED EXEC ORDERS
CRIMINAL ACTION, DEFINITION OF

CRITICAL ELEMENTS - PERFORMANCE MANAGEMENT PLAN - CORES
CRITICAL ERRORS

CSRS, CIVIL SERVICE RETIREMENT SYSTEM

CUSTOMER SUPPLY CENTER (CSC)

DATE OF RECEIPT, DETERMINING, DELAY NOTICES

DATE TAGS

DATE TAGS, ATTACHING

DC GOVERNMENT AGENCIES, LIST OF

DD 877, REQUEST FOR MED/DENTAL RECORDS INFORMATION
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Appendix A. Comprehensive index to NPRC Memorandums

DD FORM 1607, APPLICATION FOR HOMEOWNERS ASSISTANCE

DD FORM 877, REQUEST FOR MEDICAL/DENTAL RECORDS
DEADLINES, REQUESTS INDICATING

DEATH INFORMATION, REQUESTS FOR

DECEASED INDIVIDUALS' RECORDS & THE PRIVACY ACT

DECIMAL HOUR STANDARD (DHS)

DEDUCTIONS & EARNINGS

DEFENSE PRIVACY BD CANCELED PRIOR RULING ON DELETING PERS INFO
DEFICIENCIES IN RECORDS SHIPMENT

DEFICIENCIES IN RECORDS TRANSFER PAPERWORK

DELAY ERRORS

DELAY NOTICES, WHEN TO SEND

DELEGATION OF AUTHORITY IN ABSENCE OF ASST DIR OR BRANCH CHIEFS
DELEGATION OF AUTHORITY, SIGNATURE

DELINQUENT RECORDS REPORT

DENIAL OF WIG PAY INCREASE

DEPENDENT MEDICAL RECORDS

DEPENDENT SCHOOLS, SCREENING OPF

DEPENDENTS' BIRTH RECORDS/CERTIFICATES

DEPOSITION, DEFINITION OF

DEPOSITS OF FEES

DEPT. OF LABOR, OWCP

DEPT. OF NAVY EMP IN PHILIPPINES/GUAM, PATTERN PARAGRAPHS ON
DEPT. OF STATE, RELEASE OF MEDICAL RECORDS

DESIGNATED OFFICIAL IN EMERGENCIES

DESIGNATION OF AUTHORIZED REPRESENTATIVE, GSA FORM 19
DESIGNATIONS OF T&A CLERKS & CERTIFIERS

DIRECT DEPOSIT

DIRECT DEPOSIT SIGN UP FORM, SF 1199A

DIRECTIVES (INTERNAL) FOR NPRC

DIRECTIVES, CHECKLIST OF CURRENT AND CANCELED

DIRECTIVES, DISTRIBUTION CODING SYSTEM FOR

DISABILITY RETIREMENT

DISABLING INJURY, DEFINITION

DISBURSING OFFICERS' SETTLED ACCOUNTS, PATTERN PARAGRAPHS
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1864.107

1867.27
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1220.2
1250.1
3620.2
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2460.1
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2460.1
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DISCIPLINARY OR ADVERSE ACTION, FILE OF

DISCLOSURE OF OPF, AUTHORIZATION

DISCLOSURE OF RECORD IN RESEARCH ROOM

DISMISSALS (GROUP) & CLOSING THE CENTER

DISPENSARY & TREATMENT OF WORK INJURIES

DISPENSARY PERMIT

DISPOSAL OF DOCUMENTS CONTAINING PERSONAL INFO
DISPOSALS, PROCEDURES FOR

DISTRIBUTION CODING SYSTEM FOR NPRC DIRECTIVES

DLN, DOCUMENT LOCATOR NUMBER, USED FOR IRS RECORDS
DOCUMENT LOCATOR NUMBER (DLN), EXPLANATION OF
DOCUMENT SEQUENCE NUMBER USED FOR TREASURY CHECKS
DOCUMENTS FROM THE OPF, REQUESTS FOR

DRUG & ALCOHOL ABUSE PATIENT RECORDS, COURT ORDER FOR
DRUG ABUSE PATIENT RECORDS, RELEASE OF

DRUG ABUSE PATIENT TREATMENT RECORDS, PROCESSING INQ. INVOLVING
DUAL ACTION REQUESTS, CONGRESSONAL INQUIRIES

DUTY ASSIGNMENT ROSTER IN EMERGENCIES

EARNED LEAVE RECORD

EARNINGS REPORT, UNEMPLOYMENT COMP.

EARNINGS SUBJECT TO WITHHOLDING

EARTHQUAKES, PROCEDURES FOR

ECONOMY ACT OF JUNE 30, 1932

EEO COUNSELOR

EFT (ELECTRONIC FUND TRANSFER), REQUESTING REIMBURSEMENT THROUGH
EFT, ELECTRONIC FUNDS TRANSFER OF SALARY CHECKS/BONDS
ELECTRONIC AWARD PROCESSING, PROCEDURES FOR

ELECTRONIC FUNDS TRANSFER OF SALARY CHECKS/BONDS

ELEVATOR EMERGENCY PROCEDURES

ELIGIBILITY FOR STATUS UNDER RAMSPECK ACT & RELATED EXEC ORDERS
EMERGENCY COMMAND CENTER

EMERGENCY CONDITIONS

EMERGENCY CONDITIONS & GROUP DISMISSALS

EMERGENCY DUTY ASSIGNMENT ROSTER
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2460.1 EMERGENCY NOTIFICATION ROSTER

2460.1 EMERGENCY PROCEDURES

1867.45 EMERGENCY TELEPHONE REQUESTS

5900.2 EMERGENCY, DEFINITION

3830.3 EMPLOYEE CLEARANCE RECORD, GSA 1655

6050.2 EMPLOYEE CLEARANCE STATEMENT, GSA FORM 1655

1872.5 EMPLOYEE MASTER FILE, TASK SYSTEM

1840.11 EMPLOYEE MEDICAL FOLDERS, REQUESTS FOR, GUIDELINES FOR CODING
1864.109 EMPLOYEE PERFORMANCE, COMPUTING PERFORMANCE LEVEL FOR QUANTITY
6060.3 EMPLOYEE RECORD CARD

6060.3 EMPLOYEE RECORD, STANDARD FORM 7B

6060.3 EMPLOYEE RELATED FILES, ANNUAL REVIEW OF

6060.3 EMPLOYEE RELATED FILES, ESTABLISHING & MAINTAINING

6060.3 EMPLOYEE RELATED FILES, REQUESTS FOR ACCESS

6060.3 EMPLOYEE RELATED FILES, RETENTION OF

9850.1 EMPLOYEE SEPARATION FORM (FRICK FORM)

1804.1 EMPLOYEE SUGGESTIONS, SIGNATURE AUTHORITY FOR REPLY

6420.1 EMPLOYEES INJURED ON THE JOB, WITHIN-GRADE PAY INCREASES & LWOP
6240.4 EMPLOYEES' MILITARY RECORDS, STORAGE OF

1867.45 EMPLOYMENT DATA, TELEPHONE INQUIRIES

6060.3 EMPLOYMENT, APPLICATION TO ENGAGE IN OUTSIDE

6050.1 EMPLOYMENT, VERIFICATION OF NPRC

1867.16 EMPLOYMENT/STATEMENT OF SERVICE FOR POST OFFICE EMPLOYEES
1864.109 ENGINEERED STANDARD, DEFINITION

6820.1 EQUIPMENT, MAINTENANCE AND REPAIR

5860.1 EQUIPMENT, MOVEMENT OF OFFICE AND OPERATING

4430.1 ERROR RATES FOR NPRC OPERATIONS

4430.1 ERRORS, CLASSIFICATION OF

1867.20 ES-931, REQ. FOR WAGE & SEP. INFO. - UCFE

1867.20 ES-931A, REQ. FOR SEP. INFO. FOR ADDITIONAL CLAIM - UCFE

1867.20 ES-934, REQ. FOR INFO. OR RECONSIDERATION OF FED. FINDINGS - UCFE
6240.2 ESCORT BUILDING PASS

6010.2 ESSENTIAL PERSONNEL

2460.1 EVACUATION ROUTES, FLOOR PLAN OF

1864.109 EVALUATING EMPLOYEE PERFORMANCE, COMPUTING QUANTITY FACTOR
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EVALUATING EMPLOYEE SUGGESTIONS

EVALUATION MATERIAL FOUND IN CIVILIAN PERSONNEL RECORDS
EVALUATION OF PROBATIONARY SUPERVISORS AT NPRC

EXCEPTED APPOINTMENTS, INTERMITTENT EMPLOYEES

EXECUTIVE ORDER 10000, ADDITIONAL COMPENSATION ALLOWED UNDER
EXEMPT RECORDS SYSTEMS, PRIVACY ACT

EXPRESS MAIL REQUESTS, PRIORITY LEVEL OF

EXTENSION OF AUTHORIZED RECORDS RETENTION PERIOD

FACSIMILE (FAX) MACHINES AT NPRC

FAMILY MEMBER PREFIX

FAX MACHINES AT NPRC

FAX REQUESTS, PRIORITY LEVEL OF

FBI 1ST PAGE REPORT OF EXIT AND SEPARATION (FD-193)

FBI ELECTRONIC COMMUNICATION CONTAINS ELIGIBILITY STAMP

FBI PAYROLL CARD

FBI PERSONNEL FILE COVER SHEET (4-176)

FBI PERSONNEL SEPARATE FILES DURING OR AFTER 1994

FD-263 (COVER PAGE OF FBI INVESTIGATIVE REPORT

FEDERAL AGENCIES, LOCAL, TELEPHONE REQUESTS CONCERNING
FEDERAL AGENCIES, LOCATION OF OPF'S

FEDERAL EMERGENCY RELIEF ADMIN. (FERA), PATTERN PARAGRAPHS ON
FEDERAL EMP. HEALTH BENEFITS ACT OF 1959

FEDERAL EMPLOYEES COMPENSATION ACT (FECA)

FEDERAL EMPLOYEES, INQUIRIES CONCERNING HEALTH/LIFE INSURANCE
FEDERAL EXTENSION SERVICE RECORDS

FEDERAL REGISTER AND REQUESTS WHICH NAME SYSTEMS OF RECORDS
FEDERAL RESERVE BANK TREASURY CHECKS, REQUESTS FOR

FEDERAL RESERVE BANK, MINNEAPOLIS

FEDERAL RESERVE BANK, ST. LOUIS

FEDERAL WOMEN'S PROGRAM (FWP)

FEDSTRIP OPERATING GUIDE

FEE CASE PROCEDURES

FEE CLERK RESPONSIBILITIES

FEE DESK, COMPUTER APPLICATION
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1804.1 FEE REGULATIONS, SIGNATURE AUTHORITY FOR CORRESPONDENCE
INVOLVING

1852.2 FEE SCHEDULE FOR OPM RECORDS

1852.2  FEE SCHEDULES

4430.1 FEEDBACK ERRORS

1250.1 FEES FOR MAILING SALARY CHECKS

1804.1 FEGLI AGENCY CERTIFICATION, SIGNATURE AUTHORITY FOR (SF 56)
1867.12 FICA (FEDERAL INSURANCE CONTRIBUTIONS ACT), INFO CONCERNING
1867.16 FICA REPORTS, LIST OF POST OFFICE

5910.1 FILE AREAS, SAFETY RULES FOR SEARCHERS & OTHERS WORKING IN FILE
6060.3  FILES MAINTENANCE, EMPLOYEE RELATED

1867.60 FINDING AIDS

1867.61 FINDINGS AIDS SYSTEM

2460.1 FIRE ALARM BOXES, FLOOR PLAN OF

1804.1  FIRE ON JULY 12, 1973, REQUESTS FOR INFO ON-SIGNATURE AUTHORITY
5900.3  FIRE PREVENTION AT NPRC

2460.1 FIRE PREVENTION/PROTECTION PROGRAM

1864.101 FIRE-RELATED RECORDS, REQUESTS WITH DEADLINES RELATING TO
5900.2  FIRST AID FOR ON-THE-JOB INJURIES, NECESSITY FOR IMMEDIATE
1864.101 FIRST PRIORITY LEVEL PROCEDURES

2460.1 FLOOR PLANS FOR ALARM BOXES

2460.1 FLOOR PLANS FOR EVACUATION ROUTES

1867.60 FNO FILE

1867.4  FNO FILE

1867.59 FNO RECORD GROUP

1852.2  FOIA FEE CASES

1864.113 FOIA REQUEST, DATA ENTRY ON CMRS

1867.11 FOIA REQUESTS FOR MEDICAL RECORDS

1864.113 FOIA REQUESTS, PROCESSING

1864.113 FOIA REQUESTS, REPORTING REQUIREMENTS

1867.45 FOIA REQUESTS, TELEPHONE INQUIRIES

1867.6  FOIA, RELEASABLE INFORMATION UNDER

1867.47 FOLDER RETURNS (OPF), SCREENING OF

1852.2  FOLLOW-UP BILLINGS ON UNPAID FEES

1864.101 FOLLOW-UP REQUEST (CONDITION FOR TRACER TAG)
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9850.1
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1867.14
1867.5
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1867.14
1867.5
1840.11
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FOLLOW-UP/TRACER REQUESTS, DELAY NOTICES

FOREIGN LANGUAGE INQUIRIES, TRANSLATION OF

FOREIGN NATIONAL OVERSEAS (FNO) FILE

FOREIGN NATIONALS OVERSEAS (FNO) FILE

FOREIGN NATIONALS OVERSEAS (FNO) RECORDS

FORMS MANAGEMENT

FORMS, LIST OF CURRENT FORMS CONTROLLED BY NPRC
FORWARDING REQUESTS TO LAST KNOWN ADDRESS

FRC HOLDINGS CONTROL INPUT

FREEDOM OF INFO. ACT, RELEASABLE INFO. UNDER
FREEDOM OF INFORMATION ACT REQUESTS

FREEDOM OF INFORMATION ACT REQUESTS, SIGNATURE AUTHORITY
FREEDOM OF INFORMATION ACT, RELATION TO PRIVACY ACT
FRICK FORM

FURLOUGH AND UNEMPLOYMENT BENEFITS

FWP, FEDERAL WOMEN'S PROGRAM

GAO COPIES OF AGENCY PAY ROLLS

GAO, PATTERN PARAGRAPHS

GBL'S, GOVERNMENT BILLS OF LADING AND SHIPPING LISTS
GENERAL ACCOUNTING OFFICE (GAO), COPIES OF AGENCY PAYROLLS
GENERAL ACCOUNTING OFFICE, PATTERN PARAGRAPHS

GENERAL PURPOSE RECORDS, CODING & ROUTING OF

GENERAL PURPOSE RECORDS, RELEASE OF

GENERAL PURPOSE RECORDS, SEARCHING AND REFILING
GENERAL PURPOSE RECORDS, TELEPHONE REQUESTS
GOVERNMENT BILLS OF LADING (GBL'S) AND SHIPPING LISTS
GOVERNMENT OFFICIALS, SIGNATURE AUTHORITY FOR REPLIES TO
GROUP DISMISSALS & CLOSING THE CENTER

GROUP LIFE INSURANCE, OFFICE OF FEDERAL EMP. (OFEGLI)

GSA 1655, EMPLOYEE CLEARANCE RECORD

GSA FORM 1291, RECOMMENDATION FOR PERFORMANCE RECOGNITION
GSA FORM 1437, CERTIFICATION OF APPROVAL OF SUGGESTION AWARD

GSA FORM 1655, EMPLOYEE CLEARANCE STATEMENT
GSA FORM 19, DESIGNATION OF AUTHORIZED REPRESENTATIVE

file:///J:/crg/memo/18671a.html
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5800.1 GSA FORM 2957, REIMBURSABLE WORK AUTHORIZATION

7610.1 GSA FORM 300, ORDER FOR SUPPLIES AND SERVICES

1220.2  GSA FORM 3081, NEAR IMPREST FUND REGISTER

3620.1 GSA FORM 405, SUGGESTION FORM

3620.1 GSA FORM 407, EVALUATION OF EMPLOYEE SUGGESTION

6010.3 GSA FORM 544, REQUEST, AUTHORIZATION & REPORT OF OVERTIME
6060.3 GSA FORM 873, ANNUAL ATTENDANCE RECORD

7610.1 GSA SCHEDULE ITEMS, PURCHASE OF

2140.1  GULF WAR INDEX, COMPUTER APPLICATION

6050.2 HANDICAPPED PERSONS

5900.3 HAZARDOUS CONDITIONS AT NPRC, INVESTIGATION OF

1867.19 HEALTH BENEFITS ACT, REQUEST CONCERNING FEDERAL EMP.
1867.61 HEALTH RECORDS, DEFINITION OF

5900.2  HEALTH UNIT, DEFINITION

5900.3 HEALTH, OCCUPATIONAL SAFETY, & FIRE PREVENTION AT NPRC
21401  HELP DESK

1864.109 HISTORICAL STANDARD, DEFINITION

1867.10 HOMEOWNERS ASSISTANCE PROGRAM, SERVICING REQ.
3610.9 HOURS SPENT IN TRANSITIONAL TRAINING

1867.55 HOUSE OF REPRESENTATIVES, INQUIRIES FROM

1867.19 HOUSE OF REPS & SENATE, REQ. FROM - CONCERNING INSURANCE STATUS
6010.8 HYGROTHERMOGRAPHS

6060.3 ID CARDS/ACCESS BADGES

6240.2  IDENTIFICATION BADGE, LOST OR DAMAGED

6240.2  IDENTIFICATION BADGE, TEMPORARY

6240.2  IDENTIFICATION BADGE, WEARING OF

6060.3  IDENTIFICATION CARDS/BADGES

1864.102 IDENTIFICATION OF REQUESTER & THE PRIVACY ACT
1867.60 |IER'S, SEARCHING

1220.2 IMPREST FUND, USE OF

1867.51 INBOUND SHIPMENT REGISTER

3620.2  INCENTIVE AWARDS, NPRC CASH AWARDS FOR PERFORMANCE RECOGNITION
1840.5 INCOMING AND OUTGOING MAIL SERVICE
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1864.102 INCOMPETENT INDIVIDUALS' RECORDS & THE PRIVACY ACT

1867.47 INCOMPLETE PERSONNEL FOLDERS

1867.51 INCOMPLETE RECORDS SHIPMENTS, PROCESSING OF

1867.47 INDEBTEDNESS FILE IN OPF

1867.10 INDEBTEDNESS TO THE UNITED STATES, REQUESTS INVOLVING
1867.1  INDEX TO NPRC MEMORANDUMS USED BY CPR

1867.60 INDIVIDUAL EARNINGS RECORDS (IER)

1832.1 INFORMAL MEMOS, NPRC INTERNAL DIRECTIVES

1025.1 INFORMATION SECURITY MANAGER

1864.112 INFORMATION SHEET

2140.1  INFORMATION TECHNOLOGY OPERATIONS

6420.1 INJURIES ON THE JOB, WIG PAY INCREASES FOR EMP GRANTED LWOP
5900.2 INJURY TREATMENT & REPORTING

1864.101 INQUIRIES RETURNED WITHOUT ACTION FROM OFFICES TO WHICH REFERRED
1872.5 INQUIRIES TO TASK SYSTEM

1867.61 INSURANCE FIRMS' REQUESTS FOR MEDICAL RECORDS

1867.19 INSURANCE, HEALTH & LIFE

3610.5 INTERAGENCY TRAINING

1867.58 INTERFILES, SORTING

1867.58 INTERFILING IN RECORD GROUPS OTHER THAN THE REGISTRY FILE
1867.29 INTERFILING IRS TAX RECORDS

1867.58 INTERFILING MISCELLANEOUS DOCUMENTS

6050.2 INTERMITTENT EMPLOYEES

9850.1 INTERMITTENT EMPLOYEES & UNEMPLOYMENT BENEFITS

6060.3 INTERMITTENT EMPLOYEES ATTENDANCE RECORD

6050.3 INTERMITTENT EMPLOYEES, CONVERSION TO PERMANENT STATUS
6050.4 INTERMITTENT EMPLOYEES, PROMOTING

1867.47 INTERMITTENT FOLDER, SCREENING OF

1832.1 INTERNAL DIRECTIVES FOR NPRC

1867.27 INTERNAL REVENUE SERVICE RECORDS, RELEASE OF

3630.3 INTERVIEWING JOB APPLICANTS, PROCEDURES FOR

1867.47 INVESTIGATIVE FILES IN OPF

1867.62 INVESTIGATIVE SUM (TELETYPE) CONTAINS APPLICANT STAMP W/NOTATION
1867.62 INVESTIGATIVE SUMMARY (AIRTEL)

1864.112 INVESTIGATORS AND AGENTS
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IRS FORM 1040, 1040A, & 1040EZ, INCOME TAX RETURNS
IRS FORM 1332, BLOCK & SELECTION RECORD

IRS FORM 2275, RECORDS REQ., CHARGE & RECHARGE
IRS FORM 4251, RETURN CHARGE OUT

IRS FORM 5546, EXAMINATION RETURN CHARGEOUT
IRS FORMS, USE OF VARIOUS

IRS RECORDS, LOCATION OF

IRS RECORDS, RELEASE OF

IRS TAX RECORDS - SEARCHING, PHOTOCOPYING AND REFILING OF
IRS TAX RECORDS, INTRODUCTION TO

IT EQUIPMENT

IT SYSTEMS

JOB APPLICANTS, PROCEDURES FOR INTERVIEWING
JUDICIAL & LEGISLATIVE AGENCIES, REQUESTS FROM

LAST KNOWN ADDRESS, REQUESTS FOR

LAWYERS REQUESTS REC'D. BY TELEPHONE

LEAVE APPLICATION, STANDARD FORM 71

LEAVE OF ABSENCE

LEAVE RECORDS

LEGAL CUSTODY OF RECORDS, CREATING AGENCY & POLICY
LEGAL DEMANDS FOR MILITARY/CIVILIAN PERSONNEL OR MEDICAL RECORDS
LEGISLATIVE & JUDICIAL AGENCIES, REQUESTS FROM

LIFE INSURANCE, REQ. CONCERNING

LIST YEAR, DEFINITION OF

LITIGATION, RECORDS REQUIRED IN

LOAN OR TRANSFER OF RECORD, RESTRICTIONS ON

LOANS AND TRANSFERS, PRIORITY LEVEL OF

LOCATION OF RECORDS AT CPR

LOCATIONS OF RECORDS

LOCATOR INFORMATION, LAST KNOWN ADDRESS, REQ. FOR
LOCATOR NUMBER, POSTAL MONEY ORDER

LOSS OF EMPLOYEE
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1867.10
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1840.11
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6820.1
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1804.1
3830.1

1864.107
1864.102
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1867.11
1867.47
1867.61
1867.61
1867.27
1867.45
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5900.2

6060.3
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1832.6

1832.4

1867.29
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LOST TIME INJURY, DEFINITION
LOYALTY PROCEEDINGS UNDER E.O. 9835 & 10450, REQ. INVOLVING

MA REQUESTS

MAIL (UNDELIVERABLE), RETURNED BY U.S. POSTAL SERVICE
MAIL CODING & ROUTING INSTRUCTIONS

MAIL MESSENGER SERVICE

MAIL ROUTING GUIDE

MAIL SERVICE, INCOMING AND OUTGOING

MAIL STOPS, LIST OF

MAINTENANCE & REPAIR OF OFFICE & FILE EQUIPMENT
MARKING REFILE MATERIAL OR FOLDERS

MEDIA REQUESTS, SIGNATURE AUTHORITY ON RESPONSES TO
MEDICAL EXAMINATION, AUTHORITY TO REQUEST

MEDICAL HISTORY, COURT ORDER FOR

MEDICAL MATERIAL IN RECORDS WHICH MAY ADVERSELY AFFECT INDIVIDUAL
MEDICAL RECORD SEARCH

MEDICAL RECORDS (CRB), REQUESTS INVOLVING

MEDICAL RECORDS IN OPF

MEDICAL RECORDS, AUTHORIZATION FOR RELEASE OF
MEDICAL RECORDS, DEFINITION OF

MEDICAL RECORDS, RELEASE OF MIL/DEP.

MEDICAL RECORDS, TELEPHONE INQUIRIES

MEDICAL RECORDS, X-RAYS AND PHOTOFLUOGRAMS REQUEST
MEDICAL TREATMENT, DEFINITION

MEDICAL, DISPENSARY PERMITS

MEDICARE DEDUCTIONS FOR FEDERAL EMP.

