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ACTION PLANS FOR UNSCHEDULED AGENCY RECORDS
Over the last two years, NARA has worked closely with Federal agencies to identify all unscheduled records stored at NARA Federal Records Centers (FRC) and at agency records storage facilities that have not yet been properly scheduled. This activity, which was to be completed by December 31, 2013, is described in Requirement 2.5 of the OMB/NARA Managing Government Records Directive (August 24, 2012). In addition to identifying unscheduled records, Requirement 2.5 tasks the Senior Agency Official (SAO) for Records Management, along with the Agency Records Officer, with ensuring that all existing paper and other non-electronic records are scheduled by December 31, 2016.
To assist agencies in meeting the December 2016 goal, NARA has developed the attached action plans that provide a basic, high-level approach to scheduling records maintained in NARA FRCs or in agency-owned or commercial storage. The action plans are designed to be a starting point – they can be modified to include agency-specific tasks or guidance, and can also serve as a reference guide for conversations with NARA staff, agency program staff, or records management consultants.
The attached action plans are available at the following links:

(1) Action Plan for Unscheduled Records in NARA Federal Records Centers
(2) Action Plan for Unscheduled Records in Agencies, Agency Storage, and Commercial Records Storage Centers
For additional NARA guidance related to inventory and scheduling, please see the following Frequently Asked Questions (FAQ) documents:

FAQ about Records Inventories
FAQ about Records Scheduling and Disposition
FAQ about the Electronic Records Archives (ERA)
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