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JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY Nl-95-10-10 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

NWML, ROOM 2100 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

1. FROM (Agency or establishment) 
USDA/Forest Service NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the 
disposition request, including amendments, is approved

t----- ---=----------------------------1 except for items that may be marked "disposition not 
3. MINOR SUBDIVISION approved" or "withdrawn" in column 10. 

5. TELEPHONE NUMBER DATE ARCHIVIST �E UNITED STATES 4. NAME OF PERSON WITH WHOM TO CONFER 
(202) 205-0442 Monica McGee 1J1b"l \ �' � tkJ:J.- -,

I I 
6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

DATE 
9/20/2010 

7. ITEMeNO. 

l2SI is not required D is attached; or 

SIGNATURE OF AGENCY REPRESENTATIVE 

�� rZ1JI-».-
V 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

U.S. Department of Agriculture 
Forest Service Record Group 95 

As electronic records management of the 
unstructured data is implemented within the 
USDA/Forest Service, the agency agrees to maintain 
electronic versions of the records listed on the 
attached schedule according to 36 C.F .R. 1236 for 
their entire life cycle. 

See attached. 

D has been requested. 

TITLE 
Forest Service Records Officer 

9. GRSeOR 
SUPERSEDED JOB 

CITATION 
10. ACTION TAKEN 
(NARA USE ONLY) 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 38 CFR 1228 
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N 1-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

New Temoorarv and Chanaes to Currently Aooroved Retention Schedules 

PROPOSED
NARA PROPOSED 

FSFILE HEADING Sue-HEADINGS DESCRIPTIONITEM RETENTIONCODE 

1 1660 Web Content and General General: General correspondence, email messages, reports, and similar Temporary
Format information regarding Forest Service external and internal websites not retained 1 year 

under other categories in the 1660 series. (see note) 
Note: Cut off at end of the calendar year, or when superseded or obsolete, and 
apply retention period. 

2 2560  Groundwater Authorizations Authorizations: Includes records pertaining to proposals, applications, and Temporary
Resource special use authorizations that involve water extraction or injection wells on or 50years

Management water pipelines crossing National Forest System Lands. (see notes) 
Note 1: Close file when authorization expires or revoked and apply retention 
period.
Note 2: Create case files as needed. 
Note 3 : Records associated with American Indians and Alaska Natives are not 
authorized for disposal. Such records must be retained indefinitely since they 
may be needed in litigation involving the Federal Government's role as trustee of 
property held by the Federal Government and managed for the benefit of 
American Indians. These records include those created under the Alaska Native 
Claims Settlement Act of 1 971 (Public Law 92-203, 85 Stat. 688). 
Note 4: Pre-existing records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of p�xisting records is retained under the appropriate 2560 file code category. 

--S- �60 Groundwater Cleanup Cleanup: Records pertain to cleanup of groundwater on National Forest Temporary
I ----- ____Resource System lands contaminated with hazardous substances, petroleum products, 50 years 

Ma pollutants, or contaminants. Also includes determinations as to potential (see notes) .., -- r---_ c eanup sites. I 
1 --�.;,.,,___1nrA 1: Close file at the end of the project. 

Note 2: "1;'rec11c�les as needed. 
Suparsac ad by: Note 3: Transfer closed file o .. '.'."' • .L n 1 5  years old. Prior to transfer, 

submit SF258 to FS National Records Officer 1u, ·-' Pre-accession is 'D� oo �� .. �1 g .. o�s,-0001 authorized by mutual consent of both NARA and Forest Service. � 
DATE (M MJDNYYV): (clearly marked 'REFRENCE") may be retained on site for administrative use-:- -----

NQtu: Records associated with American lndlans and Alaska Natives are not -.o l 9 authorized for disposal. Such records must be retained Indefinitely since they 
may be needed in litigation involving the Federal Government's role as trustee of 
property held by the Federal Government and managed for the benefit of 
American Indians. These records include those created under the Alaska Native 
Claims Settlement Aci of 1971 (Public Law 92-203, 85 Stat. 688). 

CURRENT 
NARAJOBCURRENT 

NUMBER AND FILE CODE RETENTION 
PERIOD 

New, not New, not 
previously previously
scheduled scheduled 

New, not New, not 
previously previously
scheduled scheduled 

New, not New, not 
previously previously
scheduled scheduled 

1 



Nl-95-10-10 
01/10/2013 

PROPOSED
NARA 

FSFILEITEM 
CODE 

4 2560 

5 2560 

FSH 6209.11, Chapter 40 
ew 1iemporarv an tCurren IV dRetent1on c e ues N dChanges o ti A 1oorove Shdl 

HEADING Sue-HEADINGS DESCRIPTION 

Note 5: P�isting records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 

Groundwater Cooperation Cooperation: Records document collaboration with local, State, and other 
Resource federal agencies and Tribes to sustain the availbility and usability of 