MEMORANDUMS, CHECKLIST OF CURRENT AND CANCELED
MEMOS, DISTRIBUTION CODING SYSTEM

MEMPHIS SERVICE CENTER (MSC), IRS SEARCHING

MENTAL HEALTH RECORDS, COURT ORDER FOR

MENTAL, PSYCHONEUROTIC, OR PERSONALITY DISORDERS & MED. REC.
RELEASE

MERGED FOLDERS
MERIT PROMOTION REFERRAL
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7610.1
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1867.33
1867.51
1804.1
1872.2
1867.51
1867.55
1867.62
1250.1
1867.5
1867.47
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MESSENGER AND MAIL SERVICE

MICROFILMED ARMY & AIR FORCE RETIREMENT ACCOUNTS
MILITARY DEPENDENT MEDICAL RECORDS

MILITARY LEAVE

MILITARY SERVICE DATA OF EMPLOYEE & RELATIVES
MILITARY SERVICE RECORDS OF EMPLOYEES/RELATIVES
MINORS, THE PRIVACY ACT & THE RECORDS OF
MISADDRESSED LEGAL DEMANDS

MISDIRECTED REQUESTS REC'D. BY TELEPHONE
MISSING PERSONS ACT, P.L. 490, REQUESTS INVOLVING
MISSING RECORDS, VERIF. SERARCH

MISSING SERVICE RECORDS

MONEY ORDERS, POSTAL SERVICE - RELEASE OF
MONEY ORDERS, SEARCHING

MONTHLY ACCOUNTABILITY REPORT (SF 1129)

MONTHLY REPORTING PERIODS

NA FORM 5007, REQUISITION FOR EQUIPMENT, SUPPLIES, OR SERVICE
NA FORMS, LIST OF CURRENT

NADS PENDING FILE, NARA ACCESSION AND DISPOSAL SYSTEM

NAME CHANGE ON BIRTH CERTIFICATE, ADOPTION CASES INVOLVING
NARA ACCESSION AND DISPOSAL SYSTEM (NADS) PENDING FILE

NARA OFFICIALS, SIGNATURE AUTHORITY FOR REPLIES TO

NARRATIVE REPORTS

NARS-5, DISPOSAL OF RECORDS UNDER

NATIONAL ARCHIVES RECORDS, CONGRESSIONAL INQUIRIES INVOLVING
NATIONAL NAME CHECK PROGRAM REQUESTS FROM FEDERAL AGENCIES
NATIONAL PAYROLL CENTER

NATIONAL YOUTH ADMIN. (NYA), PATTERN PARAGRAPHS ON

NAVY TRADE CARDS, USED IN RECONSTRUCTING SERVICE

NEAR (NATIONAL ELECTRONIC ACCOUNTING SYSTEM) REPORT

NEAR IMPREST FUND REGISTER, GSA FORM 3081

NEGATIVE REPLIES & REFERRALS, BASIC REMARKS FOR

NEGATIVE SEARCH

NEGATIVES, ROUTING OF

file:///J:/crg/memo/18671a.html 18/33


file:///J:/crg/memo/1864102.html
file:///J:/crg/memo/1864107.html
file:///J:/crg/memo/18725a.html
file:///J:/crg/memo/1824-2.html
file:///J:/crg/memo/18041.html
file:///J:/crg/memo/1867-62.html
file:///J:/crg/memo/184011.html
file:///J:/crg/memo/18671a.html

9/19/2017
3610.6

1867.27
1867.62
1867.47
1867.51
1867.6
6050.2
1867.59
1867.51
1867.51
1867.51
6050.3
1867.7
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1864.112

1867.1

2140.1
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NEW EMPLOYEES, A CHECKLIST FOR ORIENTING

NEXT OF KIN, DEFINED

NO RECORD FOUND STAMP

NON-APPROPRIATED FUND ACTIVITIES

NON-DEFICIENT RECORDS SHIPMENT, PROCESSING OF
NON-OPM RECORDS, RESTRICTIONS AND RELEASE
NON-PAY STATUS, INTERMITTENT EMPLOYEE
NON-REGISTRY SEARCH PROCEDURES

NON-TEXTUAL RECORDS, PROCESSING AND SHELVING
NON-WITNESSED RECORDS, DISPOSAL OF

NOTICE OF INTENT TO DESTROY RECORDS

NOTICE OF RATINGS, INTERMITTENT EMPLOYEES
NOTIFICATION OF PERS. ACTION, SF 50

NOTIFICATION OF PERSONNEL ACTION, STANDARD FORM 50
NOVELL ACCOUNT REQUEST

NOVELL USERID

NPRC INFORMATION SHEET

NPRC MEMORANDUMS USED BY CPR

OASIS, COMPUTER APPLICATION

OCCUPANT PROTECTION PLAN

OCCUPATIONAL SAFETY AND HEALTH COMMITTEE AT NPRC
OF 11, REFERENCE REQ. - FEDERAL RECORDS CENTER

OF 11, REFERENCE REQUEST - FEDERAL RECORDS CENTERS
OFFICE AND OPERATING EQUIPMENT, MOVEMENT OF
OFFICE AUTOMATION AREA

OFFICE CLOSINGS

OFFICE MACHINES & FURNITURE, REPAIR OF

OFFICE OF PERS. MGT. (OPM) TRAINING

OFFICE OF WORKERS' COMPENSATION PROGRAM (OWCP)
OFFICE SUPPLIES, MAINTENANCE AND DISTRIBUTION OF
OFFICE SUPPLY PURCHASING PROCEDURES

OFFICIAL BUSINESS, CLAIMS FOR REIMBURSEMENT
OFFICIAL PERSONNEL FOLDER (OPF)

OFFICIAL PERSONNEL FOLDER (OPF), SCREENING OF
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OFFICIAL PERSONNEL FOLDERS (OPF), LOCATION GUIDE FOR

OFFICIAL PERSONNEL FOLDERS (OPF), RESTRICTIONS & RELEASE POLICIES
OFFICIAL PERSONNEL FOLDERS (OPF), SEARCHING

OFFICIAL PERSONNEL FOLDERS, REQUESTS FOR, GUIDELINES FOR CODING
OFFICIAL PERSONNEL FOLDERS, SEARCHING INSTRUCTIONS

ON-DUTY STATUS, DEFINITION

ON-LINE REJECT REENTRY (OLRR) CHECKS, TREASURY

ON-SITE REVIEWS OF FBI PERSONNEL FILES

ONSITE REVIEW OF PERS & MED RECORDS, PREPARING RECORDS FOR
OPEN MARKET PURCHASES

OPERATING SUPPLY PURCHASING PROCEDURES

OPF DOCUMENTS, REQUESTS FOR

OPF SCREENING

OPF'S, LOCATIONS OF

OPF, TELEPHONE INQUIRIES

OPF, VERIF. SEARCH FOR

OPM FORM 1425, APP. FOR REFUND OF RETIREMENT DEDUCTIONS

OPM REGULATIONS PERTAINING TO MEDICAL INFO/RECORDS

ORDERING SUPPLIES FROM COMMERCIAL CUSTOMER SUPPLY CENTER (CSC)
ORGANIZATION CODES USED IN TASK

ORGANIZATIONAL RECORDS, SIGNATURE AUTHORITY FOR CERTIFIED
ORIENTING THE NEW EMPLOYEE, A CHECKLIST FOR

OTHER GOVT SVC FILE - OPF DOCUMENTS SVC W/AGENCY OTHER THAN FBI
OUTGOING COMMUNICATION PREPARED BY FBI

OUTPATIENT RECORDS, DEFINITION OF

OUTSIDE EMPLOYMENT

OUTSIDE EMPLOYMENT, REQUEST FOR

OUTSTANDING PERFORMANCE LEVEL CERTIFICATE

OVERTIME & COMPENSATORY TIME

OVERTIME, REQUEST, AUTHORIZATION & REPORT OF - GSA FORM 544
OWCP, DISTRICT OFFICE ADDRESSES, LIST OF

PACKING SLIP/INVOICE
PARKING FEE REIMBURSEMENT, EMPLOYEE
PARKING FEES, REIMBURSEMENT OF
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1867.55

Appendix A. Comprehensive index to NPRC Memorandums

PASSPORT, REQUEST FOR BIRTH CERTIFICATE

PATIENT INDEX RETRIEVAL SYSTEM (PIRS)

PATTERN PARAGRAPHS, PURPOSE, USAGE, AND SELECTION OF
PAY CLAIMS, REQUESTS INVOLVING

PAY INCREASES (WITHIN-GRADE) - EMP INJURED ON JOB/LWOP
PAY RECORDS

PAY TRANSCRIPT, POST OFICE EMPLOYEES

PAYROLL CHANGE SLIP, STANDARD FORM 1126

PAYROLL RECORDS IN OPF

PC ACCOUNT REQUESTS

PC PASSWORDS

PC USERID

PE RANGES

PEACE CORPS, RELEASE OF MEDICAL RECORDS

PENALTY CASE FILES, IRS

PERFORMANCE APPRAISAL - CORES

PERFORMANCE AWARDS

PERFORMANCE IMPROVEMENT PLANS

PERFORMANCE MANAGEMENT PROGRAM - CORES
PERFORMANCE METRICS, COMPUTER APPLICATION
PERFORMANCE PLAN AND APPRAISAL

PERSONAL INFORMATION, DISPOSAL OF DOCUMENTS CONTAINING
PERSONAL INFORMATION, SOLICITATION AND THE PRIVACY ACT
PERSONNEL ACTION, REQUEST FOR, SF 52

PERSONNEL CEILING FOR INTERMITTENT EMPLOYEES
PERSONNEL RECORDS FILE, REQUESTS FOR

PERSONS AUTHORIZED TO APPROVE PURCHASES

PHILIPPINE NATIONALS, REQUESTS ON

PHILIPPINES & GUAM, CIV. EMP. OF

PHOTOCOPYING IRS TAX RECORDS

PHOTOFLUOROGRAMS, REQUESTS FOR MILITARY

PHYSICAL REQUIREMENTS FOR POSITIONS AT NPRC
PHYSICIAN, DEFINITION FOR MEDICAL DATA NEEDED IN TREATMENT
PIRS - PATIENT INDEX RETRIEVAL SYSTEM

POLICY STATEMENTS, REQUESTS FROM CONGRESSIONAL OFFICES
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POSITON DESCRIPTIONS, RETENTION OF

POST OFFICE CHRISTMAS ASSISTANT EMPLOYMENT

POST OFFICE DEPT. PAY TRANSCRIPTS

POST OFFICE ROSTER CARDS, USED IN RECONSTRUCTING SERVICE
POSTAL MONEY ORDERS, SEARCHING

POSTMASTER'S BRIEFS & CASE FILES

PRE-REGISTRY VERIFICATION

PREPARATION OF PERS & MED RECORDS FOR ONSITE REVIEW AT NPRC
PRESELECTION OF AUDIT ITEMS

PRIORITY HANDLING OF CONGRESSIONAL INQUIRIES

PRIORITY HANDLING OF REQUESTS FOR OFFICIAL PERSONNEL FOLDERS
PRIORITY LEVELS IN REFERENCE SERVICE - WORKFLOW CONTROL
PRIORITY TELEPHONE REQUESTS

PRIORITY TYPE INQUIRIES, FLAGS FOR IDENTIFYING

PRIVACY ACT

PRIVACY ACT & TELEPHONE INQUIRIES

PRIVACY ACT CORRESPONDENCE, SIGNATURE AUTHORITY FOR REPLIES
PRIVACY ACT, EXEMPT RECORDS SYSTEMS

PRIVACY ACT, INFO & INSTR FOR IMPLEMENTATION OF

PRIVACY ACT, NPRC POLICY

PRIVACY ACT, RELATION TO CONGRESSIONAL INQUIRIES

PRIVACY ACT, RELEASE OF MED. RECORDS

PROBATION AND PAROLE OFFICER REQUESTS, PRIORITY LEVELS
PROBATIONARY SUPERVISORS, EVALUATION OF

PROCESSING REQUESTS FROM FBI PERSONNEL FILES
PRODUCTION WORK STANDARDS, CALCULATING

PRODUCTIVITY AWARDS

PRODUCTIVITY TRANSACTION FILE, TASK SYSTEM

PROGRAM INTEGRITY MAINTENANCE, CAREER LADDER - CORES
PROMOTING INTERMITTENT EMPLOYEES

PROMOTION STANDARDS FOR ARCH. SPEC. TRAINEE PROGRAM
PROPERTY OFFICERS

PROPERTY PASS

PROPERTY, REMOVAL OF-FROM NPRC

PS FORM 1744, APPLICATION FOR CHRISTMAS EMPLOYMENT
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PS FORM 316, U.S. POSTAL SERV. RECORDS INFO REQ.
PUBLIC HEALTH, DEFINITION

PUBLIC LAW 767, UNEMPLOYMENT COMP.

PUBLIC LAW 93-579, PRIVACY ACT

PULLSLIP INFORMATION

PURCHASE PROCEDURES, OFFICE & OPERATING SUPPLY
PURCHASES, SPECIAL ORDER

QUALITY AUDIT

QUALITY STEP INCREASE (QSI) - CORES

QUANTITY FACTOR, COMPUTING PERFORMANCE LEVEL
QUARTERLY PRODUCTIVITY AWARD

QUARTERLY REPORTS, ARCHIVES SPEC. TRAINEE

READING FILE, DISPOSAL OF

RECOMMENDATION FOR PERFORMANCE RECOGNITION, GSA FORM 1291
RECONCILE, TASK SYSTEM

RECORD GROUP LOCATIONS

RECORD GROUPS, SEARCHING

RECORDS ACCEPTED FOR STORAGE, GENERAL CATEGORIES
RECORDS HOLDINGS BY AGENCY AT CPR

RECORDS LOCATION GUIDE FOR CPR HOLDINGS

RECORDS NOT AVAILABLE AT NPRC

RECORDS OF VIP'S

RECORDS RETENTION, SIGNATURE AUTHORITY FOR EXTENSION OF
RECORDS SHIPMENT, DEFICIENCIES IN

RECORDS STORAGE ACCESS BADGE, LOST OR DAMAGED
RECORDS, EMPLOYEE

RED TAGS, WHEN TO USE

REDUCTION IN GRADE - CORES

REFERRAL ADDRESS FOR ACTIVE AIR FORCE RECRUITERS
REFERRAL ADDRESS FOR AIR FORCE RESERVE RECRUITERS
REFERRAL OF OUTSIDE APPLICANT

REFERRALS, TELEPHONE INQUIRIES AND

REFILES, SORTING
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REFILING AUXILIARY RECORDS

REFILING IN RECORD GROUPS OTHER THAN THE REGISTRY FILE
REFILING IN THE REGISTRY FILE

REFILING IRS TAX RECORDS

REFUND OF REMITTANCES

REFUND OF RETIREMENT DEDUCTIONS, APPLICATION FOR, OPM 1425
REFUND OF TUITION

REGISTRY FILE

REGISTRY FILE

REGISTRY FILE

REGISTRY FILE & OPF, MARKING FILE

REGISTRY NUMBER LISTING

REGISTRY SEARCH PROCEDURES

REGISTRY VERIFICATION

REGULAR WITHIN-GRADE SALARY INCREASES

REIMBURSABLE WORK

REIMBURSABLE WORK AUTHORIZATION, GSA FORM 2957
REIMBURSEMENT FROM IMPREST FUND

REINSTATEMENT ELIGIBILITY, REQUESTS INVOLVING

RELATIVES & EMPLOYEES MILITARY SERVICE RECORDS, STORAGE OF
RELEASE AND ACCESS GUIDE, GENERAL REFERENCE BRANCH
RELEASE AND RESTRICTION POLICIES FOR OPF'S

RELEASE OF INFORMATION OF NPRC EMPLOYEES

RELEASE OF INFORMATION/RECORDS & THE PRIVACY ACT

RELEASE OF ONLY THE PLACE OF BIRTH FOR DECEASED SERVICE PERSONNEL
RELEASE POLICY, RELATING TO CONGRESSIONAL OFFICES

RELEASE POLICY, SIGNATURE AUTHORITY FOR CORRESPONDENCE
RELEASE RESTRICTIONS FOR TELEPHONE INQUIRIES

REMOVAL OF GOVT. PROPERTY, ACCOUNTABLE OFFICER

REMOVAL OF PROPERTY, GOVERNMENT & PERSONAL

REPAIR & MAINTENANCE OF EQUIPMENT & CONSTRUCTION OF AUX ITEMS
REPORTING PERIODS

REPORTS, DISTRIBUTION OF TASK

REQUEST FOR PERSONNEL ACTION, SF 52

REQUEST FOR PERSONNEL ACTION, STANDARD FORM 52
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REQUESTS FROM FEDERAL AGENCIES FOR FBI PERSONNEL FILE INFO.
REQUESTS FROM FORMER FBI EMPLOYEES FOR FBI PERSONNEL FILE INFO.

REQUESTS FROM MEMBERS OF CONGRESS FOR FBI PERSONNEL FILE INFO.

REQUIREMENTS FOR NONCOMPETITIVE CONVERSION

REQUIREMENTS FOR POSITIONS AT NPRC, PHYSICAL

REQUISITION FOR EQUIPMENT, SUPPLIES, OR SERVICES

RESEARCH ROOM, INQUIRIES RECEIVED AT RESEARCH ROOM, SECURITY IN
RESEARCH ROOM, PREPARATION OF RECORDS FOR ONSITE REVIEW
RESEARCHERS

RESTRICTED AGENCIES, LIST OF

RESTRICTIONS AND RELEASE POLICIES FOR OPF'S

RESTRICTIONS INVOLVING RELEASE OF MEDICAL RECORDS
RESTRICTIONS ON TRANSFER OF OPF

RETENTION OF COPIES OF DELETED DOCS. 3RD PARTY FOIA
RETENTION OF COPIES OF DELETED DOCS. 3RD PARTY FOIA-NO AUTHORIZ.
RETENTION, TASK FORMS & REPORTS

RETIREMENT DEDUCTIONS (CSRS)

RETIREMENT DEDUCTIONS FOR POST OFFICE CHRISTMAS EMPLOYEES
RETIREMENT DISABILITY

RETIREMENT STATUS, CONGRESSIONAL INQUIRIES INVOLVING
RETIREMENT, VERIFICATION OF TEACHING EXPERIENCE

RETURNED MAIL PROCEDURES AT NPRC

REVIEW OF RECORDS ONSITE

ROOM G-15, TEMPERATURE & HUMIDITY LIMITATIONS

ROSTER REQUESTS

ROUTINE CORRESPONDENCE, SIGNATURE AUTHORITY

ROUTINE USE, DEFINITION OF

ROUTING CODES, LIST OF

RUBBER STAMPS, OBTAINING

S BUILDING PASS

S SEARCH

S SEARCH, VERIFICATION
S-L OR S-LA REQUESTS
S/OPM REQUESTS
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S/OPM, VERIFICATION SEARCH

S/RESEARCH REQUESTS

S/RESEARCH, VERIFICATION SEARCH

SA REQUESTS

SAFETY PROCEDURES & PENALTIES FOR NON-COMPLIANCE
SAFETY RULES FOR SEARCHERS

SAFETY, HEALTH, AND FIRE PREVENTION PROGRAMS AT NPRC
SALARY CHECKS/BONDS

SALARY COSTS, ANNUAL

SALARY DIFFERENTIALS, BROOKHART SALARY ACT

SALARY INCREASES, WITHIN-GRADE

SALARY, REPORTING AGGREGATE BASIC

SAMPLE SIZES AND SELECTION OF AUDIT ITEMS

SAVINGS ACCOUNTS, EMPLOYEE AUTHORIZATION FOR ALLOTMENTS TO
SAVINGS BONDS

SAVINGS BONDS, REQUESTS CONCERNING

SCEP

SCHEDULE OF FEE CHARGES

SCHEDULES, TASK SYSTEM

SCORING OF ASSESSMENT TOOLS, CAREER LADDER - CORES
SCREENING OFFICIAL PERSONNEL FOLDER

SCREENING RECORDS

SEAL IMPRESSIONS, AFFIXING TO DOCUMENTS OR COPIES OF DOCS
SEARCH REPORT

SEARCH REPORT

SEARCHING FOR OFFICIAL PERSONNEL FOLDERS
SEARCHING IRS TAX RECORDS

SECOND OR THIRD REQUESTS

SECOND PRIORITY LEVEL PROCEDURES

SECURITY AND EMPLOYEE RECORDS

SECURITY CLASSIFICATION, RECORDS WITH

SECURITY CLEARANCE, REQUEST FOR

SECURITY DURING ONSITE RECORD REVIEW

SECURITY IN THE RESEARCH ROOM

SECURITY PROCEDURES
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SELECTION OF EMPLOYEES

SELF-CAREER LADDER ASSESSMENT - CORES

SENATORS, INQUIRIES FROM

SEPARATE FBI FOLDERS - EMPLOYEE MEDICAL FOLDER (EMF)
SEPARATE FBI FOLDERS - PERSONNEL FOLDER

SEPARATIONS, FORMS USED FOR

SERVICE RECORD DIVISION (SRD) CARDS

SF 1126, PAYROLL CHANGE SLIP

SF 1126, PAYROLL CHANGE SLIP

SF 1129, CASHIER REIMBURSEMENT VOUCHER &/OR ACCOUNTABILITY REPORT
SF 1150, RECORD OF LEAVE DATA

SF 1164, CLAIM FOR REIMBURSEMENT FOR EXPENDITURES

SF 1164, CLAIM FOR REIMBURSEMENT FOR EXPENDITURES

SF 1192, SAVINGS BOND AUTHORIZATION FOR PURCHASE/REQ FOR CHANGE
SF 1199A, DIRECT DEPOSIT SIGN UP FORM

SF 127, REQUEST FOR OFFICIAL PERSONNEL FOLDER

SF 127, REQUEST FOR OPF

SF 135, PROCESSING OF

SF 135, RECORDS TRANSMITTAL & RECEIPT

SF 135, RECORDS TRANSMITTAL AND RECEIPT (ADVANCE NOTICE)
SF 171, PERSONAL QUALIFICATIONS STATEMENT

SF 182, REQUEST, AUTH., AGREEMENT & CERT. OF TRAINING

SF 184, REQUEST FOR EMPLOYEE MEDICAL FOLDER

SF 184, REQUEST FOR EMPLOYEE MEDICAL FOLDER (SEPARATED EMPLOYEE)
SF 2717, ELECTION, DECLINATION, OR WAIVER OF LIFE INSURANCE
SF 2806, INDIVIDUAL RETIREMENT RECORD

SF 2809, HEALTH BENEFITS REQ. FORM

SF 2810, NOTICE OF CHANGE IN HEALTH BENEFITS ENROLLMENT
SF 2821, AGENCY CERTIFICATION OF INSURANCE STATUS

SF 2823, DESIGNATION OF BENEFICIARY

SF 50, NOTIFICATION OF PERSONNEL ACTION

SF 50, NOTIFICATION OF PERSONNEL ACTION

SF 51, REQUEST FOR INSURANCE

SF 52, REQUEST FOR PERSONNEL ACTION

SF 52, REQUEST FOR PERSONNEL ACTION
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SF 53, WAIVER OF LIFE INSURANCE

SF 56, AGENCY CERTIFICATION OF INSURANCE STATUS, SIG AUTH

SF 7-B, EMPLOYEE RECORD

SF 71, LEAVE APPLICATION

SF 78, CERTIFICATE OF MEDICAL EXAMINATION

SF 8, NOTICE TO FED. EMP. ABOUT UNEMPLOYMENT COMPENSATION
SF 8, NOTICE TO FED. EMPLOYEES ABOUT UNEMPLOYMENT INSURANCE
SF 8, NOTICE TO FEDERAL EMPLOYEES ABOUT UNEMPLOYMENT INSURANCE
SGO, COMPUTER APPLICATION

SHELF LOCATION, GENERAL PURPOSE RECORDS

SHELVING NON-TEXTUAL RECORDS

SHIPMENTS, INCOMPLETE/DEFICIENT RECORDS

SHIPPING LIST, RECORDS

SICK LEAVE COMMENDATION LETTERS

SIGNATURE AUTHORITY - CENTER CORRESPONDENCE

SIGNATURE AUTHORITY, CONGRESSIONAL INQUIRIES

SIGNIFICANT ITEMS REPORTS

SIS, SPACE INFORMATION SYSTEM REPORT

SMALL PURCHASES, USING THE IMPREST FUND

SOFTWARE

SOLICITING PERSONAL INFORMATION FROM AN INDIVIDUAL & PRIV ACT
SORTING REFILES AND INTERFILES

SORTING REGISTRY SEARCH REQUESTS

SOUNDEX CODE

SOUNDEX CODE

SOUNDEX CODE INSTRUCTIONS

SPACE INFORMATION SYSTEM (SIS) REPORT

SPECIAL ORDER PURCHASES, PROCEDURES FOR

SPENDING LIMITATIONS

SPONSOR OF MILITARY DEPENDENT

SRD (SERVICE RECORD DIV.) RECORDS (CSC/OPM)

SRD CARDS

STAFFDAY AVERAGE

STANDARD FORM 344, MULTI-USE STD REQUISITIONING/ISSUE SYSTEM
STANDARDS FOR PRODUCTION, COMPUTING PERFORMANCE LEVEL
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9735.1 STANDARDS OF CONDUCT (OUTSIDE EMPLOYMENT)

6060.3 STANDARDS OF CONDUCT FORM

6240.8  STANDARDS OF ETHICAL CONDUCT

1867.20 STATE EMPLOYMENT SECURITY AGENCIES, REQ. FROM

1867.12 STATE INCOME TAX

1867.7  STATEMENT OF FEDERAL SERVICE

1867.16 STATEMENT OF SERVICE, POST OFFICE CHRISTMAS ASSISTANT EMPLOYMENT
1864.102 STATISTICAL RESEARCH IN NPRC RECORDS, THE PRIVACY ACT AND
3610.12 STEPS FOR CONVERTING SCEP EMPLOYEES TO CAREER/CAREER COND.
3610.12 STEPS FOR CONVERTING STEP EMPLOYEES TO SCEP EMPLOYEES
3610.12 STUDENT CAREER EXPERIENCE PROGRAM

3610.12 STUDENT ELIGIBILITY REQUIREMENTS

3610.12 STUDENT PAY AND BENEFITS

3610.12 STUDENT WITHIN-GRADE INCREASES

3610.12 STUDENT WORK SCHEDULES

1864.107 SUBPOENA DUCES TECUM, DEFINITION OF

1864.101 SUBPOENA REQUESTS, PRIORITY LEVEL OF

1864.102 SUBPOENAS & COURT ORDERS

1250.1 SUBSTITUTE PAYROLL CHECK

1867.16 SUBSTITUTE POSTAL EMPLOYEES

3620.1 SUGGESTION PROGRAM, NPRC

1804.1  SUGGESTIONS, SIGNATURE AUTHORITY FOR REPLY TO EMPLOYEE
1867.62 SUMMARY MEMO OF FBI EMPLOYMENT (SERVICE MEMO)

3630.5 SUPERIOR ACCOMPLISHMENT AWARD - CORES

5900.2 SUPERVISOR'S RESPONSIBILITY IN EMPLOYEE WORK INJURY SITUATIONS
1867.47 SUPPLEMENTING THE OPF, RECORDS AVAILABLE FOR

1864.102 SYSTEMS OF RECORDS, NONSPECIFIC REQUESTS SEEKING ACCESS TO

1872.5  T&AFILE, TASK SYSTEM

1864.101 TAGS PLACED ON CORRESPONDENCE BY ANOTHER AGENCY
1872.5 TASK CODES

1872.5 TASK MASTER FILE, CHANGES TO

1872.5  TASK RESPONSIBILITIES, SUPERVISOR/COACH

1872.5 TASK SHEETS

1872.5 TASK SYSTEM
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1872.5  TASKS, NON-STANDARD

1872.5 TASKS, STANDARD

1867.28 TAX CLASSES AND CODES (TCC)

1867.29 TAX RECORDS, IRS--SEARCHING, PHOTOCOPYING AND REFILING OF
1867.12 TAX YEAR DATES

1867.18 TEACHERS, STATE & LOCAL SYSTEMS FOR RETIREMENT CREDIT
1867.27 TELEPHONE CALLS, RELEASE OF INFORMATION (GRB)

1867.45 TELEPHONE INQUIRIES

1867.55 TELEPHONE INQUIRIES FROM CONGRESSIONAL OFFICES

1864.101 TELEPHONE INQUIRIES, PRIORITY LEVEL OF

2460.1 TELEPHONE NUMBERS, EMERGENCY NOTIFICATION

1864.102 TELEPHONE REQUESTS AND THE PRIVACY ACT

6010.8 TEMPERATURE & HUMIDITY, REPORTING

1867.16 TEMPORARY EMPLOYMENT, POSTAL SERVICE

1867.11 TENNESSEE VALLEY AUTHORITY, RELEASE OF MEDICAL RECORDS
1867.61 TERMINAL DIGIT

1867.59 TERMINAL DIGIT FILING SEQUENCE

1867.38 TERMINAL DIGIT SEQUENCING, EXPLANATION OF

1864.102 TEST OR EXAMINATION MATERIAL & THE PRIVACY ACT

1867.31 TFS FORM 5212, BOX LABEL USED FOR TREASURY CHECKS
1867.62 THIRD PARTY REQUESTS FOR FBI PERSONNEL FILE INFO.

1872.5 TIME & ATTENDANCE FILE, TASK SYSTEM

6010.4  TIME & ATTENDANCE RECORDS

5410.1 TIME AND ATTENDANCE CLERKS, DESIGNATIONS OF

6060.3  TIME CARD

1867.51 TOP SECRET RECORDS, DISPOSAL OF

1840.11 TRACER TAGS

1864.101 TRACER TAGS PLACED ON INCOMING MAIL

1804.1  TRACERS, SIGNATURE AUTHORITY

3610.5 TRAINING

3610.8  TRAINING SCHEDULE & WORK ASSIGNMENT, CO-OP STUDENTS
3610.11  TRAINING SCHEDULE/WORK ASSIGNMENTS FOR ARCH. SPEC. TRAINEE
3610.9  TRAINING SUBSEQUENT TO TRANSITION TRAINING, DOCUMENTATION OF
3610.9  TRAINING, TRANSITION

1867.7 TRANSCRIPTS OF FEDERAL SERVICE
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3610.9

1864.104
1864.102

5900.2
5900.2
1867.31
7610.1
3610.5
1867.11

1867.37
1867.19
1867.6
1867.51
1867.51
1840.12
1840.11
9850.1
1867.20
3830.3
9850.1
6060.3
1867.10
1867.59
5900.3
1867.11
1867.11

1867.26
1867.38
1867.38
1867.38
1867.26
1867.38
1867.38

Appendix A. Comprehensive index to NPRC Memorandums

TRANSITION FOLLOWING INITIAL AUDITOR TRAINING

TRANSLATION OF FOREIGN LANGUAGE INQUIRIES

TRANSMITTAL STMT WHEN PERS INFO HAS BEEN DELETED FROM COPIES
TRANSPORTATION TO MEDICAL FACILITY

TRAUMATIC INJURY, DEFINITION

TREASURY CHECKS, FEDERAL RESERVE BANK

TRUST FUND MONEY, CONTROL OF 355X

TUITION SUBSIDY FROM NPRC

TVA, RELEASE OF MEDICAL RECORDS

U.S. POSTAL MONEY ORDERS, SEARCHING

U.S. SENATE & HOUSE OF REPS, REQ. FROM-CONCERNING INSURANCE STATUS
UNAUTHORIZED REQUESTS

UNCLASSIFIED RECORDS, ACCESSIONING PROCESS FOR
UNCLASSIFIED RECORDS, DISPOSAL OF

UNDELIVERABLE NPRC MAIL RETURNED BY POSTAL SERVICE
UNEMPLOYMENT BENEFITS CLAIMS, PROCESSING REQUEST FOR
UNEMPLOYMENT COMPENSATION

UNEMPLOYMENT COMPENSATION, INQUIRIES CONCERNING
UNEMPLOYMENT COMPENSATION, NOTICE TO FED. EMP., SF-8
UNEMPLOYMENT INSURANCE CLAIMS

UNION REPRESENTATIVE

UNITED STATES SAVINGS BONDS, REQUESTS CONCERNING
UNLOCATED RECORDS, REPORTING

UNSAFE OR UNHEALTHFUL WORKING CONDITIONS, INVESTIGATION OF
US POSTAL SERVICE, RELEASE OF MED. RECORDS

USPS, RELEASE OF MEDICAL RECORDS

VA FORM 3101, REQUEST FOR INFORMATION

VA FORM 3767A, MISSING XC FOLDERS

VA FORM 5714, REQUISITION - PHOTOCOPY PRC/FOLDER REQ. TEMP. CHARGE
VA FORM 7216A, REQ. FOR &/OR NOTICE OF TRANSFER OF VETS RECORD

VA FORM 7575, REQ. FOR RETIRED RECORDS OR INFO.

