Old GRS Current GRS
GRS | Item |[Series Title Authority GRS | Item [Series Title | Authority
1 la |OPFs Transferred Employees None Rescinded
N1 GRS 87 12 item DAA GRS 2017 0007
1 1b |OPFs Separated Employees 2.2 | 040 |OPF/eOPF:Long term records
1b2 0004
NC1 GRS 78 2
1 2a |ServiceRecord Cards 1947 and earlier it:m 1 Rescinded
NC1 64 77 10
1 2b |Service Record Cards 1948 and later ) 6 Rescinded
item 2b
NC1 GRS 81 10 item Employee management administrative DAA GRS 2017 0007
1 3 |Personnel Correspondence Files 2.2 | 010 ploy g
1 records 0001
Job vacancy case files: Records of onetime
NC1 64 77 10 titi d Senior E tive Servi DAA GRS 2017 0011
1 4a |Offers of Employment Files Accepted ) 2.1 | 050 [OMPEHLVEaNG SENIONEXECULIVE SENVICE
item 4a announcements/ 0001
selections
_ NC1 64 77 10 Job vacancy case files: Records of . |paa GRs 2017 0011
1 43 |Offers of Employment Files Accepted item 4a 2.1 | 051 [standingregister competitive files for multiple 0002
positions filled over a period of time
Offers of Employment Files Declined (cert. of NC1 64 77 10 L DAA GRS 2014 0002
1 4b1 2.1 | 060 [Job licat k
eligibles) item 4b1 i it s 0011
Offers of Employment Files Declined (temp NC1 64 77 10 L DAA GRS 2014 0002
1 4b2 2.1 | 060 [Job licat k
or excepted) item 4b2 Ob appiication packages 0011
Offers of Employment Files Declined (all NC1 64 77 10 L DAA GRS 2014 0002
1 4b3 2.1 | 060 [Job licat k
others) item 4b3 R — 0011
Job vacancy case files: Records of onetime
NC1 64 77 10 iti ior E i i DAA GRS 2017 0011
1 5 Certificate of eligibles Files I 2.1 | 050 competitive and Senior Executive Service
item5 announcements/ 0001
selections
5 - ' NC1 64 77 10 Job va?cancy 'case files: R?c'ords. of ' DAA GRS 2017 0011
1 5 |Certificate of eligibles Files item 5 2.1 | 051 |standingregister competitive files for multiple 0002
positions filled over a period of time
NC1 64 77 10
1 6 |Employee record cards . Rescinded
item 6
1 7al |Position Classification Files Standards . ?1 11item Rescinded
Position Classification Fil Standard NC1 64 77 10 DAA GRS 2014 0002
1 7a2a osttiontlassitica |o.n fles >tandards ) 2.1 | 010 |Classification standards
development: case file item 7a2a 0001
1 7a2b Position Classmca.tlon I':|Ies Standards NFl 64 77 10 Rescinded
development: review file item 7a2b
N1 GRS 88 4 DAA GRS 2014 0002
1 7b  |Position Descriptions ) 2.1 | 020 [Position descriptions
item 1 0002
1 7e1 Position Classification Files Classification N(?l 64 77 10 Rescinded
survey reports item 7cla
1 762 Posi.tion Classificatic.m Files Inspections, N(.21 64 77 10 Rescinded
audits, and survey files item 7clb
Position Classification Files Classification N1 GRS 90 1 DAA GRS 2014 0002
1 7d1 ] 2.1 | 030 [Position reviews and classification appeals
appeals item 7d1 0004
Position Classification Fil Cert. of N1 GRS 901 DAA GRS 2014 0002
1 7d2 os! .|c.)n .355| cation Fles Lert. o ] GRS 9 2.1 | 040 |Certificates of classification GRS
classification item 7d2 0005
NC1 64 77 10 DAA GRS 2014 0002
1 8 Interview Records . 6 2.1 | 090 [Interview records GRS
item 8 0008
NC1 64 77 10 Empl fi fil t ds: DAA GRS 2017 0007
1 9 |Performance Rating Board case files . 22 | o72 [FTPOYVEE PET f)rmance I © VS e'm records
item 9 Records of senior executive service employees 0010
Temporary individual employee records Left N1 GRS 97 4 DAA GRS 2017 0007
1 10 2.2 | 041 PF PF: Short d
i side of OPF item 10a e 0005
Temporaryindividualemployeerecords INS N1 GRS 97 4 o . DAA GRS 2017 0007
1 10 2.2 | 060 |Empl | | fi
b form 1 9 item 10b 6 mployment eligibility verification records 0007
- . NC1 64 77 10 X
1 11 |Position ID strips K Rescinded
item 11
Employee Awards Files General within NC1 64 77 10 DAA GRS 2017 0007
1 12al [ ) 2.2 | 030 [Employee incentive award records
agency item 12al 0003
Employee Awards Files General outside of NC1 64 77 10 DAA GRS 2017 0007
1 12a2 ploy ) 2.2 | 030 [Employee incentive award records
agency item 12a2 0003
Employee Awards Files Length of service/sick NC1 64 77 10 DAA GRS 2017 0007
1 12b . & / . 2.2 | 030 [Employee incentive award records
leave item 12b 0003
Employee Awards Files Letters of NC1 64 77 10 DAA GRS 2017 0007
1 12c ploy X L . 2.2 | 030 [Employee incentive award records
commendation and appreciation item 12c 0003




Old GRS

Current GRS

GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Emplo Awards Files Lists/indexes to NC1 64 77 10 DAA GRS 2017 0007
1 12d L .wa ) SRR ) 2.2 | 030 [Employee incentive award records
award nominations item 12d 0003
NC1 64 77 10 .
1 13 |Incentive awards . Rescinded
item 13
Notificati f P | Acti SF 50 NC1 64 77 10 DAA GRS 2017 0007

1 14a ot |ca' |0nsc') ?rsonne ¢ |onf;( ) R 2.2 | 050 [Notifications of personnel actions
Chron file copies in personnel offices item 14a 0006
Notifications of Personnel Actions (SF 50) All NC1 64 77 10 DAA GRS 2017 0007

1 14b L . ( ) ) 2.2 | 050 [Notifications of personnel actions
other copies in personnel offices item 14b 0006

1 15 |Does not exist

NC1 64 77 10 Employee management administrative DAA GRS 2017 0007

1 16 |Personnel Operations statistical reports R 2.2 | 010 ploy g

item 16 records 0001
C d df Pendi NC1 64 77 10 DAA GRS 2017 0007

1 17a L erTce LU L R 2.2 | 050 [Notifications of personnel actions

personnel actions item 17a 0006
Separation program management records:
R d ific t ti

Retention registers and related records used NC1 64 77 10 I L?C.OI" i a.gentfy e —— DAA GRS 2014 0004

1 17b1 . i i 2.5 | 011 [initiative such as reduction in force, voluntary

to effect reduction in force actions item 17b1 Rk K 0002
early retirement, voluntary separation, and
similar programs.
R i ist | fi ti t 5
et.entlon regis .ers a.md related .records rom NCHC B0 Separation progr?rn managemen records‘ DAA GRS 2014 0004
1 17b2 |which no reduction in force actions have i 2.5 | 010 [Records not specific to an agency separation
item 17b2 I 0001
been taken and related records initiative
B . All other correspondence and forms NC1 64 77 10 22 | o10 Employee management administrative DAA GRS 2017 0007
maintained in personnel offices item 17c ) records 0001
NC1 64 77 10 DAA GRS 2017 0007
1 18a |[Supervisors' Personnel Files R 2.2 | 080 [Supervisors' personnel files
item 18a 0012
. X NC1 64 77 10 . \ . DAA GRS 2017 0007

1 18b [Duplicates of OPF material item 18b 2.2 | 080 [Supervisors' personnel files RTE)

NC1 64 77 10 DAA GRS 2017 0010

1 19 |Non occupational health records ) 2.7 | 070 [Non occupational individual medical case files

item 19 0012
Health Unit Control Fil Ls f visitors, NC1 64 77 10 DAA GRS 2017 0010

1 20a ca ,m ontro X I?S SEUAEIE . 2.7 | 010 |Clinic scheduling records
summarized on statistical reports item 20a 0001
Health Unit Control Fil Ls t NC1 64 77 10 DAA GRS 2017 0010

1 20b ea ,m S CUTLERRLE S R 2.7 | 010 |Clinic scheduling records
summarized item 20b 0001

o el Employee Medical Folder (EMF) Long term N1 GRS 86 4 item Rescinded
transferred employees 21al

o A Employee Medical Folder (EMF) Long term N1 GRS 86 4 27 | oo Occupational individual medical case files: DAA GRS 2017 0010
separated employees item 21a2 ) Long term records 0009

o HT Employee Medical Folder (EMF) Temp EMF N1 GRS 86 4 27| 061 Occupational individual medical case files: DAA GRS 2017 0010
records item 21b ) Short term records 0010

Occupational individual medical case files:
o 21c Employee Medical Folder (EMF) Individual N1 GRS 86 4 27 | 062 Individual employee health case files created |DAA GRS 2017 0010
employee health file pre EMF system item 21c ’ prior to estab lishment of the EMF system in 0011
1986
NC1 64 77 10
1 22 |Statistical summaries re health ] Rescinded
item 22
Empl Perf Fil Empl f fil :
mployee Performance File System Records N1 GRS 93 3 mployee performance file systenﬁ records DAA GRS 2017 0007

1 23al |Non SES Employees Unacceptable item 23a1 2.2 | 071 |Unacceptable performance appraisals of non 0009
performance senior executive service employees
Employee Performance File System Records Employee performance file system records:

o 2322 Non SES Employees Records superseded N1 GRS 93 3 22| 073 Performance records super seded through an |DAA GRS 2017 0007
thru administrative, judicial, or quasi judicial item 23a2 ' administrative, judicial, or quasi judicial 0011
procedure procedure.

Employee Performance File System Records Emplovee performance file system records:
Non SES Employees Performance Related N1 GRS 95 3 pioyee p yst " |DpAA GRS 2017 0007

1 |23a3a L . 2.2 | 070 |Acceptable performance appraisals of non
Records Pertaining to a Former Employee item 23a3a . R X 0008

) senior executive service employees
Latest rating
Employee Performance File System Records Emplovee performance file system records:
Non SES Employees Performance Related N1 GRS 98 2 ployee p Vst " |pAA GRS 2017 0007

1 |23a3b o ) 2.2 | 070 |Acceptable performance appraisals of non

Records Pertaining to a Former Employee All item 2 0008

other performance plans and ratings

senior executive service employees




Old GRS

Current GRS

GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Employee Performance File System Records N1 GRS 95 3 Employee performance file syst.em records: DAA GRS 2017 0007
1 | 23a4 |Non SES Employees All other performance item 2344 2.2 | 070 |Acceptable performance appraisals of non 0008
appraisal records senior executive service employees
Employee performance file system records:
Employee Performance File System Records N1 GRS 98 2 ployee p ¥ ) DAA GRS 2017 0007
1 23a5 : . 2.2 | 070 [Acceptable performance appraisals of non
Non SES Employees Supporting documents item 3 . K X 0008
senior executive service employees
Employee Performance File System Records e
A R i NC1 GRS 82 2, Performance records super seded through an |DAA GRS 2017 0007
1 | 23b1 |SES appointees SES records superseded thru ] 2.2 | 073 . . R
R o item 23b1 administrative, judicial, or quasi judicial 0011
admin or judicial procedure
procedure.
Employee Performance File System Records
1 123022 SES appointees Performance related records N1 GRS 88 3 22| o7 Employee performance file system records: DAA GRS 2017 0007
pertaining to a former SES appointee SES item 23b2a ' Records of senior executive service employees 0010
latest rating
Employee Performance File System Records
1 | 23620 SES appointees Performance related records N1 GRS 98 2 22| o7 Employee performance file system records: DAA GRS 2017 0007
pertaining to a former SES appointee SES all item 4 ’ Records of senior executive service employees 0010
other plans/ratings
1 Il 2363 Employee Performance File System Records NC1 GRS 82 2 22 | 072 Employee performance file system records: DAA GRS 2017 0007
SES all other performance appraisals item 23b3 ' Records of senior executive service employees 0010
1| 23ba Employee Performance File System Records N1 GRS 98 2 22| o7 Employee performance file system records: DAA GRS 2017 0007
SES appointees SES supporting documents item 5 ' Records of senior executive service employees 0010
1 242 Reasonable Accommodation Request Records N1 GRS 04 2 23| o10 Employee relations programs’ administrative |DAA GRS 2018 0002
General item 1a ) records 0001
R ble A dation R t R d N1 GRS 04 2 DAA GRS 2018 0002
1 24b casonable cct?mmo Ation KEquest Kecoros . 2.3 | 020 |Reasonable accommodation case files
Employee case files item 1b 0002
Reasonable Accommodation Request Records N1 GRS 04 2 . . DAA GRS 2018 0002
1 24c ) ; 2.3 | 020 |Reasonable accommodation case files
Supplemental files item 1c 0002
1 2ad Reasonable Accommodation Request Records N1 GRS 04 2 23 | 010 Employee relations programs’ administrative |DAA GRS 2018 0002
Tracking system item 1d ) records 0001
N1 GRS 80 9 EEO discrimination complaint case files: DAA GRS 2018 0002
1 25a |EEO Records Discrimination complaints . 2.3 | 110 P
item 1 Informal process 0012
o . N1 GRS 80 9 EEO discrimination complaint case files: DAA GRS 2018 0002
1 25a |EEO Records Discrimination complaints . 23| 111
item 1 Formal process 0013
NC1 64 77 10
1 25b |EEO Records Copies of Complaint Case Files ) Rescinded
item 26b
N1 GRS 92 3 EEO discrimination complaint case files: DAA GRS 2018 0002
1 | 25c1 |EEO Records Prelim/bkgd files ; 23| 110 E
item 25c1 Informal process 0012
1 Ill'25¢2 EEO Records Bkgd to complaints that don't N1 GRS 92 3 a0 EEO discrimination complaint case files: DAA GRS 2018 0002
become official discrimination cases item 25c2 ’ Informal process 0012
1 Il 2541 EEO Records Compliance reviews re NC1 64 77 10 23 | 120 Records documenting contractor compliance |DAA GRS 2018 0002
contractor practices item 26d1 ) with EEO regulations 0014
NC1 64 77 10 Mandatory reports to external Federal DAA GRS 2017 0008
1 | 25d2 |EEO Records Compliance reports i 5.7 | 050 . ¥ p _X_ )
item 26d2 entities regarding administrative matters 0005
NC1 64 77 10 .
1 25e |EEO Records Employee housing requests ] Rescinded
item 26e
1 25t EEO Records Employment statitics re NC1 64 77 10 57 | oso Mandatory reports to external Federal DAA GRS 2017 0008
race/sex item 26f ’ entities regarding administrative matters 0005
NC1 64 77 10 Empl lati ' administrati DAA GRS 2018 0002
. 25¢ |FEO Records EEO general . 23 | 010 |EMPIovee relations programs’ administrative
item 26g records 0001
1 | 25m1 EEO Records Affirmative Action Plans: NC1 64 76 4 57 | os0 Mandatory reports to external Federal DAA GRS 2017 0008
consolidated for whole agency item 27a ' entities regarding administrative matters 0005
NC1 64 76 4 Mandatory reports to external Federal DAA GRS 2017 0008
1 | 25n2 |EEO Records Feeder plans . 5.7 | oso | oncatoryrep PXterna
item 27b entities regarding administrative matters 0005
NC1 GRS 83 2 Mandat ts to ext | Federal DAA GRS 2017 0008
1 | 25h3 |EEO Records On site review of AAP . 5.7 | 050 a.n. — reRor sto %:x.erna. edera
item 1 entities regarding administrative matters 0005




