
INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-016-80-03

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Explanation/ Description: 

This schedule has been superseded by GRS 1.1/030 (DAA-GRS2013-0003-0004). 

Date Reported: 10/06/2020 
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quest, including amendments, 1s approved except for items that1may Ce O era On a nan Ce __________ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ --1 
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Y�/Vc;,�,ft-t,¥"� 
REQUEST FOR RECORD� .. ..tSPOSiTION AUTHORITY LEAVE BLAl'rl< f

(S,e Instructions on reverse) JOB NO 

1-J Cl-16-tlO- 3 
TO GENERAL SERVICES ADMINISTRATION, 

_N_D_RE_C_0_RD_S_ S_E_R_VI_C_E,_W_A_S_HI_N_GT_0_N_, _oc__N_AT_I0_N_ A_L_A_R_CH_I_VE_S_ A __204_08___ , DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT! 2-6-ijQ
U.S. Department of Agriculture 

NOTIFICATION rn AGENCY 
2 MAJOR SUBDIVISION 

_Off_l_• _
f ___,;.Op 

MINOR SUBDIVISION 

nd_F_l• 
In accordance with the prov1s1ons o/ 44 USC 3303a the disposal re 

be stamped "disposal not approved" or "withdrawn" 1n column 10 

t · l 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT

Walter Fox x74321 
Joyce A. Hooks xt x7927O Dare 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of __ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

'ff.'{). '-l/_ __ I •( . .,} 0 -· 
ttf!/lv-vy., � . (,(,•i,..,,.,-?.r,.v Records OfficerI.JI,,. 

9.7 8. DESCRIPTION OF ITEM 10SAMPLE ORITEM NO (With Inclusive Oates or Retention Periods) ACTION TAKEN
JOB NO 

1 Case file of Excess Personal Property Records. Files Conta·n 

1. Copies of Purchase order 
2. Report of unservicable, lost or Damaged Property R port
3. Report of Transfer or Other Disposition or 

Construction of Property.
4. Transfer, receiving and Disposition Report 
5. Report of Lost or Theft. 

These records document purchases and intra-agency transfers 
of Excess personal Property. Excess personal property 
printouts are generated from these records. 

This office is in the process of setting up a Management
Information System and would like to hold on to these 
records for a period of 7 years. This 7 year period will 
all records to be lntered into the system, and provide
an adequate test period to see if the system is operational
before disposing of the above records. · 

IOESTRO�:WIIEN__ 
7_��-

--�_oLI� 

These records are not presently on the O&F Disposition
Schedule. NCl-1678-1 

STANDARD FORM 115 
Rev,sed Aprtl, 1975 

Prescribed by General Services 
Adm1nistrat1on 

FPMR (41 CFR) 101 11 4 