VA FORM 7575, REQUEST FOR RETIRED RECORDS OR INFORMATION

VA INSURANCE PREMIUM RECORD CARDS, SEARCHING AND PHOTOCOPYING
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1867.38 VA LOAN GUARANTY FOLDERS (LGFS), SEARCHING & DISPATCHING
1867.38 VA R&E FOLDERS, SEARCHING & DISPATCHING

1867.38 VA RECORDS, SEARCHING, DISPATCHING, & INTERFILING

1867.38 VA REHABILITATION & EDUCATION (R&E) FOLDERS, SEARCHING
6240.2  VAULT LOCK COMBINATION, CHANGES OF

6240.2  VAULT, ACCESS TO THE

1867.10 VERIFICATION OF DEATH, REQUEST FOR

6050.1  VERIFICATION OF EMPLOYMENT ON NPRC EMPLOYEES

1867.7  VERIFICATION OF FEDERAL SERVICE

1867.24 VERIFICATION OF FEDERAL SERVICE, PHILIPPINE NATIONALS
1867.18 VERIFICATION OF TEACHING SERVICE IN DEPENDENT SCHOOLS
1867.60 VERIFICATION SEARCHING

3610.12 VERIFICATION-PROOF OF COMPLETION OF COURSEWORK-END OF SEM/QTR
1864.101 VIP REQUESTS, PRIORITY LEVEL OF

1864.99 VIP'S, RECORDS OF

1220.2 VISAIL.M.PA.C.

6240.2  VISITOR BUILDING PASS

1864.112 VISITORS

1867.27 VISITORS, RELEASE OF INFORMATION (GRB)

1867.10 VITAL STATISTICS, STATE LIST OF BUREAUS

1867.12 W-2, WAGE & TAX STATEMENT

1867.47 WAE FOLDER, SCREENING OF

1867.14 WAE, SERVICE CREDIT FOR

1867.12 WAGE & TAX STATEMENT, W-2

6420.1 WAITING PERIOD FOR WIG PAY INCREASES

1867.19 WAIVER OF LIFE INSURANCE, SF 53

1864.112 WALK-INS

1864.109 WAM, WEIGHTED ARITHMETIC MEAN, DETERMINING

1867.60 WANTED CARD USED IN VERIF. SEARCH

1804.1 WAR BABES CORRESPONDENCE, SIGNATURE AUTHORITY ON
1867.13 WAR DEPARTMENT

2460.1 WEATHER CONDITIONS, SEVERE

1864.109 WEIGHTED QUANTITY PERFORMANCE LEVEL, FORMAT FOR DETERMINING
1867.14 WHEN-ACTUALLY-EMPLOYED (WAE), SERVICE CREDIT FOR
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1864.102 WHEREABOUTS INFORMATION AND THE PRIVACY ACT

1864.101 WHITE HOUSE AND OTHER VIP REQUESTS, PRIORITY LEVEL OF

1867.39 WHOLE BOX/WHOLE ACCESSION CHARGEOUTS, GENERAL PURPOSE RECORDS
1867.12 WITHHOLDING TAX

3630.5 WITHIN - GRADE INCREASE (WIG) - CORES

6420.1 WITHIN-GRADE SALARY INCREASES

1867.51 WITNESS DISPOSAL

1868.2  WITNESSED DISPOSAL

5900.2 WORK INJURY, DEFINITION, TREATMENT, & COMP BENEFITS

5900.2 WORK INJURY, REPORTING

1864.101 WORKFLOW CONTROL PROCEDURES, PRIORITY LEVELS IN REFERENCE SVC.
1867.5 WORKS PROGRESS ADMIN. (WPA), PATTERN PARAGRAPHS ON

3610.12 WRITTEN AGREEMENT BY NARA, SCHOOL, AND STUDENT

1864.107 X-RAYS, LOANING IN RESPONSE TO A COURT ORDER
1867.26 X-RAYS, LOCATIONS OF

1867.61 X-RAYS, REQUESTS FOR

1867.26 X-RAYS, REQUESTS FOR MILITARY

1867.27 X-RAYS, RESTRICTIONS ON RELEASE OF

1867.38 XC FOLDER LOCATIONS

1867.38 XC FOLDERS, SEARCHING, DISPATCHING, & INTERFILING, VA
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8/29/2017 ARCHIVAL CIVILIAN PERSONNEL RECORDS REQUEST PROCEDURES

ARCHIVAL CIVILIAN PERSONNEL RECORDS
REQUEST PROCEDURES

Background. An archival civilian personnel record is one whose ownership has been transferred from
the federal agency that created the record [usually through the Office of Personnel Management
(OPM)] to the National Archives and Records Administration (NARA). Once a record is archival it is
open to the public and a photocopy of the record is available for a fee. The signature of the subject
of the record or the subject's next of kin is not required for access to archival records.

Records covered. Records include all Civilian Conservation Corps (CCC) records which are on
microfilm, and some of the Official Personnel Folders (OPFs) filed by agency (commonly called
Agency files). The portion of the Agency files that NARA has accessioned (i.e., taken legal custody of)
is comprised of specific accessions that have an ending date of 195112 (December 1951) or prior.
Records that are filed within the accessions shown on the Archival OPFs (Agency Records) 1951 and
Prior list are archival records.

Procedures. Offer requesters the opportunity to purchase photocopies of the archival records when
responding to requests for information. Do NOT prepare NA Form 13037, Transcript/Statement of
Federal Service, or NA Form 13005, Certificate in Lieu of Lost or Destroyed Certificate or Discharge
from the Civilian Conservation Corps, for requests involving archival records. Also, when responding
to Loan and Transfer requests, send photocopies of archival records, without charging fees, to
Federal agencies; original archival records should not leave NPRC custody. The tables below show
how to proceed.

IF you are ... THEN ...
Processing mail see Table
1
Searching for record or making archival determination see Table
2.
Preparing invoice or collecting fee see Table
3.
Copying records, screening for restricted information, or preparing see Table
response 4.

Table 1. Follow the steps in this table if you are processing and routing incoming mail.

Step | Office/ Action
Person
Responsible

1 Mail Analyst
Probe CPR Registry with employee SSN, name, and date of

file:///J:/crg/ArchRequestProceduresCPR.html 1/9
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ARCHIVAL CIVILIAN PERSONNEL RECORDS REQUEST PROCEDURES
birth.

IF result of | THEN ...
probe is ...

registry hit send request to search section.

no registry go to step 2.
hit

SSN, go to step 2.
name, and
date of
birth not
available

Mail Analyst
Check request for employing agency.
IF agency THEN ...
shown is ...
Civilian code case for C-5/Archival and deliver
Conservation | to correspondence section.
Corps (CCC)
other go to step 3.
agencies
Mail Analyst

file:///J:/crg/ArchRequestProceduresCPR.html

Review request for agency data fields. Information needed to
process inquiries is shown in CPR's mail coding and routing

guide.

IF fields THEN ...
are ...

available to | code case for C-6/Archival and deliver to
allow search section.
search

not go to step 4.
provided or
too few to
conduct
search
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ARCHIVAL CIVILIAN PERSONNEL RECORDS REQUEST PROCEDURES

4 Mail Analyst
Determine where record might be filed. Record filing locations
are described in CPR's mail coding and routing guide.
IF record THEN ...
should be
in...
the Agency | code case for C6/Archival and deliver to
file area correspondence section.
a file area go to step 5.
OTHER
THAN the
Agency file
area
5 Mail Analyst
Check date former employee left federal service.
IF date is THEN ...
1965 or send request to search section.
earlier
After 1965 return request to requester.

Table 2. Follow the steps in this table if you are searching for records and making archival
determinations.

Step

Office/Person
Responsible

Action

GS-3 Searcher

e Search for OPF in Agency file area.

e Using a pencil, write accession # (if known), box #,
and box location on front of folder.

e Deliver request and record (or negative search results)
to the correspondence section.

GS-5
Correspondence
Technician

file:///J:/crg/ArchRequestProceduresCPR.html

» Receive request involving CCC record.

e Search for microfilm reel on which CCC record is
located.

» Review microfilm to find correct former employee.
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IF THEN ...

employee

record is

found go to Table 3.

not found provide a negative response; count as

an archival request.

3 GS-6
Correspondence | Receive request involving Agency file.
Technician
IF case THEN ...
arrives ...
without go to step 4.
record
with record | go to step 5.
attached
4 GS-6
Correspondence | Search for record.
Technician

IF record
is ...

THEN ...

found

e using a pencil, write accession #,
box #, and box location on front of
folder.

NOTE: If accession #
cannot be determined in
file area, compare location
of record with NARS-5 07
report and trace back to
locate the accession #.

e go to step 5.

not found

provide a negative response.

file:///J:/crg/ArchRequestProceduresCPR.html
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5 GS-6
Correspondence
Technician

Determine if record is archival by comparing accession from
which record was pulled against Archival OPFs (Agency
Records) 1951 and Prior list.

IF record THEN ...

is from
accession
thatis ...
NOT on
list e record is NOT archival.
e process request using non-
archival procedures.
ON list

e record IS archival.

¢ place the record in an acid-free
folder (if record is not already in a
folder)

o stamp the record jacket 'Archival
Record - Do Not Loan or
Transfer' taking care not to cover
up any record data shown on
jacket.

e go to Table 3.

Table 3. Follow the steps in this table if you are preparing invoices or collecting fees for requests

involving archival records.

Step | Office/Person
Responsible

Action

file:///J:/crg/ArchRequestProceduresCPR.html

1 GS-5 and GS-6
Correspondence | Create a transmittal letter in Word (Get Form >> CPR
Technicians Archival).
o Enter date, requester's address, former employee's
name and agency (top of letter).
» Enter your (technician) name (bottom of letter).
2 GS-5 and GS-6
Correspondence | Determine archival fee.
Technicians

IF ... THEN ...

record is 5 or fewer pages charge $20 fee.
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record is more than 5
pages

charge $60 fee.

certified photocopies are
requested

charge an additional
$15 fee.

3 GS-5 and GS-6
Correspondence
Technicians

file:///J:/crg/ArchRequestProceduresCPR.html

e Prepare appropriate order form (invoice) (Get Form >>

CPR Archival).

o Enter former employee's name and agency (top

of form).

o Enter requester's address, your (technician's) full

name, and current date (bottom of form).

NOTE: Be sure to include the date on the
order form. This date will be used to manage
requests when they are placed in suspense.

o Send transmittal letter, order form and return envelope
addressed to archival fee desk P.O. Box to requester

with the following exceptions:

IF request is
a...

THEN ...

Congressional
request

send the transmittal
and invoice directly to
the constituent with a
cc: to the Congressional
office (helps protect
requester's financial
information).

contact Congressional
office to obtain
constituent's address if it
is not known.

go to step 2.

dual request
(involves both
archival and
non-archival
records)

send non-archival
response (using Records
Center processes) with
archival invoice
whenever possible.
request type remains
archival.

go to step 2.
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NOTE: For security reasons, be sure to use
the correct return envelope. Also, do not ask
for or accept credit card information from
requesters via phone, fax or mail. If a
requester wants to fax his credit card
information to NPRC, provide the archival fee
desk fax number: 314-801-0608.

e Place record and request in Suspense pending receipt
of payment.

4 Archival Fee
Clerk * Receive and process payment.

» Email correspondence technician that payment has
been received (name of technician is located at bottom
of order form).

 In email include former employee name and agency,
and also date shown on invoice.

5 GS-5 and GS-6
Correspondence IF THEN ...
Technician ipsayment
not
received « after 60 days, retrieve request and

record from Suspense area.

« file transmittal letter and invoice in
Response file.

« refile CCC microfilm (GS-5) or send
OPF to refile section for refiling in
Agency file location (GS-6).

e count case as a completed archival
request.

received
e receive email notification from

archival fee clerk that payment has
been received.
e go to Table 4.

Table 4. Follow the steps in this table if you are making photocopies, screening records for non-
releasable information, or completing outgoing responses for requests involving archival records.

Office/Person

Step | Responsible

file:///J:/crg/ArchRequestProceduresCPR.html

Action
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file:///J:/crg/ArchRequestProceduresCPR.html

1 GS-5 and GS-6
Correspondence | Retrieve request and record from Suspense area.
Technician
IF record | THEN ...
ison ...
paper give record to photocopy operator for
complete photocopy of record.
microfilm
e "blow back" paper copies of
documents on the microfilm.
e go to step 4.
2 Photocopy
Operator e Prepare documents in paper record for photocopying,
following archival document preparation procedures
and using appropriate archival tools.
e Photocopy prepped documents following archival
record photocopying procedures.
» Place original record documents in an acid-free folder.
¢ Deliver original record and photocopies to the GS-6
technician.
3 GS-6 Stamp acid-free folder containing original documents with
Correspondence | archival stamp.
Technician
4 GS-5 and GS-6
Correspondence e Screen record documents, including correspondence,
Technician following instructions in NPRC 1600.3, Release of
information from archival civilian personnel records.
¢ Redact non-releasable information from photocopied
documents, never original documents.
¢ Place original document(s) from which information was
redacted in an acid-free inner folder and place the
inner folder in the archival OPF.
NOTE: This applies to paper records only
and is done for easy identification of
documents on which information was
redacted in the event of an appeal.
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ARCHIVAL CIVILIAN PERSONNEL RECORDS REQUEST PROCEDURES

Prepare 'copies enclosed' response letter (Get Form
>> CPR Archival) and envelope.

Place response containing letter and photocopied
documents in outgoing mail.

File copy of response and other appropriate
documentation for the case in Response file.

Refile CCC microfilm (GS-5) or send OPF to Agency
Reference Service Section for refiling in Agency file
location (GS-6).

count as a completed archival request.

file:///J:/crg/ArchRequestProceduresCPR.html
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ARCHIVAL CIVILIAN PERSONNEL RECORDS,

RELEASE OF INFORMATION

Background. Archival records, while generally open to the public, must be screened for certain types
of documents and information to protect the privacy of a living former federal employee, a deceased

former employee's family, or a third party that is named in the record.

Procedures. For complete guidance on release of information from archival civilian records, see the
memorandum NPRC 1600.3, Release of information from archival civilian personnel records.

For quick navigation to a particular section of the memo, click on the link below that pertains to the

source and former employee status of the request you are processing.

If request is from:

Former employee is:

Former employee Living

Former employee's Living

authorized representative

Third party (General Public) Living Deceased Birth date
more than
100 years
ago

Federal Agency Living Deceased

file:///J:/crg/ArchReleaseOfInfomationCPR.html

7


file:///J:/crg/memo/16003.html
file:///J:/crg/memo/16003.html#2
file:///J:/crg/memo/16003.html#2
file:///J:/crg/memo/16003.html#live
file:///J:/crg/memo/16003.html#dead
file:///J:/crg/memo/16003.html#100
file:///J:/crg/memo/16003.html#3
file:///J:/crg/memo/16003.html#3
file:///J:/crg/ArchReleaseOfInfomationCPR.html

8/29/2017 Archival Official Military Personnel Files (OMPFs) At NPRC

ARCHIVAL OFFICIAL MILITARY PERSONNEL
FILES

Last Updated: 2/18/2014

1. Definition When ownership of a permanent record created by a Federal Government agency is
transferred to the National Archives and Records Administration (NARA), the record becomes an
Archival Record. Archival records are the property of NARA and are governed by NARA
directives and policies. Archival records are open to the public with few exceptions.

2. Background The first groups of Official Military Personnel Files (OMPFs) became archival in
June 2005: the World War | Navy and Marine Corps Enlisted records. Since then, many
additional OMPFs have been accessioned. The National Archives at St. Louis (RL) provides
program direction to and oversight of NPRC employees who provide reference service on
archival OMPFs found in the following record blocks.

NAVY WORLD WAR | Enlisted Personnel Records

Arrangement Alphabetical
Registry? Yes, indexed in the MPR Registry
Service Code is NV Archival

Registry Prefix is "NV"
Registry Numbers contain 8 digits, starting with NVVO0O001001
Date of Entry and/or Date of Birth included in Registry entry

Dates Covered 1885 — 09/08/1939
Note: Entire record block is Archival

How to Order Create a Registry search request in CMRS
Other Collection was previously known as the Navy WWI Non—Registry
Block

NAVY WORLD WAR Il Enlisted Personnel Records

Arrangement Alphabetical

Registry? » Partial coverage in MPR Registry:
A — Jakubetz in MPR Registry

file:///J:/crg/ArchOMPF.html 17
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Jakubiak — Z in Non—Registry

» Service Code is NV Archival

e Registry Prefix is "NV"

¢ Registry Numbers contain 9 digits, starting with
NV100001001

» Date of Entry and/or Date of Birth included in Registry entry

Dates Covered

09/09/1939 — 08/31/1947
Note: Entire record block is Archival

How to Order

Query the MPR Registry first for veterans whose last names begin
with A — Jakubetz and create a search request if a Registry entry is
ound.

For veterans whose last names begin with Jakubiak — Z, create a
Non—Registry Navy WWII search request in CMRS

Other Collection was previously known as the Navy WWII Non—Registry
Block
NAVY Post-WORLD WAR Il (PWW)
Enlisted Personnel Records
Arrangement Alphabetical
Registry? INon—Registry

Dates Covered

9/1/1947 — 12/31/1963
Note: Veteran's discharge, retirement, or death in service must
have been 62 years ago to be archival.

How to Order

Create a Non—Registry Navy PWW search request in CMRS

NAVY Officer Personnel Records

Arrangement

Filed by service number

Registry?

[INon—Registry

Dates Covered

file:///J:/crg/ArchOMPF.html
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have been 62 years ago to be archival.

How to Order

Create a Non—Registry Navy Officer search request in CMRS

MARINE CORPS Enlisted Personnel Records

MC WWI Enlisted

MC Non-Registry Enlisted

Registry?

Yes, indexed in the MPR Registry
Service Code is MC Archival
Registry Prefix is "MC"

Registry numbers contain 8
digits, starting with MC20004001
Date of Entry and/or Date of Birth
included in Registry entry

Non—Registry

Arrangement

Filed by service number
|[Enlisted personnel service
numbers contained in this block
20001 — 50000

60001 — 251262

Filed by service number

Dates Covered

1905—approximately 1939

Note: Any record with the
Registry prefix “MC” is archival
even if the discharge date is less
than 62 years ago.

Approximately 1940-12/31/1963
Note: Veteran's discharge,
retirement, or death in service
must have been 62 years ago to
be archival.

How to Order

Create a Registry search request
in CMRS

Create a Non—Registry Marine
Corps Enlisted search request in
CMRS

MARINE CORPS Officer Personnel Records

Arrangement

Filed by service number, terminal

digit

Registry?

[INon—Registry

Dates Covered

1905 — 12/31/1963

Note: Veteran's discharge, retirement, or death in service must
have been 62 years ago to be archival.

file:///J:/crg/ArchOMPF.html
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Create a Non—Registry Marine Corps Officer search request in
CMRS

B-FILE RECORDS

(Burned and water—-damaged records recovered from the 1973 fire)

Registry?

Yes, indexed in CMRS Registry system

|[Registry Prefix is "B"

Service Codes are AF, AR, and CG (less commonly, MC and NP
may appear)

Dates Covered

Army: 11/01/1912 — 12/31/1959
Coast Guard: 1906 — 12/31/1963

Air Force: 1947 — 1963

INavy & Marine Corps: Dates unknown

Note: Veteran's discharge, retirement, or death in service must
have been 62 years ago to be archival.

How to Order

Create a Registry search request in CMRS.

Other Some Navy, Marine Corps, and Coast Guard records were located
on the 5th floor and were damaged by water during the 1973 fire.
R-FILE RECORDS
(Reconstructed records)
Registry? Yes, indexed in MPR Registry

|[Registry Prefix is "R"
Service Codes are AR, AF, and NGB (less commonly, CG, MC,
and NP may appear)

Dates Covered

Army and NGB 11/1/1912 — 12/31/1959
Note: Veteran's discharge, retirement, or death in service must
have been 62 years ago to be archival.

How to Order

Create a Registry search request in CMRS.

S-FILE RECORDS
("Safeguarded" records)

file:///J:/crg/ArchOMPF.html
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es, indexed in MPR Registry
Registry Prefix is "S"
Registry number sequence begins with S0001000000

Dates Covered

1906 — 12/31/1963
Note: Veteran's discharge, retirement, or death in service must
have been 62 years ago to be archival.

How to Order

Create a Registry search request in CMRS.

Other

Most removed from B—file but may be from any record block
Preservation Branch cleaned or treated file to remediate mold
contamination or other condition

Searched and refiled by Records Retrieval Branch

COAST GUARD Personnel Records

Arrangement

Filed by service number

Registry?

Yes, indexed in MPR Registry
|[Registry Prefix is "0" (zero)
Service Code is CG

Dates Covered

1906 — 12/31/1963
Note: Veteran's discharge, retirement, or death in service must
have been 62 years ago to be archival.

How to Order

Create a Registry search request in CMRS.

A-FILE RECORDS
(Army Personnel Records)

Registry?

Yes, indexed in CMRS Registry system
|Registry Prefix is "A"
Service Code is AR, ARM, or ARP

Dates Covered

file:///J:/crg/ArchOMPF.html

11/1/1912 — Present (Enlisted)

7/1/1917 — Present (Officer)

Note: This record block may contain archival records that were
taken from older record blocks and refiled in the Registry.
Veteran's discharge, retirement, or death in service must have
been 62 years ago to be archival.
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How to Order

Create a Registry search request in CMRS

F-FILE RECORDS
(Air Force Personnel Records)

Registry?

Yes, indexed in CMRS Registry system
|[Registry Prefix is "F"
Service Code is AF, AFM, or AFP

Dates Covered

9/25/1947 — 8/31/2008

Note: This record block may contain archival records that were
taken from older record blocks and refiled in the Registry.
Veteran's discharge, retirement, or death in service must have
been 62 years ago to be archival.

How to Order

Create a Registry search request in CMRS

N-FILE RECORDS

(Navy, Marine Corps, and Coast Guard Personnel Records)

Registry?

Yes, indexed in CMRS Registry system
|[Registry Prefix is "N"
Service Codes are NP, MC, and CG

Dates Covered

1/1/1964 — 12/31/1994 (Enlisted)
12/30/1967 — 12/31/1994 (Officer)

Note: This record block may contain archival records that were
taken from older record blocks and refiled in the Registry. Veteran's
discharge, retirement, or death in service must have been 62 years
ago to be archival.

How to Order

Create a Registry search request in CMRS

OMPFs for PERSONS of EXCEPTIONAL PROMINENCE (PEPs)

Registry?

Yes, indexed in CMRS Registry system
[Registry Prefix is "V"

Dates Covered

All periods

file:///J:/crg/ArchOMPF.html

6/7


file:///J:/crg/ArchOMPF.html

8/29/2017

Archival Official Military Personnel Files (OMPFs) At NPRC

How to Order Create a Registry search request in CMRS
Other Current volume more than about 1,700 records
|List of PEP records posted at http: //www.archives.gov/st—
louis/military—personnel/public/persons—of—prominence.html
Includes all branches of service
|[Records pertain to noteworthy individuals deceased for at least 10
years, including:
o Presidents
o High Government officials
o Famous military leaders and combat heroes
o Celebrities
o Entertainers
o Professional athletes
Related Topics:

Archival Record Collections at NPRC

Archival OMPFs at NPRC

Archival Response Guide

NPRC 1600.1, Release of information from archival OMPFs

file:///J:/crg/ArchOMPF.html
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Archival OMPFs, Release of Information

Background. Archival records, while generally open to the public, must be screened for certain types
of documents and information to protect the privacy of a living veteran, a deceased veteran's family, or
a third party that is named in the record.

Procedures. For complete guidance on release of archival OMPFs, see the memorandum
NPRC1600.1, Release of Information from archival Official Military Personnel Files (OMPFs).

For quick navigation to a particular section of the memo, click on the link below that pertains to the

source and veteran status of the request you are processing.

If request is from: Veteran is:
Veteran Living
Veteran's legal Living
representative

or guardian

Veteran's primary Deceased
next of kin

(spouse or child of

deceased

veteran)

Third Party Living
authorized by

veteran

Third Party Deceased

authorized by primary
next of kin

Third Party (General
Public)

Living | Deceased

Birth date

more
than

100 years
ago

Federal Agency
(Non L&T)

Living

Deceased

file:///J:/crg/Archival-Release.html
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ARCHIVAL RECORD COLLECTIONS AT NPRC

Last Updated: 2/20/2014

Definition. When ownership of a permanent record created by a Federal Government agency is
transferred to the National Archives and Records Administration (NARA), the record becomes
an Archival Record. Archival records are the property of NARA and are governed by NARA
directives and policies. Archival records are open to the public with few exceptions.

Background. NPRC opened its first archival collections in June 2005. Since then, several additional
series of archival records have been accessioned in place at NPRC or relocated to NPRC from other
facilities. The National Archives at St. Louis (RL) provides program direction to and oversight of
NPRC employees who provide reference service on, and reconstruct service history using the
information found in these historically valuable records.

Description of archival records at NPRC. Click on the links below for more details.

Official Military Personnel Files (OMPFs) Non-OMPF Archival Records

Related topics:

Archival Response Guide
NPRC 1600.1, Release of information from archival OMPFs
Archival Records Redgistry

file:///J:/crg/ArchBlocks.html
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ARCHIVAL RECORD COLLECTIONS AT NPRC

Last Updated: 2/24/2014

Definition. \When ownership of a permanent record created by a Federal Government agency is
transferred to the National Archives and Records Administration (NARA), the record becomes an
Archival Record. Archival records are the property of NARA and are governed by NARA directives
and policies. Archival records are open to the public with few exceptions.

Background. NPRC opened its first archival collections in June 2005. Since then, several additional
series of archival records have been accessioned in place at NPRC or relocated to NPRC from other
facilities. The Archival Programs Division (NRPA) provides program direction to and oversight of
NPRC employees who appraise, accession, arrange, describe, preserve, and make available to the
public these historically valuable records.

Description of archival records at NPRC. Click on the links below for more details.

Official Auxiliary | District of Columbia Selective Air Force Individual
Military Records | (DC) National Guard Service Deceased
Personnel * Service Records * System Personnel Files
Files Records (IDPFs)”
(OMPEs)

* Future Link

Related topics:

Archival OMPFs at NPRC

Archival OMPF Records Blocks

Archival Response Guide

NPRC 1600.1, Release of information from archival OMPFs
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ARCHIVAL RECORDS REGISTRY

NOTE: The Archival Records Registry project is 43.05% completed (36,333 boxes completed of
the 84,402 boxes comprising Navy WWII enlisted records). There will be no further updates
unless the project is continued under a new contract at some point in the future.

Status of data entry project as of November 26, 2010:

Navy World War Il enlisted personnel records that have been indexed in the CMRS Registry:

Names AAB, HOWARD DELBERT through JAKUBETZ FRANK MICHAEL
Registry Number NV100001001 through NV136371040

Navy World War | enlisted personnel records that have been indexed in the CMRS Registry:

Names AAB, CLAYTON through ZYWICKI, MARTIN
Registry Number NV00001001 through NV14719056

Indexing of this record block is complete. Additional records found after completion of the record block
were added at the end with registry numbers NV14720001 - NV14734023.

Marine Corps World War I enlisted personnel records that have been indexed in the CMRS
Registry:

Service Number Ranges 000020001 through 000050000
000060001 through 000251262
Registry Number MC20001001  through MC24363039

Indexing of this record block is complete.

Source: NRP 2005-14

file:///J:/crg/archreg.html 11
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When the ownership of a record is transferred from the creating agency to the National Archives and Records

Archival Response Guide

ARCHIVAL RESPONSE GUIDE
Last Modified: 12/3/2015

Administration (NARA), it becomes an "archival" (or "accessioned") record. Official Military Personnel Files (OMPFs)

become archival 62 years after the veteran is completely separated from service by death, discharge, or retirement.

Working with archival OMPFs:

When processing a request that involves archival records, you must consider several factors. Use the following
guidelines to determine how to respond, and whether or not to charge a fee. For detailed guidance, determine the
source of the request and the type of information being requested, then click on the link below that most closely

describes the request you are processing.