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
o 25ha EEO Records Agency copy of AAP annual N1 GRS 83 4 5.7 | os0 Mandatory reports to external Federal DAA GRS 2017 0008
report item 26h4 . entities regarding administrative matters 0005
Empl Assist P EAP
Personnel Counseling Records Counseling NC1 64 77 10 mp oyée Sl ) DAA GRS 2017 0010
1 26a |, . 2.7 | 091 [counselingrecords: Records not related to
files item 27a 0015
performance or conduct
0 26b Personnel Counseling Records Alcohol and NC1 64 77 10 27 | o080 Non occupational health and wellness DAA GRS 2017 0010
drug abuse program item 27b ) program records 0013
N1 GRS 03 2 Employee relations programs’ administrative |DAA GRS 2018 0002
1 27a |Alternative Dispute Resolution General files . 2.3 | 010 ploy proe
item a records 0001
N1 GRS 03 2 Alternative Dispute Resolution (ADR) case DAA GRS 2018 0002
1 27b |Alternative Dispute Resolution Case files . 2.3 | 070 |, : ( )
item b files: Informal process 0007
N1 GRS 03 2 Alternative Dispute Resolution (ADR) case DAA GRS 2018 0002
1 27b |Alternative Dispute Resolution Case files i 23| 071 |, P ( )
item b files: Formal process 0008
1 28a1 Labor Management Relations Records NC1 64 77 10 23 | 130 Labor management relations agreement DAA GRS 2018 0002
General and case files, office of record item 29al ’ negotiation records 0015
1 2822 Labor Management Relations Records All NC1 64 77 10 23 | 130 Labor management relations agreement DAA GRS 2018 0002
other offices item 29a2 ) negotiation records 0015
o 28b Labor Management Relations Records NC1 64 77 10 23| 090 Labor arbitration (negotiated grievance DAA GRS 2018 0002
Arbitration general and case item 29b ’ procedure) case records 0010
1 291 Training Records General, in house, NC1 64 77 10 26 | 010 Non mission employee training program DAA GRS 2016
excluding curriculum item 30b1 ) records. 0014 0001
. NC1 64 77 10 Non mission employee training program DAA GRS 2016
1 2932 [T R Back 2.6 | 010
9a raining Records  Background item 30b2 records. 0014 0001
1 29b Training Records Training by outside NC1 64 77 10 26 | 010 Non mission employee training program DAA GRS 2016
opportunities item 30c ) records. 0014 0001
Training Records Training by outside NC1 64 77 10 . . DAA GRS 2016
1 29b 2.6 | 030 |Individual employee training records
opportunities item 30c v — : 0014 0003
Adriistran - ~anl
. 303 Administrative Grievance, Disciplinary, & N1 GRS 92 1 B dr:|n|s ratlvigrle’;/ancg, c(ijlsup InartY, DAA GRS 2018 0002
Adverse Action Files Admin Grievance item 30a ’ ;f)i:leersormance SsHCUL LRSS 0006
Admlnlstrat!ve Gf’|evance, Disciplinary, & N1 GRS 92 1 Administrative grievance, d|SC|pI|narY, DAA GRS 2018 0002
1 30b |Adverse Action Files Adverse & performance R 2.3 | 060 |performance based, and adverse action case
) item 30b . 0006
based actions files
N1 GRS 86 4 Workers’ C ti l'inj DAA GRS 2016 0015
1 31 |Personal Injury Files . 2.4 | 100 orkers ?mpensa ion (personnel injury
item 32 compensation) records 0012
Job vacancy case files: Records of onetime
1 32 | Merit Promotion Case Files N1 'GRS 792 21| os0 competitive and Senior Executive Service DAA GRS 2017 0011
item 1 announcements/ 0001
selections
B 333 Examining and Certification Records N1 GRS 86 1 21| 150 Records of delegation of authority for DAA GRS 2014 0002
Delegated agreements item 34 ) examination and certification 0021
Job vacancy case files: Records of onetime
o 33b Examining and Certification Records General NC1 GRS 85 2 21 | os0 competitive and Senior Executive Service DAA GRS 2017 0011
correspondence item 34a ’ announcements/ 0001
selections
Job files: R ds of
Examining and Certification Records General | NC1 GRS 85 2 R i ~ |oaa GRs 2017 0011
1 33b ) 2.1 | 051 |standing register competitive files for multiple
correspondence item 34a " . . R 0002
positions filled over a period of time
Job vacancy case files: Records of onetime
. 33¢ Examining and Certification Records Change N1 GRS 02 1 21| os0 competitive and Senior Executive Service DAA GRS 2017 0011
of address/status notes from eligibles item 33c ’ announcements/ 0001
selections
Job files: R ds of
Examining and Certification Records Change N1 GRS 02 1 i —— _ |paa GRs 2017 0011
1 33c . . 2.1 | 051 |standing register competitive files for multiple
of address/status notes from eligibles item 33c . ) R , 0002
positions filled over a period of time
1 334 Exami.ning and Certification Records Test NC‘Zl GRS 85 2 Rescinded
material stock control item 34b
Job vacancy case files: Records of onetime
1 330 Examining and Certification Records NC1 GRS 85 2 21| os0 competitive and Senior Executive Service DAA GRS 2017 0011
Application record card (OPM 5000A) item 34c ’ announcements/ 0001

selections




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Job files: R ds of
Examining and Certification Records NC1 GRS 85 2 e — _ |pbaa GRS 2017 0011
1 33e o . 2.1 | 051 [standing register competitive files for multiple
Application record card (OPM 5000A) item 34c . . R R 0002
positions filled over a period of time
Job vacancy case files: Records of onetime
1 33f Examining and Certification Records N1 GRS 02 1 21 | os0 competitive and Senior Executive Service DAA GRS 2017 0011
Examination announcements item 33f . announcements/ 0001
selections
Job files: R ds of
Examining and Certification Records N1 GRS 02 1 i ——  |pbaAa GRS 2017 0011
1 33f L ] 2.1 | 051 [standing register competitive files for multiple
Examination announcements item 33f " X . . 0002
positions filled over a period of time.
Job vacancy case files: Records of onetime
1 33 Examining and Certification Records Register N1 GRS 02 1 21 | os0 competitive and Senior Executive Service DAA GRS 2017 0011
g of eligibles (OPM 5001 C) item 33g ’ announcements/ 0001
selections
Job files: R ds of
1 | 33, [Eremining and Certification Records Register| N1 GRS 02 1 o1 | os1 s:’an‘;a;;a"riy Ic;:': C'OT: et?;t; :”Zs ror multiole | DA GRS 2017 0011
& [of eligibles (oM 5001 C) item 33g : 1CINg ree petitive e P 0002
positions filled over a period of time
B 33h Exarn.ining‘a.nd. Fertification Records Letters NC.l GRS 85 2 Rescinded
denying eligibility (OPM 4896) item 34f
Job vacancy case files: Records of onetime
1 33i Examining and Certification Records Test NC1 GRS 85 2 21 | 050 competitive and Senior Executive Service DAA GRS 2017 0011
answer sheets item 34h ' announcements/ 0001
selections
files: f
 |Examining and certification Records  Test NC1 GRS 85 2 Job vacancy case files: Records o _ |paa GRs 2017 0011
1 33i . 2.1 | 051 |standing register competitive files for multiple
answer sheets item 34h » X . R 0002
positions filled over a period of time
E ini d Certification R d NC1 GRS 85 2 DAA GRS 2014 0002
1 33j e — |.on ecoras ) . 2.1 | 070 |Case files on lost or exposed job test materials
Lost/exposed test material item 34i 0012
Examini d Certification R d N1 GRS 02 1 DAA GRS 2014 0002
1 33k xammlngan- 1‘er‘| ca IO[T elcor s R 2.1 | 060 |Job application packages
Cancelled or ineligible applications item 33k 0011
Examining and Certification Records Eligible N1 GRS 02 1 item L DAA GRS 2014 0002
1 3311 2.1 | 060 [Job licat k
applications (OF 612 etc) on active register 3311 [el one] St ALUEU LS 0011
Examining and Certification Records Eligible N1 GRS 02 1 item o DAA GRS 2014 0002
1 3312 2.1 | 060 |Job application packages
applications (OF 612 etc) on inactive register 3312 [el two] PP P g 0011
1 | som [t sopiestions rorpestoms ey [f| 6521 |54 | oeo Job appiceton ek DA GRS 2014 0002
g 'p? ications for positions filled by item 33m . ob application packages 0011
case examining
1 33n Exarlri]t:lzl?ogn:r;grcec:tsliftlicc:a::)fri]lI:ch?r(ij;s:hglble N1 GRS 021 2.1 | 060 |Job application packages DAA GRS 2014 0002
e s i item 33n : 2 I 0011
examining
E ini Certificati R
xaml.nlng e R.ecords e NC1 GRS 85 2 Requests for non competitive personnel DAA GRS 2014 0002
1 330 |for prior approval of pers actions (SF 59, OPM . 2.1 | 080 k
item 34k action 0013
648)
Job vacancy case files: Records of onetime
1 33 Examining and Certification Records N1 GRS 02 1 21 | os0 competitive and Senior Executive Service DAA GRS 2017 0011
g Certificates (SF 39, SF 39A) item 33p ' announcements/ 0001
selections
Job files: R ds of
o 13 Examining and Certification Records N1 GRS 02 1 N5t S(;an\;jﬁanrzy icsatier cloen: eteitci?/ere fSiIZs for multinle DAA GRS 2017 0011
P lcertificates (SF 39, SF 394) item 33p : 1cing reg pett _ P 0002
positions filled over a period of time
Job vacancy case files: Records of onetime
1 13 Examining and Certification Records N1 GRS 02 1 21 | os0 competitive and Senior Executive Service DAA GRS 2017 0011
q Certification request control index item 33q ’ announcements/ 0001
selections
Job files: R ds of
Examining and Certification Records N1 GRS 02 1 i St _ |oaa Grs 2017 0011
1 33q e ) ) 2.1 | 051 [standing register competitive files for multiple
Certification request control index item 33q . . R i 0002
positions filled over a period of time
E ini d Certification R d NC1 GRS 85 2 DAA GRS 2018 0002
1 33r A —— R 2.3 | 030 [Dislocated worker program case files
Interagency Placement Program item 34n 0003
1 335 Examining and Certification Records DEP NC1 GRS 85 2 23 | 010 Employee relations programs’ administrative |DAA GRS 2018 0002
control cards item 340 ' records 0001




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Examining and Certification Records Audit NC1 GRS 85 2 DAA GRS 2014 0002
1 33t X & _ 2.1 | 160 [Delegated authority audits
reports item 34p 0022
X . . . N1 GRS 87 6 Occupational injury and illness program DAA GRS 2017 0010
1 34  |Occupational injury/illness Files item 35 2.7 | 020 records 0002
1 354 Denied health benefits requests under spouse N1 GRS 88 2 oyl et Requests for health benefits DAA GRS 2016 0015
equity Not appealed item 1a ' under spouse equity: Denied applications 0014
1 Il 3561 Denlled health benefits requests under spouse N? GRS 88 2 Rescinded
equity Appealed successful item 1b1
1 13552 Denied health benefits requests under spouse N1 GRS 88 2 oyl gt Requests for health benefits DAA GRS 2016 0015
equity Appealed unsuccessful item 1b2 ' under spouse equity: Denied applications 0014
1 36a Federal Workplace Drug Testing Program Files N1 GRS 98 2 271 100 Employee drug test plans, procedures, and DAA GRS 2017 0010
Test plans/procedures item 6 ' scheduling records 0016
Federal Workplace Drug Testing Program Files
. : : g N1 GRS 90 2 Employee drug test acknowledgment of
1 36b | Employee acknowledgement of notice that ) 2.7 | 110 i
] ) . item 36b notice forms
drug testing may be necessary in a position
1 36¢ Federal Workplace Drug Testing Program Files N1 GRS 90 2 27| 100 Employee drug test plans, procedures, and DAA GRS 2017 0010
Selection/scheduling item 36¢ ' scheduling records 0016
Federal Workplac.e Drug Test.mg Program Files N1 GRS 90 2 . . DAA GRS 2017 0010
1 | 36d1 | Collection/handling of specimens record ) 2.7 | 120 [Employee drug testing specimen records
item 36d1 0018
books
X - -
Federal YVor placa.e Drug Test'mg Progra'm Files N1 GRS 90 2 . . DAA GRS 2017 0010
1 | 36d2 | Collection/handling of specimens chain of . 2.7 | 120 [Employee drug testing specimen records
item 36d2 0018
custody
Federal Workplace Drug Testing Program Files N1 GRS 98 1 DAA GRS 2017 0010
1 |36ela P . g g g X 2.7 | 130 |Employee drug test results: Positive results
Test results: positive: employees item 36e2a 0019
Job vacancy case files: Records of onetime
1 | 36e1b Federal Workplace Drug Testing Program Files N1 GRS 98 1 21 | os0 competitive and Senior Executive Service DAA GRS 2017 0011
Test results: positive: not employees item 36e2b ' announcements/ 0001
selections
Job vacancy case files: Records of
Federal Workplace Drug Testing Program Files N1 GRS 98 1 V? — . asetiie ? L . DAA GRS 2017 0011
1 |36elb " ) 2.1 | 051 |standing register competitive files for multiple
Test results: positive: not employees item 36e2b N . R R 0002
positions filled over a period of time
Federal Workplace Drug Testing Program Files N1 GRS 98 1 DAA GRS 2017 0010
1 |36elb : . & DLEL ) 2.7 | 131 [Employee drug test results: Negative results
Test results: positive: not employees item 36e2b 0020
Job vacancy case files: Records of onetime
1 3602 Federal Workplace Drug Testing Program Files N1 GRS 98 1 21 | 050 competitive and Senior Executive Service DAA GRS 2017 0011
Test results: negative item 36el ’ announcements/ 0001
selections
Job files: R ds of
Federal Workplace Drug Testing Program Files N1 GRS 98 1 ° vaTcancy Fase tes (-.Z‘C.OI’ s.o . DAA GRS 2017 0011
1 36e2 K . 2.1 | 051 |standing register competitive files for multiple
Test results: negative item 36el . . . R 0002
positions filled over a period of time
Federal Workplace Drug Testing Program Files N1 GRS 98 1 DAA GRS 2017 0010
1 | 36e2 5 ) & SULEL . 2.7 | 131 [Employee drug test results: Negative results
Test results: negative item 36el 0020
N1 GRS 92 5 DAA GRS 2016 0015
1 37 |Donated leave Program Case Files . 2.4 | 071 [Donated leave program individual case files
item 1 0009
DAA GRS 2016 0015
1 38 |Wage survey files Unknown 2.4 | 080 |Wage survey files 0010
NC1 64777 DAA GRS 2014 0004
1 Reti i fil 2.5 20 |Individual | i fil
39 etirement assistance files item 21b 020 |Individual employee separation case files 0003
Handicapped Individuals Appointment Case N1 GRS 93 2 ) ) DAA GRS 2014 0002
1 40 . . 2.1 | 110 [Excepted service appointment records
Files item 1 0018
DAA GRS 2016 0015
1 41 |Pay comparability records N1 GRS 96 2 2.4 | 090 |Incentive package records 0011
N1 GRS 97 1 Telework/alternate worksite program case DAA GRS 2018 0002
1 42a |Alternative Worksite Records Approved . 2.3 | 040 |,. / A
item 1a files 0004
N1 GRS 97 1 Telework/alternate worksite program case DAA GRS 2018 0002
1 42b |Alternative Worksite Records Unapproved R 2.3 | 040 |, / A
item 1b files 0004
N1 GRS 97 1 Empl lati " administrati DAA GRS 2018 0002
1 42c |Alternative Worksite Records Forms . 2.3 | 010 ML ESUELLEUB B CUEEE R U
item 1c records 0001




Old GRS Current GRS
GRS | Item [Series Title Authority GRS | Item |Series Title Authority
N1 GRS 97 1 Tel k/alt t ksit DAA GRS 2018 0002
1 42c |Alternative Worksite Records Forms ,G 2.3 | 040 .e ework/alternate worksite program case GRS
item 1c files 0004
5 . Indl\.ndual Employee Pay Record Database N1'GRS 924 Rescinded
version item 1la
Individual Employee Pay Record Individual N1 GRS 92 4 . DAA GRS 2016 0015
2 1b 2.4 | 040 |A; I d f h d
Pay Record, non electronic item 1b gency payroffrecord tor each pay perio 0004
N1 GRS 92 4 .
2 2 |Noncurrent Payroll Files ) Rescinded
item 2
2 3 Does not exist
2 4  |Does not exist
2 5 Does not exist
L Application Fil If | initial N1 GRS 92 4 DAA GRS 2016 0015
2 6a .eave ppiication Hles employee Inftials ‘G S 2.4 | 030 |Time and attendancerecords GRS
time card item 6a 0003
L Application Fil If | h t N1 GRS 92 4 DAA GRS 2016 0015
2 6b 'e'a've pr') SIS S ESUES S ) 2.4 | 030 [Time and attendance records
initialed time card item 6b 0003
N1 GRS 92 4 DAA GRS 2016 0015
2 7 |Time and Attendance Source Records . 2.4 | 030 |Time and attendancerecords
item 7 0003
N1 GRS 92 4 DAA GRS 2016 0015
2 8 |Time and Attendance Input Records . 2.4 | 030 |Time and attendancerecords
item 8 0003
Leave record: Record of employee leave, such N1 GRS 92 4 Individual employee separation records
2 9a |as SF 1150, prepared upon transfer or item 93 2.5 | 040 |required to be placed in separating None
separation employee’s OPF
Leave record: Creating agency copy, when N1 GRS 92 4 L . . DAA GRS 2014 0004
2 9b L g agency copy ) 2.5 | 020 [Individual employee separation case files
maintained item 9b 0003
2 10 |Does not exist
2 11 |Does not exist
2 12 |Does not exist
N1 GRS 92 4 DAA GRS 2016 0015
2 13a |Tax Files W 4s . 2.4 | 020 [Tax withholding and adjustment documents
item 13a 0002
N1 GRS 92 4 DAA GRS 2016 0015
il f .
2 13b |Tax Files Agency copy of W 2s item 13b 2.4 | 050 |Wage and tax statements 0005
N1 GRS 92 4 DAA GRS 2016 0015
2 13c |TaxFiles Agency copy of W 3s, etc. item 13¢ 2.4 | 050 [Wage and tax statements 0005
> e Saving Bond Purchase Files Authorization for NZ.l GRS 92 4 Rescinded
purchase and Request for Change item 14a
. . S'avmg Bond Purchase Files Bond registration NZ'l GRS 92 4 Rescinded
files item 14b
> . Saving Fond'Purchase Files Bond receipt and N% GRS 92 4 Rescinded
transmittal files item 14c
Combined Federa.l Ca.mpaign and (.)th?r N1 GRS 92 4 Records used to.calculate payroll, a.rrange DAA GRS 2016 0015
2 15a |Allotment Authorizations Authorization for ] 2.4 | 010 [paycheck deposit, and change previously
I item 15a i 0001
individual allotment issued paychecks
Combined Federa'l Campalgn and Other N1 GRS 92 4 Records used to.calculate payroll, a'rrange DAA GRS 2016 0015
2 15b |Allotment Authorizations Other item 15b 2.4 | 010 [paycheck deposit, and change previously 0001
authorizations issued paychecks
R to calcul I
. ' ' N1 GRS 92 4 ecords used o‘ca culate payroll, a.rrange DAA GRS 2016 0015
2 16 |Thrift Savings Plan Election Form item 16 2.4 | 010 |paycheck deposit, and change previously 0001
issued paychecks
. o N1 GRS 92 4 Records used to.calculate payroll, a.rrange DAA GRS 2016 0015
2 17 |Direct Deposit Sign up Form item 17 2.4 | 010 |paycheck deposit, and change previously 0001
issued paychecks
Icul Il
. ' N1 GRS 92 4 Records used to‘ca culate payroll, a.rrange DAA GRS 2016 0015
2 18 |Levy and Garnishment Files item 18 2.4 | 010 |paycheck deposit, and change previously 0001
issued paychecks
2 19 |Does not exist
2 20 |Does not exist
2 21 |Does not exist
Payroll program administrative records:
Administrative correspon dence between
N1 GRS 92 4 d Il , and syst DAA GRS 2016 0015
2 22a |Payroll System Reports Error reports, etc. . 2.4 | 060 s At A e
item 22a reports used for agency workload and or 0006

