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Request for Records Disposition Authority Leave Blank (NARA Use Only)
(See Instructions on reverse) Job Number

To: National Archives and Records Administration (NIR) - -
Washington, DC 20408 N/-0/L-08-2.

Date Recelved

1 From (Agency or establishment)

U.S. Department of Agriculture _m_jZZMdﬁ. .
- Notification to Agency

' In accordance with the provisions of 44

Office of the Secretary . U.S C 3303a, the disposition request, in-

cluding amendments, is approved exceptfor

3. Minor Subdivision items that may be marked "disposition not

2 Major Subdivision

Office of the Executive Secretariat approved" or "withdrawn" in column 10
4 Name of Person with whom to confer 5. Telephone (include area code) Date rchl[jt of the United States
Danita M. Stanton 202/720-7550 ] ot b,

6. Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed
for disposal on the attached 1 page(s) are not now needed for the business of this agency or will not be needed after the retention
periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for
Guidance of Federal Agencies:

[ x | is not required [ ] is attached has been requested

Signature of Agency Representative Title Date (mm/dd/yyyy)
‘!DJMEVOCLhZBnqu&lAﬂ USDA Records Officer
7 9 GRSor 10 Action
Item 8. cription of ltem and Proposed Disposition Superseded taken (NARA
Number Job Citation Use Only)
1 OOES-2 Secretary's Memoranda and Directives NC1l-16-84-
Signed by the Secretary 1, Item
3010-1b

Record Type: Permanent

nologically by year.

Re lons

Electroni Transfer electronic records to NARA
every 5 years~_Maintain separate electronic copy
in OES for referemnge at least 20 years and

destroy when no longe€ eeded. ~

ﬁl, Paper: ?é%gggg; paper recor to the Washington Jchuﬂzbﬁ4é

National Records Center (WNRC) ars after ~€—mauifﬂ/
ket | USDA ¢ T'ré_

closure. Tigyifar’ ndn/ v/

A0 M -
As prior year and current records are scanne
into a records management application, the paper

g may be destroyed when quality control is \\\\\\\\
completed. N

Qe atbvaled sheet.
R/0 M%L-—M& W

10) 2508

115108  NSN 7540-00-634-4064 Page 1 of 1 Standard Form 115 (Rev 3/91)

Previous Edition Not Usable Prescribed by NARA 36 CFR 1228




N1-016-08-1
REQUEST FOR RECORDS DISPOSITION AUTHORITY — Continuation Page 2 of 2

OOES-2 Secretary’s Memoranda and Directives Signed by the Secretary
Filed numerically and chronologically by year.

Item 1, Electronic
DISPOSITION: Permanent. Cut off records at the end of calendar year. Retire

electronic records to NARA every 5 years after cut off. Maintain separate electronic
copy in OES for reference at least 20 years and destroy when no longer needed.

Item 2, Paper
DISPOSITION: Permanent. Cut off records at end of calendar year. Retire paper .

records to the Washington National Records Center (WNRC) 5 years after cut off.
Transfer to NARA when 20 years old.