For questions about archival fees and refund requests, please do not contact the archival fee clerks directly.

If request is
from:

Any requester

Veteran, legal
representative
or guardian

Veteran's next
of kin

(spouse or
child of
deceased
veteran)

Federal
Agency
(Non L&T)

Third Parties
(General
Public)

Federal, State,
and Local
Courts

(Legal
demand
signed by
judge)

And is for:

A change to information in the record

SepDoc  Complete OMPF  Medicals (Health) Medals Other Information
only

SepDoc  Complete OMPF Medicals (Health) Medals Other Information
only

SepDoc Complete OMPF Medicals Medals  Other Information
only (Health)

SepDoc Complete OMPE  Medicals (Health) Medals Other Information

Complete Note for"Adverse Attorney"(Non-routine uses) requests:

OMPE o |If ONLY copies of an Archival record are being sent to the
Adverse Attorney there is no need to inform the veteran or the

veteran's attorney.

» If copies of a Non-Archival record OR copies of BOTH a Non-
Archival and an Archival records are being sent to the adverse
attorney, the veteran or veteran's attorney must be notified.

Who

Contact

Core technicians

Notify your ET or Coach if you believe a refund is due to a requester or if you have

general archival fee questions.

ETs and Coaches

For refund requests, please send a message to stlarr.archives@nara.gov. For general
fee questions, please send a message to that same email address or contact the Archival

(Public) Research Room Supervisor, Whitney Mahar, by phone at 1-9069.

Related topics:

file:///J:/crg/Archival.html
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Archival OMPFs Release of Information

Archival Records, Special Handling

Archival Record Collections At NPRC

Archival OMPF Records Blocks

Archival Response Guide

ARCHIVAL RESPONSE GUIDE

WHAT DO WE PROVIDE IN RESPONSE TO A REQUEST FOR INFORMATION FROM AN ARCHIVAL
RECORD? BE SURE TO REDACT INFORMATION IN ACCORDANCE WITH NPRC 1600.1,RELEASE OF

INFORMATION FROM ARCHIVAL OMPEFS.

file:///J:/crg/Archival.html

SOURCE OF WHAT IS WHAT IS WHAT IS WHAT DO WE PROVIDE? DO WE
REQUEST REQUESTED? THE THE WAIVE THE
SITUATION? STATED FEE?
REASON
FOR THE
REQUEST?
The Veteran, Separation The OMPF is Benefits Provide two sealed copies of Waive the
documented Document found and the separation document(s). Fee
legal contains the
representative separation Any reason | Provide a letter asking for Send An
or guardian documents other than payment for a copy of the Invoice
Benefits separation document(s). If
payment is received, provide
a copy of the separation
document(s).
The OMPF is Benefits Reconstruct and issue NA Waive the
found and Form 13038. Fee
should
contain a Any reason | Provide a letter explaining Send An
separation other than | that the separation document Invoice
document, Benefits is not present and offer the
but the chance to purchase a copy of
separation the OMPF. If payment is

document is received, provide a copy of
not present the OMPF.

The OMPF is Benefits Reconstruct and issue NA Waive the
found, but Form 13038. Fee
the military

service Any reason | Provide a letter explaining the Send An
department other than | history of separation Invoice

did not issue Benefits | documents and offer the
separation chance to purchase a copy of
documents the OMPF. If payment is

at the time of received, provide a copy of
separation the OMPF.

The OMPF Benefits Reconstruct and issue NA Waive the
(B,R,orS Form 13038. Fee
record) is

found, but Any reason | Provide a letter explaining the Send An
does not other than | circumstances of the fire and Invoice
contain a Benefits offer the chance to purchase

separation a copy of available OMPF

document documents. If payment is
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received, provide a copy of
the available documents.
An auxiliary Benefits Treat as a Records Center Waive the
record is the (non-archival) request until Fee
only record such time as the request is
available in determined to be archival. If
the CMRS archival, reconstruct and
Registry issue an NA Form 13038.
(usually QM- Create an R-file.
P or QM-D
records) Any reason | Treat as a Records Center Send An
other than (non-archival) request until Invoice
Benefits such time as the request is
determined to be archival. If
archival, offer requester the
opportunity to purchase a
copy of the auxiliary record. If
payment is received, provide
a copy of the auxiliary
record. Create an R-file.
No record(s) Benefits Treat as a Records Center Waive the
located. (non-archival) request until Fee
Includes: - such time as the request is
OMPF determined to be archival. If
Charged Out archival, reconstruct and
-No auxiliary issue an NA Form 13038.
record in Create an R-file.
Registry -
OMPF Any reason | Treat as a Records Center Send An
presumed other than (non-archival) request. If the Invoice
destroyed in Benefits | request is determined to be
the fire. archival during gathering of
documentation, offer
requester the opportunity to
purchase the documents
gathered. If paymentis
received, provide a copy of
the gathered documents.
Create an R-file.
The Veteran, Complete The OMPF is Benefits Provide a copy of the OMPF. Waive the
documented copy of the found (and it Fee
legal OMPF is NOT a B,
representative R,orSfile) | Anyreason | Provide a letter asking for Send An
or guardian other than | payment for a copy of the Invoice
Benefits OMPF. If payment is
received, provide a copy of
the OMPF.
The OMPF is Benefits Provide a letter explaining the Waive the
found (and it circumstances of the fire and Fee
ISaB,R,or a copy of the OMPF.
S file)
Any reason | Provide a letter asking for Send An
other than payment with an explanation Invoice
Benefits of the circumstances of the
fire. If payment is received,
provide a copy of the OMPF.
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An auxiliary Benefits Treat as a Records Center Waive the
record is the (non-archival) request until Fee
only record such time as the request is
available in determined to be archival. If
the CMRS archival, reconstruct and
Registry issue an NA Form 13038.
(usually QM- Create an R-file.
P or QM-D
records) Any reason | Treat as a Records Center Send An
other than (non-archival) request until Invoice
Benefits such time as the request is
determined to be archival. If
archival, offer requester the
opportunity to purchase a
copy of the auxiliary record.
Create an R-file.
No record(s) Benefits Treat as a Records Center Waive the
located. (non-archival) request until Fee
Includes: - such time as the request is
OMPF determined to be archival. If
Charged Out archival, reconstruct and
- No auxiliary issue an NA Form 13038.
record in Create an R-file.
Registry -
OMPF Any reason | Treat as a Records Center Send An
presumeo! other than (non-archival) request. If the Invoice
destroyed in Benefits | request is determined to be
the fire. archival during gathering of
documentation, offer
requester the opportunity to
purchase the documents
gathered. If paymentis
received, provide a copy of
the gathered documents.
Create an R-file.
The Veteran, Complete The medical Benefits Provide a copy of the OMPF. Waive the
documented copy of the (health) Fee
legal medical record or
representative (health) documents | Anyreason | Provide a letter explaining Send An
or guardian record are filed other than | that some medical Invoice
within the Benefits information is in the OMPF
- OMPF and send invoice for complete
(including a copy of the OMPF. If
B,R,orS payment is received, provide
record) a copy of the OMPF.
The medical Any reason | Treat as a Records Center (non-archival)
(health) request.
record is
found, filed
separately
from the
OMPF
The Veteran, Medals The OMPF is | Any reason
documented found (Fire- NPRC is required by the The Army
legal related AND military service departments | | Will provide
one set of
file:///J:/crg/Archival.html 4/20
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representative
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to obtain the requesters
signature for the issuance of
replacement medals even
when the record is
archival

Army and Air Force

If the request or the record
contains any indication that
the veteran was awarded, or
recommended for, the
Congressional Medal of
Honor, ask your coach or ET
to send an email to
stl.archives@nara.gov to
transfer the request.

For other requests, follow this
two-step process:

STEP 1. Order replacement
medals

If no records are available to
document the veteran's
entitlement to medals, go to
STEP 2.

If documentation verifying
entitlement to medals is
present in the record.

e For Army Air Corps and
Army Air Force
veterans, prepare and
submit NA Form 13059.

e For all other Army
veterans, use the Army
Awards Web Interface.

NOTES:

= See NRPM 09-03 for
use of documents from
an unofficial source.

= For World War | service,
if documentation
verifying entitlement to
medals is NOT present
in the record, do not
request auxiliary
records (for example,
award cards) in order to
reconstruct information
that was lost. Ask your

replacement
medals at
no charge.

The Air
Force will
provide one
set of
replacement
medals to
the veteran
at no
charge.
Send an
invoice

(unless
directed to
waive the
fee, as in

Step 2a)
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coach or ET to send an
email to
stl.archives@nara.gov
to transfer the request.

STEP 2. Reply to the
requester based on record
type as described below.

a. No record with
substantive
documentation: Send a
response with the following
pattern paragraph Get
Paragraph>>Archival>>DIR-
Medals>>No
Documentation. Do not offer
the requester the opportunity
to purchase the record.

b. A-file, B-file, S-file, R-file,
or auxiliary record WITH
substantive documentation

Do NOT provide "mediated
reference”. In other words,
do not provide extracted
information (for example, a
list of medals) to the
requester.

(1) Offer the requester the
opportunity to purchase a
copy of the OMPF by
including the appropriate
response letter and archival
invoice with the medals
information. Use the transition
pattern paragraph located at
Get Paragraph>>Archival
>>DIR-Medals>>Veteran or
NOK Medals Transition
Paragraph to connect the
medals information with the
payment information. If
payment is received, provide
a copy of the OMPF.

(2) If the requester has
indicated that he or she does
not want to purchase a copy
of the record, provide a
response with following
pattern paragraph: Get
Paragraph>>Archival>>DIR-
Medals>>Replacements
Ordered_Copies Not

Requested
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Navy, Marine Corps,and Waive the
Coast Guard Fee
Please see Record Center
instructions
Navy, Marine Corps and
Coast Guard Medals
No record(s) | Anyreason | Process the request according to the CRG
located. instructions that pertain to records that are
Includes: - not yet archival.
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.
The Veteran, Other The OMPF is Benefits Provide a copy of the OMPF. Waive the
documented information found (and it Fee
legal is NOT a B,
representative R,orSfile) | Anyreason | Provide a letter asking for Send An
or guardian other than payment for a copy of the Invoice
Benefits OMPF. If payment is
received, provide a copy of
the OMPF.
The OMPF is Benefits Provide a letter explaining the Waive the
found (and it circumstances of the fire and Fee
ISaB,R,or a copy of the OMPF.
S file)
Any reason | Provide a letter asking for Send An
other than payment with an explanation Invoice
Benefits of the circumstances of the
fire. If payment is received,
provide a copy of the OMPF.
No record(s) Benefits Treat as a Records Center Waive the
located. (non-archival) request until Fee
Includes: - such time as the request is
OMPF determined to be archival. If
Charged Out archival,
- No auxiliary reconstruct and issue an NA
record in Form 13038. Create an R-
Registry - file.
OMPF
presumed Any reason | Treat as a Records Center Send An
destroyed in other than | (non-archival) request. If the Invoice
the fire. Benefits | request is determined to be
archival during gathering of
documentation, offer
requester the opportunity to
purchase the documents
gathered. If paymentis
received, provide a copy of
the gathered documents.
Create an R-file.

file:///J:/crg/Archival.html
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NOK (spouse
or child of
deceased
veteran)
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The OMPF is Benefits Provide two sealed copies of Waive the
found and the separation document(s) Fee

contains the
separation Any reason | Provide a letter asking for Send An
documents other than payment for a copy of the Invoice

Benefits separation document(s). If
payment is received, provide
a copy of the separation
document(s).

The OMPF is Benefits Reconstruct and issue an NA Waive the

found and Form 13038. Fee
should
contain a Any reason | Provide a letter explaining Send An
separation otherthan | that the separation document Invoice
document, Benefits is not present and offer the
but the chance to purchase a copy of
separation the OMPF. If payment is

document is received, provide a copy of
not present the OMPF.

The OMPF is Benefits Reconstruct and issue an NA Waive the
found, but Form 13038. Fee
the military

service Any reason | Provide a letter explaining the Send An
department other than | circumstances of the fire and Invoice

did not issue Benefits | offer the chance to purchase
separation a copy of available OMPF
documents documents. If payment is

at the time of received, provide a copy of
separation the available documents.

The OMPF Benefits Reconstruct and issue an NA Waive the
(B,R,orS Form 13038. Fee
record) is
found, but | Anyreason | Provide a letter explaining the | Send An
does not other than | circumstances of the fire and Invoice
contain a Benefits offer the chance to purchase
separation a copy of available OMPF
document documents. If payment is
received, provide a copy of
the available OMPF
documents.
An auxiliary Benefits Treat as a Records Center Waive the
record is the (non-archival) request until Fee
only record such time as the request is
available in determined to be archival. If
the CMRS archival, reconstruct and
Registry issue an NA Form 13038.
(usually QM- Create an R-file.
P or QM-D
records) Any reason | Treat as a records Center Send An
other than (non-archival) request until Invoice
Benefits such time as the request is
determined to be archival. If
archival, offer requester the
opportunity to purchase a
copy of the auxiliary
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record(s). If paymentis
received, provide a copy of
the auxiliary record(s).
Create an R-file.
No record(s) Benefits Treat as a Records Center Waive the
located. (non-archival) request until Fee
Includes: - such time as the request is
OMPF determined to be archival. If
Charged Out archival, reconstruct and
- No auxiliary issue an NA Form 13038.
record in Create an R-file.
Registry -
OMPF Any reason | Treat as a Records Center Send An
presumed other than (non-archival) request. If the Invoice
destroyed in Benefits request is determined to be
the fire. archival during gathering of
documentation, offer
requester the opportunity to
purchase the documents
gathered. If paymentis
received, provide a copy of
the gathered documents.
Create an R-file.
Veteran's Complete The OMPF is Benefits Provide a copy of the OMPF. Waive the
NOK (spouse copy of the found (and it Fee
or child of OMPF is NOT a B,
deceased R, orSfile) | Anyreason | Provide a letter asking for Send An
veteran) other than payment for a copy of the Invoice
Benefits OMPF. If payment is
received, provide a copy of
the OMPF.
The OMPF is Benefits Provide a letter explaining the Waive the
found (and it circumstances of the fire and Fee
ISaB,R,or a copy of the OMPF.
S file)
Any reason | Provide a letter asking for Send An
other than payment with an explanation Invoice
Benefits of the circumstances of the
fire. If payment is received,
provide a copy of the OMPF.
An auxiliary Benefits Treat as a Records Center Waive the
record is the (non-archival) request until Fee
only record such time as the request is
available in determined to be archival. If
the CMRS archival, reconstruct and
Registry issue an NA Form 13038.
(usually QM- Create an R-file.
P or QM-D
records) Any reason | Treat as a Records Center Send An
other than (non-archival) request until Invoice
Benefits such time as the request is
determined to be archival. If
archival, offer requester the
opportunity to purchase a
copy of the auxiliary record.
Create an R-file.
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No record(s) Benefits Treat as a Records Center Waive the
located. (non-archival) request until Fee
Includes: - such time as the request is
OMPF determined to be archival. If
Charged Out archival, reconstruct and
- No auxiliary issue an NA Form 13038.
record in Create an R-file.
Registry -
OMPF Any reason | Treat as a Records Center Send An
presumeczl other than (non-archival) request. If the Invoice
destroyed in Benefits request is determined to be
the fire. archival during gathering of
documentation, offer
requester the opportunity to
purchase the documents
gathered. If payment is
received, provide a copy of
the gathered documents.
Create an R-file.
Veteran's Complete The medical Benefits Provide a copy the OMPF. Waive the
NOK (spouse copy of the (health) Fee
or child of medical record or
deceased (health) documents | Anyreason | Provide a letter explaining Send An
veteran) record are filed other than | that some medical Invoice
within the Benefits information is in the OMPF
- OMPF and send invoice for complete
(including a copy of the OMPF. If
B,R,orS payment is received, provide
record) a copy of all documents in the
OMPF.
The medical Any reason | Treat as a Records Center (non-archival)
(health) request.
record is
found, filed
separately
from the
OMPF
Veteran's Medals The OMPF is | Any reason
NOK (spouse found (Fire- NPRC is required by the The Army
or child of related AND military service departments | | Will provide
deceased non-fire- to obtain the requesters one set of
veteran) related) signature for the issuance of | | replacement
replacement medals even medals at
when the record is no charge.
archival
Send an
Army invoice
If the _request_or .the.record (unless
contains any indication that directed to
the veteran was awarded, or waive the
recommended for, the fee. as in
Congressional Medal of Stép 2a)
Honor, ask your coach or ET
to send an email to
stl.archives@nara.gov to
transfer the request.
file:///J:/crg/Archival.html 10/20
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For other requests, follow this
two-step process:

STEP 1. Order replacement
medals

If no records are available to
document the veteran's
entitlement to medals, go to
STEP 2.

¥ Proof of death is required
as evidence that the veteran
is deceased before issuing
medals to the NOK. Use the
Army's NOK definition in
order to determine whether
the requester is authorized to
receive replacement copies of
the veteran's medals.

If the requester is authorized
and if documentation
verifying entitlement to
medals is present in the
record.:

e For Army Air Corps and
Army Air Force
veterans, prepare and
submit NA Form 13059.

o For all other Army
veterans, use the Army
Awards Web Interface.

NOTES:

= See NRPM 09-03 for
use of documents from
an unofficial source.

= For World War | service,
if documentation
verifying entitiement to
medals is NOT present
in the record, do not
request auxiliary
records (for example,
award cards) in order to
reconstruct information
that was lost. Ask your
coach or ET to send an
email to
stl.archives@nara.gov
to transfer the request.

STEP 2. Reply to the
requester based on record
type as described below.
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a. No record with
substantive
documentation: Send a
response with the following
pattern paragraph Get
Paragraph>>Archival>>DIR-
Medals>>No
Documentation. Do not offer
the requester the opportunity
to purchase the record.

b. A-file, B-file, S-file, R-file,
or auxiliary record WITH
substantive documentation

Do NOT provide "mediated
reference". In other words,
do not provide extracted
information (for example, a
list of medals) to the
requester.

(1) Offer the requester the
opportunity to purchase a
copy of the OMPF by
including the appropriate
response letter and archival
invoice with the medals
information. Use the transition
pattern paragraph located at
Get
Paragraph>>Archival>>DIR-
Medals>>Veteran or NOK
Medals Transition
Paragraph to connect the
medals information with the
payment information. If
payment is received, provide
a copy of the OMPF.

(2) If the requester has
indicated that he or she does
not want to purchase a copy
of the record, provide a
response with following
pattern paragraph: Get
Paragraph>>Archival>>DIR-
Medals>>Replacements
Ordered-Copies Not
Requested

Air Force: Provide a letter
asking for payment for a copy
of the OMPF. If payment is
received, provide a copy of
the OMPF.

Send An
Invoice

12/20


file://cmrsapp3/PatternParagraphs/NewPatterns/New%20Pattern%20Paragraphs/Archival/Medals/No%20Documentation.doc
file://cmrsapp3/PatternParagraphs/NewPatterns/New%20Pattern%20Paragraphs/Archival/Medals/Veteran%20or%20NOK%20Medals%20Transition%20Paragraph.doc
file://cmrsapp3/PatternParagraphs/NewPatterns/New%20Pattern%20Paragraphs/Archival/Medals/Replacements%20Ordered-Copies%20Not%20Requested.doc
file:///J:/crg/Archival.html

8/29/2017 Archival Response Guide
Do NOT issue medals to
veteran's next of kin.
(NOTE: No change to current
processing of Medal of Honor
requests.)
Waive the
Navy, Marine Corps,and Fee
Coast Guard
Please see Record Center
instructions
Navy, Marine Corps and
Coast Guard Medals
(NOTE: No change to current
processing of Medal of Honor
requests.)
No record(s) | Anyreason | Process the request according to the CRG
located. instructions that pertain to records that are
Includes: not yet archival.
- OMPF
Charged Out
- No auxiliary
record in
Registry
- OMPF
presumed
destroyed in
the fire.
Veteran's Other The OMPF is Benefits Provide a copy of the OMPF. Waive the
NOK (spouse information found (and it Fee
or child of is NOT a B,
deceased R,orSfile) | Anyreason | Provide a letter asking for Send An
veteran) other than | payment for a copy of the Invoice
Benefits OMPF. If paymentis
received, provide a copy of
the OMPF.
The OMPF is Benefits Provide a letter explaining the Waive the
found (and it circumstances of the fire and Fee
ISaB,R,or a copy of the OMPF.
S file)
Any reason | Provide a letter asking for Send An
other than payment with an explanation Invoice
Benefits of the circumstances of the
fire. If payment is received,
provide a copy of the OMPF.
No record(s) Benefits Treat as a Records Center Waive the
located. (non-archival) request until Fee
Includes: - such time as the request is
OMPF determined to be archival. If
Charged Out archival, reconstruct an NA
- No auxiliary Form 13038. Create an R-
record in file.
Registry -
OMPF
file:///J:/crg/Archival.html 13/20
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presumed Any reason | Treat as a Records Center Send An
destroyed in other than (non-archival) request. If the Invoice
the fire. Benefits request is determined to be
archival during gathering of
documentation, offer
requester the opportunity to
purchase the documents
gathered. If paymentis
received, provide a copy of
the gathered documents.
Create an R-file.
Federal Separation The OMPF is | Any Reason | Provide a copy of the Waive the
Agency Document found (and separation document. Fee
contains the
separation
documents)
An OMPF is | Any Reason | Provide a copy of the OMPF Waive the
found and with a letter explaining that Fee
should separation document was
contain a missing.
separation
document,
but the
separation
document is
not present
An OMPF is | Any Reason | Provide a copy of the OMPF Waive the
found, but with a letter explaining the Fee
the military history of separation
service documents.
department
did not issue
separation
documents
at the time of
separation
An OMPF Any Reason | Provide a copy of the OMPF Waive the
(B,R,orS with a letter explaining the Fee
record) is circumstances of the fire and
found, but that the separation document
does not was not present.
contain a
separation
document
No record(s) | Any Reason | Treat as a Records Center (non-archival)
located. request
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.

file:///J:/crg/Archival.html
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Federal
Agency

Complete
copy of the
OMPF

The OMPF is
found (and it
is NOT a B,

R, or S file)

Any Reason

Provide a copy of the entire
OMPF.

Waive the
Fee

The OMPF is

found (and it

ISaB,Ror
S file)

Any Reason

Provide a copy of all
documents in the OMPF, with
a letter explaining the
circumstances of the fire and
its impact on the OMPF.

Waive the
Fee

No record(s)
located.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.

Any Reason

Treat as a Records Center (non-archival)

request.

Federal
Agency

Complete
copy of the
medical
(health)
record

The medical
(health)
record is

filed within
the OMPF

(including a

B,R,orS
record)

Any Reason

Provide a copy of all
documents in the OMPF.

Waive the
Fee

The medical
(health)
record is
filed
separately
from the
OMPF

Any Reason

Treat as a Records Center (non-archival)

request.

No record(s)
located.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.

Any Reason

Treat as a Records Center (non-archival)

request.

Federal
Agency

file:///J:/crg/Archival.html

Medals

The OMPF is
found (and it
is NOT a B,

R, or S file)

Any Reason

Provide a copy of the entire
OMPF.

Waive the
Fee
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The OMPF is | Any Reason | Provide a copy of all Waive the
found (and it documents in the OMPF, with Fee
ISaB,Ror a letter explaining the
S file) circumstances of the fire and
its impact on the OMPF.
No record(s) | Any Reason | Treat as a Records Center request.
located.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.
Federal Other The OMPF is | Any Reason | Provide a copy of the entire Waive the
Agency information found (and it OMPF. Fee
is NOT a B,
R, or S file)
The OMPF is | Any Reason | Provide a copy of all Waive the
found (and it documents in the OMPF, with Fee
ISaB,Ror a letter explaining the
S file) circumstances of the fire.
No record(s) | Any Reason | Treat as a Records Center (non-archival)
located. request.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.
Separation The OMPF is Burial Waive the
Third-Party Document found (Fire- benefit If available, provide Fee
Requesters related AND separation document(s). If no
(General non-fire- separation document,
Public) related) reconstruct an NA Form
13038.
NOTE: This
category (NOTE: Fees are waived on
includes burial requests, regardless of
veteran's the source of the request. It
next-of- kin if is assumed the requester is
veteran is acting on behalf of the
living. deceased veteran.)
The OMPF is | Any Reason | Provide a letter asking for Send An
found (and payment. If payment is Invoice
contains the received, provide a copy of
the separation document(s).
file:///J:/crg/Archival.html 16/20
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separation
documents)
An OMPF is | Any Reason | Provide a letter explaining Send An
found and that the separation document Invoice
should is not present and offer the
contain a chance to purchase a copy of
separation the OMPF. If payment is
document, received, provide a copy of
but the the OMPF.
separation
document is
not present
An OMPF is | Any Reason | Provide a letter explaining the Send An
found, but history of separation Invoice
the military documents and offer the
service chance to purchase a copy of
department the OMPF. If payment is
did not issue received, provide a copy of
separation the OMPF.
documents
at the time of
separation
An OMPF Any Reason | Provide a letter explaining the Send An
(B,R,orS circumstances of the fire and Invoice
record) is offer the chance to purchase
found, but a copy of available OMPF
does not documents. If payment is
contain a received, provide a copy of
separation the available documents.
document
An auxiliary | Any Reason | Treat as a Records Center Send An
record is the (non-archival) request until Invoice
only record such time as the request is
available in determined to be archival. If
the CMRS archival, offer requester the
Registry opportunity to purchase a
(usually QM- copy of the auxiliary record.
P or QM-D If payment is received,
records) provide a copy of the auxiliary
record. Create an R-file.
No record(s) | Any Reason | Treat as a Records Center (non-archival)
located. request.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.

Complete The OMPF is | Any Reason | Provide a letter asking for Send An
Third-Party copy of the found (and it payment. If payment is Invoice
Requesters
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(General OMPF is NOT a B, received, provide a copy of
Public) R, or S file) the OMPF.

NOTE: This The OMPF is | Any Reason | Provide a letter explaining the Send An
category found (and it circumstances of the fire and Invoice
includes ISaB,Ror its likely impact on the
veteran's S file) OMPF. If payment is

next-of- kin if received, provide a copy of
veteran is the OMPF.
living.
An auxiliary | Any Reason | Treat as a Records Center Send An
record is the (non-archival) request until Invoice
only record such time as the request is
available in determined to be archival. If
the CMRS archival, offer requester the
Registry opportunity to purchase a
(usually QM- copy of the auxiliary record.
P or QM-D If payment is received,
records) provide a copy of the auxiliary
record. Create an R-file.
No record(s) | Any Reason | Treat as a Records Center (non-archival)
located. request.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.
Complete The medical | Any Reason | Provide a letter explaining Send An

Third-Party copy of the (health) that the requested information Invoice

Requesters medical record is is in the OMPF and asking for
(General (health) filed within payment. If payment is

Public) record the OMPF received, provide a copy of all
. (including a releasable documents in the

NOTE: This B,R,orS OMPF.
category record)
includes
veteran_s . The medical | Any Reason | Treat as a Records Center (non-archival)

next-of- kin If (health) request.

"eFe.'a“ 1S record is

living. filed
separately
from the
OMPF
The medical | Any Reason | Treat as a Records Center (non-archival)
(health) request.
record is not
found
Medals The OMPF is | Anyreason | Provide a letter asking for Send An
Third-Party found (and it payment. If payment is Invoice
Requesters is NOT a B, received, provide a copy of
R, or S file)
file:///J:/crg/Archival.html 18/20
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(General releasable documents in the
Public) OMPF.

NOTE: This The OMPF is | Any reason | Provide a letter asking for Send An
category found (and it payment with an explanation Invoice
mclude.s ISaB,Ror of the circumstances of the
veteran's S file) fire and its likely impact on

next-of- kin if the OMPF. If payment is
veteran is received, provide a copy of all
living. releasable documents in the
OMPF.
No record(s) | Anyreason | Treat as a Records Center (non-archival)
located. request.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.
Other The OMPF is | Any Reason | Provide a letter asking for Send An

Third-Party information found (and it payment. If payment is Invoice

Requesters is NOT a B, received, provide a copy of
(General R, or S file) releasable documents in the

Public) OMPF.