personnel
management purposes




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Payroll program administrative records:
PUN D N S S A Administrative correspon dence between
b b . & N1 GRS 92 4 agency and payroll processor, and system DAA GRS 2016 0015
2 22b |used for workload and personnel ) 2.4 | 060
item 22b reports used for agency workload and or 0006
management
personnel
management purposes
. Payroll program administrative records:
Payroll System Reports Reports providing N1 GRS 92 4 e DAA GRS 2016 0015
2 22c |.. ) ] 2.4 | 061 [Payroll system reports providing fiscal
fiscal info item 22c I ) 0007
information on agency payroll
: . . Records used to calculate payroll, arrange
Payroll Change Files Copies subject to GAO N1 GRS 92 4 i . DAA GRS 2016 0015
2 23a i R 2.4 | 010 |paycheck deposit, and change previously
audit item 23a | 0001
issued paychecks
N1 GRS 92 4
2 23b |Payroll Change Files All other copies Rescinded
i 5 . item 23b
Payroll program administrative records:
Administrative correspon dence between
N1 GRS 92 4 agency and payroll processor, and system DAA GRS 2016 0015
2 24 |Payroll Correspondenc 2.4 | 060
G e item 24 reports used for agency workload and or 0006
personnel
management purposes
2 25 |Does not exist
2 26 |Does not exist
2 27 |Does not exist
ti t g
2 28 |Retirement files N1 GRS 92 4 25| 010 zepa:l I?’nntprogr?fT :"a“:gemne” recorrdtsi n DAA GRS 2014 0004
item 28 . . e.c.o .s ot specific to an agency separatio 0001
initiative
2 28  |Retirement files N1 GRS 92 4 2.5 | 011 ieparzﬂon pr'?'gr:m o re:‘ordS: DAA GRS 2014 0004
. ecords specific to an agency separation
item 28 jrecOresisP B/ 0002
initiative
Real Property Files Records relating to
perty! g GRS 3, August 10, _ DAA GRS 2016 0011
3 la |propertyacquired after December 31, 1920, . 5.4 | 020 |Real property ownership records
i . 1960, item 2b 0002
other than abstract or certificate of title
Real Property Files Abstract or certificate of GRS 3, March 5, . DAA GRS 2016 0011
3 1b title L 1964, item 2c 5.4 | 020 |Real property ownership records 0002
NC1 64775 Financial management and reportin DAA GRS 2016 0013
3 2 |General Correspondence Files ] 1.1 | 001 e ) g P &
item 3 administrative records 0001
Routine Procurement Files Procurement or . . .
L Financial transaction records related to
purchase organization copy, and related rocuring goods and services, paying bills
papers Transaction dated on or after July 3, N1 GRS 95 4 P ) g8 ,.p v g. o DAA GRS 2013 0003
3 3ala X . X o . 1.1 | 010 |collecting debts, and accounting: Official
1995 Transactions exceeding simplified item 3ala record held in 0001
acquisition threshold and construction )
. the office of record
contracts exceeding $2000
Routine Procurement Files Procurement or . . .
L Financial transaction records related to
UICUER SIS AL G rocuring goods and services, paying bills
papers Transaction dated on or after July 3, N1 GRS 95 4 —— » PAYINg BIIS, 15 AA GRS 2013 0003
3 3alb ) L ) 1.1 | 010 |collecting debts, and accounting: Official
1995 Transactions below simplified item 3alb record held in 0001
acquisition threshold and constructions the office of record
contracts at or below $2000
Routine Procurement Files Procurement or . " .
L Financial transaction records related to
purchase organization copy, and related rocuring 200ds and services. paving bills
papers Transactions dated earlier than July N1 GRS 95 4 P . e ,.p ¥ g o DAA GRS 2013 0003
3 3a2a X " . 1.1 | 010 |collecting debts, and accounting: Official
3,1995 Transactions that utilize other than item 3a2a 0001

small purchase procedures and all
construction contracts exceeding $2,000.

record held in
the office of record




Old GRS

Current GRS

GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Routine Procurement Files Procurement or . . .
o Financial transaction records related to
D Y rocuring goods and services, paying bills
papers Transactions dated earlier than July N1 GRS 95 4 P . e i pay g. o DAA GRS 2013 0003
3 3a2b X N X 1.1 | 010 |collecting debts, and accounting: Official
3, 1995 Transactions that utilize small item 3a2b . 0001
X record held in
purchase procedures and all construction the office of record
contracts under $2,000.
NC164 775 .
3 3b |Routine Procurement Files Obligation copy . Rescinded
item 4b
Financial transaction records related to
NC164 775 i d i ing bill DAA GRS 2013 0003
3 3c |Routine Procurement Files Other copies R 1.1 | 011 procur.mg el serVIces,. paying biTls,
item 4c collecting debts, and accounting: All other 0002
copies
3 34 Routine Procurement Files Data submitted N1 GRS 87 8 11 | o13 Data submitted to the Federal Procurement |DAA GRS 2016 0001
to FPDS item 4d ) Data System (FPDS) 0002
3 4a Supply Management Files Copies received NC164 775 s | 010 Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
from other units item 5a ' supply administrative and operational records 0001
S ly M t Fil Copies in oth
uppy' ana.gemen ties Ople.S in other NC164 77 5 Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
3 4b  |reporting units an drelated working ] 5.4 | 010 L ) R
item 5b supply administrative and operational records 0001
documents
Financial transaction records related to
rocuring goods and services, paying bills,
Solicited and Unsolicited Bids and Proposals NC1 GRS 81 2 item procu X e v .p Y g, A DAA GRS 2013 0003
3 5a i X 1.1 | 010 |collecting debts, and accounting: Official
Files Successful bids and proposals 6a . 0001
record held in
the office of record
Financial transaction records related to
lici licited Bi P | i i ing bill
S.O icited and Unsolicited .|ds and Proposals N1 GRS 86 2 item procur.lng goods and servnces,. paylng' .I s, DAA GRS 2013 0003
3 5bl |[Files Unsuccessful Relating to small 1.1 | 010 |collecting debts, and accounting: Official
6b1 . 0001
purchases record held in
the office of record
Solicited and Unsolicited Bids and Proposals : X .
) L . Financial transaction records related to
Files Solicited and unsolicited unsuccessful rocuring 200ds and services, paving bills
bids and proposals Relating to transactions N1 GRS 86 2 item P X g8 ,.p v g' o DAA GRS 2013 0003
3 5b2a . K 1.1 | 010 |collecting debts, and accounting: Official
above the small purchase limitations in 48 CFR 6b2a record held in 0001
Part 13 Files separated from contract case .
. the office of record
files
Solicited and Unsolicited Bids and Proposals Financial transaction records related to
Fil licit licit ful i i ing bill
|.es Solicited and unso I.CI ed unsucces.s u N1 GRS 86 2 item procur.lng goods and servnces,. paylng. .I s, DAA GRS 2013 0003
3 | 5b2b |bids and proposals Relating to transactions 1.1 | 010 |collecting debts, and accounting: Official
o 6b2b . 0001
above the small purchase limitations in 48 CFR record held in
Part 13 When filed with contract case files the office of record
Financial transaction records related to
lici licited Bi P | i i ing bill
S.D icited and Unso |.C|.ted. ids :amd roposals NC1 GRS 81 2 procur.lng goods and servnces,. paymg. .I s, DAA GRS 2013 0003
3 5c1 |Files Cancelled solicitations files formal . 1.1 | 010 |collecting debts, and accounting: Official
e ) item 6c1 | 0001
solicitations canceled prior to award record held in
the office of record
. 5c2 |Unopened bids NC'1 GRS 81 2 10 lre: Bids and proposals neither solicited nor DAA GRS 2016 0001
item 6¢2 accepted 0001
Vendor and bidder information: Records of
Solicited and Unsolicited Bids and Proposals NC1 GRS 81 2 item . L DAA GRS 2016 0001
3 5d : X . : 1.1 | 070 |suspensions and debarments for violation of
Files Lists or card files of acceptable bidders 6d 0004
the Drug Free Workplace Act
Vend d bidder inf tion: R ds of all
Solicited and Unsolicited Bids and Proposals | NC1 GRS 81 2 item endorand bidder information: Records oTall 1, Grs 2016 0001
3 5d ) ) ) . 1.1 | 071 |other suspensions and debarments and all
Files Lists or card files of acceptable bidders 6d ) 0005
approvedvendors and bidders
Financial transaction records related to
- . ing bill
o . . NC1 64 77 5 procur.lng goods and serwces,. paylng. 'I s, DAA GRS 2013 0003
3 6a |PublicPrinterFiles Procurement unit copy item 7a 1.1 | 010 |collecting debts, and accounting: Official 0001

record held in
the office of record




Old GRS

Current GRS

GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Financial transaction records related to
o ' . & (A procur‘mg goods and serwces,‘ paymg‘ |?I||S, DAA GRS 2013 0003
3 6b  |Public Printer Files Accounting copy . 1.1 | 010 |collecting debts, and accounting: Official
item 7b R 0001
record held in
the office of record
Financial transaction records related to
o . e procur‘mg goods and serwces,‘ paymg‘ billls, DAA GRS 2013 0003
3 7 |Nonpersonal Requisition File . 1.1 | 010 |collecting debts, and accounting: Official
item 8 R 0001
record held in
the office of record
NC1 64775 Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
3 8a |Inventory Requisition File Stockroom copy R 5.4 | 010 — spa'ce' ve 'lce equmen' S
item 9a supply administrative and operational records 0001
NC1 64 77 5 Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
3 8b |Inventory Requisition File all other copies . 5.4 | 010 . spa'ce' ve '|ce equmen' e
item 9b supply administrative and operational records 0001
NC164 775 Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
3 9a |Inventory Files Inventory lists ) 5.4 | 010 ¥, 5P L . quip )
item 10a supply administrative and operational records 0001
NC1 64 77 5 Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
3 9b |Inventory Files Inventory cards ) 5.4 | 010 —— spa.(:e: ve !ce equmen. stoct, an
item 10b supply administrative and operational records 0001
NC164 775 Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
3 9c |Inventory Files Report of survey files etc. . 5.4 | 010 ¥ 5P L ) quip )
item 10c supply administrative and operational records 0001
Financial transaction records related to
procuring goods and services, paying bills,
NC1 64775 DAA GRS 2013 0003
3 10 |Telephone Records ] 1.1 | 010 |collecting debts, and accounting: Official
item 11 R 0001
record held in
the office of record
NC1 64 775 DAA GRS 2013 0003
3 11 |Contractors' Payroll Files item 12 1.1 | 050 |Construction contractors’ payroll files 0003
Financial transaction records related to
. . ) il
- . e procur.lng goods and serVIces,. paylng b.l s, DAA GRS 2013 0003
3 12 |Tax Exemption Files ] 1.1 | 010 |collecting debts, and accounting: Official
item 13 R 0001
record held in
the office of record
NC1 GRS 81 2 Grant and cooperative agreement case files: |DAA GRS 2013 0008
3 13 |Unsuccessful Grant Application Files | 1.2 | 021 P L g
item 14a Unsuccessful applications 0006
NC1 64 77 5 Grant and cooperative agreement program DAA GRS 2013 0008
3 14 |Grant Administrative Files ) 1.2 | 010 i e O
item 17b management records 0007
3 153 Contract Appeals Case Files prior to Oct. 1, N} GRS 87 9 Rescinded
1979 item 19a
Contract Appeals Case Files after Sep. 30, N1 GRS 87 9 . DAA GRS 2016 0001
. | fil
3 15b 1979 item 19b 1.1 | 060 |Contract appeals case files 0003
3 16 Contractor's Statement of Contingent or N1 .GRS 98 2 Rescinded
Other Fees item 7
3 17 S.maII and Disadvantaged Business Utilization N1 §RS 87 14 Rescinded; later picked up by GRS 1.1, item 100
Files item 1
Federal Activities | t Ref FAIR) Act
ederal Ac |v! |es. nven ory‘ e 0"‘?( .) 5 N1 GRS 05 2 Mandatory reports to external Federal DAA GRS 2017 0008
3 18a |Records maintained by office having primary | 5.7 | 050 - R L. .
- item 18a entities regarding administrative matters 0005
responsibility
3 18b Federal Activities Inventory Reform (FAIR) Act N1 GRS 05 2 57 | os0 Mandatory reports to external Federal DAA GRS 2017 0008
Records maintianed by other offices item 18b ' entities regarding administrative matters 0005
GRS 4, 1952, Excess personal property, equipment, and DAA GRS 2016 0011
4 1 |Property Disposal Correspondence Files . 5.4 | 040 . i A AL
item 4 vehicle records 0004
GRS 4, 1952, Excess personal property, equipment, and DAA GRS 2016 0011
4 2 |Excess Personal Property Reports . 5.4 | 040 K P property, equip
item 5 vehicle records 0004
Financial transaction records related to
i ds and ices, paying bills,
Surplus Property Case Files more than N1 GRS 87 11 1 item T A A DAA GRS 2013 0003
4 3a 1.1 | 010 |collecting debts, and accounting: Official
$25,000 6a Rk 0001
record held in
the office of record
Financial transaction records related to
) procuring goods and services, paying bills,
N1 GRS 87 11 1 item DAA GRS 2013 0003
4 3b |Surplus Property Case Files $25,000 or less 1.1 | 010 |collecting debts, and accounting: Official

