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REQUEST FOR 	 AUTHORITY LEAVE BLA  
(See 	 reverse)· 	 JOB NO 

NCl.-16-81-1TO. GENERAL SERVICES ADMINISTRATION, 

DATE REcE1vED 

1. FROM (AGENCY OR ESTABLISHMENT) 

Office of 0 erations and Finance 
NOTIFICATION TO AGENCY 

2. 	MAJOR SUBDIVISION 
In accordance with the provisions oJ 44 U S.C 3303a the disposal re 
ouest. including amendments. is app1oved exceot for items that,may 

J. MINOR SUBDIVISION 	 be stamped "disposal not approved" or "withdrawn" 1n column 10 

Evaluation Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Joyce A .  Hooks 447-9270 f>are 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A 	 Request for immediate disposal. 

[]] B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 	 OF AGENCY REPRESENTATIVE E. TITLE 

2(1 tf' 	 l;C)d.9_  
9.7. 	 8. DESCRIPTION OF ITEM 10.SAMPLE OR ITEM NO. 	 (With Inclusive Dates or Retention Periods) ACTION TAKEN 

JOB NO 

Colocation Services Case File 
Files contain material relating to the development of 
policies and procedures and the monitoring and coordinating 

f USDA's program to house together activities which serve 
the same geographic area. These case files are filed by Ci.l)

tate. Also includes material relating to liaison with GSA 
(Central Office), OMB, Congress and the public, the steerin 
ommittee and agency heads. This material dates back to 

1973 to 1977 and is now covered under NCI-16-77-6 Item #82. 
\o..e would like to send this material to the Federal Records 
enter for 6 yrs. and then offer it to NARS . 
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