NOTE: This The OMPF is | Any Reason | Provide a letter asking for Send An
?ategory found (and it payment with an explanation Invoice
mclude's ISaB,Ror of the circumstances of the
veteran's S file) fire and its likely impact on

next-of- kin if the OMPF. If payment is
"e?e.ra" s received, provide a copy of
living. releasable documents in the
OMPF.
An auxiliary | Any Reason | Treat as a Records Center Send An
record is the (non-archival) request until Invoice
only record such time as the request is
available in determined to be archival. If
the CMRS archival, offer requester the
Registry opportunity to purchase a
(usually QM- copy of the auxiliary record.
P or QM-D If payment is received,
records) provide a copy of the auxiliary
record. Create an R-file.
No record(s) | Any Reason | Treat as a Records Center (non-archival)
located. request.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF

file:///J:/crg/Archival.html
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Federal, State
and Local
Courts (Legal
demand
signed by a
judge)

Complete
copy of the
OMPF

The OMPF is
found (and it
is NOT a B,

R, or S file)

Any Reason

Provide an authenticated
copy of the entire OMPF.

Waive the
Fee

The OMPF is

found (and it

ISaB,Ror
S file)

Any Reason

Provide an authenticated
copy of the entire OMPF.

Waive the
Fee

No record(s)
located.
Includes: -
OMPF
Charged Out
- No auxiliary
record in
Registry -
OMPF
presumed
destroyed in
the fire.

Any Reason

Treat as a Records Center (non-archival)

request.

file:///J:/crg/Archival.html
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Archival Record

Details: These archival records are Official Military Personnel Files which have been transferred from the legal
custody of the Department of Defense to the legal custody of the National Archives and Records Administration. They
are stored at our Dielman facility.

Branches: Navy & Marine Corps enlisted
Wars: WWI (up through 1939)

NOTE: This procedure is for Records Reconstruction use only, to verify prior fire-related service. For other requests,
order through CMRS.

How to request:

1. The Core Technician should submit a request for information from an archival record to his/her ET via e-mail. (If
ET is not available, submit to coach.)

2. The ET will review the request for validity and determine the exact information needed from the archival record.

3. If the request is valid, the ET will e-mail the staff archivist at the Dielman site (Stephen A. Smith) with a cc: to the
Chief, Archival Operations Branch (William Seibert), requesting specific information from the archival record.

4. If the request is not valid, the ET will return the request to the technician.

5. The archivist will have the record pulled, and will review it at Dielman. Any pertinent document(s) will be
photocopied and sent to the ET.

6. If no archival record is located, the archivist will respond to the ET's e-mail with this information.

Samples of document returned to technician:
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ARCHIVAL RECORD CoPY

Cover Page and Routing Slip

@ Prepayment of Fees Required

@ Authorization Signature NOT Required

@ Screen Records

@
i

Routing: %

FEE RECEIVED
Wand Response Out-of-Core

Response to ARCHIVAL FEE DESK (Rm 1885)

FEE NOT RECEIVED and Case Automatically Closed in CMRS
Photocopies to JARCHIVAL FEE DESK (Rm 1885)

Misfiled Documents or Wrong Records
Applicable photocopies to

ARCHIVAL PROGRAMS OFFICE (Rm 2005)
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Parachute Rigger Badge

The Parachute Rigger Badge is not issued through the Army medals web form. If this badge is shown
in the record or specifically requested, refer the requester to the Army Quartermaster Center. Use this
pattern paragraph to respond:

Medals-Miscellaneous Medals and Information-Parachute Rigger Badge

Include in your response any document that verify the award of the badge.

Source: AR600-8-22
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Air Medal

American Campaign
Medal

American Defense
Service Medal

Antarctica Service Medal

Armed Forces
Expeditionary Medal

Armed Forces Reserve

Medal

Army Aviator Badge
Army Commendation
Medal

Army of Occupation of

Germany WWI

Army of Occupation
Medal WWII

Asiatic Pacific
Campaign Medal
Aviation (Aircraft
Crewmember) Badge

Belgian Fourrageére
Bronze Star Medal

Combat Infantryman
Badge

Combat Medical Badge

Commendation Ribbon

w/Metal Pendant
Distinguished Flying
Cross

Distinguished Service
Cross

Distinguished Service
Medal

Distinguished Unit Citation

Diver Badges

Drill Sergeant
Identification Badge
Driver and Mechanic
Badge

European African Middle
Eastern Campaign Medal
Expert Infantryman Badge
Explosive Ordnance Disposal

Badges

file:///J:/crg/lJobAids/Medals/AFEM.html

Armed Forces Expeditionary Medal

Armed Forces Expeditionary Medal

The Armed Forces Expeditionary Medal may be awarded to
members of the Armed Forces of the United States who after
1 July 1958 participate as members of U.S. military units in a
U.S. military operation in which service members of any
Military Department participate, in the opinion of the Joint
Chiefs of Staff (JCS), in significant numbers and encounter
during such participation foreign armed opposition, or are
otherwise place in such a position that in the opinion of the
JCS, hostile action by foreign armed forces was imminent
even though it does not materialize.

The Armed Forces Expeditionary Medal may be authorized for
three categories of operations: U.S. military operations; U.S.
military operations in direct support of the United Nations; and
U.S. operations of assistance to friendly foreign nations.

The medal shall be awarded only for operations for which
no other U.S. campaign medal is approved.

The following areas have been designated for award of the
Armed Forces Expeditionary Medal:

Lebanon 1 Jul 58 - 1 Nov 58

Quemoy and Matsu Islands 23 Aug 58 - 1 Jun 63
Taiwan Straits 23 Aug 58 - 1 Jan 59

Vietnam 1 Jul 58 - 3 Jul 65
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The Armed Forces Expeditionary Medal was established
Y Flight Surgeon Badges 4 December 1961, for operations on or after 1 July 1958.
Y French Fourragére

Authorized Device/Appurtenance: Bronze Service Star,

Y Glider Badge Arrowhead

Y Gold Star Lapel Button

Y Good Conduct Medal Subsequent to 1 July 1958

Y Guard, Tomb of the .
Unknown Soldier Type of award: Department of Defense Service Medal

Identification Badge Specific requirements for this award are contained in Army

Regulation 600-8-22: paragraph 2-12

Y Honorable Service
Lapel Button WWII

Y Korea Defense Service
i Medal
Y Korean Service Medal

Y Legion of Merit

Y Medal of Honor

Y Medal of Humane Action

Y Meritorious Unit
Commendation

Y Mexican Border Service
Medal

Y Mexican Service Medal

Y National Defense Service
Medal
Y Netherlands Orange Lanyard

Y Parachute Rigger Badge

Y Parachutist Badges

Y Pearl Harbor Commemorative
Medal

Y Philippine Defense Ribbon

Y Philippine Independence
Ribbon

Y Philippine Liberation Ribbon

Y Philippine Republic
Presidential Unit Citation

Y Presidential Unit Citation

Y Prisoner of War Medal

Y Purple Heart Medal

Y Ranger Tab

Y Republic of Korea Korean
War Service Medal

Y Republic of Korea Presidential
Unit Citation

Y Silver Star
Y Soldier's Medal
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Y Special Forces Tab

Y United Nations Medal
Y United Nations Service Medal

Y Women's Army Corps
Service Medal

Y World War | Victory Button

Y World War | Victory Medal

Y World War Il Victory Medal

Y Arrowhead

Y Berlin Airlift Device

Y Clasps

Y Numerals

Y Oak Leaf Cluster

Y Service Star

Y Ten-Year Device

Y "V" Device

Y Weapons Qualification
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Y Army Aviator Badge

Y Army Commendation
Medal

Y Army of Occupation of
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Y Asiatic Pacific
Campaign Medal

Y Aviation (Aircraft
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Y Combat Infantryman
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Y Combat Medical Badge
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Y Distinguished Service
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Armed Forces Reserve Medal

Armed Forces Reserve Medal

?«

I
i

The Armed Forces Reserve Medal is awarded for honorable
and satisfactory service as a member of one or more of the
Reserve Components of the Armed Forces of the United
States for a period of 10 years within a 12-year period. Upon
completion of the fourth 10-year period, a gold hourglass
followed by a bronze hourglass shall be awarded.

The Armed Forces Reserve Medal was established 25
September 1950, retroactive to WWI.

Authorized Device/Appurtenance: Ten Year Device
Dates Authorized: WWI, WWII, Korea
Type of award: Army Service Medal

Specific requirements for this award are contained in Army
Regulation 600-8-22: paragraph 5-8
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Y Flight Surgeon Badges
Y French Fourragére

Y Glider Badge

Y Gold Star Lapel Button

Y Good Conduct Medal

Y Guard, Tomb of the
Unknown Soldier
Identification Badge

Y Honorable Service
Lapel Button WWII

Y Korea Defense Service
Medal
Y Korean Service Medal

Y Legion of Merit

Y Medal of Honor

Y Medal of Humane Action

Y Meritorious Unit
Commendation

Y Mexican Border Service
Medal

Y Mexican Service Medal

Y National Defense Service
‘ Medal
Y Netherlands Orange Lanyard

Y Parachute Rigger Badge

Y Parachutist Badges

Y Pearl Harbor Commemorative
Medal

Y Philippine Defense Ribbon

Y Philippine Independence
Ribbon

Y Philippine Liberation Ribbon

Y Philippine Republic
Presidential Unit Citation

Y Presidential Unit Citation

Y Prisoner of War Medal

Y Purple Heart Medal

Y Ranger Tab

Y Republic of Korea Korean
War Service Medal

Y Republic of Korea Presidential
Unit Citation

Y Silver Star
Y Soldier's Medal

file:///J:/crg/JobAids/Medals/AFRM.html 2/3


file:///J:/crg/JobAids/Medals/FSB.html
file:///J:/crg/JobAids/Medals/FF.html
file:///J:/crg/JobAids/Medals/GB.html
file:///J:/crg/JobAids/Medals/GS.html
file:///J:/crg/JobAids/Medals/GCM.html
file:///J:/crg/JobAids/Medals/GTUS.html
file:///J:/crg/JobAids/Medals/GTUS.html
file:///J:/crg/JobAids/Medals/GTUS.html
file:///J:/crg/JobAids/Medals/HSLB.html
file:///J:/crg/JobAids/Medals/HSLB.html
file:///J:/crg/JobAids/Medals/KDSM.html
file:///J:/crg/JobAids/Medals/KDSM.html
file:///J:/crg/JobAids/Medals/KSM.html
file:///J:/crg/JobAids/Medals/LOM.html
file:///J:/crg/JobAids/Medals/MOH.html
file:///J:/crg/JobAids/Medals/MOHA.html
file:///J:/crg/JobAids/Medals/MUC.html
file:///J:/crg/JobAids/Medals/MUC.html
file:///J:/crg/JobAids/Medals/MBSM.html
file:///J:/crg/JobAids/Medals/MBSM.html
file:///J:/crg/JobAids/Medals/MSM.html
file:///J:/crg/JobAids/Medals/NDSM.html
file:///J:/crg/JobAids/Medals/NDSM.html
file:///J:/crg/JobAids/Medals/NOL.html
file:///J:/crg/JobAids/Medals/PRB.html
file:///J:/crg/JobAids/Medals/PB.html
file:///J:/crg/JobAids/Medals/PHCM.html
file:///J:/crg/JobAids/Medals/PHCM.html
file:///J:/crg/JobAids/Medals/PDR.html
file:///J:/crg/JobAids/Medals/PIR.html
file:///J:/crg/JobAids/Medals/PIR.html
file:///J:/crg/JobAids/Medals/PLR.html
file:///J:/crg/JobAids/Medals/PRPUC.html
file:///J:/crg/JobAids/Medals/PRPUC.html
file:///J:/crg/JobAids/Medals/PUCDUC.html
file:///J:/crg/JobAids/Medals/POW.html
file:///J:/crg/JobAids/Medals/PH.html
file:///J:/crg/JobAids/Medals/RT.html
file:///J:/crg/JobAids/Medals/ROKKWSM.html
file:///J:/crg/JobAids/Medals/ROKKWSM.html
file:///J:/crg/JobAids/Medals/RKPUC.html
file:///J:/crg/JobAids/Medals/RKPUC.html
file:///J:/crg/JobAids/Medals/SS.html
file:///J:/crg/JobAids/Medals/SM.html
file:///J:/crg/JobAids/Medals/AFRM.html

9/19/2017 Armed Forces Reserve Medal
Y Special Forces Tab

Y United Nations Medal
Y United Nations Service Medal

Y Women's Army Corps
Service Medal

Y World War | Victory Button

Y World War | Victory Medal

Y World War Il Victory Medal

Y Arrowhead

Y Berlin Airlift Device

Y Clasps

Y Numerals

Y Oak Leaf Cluster

Y Service Star

Y Ten-Year Device

Y "V" Device

Y Weapons Qualification
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Army Aviator Badge
Army Commendation
Medal

Army of Occupation of
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Army of Occupation
Medal WWII

Asiatic Pacific
Campaign Medal
Aviation (Aircraft
Crewmember) Badge

Belgian Fourrageére
Bronze Star Medal

Combat Infantryman
Badge
Combat Medical Badge

Commendation Ribbon
w/Metal Pendant
Distinguished Flying
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Army Aviator Badges

Army Aviator Badges

Master Aviator

The Army Aviator Badge is awarded to an individual who must
have satisfactorily completed the prescribed training and
proficiency tests, and must have been designated as an
aviator in orders issued by the appropriate headquarters as
outlined in AR 600-105.

A Senior Aviator must be a medically qualified and instrument
qualified aviator who may apply for the Senior Aviator Badge
as long as the aviator has served seven years of rated aviation
service, served 84 months in operational flying duty
assignments and accumulated 1,000 hours of flight time.

A Master Aviator must be a Senior Aviator, who is medically
qualified and instrument qualified who may apply for the
Master Aviator Badge as long as the aviator has served fifteen
years of rated aviation service, served 120 months in
operational flying duty assignments and accumulated 2,000
hours of flight time.

The Army Aviator Badge was established on 27 July 1950.
Authorized Device/Appurtenance: None

Dates Authorized: WWII, Korea

Type of award: Skill Badge

Specific requirements for this award are contained in Army
Regulation 600-8-22: paragraph 8-17
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Y Flight Surgeon Badges
Y French Fourragére

Y Glider Badge

Y Gold Star Lapel Button

Y Good Conduct Medal

Y Guard, Tomb of the
Unknown Soldier
Identification Badge

Y Honorable Service
Lapel Button WWII

Y Korea Defense Service
Medal
Y Korean Service Medal

Y Legion of Merit

Y Medal of Honor

Y Medal of Humane Action

Y Meritorious Unit
Commendation

Y Mexican Border Service
Medal

Y Mexican Service Medal

Y National Defense Service
‘ Medal
Y Netherlands Orange Lanyard

Y Parachute Rigger Badge

Y Parachutist Badges

Y Pearl Harbor Commemorative
Medal

Y Philippine Defense Ribbon

Y Philippine Independence
Ribbon

Y Philippine Liberation Ribbon

Y Philippine Republic
Presidential Unit Citation

Y Presidential Unit Citation

Y Prisoner of War Medal

Y Purple Heart Medal

Y Ranger Tab

Y Republic of Korea Korean
War Service Medal

Y Republic of Korea Presidential
Unit Citation

Y Silver Star
Y Soldier's Medal
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Y Special Forces Tab

Y United Nations Medal
Y United Nations Service Medal

Y Women's Army Corps
Service Medal

Y World War | Victory Button

Y World War | Victory Medal

Y World War Il Victory Medal

Y Arrowhead

Y Berlin Airlift Device

Y Clasps

Y Numerals

Y Oak Leaf Cluster

Y Service Star

Y Ten-Year Device

Y "V" Device

Y Weapons Qualification
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ARMY AWARDS 1912-1959, FIRE RELATED PERIOD

The chart below is an alphabetical listing of the medals, badges and appurtenances commonly issued
during the fire related time period of 1912 through 1959. The era of eligibility is also shown below
each title. Detailed information, to include pictures, can be obtained by clicking on the appropriate
award or appurtenance. Appurtenances are shown at the bottom of the chart.

Fourragére

Medal

American Antarctica
Air Medal American Defense m Armed Forces
Campaign Medal | Service Medal T Expeditionary
Medal Medal
WWI,WWII,KOREA | WWII Pre WWII (1939- AFTER 1/1/46 AFTER 7/1/58
1941)
Armed Forces Army Aviator Army Army of .
Reserve Medal Badge Commendation Occupation of Army of Occupation
Medal WWII
Medal Germany WWI —
WWI, WWII, WW
KOREA WWII, KOREA WWII, KOREA WWI ll, KOREA
Asiatic Pacific Aviation (Aircraft Belgian Bronze Star Combat

file:///J:/crg/JobAids/Medals/Cover.html

Campaign Medal Crewmember) Infantryman Badge
Badge

WWII WWII, KOREA WWI, WWII WWII, KOREA WWII, KOREA
Distinguished Distinguished

Combat Medical Commendation Flying Service Distinguished

Badge Ribbon w/Metal Cross Cross Service Medal

Pendant

WWII, KOREA WWII, KOREA WWIL,WWII, WWILWWII, WWILWWII,KOREA
KOREA KOREA

Distinguished Unit | Diver Badges Drill Sergeant | Driver and European African

e Identification Mechanic ,

Citation —Bad o —Bad o Middle Eastern
Badge badge Campaign Medal

WWII, KOREA WWII, KOREA KOREA WWII, KOREA WWII

Expert Infantryman %glc)ﬁ Flight Surgeon w , Glider Badge

Badge w Badges rourragere

badde Disposal Badges Badges

WWII, KOREA KOREA KOREA WWILWWII WWII, KOREA

Gold Star Lapel Good Conduct Guard, Tomb of Honorable Korea Defense

Button Medal the Service Service Medal
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Unknown Soldier | Lapel Button
WWIL,WWII, WWII, KOREA Identification WWII AFTER 7/28/54
KOREA Badge
After 2/1/58 WWII
. . Medal of
Korean Service Legion of Merit Medal of Honor Humane Meritorious Unit
Medal Action Commendation
KOREA M’é’f\w I, ‘%‘Q’é’f’v I, BERLIN WWII, KOREA
AIRLIFT
Mexican Border Mexican Service | National Defense —lc\lﬁ;uegands Parachute Rigger
Service Medal Medal Service Medal ~range Badge
= Lanyard
WWI WWI KOREA WWII KOREA
Parachutist Badges | Pearl Harbor —Qp—gh'f“ — —Qp—rr:j'“ mde —Qp—E.g'“ Ine
Commemorative efense ndependence I eration
Ribbon Ribbon Ribbon
Medal = = =
WWII, KOREA WWII WWII WWII WWII
. Purple Heart
Philippine Republic | Presidential Unit | onsoner of War |y, 1) Ranger Tab
, - . T Medal
Presidential Unit Citation
Citation
WWII WWII, KOREA ‘}’(V(‘)’YQ"I‘E’XW I, WWI,WWII, WWII, KOREA
KOREA
Republic of Korea Republic of Korea Silver Star Soldier's Medal Special Forces Tab
Korean War Presidential Unit
Service Medal Citation
pap——— WWI,WWII, WWIL,WWII,
KOREA KOREA KOREA KOREA WWII, KOREA
United Nations United Nations Women's Army W World War | Victory
Medal Service Medal Corps Service ALLOTY Medal
Medal Button
AFTER 7/30/54 KOREA WWII WWI WWI
World War |l
Victory
Medal
WWII
Appurtenances
Arrowhead Berlin Airlift Clasps Numerals Oak Leaf Cluster
Device
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Service Star

Ten-Year Device

"V" Device

Weapons

Qualification
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ARMY AWARDS WEB INTERFACE
HOW TO CHANGE ADDRESSES
(Technician and Approver log ins)

From the U.S. Army Veteran Medals Home Page click ‘Perform Address Change’ and complete the
Perform Address Change screen.

1. Enter the name of the person who is requesting the change.
2. Enter service member’s social security or service number.
3. Re-enter service member’s social security or service number for validation.

4. Enter the new address. Be sure to include the name.

5. Click the Submit button. Click ‘Continue’ in the ‘Security Information’ box. This takes you to the

Address Change Confirmation screen, which tells you the change has been processed.
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ARMY AWARDS WEB INTERFACE
HOW TO CHECK THE STATUS OF A REQUEST
(Technician and Approver log ins)

A request is in one of five statuses:

Approved: Request was transmitted to Philadelphia. Approximate ship date is shown.

Submitted: Request was created and is in queue waiting for review. If no review, request is
automatically submitted to Philadelphia in 3 working days. Status will change to ‘Approved.’

Correction Needed: Request was returned to technician for correction. Request will remain in
queue until correction is made and reviewer ‘Approves & Closes’ request. After approval, status
will then change to ‘Approved.’

Corrected: Technician corrected request. Request will remain in queue until reviewer
‘Approves & Closes’ request. After approval, status will change to ‘Approved.’

Pending Deletion: Request has been marked for deletion. Request stays in queue until the
end of the workday before being deleted overnight by the system.

IMPORTANT NOTE - Congressionals and expedited shipment requests are indicated by a
red exclamation mark preceding the status.

1.

From the U.S. Army Veteran Medals Home Page click ‘Check Status of a Request.” This
opens the Status Inquiry screen.

. Enter either service or social security number or Award Request Number.

. Click ‘Search.” Click ‘Continue’ in the ‘Security Information’ box. This opens the Status Inquiry

Results screen.

. Provide status to requester.

. Click on ‘Medals Home’ at the top of the screen to return to the home page.

file:///J:/crg/MedalsE.html
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ARMY AWARDS INTERFACE
HOW TO CREATE AN AWARD REQUEST
(Technician log in)

1. From the ‘U.S. Army Veteran

Last Updated: 8/7/2014

Medals Home Page’ click ‘Create Award Request.” This opens

the Award Request input screen.

2. Complete the Award Request input screen.

3. Fill in the following data fields:

Item # 1:
Requestor’'s Name

This is a required field.

Enter first, MI, last name of person requesting awards. The
requester may be different than the service member. On a
Congressional inquiry, the ‘requestor’ is the Congressman, and
the word "Honorable" is added before the name. (e.g. Honorable
John J. Smith). You may abbreviate as "Hon."

Item # 2:
Constituent Info:

The default for this item is ‘No.” If the request is a Congressional
Inquiry, click ‘Yes’ and type the constituent’s name in the
‘Constituent Name’ field.

Item # 3: Expedited
Shipment Required?

The default for this item is ‘No.” If an expedited shipment is
required, click ‘Yes’ and select the reason from the pick list in the
‘Expedite Reason’ field. If the request is a Congressional, do not
check “Yes’ in this field. Congressional requests are
automatically expedited.

For immediate approval of Expedited requests, notify your Core
Manager or Assistant Core Manager. This capability should be
used only in limited cases, such as the pending death of a
veteran.

Item# 4:
Service Member
Information:

file:///J:/crg/MedalsA.html

Name and SSN/SN are required fields.

Enter first name, MI, and last name of service member in fields
provided. Use all upper case letters and include ' or - as needed
(e.g., D'AMICO, MCDONALD, SOTO-ORTIZ). Roman numerals
after a name are all upper case. (e.g., IV, not lv, Ill, not lii).
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If available, enter SSN in ‘Social Sec./Service Number’ field. If
SSN is not available, enter SN. Do not add hyphens between
numbers.

Item # 5:
Ship Awards To:

Name and address are required.

Enter complete name and address of person to whom you are
sending the awards. You may type or copy and paste the
elements of the address individually. (This change is
necessary because of new software in use by the Army.)
Press the ‘Enter’ key or click on each new line to type or paste
information. Pressing the ‘“Tab’ key will take you to the ‘Awards’
portion of the request.

e Name (Required): Enter complete name.

e Address 1 (Required): Enter address of person to whom

awards should be sent.

Address 2 (if applicable):

Address 3 (if applicable):

City (Required):

State (Required): Use the USPS approved two-letter state

codes. The following is a link https://about.usps.com/who-

we-are/postal-history/state-abbreviations.pdf.

e Zip (Required):

e Country: Army’s software defaults to “US.” Do not type US
or USA as part of the address for the United States. If
reply is mailed outside the US, you will have to change it to
the appropriate country.

o Email (if provided): The customer’s email address is not
required. If you decide to include it, seek customer’s
approval to give it to an external agency.

Item # 6:
Award(s):

file:///J:/crg/MedalsA.html

Select an award. Click on the down arrow in the ‘Award’ field.
This opens a box containing an alphabetical list of Army

awards. Select an award from the ‘Award’ pick list. Awards may
be selected in any order. The system will put the selected
awards in order of precedence for the response document.

SHORTCUT: Type the first letter of the award. This will take
you to the awards beginning with that letter. The selected award
shows up in blue in the ‘Award’ field.

Add applicable Appurtenances to the award. For each award
selected, only the appurtenances associated with that award are
shown in the ‘Additional Appurtenances’ box, which is
immediately below the ‘Award’ field. Highlight applicable
appurtenances in the box.

o Service Stars: When ‘Service Star’ is highlighted, select
the applicable number of bronze or Silver service stars by
clicking on the down arrow in the bronze or Silver box
under the ‘Service Stars’ header.
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ARMY AWARDS INTERFACE - How to Create an Award Request
o Oak Leaf Clusters: \When ‘Oak Leaf Cluster’ is

highlighted, select the applicable number of bronze or

Silver oak leaf clusters by clicking on the down arrow in the
brown or Silver box under the ‘Oak Leaf Clusters’ header.

Number of Numeral: When ‘Numeral’ is highlighted, enter
the actual number in the ‘Number of Numeral’ field which

appears just below the ‘Additional Appurtenances’ box

Gold Star Lapel Button: You may choose the GSLB
multiple times from the Awards pick list, e.g., one for

mother, one for father, one for sister, one for brother. If the

GSLB is issued to a woman, choose ‘Gold Star Lapel

Button — Pin.’ If issued to a man, choose "Gold Star Lapel
Button — Clutch.” For each GSLB selected, the following

additional information is required:

» ‘Issue’ information: Immediately below the
‘Additional Appurtenances’ box, there is a field called
‘If Gold Star Lapel Button, Issue.’ In the box to the
right, the default is ‘Gratuitous.” Select ‘Cost’ from
the pick list, if applicable.

= Engraving: Enter up to three initials, in all CAPS, in
the box to the right of the ‘If Gold Star Lapel Button,
Engraving’ field.

o Selecting only an appurtenance:

= Select ' NO MEDAL’ from the end of the awards pick
list. All available appurtenances will appear in the
ADDITIONAL APPURTENANCES box.

= Select the desired appurtenance(s).

= Add to Medal/Attachment List. Your selection will
appear as *_NO MEDAL with the selected
appurtenance(s). The selection will show up at the
bottom of your awards list when you press the
‘Submit’ button.

= Correct your response document. For example,
suppose the last item in your copy and paste
paragraph is *_NO MEDAL with one bronze oak leaf
cluster.” You might change this to read ‘One bronze
oak leaf cluster for the (appropriate medal).’

4. Click the Add to List button after each medal and appropriate appurtenances are selected.
Your selection will show up in the ‘Medal/Attachment List.” You will notice a slight difference in
the way appurtenance information is worded. This is the way Philadelphia recognizes and
identifies appurtenances. For example, ARMY COMMENDATION MEDAL WITH 2 BRONZE
OAK LEAF CLUSTERS IS SHOWN AS ARMY COMMENDATION MEDAL & OAK LEAF
CLUSTER BRONZE LARGE (DOUBLE). This will not affect your response document.

file:///J:/crg/MedalsA.html
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5. Continue steps 1-4 until all awards are selected.

6. To remove an award from the list, select the number of the award from the ‘Delete Award
Number’ pick list and click the ‘Delete Award’ button.

7. To "unselect" an appurtenance, click on ‘Unselect All' and select again.

Item #7: If there is a charge associated with the request, click the ‘Yes’
Chargeable radio button.

Item # 8: Name and Phone are required fields.

Technician/Agency

Information Name: Enter your first and last names.

Phone: Enter your four-digit extension.

Agency Reference #: Copy and paste the CMRS Request #
here.

8. Click the Submit button at the bottom of the page when you are certain the information is
complete and correct. Click ‘Continue’ in the "Security Information" box. This opens the ‘Thank
You for Your Request’ screen, which lists all the awards selected, in order of precedence, in a
text box. It also shows an ‘Award Request Number.’

9. Copy and paste the text in the text box into your response document. To do this, highlight
all the text in the box, including the Award Request Number. Then, using the method with which
you are most comfortable, copy and paste the highlighted text into your response document.
The response document serves as notification to the requester and as a record of disclosure.