6b

record held in
the office of record

0001




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
. . DAA GRS 2016 0011
4 4 |Real Property Files Unknown 5.4 | 020 [Real property ownership records 0002
' Facility de.5|gn, englneerllng, and' construction DAA GRS 2016 0011
4 4 |Real Property Files Unknown 5.4 | 051 [records: Final and as built drawings, plans,
. 0006
and designs; and all other records
GRS 5, 1952, . . DAA GRS 2015 0006
1 B C 1.3 | 050 |B t trat
5 udget Correspondence items 1 and 3 5 udget administration records 0007
NC1 GRS 81 13 item Budget fo.rm.ulatlon, estln'.lates,Justlflcatlon, DAA GRS 2015 0006
5 2 |Budget Background Records . 1.3 | 010 |and submission records, fiscal year 2017 and 0001
forward
Budget preparation background records:
NC1 GRS 81 13 item Records held in office responsible for DAA GRS 2015 0006
5 2 |Budget Background Records 1.3 | 040 R , P
2 preparing agency’s budget proposal to the 0005
White House
NC1 GRS 81 13 item Budget preparation background records: DAA GRS 2015 0006
5 2 |Budget Background Records 1.3 | 041
& : 2 Records held at all other offices 0006
GRS 5, 1952 DAA GRS 2015 0006
Budget R ts Files A | t ! ’ 13 B t ts: Full fiscal
5 3a udget Reports Files Annual repor item 5a 030 |Budget reports: Full fiscal year reports 0003
NC 64 75 2 DAA GRS 2015 0006
5 3b |Budget Reports Files All other reports 1.3 | 031 |Budget reports: All other reports
— & item 5/5b E— g 0004
GRS 5, 1952 DAA GRS 2015 0006
4 |Budget A ti t Fil ! ! 1.3 | 020 |Budget ti d
5 udget Apportionment Files tem 6 udget execution records 0002
Financial transaction records related to
. procuring goods and services, paying bills,
N1 GRS 91 3, it DAA GRS 2013 0003
6 la |Accountable Officers' Files Originals ftem 1.1 | 010 |collecting debts, and accounting: Official
6/1a . 0001
record held in
the office of record
Financial transaction records related to
6 1b Accountable Officers' Files Memorandum or N1 GRS 86 3 aa | [ovet procuring goods and services, paying bills, DAA GRS 2013 0003
extra copies item 1b ' collecting debts, and accounting: All other 0002
copies
GRS 6, 1952, .
6 2 |GAO Exceptions Files . Rescinded
item 2
Financial transaction records related to
i ds and ices, paying bills,
Certificates Settlement Files covering closed GRS 6, 1952, procuring goods and services, paying bIis, 15 \x GRs 2013 0003
6 3a ) 1.1 | 010 |collecting debts, and accounting: Official
account settlements, etc. item 3a . 0001
record held in
the office of record
Financial transaction records related to
i ds and ices, paying bills,
Certificates Settlement Files covering GRS 6, 1952, procuring goods and services, paying bIis, 5\ p GRs 2013 0003
6 3b o . 1.1 | 010 |collecting debts, and accounting: Official
periodic settlements item 3b ] 0001
record held in
the office of record
Financial transaction records related to
procuring goods and services, paying bills,
NC174 105 DAA GRS 2013 0003
6 4 |General Fund Files _ 1.1 | 010 [collecting debts, and accounting: Official
item 5 . 0001
record held in
the office of record
6 5a Accounting Administrative Files For workload NC1 64 77 11 11| oo1 Financial management and reporting DAA GRS 2016 0013
and personnel management item 5a ’ administrative records 0001
NC1 64 77 11 Fi ial t and ti DAA GRS 2016 0013
6 5b  |Accounting Administrative Files All other files i 1.1 | 001 |nar.1c.|a m?nagemen and reporting
item 5b administrative records 0001
Federal Personnel Surety Bond Files Official NC1 64 77 11 .
6 6al X i Rescinded
copies before 1/1/1956 item 6al
i ici 77 11
6 ) Fed‘eral Personnel Surety Bond Files Official NC'1 64 Rescinded
copies after 12/31/1955 item 6a2
NC1 64 77 11 ]
6 6b |Federal Personnel Surety Bond Files Other i Rescinded
item 6b
Financial transaction records related to
procuring goods and services, paying bills,
NC1 64 77 11 DAA GRS 2013 0003
6 7 |Gasoline Sales Tickets item 7 1.1 | 010 |collecting debts, and accounting: Official 0001

record held in
the office of record




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Financial transaction records related to
procuring goods and services, paying bills,
NC1 64 77 11 DAA GRS 2013 0003
6 8 |Telephone Toll Tickets ) 1.1 | 010 |collecting debts, and accounting: Official
item 8 . 0001
record held in
the office of record
NC1 64 77 11 .
6 9 |Telegrams ) Rescinded
item 9
Administrative claims b inst the United
Administrative Claims Files Claims against N1 GRS 87 13 minis r.a ,We ¢ a|ms. D e. nite DAA GRS 2017 0005
6 10a . 1.1 | 080 |States [originally published as GRS 1.1, item
the US item 1a 0001
080]
Administrative claims b inst th it
Administrative Claims Files Claimsbythe US | N1 GRS 87 13 dministrative claims by or against the United |\ o¢ 5517 gogs
6 10b1 . i 1.1 | 080 |States [originally published as GRS 1.1, item
Paid in full item 1b1 0001
080]
Admini ive Claims Files Clai h Administrative claims b inst th it
dmlnl.s,tratlv.e alms‘ iles a.lms by the US N1 GRS 87 13 dmlmstr.a .IVE ( alms. y or against e.Unl ed DAA GRS 2017 0005
6 | 10b2a [Collection action terminated right to collect . 1.1 | 080 |States [originally published as GRS 1.1, item
item 1b2a 0001
not extended 080]
Adm|n|'strat|v? Claims 'FI|ES Clalm's by the US N1 GRS 87 13 Admlmstrfa\t'lve cIa|ms'by or against the'Umted DAA GRS 2017 0005
6 | 10b2b [Collection action terminated entitled to ] 1.1 | 080 |States [originally published as GRS 1.1, item
» . item 1b2b 0001
additional time 080]
Administrative claims b inst th it
Administrative Claims Files Claims by US N1 GRS 87 13 dministrative claims by or against the United |\ ) o¢ 5517 gogs
6 10b3 . 1.1 | 080 [States [originally published as GRS 1.1, item
not owed to US item 1b3 080] 0001
Administrative claims b inst the United
Administrative Claims Files affected by court | N1 GRS 87 13 ministrative claims by or against the United | o . Grs 2017 0005
6 10c . 1.1 | 080 |States [originally published as GRS 1.1, item
order, etc. item 1c 0001
080]
' ' . . N1 GRS 88 1 Admlmstr.at.lve clalms.by or against the.Unlted DAA GRS 2017 0005
6 11a |Waiver of Claims Files Approved waivers K 1.1 | 080 |States [originally published as GRS 1.1, item
item 11a 0001
080]
. . . . . N1 GRS 88 1 Admlnlstr‘atllve clalms‘by or against the‘Unlted DAA GRS 2017 0005
6 11b [|Waiver of Claims Files Denied waivers . 1.1 | 080 |States [originally published as GRS 1.1, item
item 11b 0001
080]
= B Expenditures Accounting General GRS 7, 1952, 11| oo1 Financial management and reporting DAA GRS 2016 0013
Correspondence and Subject Files item 1 ) administrative records 0001
Financial transaction records related to
) . ) il
. NCI GRS 83 5 procur'lng goods and serVIces,. paylng. b.l s, DAA GRS 2013 0003
7 2 |General Accounting Ledgers . 1.1 | 010 |collecting debts, and accounting: Official
item1 . 0001
record held in
the office of record
Financial transaction records related to
- . ) il
o . NC1 GRS 83 5 procur.lng goods and serwces,. paylng. b.l s, DAA GRS 2013 0003
7 3 |Appropriation Allotment Files . 1.1 | 010 |collecting debts, and accounting: Official
item 2 . 0001
record held in
the office of record
Financial transaction records related to
rocuring goods and services, paying bills,
Expenditure Accounting Posting and Control NC 64 75 2 i . e : i g. R DAA GRS 2013 0003
7 4a i . X 1.1 | 010 |collecting debts, and accounting: Official
Files Originals item 7/4a . 0001
record held in
the office of record
Financial transaction records related to
rocuring goods and services, paying bills,
Expenditure Accounting Posting and Control GRS 7, 1952, P . Ee ' pay g. R DAA GRS 2013 0003
7 4b i i : 1.1 | 010 |collecting debts, and accounting: Official
Files Copies item 4b ) 0001
record held in
the office of record
A A Plant, Cost, and Stores General GRS 8, 1952, 11 | 001 Financial management and reporting DAA GRS 2016 0013
Correspondence Files item 1 ) administrative records 0001
NC 64 75 2 ing fi i
3 ) Stores Invoice Files ‘ 64 75 11 | 040 Cost a'ccountlng or stores, inventory, and DAA GRS 2013 0003
item 8/3 materials 0012
NC 64 75 2 Cost ting for stores, i tory, and DAA GRS 2013 0003
8 3 Stores Accounting Files R 1.1 | 040 0s aFcoun Ing for stores, inventory, an
item 8/4 materials 0012
GRS 8, 1952, Cost ting for stores, i tory, and DAA GRS 2013 0003
8 4 |Stores Accounting Background Files . 1.1 | 040 o3 aFcoun U SIS U e
item 5 materials 0012
GRS 8, 1952, Cost ting for stores, i tory, and DAA GRS 2013 0003
8 5 Plant Accounting Files . 1.1 | 040 o3 aFcoun USRI S AL
item 6 materials 0012
8 6a Cost Accounting Reports Copies in units NC 64 75 2 11 | 040 Cost accounting for stores, inventory, and DAA GRS 2013 0003
receiving reports item 8/7a ) materials 0012




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
3 6b Cost Accounting Reports Copies in reporting NC 64 75 2 11 | 040 Cost accounting for stores, inventory, and DAA GRS 2013 0003
units and related work papers item 8/7b ’ materials 0012
NC 64 75 2 Cost ting for st i tory, and DAA GRS 2013 0003
8 7a |Cost Report Data Files Ledgers and forms . 1.1 | 040 o8 aFcoun e
item 8/8a materials 0012
i 1952
8 7b1 Cost.Report Data Files Automated records GI.RS 8,1952, Rescinded
detail cards item 8b1
i 1952
8 7b2 Cost Report Data Files Automated records GBS 8,1952, Rescinded
summary cards item 8b2
GRS 8, 1952, .
8 7b3 |Cost Report Data Files Tabulations . Rescinded
item 8b3
Financial transaction records related to
i ds and ices, paying bills,
Commercial Freight and Passenger N1 GRS 913 procurllng goods an servu:es. paylng' ,I : DAA GRS 2013 0003
9 la ) - L. . 1.1 | 010 |collecting debts, and accounting: Official
Transportation Files Original vouchers item 9/1a R 0001
record held in
the office of record
Financial transaction records related to
i ds and ices, paying bills,
Commercial Freight and Passenger N1 GRS 91 3 procurllng goods an Seerces‘ paylng ,I . DAA GRS 2013 0003
9 1b . - . . 1.1 | 010 |collecting debts, and accounting: Official
Transportation Files  Exclusion to 1a item 9/1b . 0001
record held in
the office of record
Financial transaction records related to
i ds and ices, paying bills,
Commercial Freight and Passenger N1 GRS 913 procur.mg e SeI’VICES- paylng. _I 8 DAA GRS 2013 0003
9 1c . - X > ) . 1.1 | 010 |collecting debts, and accounting: Official
Transportation Files Issuing office copies item 9/1c . 0001
record held in
the office of record
Financial transaction records related to
i ds and ices, paying bills,
Commercial Freight and Passenger N1 GRS 913 procuring 0ods and services, paying bIis, 15\ » GRs 2013 0003
9 1d . - S ) 1.1 | 010 |collecting debts, and accounting: Official
Transportation Files  Obligation copy item 1d . 0001
record held in
the office of record
Financial transaction records related to
CommeruaI.Frelght and Passen.ger N1 GRS 98 2 procur!ng goods and serwces,. paylng. b.|lls, DAA GRS 2013 0003
9 le |Transportation Files Unused ticket R 1.1 | 010 |collecting debts, and accounting: Official
. item 8 . 0001
redemption forms record held in
the office of record
N1 GRS 91 3 Lost, destroyed, or damaged shipment DAA GRS 2016 0012
9 2 |Lost or Damaged Shipment Files | 5.5 | 040 4 g P
item 9/2 records 0004
Financial transaction records related to
Noncommercial, Reimbursable Travel Files N1 GRS 91 3 procuring goods and services, paying bills, 1\ coc 5013 ggo3
9 3a o ) . . 1.1 | 010 |collecting debts, and accounting: Official
Travel administrative office files item 9/3a R 0001
record held in
the office of record
Financial transaction records related to
9 3b Noncommercial, Reimbursable Travel Files N1 GRS 91 3 e [t procuring goods and services, paying bills, DAA GRS 2013 0003
Obligation copies item 9/3b ' collecting debts, and accounting: All other 0002
copies
9 e General Travel and Transportation Files N1 GRS 91 3 11 | oo1 Financial management and reporting DAA GRS 2016 0013
Admin records item 9/4a ) administrative records 0001
9 b General Travel and Transportation Files N1 GRS 91 3 55 | 020 Mail, printing, and telecommunication DAA GRS 2016 0012
Accountability Records item 9/4b ’ services control records 0002
9 5a Records Relating to Official Passports N1 GRS 911 22 | 090 Records related to official passports: DAA GRS 2017 0007
Application files item 5a ) Application records 0013
9 5b Records Relating to Official Passports Annual N1 GRS911 22 | 010 Employee management administrative DAA GRS 2017 0007
reports item 5b ) records 0001
22 | 010 Employee management administrative DAA GRS 2017 0007
o 5 Records Relating to Official Passports N1 GRS 98 2 ’ records 0001
Passport registers item9 22 | 091 Records related to official passports: Official |DAA GRS 2017 0007
) passport registers 0014
9 6 |Does not exist N/A
9 - Federal Employee Transportation Subsidy N1 GRS 97 2 24| 130 Transportation subsidy program DAA GRS 2016 0015
Records item 7 ) administrative records 0017
9 7 Federal Employee Transportation Subsidy N1 GRS 97 2 24| 131 Transportation subsidy program individual DAA GRS 2016 0015
Records item 7 ' case files 0018
Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
10 1 Motor Vehicle Correspondence Files GRS 10, 1952, item 1] 5.4 | 010 A i S

supply administrative and operational records

0001




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
10 o Motor Vehicle Operating and Maintenance GRS 10, 1952, item sa | 090 Land vehicle and water vessel inspection, DAA GRS 2016 0011
Files Operating records 2a ’ maintenance, and service records 0011
10 %% Motor Vehicle Operating and Maintenance GRS 10, 1952, item 5.4 | 090 Land vehicle and water vessel inspection, DAA GRS 2016 0011
Files Maintenance records 2b ’ maintenance, and service records 0011
0 3 Motor Vehicle Cost Files GRS 10, 1952, item 3| 5.4 | 090 Lan.d vehicle and water'vessel inspection, DAA GRS 2016 0011
maintenance, and service records 0011
Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
10 | 4 |Motor vehicle Report Files GRS 10, 1952, item 4| 5.4 | 010 D S i
supply administrative and operational records 0001
Vehicl | i t inci DAA GRS 2016 0011
10 | 5 |Motor Vehicle Accident Files GRS 10, 1952, item 5| 5.4 | 140 |VENi€le and vessel accident and incident GRS
records 0017
. . NARA memo Excess personal property, equipment, and DAA GRS 2016 0011
10 6 |Motor Vehicle Release Files 5.4 | 040
10/20/1955 vehicle records 0004
Vehicl dh i t t DAA GRS 2016 0011
10 7 |Motor Vehicle Operator Files Unknown 5.4 | 110 S TENREIE A R USSR L
records 0014
10 8 |Does not exist N/A
DAA GRS 2016 0011
10 9 Routine Aircraft Operations N1 GRS 04 6,item 1| 5.4 | 120 |Aircraft flight operations records 0015
DAA GRS 2016 0011
10 10 |Logistical Support for Flight Operations N1 GRS 04 6, item 2| 5.4 | 130 |Aircraft operational support records 0016
General Aircraft Maintenance and
10 11a Modlﬁcatlon Records Recordk'eepmg copies N1 GRS 04 6, item 3a Rescinded
of maintenance manuals for unique or
customized aircraft
Aircraft inspection, maintenance, and DAA GRS 2016 0011
General Aircraft Maintenance and >4 | 100 dificati d 0013
10 | 11b o N1 GRS 04 6, item 3 moctication recorcs
Modification Records All other records ) . DAA GRS 2016 0011
5.4 | 130 [Aircraft operational support records 0016
10 - Ind|v.|c'iuaI.A|rcraft Maintenance and Airframe N1 GRS 04 6, item4 | 5.4 | 100 Alrcr'a.ft |n'spect|on, maintenance, and DAA GRS 2016 0011
Modification Records modification records 0013
R ds R ired for Accident/Incident DAA GRS 2017 0006
10 13 SRR Sl T G (k2 N1 GRS 04 6,item 5| 5.6 | 100 |Accident and incident records
Reports 0013
Mai | Facili hicll i k DAA GRS 2016 0011
1 1 Space and alnter.wnce Genera N1 GRS 96 1, item 1c| 5.4 | 010 acility, spa.ce., ve .IC e, equmen‘t, stock, and GRS 6
Correspondence Files supply administrative and operational records 0001
GRS 11, 1952, item Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
11 2a |Agency Space Files Building plan files, etc. 5.4 | 010 ¥ SP L . quip R
2a supply administrative and operational records 0001
o b1 Agency Space Files Correspondence and GRS 11, 1952, item sa | 010 Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
reports Reports to GSA 2b1 ' supply administrative and operational records 0001
i i GRS 11, 1952, item Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
11 2b2 |A S Fil C 5.4 | 010
SRS L 2b2 supply administrative and operational records 0001
Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
11| 3 |pirectory Service Files GRS 11,1952, item 3| 5.4 | 010 | ooy, SPACE, VENICle, equipment, stock, an
supply administrative and operational records 0001
i i L . GRS 11, 1952, item Personal identification credentials and cards: |DAA GRS 2017 0006
11 4a |Credentials Files Identification credentials 5.6 | 120 L o
43 Application and activation records 0016
GRS 11, 1952, it Local facility identificati d card DAA GRS 2017 0006
11 4a |Credentials Files Identification credentials ttem 5.6 | 130 ocaltactiity identitication and card access
4a records 0018
1 b Credentials Files Receipts, indexes, listings, GRS 11, 1952, item 56 | 120 Personal identification credentials and cards: |DAA GRS 2017 0006
etc. 4b ' Application and activation records 0016
1 b Credentials Files Receipts, indexes, listings, GRS 11, 1952, item 56 | 130 Local facility identification and card access DAA GRS 2017 0006
etc. 4b ) records 0018
R ds tracki leti f custodial and |DAA GRS 2016 0011
11 5 |Building and Equipment Service Files GRS 11, 1952, item 5| 5.4 | 071 e.cor s ra.c el B ICUEERALI
minor repair work 0009
Mail, printing, and tel icati DAA GRS 2016 0012
12| 1 |Messenger Service Files NC1 6477 9,item1 | 5.5 | 020 | Printing, and telecommunication

