REQUEST FOR ‘RECOR.".fSPOSITION AUTHORITY
(See Instructions on reverse)

. nVeo
‘ . LEAVE BLANK

JQB NO

Ncl 16 %8 1

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED

9 nNov 1977

1. FROM (AGENCY OR ESTABLISHMENT)
U. S. Department of Aariculture

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

In accordance with the provisions of 44 U S C 3303a the disposal re
auest, including amendments, is apgroved except for items thatAmay

10

be stamped ‘‘disposal not approved” or “withdrawn" in colum

All

3. MINOR SuUBDIVISION
A1l

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
Henry A. Arnold 447-5725

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __1___ page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
//=-1-77 5343’“:7 G Clane Management Analyst
9.
ITEM NO (With Inclugiss Dates o Retentian. Periods) S EEDR ACTION TAKEN

General Records Schedule 2
Item No. 3
Time and Attendance Report Files
Forms such as Standard Form 1130 or equivalent.
a. Payroll preparation and processing copies. Destroy

after GAO audit or when 3 years old, whichever is

sooner.
b. A1l other copies. Destroy 2 years after the end of

the pay period.
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4

e