10. Toggle back to the Medals web interface (you will be on the Thank you for your Request
screen).

11. If you want to review or change anything entered on the original Award Request input
screen, click ‘Back to Award Request’ on the Thank you for your Request screen. This returns

you to the Award Request screen. After the review/corrections, click the Save and Close
button at the top or bottom of the screen. Click ‘Continue’ in the ‘Security Information’ box. This
opens the Thank you for your Request screen again. If the response document needs
correction, delete the original list of awards and copy and paste the corrected information into
the response document. The corrected response document serves as notification to the
requester and as a record of disclosure.

12. If you want to process another award request, click on the ‘Create Another Award Request’
link either at the top or the bottom of the Thank you for your Request screen. If you do not
want to process another request, click on the ‘Medals Home’ link at the top of the screen and
minimize the Home Page for future use during the day.
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ARMY AWARDS INTERFACE
HOW TO USE THE ‘MEDALS INFORMATION’
LINK
(Technician and Approver log ins)

The ‘Medals Information’ link may be used to find information about a specific award. Included are a
picture and complete description of the award, including criteria and background.

1. From the U.S. Army Veteran Medals Home Page, click on the ‘Medals Information’ link.

2. Click on desired medal. This takes you to the Medal Description screen where you will find
information about the selected medal.

3. To exit the Medal Description screen, click ‘Return to Previous Page’ or ‘Return to U.S. Army
Veteran Medals Home Page’ at the bottom of the screen.

4. To return to the Home Page (the one in which you are logged on), click on the word ‘Back’
which is located in the white space at the top left corner of the screen. You will have to click on
‘Back’ three times, through a series of screens, to return to the Home Page that contains the
icons associated with your password.

file:///J:/crg/MedalsG.html
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ARMY AWARDS WEB INTERFACE
HOW TO CORRECT AN AWARD REQUEST
(Technician and Approver log-ins)

Cases are returned to technicians for correction.

1.

From the U.S. Army Veteran Medals Home Page click ‘Perform Request Correction.” This
opens the Correction Inquiry screen.

. Enter social security/service number or award request number and click ‘Search.” Click

‘Continue’ in the ‘Security Information’ box. This opens the Award Request screen on which
corrections may be made.

. After corrections are made, click on the Save and Close button at the top or the bottom of the

screen. Click ‘Continue’ in the ‘Security Information’ box. This opens the Thank you for your
Request screen. Any change to the list of awards (e.g., additions or deletions) is now shown in
the text box on this screen. If the response document needs correction, delete the original
list of awards and copy and paste the corrected information into the response document. The
corrected response document serves as notification to the requester and as a record of
disclosure.

. Click ‘Medals Home’ in the white space at the top of the screen. To correct another case, click

‘Perform Request Correction’ and begin the process again.

file:///J:/crg/MedalsC.html
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ARMY AWARDS WEB INTERFACE
HOW TO DELETE AN AWARD REQUEST
(Approver log in)

Approvers may delete an award request any time prior to approval. (Technicians cannot delete
requests.) A deleted request will stay in queue until the end of the workday in a ‘Pending Deletion’
status. Overnight, the request will be deleted. Once deleted, you cannot retrieve it.

1. Open the request you want to delete.

2. When the request comes up, click on the Delete Document button (in red) at the top of the
award request form.

3. You will be asked "Are you sure you want to delete this document?" If yes, click on the OK
button. The request is now in the ‘Pending Deletion’ status and will remain in that status
throughout the workday.

4. Click ‘Continue’ in the ‘Security Information ‘ box. This brings up the Thank you for your
Request screen. From this screen, use the links provided to go back to the award request,
create another award request, view unapproved requests or go back to the medals home page.

5. To remove a request from the ‘Pending Deletion’ status, open the request and select either

‘Correction Needed’ (the request will remain in queue until approved) or ‘Approve & Close’ (the
request will be removed from queue and forwarded to Philadelphia).
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ARMY AWARDS WEB INTERFACE
REVIEW PROCESS
(Approver log-in)

When an award request is created and the SUBMIT button is clicked, the request goes into a queue and remains there for three workdays in a
'Submitted'’ status. During this time, the request may be reviewed. If the request is not reviewed during the three workdays, it is automatically removed
from queue and electronically submitted to Philadelphia as originally created. When this happens, the status is changed from 'Submitted' to 'Approved.’
Reviewers may 'Approve and Close' requests or return them to technicians for correction. When 'Correction Needed' is selected, the request remains in
queue indefinitely in a 'Correction Needed' status until the correction(s) is made, and the request is 'Approved and Closed' by the Reviewer. When
corrections have been made, the request goes from a 'Correction Needed' status to a 'Corrected' status. Requests in a 'Corrected' status also remain in
queue indefinitely until the request is 'Approved and Closed' by the Reviewer. Reviewers must ensure that requests in the 'Correction Needed' and
'Corrected' statuses are reviewed frequently to avoid delays in submitting requests to Philadelphia.

IMPORTANT NOTE Congressionals and expedited requests are indicated with a red exclamation mark preceding the ‘Status.’

Users with log-ins of managercore1, managercore2, managercore3 and managercore4 have the ability to mark authorizations as "Highest Priority" in the
veteranmedals.army.mil application.

1. From the U.S. Army Veteran Medals Home Page click ‘View Unapproved Requests.” This opens the View All Unapproved Requests screen.
You will see the following statuses:

a
Submitted: Request has been created and is ready for review. If request is not reviewed within three workdays, it will automatically be

removed from queue and submitted to Philadelphia for processing.

(b)
Correction Needed: Request has been reviewed and returned to technician for corrections. The request will remain in queue until
‘Approved and Closed.’

(c)
Corrected: Request has been reviewed and the technician has made the necessary corrections. The request will remain in queue until
‘Approved and Closed.’

(d)
Pending Deletion: Request has been marked for deletion. Request stays in queue until the end of the workday before being deleted
overnight by the system.

2. Double-click on desired veteran’s name. This opens the Award Request screen, which contains all data originally entered into that screen to
create an award request. To help find a request you can sort by date of request (ascending or descending), veteran’s name (last name, A-Z or Z-
A), status, service member ID or technician’s name (first name, A-Z or Z-A). To sort, click in the heading of the column you want sorted.

3. Review all data.

a

@) If data is correct and normal processing is required, click 'Approve and Close' at the top of the input screen. If data is correct and an
immediate release to Philadelphia is required, click 'Highest Priority'. Click 'Continue' in the 'Security Information’ box. At this point, two
things happen: 1) Request is removed from queue and submitted electronically to Philadelphia and 2) the Thank you for your Request
screen opens. If you want to review another request immediately, click 'View Unapproved Requests' at the top of the screen. If you do not
want to review another request, click 'Medals Home' at the top of the screen and minimize the Home Page for future use during the day.

b

) If data is NOT correct, click ‘Correction Needed’ at the top of the screen. Click ‘Continue’ in the ‘Security Information’ box. At this point,
two things happen: 1) The request is now in a ‘Correction Needed’ status in queue and will remain there until corrections are made and
the request is ‘Approved and Closed’ by a Reviewer and 2) the Thank you for your Request screen opens. [f you want to review
another request immediately, click ‘View Unapproved Requests’ at the top of the screen. If you do not want to review another request,
click ‘Medals Home’ at the top of the screen and minimize the Home Page for future use during the day.

Please reference the attached screen shot. This screen shot displays the buttons that managercore1, managercore3, managercore4 and managercore5
will have available when they open an authorization already entered into the system. The first four buttons previously existed; the highest priority button
is new. The following is a definition for each of these buttons:

1. Back: Returns you to the screen you came from

2. Correction Needed: Will put the authorization under the status of "Correction Needed". The authorization will not be sent to Philadelphia until it is
subsequently marked "Approved" or "High Priority".

3. Approve and Close: The authorization will be sent to Philadelphia during the next overnight processing. It will be in the Philadelphia queues to
begin the next day.

4. Delete Document: The authorization will be put under the status of "Pending Deletion". Authorizations under the status of "Pending Deletion" are
removed from the system during overnight processing. (Note: If an authorization is marked pending deletion by mistake, you have until the end of
the day to change its status.)
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5. Highest Priority: The authorization will be sent to Philadelphia immediately.
A couple things to note:

« There is nothing gained by using Highest Priority if the authorization is not marked as an expedite (i.e. either congressional or expedite is marked
as Yes). Ifitis not marked as an expedite, the authorization will be added immediately to the Philadelphia queues but will be placed in the queue
according to its routine status and its creation date. It probably will get worked no quicker than if it was marked approved.

« ltis best to reserve use of Highest Priority for items that need to go out that day. If an authorization is marked approved (and it is an expedite), it
will be at the top of the queue to start the next morning. The Highest Priority authorization is only slightly more immediate than an approved
expedite.

US. Army Tank-automotive and Armaments Command

Integrated Logistics Support Center

Clothing and Heraldry Product Support Integration Directorate

"We Deliver Prids"

1 Comection Heeded W L pprovee & Close

U.5. Army Veteran Medals
Award Request
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Army Branch Library Organized by Keyword

KeyWords

Title

Description

Section Shelf

DA Pamphlets

310 - 1 Index of Administrative
Publications (1978)

DA Pamphlets

310 - 1 Index of Blank Forms (1978)

DA Pamphlets

310 - 3 Index of Doctrinal, Training
and Organizational Publications
(1978)

DA Pamphlets

672 - 1 Unit Citations & Campaign
Participation (WWII and Korea)

DA Pamphlets

672 - 3 Unit Citations & Campaign
Participation (Vietnam Conflict)

DA Registers

National Guard 1984

DA Registers

National Guard 1992

DA Registers

US Army 1960 (Volume 1)

DA Registers

US Army 1961 (Volume 1)

DA Registers

US Army 1962 (Volumes 1 & 2)

DA Registers

US Army 1963 (Volumes 1 & 2)

DA Registers

US Army 1964 (Volumes 1 & 2)

DA Registers

US Army 1965 (Volume 1)

DA Registers

DA Registers

US Army 1967 (Volumes 1 & 2)

DA Registers

US Army 1968 (Volumes 1, 2 & 3)

DA Registers

US Army 1969 (Volumes 1 & 2)

DA Registers

US Army 1970 (Volume 1)

DA Registers

US Army 1972 (Volume 2, 3 & 4)

DA Registers

US Army 1974 (Volume 1, 2, 3 & 4)

DA Registers

(
(
(
(
(
(
US Army 1966 (Volumes 1, 2 & 3)
(
(
(
(
(
(
(

US Army 1976 (Volume 1, 2, 3 & 4)

DA Registers

US Army 1980 (Volume 3)

DA
Regulations

340 - 18 Functional File System
(1983)

DA
Regulations

340 - ZZ Record Keeping System
(1985)

DA
Regulations

611 - 201 Career Management Field

11-65 and 67-end

DA
Regulations

635-200to ....

DA
Regulations

635 - 40A to 635 - 205

DA
Regulations

Military Occupation Specialty 1/5/67
(Volumes | - V)

DA
Regulations

Military Occupation Specialty 1/74
(Binder 1-4)

DA
Regulations

Military Occupation Specialty 1960 -
1967 (Books 1-8)
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Derivatives of Given

Names

KeyWords Title Description Section Shelf
DA Military Occupation Specialty 1967 -
Regulations |1974 (Binder 1 & 2)
DA Military Occupation Specialty 1973 -
Regulations  |1977 (Superceded)
DA Military Occupation Specialty 6/60
Regulations  |(Reprint Changes Volumes 1 & 2)
Miscellaneous |DA Special Orders 1 - 221 (1960)
Miscellaneous |Dictionary of US Army Terms
Miscellaneous |Guide to Similar Surnames Variations &

Miscellaneous

Military Grade Conversion & Pay
Tables (1965)

Miscellaneous

Selective Service Guides

Miscellaneous

Temporary Disability Retired List
(TDRL) 1978

Miscellaneous

Vietnam Veterans Memorial
Directory of Names

MOS

Military Occupation Specialty 1/5/67
(Volumes | - V)

MOS

Military Occupation Specialty 1/74
(Binder 1-4)

MOS

Military Occupation Specialty 1960 -
1967 (Books 1-8)

MOS

Military Occupation Specialty 1967 -
1974 (Binder 1 & 2)

MOS

Military Occupation Specialty 1973 -
1977 (Superceded)

MOS

Military Occupation Specialty 6/60
(Reprint Changes Volumes 1 & 2)

US Army
Reserve
Updates

All Ranks Personnel Update - Book
13 (1988)

US Army
Reserve
Updates

All Ranks Personnel Update - Book
3 (1985)

US Army
Reserve
Updates

All Ranks Personnel Update - Book
4 (1985)

US Army
Reserve
Updates

All Ranks Personnel Update - Book
5 (1985)

US Army
Reserve
Updates

Enlisted Ranks Personnel Update -
Book 2 (1984)

US Army
Reserve
Updates

Officer Ranks Personnel Update -
Book 12 (1988)
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KeyWords Title Description Section|Shelf
US Army Officer Ranks Personnel Update -
Reserve Book 6 (1986)

Updates

US Army Officer Ranks Personnel Update -
Reserve Book 9 (1986)

Updates

US Army Reserve Components Personnel -
Reserve Book 20 (1988)

Updates

US Army Reserve Components Personnel -
Reserve Book 22 (1990)

Updates

[SERTLTN
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Title

Description

Section

Shelf

310 - 1 Index of Administrative Publications
(1978)

310 - 1 Index of Blank Forms (1978)

310 - 3 Index of Doctrinal, Training and
Organizational Publications (1978)

340 - 18 Functional File System (1983)

340 - ZZ Record Keeping System (1985)

611 - 201 Career Management Field

11-65 and 67-end

635-200to ....

635 - 40A to 635 - 205

672 - 1 Unit Citations & Campaign
Participation (WWII and Korea)

672 - 3 Unit Citations & Campaign
Participation (Vietnam Conflict)

All Ranks Personnel Update - Book 13 (1988)

All Ranks Personnel Update - Book 3 (1985)

All Ranks Personnel Update - Book 4 (1985)

All Ranks Personnel Update - Book 5 (1985)

DA Special Orders 1 - 221 (1960)

Dictionary of US Army Terms

Enlisted Ranks Personnel Update - Book 2
(1984)

Guide to Similar Surnames

Variations & Derivatives of
Given Names

Military Grade Conversion & Pay Tables (1965)

Military Occupation Specialty 1/5/67 (Volumes
I-V)

Military Occupation Specialty 1/74 (Binder 1-4)

Military Occupation Specialty 1960 - 1967
(Books 1-8)

Military Occupation Specialty 1967 - 1974
(Binder 1 & 2)

Military Occupation Specialty 1973 - 1977
(Superceded)

Military Occupation Specialty 6/60 (Reprint
Changes Volumes 1 & 2)

National Guard 1984

National Guard 1992

Officer Ranks Personnel Update - Book 12
(1988)

Officer Ranks Personnel Update - Book 6
(1986)

Officer Ranks Personnel Update - Book 9
(1986)

file:///J:/crg/JobAids/ArmyBranchTitle.html

12


file:///J:/crg/JobAids/ArmyBranchTitle.html

9/19/2017

Army Branch Library Organized by Title

Title

Description

Section

Shelf

Reserve Components Personnel - Book 20
(1988)

Reserve Components Personnel - Book 22
(1990)

Selective Service Guides

Temporary Disability Retired List (TDRL) 1978

US Army 1960 (Volume 1)

US Army 1961 (Volume 1)

US Army 1962 (Volumes 1 & 2)

US Army 1963 (Volumes 1 & 2)

US Army 1964 (Volumes 1 & 2)

US Army 1966 (Volumes 1, 2 & 3)

US Army 1967 (Volumes 1 & 2)

US Army 1968 (Volumes 1, 2 & 3)

(
(
(
(
US Army 1965 (Volume 1)
(
(
(
(

US Army 1969 (Volumes 1 & 2)

US Army 1970 (Volume 1)

US Army 1972 (Volume 2, 3 & 4)

US Army 1974 (Volume 1, 2, 3 & 4)

US Army 1976 (Volume 1, 2, 3 & 4)

US Army 1980 (Volume 3)

Vietnam Veterans Memorial Directory of
Names

W0 RPN
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ARMY CAMPAIGNS
WORLD WAR |
Campaigns Inclusive dates Campaign Streamer Inscription
Cambrai 20 Nov-4 Dec 1917 Cambrai 1917

Somme Defensive

21 Mar-6 Apr 1918

Somme Defensive 1918

Lys

9-27 April 1918

Lys 1918

Aisne

27 May-5 June 1918

Aisne 1918

Montdidier-Noyon

9-13 June 1918

Montdidier-Noyon 1918

Champagne-Marne

18 July-6 August 1918

Champagne-Marne 1918

Aisne-Marne

15-18 July 1918

Aisne-Marne 1918

Somme Offensive

8 August-11 November 1918

Somme Offensive 1918

file:///J:/crg/memo/1865124c.html

Oise-Aisne 18 August-11 November 1918 Oise-Aisne 1918
Ypres-Lys 19 August-11 November 1918 Ypres-Lys 1918
St. Mihiel 12-16 September 1918 St. Mihiel 1918
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Meuse-Argonne

26 September-11 November 1918

Meuse-Argonne 1918

Vittoria Veneto

24 October 4-November 1918

Vittoria Veneto 1918

War service streamer requirement: unit must have served in the theater of operations between 6

April 1917 and 11 November 1918.

WORLD WAR Il -- AMERICAN THEATER

Campaigns Inclusive dates Campaign Streamer Inscription
Antisubmarine 7 December 1941--2 September Antisubmarine 1941-1945
1945
Ground 7 December 1941--2 September Ground Combat
Combat 1945
Air Combat 7 December 1941--2 September Air Combat
1945

War service streamer requirement: unit must have served in the theater outside the continental
limits of the United States between 7 December 1941 and 2 September 1945.

WORLD WAR Il -- ASIATIC-PACIFIC THEATER

Campaigns

Inclusive dates

Campaign Streamer
Inscription

Philippine Islands
file:///J:/crg/memo/1865124c.html
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Burma 1942

7 December 1941--26 May 1942

Burma 1941-1942

Central Pacific

7 December 1941--6 December
1943

Central Pacific 1941-1943

East Indies 1 January--22 July 1942 East Indies 1942
India-Burma 2 April 1942--28 January 1945 India-Burma 1942-1945
Air Offensive, 17 April 1942--2 September 1945 Air Offensive, Japan 1942-
Japan 1945

Aleutian Islands

3 June 1942--24 August 1943

Aleutian Islands 1942-1943

China Defensive

4 July 1942--4 May 1945

China Defensive 1942-1945

Papua 23 July 1942--23 January 1943 Papua 1942-1943
Guadalcanal 7 August 1942--21 February 1943 Guadalcanal 1942-1943
New Guinea 24 January 1943--31 December New Guinea 1943-1944

1944
Northern 22 February 1943--21 November Northern Solomons 1943-1944
Solomons 1944

Eastern Mandates
(Air)
(Ground)
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Western Pacific Western Pacific 1944-1945
(Air) 17 April 1944--2 September 1945

(Ground) 15 June 1944--2 September 1945

Bismarck 15 December 1943--27 November Bismark Archipelago
Archipelago 1944 1943-1944

Leyte 17 October 1944--1 July 1945 Leyte 1944-1945

Luzon 15 December 1944--4 July 1945 Luzon 1944-1945

Central Burma 29 January--15 July 1945 Central Burma 1945
Southern 27 February--4 July 1945 Southern Philippines 1945
Philippines

Ryukyus 26 Mar--2 July 1945 Ryukyus 1945

China Offensive 5 May--2 Sep 1945 China Offensive 1945

War service streamer requirement: unit must have served in theater between 7 December 1941
and 2 September 1945.

WORLD WAR II--EUROPEAN-AFRICAN-MIDDLE EASTERN THEATER

Campaigns Inclusive dates Campaign Streamer
Inscription
Egypt-Libya 11 June 1942--12 February 1943 Egypt-Libya 1942-1943
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Air Offensive, Europe

4 July 1942--5 June 1944

Air Offensive, Europe 1942-
1944

Algeria-French

8--11 November 1942

Algeria-French Morocco 1942

Morocco

Tunisia Tunisia 1942-1943
(Air) 12 November 1942--13 May 1943

(Ground) 17 November 1942--13 May 1943

Sicily Sicily 1943

(Air) 14 May--17 Aug 1943

(Ground) 9 July--17 Aug 1943

Naples-Foggia

Naples-Foggia 1943-1944

(Air) 18 August 1943--21 January 1944
(Ground) 9 September 1943--21 January

1944
Anzio 22 January--24 May 1944 Anzio 1944
Rome-Arno 22 January--9 September 1944 Rome-Arno 1944
Normandy 6 June--24 July 1944 Normandy 1944

Northern France

25 July--14 September 1944

Northern France 1944

Southern France

15 August--14 September 1944

Southern France 1944

Northern Apennines

10 September 1944--4 April 1945

North Apennines 1944-1945

file:///J:/crg/memo/1865124c.html
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Rhineland 15 September 1944--21 March Rhineland 1944-1945
1945

Ardennes-Alsace 16 December 1944--25 January Ardennes-Alsace 1944-1945
1945

Central Europe 22 March--11 May 1945 Central Europe 1945

Po Valley 5 April--8 May 1945 Po Valley 1945

War service streamer requirements: unit must have served in the theater between 7 December
1941 and 2 September 1945.

KOREAN WAR
Campaigns Inclusive dates Campaign Streamer
Inscription
UN Defensive 27 June--15 September 1950 UN Defensive 1950
UN Offensive 16 September--2 November UN Offensive 1950
1950
CCF Intervention 3 November 1950--24 January CCF Intervention 1950--1951
1951
First UN 25 January--21 April 1951 First UN Counteroffensive
Counteroffensive 1951
CCF Spring Offensive 22 April--8 July 1951 CCF Spring Offensive 1951
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UN Summer-Fall
Offensive

9 July--27 November 1951

UN Summer--Fall Offensive
1951

Second Korean Winter

28 November 1951--30 April
1952

Second Korean Winter 1951-
-1953

Korean, Summer- Fall
1952

1 May--30 November 1952

Korean Summer--Fall 1952

Third Korean Winter

1 December 1952--30 April
1953

Third Korean Winter 1952-
1953

Korea, Summer 1953

1 May--27 July 1953

Korea Summer 1953

War service streamer not authorized.

VIETNAM CAMPAIGNS

Campaigns Inclusive dates Campaign Streamer Inscription
Vietnam Advisory 15 March 1962--7 March Vietnam Advisory 1962--1965
Campaign 1965

Vietnam Defense

8 March 1965--24

Vietnam Defense 1965

Counteroffensive, Phase

file:///J:/crg/memo/1865124c.html

Campaign December 1965

Vietnam 25 December 1965--30 Vietnam Counteroffensive
Counteroffensive June 1966 1965--1966

Vietnam 1 July 1966--31 May 1967 | Vietnam Phase Il 1966, 1967
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Vietnam
Counteroffensive, Phase
11

1 June 1967--29 January
1968

Vietnam Counteroffensive, Phase
I, 1967--1968

Tet Counteroffensive

30 January 1967--1 April
1968

Tet Counteroffensive 1968

Vietnam
Counteroffensive, Phase
v

2 April 1968--30 June
1968

Vietnam Counteroffensive Phase
IV 1968

Vietnam
Counteroffensive, Phase
\Y

1 July 1968--1 November
1968

Vietnam Counteroffensive Phase V
1968

Vietnam
Counteroffensive, Phase
VI

2 November 1968--22
February 1969

Vietnam Counteroffensive Phase
VI, 1968--1969

Tet 69 Counteroffensive

23 February 1969--8 June
1969

Tet 69/Counteroffensive, 1969

Vietnam Summer--Fall
1969

9 June 1969--31 October
1969

Vietnam Summer-Fall 1969

Vietnam Winter--Spring
1970

1 November 1969--30
April 1970

Vietnam Winter--Spring 1970

DA Sanctuary
Counteroffensive

1 May 1970--30 June
1970

Sanctuary Counteroffensive 1970

Vietnam

file:///J:/crg/memo/1865124c.html
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Counteroffensive, Phase
VII

ARMY CAMPAIGNS

1971

VIl, 1970--1971

Consolidation |

1 July 1971--30
November 1971

Consolidation | 1971

Consolidation Il

1 December 1971--29
March 1972

Consolidation Il 1971--1972

Vietnam Cease-Fire

30 March 1972--28
January 1973

Vietnam Cease-Fire 1972-1973

War service streamer not authorized.

DOMINICAN REPUBLIC INTERVENTION

Campaigns Inclusive dates Campaign Streamer
Inscription

Dominican 28 April 1965--21 September Dominican Republic 1965--1966

Republic 1966

War service streamer not authorized.

GRENADA CAMPAIGN

Campaigns Inclusive dates

Campaign Streamer Inscription

Grenada 23 October--21 November 1983

Grenada 1983

file:///J:/crg/memo/1865124c.html
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War service streamer not authorized.

PANAMA CAMPAIGN

Campaigns | Inclusive Dates Campaign Streamer Inscription

Panama 20 December 1989--31 January 1990 Panama 1989--1990

War service streamer not authorized.

PERSIAN GULF WAR

Campaigns Inclusive Dates Campaign Streamer
Inscription

Defense of Saudi Arabia 2 August 1990--16 January | Defense of Saudi Arabia 1990-
1991 -1991

Liberation and Defense of 17 January--11 April 1991 Liberation and Defense of
Kuwait Kuwait 1991

Southwest Asia Cease-Fire | 12 April 1991--30 Nov
1995

file:///J:/crg/memo/1865124c.html
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Index Chart
Air Force Medals Sidebar

Air Medal

American Campaign
Medal

American Defense
Service Medal
Antarctica Service Medal
Armed Forces
Expeditionary Medal
Armed Forces Reserve
Medal

Army Aviator Badge
Army Commendation
Medal

Army of Occupation of
Germany WWI

Army of Occupation
Medal WWII

Asiatic Pacific
Campaign Medal
Aviation (Aircraft
Crewmember) Badge

Belgian Fourrageére
Bronze Star Medal

Combat Infantryman
Badge
Combat Medical Badge

Commendation Ribbon
w/Metal Pendant
Distinguished Flying
Cross

Distinguished Service
Cross

Distinguished Service
Medal

Distinguished Unit Citation
Diver Badges

Drill Sergeant
Identification Badge
Driver and Mechanic
Badge

European African Middle
Eastern Campaign Medal
Expert Infantryman Badge

Explosive Ordnance Disposal

Badges
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Army Commendation Medal

VAL ETATRIY

RIT

Formally known as the Commendation Ribbon with Medal
Pendant during WWII, the Army Commendation Medal is
awarded to any member of the Armed Forces of the United
States other than General Officers who, while serving in any
capacity with the Army after 6 December 1941, distinguished
himself by heroism, meritorious achievement or meritorious
service. Award may be made to a member of the Armed
Forces of a friendly foreign nation who, after 1 June 1962,
distinguishes himself by an act of heroism, extraordinary
achievement, or meritorious service which has been of mutual
benefit to a friendly nation and the United States. Awards may
be made for acts of valor performed under circumstances
described above which are of lesser degree than required for
award of the Bronze Star Medal. These acts may involve
aerial flight. An award may be made for acts of noncombatant-
related heroism which do not meet the requirements for an
award of the Soldier's Medal.

Awards of the Army Commendation Medal may be made on
letter application to any individual commended after 6
December 1941 and before 1 January 1946 in a letter,
certificate, or order of commendation, as distinguished from
letter of appreciation, signed by an officer in the grade or
position of a major general or higher.

Awards of the Army Commendation Ribbon and of the
Commendation Ribbon with Metal Pendant were redesignated
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Y Flight Surgeon Badges
Y French Fourragére

Y Glider Badge

Y Gold Star Lapel Button

Y Good Conduct Medal

Y Guard, Tomb of the
Unknown Soldier
Identification Badge

Y Honorable Service
Lapel Button WWII

Y Korea Defense Service
i Medal
Y Korean Service Medal

Y Legion of Merit

Y Medal of Honor

Y Medal of Humane Action

Y Meritorious Unit
Commendation

Y Mexican Border Service
Medal

Y Mexican Service Medal

Y National Defense Service
Medal
Y Netherlands Orange Lanyard

Y Parachute Rigger Badge

Y Parachutist Badges

Y Pearl Harbor Commemorative
Medal

Y Philippine Defense Ribbon

Y Philippine Independence
Ribbon

Y Philippine Liberation Ribbon

Y Philippine Republic
Presidential Unit Citation

Y Presidential Unit Citation

Y Prisoner of War Medal

Y Purple Heart Medal

Y Ranger Tab

Y Republic of Korea Korean
War Service Medal

Y Republic of Korea Presidential
Unit Citation

Y Silver Star
Y Soldier's Medal

file:///J:/crg/JobAids/Medals/ARCM.html
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31 March 1960 as awards of the Army Commendation Medal
without amendment of orders previously issued.