services control records

0002




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
. I Fil R -
Communication Gen'era Files N ' ' Mall,' pr|ntlng, .j:md tv?lecommunlcaFlon DAA GRS 2016 0012
12 2a |Correspondence re: internal administration NC1 64 77 9, item 2a| 5.5 | 010 |services administrative and operational 0001
and operation records
L . Mail, printing, and telecommunication
¢ tion G | Fil DAA GRS 2016 0012
12 2b ommunica |‘on i eneratriies § NC1 64 77 9, item 2b| 5.5 | 010 [services administrative and operational
Telecommunications general files 0001
records
icati | Fil i inti icati il 1
12 % Communlcatllon ('Eenera .I ?s NC1 64 77 9, item 2¢| 5.5 | 020 Ma||l, printing, and telecommunication DAA GRS 2016 0012
Telecommunications statistical reports services control records 0002
Communication General Files Financial transaction records related to
L ) NC1 64 77 9, item procuring goods and services, paying bills, DAA GRS 2013 0003
12 2d1 |Telecommunica tion voucher files reference 1.1 | 011 X )
] 2d1 collecting debts, and accounting: All other 0002
copies X
copies
C icati | Fil Mail, printi tel icati
ommunica |.on §enera |es. . NC1 64 77 9, item al., prin mg, ?nd gecommumca.lon DAA GRS 2016 0012
12 2d2 |Telecommunication voucher files relating to 242 5.5 | 010 |services administrative and operational 0001
installation, etc. records
Mail, printing, and tel icati
Communication General Files Copies of . a|‘ L '"5 ?n t.eecommumca‘lon DAA GRS 2016 0012
12 2e NC1 64 77 9, item 2e| 5.5 | 010 |services administrative and operational
agreements 0001
records
12 3a Telecommun.ications Operational Files NC1 64 77 9, item 3a] 5.5 | 020 Mail., printing, and telecommunication DAA GRS 2016 0012
Message registers, etc. services control records 0002
5] 3 Tele'comrrTumcaFlons Operatlonal Files NC1 64 77 9, item 3b Rescinded
Copies of incoming/outgoing messages
Mail, printing, and telecommunication DAA GRS 2016 0012
12 4 |Telephone Use (Call Detail) Records N1 GRS 96 4 5.5 | 010 |services administrative and operational 0001
records
12 . Post.Office‘and Priva.te Mai! Company Records N1 GRS 872 temsal 5.5 | 020 MaiI‘, printing, and telecommunication DAA GRS 2016 0012
re: incoming/outgoing mail services control records 0002
Post Office and Private Mail Company Records . e L
Mail, ting, and tel t DAA GRS 2016 0012
12 5b Application for registration and certification | N1 GRS 87 2 item 5b| 5.5 | 020 a|‘ ST GEUESESUUEURS LS
) services control records 0002
of declared value mail
ffi i Mail C il, printi icati
2 . Post Office and Private Mail Company Records N1 GRS 87 2 item 5cl 5.5 | 020 Mall', printing, and telecommunication DAA GRS 2016 0012
Report of loss, etc. services control records 0002
Mail and Deli ice Control Fil Mail, printi | icati DAA GRS 2016 0012
1 6a ail and De |very Service {Jn rol Files NC1 64 77 9, item 6a| 5.5 | 020 al., printing, and telecommunication G
Records of receipt and routing services control records 0002
) 6b Mail'aﬁd Delivery Service Control Files NC1 64 77 9, item 6b] 5.5 | 020 Maill, printing, and telecommunication DAA GRS 2016 0012
Statistical reports of postage used services control records 0002
Mail and Deli ice Control Fil Mail, printi | icati DAA GRS 2016 0012
1 6e ai an . elivery Service Control Files NC1 64 77 9, item 6c| 5.5 | 020 al., printing, and telecommunication G
Requisition for stamps services control records 0002
Mail and Deli Service Control Fil
a|. af1 elivery Service Con rq iles . Mail, printing, and telecommunication DAA GRS 2016 0012
12 6d |Statistical reports and data relating to NC1 64 77 9, item 6d| 5.5 | 020 .
. . services control records 0002
handling of mail
Mail and Delivery Service Control Files
Mail, printing, and tel icati DAA GRS 2016 0012
12 6e |Records relating to checks or other valuables |NC1 64 77 9, item 6e| 5.5 | 020 a|' .
. ; services control records 0002
remitted to agency by mail
Mail and Delivery Service Control Files
12 6f Reco.rds of and receir.ths for r’r.1ail and packages NC1 64 77 9, item 6f] 5.5 | 020 Mail., printing, and telecommunication DAA GRS 2016 0012
received through Official Mail and Messenger services control records 0002
Service
Mail and Delivery Service Control Files Mail, printing, and telecommunicatio DAA GRS 2016 0012
12| 6g — NC1 64 77 9, item 6g| 5.5 | 020 [ o Printing, andtele unication
General files services control records 0002
5 6h Mail and Delivery Service Control Files NC1 64 77 9, item 6h| 5.5 | 020 Mail, printing, and telecommunication DAA GRS 2016 0012

Locator cards, directories, indexes, etc.

services control records

0002




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
DAA GRS 2016 0012
12 7 |Metered Mail Files NC1 64 77 9,item7 | 5.5 | 030 [Metered mail records 0003
Mail, printing, and tel icati DAA GRS 2016 0012
12 | 8 |postalIrregularities Files NC1 6477 9,item8 | 5.5 | 020 | Printing, and telecommunication
services control records 0002
R ds of credit card ab d tal DAA GRS 2017 0006
12 | 8 |postalIrregularities Files NC1 6477 9,item8 | 5.6 | 050 | cooros OF credit cardabuse and posta
irregularities 0006
Mail, printing, and telecommunication
DAA GRS 2016 0012
13 1 Administrative Correspondence Files GRS 13,1952, item 2| 5.5 | 010 |services administrative and operational 0001
records
13 7a Project Files Files pertaining to the GRS 13, 1952, item 55 | 020 Mail, printing, and telecommunication DAA GRS 2016 0012
accomplishment of the job 3a ' services control records 0002
. . . L . . Mail, printing, and telecommunication
Project Files Files pertaining to planning and | GRS 13, 1952, item ! - . . DAA GRS 2016 0012
13 2b 5.5 | 010 (services administrative and operational
other tech matters 3b 0001
records
Mail, printing, and tel icati DAA GRS 2016 0012
13| 3 |control Files GRS 13,1952, item 4| 5.5 | 020 [ Printing, and telecommunication
services control records 0002
GRS 13, 1952, item . DAA GRS 2017 0002
13 43 |Mailing Lists Correspondence, etc. = 6.5 | 020 [Customer/client records 0007
GRS 13, 1952, item . DAA GRS 2017 0002
13 4b  |Mailing Lists Card lists 6.5 | 020 [Customer/client records
5b 0002
13 - Joint Committee on Printing (JCP) Reports GRS 13, 1952, item 57 | os0 Mandatory reports to external Federal DAA GRS 2017 0008
Files Agency report to JCP 6a ' entities regarding administrative matters 0005
13 5h Joint Committee on Printing (JCP) Reports GRS 13, 1952, item 57 | os0 Mandatory reports to external Federal DAA GRS 2017 0008
Files Copies in subordinate units 6b ' entities regarding administrative matters 0005
i orinti | .
. . Ma|‘, prmtmg ?nd t? ecommunlca?lon DAA GRS 2016 0012
13 6 |Internal Management Files GRS 13, 1952, item 7| 5.5 | 010 |services administrative and operational 0001
records
DAA GRS 2013 0007
14 1 Information Requests Files N1 GRS 98 2, item 10| 4.2 | 010 |General information request files 0001
DAA GRS 2013 0007
14 2 Acknowledgment Files GRS 14, 1954, item 4| 4.2 | 010 |General information request files 0001
14 3 Press Service Files GRS 14, 1954, item 5 Rescinded
DAA GRS 2016 0005
14 4 Information Project Files GRS 14, 1954, item 6| 6.4 | 030 |Public affairs product production files 0003
14 5 C.ommendation/CompIaint Correspondence GRS 14, 1954, item 7| 6.4 | 020 Public co.rrespondence a.nd communications |DAA GRS 2016 0005
Files not requiring formal action 0002
Commendation/Complaint Correspondence DAA GRS 2017 0002
14 5 R / P P GRS 14, 1954, item 7| 6.5 | 010 [Public customer service operations records
Files 0001
DAA GRS 2016 0005
14 6 |Indexes and Check Lists GRS 14, 1954, item 8| 6.4 | 030 |Public affairs product production files 0003
14 | 7 10 [Do not exist N/A
FOIAR ts Fil C d , etc. NC1 64 77 1it DAA GRS 2016 0002
14 | 11a1 'eques i tem 4.2 | 020 |Access and disclosure request files
Granting access 16al 0001
FOIAR ts Fil Unable to be filled t NC164 77 1it DAA GRS 2016 0002
14 | 11a2a S ftem 4.2 | 020 [Access and disclosure request files
appealed 16a2a 0001
FOIA R ts Fil Unable to be filled NC16477 1it DAA GRS 2016 0002
14 | 11a2b Sl AL S ftem 4.2 | 020 [Access and disclosure request files
appealed 16a2b 0001
NC1 64 77 1it DAA GRS 2016 0002
14 | 11a3a |FOIA Requests Files Denied not appealed 16a3a fem 4.2 | 020 |Access and disclosure request files 0001
NC1 64 77 1it DAA GRS 2016 0002
14 | 11a3b |FOIA Requests Files Denied appealed ftem 4.2 | 020 |Access and disclosure request files
16a3b 0001
121l 210 FOIA Requests Files Official file copy of NC1 64 77 1 item Rescinded
requested records 16b
FOIA A Is Fil C d d NC1 64 77 1it DAA GRS 2016 0002
14 12a p'pea Ut ety fem 4.2 | 020 |Access and disclosure request files
supporting documents 17a 0001
1211 135 FOIA Appeals Files Official file copy of NC1 64 77 1item Rescinded
records under appeal 17b




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Accounting for and control of access to
NC1 64 76 3, it ifi ifi DAA GRS 2016 0002
o 132 |FOIA Control Files Registers or listings item 22 | oa0 classified and controlled unclassified records GRS
11a and records requested under FOIA, PA, and 0004
IMDR
Accounting for and control of access to
14 13b |FOIA Control Files Other files NC1 64 76 3, item 22 | 040 classified and controlled unclassified records |DAA GRS 2016 0002
11b and records requested under FOIA, PA, and 0004
VDR
Agency reports to the Congress, Department
i i of Justice, or other entities regarding FOIA, DAA GRS 2013 0007
14 1 F Fil 2 11| 4.
4 OIA Reports Files N1 GRS 98 2 item 4.2 | 070 VDR, PA, 0006
and similar access and disclosure programs
i ifi 201 1
14 | 15 |FOIA Administrative Files N1 GRS 98 2item 12| 4.2 | 001 | O Privacy Act, and classified documents  |DAA GRS 2016 0013
administrative records 0003
14 | 16 20 |Do not exist N/A
Privacy Act Requests Files Correspondence, NC1 64 77 1 item . . DAA GRS 2016 0002
14 | 21al vacy . q P 4.2 | 020 |Access and disclosure request files
etc. Granting access 25al1 0001
Privacy Act Requests Files Unable to be filled{ NC1 64 77 1 item DAA GRS 2016 0002
14 | 21a2a v q 4.2 | 020 |Access and disclosure request files
not appealed 25a2a 0001
Privacy Act Requests Files Unable to be filled{ NC1 64 77 1 item DAA GRS 2016 0002
14 | 21a2b v q 4.2 | 020 |Access and disclosure request files
appealed 25a2b 0001
Privacy Act Requests Files Denied not NC1 64 77 1 item DAA GRS 2016 0002
14 | 21a3a v q 4.2 | 020 |Access and disclosure request files
appealed 25a3a 0001
NC1 64 77 1 item DAA GRS 2016 0002
14 | 21a3b |Privacy Act Requests Files Denied appealed 25a3b 4.2 | 020 |Access and disclosure request files 0001
14 21b Privacy Act Requests Files Official file copy of | NC1 64 77 1 item Rescinded
requested records 25b
Privacy Act Amendment Case Files Agreed b NC1 64 77 1litem DAA GRS 2013 0007
14 | 22a ¥ g td 4.2 | 090 (Privacy Actamendment request files
agency 26a 0007
Privacy Act Amendment Case Files Refused NC1 64 77 1item X ! DAA GRS 2013 0007
14 | 22b 4.2 | 090 (Privacy Actamendment request files
by agency 26b 0007
Privacy Act Amendment Case Files Refused NC1 64 77 1 item X ! DAA GRS 2013 0007
14 22c 4.2 | 090 (Privacy Actamendment request files
and appealed 26¢ 0007
. . . . . . . . . NC1 64 77
14 23 |Privacy Act Accounting of Disclosure Files NC1 64 77 1item 27| 4.2 | 050 |Privacy Act accounting of disclosure files 1 item 27
Accounting for and control of access to
NC1 64 77 1item classified and controlled unclassified records |DAA GRS 2016 0002
14 24a [Privacy Act Control Files registers or listings 4.2 | 040
b & e 28a and records requested under FOIA, PA, and 0004
MDR
Accounting for and control of access to
NC1 6477 1i ifi ifi 201 2
14 24b |Privacy Act Control Files other files 6 item 22 | 040 classified and controlled unclassified records |DAA GRS 2016 000
28b and records requested under FOIA, PA, and 0004
DR
Agency reports to the Congress, Department
of Justice, or other entities regarding FOIA, DAA GRS 2013 0007
14 2 i Fil N1 4i 11 4.2
5 |Privacy Act Reports Files GRS 89 4 item 070 VDR, PA, 0006
and similar access and disclosure programs
FOIA, Pri Act, and classified d t DAA GRS 2016 0013
14 26 |Privacy Act General Administrative Files N1 GRS 98 2item 13| 4.2 | 001 © K .rlvac'y SPCUEICERULEC TS
administrative records 0003
14 | 27 30 |Do not exist N/A
M iew F lassificati
andatory. Review For Declassification N1 GRS 87 7, item . . DAA GRS 2016 0002
14 | 31al |Requests Files Correspondence, etc. — 4.2 | 020 |Access and disclosure request files 0001
Granting access
Mandatory. Review For Declas§|f|cat|on N1 GRS 87 7, item . . DAA GRS 2016 0002
14 | 31a2a |Requests Files Unable to be filled not 31223 4.2 | 020 [Access and disclosure request files 0001
appealed
Mandat Revi For Declassificati N1 GRS 87 7, it DAA GRS 2016 0002
14 | 31a2b anda ory. eview ror bec assll cation ttem 4.2 | 020 |Access and disclosure request files
Requests Files Unable to be filled appealed 31a2b 0001
Mandatory Review For Declassification N1 GRS 87 7, item i i DAA GRS 2016 0002
14 | 31a3a : ) 4.2 | 020 [Access and disclosure request files
Requests Files Denied not appealed 31a3a 0001
Mandat Revi For Declassificati N1 GRS 87 7, it DAA GRS 2016 0002
14 | 31a3b SRS AL AR LA S Ly ttem 4.2 | 020 |Access and disclosure request files

