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TC GEfffRAL SERVICES AD:-.:1N!S fRAT!O:I, I

ti.\TiONf.I. MlCH.VES ANO REG .... RjS SEfiVIO:E, h'ASHiNC1e . :JC 20408 I1. FROM (A,;ENCY (;P ESTAE.LISH:V.ENT) 1 2 1977 !U S D t ent Of Ag 1• c 1t e ___ _:_ ___ - _,__. . epar m r u ur A_GErJCY :
2. MAJOR SUBD•VISION 

In 9C or'.1,r.:e .•11t  rr.e  .!'•, t · ,.,f !J SC rFn1 !r· ' J' '  ... Office of q1es:. 1 '.""'"' 1.-ce··d e:.t,, :; _, r·.1·,"a •. .-e t 'ur rem, ·"··' ·
e s ampsd "d1 .c11s,· ,. J! ,1 rJ1EJ' or "t'j1:hd: JNtl ,.. 'O•u ...... ,3. MINOR SUBD.VISION 

Office of the Director 
4 N.<\11. E Or PERSON W!TH WHOM TO CmffER 5. TEL. EXT. 

Ms. Linda M. Brick ,447-3547
6. CERTIFICATE OF AGE .;CY REP8ESFNTATIVE 

! hereby certify that I am 3i.;rhorizt::d to act for this ag':!r.cy in matters pertaining to he disposa! of thf; a;J']ncy's ie'>''dS: 
th2t the records roposed for di pcsai in this Req1Jest of -} page(s) are not now needed for tne b!.t .rriess c
this agency or will not be needed after the rnter:tion periods specified. 

D A R quest for immediate disposal. 

R9quest for disposal after a specified period of time or reque:st for perm3rHn" 
re.tent; on. 

---- --------
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7.
ITEM r-JO 8. DESCRiPTION OF :!EM I 9· I lO 

(Wit:-: lnclus1ve Dates er Retention Periods) I s L OOf' I AC7iCJN °TA:-._1::r.;1-- ..-·---1----·- -

1. Civil Service Commission Meetings - background material 
identifying specific issues to be discussed with Civil 
Service Commission representatives, notes on subjects
covered during meetings and decisions reached. Issues 
covered generally include interpretation of personnel I 
policies and regulations and effects of existing CSC 
regulations.on USDA operations. I

Destroy when no longer needed for reference. I 
2. 	

i 

Advisory Committee Listing - listings of all committees I 
on which the Office of Personnel has official representa-! 
tion either as member, secretariat, or chairman and the l 
official (s) responsible for OP participation on each 
committee. Records of committee activities are maintaine 
in separate offices. I 

Destroy when obsolete. 
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,qecti..itsT · FOR REco. 19 o:sP<iSITiON t..u rHORITY 
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5 1 
:--  ! 5 rR ..\ TiOl . lNATIO A!1C::1vEs ANu ilECOtliJS 5ERV!Cc, rlASHiNGTO;t, fiC 20408 

r. - RECEIVED 

-
1. FROM 1A;:.ENC'r ·  ESTABLISHMENTj JUL 1 2 1977 IU.S. of __..-

NOTIF!CAT''JN TO AGENCY 
2. MAJOR SUBD'VISION 

I1 In ac1:ordenre w•:n tre p;o;1 , of ·l-1 U SC 3303' '\P •J•cvn'  ro 
Guest. 1r.:1uc1r, a"'erj;ne ts ,, a" ·L.e  oceot :er 1:er-s t1ct T•1 

De S!JlilpetJ C1 10S?1 ':i..t ac.: .,Jed" .Jr "l'il1thd'H; · 1n ',l.11" L I3. M INOR SUBDIVISION . IOffice of the 
4. NA E ,JF PERSON WITH WAQM TO CO NFER 

I
---  

Lin - Cult' ht lt/111/ of the/ 1/1/t'd .\ l, /  
'_

_J
6. CERTIFIC E OF ;,GENCY REPRESENTA.TIVE 

I tiereby certify that I am authorized tJ act for this ag-:ncy in matters dispos:il of the ager.cy's rff•Yd:·;; 
that the reccrds proposed for disposal in this Req 1est of 2 of are not :icw need8d for the cusi11ess o
this 2gency or w:I! not be needed af;.sr the retention periods specified. . 

D A Request for immediate disposal. 

[il B R( quest for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7. 
ITEM NO 

3. 

4. 

0. SIGN.ATUr E OF AGENCY Rffi'lESErrAT!VE ·· TITLE 

-r 
9. 

SAMPLE OR
!3. DESCRIPTIO'll OF !TEM 

(VV1th lnciusi\'e Dates or Retention Periods) 
JOB NC' 

I 
Irrterna1 Management - copi es of correspondence on i nterna'l 
office management, including internal status reports on 
ongoing projects. Records on projects are maintained in 
separate offic:!:f 

._,_.J 
Destroy  2 years  ; 

Annual Work Plans and Objectives background material 

1I 
I

I
I
I 

on development of plans and objectives, copies of 
developed plan , interim reports on 
activities. 'F  

1

IDestroy when 5 years old. 
· I
. . I 


.i,Final reports on completion of planned activities.
, llfLf'J+/r

when 5 year  old.Record copy. 
SC 1-/Y-11 : I 


I 
:

I
Other copies. Destroy when 5 years old. 

I I 
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9. 10 

1rf.-1  

...'lEQUEST FOR RECOR-Dl$Pf)SIT!ON AUTHORITY 
· ·(See lnstru•:..iofls on reverse) 

5 

TC GENERAL Sf::R'JICES AOM!NISTRATION --�ATIONAl REC\JRJS SERVICE, · ·ASHl:'1fil0:1. ['(; 20408 
1. FROM (AGENCY OR ESiABLIS EN-II .JUL 12 1977 

-.___ 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 	 - . . . 

I  acccdance w·t·1 tr·e p·ovi: "' "1 l  U S.C. 33Q13 'h,; :" JOSr. ·e 
--...._ - ·Jest. '":· a1n.: Jr.Jer.d·ne1ts. is <,prc·,e  e1ceo: for 1•ems rr,at

3. MINOR Sl.JBDIVISION 	 -----...._ be ,t2'll ed "CioPSJ' rot dporo1ed" or "'w1thdrJwn, 1n '.c•U"'.L, tJ 

.4. NAME OF PEHSON WITH WHOl-1.-TO"CONFER 	 5. TEL EXT. 

Ms. Linda M.  	 1447-3547 Dare 

6. CERl IFICATE OF AGENCY REPRESE JTATIVE 

I hereby certify that I am autho1ized to act for this agency in pa er  pertaining to the disposal of the agency ' s recorcs; 
that the : ec0rds proposed for d ispo sa l in this Request of 0 page(s) are not now needed for the business of 
thi s agency or will not be needed after the retention periods specified. 

D A 	 Request for immediate disposal. 

[il B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF ;\GENCY RECRESENTATIVE E. TITLEI 
7. 8. IJE3CRiPTICN OF ITEM 

ITEM NO (With Inclusive Oates or Retention Periods) 

...• 

Special Projects ·working papers, drafts, backgro nd 
source mate ial on one ti e studies on perso nel:related 
subjects. '-!  ,  

5. 

Destroy when 4 years old. 

I 

I

I 


. Final report on study or project. 
i 

f. Record copy. Permanent. Offer to NARS when 5 year  old. 

t. Other copies. Destroy when 5 year?. old. · I 
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