The Army Commendation Medal was established on 18
December 1945.

Authorized Device/Appurtenance: Oak Leaf Cluster, V Device
(if applicable)

Dates Authorized: WWII, Korea
Type of award: Individual Army Decoration

Specific requirements for this award are contained in Army
Reqgulation 600-8-22: paragraph 3-18

Orders are issued for this award

This award is accompanied by a certificate and, if awarded
for heroism or valor, also a citation.
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Y Special Forces Tab

Y United Nations Medal
Y United Nations Service Medal

Y Women's Army Corps
Service Medal

Y World War | Victory Button

Y World War | Victory Medal

Y World War Il Victory Medal

Y Arrowhead

Y Berlin Airlift Device

Y Clasps

Y Numerals

Y Oak Leaf Cluster

Y Service Star

Y Ten-Year Device

Y "V" Device

Y Weapons Qualification
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Figure 2-16.3: Army GCM & SPCM accession numbers and stack numbers at the
Washington National Records Center (WNRC) (Part 1 of 2 - Next)

ACCESSION NO. GCMO NO. STACK NO. - BOX NO.

57A-104 SPCM 1-5462 & GCM 211960 - 360474 8/37:51-7 Unknown
60A-1162 GCM 360475 - 369846 8/19:8-2 Unknown
62A-1430 GCM 369847 - 387708 B8/13:24-1 Unknown (1954 & 55)
63A-1441 GCHM 387709 - 401283 8/14:20-6 Unknown (1956 - 58)
64A-2186 GCM 401284 - 403441 . 8/15:10-3 Unknown (1959)
64A-2234 GCM 403442 - 407018 8/15:18-6 Unknown (1959 - 61)
65A-3276 GCM 407019 =~ 408778 8/15:18-6 Unknown (1962)
66A-3237 GCM 408779 - 410591 8/15:42-5 Unknown (1963)
64A-2187 Class Records 8/15:42-5 Unknown (1952 - 62)
67A-4918 GCM 410592 - 412255 (411176 & 411799, 8/15:42-5 Unknown

Sec 72A-3454)
67A=5300 GCM 412256 - 413606 (413099 / See 8/16:02-6 Unknown‘

72A-3454)
68A~3307 GCM 413607 =~ 415149 8/16:02-6 Ref to Shipment List
69A-2681 GCM 415150 - 417263 8/01:04-6 "
70A-2982 GCM 417284 - 419668 (418375 [/ See . B/BL:38-4 '

72A-3454)
71A~3169 SPCM 5463-5543 & GCM 419669 - 422215 11/27:01=1
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Figure 2-16.3: Army GCM & SPCM accession numbers and stack numbers at the
Washington National Records Center (WNRC) (Part 2 of 2)

ACCESSION NO, GCMO NO, STACK NO, BOX :NO.

72A-48 GCM 422216-424890 & SPCM 5544-6615 11/19:2-1 Ref to Shipment List
(424548 [ See 153-75-029)

72A-3454 GCM 418375, 411176, 411799 & 2/28:24-3 "
413099 (Classified)

153-73-005 GCM 424891 - 427313 & SPCM 6616-7766 8/33:52-4 ek

(426492 & 426880 / See 153-75-029)

153-74-008 GCM 427314 - 429100 & SPCM 7767-8611 11/47:53-6 e
(See 153-76-002) *

153-73-014 MISC, DOCUMENTS 1970/1 - 1971/1 1/1

8/33:40-4
153-75-029 424548, 426492, 426880 19/89:52-5 2 boxes

(Classified records)

153-76-002 CM 428480 (Kohler) 02/75:28-4-2 1/1
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Army Medal Certificates

LastModified: 5/16/2017

Medal certificates are issued by NPRC for Army individual decorations only; not for service medals, badges, unit
awards, or foreign awards. We also do not issue certificates for any other branch. Each decoration for which we create a
certificate is listed in the table below.

Certificates are not the same as citations; NPRC cannot recreate citations. If a citation is specifically requested, you can
provide a copy of any citation found in the record to eligible requesters or in response to a FOIA request (ensure non-
releasable information such as SSNs is redacted). If a citation is not found in the record, the order for the medal will

usually contain the same information as a citation and a copy of the order can be provided to the requester if available

(with redactions as needed).

REQUIREMENTS FOR REPLACING MEDAL CERTIFICATES

e The order for the medal must be in the record or from an official source in order for a certificate to be
issued to the veteran or primary next of kin. If we do not have the order, a certificate cannot be prepared. An
entry on a DD214 or on a DA 20 is not enough.

Exception: a certificate can be created without an order for the Bronze Star Medal, if issued based on the award of the
Combat Infantryman Badge or Combat Medical Badge during World War Il only.

* We cannot prepare a certificate for any medal that is not shown in the table below.

o Templates for Army medal certificates are found in CMRS in Get For - Army Award Certificates. Core secretaries
normally stock the blank certificates for distribution.

+ On most certificates, the word “For” is already preprinted, so ensure you do not repeat it when typing in the reason

for the award.

* Do not enter appurtenances on certificates, i.e. V devices, numerals, or oak leaf clusters. The V device is indicated
by the reason for the award being “heroism” or “heroic action” or “heroic achievement”. Multiple awards of the
same medal should each have their own certificate, if the orders for all awards are available. For example, a
Bronze Star Medal with 2 oak leaf clusters should have a total of 3 certificates prepared, but only if all 3 orders are

available.

» Do not abbreviate anything on a certificate. Follow the instructions below to determine what information to enter on

the certificate.

« If a certificate is for heroism, heroic action, or heroic achievement, or the medal awarded has a V device for valor,
type as much of the reason for the award as you can fit on the certificate template, ensuring that the date and

location are included.

file:///J:/crg/Army_Medal_Cert.html

Decoration Name Name | Reason for Location of Date of Action “FOR” Block
Block award action Example
Format
Air Medal (AM) Take from Theater or country|Enter either a “Meritorious
order, will name from order |specific date ora |achievement
Sergeantbegin with date range taken |while
John A. [“Meritorious from the order, participating in
Doe, achievement formatted as aerial flight in the
United  |while “January 25, 1968” [Republic of
States  |participating or “25 January Afghanistan
Army in aerial 1968” or “from during the period
flight”. January 25, 1968, |April 2, 2004, to

118
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to February 18,
1968.”

May 31, 2004.”
SAMPLE

file:///J:/crg/Army_Medal_Cert.html

Air Medal (AM) with V device Sergeant|Take from Theater or country|Enter either a “Heroic action
John A. |order, will name from order |specific date ora |(or “heroism” or
Doe, begin with date range taken [‘heroic
United [‘Heroism (or from the order, achievement”)
States |heroic action) formatted as while
Army  |while “January 25, 1968” |participating in
participating or “25 January aerial flight in
in aerial 1968” or “from Southwest Asia
flight”. January 25, 1968, |on February 1,
to February 18, 1991.” SAMPLE
1968.”
IArmy Achievement Medal (AAM) Take from Theater or country|Enter either a “Meritorious
order, will name from order |[specific date ora |achievement
Sergeantbegin with date range taken |while serving as
John A. [“Meritorious from the order, Supply Officer in
Doe, achievement” formatted as the Republic of
United lor “January 25, 1968” [Korea from May
States  [‘meritorious or “25 January 1, 1980, to May
Army  Iservice”. 1968” or “from 1, 1981.”
January 25, 1968, |[SAMPLE
to February 18,
1968.”
Army Commendation Medal Sergeant|Take from Theater or country|Enter either a SAMPLE
(ARCOM) John A. |order, will name from order |specific date or a
Doe, begin with date range taken
United [‘Meritorious from the order,
States [service” or formatted as
Army “Meritorious “January 25, 1968”
achievement”. or “25 January
1968” or “from
January 25, 1968,
to February 18,
1968.”
Decoration Name Name | Reason for Location of Date of Action “FOR” Block
Block award action Example
Format
Army Commendation Medal Take from Theater or country|Enter either a “Heroism (or
(ARCOM) with V device order, will name from order. |specific date ora [‘heroic action” or
Sergeantbegin with date range taken [‘heroic
John A. [“Heroism” or from the order, achievement”) in
Doe, “Heroic formatted as the Republic of
United |action”. “January 25, 1968” [Iraq on March
States or “25 January 13, 2005.”
Army 1968” or “from SAMPLE
January 25, 1968,
to February 18,
1968.”
Bronze Star Medal (BSM) Meritorious  [Theater or country|Enter either a “Meritorious
service or name from order. |specific date or a |[service in the
Meritorious date range taken |Republic of

2/18
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Sergeantlachievement from the order, Vietnam during
John A. |(taken from formatted as the period March
Doe, order). “January 25, 1968” |1, 1969, to
United or “25 January February 28,
States 1968” or “from 1969.”
Army January 25, 1968, |[SAMPLE
to February 18,
1968.”
Bronze Star Medal (BSM) based on Meritorious  [Use either Enter “during World|‘Meritorious
CIB/CMB (World War Il Only) when achievement [‘Asiatic-Pacific  |War II”. achievement in
no order was published Sergeantfin ground Theater of ground combat
John A. |combat Operations” OR against the
Doe, against the [‘European- armed enemy
United jarmed African-Middle during World
States  [enemy. Eastern Theater War Il in the
Army of Operations” Asiatic-Pacific
depending on Theater of
where overseas Operations.”
service occurred. SAMPLE
Bronze Star Medal (BSM) with V Heroism or  |Enter theater or  |[Enter either a “Heroism (or
device Heroic action |country name specific date or a  [*heroic action” or
Sergeant|(taken from  [from order. date range taken [‘heroic
John A. |order). from the order, achievement”) in
Doe, formatted as the Kingdom of
United “January 25, 1968” [Kuwait on
States or “25 January January 12,
Army 1968” or “from 1991.”
January 25, 1968, |[SAMPLE
to February 18,
1968.”
Distinguished Flying Cross- Preprinted on |[Enter theater or  |Enter either a Preprinted on
IAchievement (DFC) certificate: country name specific date or a  [certificate.
Sergeantf‘For from order; select |date range taken |SAMPLE
John A. |Extraordinary [from dropdown  [from the order,
Doe, Achievement |menu in template. formatted as
United  |While “January 25, 1968”
States  |Participating or “25 January
Army  |in Aerial 1968” or “from
Flight”. January 25, 1968,

to February 18,
1968.”

Distinguished Flying Cross-Heroism
(DFC)

Sergeant
John A.
Doe,
United
States
Army

Preprinted on
certificate:
“For Heroism
While
Participating
in Aerial
Flight”.

Enter theater or
country name
from order; select
from dropdown
menu in template.

Enter either a
specific date or a
date range taken
from the order,
formatted as
“January 25, 1968”
or “25 January
1968” or “from
January 25, 1968,
to February 18,
1968.”

Preprinted on
certificate.
SAMPLE

Distinguished Service Cross (DSC)

file:///J:/crg/Army_Medal_Cert.html
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Sergeant|*For from order; select |order, formatted as [SAMPLE
John A. |[Extraordinary [from dropdown |25 January 25
Doe, Heroism in  |menu in template. [1968” or “January
United |Action”. 25, 1968".
States
Army
Decoration Name Name | Reason for Location of Date of Action “FOR” Block
Block award action Example
Format
Good Conduct Medal (GCM) Preprinted on [No location Fill in date blocks, |SAMPLE
certificate required. from “January 25,
NOTE:Army allows GCM certificates  [Sergeant 1968” to “January
only for first award earned on or after [John A. 24,1971
Jan. 1, 1981, and for retirement award |Doe,
earned on or after Jan. 1, 1981. United
Veterans may receive a maximum of 2 [States
GCM certificates no matter how many |Army
GCMs are earned. If GCM(s) were
earned before Jan. 1, 1981, no
certificates are authorized.
Legion of Merit (LOM) Take from Enter theater or  |[Enter either a SAMPLE
order, will country name specific date or a
Sergeantbegin with from order. date range taken
John A. [“Exceptionally from the order,
Doe, meritorious formatted as
United  |conduct” or “January 25, 1968”
States  [similar. or “25 January
Army 1968 or “from
January 25, 1968,
to February 18,
1968.”
Meritorious Service Medal (MSM) Take from Enter theater or  [Enter either a “Outstanding
order, will country name specific date or a  |meritorious
Sergeantbegin with from order. date range taken |[service in the
John A. [“Outstanding from the order, Kingdom of
Doe, meritorious formatted as Saudi Arabia
United |achievement” “January 25, 1968” |during the period
States  or or “25 January January 2, 1990,
Army “outstanding 1968” or “from to April 30,
meritorious January 25, 1968, [1990.” SAMPLE
service” or to February 18,
similar. 1968.”
Purple Heart (PH) Preprinted on |[Enter theater or  |[Enter a specific Preprinted on
certificate: country name date taken from the certificate.
Sergeant‘For Wounds [from order; select |order, formatted as |[SAMPLE
John A. |Received in [from dropdown  [‘January 25, 1968”
Doe, Action”. menu in template. jor “25 January
United 1968”.
States
Army

Silver Star (SS)
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Sergeant*For Gallantry [from order; select |order, formatted as [SAMPLE
John A. |in Action”. from dropdown “January 25, 1968”
Doe, menu in template. jor “25 January
United 1968".
States
Army
Soldier’s Medal (SM) Preprinted on [Enter location Enter a specific Preprinted on
certificate: taken from order. |date taken from the|certificate.
SergeantFor order, formatted as [SAMPLE
John A. |Heroism”. “25 January 1968”
Doe, or “25 January
United 1968”.
States
Army

Sample Air Medal Certificate

THE UNITED STATES OF AMERICA

TO ALL W SHALL SEE THESE PRESENTS. GREETING: THIS IS TO CERTIFY THAT THE PRESIDENT OF
THE UNITED STATES OF AMERICA AUTHORIZED BY EXECUTIVE ORDER. 11 MAY 1842 HAS AWARDED

THE AIR MEDAL

meritorious service while flying in excess of 100 Night Vision Goggle combat
heours during his deployment to Somalia for Cperation CONTINUE HOPE. During
the Eyes Over Mogadishu Mission, he conducted several hasty and deliberate
attacks to protect Forces from continued Somali attacks. Chief Warrant
Officar Cocper's willinginesas to continuously operate at high personal risk
while under Night Vision Goggles in an urban combat environment is truly
ountstanding.

Fonr

GIVEN UNDEHR MY HAND IN THE CITY OF WASHINGTON
This 24thday of February 2017

b FOSI A00:E, JAN 2000, Provious sciion b oiwolei
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Sample 1: Air Medal with V device Certificate

Sample 2: Air Medal with V device certificate “For” example

SERGEMNT FIRST CLASS JOHN W. DOE, URITED STATES ARMY

hercic achievement while flying cver Mogadishu, Somalia, during
Operation Eyes Owver Mogadishu, on 3 October 1993,

This 31stday of March 2017

Sample Army Achievement Medal Certificate
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DEPARTMENT OF TIHE ARMY
THIS 15 TO CERTIFY THAT THE SECHETARY OF THE ARMY JIAS AWARDED
THE ARMY ACHIEVEMENT MEDAL
T STAFF SERGEANT THOMAS W. NIXDN INITED STATES AR

POR  outstanding duty performance durii‘vg 20 March 1987 wo 8 April 1987 as a mom—
M:Mwmwinwd re Staff, lst Corps

for ise Ahuas Tara '87 in Honduras. The support rendered in estab—
J_thj..ng the Combat Service Support Operation Center (CSSOC) and all living quarters
was instrumental in making the exercise a coplete success. Your per of

duty reflects great credit upon yourself, your unit, lst Corps Support Command, and
the United States Aomy.

GIVEN UNDEIR MY IAND IN THE © :1'\ OF WASHINGTON
THIS 22nd DAY OF April 10 87

?1 ---nm T -uu-n

T.K.H. WONG
LTC, TC

B A W

Sample Army Commendation Medal Certificate
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DEPARTM ENTO F THE ARMY

THIS IS TO CERTIFY THAT THE SECRETARY OF THE ARMY HAS AWARDED
THEARMY COMMENDATIONMEDAL

TO CAPTAIN DANI DEMARING, UNITED STATES ARMY

FOR MERITORIOUS ACHIEVEMENT FROM I AUGUST 1990 TO 4 JUNE 1991 AS BUDGET OFFICER
IN SUPPORT OF OPERATION DESERT SHIELD/ STORM. YOUR EFFORTS AND
ACCOMPLISHMENTS ASSISTED THE 77TH ARMY RESERVE COMMAND IN ACCOMPLISHING ITS
MOST CHALLENGING MISSION AND REFLECT DISTINCT CREDIT UPON YOURSELF AND THE
UNITED STATES ARMY RESERVE .

GIVEN UNDER MY HAND IN THE CITY oF WASHINGTON
THIS Tth DAY OF December 19 01

Francis T. Donohue
FRANCIS T. DONOHUE
MWajor General, USAR
Commanding

ERCAETARY CF THE ARMY

o Fom e ia ssm gs  Permanent Order 38-71

Sample Army Commendation Medal with V device Certificate
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|

DEPARTMENT OF THE ARMY

THIS IS TO CERTIFY THAT
THE SECRETARY OF THE ARMY HAS AWARDED

THE ARMY COMMENDATION MEDAL

TO

SPECIALIST FIVE E-5 LARRY A. LUNDEEN, UNITED STATEZ ARMY

FOR

HEROISM IN THE REFUBLIC OF VIETHM
DURING THE PERIOD 10 MAY 1958 TO 12 MAY 1968

GIVEN UNDER MY HAND IN THE CITY OF WASHINGTON
THIS FIFTH DAY OF JUKE 1968

Iml' or 'PIIR ANMY

Sample Bronze Star Medal Certificate based on Combat Infantry Badge/Combat Medical Badge WWII Only

THE UNITED STATES OF ‘“_'II‘:R_I,(:;}W

THIS IS TO
ALL WHO SIALL SEE THESE PRESENTS. GREETIN® £R, £4 AUGUST 1008 HAS AWARDED

o HICA AUTIHOREEED WY EXECUTIVE ORD

OF THE UNITED STATES OF AME

THE BRONZE STAR MEDAL

USITED STATES ARNY

™ PRIVATE PIRST CLASS WILLIAN E ROWLAND,
. n bat azalnat the araed
P s acklavessnt 1in groun A omk & Ya
roR Eﬁ";"'rff\,':lﬁ;ru,-,-u.:. War II in the Burop ean=-Afs1oan-Niddl
and i ag ri

Fasters Theater of Operatioms.

IN THE CITY OF WASHINGTON
f 10 gg

ﬂ .,.._"u-—u-n rd--l

GIVEN UNDER MY HAND :
THISN 11tk IAY F July

04’,.‘ ;,{ (e /‘Axw
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Sample Bronze Star Medal with V device Certificate

THE UNITED STATES OF AMERICA
lE UNITED STATES AMERIC
TO ALL WHO SHALL SEE THESE PHESENTS, GREETING: THIS IS TO CERTIFY THAT THE PRESIDENT
OF TIE UNITED STATES OF AMERICA AITHOKRIZED UY EXECUTIVE ORDER. 24 AUGUST 142 HARS AWARDED

TIE BRONZE STAR MEDAL

™ SPECIALIST MONICA BELTRAN  UNITED STATES ARMY

POt EXCEPTIONALLY MERITORIOUS ACHIEVEMENT AND HEROIC ACTIONS UNDER HOSTILE FIRE
WHILE ACTIVELY ENGAGING ANTI-IRAQI FORCES IN COMBAT. SPECIALIST BELTRAN DISPLAYED
SELFLESS SERVICE, ABSOLUTE COURAGE AND EXTREME VALOR AS AN AMERICAN SOLDIER
COMMITTED TO STABILIZING AND SECURING IRAQ FOR ITS PEOPLE. SPECIALIST BELTRAN'S ACTIONS
BRING GREAT CREMT UPON HER, THE 3D CORPS SUFPORT COMMAND AND THE UNITED STATES ARMY.

FROM 26 OCTOBER 2005 TO 26 OCTORER 2005

GIVEN UNDEHR MY HAND IN THE CITY OF WASIHINGTON
THIS 30TH DAY OF DECEMBER 2005

o |

PO Owrders 364-000, 30 Dec 05

ke 0 i SN i ST
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Sample Bronze Star Medal Certificate

THE UNITED STATES OF AMERICA
T ALL WHE SHALL SEE THESE PRESENTS. GREETING: THIS IS TO CERTIFY THAT THE PRESIDENT
OF THE UNITED STATES OF AMEHICA AUTHORIZED BY EXECITIVE ORDER. B4 AUGUST 1008 HAR AWARDED

THE BRONZE STAR MEDAL

SERGEANT WILBURN CLYDE WALL

PO HERITORIOUS SERVICE IN THE REPUBLIC OF VIETHAM, FROM MAY 1970 TO MARCH
1571,

GIVEN UNDER MY HAND IN THE CITY OF WASHINGTON
Thia %™ day of OCTOBER 2007

o PP N, A G P i o

Sample Distinguished Flying Cross Certificate
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THE UNITED STATES OF AMERICA

TO ALL WHO SHALL SEE THESE PRESENTS, GREETING:

THIS IS TO CERTIFY THAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA
AUTHORIZED BY ACT OF CONGRESS JULY 2, 1926
HAS AWARDED

THE DISTINGUISHED FLYING CROSS

TO
FIRST LIEUTENANT ALFRED B STYRSKY

FOR
EXTRAORDINARY ACHIEVEMENT
WHILE PARTICIPATING IN AERIAL FLIGHT

3 JANUARY 1944
GIVEN UNDER MY HAND IN THE CITY OF WASHINGTON
I MAY 2004

Sample Distinguished Flying Cross Certificate for heroism

THE UNITED STATES OF AMERICA
TO ALL WIIO SHALL SEE THESE PRESENTS, GREETING:

THIS IS TO CERTIFY THAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA
AUTHORIZED BY ACT OF CONGRESS, JULY 2, 1926, HAS

AWARDED
THE DISTINGUISHED FLYING CROSS
T

FOR HEROISM
WHILE PARTICIPATING IN AERIAL FLIGHT
1N VIETRAM CN 19 APRIL 1948

GIVEXN UNDRENR MY HAND IN THE GITY OF WASHINGTON
THIS el IBAY (FF SEFTINGR Pinea

f.:l-.l f{, & -'{Me‘.'tf..

AR CIWERAL, ULA
TRE ADFUTANT CENERAL
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Sample Distinguished Service Cross Certificate

THE UNITED STATES OF AMERICA
TO ALL WHO SHALL SEE THESE PRESENTS, GREETING
THIS IS TO CERTIFY THAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA

AUTHORIZED BY CONGRESS
HAS AWARDED

THE DISTINGUISHED SERVICE CROSS
T
FRIVATE WILLIAM H. OTT, ONWITED STATES AMNMY
FOR

EXTHAORIMNARY HEROESM IN ACTION
O SULY 29, 1964 IN TER DUROFEAN TEEATER

OGRS L "1'1‘ My r-“:wl\.‘,'.’}-,;’-l;'i}lir ;J\ﬁ‘!lr‘- TS
M e 3

LT RN

]
4

Sample Good Conduct Medal Certificate

THE UNITED STATES ARMY

ESTABLISHED BY FRESIDENT THEODORE ROCSEVELT EXECUTIVE ORDER k39, DATED I8 JUNE 1941

GOOD CONDUCT MEDAL

0
SERGEANT FIRST CLASS RUSSELL R. FRITZ
FOR :
YOUR EXEMPLARY CONDUCT, EFFICIENCY, AND FIDELITY IN ACTIVE FEDERAL MILITARY SERVICE
FROM 21 JUNE 1960 THROUGH 23 JULY 1963

GIVEN ONTHIS 18TH DAY OF AUGUST 1582

. @
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Sample Legion of Merit Certificate

TIHE UNITED STATES OF AMERICA

TO ALL WIO SHALL SEE TIIESE PRESENTS, GREETING:
THIS IS TO CERTIFY THAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA
AUTIIORIZED BY ACT OF CONGRESS JULY 20,1942
HAS AWARDED

THE LEGION OF MERIT

TO
LIEUTENANT COLONEL GEORGE A. FINTER, UNITED STATES ARMY
FOR
EXCEPTIONALLY MERITORIOUS CONDUCT
IN THE PERFORMANCE OF OUTSTANDING SERVICES
IN VIETNAM FROM MARCH 1969 TO FEBRUARY 1970

GIVEN U'RDER MY HAND IN THE CITY OF WASHINGTON
THIS 11TH DAY OF MAY 1970

ﬁf!é skl

OR GENERAL, USA
THE ADJUTANT GENERAL
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Sample Meritorious Service Medal Certificate

TO ALL WHO SHALL SEE THESE PRESENTS, GREETING:

THIS IS TO CERTIFY THAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA
AUTHORIZED BY EXECUTIVE ORDER, 16 JANUARY 1969
HAS AWARDED

THE MERITORIOUS SERVICE MEDAL

TO

MASTER SERGEANT BRIAN D. PRUCEY
FOR

OUTSTANDING SERVICE
15 AUGUST 1983 TO 1 JUNE 1990

GIVEN UNDER MY HAND

THIS aTH DAY OF geroBeR 19¢-
JOIIS‘H». LOH (- é’lg\
General, USAF e W -
Commander N s
Air Combat Command =

AF FORM 7228 FEB B35

Sample Purple Heart Certificate
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THE UNITED STATES OF AMERICA

TO ALL WHO SHALL SEE THESE PRESENTS, GREETING:

THIS IS TO CERTIFY THAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA
HAS AWARDED THE

PURPLE HEART

ESTABLISHED BY GENERAL GEORGE WASHINGTON
AT NEWBURGH. NEW (‘)YORK, AUGUST 7, 1782
Tt

PRIVATE FIRST CLASS WILBURN CLYDE WALL, UNITED STATES ARMY

FOR WOUNDS RECEIVED

IN ACTION
REPUBLIC OF VIETNAM 17 JUNE 1870
GIVEN UNDER MY HAND IN THE CITY OF WASHINGTON

THIS 9™ DAY OF OCTOBER 2007
A

SECRETART OF THE ARMY

DA FORM 458010, JAN 2000, Prowidud o080 o (il

Sample Silver Star Certificate
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THE UNITED STATES OF AMERICA

TO ALL WHO SHALL SEE THESE PHESENTS, GHEETING,

THISN IS TO CENTIFY THAT
THE PRESIDENT OF THE UNITED NTATES OF AMENICA
ATHORIZED BY ACT OF GONGRESS JULY @, 10
AN AWANRDED

THE SIIVER STAR

T
SERCEANT FIRST CLASS INMASE TRAN

o
GALLANTHY IN MITHON
PROAL 1Y PEBRUARY D00t 1O v FEMRUARY ot
GEVES UNDEN NY HAND IN THE CFFY OF SAsmlvamox
THES 2157 DAY OF OCTORER Do

- = b -

1 by
A T

Sample Soldier’s Medal Certificate
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THE UNITED STATES OF AMERICA
TO ALL WHO SHALL SEE THESE PRESENTS, GREETING
THIS IS TO CERTIFY TIHAT
THE PRESIDENT OF THE UNITED STATES OF AMERICA
AMTHORIZED BY ACT OF CONGIRRESS JULY 2, 192406
HAS AWARDED

THE SOLDIERS MEDAL

TO
WARRANT OFFICER ONE HUGH C, THOMPSON, JR.
FOR
HEROISM
Om 16 March 1908

GIVEX I'SDHER MY HAXD X THE ©CITY OF WASHIXGTOX
THIS T2nd TRAY GRF Aupust e

' T
'Pr_’_-l- {'p 2N -'-ﬂ." “::
(N /M\ Tt A el
(s s | o #
FTARL - :.q. } - » . o - |
BE, USA. The Adjutant Gensral \L'_'.'.r/
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Army Medals Library Organized by Keyword

KeyWords

Title

Description

Section Shelf

APO

APO numbers and
locations on index cards,
by date

Army US Army Register, 1

Register January 1970
(volume 2 only,
alphabetical)

Army US Army Register, 1

Register January 1978
(2 volumes, alphabetical)

Awards WWIl/Korean War General
Orders Microfiche

Campaigns |Department of the Army Unit Citation and Campaign
Pamphlet 672-1

Campaigns |Department of the Army Unit Citation and Campaign
Pamphlet 672-3

Campaigns |Participation Credit
Register (WWII and Korea,
listed by unit)