Requests Files Denied appealed

31a3b

0001




Old GRS Current GRS
GRS | Item |[Series Title Authority GRS | Item [Series Title Authority
Mandatory. Rewew.Ft.Jr D.ecIaSS|f|cat|on N1 GRS 87 7, item .
14 | 31b [Requests Files Official file copy of requested 31b Rescinded
records
Mandatory Review For Declassification N1 GRS 87 7, item . . DAA GRS 2016 0002
14 31c y W i . 4.2 | 020 |Access and disclosure request files
Requests Files Sanitizing instructions 31c 0001
Mandator.y Review for Declassification N1 GRS 87 7, item . ' DAA GRS 2016 0002
14 | 32a |Appeals Files Correspondence and 323 4.2 | 020 |Access and disclosure request files 0001
supporting documents
M Review for Declassificati
andator.y evlevY .or . eclassification N1 GRS 87 7, item ‘
14 | 32b |Appeals Files Official file copy of records 32b Rescinded
under appeal
Accounting for and control of access to
o 333 Mandatory Review for Declassification Control| N1 GRS 87 7, item 22 | 00 classified and controlled unclassified records |DAA GRS 2016 0002
Files regular or listing 33a ' and records requested under FOIA, PA, and 0004
VDR
Accounting for and control of access to
Mandatory Review for Declassification Control| N1 GRS 87 7, item classified and controlled unclassified records |DAA GRS 2016 0002
14 33b . . 4.2 | 040
Files: other files 33b and records requested under FOIA, PA, and 0004
MDR
14 34 MandatoTy Review for Declassification N1 GRS 98 2 item 14| 4.2 | 030 Information access and protection tracking DAA GRS 2016 0002
Reports Files and control records 0002
14 35 Manfia'tory I.Revu.aw for Declassification N1 GRS 98 2 item 15| 4.2 | 030 Information access and protection tracking DAA GRS 2016 0002
Administrative Files and control records 0002
Erroneous release records: Records filed with
Erroneous Release Files that include the N1 GRS 89 2 item the record keeping DAA GRS 2015 0002
14 | 36a e 4.2 | 060
official file copy of the released records 36a copy of the erroneously released 0001
records
Erroneous release records: Records filed
Erroneous Release Files that do not include N1 GRS 89 2 item separately from the DAA GRS 2015 0002
14 | 36b e 4.2 | 061 .
the official file copy of the released records 36b record keeping copy of the released 0002
records
Facility, space, vehicle, equipment, stock, and |DAA GRS 2016 0011
15 1 |Housing General Correspondence Files GRS 15,1953, item 1| 5.4 | 010 Y 5P . i auip R
supply administrative and operational records 0001
15 ’a Housing Maintenance and Repair Files GRS 15, 1953, item 54 | 070 Records documenting facility structure and DAA GRS 2016 0011
Summary card or ledger record 2a ) long term maintenance 0008
15 2b Housing Maintenance and Repair Files Work | GRS 15, 1953, item sa | o070 Records documenting facility structure and DAA GRS 2016 0011
orders, etc. 2b ' long term maintenance 0008
Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
15 | 3 |HousingManagement Files GRS 15, 1953, item 3| 5.4 | 010 | o' SPAace, VeNicle, equipment, stock, an
supply administrative and operational records 0001
DAA GRS 2016 0011
15 4 |Housing Lease Files GRS 15, 1953, item 4| 5.4 | 080 |Housing rental and lease records 0010
Housing Assignment and Vacancy Card Files GRS 15, 1953, item i DAA GRS 2016 0011
15 5a . & 2 i 5.4 | 080 |Housing rental and lease records
Individual tenant cards 5a 0010
Housing Assignment and Vacancy Card Files GRS 15, 1953, item i DAA GRS 2016 0011
15 5b R & g . ) ¥ 5.4 | 080 |Housing rental and lease records
Individual housing unit cards 5b 0010
Facility, , vehicle, i t, stock, and |DAA GRS 2016 0011
15 | 6 |Housing Inventory Files GRS 15,1953, item 6| 5.4 | 010 | o0, SPace, VEnicle, equipment, stock, an
supply administrative and operational records 0001
Housing Application Files Rejected GRS 15, 1953, item . DAA GRS 2016 0011
15 7a ] g. pp' ! 5.4 | 080 [Housing rental and lease records
application files 7a 0010
GRS 15, 1953, it . DAA GRS 2016 0011
15 7b  |Housing Application Files All others 7b em |54 080 |Housing rental and lease records 0010
NC1 GRS 81 5 item DAA GRS 2017 0008
16 la |Administrative Issuances Notices, etc. 3¢ 5.7 | 030 [Administrativedirectives and notices 0003
NC1 GRS 81 5 item DAA GRS 2017 0008
16 1b |Administrative Issuances Case files 3 5.7 | 030 |Administrativedirectives and notices 0003
Records Disposition Files Basic DAA GRS 2013 0002
16 2al N1 GRS 98 2 item 16| 4.1 | 020 |Recordsm ment program records
documentation approved SF115s ¢ SRS IS 0007
R ds Di ition Fil Basi DAA GRS 2013 0002
16 | 2a2 [ ceordsnisposition Files Basic N1 GRS 98 2 item 17| 4.1 | 020 |Records management program records
documentation Other records 0007




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Records Disposition Files Routine DAA GRS 2013 0002
16 2b P N1 GRS 98 2 item 18| 4.1 | 020 |Records management program records
correspondence and memoranda 0007
DAA GRS 2013 0002
16 3a |Forms Files One record copy of each form NC1 GRS 81 4item 1| 4.1 | 040 |Forms managementrecords 0009
DAA GRS 2013 0002
16 3b |Forms Files Background materials, etc. NC1 64 77 8item4b| 4.1 | 040 |Forms managementrecords 0009
Records Holdings Files recor.ds in offices that NC1 GRS 80 4 item '
16 4a |prepare reports on agency wide records 6a Rescinded
holdings
T b Re?ords Holdings Files records held by other | NC1 GRS 80 4 item Rescinded
offices 6b
16 5 |Project Control Files NC1 64 77 8 item 7 Rescinded
R ds about authorizi d i DAA GRS 2017 0008
16 | 6 |Reports Control Files NC1 GRS 80 7item 1| 5.7 | 04 | - oros @pout authonizing and managing
report requirements and parameters 0004
DAA GRS 2013 0002
16 7 |Records Management Files N1 GRS 98 2item 19| 4.1 | 020 |Records management program records 0007
DAA GRS 2013 0002
16 7 |Records Management Files N1 GRS 98 2item 19| 4.1 | 030 |Vital or essential records program records 0008
16 8 |Does not exist N/A
DAA GRS 2013 0005
16 9 |Feasibility Studies NC1 GRS 81 7item1| 3.1 | 011 |System development records 0007
Microfilm | tion R d : t DAA GRS 2013 0002
16 10a TG SRS U A N1 GRS 91 4item1 | 4.1 | 020 |Records management program records
records 0007
Microfilm | tion R d : t DAA GRS 2013 0002
16 10b i N1 GRS 98 2item 22| 4.1 | 020 [Records management program records
records 0007
16 11 |IRM Triennial Review Files N1 GRS 87 15 item 1 Rescinded
Mandat: ts to ext | Federal DAA GRS 2017 0008
16 | 12 |information Collection Budget Files N1 GRS 87 16item 1| 5.7 | 050 | orcoatory reports to externalredera
entities regarding administrative matters 0005
D ts Published in the Federal Regist
ocum(?n s u. ished in e. Rl N1 GRS 87 17 item Federal Register notices other than proposed |DAA GRS 2017 0012
16 13a |Processing notices announcing matters not 5.7 | 070 .
e la and final rules 0004
codified in CFR
Documents Published in the Federal Register N1 GRS 87 17 item DAA GRS 2017 0012
16 13b ] . € 5.7 | 080 [Agency input into the unified agenda
Processing of semiannual regulatory agenda 1b 0005
| I | - . ii
T e Management Cont.ro Recc‘>rds Policy, NTGRsIo1 s termial 57 o0 InternaT administrative accountability and DAA GRS 2017 0008
procedure, and guidance files operational management control records 0001
e 14b Management Control Records Management N1 GRS 91 5 item 1b] 5.7 | 010 Interna.l administrative accountability and DAA GRS 2017 0008
control plans operational management control records 0001
Int | administrati tability and DAA GRS 2017 0008
16 14c |Management Control Records Risk analyses | N1 GRS 91 5item 1c| 5.7 | 010 " ernaT e ——
operational management control records 0001
e T Management Control Records Annual N1 GRS 91 5 item 1d| 5.7 | 010 Interna.l administrative accountability and DAA GRS 2017 0008
reports and assurance statements operational management control records 0001
Int | administrati tabilit d DAA GRS 2017 0008
16 14e |Management Control Records Tracking files | N1 GRS 98 2item 23| 5.7 | 010 " ernz‘f P ——
operational management control records 0001
16 1481 Management Cf:mtrol Records Review Files N1 GRS 91 5 item 171| 5.7 | 020 In.te.rna'l control review, response, and DAA GRS 2017 0008
Responsible office mitigation management records 0002
Management Control Records Review Files . .
16 | 14f2 . N1 GRS 91 5 item 1f2 Rescinded
Other offices
Cartographic Records Prepared Durin DAA GRS 2016 0005
17 1 g p P . g N1 GRS 88 5item 1 | 6.4 | 030 |Public affairs product production files
Intermediate Stages of Publication 0003
17 2 |Does not exist N/A
Architectural Drawi fT
renitectura ra.W|'ngs ° emp?r:?\ry . Final and as built drawings, plans, and DAA GRS 2016 0011
17 3 |Structure and Buildings or of Buildings Not N1 GRS 98 2 item 24| 5.4 | 051 .
- . designs; and all other records 0006
Critical to the Mission of the Agency
i f El ical, P i Heati i i i 1 11
T A Drawings of Electrical, Plumbing, Heating, or N1 GRS 98 2item 25| 5.4 | 051 Final and as built drawings, plans, and DAA GRS 2016 00

Air Conditioning Systems

designs; and all other records

0006




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Draft, limi , int diate, king, and |DAA GRS 2016 0011
17 | 5 |contract Negotiation Drawings N1 GRS 98 2 item 26| 5.4 | 050 |- o Preiminany, intermediate, working, an
contract negotiation drawings 0005
Final and as builtd ings, plans, and DAA GRS 2016 0011
17 | 6 |space Assignment Plans N1 GRS 98 2item 27| 5.4 | 051 | o anc @ bulltcrawings, pians, an
designs; and all other records 0006
17 7 |Does not exist N/A
Final and as builtd ings, plans, and DAA GRS 2016 0011
17 | 8 |Engineering Drawings of Routine Minor Parts |N1 GRS 98 2item 28| 5.4 | 051 | "o orc 2° Dullt Crawings, plans, an
designs; and all other records 0006
Final and as builtd ings, plans, and DAA GRS 2016 0011
17 | 9 |prawings Reflecting Minor Modifications N1 GRS 98 2 item 29| 5.4 | o5 [ "2 2n¢ @ DUllt rawings, plans, an
designs; and all other records 0006
Final and as builtd ings, plans, and DAA GRS 2016 0011
17 | 10 |Paint Plans and Samples N1 GRS 98 2 item 30| 5.4 | 051 | o "¢ @ Dullt Crawings, pians, an
designs; and all other records 0006
18 1 Classified Docume.nts Administrative GRS 18, 1960, item 2| 4.2 | 001 FOIA., l.Jrivac'y Act, and classified documents DAA GRS 2016 0013
Correspondence Files administrative records 0003
Information access and protection trackin DAA GRS 2016 0002
18 | 2 |pocument Receipt Files GRS 18, 1960, item 3| 4.2 | 030 P e
and control records 0002
Inf ti d tection tracki DAA GRS 2016 0002
18 | 3 |Destruction Certificates Files GRS 18, 1960, item 4 | 4.2 | 030 [ o o onaccess andprotectiontracking
and control records 0002
Information access and protection trackin DAA GRS 2016 0002
18 4 |Classified Document Inventory Files GRS 18, 1960, item 5| 4.2 | 030 P g
and control records 0002
Accounting for and control of access to
18 5a Top Secret Accounting and Control Files GRS 18, 1960, item 22 | 040 classified and controlled unclassified records |DAA GRS 2016 0002
accountability over Top Secret documents 6a ’ and records requested under FOIA, PA, and 0004
MDR
Accounting for and control of access to
18 5b Top Secret Accounting and Control Files GRS 18, 1960, item 22 | 040 classified and controlled unclassified records |DAA GRS 2016 0002
handling and control documents 6b : and records requested under FOIA, PA, and 0004
MDR
Information access and protection trackin DAA GRS 2016 0002
18 6 |Access Request Files GRS 18, 1960, item 7| 4.2 | 030 & &
and control records 0002
Classified Document C?nta!ner Security Files - DAA GRS 2013 0007
18 7a |safe and padlock combinations, names of GRS 18, 1960, item 8| 4.2 | 031 |Access control records 0020
individuals knowing combinations
Classified Document Container Security Files
X ) . i ) Records relating to classified or controlled DAA GRS 2016 0002
18 7b  |records of opening, closing, and routine N1 GRS 93 litem 7b| 4.2 | 032 e i
. ) ) unclassified document containers 0003
checking of the security of containers
Security and Protective Services DAA GRS 2017 0006
18 8 i .y ) v i GRS 18, 1960, item 9| 5.6 | 010 |Security administrative records
Administrative Correspondence Files 0001
18 9 Survey and Inspection Files government GRS 18, 1960, item 56 | 0s0 Facility security assessment records: Areas DAA GRS 2017 0006
owned facilities 10 ) requiring highest level security 0010
18 9 Survey and Inspection Files government GRS 18, 1960, item 56| os1 Facility security assessment records: All other |DAA GRS 2017 0006
owned facilities 10 ) facility security areas 0011
18 10 Survey and Inspection Files privately owned GRS 18, 1960, item 56 | 0s0 Facility security assessment records: Areas DAA GRS 2017 0006
facilities 11 ) requiring highest level security 0010
18 10 Survey and Inspection Files privately owned GRS 18, 1960, item 56| os1 Facility security assessment records: All other |DAA GRS 2017 0006
facilities 11 ) facility security areas 0011
Investigative Files for fire, explosions and GRS 18, 1960, item X L DAA GRS 2017 0006
18 11 ) : e 5.6 | 100 |Accident and incident records
accidents 12 0013
GRS 18, 1960, item DAA GRS 2017 0006
18 12 |Property Pass Files 5.6 | 040 |Property pass records
13 0005
GRS 18, 1960, item . . . DAA GRS 2017 0006
18 13a |Guard Assignment Files ledger records 5.6 | 010 ([Security administrative records
143 0001
Guard Assignment Files requests, analyses, GRS 18, 1960, item i . i DAA GRS 2017 0006
18 13b 2 . & b 5.6 | 010 (Security administrative records
reports, change notices, etc. 14b 0001
GRS 18, 1960, item i L DAA GRS 2017 0006
18 | 14a |Police Functions Files ledger records 5.6 | 100 |Accident and incident records
15a 0013
Police F i Fil t f RS 18, 1960, it X L DAA GRS 2017 0006
18 14b ?Ice unctlons' es .reports, statements 0 G ttem 5.6 | 100 |Accident and incident records GRS
witnesses, warning notices, etc. 15b 0013
Police Functi Fil t tact of GRS 18, 1960, it . o DAA GRS 2017 0006
18 14c 0|§e unCJons.les.réporsoncon acto ttem 5.6 | 100 |Accident and incident records
outside police with building occupants 15c 0013
Unclaimed | t ds:
Personal Property Accountability Files ledger | GRS 18, 1960, item . S DAA GRS 2017 0006
18 15a 5.6 | 060 [Records for property valued over

files

16a

$500

0007




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Unclaimed | t ds:
Personal Property Accountability Files ledger | GRS 18, 1960, item e e i s DAA GRS 2017 0006
18 15a |, 5.6 | 061 [Records for property valued at
files 16a 0008
$500 or less
Unclaimed personal property records:
Personal Property Accountability Files GRS 18, 1960, item P property DAA GRS 2017 0006
18 15b ) 5.6 | 060 [Records for property valued over
reports, loss statements, receipts, etc. 16b 0007
$500
I ) Unclaimed personal property records:
Personal Property Accountability Files GRS 18, 1960, item DAA GRS 2017 0006
18 15b . 5.6 | 061 [Records for property valued at
reports, loss statements, receipts, etc. 16b 0008
$500 or less
Ki d card access accountability records:
Key Accountability Files areas under GRS 18, 1960, item o DAA GRS 2017 0006
18 16a ) . 5.6 | 020 [Areas requiring highest level security
maximum security 17 0002
awareness
GRS 18, 1960, item Key and card access accountability records: All |[DAA GRS 2017 0006
18 | 16b [Key Accountability Files other areas 5.6 | 021 i . ) td
17 other facility security areas 0003
Visitor Control Files areas under maximum GRS 18, 1960, item V'|5|t0r processing r'ecords: Areas requiring DAA GRS 2017 0006
18 17a . 5.6 | 110 |highest level security
security 18 0014
awareness
18, 1 i isi i : ili
18 | 176 |isitor control Files other areas GRS 18, 1960, item se | 111 VISItO.I” processing records: All other facility DAA GRS 2017 0006
18 security areas 0015
Facilities Checks Files D heet li
acilities Checks Files Data sheets, doorslip | oc 10 1560 j1am , _ ) DAA GRS 2017 0006
18 | 18a |summaries, check sheets, and guard reports 192 5.6 | 090 |Records of routine security operations 0012
on security violations
Facilities Checks Files Reports of routi GRS 18, 1960, item X i . DAA GRS 2017 0006
18 18b aciitie © ,I © . utine 5.6 | 090 |Records of routine security operations
after hours security checks 19b 0012
Guard Service Control Files Control center
k d ds, I ds, GRS 18, 1960, item . . . DAA GRS 2017 0006
18 19a A ‘co. SUSERE UL A RS 5.6 | 090 |Records of routine security operations
and building record and employee 20a 0012
identification cards
Gua.rd Service ConFroI Files . Round reports, GRS 18, 1960, item ' . ' DAA GRS 2017 0006
18 19b [service reports on interruptions and tests, and 20b 5.6 | 090 |Records of routine security operations 0012
punch clock dial sheets
ice C | Files A i
Tt GRS 18, 1960, item , _ _ DAA GRS 2017 0006
18 19c |machine patrol charts and registers of patrol 20¢ 5.6 | 090 [Records of routine security operations 0012
and alarm services
Guard Service Control Files Arms distribution | GRS 18, 1960, item DAA GRS 2017 0006
18 | 19d ! ! 5.6 | 030 |Unif d i t tracki d
sheets, charge records, and receipts 20d niform and equipment tracking recorcs 0004
GRS 18, 1960, it Visit i ds: A iri DAA GRS 2017 0006
18 | 20a |Logs and Registers central master logs ttem 5.6 | 110 ,ISI o — recor B DU L
21a highest level security 0014
. GRS 18, 1960, item Visitor processing records: All other facility DAA GRS 2017 0006
18 | 20a [Logs and Registers central master logs 56 | 111 R
21a security areas 0015
. . GRS 18, 1960, item Visitor processing records: Areas requiring DAA GRS 2017 0006
18 20b |L dR t dividual t 5.6 | 110
e 21b highest level security 0014
GRS 18, 1960, item Visitor processing records: All other facilit DAA GRS 2017 0006
18 | 20b [Logs and Registers individual posts 56 | 111 . P & t
21b security areas 0015
Security Clearance Administrative Subject NC1 GRS 80 1 item DAA GRS 2017 0006
18 21 ) i/ L 5.6 | 010 |Security administrative records
Files 22 0001
18 | 224 Personnel Security Clearance Files NC1 GRS 80 1item 56| 181 Personnel security and access clearance DAA GRS 2017 0006
investigation done by government 23a ' records: Records of people issued clearances 0025
18 27b Personnel Security Clearance Files NC1 GRS 80 1 item 56| 170 Personnel suitability and eligibility DAA GRS 2017 0006
investigation provided by other organizations 23b ’ investigative reports 0022
NC1 GRS 80 1 item DAA GRS 2017 0006
18 22c |Personnel Security Clearance Files index 3¢ 5.6 | 190 [Index to the personnel security case files 0026
NC1 GRS 80 1 item DAA GRS 2017 0006
18 23 |Personnel Security Clearance Status Files o 5.6 | 190 |Index to the personnel security case files 0026
Security Violations Files referred to DOJ or NC1 GRS 81 8 item . L DAA GRS 2017 0006
18 24a 5.6 | 200 |Information security violations records
DOD la 0027
Security Violations Files not referred to DOJ or DAA GRS 2017 0006
18 | 24b DOD Y N1 GRS 98 2item31| 5.6 | 200 |Information security violations records 0027




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Classified infi ti discl
Classified Information Nondisclosure _ assitied information nondisclosure DAA GRS 2015 0002

18 | 25a L N1 GRS 95 1itemla| 4.2 | 121 |agreements: Records maintained separately
Agreements maintained separately from OPF . , 0003

from the individual's OPF
Classified Information Nondisclosure .

18 | 25b o . N1 GRS 95 1item 1b Rescinded
Agreements maintained in OPF

18 2% Emergency Planning Administrative GRS 18, 1960, item 53 | 010 Continuity planning and related emergency DAA GRS 2016 0004
Correspondence Files 27 ' planning files 0001

NC1 GRS 81 1 item Continuity pl i d related DAA GRS 2016 0004

18 27 |Emergency Planning Case Files 5.3 | 010 on ”_WI y_p e

1b planning files 0001
Continuity pl i d related DAA GRS 2016 0004
18 28 |Emergency Operations Tests Files NC1 GRS 81 1item4| 5.3 | 010 on ”_““ y e
planning files 0001
i i N1 7 10i

e 292 Natlon.al Defense ercutwe Reserve (NDER) GRS 87 10 item Rescinded
Case Files reservists la

18 29b Natlon.al Defens.e E)fecutwt::‘ Reserve (NDER) N1 GRS 87 10 item Rescinded
Case Files applications rejected or withdrawn 1b
Files/R ds Relating to the Creation, Use, . .

157/ e.cor e R A . Information technology development project |DAA GRS 2013 0005

20 la |and Maintenance of Computer Systems, N1 GRS 95 2 item1a| 3.1 | 010 .

L X i records: Infrastructure project records 0006
Applications, or Electronic Records Electronic
Files/Records Relating to the Creation, Use,

20 1a and I.Vlalﬁtenance of Com.puter Systems, N1 GRS 95 2 item 1a| 3.1 | 011 Information technology development project |DAA GRS 2013 0005
Applications, or ElectronicRecords Electronic records: System development records 0007
files for testing system performance, etc.

Files/Records Relating to the Creation, Use,

20 1a and l.VIal.ntenance of Con?puter Systems, |IN1GRS 95 2 item 1a| 3.1 | 020 Inf(?rmanon technology operations and DAA GRS 2013 0005
Applications, or Electronic Records Electronic maintenance records 0004
files for testing system performance, etc.

Files/Records Relating to the Creation, Use,
d Maint f C ter Syst : DAA GRS 2017 0003

20 | 1p [3N¢ViaIntenance OTLOMPULErsyStems, |1 Grs g7 5item1b| 5.2 | 020 |intermediary records
Applications, or Electronic Records Electronic 0002
files/ records to create/update master file
Files/Records Relating to the Creation, Use,

20 1c and l'\/lalrltenance of Corr)puter Systems, N1 GRS 95 2 item 1] 3.2 | 030 Systejm access rec?'rds: Systems not requiring |DAA GRS 2013 0006
Applications, or Electronic Records Records special accountability for access 0003
created to monitor system usage

20l 201 Input/Source Records Hard co;?y Previously | N1 GRS 07 4 item Rescinded
scheduled; must be transferred in hard copy 2al
Input/Source Records Hard copy Previously .

N1 GRS 07 4 item .

20 2a2 |scheduled; e recs don't meet transfer 282 Rescinded
standards

20 283 fnput/Source Reco.rds Hard 'copy .Contaln N1 GRS 07 4 item Rescinded
info not captured in electronic version 2a3
Input/Source Records Hard copy Records N1 GRS 07 4 item . DAA GRS 2017 0003

20 | 2a4 5.2 | 020 |Int d d

2 not covered by 2al 3. 2a4 e — 0002
Input/Sourc.e R.ecords EIectronc'records . . DAA GRS 2017 0003

20 2b  |(except notied in 2c) entered during update N1 GRS 87 5item 2b| 5.2 | 020 |Intermediary records 0002
process
| t/S R ds Electroni d DAA GRS 2017 0003

20 2c npu./ ource Records - tlectronic records N1 GRS 87 5 item 2c| 5.2 | 020 [Intermediary records
received from another agency 0002
| t/S R ds Uncalibrated DAA GRS 2017 0003

ST i s e N1 GRS 87 5 item 2d| 5.2 | 020 [intermediary records
unvalidated observational data 0002
Electronic Versions of Records Scheduled for .

20 3a ) . N1 GRS 07 4 item 3a Rescinded
Disposal Scanned images
Electronic Versions of Records Scheduled for N1 GRS 07 4 item

20 3b1l |Disposal Other than scanned images Rescinded

Administrative records

3b1




Old GRS Current GRS
GRS | Item |[Series Title Authority GRS | Item [Series Title | Authority
Electronic Versions of Records Scheduled for
Disposal Other than scanned images .
N1 GRS 07 4 it .
20 3b2 |Records covered by GRS 1, Item 21; GRS 1, 302 ttem Rescinded
Item 22; GRS 1, Item 25f; GRS 12, Item 3; and
GRS 18, Item 5.
El.ectronlc Versions of Records .Scheduled.fc')r N1 GRS 07 4 item '
20 | 3b3 |Disposal Other than scanned images Digital 3b3 Rescinded
still pictures, sound or video
Electronic Versi f R heduled f
.e-c ronic Versions of Records .Sc edule or. N1 GRS 07 4 item .
20 | 3b4 |Disposal Other than scanned images Media 3ba Rescinded
neutral program records
Electronic Versions of Records Scheduled for
Disposal Other thar? SCénne(.i images ‘ N1 GRS 07 4 item .
20 | 3b5 |Program records maintained in an electronic 305 Rescinded
format that are not covered by Items 3(a),
3(b)1, 3(b)(3), or 3(b)(4).
20 31 Electronic Records that Replace Permanent N1 GRS 07 4 item 3.1 Rescinded
Hard Copy Records
Data Files Consisti fS ized DAA GRS 2017 0003
20| 4 [P3M2TNestonsisting ofsummarize N1 GRS 95 2item4 [ 5.2 | 020 |intermediary records
Information 0002
DAA GRS 2017 0003
20 5 |Records Consisting of Extracted Information N1 GRS 95 2item5 | 5.2 | 020 |Intermediary records 0002
DAA GRS 2017 0003
20 6 |Print File N1 GRS 95 2item6 | 5.2 | 020 |Intermediary records 0002
DAA GRS 2017 0003
20 7  |Technical Reformat File N1 GRS 95 2item 7 | 5.2 | 020 |Intermediary records 0002
Backups of master files and databases: File
Backups of Files Identical to permanent DAA GRS 2013 0006
20 8a i s N1 GRS 95 2 item 8a| 3.2 | 050 |identical to permanent records scheduled for
records . X 0007
transfer to the National Archives
Backups of master files and databases: File
Back f Fil | ical i icaltot thori fi DAA GRS 2013 0006
20 8b ackups of Files Identical to temporary N1 GRS 95 2 item 8bl 3.2 | 051 |dent|ca. o temporary records authorized for GRS
records destruction by a NARA approved records 0008
schedule
DAA GRS 2013 0002
20 9 Finding Aids (or Indexes) N1 GRS 95 2item9 | 4.1 | 010 |Tracking and control records 0016
. . Information t.echnology development project DAA GRS 2013 0005
20 10 |Special Purpose Programs N1 GRS 87 5item 10| 3.1 | 012 |records: Special purpose computer programs 0008
and applications
All documentation for temporary electronic
Documentation Related to temporary N1 GRS 07 4 item X porary DAA GRS 2013 0005
20 | 11al 3.1 | 051 |records and documentation not necessary for
systems 11al1 . 0003
preservation of permanent records
20 | 1142 Documentation Related to permanent N1 GRS 07 4 item 31 | 050 Documentation necessary for preservation of |DAA GRS 2013 0005
systems 11a2 ’ permanent electronic records 0002
Documentation Copies of records relating to DAA GRS 2013 0006
20 11b ) : & N/A 3.2 | 010 (Systems and data security records
system security 0001
D loaded and Copied Data Derived dat N1 GRS 95 2 it DAA GRS 2017 0003
20 12a B LGl L L ttem 5.2 | 020 (Intermediary records
for ad hoc reports 12a 0002
D loaded and Copied Data Derived dat N1 GRS 95 2 it DAA GRS 2017 0003
20 12b |, 0‘_”” e s et ttem 5.2 | 020 {Intermediary records
in lieu of hard copy reports 12b 0002
D loaded and Copied Data Metadat N1 GRS 95 2 it DAA GRS 2017 0003
20 12c N ctacata or ftem 5.2 | 020 |Intermediary records
reference data 12¢ 0002
N dk i i f electroni DAA GRS 2016 0016
20 | 13 |Word Processing Files N1 GRS 95 2item 13| 5.1 | 020 [ " récorokeepingcopies of electronic
records 0002
N k i i f el i DAA GRS 201 1
20 [ 14 |Electronic Mail Records N1 GRS 95 2item 14| 5.1 | 020 |NO" "écordkeeping copies of electronic GRS 2016 0016
records 0002
2 153 Electronic Spreadsheets Used to produce N1 GRS 95 2 item 51 | 020 Non recordkeeping copies of electronic DAA GRS 2016 0016
hard copy that is maintained in organized files 15a ’ records 0002
2 15b Electronic Spreadsheets Maintained in N1 GRS 95 2 item 51 | 020 Non recordkeeping copies of electronic DAA GRS 2016 0016

electronic form

15b

records

0002




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Hard C Printouts Created to Meet Ad H DAA GRS 2017 0003
20 16 ar. SIS LA oc N1 GRS 07 4item 3.2| 5.2 | 020 [Intermediary records
Business Needs 0002
Pho.tographS of Routlr?e' /.\ward Ceremonies, . . o DAA GRS 2016 0005
21 1 Social Events, and Activities not Related to the [N1 GRS 98 2, item 32| 6.4 | 050 |Routine audiovisual records 0006
Mission of the Agency (Still Photography)
. b Personnel Identllflcatlon or Passport N1 GRS 98 2, item 33| 2.2 | 090 Reco'rds'related to official passports: DAA GRS 2017 0007
Photographs (Still Photography) Application records 0013
21 ) Personnel Identi.fication or Passport N1 GRS 98 2, item 33| 5.6 | 120 Pers?na! identificat?on Fredentials and cards: |DAA GRS 2017 0006
Photographs (Still Photography) Application and activation records 0016
21 ) Personnel Identi‘fication or Passport N1 GRS 98 2, item 33| 5.6 | 130 Local facility identification and card access DAA GRS 2017 0006
Photographs (Still Photography) records 0018
Internal Personnel and Administrative
27 3 Training Filmstrips and Slides of Programs that | NC1 GRS 81 9, item | 26 | 010 Non mission employee training program DAA GRS 2016
do not reflect the Mission of the Agency (Still 3 ' records 0014 0001
Photog.)
21 4 |Does not exist N/A
DAA GRS 2016 0005
21 5 |Viewgraphs N1 GRS 98 2, item 34| 6.4 | 050 |Routine audiovisual records 0006
Routine Artwork for Handbills, Flyers, Posters, i . i X . DAA GRS 2016 0005
21 6 K ¥ N1 GRS 98 2, item 35| 6.4 | 030 |Public affairs product production files
Letterhead, and Other Graphics 0003
Llr?e and Halftone I.\legatlvesf Screened Paper NC1 GRS 81 9, item I . . . ‘ DAA GRS 2016 0005
21 7  |Prints and Offset Lithographic Plates Used for 3 6.4 | 030 [Public affairs product production files 0003
Photomechanical Reproduction
DAA GRS 2016 0005
21 8 |Line Copies of Graphs and Charts N1 GRS 98 2, item 36| 6.4 | 030 |Public affairs product production files 0003
Films Acquired fi i f
B So‘fr?es or i NC1 GRS 81 9, item Non mission employee training program DAA GRS 2016
21 9 |Personnel and Management Training (Motion 2.6 | 010
X 11 records 0014 0001
Pictures)
21 10 |Does not exist N/A
Routine Surveillance Footage (Motion DAA GRS 2017 0006
21 11 . ge ( N1 GRS 98 2, item 37| 5.6 | 090 |Records of routine security operations
Pictures) 0012
21 12 Routine Suen.tlflc, !V|edIC3|, or Engineering N1 GRS 98 2, item 38 Rescinded
Footage (Motion Pictures)
21 13 |Does not exist N/A
P Acquired fi i f
rograms Acquired from Out5|de. S.ource.s or NC1 GRS 81 9, item Non mission employee training program DAA GRS 2016
21 14 |Personnel and Management Training (Video 2.6 | 010
i V1 records 0014 0001
Recordings)
21 15 |Does not exist N/A
Rehearsal or Practice Tapes (Video NC1 GRS 81 9, item . . . . DAA GRS 2016 0005
21 16 X pes ( 6.4 | 030 [Public affairs product production files
Recordings) IV 3 0003
Int IP | and Administrati
n e:rr'w ersonnetan ministrative NC1 GRS 81 9, item Non mission employee training program DAA GRS 2016
21 17 |Training Programs that do not Reflect the v a 2.6 | 010 records 0014 0001
Mission of the Agency (Video Recordings)
Routine Surveillance Recordings (Video DAA GRS 2017 0006
21 18 R gs ( N1 GRS 98 2,item 39| 5.6 | 090 |Records of routine security operations
Recordings) 0012
1 19 Rout|n(-j= SC|en.t|f|c, Medlca‘I, or Engineering N1 GRS 98 2, item 40 Rescinded
Recordings (Video Recordings)
Recordings that Document Routine Meetings DAA GRS 2016 0005
21 20 N1 GRS 98 2, item 41| 6.4 | 050 [Routi diovisual d
and Award Presentations (Video Recordings) outine audiovisuat records 0006
21 21 |Does not exist N/A
R i f Meetings M Exclusively fi
ecordings of Meetings Made Eclusively for |\ ) e g1 g jrem _ DAA GRS 2017 0003
21 22 |Note Taking or Transcription (Audio/Sound Ve 5.2 | 020 |Intermediary records 0002
Recordings)
i ion Bel T Audi NC1 GRS 81 9, it DAA GRS 2017 000
”n 23 Dictation Belts or Tapes (Audio/Sound GRS 81 9, item 52 | 020 |intermediary records GRS 3

Recordings)