Campaigns |WWI unit campaign credit
index cards

Casualty Army Casualties at Pearl
Harbor (listed
alphabetically (2 copies))

Casualty Vietnam Casualty

Microfiche (alphabetical,
with explanation of codes)

Desert Storm

By unit, printed from
perscom.army.mil

Distinguished
Service
Cross

Silver Star/DSC Index

Alphabetical listing of Silver
Star and Distinguished Service
Cross Recipients for World
War 2, Korean War, and
Vietnam War

DSC

American Decorations

Book listing recipients of the
Medal of Honor, Distinguished
Service Cross, and
Distinguished Service Medal
from 1862-1926

DSM

American Decorations

Book listing recipients of the
Medal of Honor, Distinguished
Service Cross, and
Distinguished Service Medal
from 1862-1926

KIA

List of Army personnel killed in
action in the Vietham War,
listed by home state of record
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KeyWords Title Description Section Shelf

KIA Alphabetical roster of 8,128
Korean War deceased whose
remains were not recovered

KIA Register of World War Il American Battle Monument

and Korean War Dead Commission ( books, 3
volumes, and microfiche, listed
alphabetically)

Korea Alphabetical roster of 8,128
Korean War deceased whose
remains were not recovered

Korea Korean POW Roster (listed

alphabetically)
Korea Participation Credit
Register (WWII and Korea,
listed by unit)
Korea Register of World War Il American Battle Monument
and Korean War Dead Commission ( books, 3
volumes, and microfiche, listed
alphabetically)
Korean War |WWII/Korean War General
Orders Microfiche

Medal of American Decorations Book listing recipients of the

Honor Medal of Honor, Distinguished
Service Cross, and
Distinguished Service Medal
from 1862-1926

Medal of Medal of Honor Recipients

Honor 1863-1978

Medal of The Medal of Honor 1861-

Honor 1948

MEDALS Compilation of MILPER
Messages regarding Joint
Meritorious Unit Awards and
Humanitarian Service Medals

Medals List of units eligible for the
special award of the Bronze
Star Medal for the Philippines
during World War Il

Medals American Decorations Book listing recipients of the
Medal of Honor, Distinguished
Service Cross, and
Distinguished Service Medal
from 1862-1926

Medals Battle Participation of

Organizations of the
American Expeditionary
Forces in France, Belgium
and ltaly 1917-1918
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KeyWords Title Description Section Shelf
Medals Combat Unit List June
1950-June 1952 (listed
numerically by general
order number)
Medals Medal of Honor Recipients
1863-1978
Medals MILPER Messages Miscellaneous medals
information filed by type of
meda
Medals Precedence files (award
policy and general
information)
Medals Register of World War |l American Battle Monument
and Korean War Dead Commission ( books, 3
volumes, and microfiche, listed
alphabetically)
Medals Silver Star/DSC Index Alphabetical listing of Silver
Star and Distinguished Service
Cross Recipients for World
War 2, Korean War, and
Vietnam War
Medals The Medal of Honor 1861-
1948
MEDALS WWI Card Files Index cards listed
alphabetically by veterans'
names; unit and award
information
Medals WWI General Orders, filed
by unit
Medals WWII/Korean War General
Orders Microfiche
MIA Alphabetical list of Vietnam
prisoners of war and
missing in action
Pearl Harbor |Army Casualties at Pearl
Harbor (listed
alphabetically (2 copies))
POW Alphabetical list of Vietnam
prisoners of war and
missing in action
POW Korean POW Roster (listed
alphabetically)
POW Prisoner of War Roster
World War | (2 books,
alphabetical)
POW Prisoner of War Roster
World War 1l (16 books,
alphabetical)
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KeyWords Title Description Section Shelf

Precedence |Precedence files (award

policy and general
information)

Service Service Number

Number Information

Silver Star  |Silver Star/DSC Index Alphabetical listing of Silver
Star and Distinguished Service
Cross Recipients for World
War 2, Korean War, and
Vietham War

Unit Citations [Combat Unit List June

1950-June 1952 (listed
numerically by general
order number)

Unit Citations [Participation Credit

Register 1960-1981
(Vietnam and forward,
listed by unit)

Unit Citations [Unit Citation Roster 1991-

1997 (Desert Storm and
Forward, listed numerically)

Unit Participation Credit

Citiations Register (WWII and Korea,

listed by unit)

Vietnam List of Army personnel killed in
action in the Vietnam War,
listed by home state of record

Vietham Alphabetical list of Vietnam

prisoners of war and
missing in action

Vietham Department of the Army Unit Citation and Campaign
Pamphlet 672-3

Vietham Participation Credit
Register 1960-1981
(Vietnam and forward,
listed by unit)

Vietnam Vietnam Casualty
Microfiche (alphabetical,
with explanation of codes)

WWI Battle Participation of
Organizations of the
American Expeditionary
Forces in France, Belgium
and ltaly 1917-1918

WWI Prisoner of War Roster

World War | (2 books,
alphabetical)
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KeyWords Title Description Section|Shelf
WWI WWI Card Files Index cards listed
alphabetically by veterans'
names; unit and award
information
WWI WWI General Orders, filed
by unit
WWI WWI unit campaign credit
index cards
WWII List of units eligible for the
special award of the Bronze
Star Medal for the Philippines
during World War
WWII Army Casualties at Pearl
Harbor (listed
alphabetically (2 copies))
WWII Department of the Army Unit Citation and Campaign
Pamphlet 672-1
WWII Prisoner of War Roster
World War 1l (16 books,
alphabetical)
WWII Register of World War Il American Battle Monument
and Korean War Dead Commission ( books, 3
volumes, and microfiche, listed
alphabetically)
WWII WWII/Korean War General
Orders Microfiche
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Army Medals Library Organized by Title

Title

Description

Section Shelf

List of Army personnel killed in action
in the Vietham War, listed by home
state of record

By unit, printed from perscom.army.mil

List of units eligible for the special
award of the Bronze Star Medal for
the Philippines during World War |l

Compilation of MILPER Messages
regarding Joint Meritorious Unit
Awards and Humanitarian Service
Medals

Alphabetical roster of 8,128 Korean
War deceased whose remains were
not recovered

Alphabetical list of Vietnam
prisoners of war and missing in
action

American Decorations

Book listing recipients of the Medal of
Honor, Distinguished Service Cross,
and Distinguished Service Medal from
1862-1926

APO numbers and locations on
index cards, by date

Army Casualties at Pearl Harbor
(listed alphabetically (2 copies))

Battle Participation of
Organizations of the American
Expeditionary Forces in France,
Belgium and lItaly 1917-1918

Combat Unit List June 1950-June
1952 (listed numerically by general
order number)

Department of the Army Pamphlet
672-1

Unit Citation and Campaign

Department of the Army Pamphlet
672-3

Unit Citation and Campaign

Korean POW Roster (listed
alphabetically)

Medal of Honor Recipients 1863-
1978

MILPER Messages

Miscellaneous medals information
filed by type of meda

Participation Credit Register
(WWII and Korea, listed by unit)

Participation Credit Register 1960-
1981 (Vietnam and forward, listed
by unit)
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Title

Description

Section Shelf

Precedence files (award policy
and general information)

Prisoner of War Roster World War
| (2 books, alphabetical)

Prisoner of War Roster World War
Il (16 books, alphabetical)

Register of World War Il and
Korean War Dead

American Battle Monument

Commission ( books, 3 volumes, and

microfiche, listed alphabetically)

Service Number Information

Silver Star/DSC Index

Alphabetical listing of Silver Star and
Distinguished Service Cross
Recipients for World War 2, Korean
War, and Vietnam War

The Medal of Honor 1861-1948

Unit Citation Roster 1991-1997
(Desert Storm and Forward, listed
numerically)

US Army Register, 1 January 1970
(volume 2 only, alphabetical)

US Army Register, 1 January 1978
(2 volumes, alphabetical)

Vietnam Casualty Microfiche
(alphabetical, with explanation of
codes)

WWI Card Files

Index cards listed alphabetically by
veterans' names; unit and award
information

WWI General Orders, filed by unit

WWI unit campaign credit index
cards

WWII/Korean War General Orders
Microfiche
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Army Commendation
Medal

Army of Occupation of
Germany WWI

Army of Occupation
Medal WWII

Asiatic Pacific
Campaign Medal
Aviation (Aircraft
Crewmember) Badge

Belgian Fourrageére
Bronze Star Medal

Combat Infantryman
Badge
Combat Medical Badge

Commendation Ribbon
w/Metal Pendant
Distinguished Flying
Cross

Distinguished Service
Cross

Distinguished Service
Medal

Distinguished Unit Citation
Diver Badges

Drill Sergeant
Identification Badge
Driver and Mechanic
Badge

European African Middle
Eastern Campaign Medal
Expert Infantryman Badge
Explosive Ordnance Disposal
Badges
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Army of Occupation Medal WWII

2

The Army of Occupation Medal was awarded for 30 days
consecutive service while assigned to:

Germany (excluding Berlin) between 9 May 1945 and

5 May 1955. Service between 9 May and

8 November 1945 will count only if the EAME Campaign
Medal was awarded for service prior to 9 May 1945.

Austria between 9 May 1945 and 27 July 1955. Service
between 9 May and 18 November 1945 will count only if
the EAME Campaign Medal was awarded for service
prior to 9 May 1945.

Berlin between 9 May 1945 and 2 October 1990.

Service between 9 May and 8 November 1945 may be
counted only if the EAME Campaign Medal was awarded
for service prior to 9 May 1945.

Italy between 9 May 1945 and 15 September 1947 in the
compartment of Venezia Giulia E. Zara or Province of
Udine, or with a unit in Italy designated in DA General
Order 4, 1947. Service between 9 May and

8 November 1945 may be counted only if the EAME
Campaign Medal was awarded for service prior to

9 May 1945.

Japan between 3 September 1945 and 27 April 1952 in
the four main islands of Hokkaido, Honshu, Shikoku and
Kyushu; the surrounding smaller islands of the Japanese
homeland; the Ryukyu Islands; and the Bonin-Volcano
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Islands. Service between 3 September 1945 and

Flight Surgeon Badges 2 March 1946 will be counted only if the Asiatic-Pacific
French Fourragére Campaign Medal was awarded for service prior to

3 September 1945.
Glider Badge
Gold Star Lapel Button o Korea between 3 September 1945 and 29 June 1949.
Good Conduct Medal Service between 3 September 1945 and 2 March 1946
Guard, Tomb of the will be counted only if the Asiatic-Pacific Campaign
Unknown Soldier Medal was awarded for service prior to
Identification Badge 3 September 1945.
Honorable Service The Army of Occupation Medal WWII was established on
Lapel Button WWII S April 1946.
Korea Defense Service Authorized Device/Appurtenance: Foreign Service Clasps:
Medal Germany, Japan or Berlin Airlift Device

Korean Service Medal Dates Authorized: WWII, Berlin Airlift (90 consecutive days

Legion of Merit service 26 June 1948 - 30 September 1949)

Medal of Honor Type of award: Army Service Medal
Medal of Humane Action
Meritorious Unit
Commendation

Mexican Border Service
Medal

Mexican Service Medal

Specific requirements for this award are contained in Army
Requlation 600-8-22: paragraph 5-11 Information can be
verified from DA Pamphlet 672-1 (Unit Citation and Campaign
Participation Credit Register)

National Defense Service
Medal
Netherlands Orange Lanyard

Parachute Rigger Badge
Parachutist Badges

Pearl Harbor Commemorative
Medal

Philippine Defense Ribbon
Philippine Independence
Ribbon

Philippine Liberation Ribbon
Philippine Republic
Presidential Unit Citation
Presidential Unit Citation
Prisoner of War Medal
Purple Heart Medal

Ranger Tab

Republic of Korea Korean
War Service Medal

Republic of Korea Presidential
Unit Citation

Silver Star
Soldier's Medal
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Y Special Forces Tab

Y United Nations Medal
Y United Nations Service Medal

Y Women's Army Corps
Service Medal

Y World War | Victory Button

Y World War | Victory Medal

Y World War Il Victory Medal

Y Arrowhead

Y Berlin Airlift Device

Y Clasps

Y Numerals

Y Oak Leaf Cluster

Y Service Star

Y Ten-Year Device

Y "V" Device

Y Weapons Qualification
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Army of Occupation Medal

The Army of Occupation Medal was established in 1946 and the
order has been amended several times to cover areas not
originally authorized. It is awarded for thirty consecutive days at
a normal post of duty on assignment to the armies of
occupation.

The medal was designed by the Army Heraldic Section. The
obverse shows the Remagen bridge abutments, symbolic of
Europe. At the top is the inscription "Army of Occupation" in two
lines. The reverse shows Mount Fujiyama, with a cloud near the
top, in the background, symbolic of Asia. In front of the
mountain are two Japanese junks. Below these is a symbolic
wave, and the date "1945" appears at the bottom.

The ribbon has a broad stripe of black to the left and a broad
stripe of red to the right with narrow stripes of white at each end,
signifying the enemies of the Second World War, Germany and
Japan.

The Army of Occupation Medal WWII was established on 5
April 1946.

Authorized Device/Appurtenance: Foreign Service Clasps:
Germany, Japan (use Back button to return to this page) or
Plane Device
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Army of Occupation Medal

Dates Authorized: WWII, Berlin Airlift (90 consecutive days
service 26 June 1948 - 30 September 1949)

Type of award: Army Service Medal

Specific requirements for this award are contained in Army
Regulation 600-8-22: paragraph 5-10 Information can be verified
from DA Pamphlet 672-1 (Unit Citation and Campaign
Participation Credit Register)

Additional information about this award is contained in
Department of Defense MANUAL OF MILITARY
DECORATIONS AND AWARDS: AP4.1.2.51. page 147
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Index Chart
Air Force Medals Sidebar

Army Of Occupation Of Germany
R World War |

American Campaign

Medal

American Defense

Service Medal

Antarctica Service Medal
Armed Forces
Expeditionary Medal
Armed Forces Reserve
Medal

Army Aviator Badge
Army Commendation
Medal

Army of Occupation of
Germany WWI

Army of Occupation
Medal WWII

Asiatic Pacific
Campaign Medal
Aviation (Aircraft
Crewmember) Badge

Belgian Fourrageére

Bronze Star Medal
The Army of Occupation of Germany Medal was awarded for

Combat Infantryman honorable service in Germany or Austria-Hungary between
Badge 12 November 1918 and 11 July 1923.

Combat Medical Badge ,
The Army of Occupation of Germany WWI Medal was

Commendation Ribbon established on 21 November 1941.

w/Metal Pendant

Distinguished Flying Authorized Device/Appurtenance: None

Cross o

Distinguished Service Dates Authorized: WWI

Cr_os; . , Type of award: Army Service Medal

Distinguished Service

M‘?d?” . - Specific requirements for this award are contained in Army
Distinguished Unit Citation Regulation 600-8-22: paragraph 5-17

Diver Badges

Drill Sergeant
Identification Badge
Driver and Mechanic
Badge

European African Middle
Eastern Campaign Medal
Expert Infantryman Badge
Explosive Ordnance Disposal
Badges
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Y Flight Surgeon Badges
Y French Fourragére

Y Glider Badge

Y Gold Star Lapel Button

Y Good Conduct Medal

Y Guard, Tomb of the
Unknown Soldier
Identification Badge

Y Honorable Service
Lapel Button WWII

Y Korea Defense Service
Medal
Y Korean Service Medal

Y Legion of Merit

Y Medal of Honor

Y Medal of Humane Action

Y Meritorious Unit
Commendation

Y Mexican Border Service
Medal

Y Mexican Service Medal

Y National Defense Service
. Medal
Y Netherlands Orange Lanyard

Y Parachute Rigger Badge

Y Parachutist Badges

Y Pearl Harbor Commemorative
Medal

Y Philippine Defense Ribbon

Y Philippine Independence
Ribbon

Y Philippine Liberation Ribbon

Y Philippine Republic
Presidential Unit Citation

Y Presidential Unit Citation

Y Prisoner of War Medal

Y Purple Heart Medal

Y Ranger Tab

Y Republic of Korea Korean
War Service Medal

Y Republic of Korea Presidential
Unit Citation

Y Silver Star
Y Soldier's Medal
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Army Officer Registers

Army Officer Registers were published by the U.S. Government Printing Office and
contain information about Active Duty and Retired Officers. NPRC has paper copies of
these documents which are in a worn condition. NPRC has copies covering most of the
20" Century — ending in the 1970’s. The Boston Public Library made digital copies from
original paper documents in their collection. The digital versions for the years 1941 —
1947, inclusive, were selected for use by NPRC because these are the most likely to be
needed. They are included here as an aid in reconstruction or obtaining an officer
Service Number to locate military personnel records. Each register was published on
January 1% of the year indicated, so to find an officer who entered the Army in 1944, you
should check the 1945 register. The most likely users of these registers will be Archival
staff and Core Reconstruction Technicians.

Prior to using these Registers, it is important to read the first few pages, which explains
the contents and organization of the document. The sections to read are:

Table of Contents
Notes & Explanations
Abbreviations

Information obtained from these Registers is to be treated as from an official source and
may be released outside NPRC.

0 1941 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1941.pdf

0 1942 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1942.pdf

0 1943 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1943.pdf

0 1944 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1944.pdf

0 1945 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1945.pdf

0 1946 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1946.pdf

0 1947 <link> s:\ARMY OFFICER REGISTERS (1941-1947)\Army Register 1947.pdf

If information is needed from a year prior to 1941 or after 1947, use the following link:

http://www.bpl.org/online/govdocs/official army reqisters.htm
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file://MPRGP1/DATA/SHARED/COMMON/ARMY%20OFFICER%20REGISTERS%20(1941-1947)/Army%20Register%201944.pdf
file://MPRGP1/DATA/SHARED/COMMON/ARMY%20OFFICER%20REGISTERS%20(1941-1947)/Army%20Register%201945.pdf
file://MPRGP1/DATA/SHARED/COMMON/ARMY%20OFFICER%20REGISTERS%20(1941-1947)/Army%20Register%201946.pdf
file://MPRGP1/DATA/SHARED/COMMON/ARMY%20OFFICER%20REGISTERS%20(1941-1947)/Army%20Register%201947.pdf
http://www.bpl.org/online/govdocs/official_army_registers.htm

The .pdf file opens (the first page may be blank). The document is large (over 1,000 pages, so it
may take 10-15 seconds to open).
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CLICK ON THE BLUE DOWN ARROW B TO FIND THE PAGE THAT YOU WANT

(OR ENTER A NUMBER IN THE WHITE RECTANGLE TO THE RIGHT OF THE DOWN
ARROW OR USE THE LEFT OR RIGHT ARROW KEYS ON YOUR KEYBOARD).

THE SELECTED/NEXT PAGE OF THE DOCUMENT WILL OPEN.

THE ENTRIES ARE GENERALLY LISTED IN ALPHABETICAL ORDER. THE INITIAL
ENTRIES LIST ALL GENERAL OFFICERS. OTHER ENTRIES ARE SORTED BY
BRANCH (Artillery, Chemical, Finance, Infantry, Quartermaster, etc.) - THESE ENTRIES ARE
SORTED BY RANK. THERE IS A SECTION FOR RETIRED OFFICERS.
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YOU CAN EITHER MANUALLY SEARCH BY CLICKING, OR YOU CAN ENTER THE
NAME OF THE PERSON YOU ARE SEEKING IN THE SEARCH BOX. IT IS VERY
IMPORTANT THAT YOU ENTER THE INFORMATION CORRECTLY.

THESE SEARCHES CAN TAKE SEVERAL MINUTES TO COMPLETE.
THE MOST EFFICIENT ENTRY IS:  LAST NAME COMMA SPACE FIRST NAME

FOR EXAMPLE: CUBBISON, Donald
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Figure 2-3.2: Army Organization during the Second World War

ARMY ORGANIZATION
TYPICAL INFANTRY DIVISION DURING SECOND WORLD WAR

DiviSiOon SPECIAL TROOPS
Hesdguarters !

Headauarters Comsany .

: l
N\ = E= =

Hedical Enginesers =
BATTALION BATTALION

Service Ill-:i?::fl.:rx Madical

J Cosnpan I | Compan I
=A Hesdovarters C z
Canmon
Company

BATTALION &1 BATTALIOR #2 BATTALION #3
Hosdquarters Headguarters Headquarters
Headauarters Company HKessguarters Company ters C ¥

Communications
Dotachaent -

ComPanNT

COMPANT A ) [ | CosPawy E

This is how a typical operational Division may have leoked during the Sscond World War. Of course, ne two
Divisions were identical. In sddition, the organization couild have beoen changed from month Lo manath, or year 10
year. Detacheeants always perforsed a special function for the Battalion. MNormally, Companies were atiacheg
to & Battalion, but o Company cowld be attached directly te a Division or Regiment. Racords on individuals were
usually kept at the Company levsl, but under some circusstsnces Detachesnts hept individwal®s recoros as s Company
would have. Under other circumstances the Detschment’s recorgs were kept at the Battmlion level. References
to Platoons uswally are mot relevant, sinc «the Company 3till kept the individus! records. THE GEMERAL SCHEME
FROM BSOTTOM TO TOP 13: COMPANY, BATTALION, REGIMENT, DIVISION. ANY OF THESE COULD MAVE A MUMBERED DESIGNATION.
The trisagular broaskdown of Divizions during the Second World War cam be of assistence: uiwally there wmere 3
ragiments In & Division., ead 3 Battailens in a Regisent.
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Army Post Offices (WWII)

This item provides information about the location(s) and date(s) where the Army Post Office (APO)
was located and the date operations ceased (if available). Information was transcribed from a set of
index cards, the history of which is not known. In some cases, the data on the cards was spot checked
against primary source documents (Numerical Listing of APO's (January 1942-November 1947),
prepared by Army Postal Service and Strength Accounting Branches, Adjutant General Office). In
some cases, information on the cards and primary source documents was incomplete. In cases where
only a month and year was listed, the last day of the month was entered unless thatconflicted with
other information on the card. APO information may be useful in determining where a veteran served
for replacement medals purposes. The APO City was where in the USA mail was sent prior to going
overseas. This information can be used in lieu of manually searching the paper index file located in
Core 5.

Instructions for use:

The application called "APO History Report" is accessed by clicking on the words APO WWII
Database at the bottom of this page.

If a File Download? box appears, click on the word Open in the white box.
If an Action Failed box appears, click on the white" X".

Enter the APO number in the white data entry box.

Then press the Enter key twice (or click on the icon to the right of the data entry box.

If there is APO data, a report screen appears. (If there is no APO data, the report will be blank).

To print, click on the PRINT icon on the upper left side of the screen.

After viewing/printing:

To search another APO, click on the white" X "on the upper right side labeled" Close Print Preview"

To exit, click on the gray" X "on the upper right side labeled "Exit".

APO WWII Database
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Army Recruiter Identification Badges &
Achievement Stars

Last update: 07/10/2017

Background: U.S. Army recruiter identification badges are
awarded as either the Army Basic Recruiter Badge, the Army
Gold Recruiter Badge, or the Army Master Recruiter Badge.
Up to 3 gold achievement stars may be awarded on the
Basic badge; and up to 3 sapphire achievement stars may be
awarded on the Gold badge. The Master Recruiter Badge
was effective in February 2011 and is not retroactive.

The Army only reissues the Basic (Silver) and Gold Recruiter
Badges, and does not issue any of the achievement stars.
The Army Reserve Recruiter Badge is no longer authorized.

Response: If the veteran’s record verifies eligibility for the
Army Basic Recruiter Badge with any number of gold
achievement stars, issue the Basic (Silver) badge on the
Army medals web form and copy and paste the paragraph
below into your response letter to explain that achievement
stars are not issued.

You are authorized * gold achievement stars on the Army
Basic Recruiter Badge. The Department of the Army does
not issue these stars, but they may be purchased from
civilian dealers in military insignia. For vendors in your area,
you may search your local yellow pages under ‘Military
Surplus’ or the web under ‘Military Insignia.’

If the veteran’s record verifies eligibility for the Army Gold
Recruiter Badge with sapphire achievement stars, copy and
paste the paragraph below into your response letter to
explain that achievement stars are not issued by the Army.

You are authorized the Army Gold Recruiter Badge with *
sapphire achievement stars. The Department of the Army
does not issue the achievement stars, but they may be
purchased from civilian dealers in military insignia. For
vendors in your area, you may search your local yellow
pages under ‘Military Surplus’ or the web under ‘Military
Insignia.’

If the veteran’s record verifies eligibility for the Army Master
Recruiter Badge, copy and paste the paragraph below into
your response letter to explain that the Master badge is not
issued.

file:///J:/crg/ARMYRECRUITERIDENT.html 12
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You are authorized the Army Master Recruiter Badge. The
Department of the Army does not issue the Master Recruiter
Badge, but it may be purchased from civilian dealers in
military insignia. For vendors in your area, you may search
your local yellow pages under ‘Military Surplus’ or the web
under ‘Military Insignia.’

If the veteran’s record verifies eligibility for the Army
Reserve Recruiter Badge, issue the Basic (Silver) Recruiter
Badge and copy and paste the paragraph below into your
response letter to explain that the Reserve badge is no
longer authorized.

The Army Reserve Recruiter Badge no longer exists as a
separate identification badge. All Regular Army and Reserve
Component recruiters will wear the Basic, Gold, or Master
Recruiter Badges as appropriate.
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Figure 4: Army Reference Branch "can't find" instructions

Army Reference Branch "can't find" instructions

RULE

ITEM

OFFICE
RESPONSIBLE

THEN

Probe
ARPERSCOM
computer

NCPMO-M

A. G-Date

B. Positive (not
G-date)

C. Negative

A. Forward to
NCPMA-S
(See rule 3).

B. Forward to
office holding
records (See
figure 1).

C. See rule 2.

BIRLS probe

file:///J:/crg/memo/186532e.html

A. NCPMO-
M
(if from
rule1)

A. Non-VA
inquiries
B. VA-inquiries

A. Query BIRLS
and forward
with results to
NCPMA-S.

B. 1. DD 214 or
GSA Form
7160 is
attached -
forward to
NCPMA-S.

2. Others -
Return to
VARO asking
for completed
GSA Form
7160 or DD
214.

B. NCPMA-S
(if from
rule4)

A. Non-VA
inquiries
B. VA-inquiries

A. Query BIRLS
then see rule
5.

B. 1. GSA Form
7160 or DD
214 attached -
forward to
NCPMA-S.

2. Others -
Return to
VARO asking
for completed
GSA Form
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Army Reference Branch "can't find" instructions

7160 or DD
214.

Analyze G-
dates and
FAR's

NCPMA-S

A. G-date less
than 2 months
old

B. Others

. Forward to

NCPMA.

. Check all

registry
numbers
assigned to
Army
personnel with
same name for
one year after
G-date is
assigned. If
negative, see
rule 4.

Physical
search of

ARPERSCOM

files

NCPMA-S

A. Positive
B. Negative

. Follow

instructions on
AGUZ Form
588.

. See rule 2B.

Analyze

BIRLS probe

NCPMA-S

A. BIRLS probe
is negative

B. BIRLS probe
is positive

w >

. See rule 6.
. Check for

variances in
spelling of
name, SN,
SSN, or:

1. No
variances exist
- see rule 6.
2. Variances
exist - re-do
rules 1-4 as
appropriate,
however,
expedite
action.

Check for
date of
discharge

file:///J:/crg/memo/186532e.html

NCPMA-S

A. Date of
discharge is
36 months or
less and

. Forward

inquiry to
ARPERSCOM,
MILPERCEN,
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ARPERSCOM or USARPC
probe is based on
negative discharge and
B. Other status. (See
NPRC 1864.85
Obsolete)
B. See rule 7.

7 Request NCPMA-S A. GSA Form A. See rule 8.
completion of 7160 or
GSA Form DD214 B. Return and
7160 attached ask requester

B. Other to complete
GSA Form
7160 and
furnish copies
of any military
records
available.

8 Check NCPMA-S A. Positive A. Forward
microfilm B. Negative inquiry to
indexes records

custodian or
pull record and
send to
NCPMA-C.
B. See rule 9.
Review all actions to includes:
9. Review NCPMA-S
A. Computer E. Completed GSA
probe, all ways Form 7160 or
B. Computer DD214 attached
probe, F. All microfilm
ARPERSCOM checked
C. ARPERSCOM
files - check if
appropriate
D. BIRLS probe
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