V2

0002




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
Premix Sound Elfamer'lts Created D'u'rmg the NC1 GRS 81 9, item . ' o DAA GRS 2016 0005
21 24 | Course of a Motion Picture, Television, or - 6.4 | 030 [Publicaffairs product production files 0003
Radio Production (Audio/Sound Recordings)
21 25 |Does not exist N/A
Daily or Spot News Recordings Available to .
c 2
21 26 |Local Radio Stations on a Call in Basis NC1 GRS 98 2, item 6.4 | 040 [Routine media relations records DAA GRS 2016 0005
. : 42 0004
(Audio/Sound Recordings)
21 27 |Does not exist N/A
Production Files or Similar Files that
D t Origin, Devel t, Acquisition, NC1 GRS 81 9, it . L DAA GRS 2016 0005
21 28 SR i evelopmen ch|'S| |.on ftem 6.4 | 050 |Routine audiovisual records
Use and Ownership of Temporary Audiovisual Vi1 0006
Records
Finding Aids for T Audiovisual NC1 GRS 81 9, it DAA GRS 2013 0002
21 29 incing AIds for Temporary Audiovisua ttem 4.1 | 010 |Tracking and control records
Records Vi 2 0016
Administrati d intained i DAA GRS 2016 0016
23| 1 |office Administration Files N1 GRS 98 2 item 43| 5.1 | 010 ["Cneativerecords maintainedin any GRS
agency office 0001
23 2 4 |Do not exist N/A
3 5a Schedules of Daily Activities substantive N1 GRS 87 19 item 51 | 010 Administrative records maintained in any DAA GRS 2016 0016
information 5a ' agency office 0001
N1 GRS 87 19 item Administrative records maintained in an DAA GRS 2016 0016
23 5b  |Schedules of Daily Activities routine activities 5.1 | 010 . 4
5b agency office 0001
NC1 GRS 80 8 item DAA GRS 2017 0003
23 6a |Suspense Files A note or reminder 33 5.2 | 010 (Transitory records 0001
Si Fil C f outgoi NC1 GRS 80 8 it DAA GRS 2017 0003
23 6b uspense. ”.ES OPy ot outgoing ftem 5.2 | 010 (Transitory records
communication 3b 0001
Transitory Files (first bullet only) Routine DAA GRS 2013 0007
23 7 v R ( K y) N1 GRS 04 5,item1| 4.2 | 010 |General information request files
requests for information 0001
DAA GRS 2017 0003
23 7 |Transitory Files (all other bullets) N1 GRS 04 5,item 1| 5.2 | 010 |Transitory records 0001
DAA GRS 2013 0002
23 8 |Tracking and Control Records N1 GRS 98 2item 45| 4.1 | 010 [Tracking and control records 0016
DAA GRS 2013 0002
23 9 Finding Aids (or Indexes) N1 GRS 98 2item 46| 4.1 | 010 [Tracking and control records 0016
. i . . .
o . Oversight and Compliance Files Performance N1 GRS 03 1 item 1al 3.1 | 040 Inforr'rTanon technology oversight and DAA GRS 2013 0005
measurements and benchmarks compliance records 0010
2 1b Overs.ight and Comp!iance Files All other N1 GRS 03 1item1b| 3.1 | 040 Information technology oversight and DAA GRS 2013 0005
oversight and compliance records compliance records 0010
2 ) IT Facility, Sit.e Management, and Equipment N1 GRS 03 1item2 | 3.1 | 020 Infc?rmation technology operations and DAA GRS 2013 0005
Support Services Records maintenance records 0004
2 3a IT Asset .and Configuration Management Files N1 GRS 03 1item3al 3.1 | 020 Infc.;rmation technology operations and DAA GRS 2013 0005
Inventories maintenance records 0004
IT Asset and Confi tion M t Fil
e N1 GRS 03 1 item Configuration and Change Management DAA GRS 2013 0005
24 3bl |Management Records system 3.1 | 030
) . L I 3b1 Records 0005
implementations, applications, modifications
IT Asset Confi tionM Fil
sset and Configuration .anagement tes N1 GRS 03 1 item Information technology operations and DAA GRS 2013 0005
24 | 3b2 |Management Records routine IT 3.1 | 020 .
. 3b2 maintenance records 0004
maintenance
22l 221 System Backups and Tape Library Records N1 GRS 03 1 item 32| 040 System backups and tape library records: DAA GRS 2013 0006
Backup tapes Incremental backup tapes 43l ’ Incremental backup files 0005
2alll 252 System Backups and Tape Library Records N1 GRS 03 1item 32| om System backups and tape library records: Full |DAA GRS 2013 0006
Backup tapes Full backup tapes 432 ' backup files 0006
Syst Back dT Libi R d DAA GRS 2013 0002
24 4b A en-ﬁ SRS LSCU UL LS AR N1 GRS 03 1item4b| 4.1 | 010 |Tracking and control records
Tape library records 0016
Files Related to Maintaining the S.ecurlty of . . DAA GRS 2013 0006
24 5a |Systems and Data System Security Plans and | N1 GRS 03 1item 5a| 3.2 | 010 [Systems and data security records 0001
Disaster Recovery Plans
Files Related to Maintaining the Security of DAA GRS 2013 0006
24 5b & ¥ N1 GRS 03 1item 5b| 3.2 | 010 |Systems and data security records

Systems and Data IT risks, etc.

0001




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
User Identification, Profiles, Authorizations, -
ser laentitica |.on e o.n'za - . . System access records: Systems requiring DAA GRS 2013 0006
24 6a |and Password Files Systems requiring special | N1 GRS 03 1item6a| 3.2 | 031 Rk N
" special accountability for access 0004
accountability
User Identification, Profiles, Authorizations, System access records: Systems not requiring |DAA GRS 2013 0006
24 6b ) . N/A 3.2 | 030 i .
and Password Files Routine systems special accountability for access 0003
2 7 Compu.ter Security Incident Handling, N1 GRS 03 1item7 | 3.2 | 020 Compl.Jter security incident handling, DAA GRS 2013 0006
Reporting, and Follow up Records reporting and follow up records 0002
IT ti R Workl hedul Inf i hnol i DAA GRS 2013 0005
e 8a Operations Records orkload schedules, N1 GRS 03 1item 8al 3.1 | 020 n c.>rmat|on technology operations and GRS
etc. maintenance records 0004
Inf tion technol ti d DAA GRS 2013 0005
24 8b |IT Operations Records Problem reports, etc. [ N1 GRS 03 1item 8b| 3.1 | 020 " c.;rma A e
maintenance records 0004
IT i i i i 201
o7 8¢ Operations Records Operations reports, N1 GRS 03 1itemscl 3.1 | 020 Inft?rmanon technology operations and DAA GRS 2013 0005
etc. maintenance records 0004
2 9a Financing of IT Resources and Services N1 GRS 03 1item9al 3.1 | 020 Infc'eratlon technology operations and DAA GRS 2013 0005
Agreements maintenance records 0004
Fi i fIT R i Fil Inf ion technol i DAA GRS 2013 0005
oy 9 inancing o e.sourc.es and Servnc.es iles N1 GRS 03 1itemobl 3.1 | 020 n ?rmatlon echnology operations and GRS
related to managing third party services maintenance records 0004
24 9c Financing of IT Resources and Services N1 GRS 03 1item9c| 3.1 | 020 Inf(?rmatlon technology operations and DAA GRS 2013 0005
allocate charges, track payments maintenance records 0004
T 10a IT Customer Service Files Help desk N1 GRS 03 1 item 58 | 010 Technical and administrative help desk DAA GRS 2017
information 10a ) operational records 0001 0001
N1 GRS 03 1 item Technical and administrative help desk DAA GRS 2017
24 10b [IT Customer Service Files Logs, reports, etc. 5.8 | 010 X
g P 10b operational records 0001 0001
Y e IT Infrastructure Design and Implementation N1 GRS 03 1 item 31 | o010 Information technology development project |DAA GRS 2013 0005
Files Notimplemented 11a ' records: Infrastructure project records 0006
2 11b IT Infrastructure Design and Implementation N1 GRS 03 1 item 31 | 010 Information technology development project |DAA GRS 2013 0005
Files Implemented 11b ’ records: Infrastructure project records 0006
o e IT Infrastructure Design and Implementation N1 GRS 03 1item 31 | 010 Information technology development project |DAA GRS 2013 0005
Files Installation and testing 11c ' records: Infrastructure project records 0006
24 12 |Does not exist
PKI R ds PKI Administrative R d N1 GRS 07 3 it N1 GRS 07 3 it
24 | 13al ecords ministrative Records ttem 3.2 | 060 |PKI administrative records: FBCA Cas ftem
FBCA Cas 13al 13al
a | 13a2 PKI Records PKI Administrative Records N1 GRS 07 3 item 32 | 061 PKI administrative records: Other N1 GRS 07 3 item
Other Cas 13a2 ) (non FBCA et. al.) CAs 13a2
N1 GRS 07 3 item N1 GRS 07 3 item
24 13b |PKI Records Transaction specific records 13b 3.2 | 062 [PKI transaction specific records 13b
Ethics Program Implemfentatlon, . ' DAA GRS 2016 0006
25 la |Interpretation, Counseling, and Development | N1 GRS 01 1item 1a| 2.8 | 010 [General ethics program records 0001
Files [see records listin schedule]
Ethics Program Implementation,
DAA GRS 2016 0006
25 1b [Interpretation, Counseling, and Development | N1 GRS 01 1item 1b| 2.8 | 010 |General ethics program records 0001
Files all other records
Public financial disclosure reports: Reports for
individuals filing in accordance with the Ethics
Financial 'Dls.clfnsure Reporting Files public N1 GRS 01 1 item in Gov'ernme'nt Act, as amend.ed (5U.S.C. DAA GRS 2014 0005
25 2al |reports individuals not subsequently 2a1 2.8 | 060 [app.), including the Stop Trading on 0007
confirmed or elected Congressional Knowledge Act of 2012 (STOCK
Act) (Pub. L. 112 105), and not subsequently
confirmed by the U.S. Senate
25 222 Financial Disclosure Reporting Files public N1 GRS 01 1 item 28| 061 Public financial disclosure reports: All other DAA GRS 2014 0005
reports all other reports 2a2 ' reports 0008
Flnal.'u:|al !)|sc|osure R%apo.rt.lng Files N1 GRS 01 1 item Confldentlal. fln'al"laal disclosure reports: DAA GRS 2014 0005
25 2b1 |confidential reports individuals not b1 2.8 | 070 |Reports for individuals not subsequently 0011
subsequently confirmed or elected confirmed by the U.S. Senate
28 | 071 Confidential financial disclosure reports: All DAA GRS 2014 0005

Einanrial Nicrlaciire Rannrting Filac -

N1_GARS-NT.1T item

other reports

0012




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
25 2b2 LB Rk bl Pt L Rellhe = BT e 2 SO e, R T S T
confidential reports all other reports 2b2 28 | o072 Confidential financial disclosure reports: OGE |DAA GRS 2014 0005
’ Optional Form 450 A reports 0013
) I : : Alternative or additional financial
Financial Disclosure Reporting Files X i
X . o N1 GRS 01 1item disclosure reports and related records: DAA GRS 2014 0005
25 2cl |alternative or additional individuals not 2.8 | 080 o
subseguently confirmed or elected 2cl Reports for individuals not subsequently 0014
2 L confirmed by the U.S. Senate
Alt ti dditional fi ial
Financial Disclosure Reporting Files N1 GRS 01 1 item lternative or additional tinancia DAA GRS 2014 0005
25 2c2 . . 2.8 | 081 |disclosure reports and related records: All
alternative or additional all other reports 2c2 0015
other reports
. ' Ethics agreements records: Agreements for DAA GRS 2014 0005
25 3 Ethics Agreement Records N1 GRS 01 1item3 | 2.8 | 100 |employees who do not 0017
file financial disclosure reports
Ethics agreements records: Agreements for
DAA GRS 2014 0005
25 3 Ethics Agreement Records N1 GRSO01 1item3 | 2.8 | 101 |employees who file financial disclosure 0018
reports
Referrals and notificati f violati f
Referrals and Notifications of Violations of é e'rra|s anﬂ.n:’ Ifl-cat Ionstotvtlota |onsdo N A GRS 2014 0005
25 4 Criminal Conflict of Interest Statutes and N1 GRS 01 1litem4 | 2.8 | 020 c”mm? contlict o interest statutes and other
e . potential 0002
Other Potential Violations Files i . !
violations files
Non Federally Funded T | Fil R ts of t: ted fi DAA GRS 2014 0005
25 o on. ederally Funded Travel Files N1 GRS 01 1item sal 2.8 | 030 eports of payments accepted from non GRS
Semiannual Expense Reports Federal sources: Agency reports 0003
i f f
e 5h Non Federally. Fundeq Travel Files records N1 GRS 01 1itemsb| 2.8 | 031 Reports of payments acc?pted rom non' DAA GRS 2014 0005
used to compile Semiannual Expense Reports Federal sources: Supporting documentation 0004
Ethics P Review Fil OGE DAA GRS 2014 0005
25 6a _ICS PEICIUL SIE I N1 GRS 01 litem6a| 2.8 | 050 [Ethics program review records
review reports, etc. 0006
DAA GRS 2014 0005
25 6b  |Ethics Program Review Files all other records | N1 GRS 01 1 item 6b| 2.8 | 050 |Ethics program review records 0006
Annual Agency Ethics Program Questionnaire
25 7a F|I9js' qyest|onn?|re corr)pleted. by ethics N1 GRS 01 1item 7al| 2.8 | 040 Offlce' of G(?vernment Ethics program DAA GRS 2014 0005
officials in compliance with Section 402(e)(1) questionnaire records 0005
of the Ethics in Government Act of 1978
Al I A Ethics P ti i Offi f G t Ethi DAA GRS 2014 0005
25 7b ‘nnua gency Ethics Program Questionnaire N1 GRS 01 1item 7b] 2.8 | 040 |ce.o c.'vernmen ics program
Files all other records questionnaire records 0005
Ethics Program Employee Training and DAA GRS 2016
25 8a . g ) P .y. i € N1 GRS 01 1litem8a| 2.6 | 020 |Ethics training records
Education Files administration 0014 0002
Ethics Program Employee Training and . X . DAA GRS 2016
25 8b N1 GRS 01 1item 8b| 2.6 [ 020 |Ethicst d
Education Files training materials UL USRS 0014 0002
DAA GRS 2016 0006
25 9 Ethics Program Procedures Files N1 GRS 01 1item9 | 2.8 | 010 |General ethics program records 0001
% 1a InFer'naI Agency Committees unrelated to N1 GRS 04 1item 1a] 5.1 | 030 Records of no.n mission related internal DAA GRS 2016 0016
mission agency committees 0003
% 1b InFer'naI Agency Committees related to N1 GRS 04 1 item 1b Rescinded
mission
Substantive Committee Records (Non Grant |DAA GRS 2015 0001
26 2a |FACA Committees establishment, policy, etc. N1 GRS 07 5, item 2a| 6.2 | 010 X R (
Review Committees) 0001
Substantive Audiovisual R ds (Non Grant |DAA GRS 2015 0001
26 2a |FACA Committees establishment, policy, etc. N1 GRS 07 5, item 2a| 6.2 | 020 Y S antive u iovisual Records (Non Gran
Review Committees) 0002
DAA GRS 2015 0001
26 2b |FACA Committees day to day activities N1 GRS 07 1, item 2b| 6.2 | 050 |[Non substantive Committee Records 0005
% 2l FACA Committees websites electronic N1 GRS 07 1, item 62 | 010 Substantive Committee Records (Non Grant |DAA GRS 2015 0001
version 2cl ) Review Committees) 0001
FACA Committees websites electronic N1 GRS 07 1, item i i DAA GRS 2015 0001
26 | 2c1 . 6.2 | 050 |Non substantive Committee Records
version 2cl 0005
- - - 1 -1
2% 22 FACA Committees websites design and N1 GRS 07 1, item Rescinded
management 2c2
FACA C itt bsit lectroni N1 GRS 07 1, it DAA GRS 2015 0001
26 2c3 ] ommitiees we. sites  electronic ttem 6.2 | 050 |Non substantive Committee Records
version of records duplicated elsewhere 2c3 0005
2% 3 Records.not maintained by sponsor or N1 GRS 04 1, item 3 Rescinded
secretariat
DAA GRS 2015 0001
26 4 |Committee management records N1 GRS 04 1,item4| 6.2 | 040 |Committee Accountability Records

0004




Old GRS Current GRS
GRS | Item |Series Title Authority GRS | Item [Series Title Authority
DAA GRS 2015 0001
26 4 Committee management records N1 GRS 04 1,item4| 6.2 | 050 |Non substantive Committee Records 0005
DAA GRS 2015 0001
26 4 |Committee management records N1 GRS 04 1,item4| 6.2 | 060 [Committee Management Records 0006
27 B Information Technology Program Planning N1 GRS 04 4 item1 | 63 | o010 !nformation Techr.wlogy program and capital |DAA GRS 2017 0009
Records investment planning records 0001
DAA GRS 2017 0009
27 2 Enterprise Architecture Records N1 GRS 04 4item2 | 6.3 | 020 |Enterprise architecture records 0002
27 3 Information Technology Capital Investment N1 GRS 04 aitem3 | 6.3 | 010 !nformation Techr.wology program and capital |DAA GRS 2017 0009
Records investment planning records 0001
A | ts b ao, | t DAA GRS 2013 0007
27 4 Legal and Regulatory Compliance Records N1 GRS 04 4item4 | 4.2 | 080 R S_ HE g .nspec or.
General, or Senior Agency Official for Privacy 0022
Inf tion Technol ital |DAA GRS 2017 000
27| 5 |c0 Committee Records N1 GRS 04 4 items | 6.3 | 010 [ "formation Technology program and capita GRS o
investment planning records 0001
27 6 |CIO Subject and Office Records N1 GRS 04 4 item 6 Rescinded
27 7 |Schedules of Daily Activities N1 GRS 04 4 item 7 Rescinded