Management groundwater over the long term through the use of conventional and 
innovative approaches. 
Note 1: Close file at the end of partnership/collaboration. 
Note 2 :  Create case files as needed. 
Note 3 :  Transfer closed file to NARA when 15 years old. Prior to transfer, 
submit SF258 to FS National Records Officer for approval. Pre-accession is 
authorized by mutual consent of both NARA and Forest Service. Copies 
(clearly marked "REFRENCE") may be retained on site for administrative use. 
Note 4: Records associated with American Indians and Alaska Natives are not 
authorized for disposal. Such records must be retained indefinitely since they 
may be needed in litigation involving the Federal Government's role as trustee of 
property held by the Federal Government and managed for the benefit of 
American Indians. These records include those created under the Alaska Native 
Claims Settlement Act of 1971 (Public Law 92-203, 85 Stat. 688). 
Note 5: Pre-existing records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 

Groundwater General General: Records, including correspondence, regarding management of 
Resource groundwater resources associated with National Forest System lands, not 

Management covered by other 2560 records categories. 
Note 1: Close file at end of fiscal year. 
Note 2: Records associated with American Indians and Alaska Natives are not 
authorized for disposal. Such records must be retained indefinitely since they 
may be needed In litigation involving the Federal Government's role as trustee of 
property held by the Federal Government and managed for the benefit of 
American Indians. These records include those created under the Alaska Native 
Claims Settlement Act of 1971 (Public Law 92-203, 85 Stat. 688). 
Note 5: Pre-existing records may currently be retained under other 2500 series 
flle code categories, and/or other flle code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 

CURRENT 
NARAJoePROPOSED CURRENT 

NUMBER AND RETENTION FILE CODE RETENTION 
PERIOD 

Temporary New, not New, not 
50years previously previously 

(see notes) scheduled scheduled 

Temporary New, not New, not 
50years previously previously 

(FY) scheduled scheduled 

2 



Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

anges urren IV '"'pprove dRit Shdl ew emporarv andCh to C ti e ent·10n c e u es 
CURRENT 

PROPOSED NARAJOBNARA PROPOSED CURRENT 
FSFILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE CODE RETENTION 

PERIOD 
.f i is retained under the appropriate 2560 file code category. 

6 2560 Groundwater Inquiries Inquiries: Includes standard replies or transmittals to non-substantive Temporary New, not New, not 
Resource inquiries. 3 months previously previously 

Management Note 1: Records associated with American Indians and Alaska Natives are not scheduled scheduled 
authorized for disposal. Such records must be retained indefinitely since they 
may be needed in litigation involving the Federal Government's role as trustee of 

I property held by the Federal Government and managed for the benefit of . American Indians. These records include those created under the Alaska Native 
Claims Settlement Act of 1971 (Public Law 92-203, 85 Stat. 688). 
Note 2: P�sting records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 

7 2560 Groundwater Legal Legal Considerations: Records document efforts to comply with State and Temporary New, not New, not 
Resource Considerations Federal water-related laws and regulations protecting groundwater from 50 years previously previously 

Management activities associated with outdoor recreation, authorized special uses, (see notes) scheduled scheduled 
permitted livestock grazing, and fish and wildlife management (including 
consoltation with States). Additionally, records document groundwater 
claims, adjudications, and adminsitrative proceedings associated with Federal 
reserved water rights under the Organic Administration Ac,t the Wild and 
Scenic Rivers Act, and the Wilderness Act. Includes records associated with 
Tribal treat and reserved rights, as well as cooperation with Department of the 
Interior and affected Tribes during Tribal water settlement negotiations 
involving National Forest System groundwater resources. 
Note 1: Close file at the end of the case. 
Note 2: Create case files as needed. 
Note 3: Transfer closed file to NARA when 15 years old. Prior to transfer, 
submit SF258 to FS National Records Officer for approval. Pre-accession is 
authorized by mutual consent of both NARA and Forest Service. Copies
(clearly marked "REFRENCE") may be retained on site for administrative use. 
Note 4: Records associated with American Indians and Alaska Natives are not 
authorized for disposal. Such records must be retained indefinitely since they 
may be needed In lltlgatlon lnvolvlng the Federal Government's role as trustee of 
property held by the Federal Government and managed for the benefit of 
American Indians. These records Include those created under the Alaska Native 
Clalms Settlement Act of 1971 (Publlc Law 92-203, 85 Stat. 688). 
Note 5: Pre-existing records may currently be retained under other 2500 series 

3 



Nl-95-10-10 
01/10/2013 

PROPOSED
NARA 

FSFILE HEADING Sue-HEADINGSITEM 
CODE 

Measuring and 
Reporting 

Projects 

FSH 6209.11, Chapter 40 
and Chan es to Current! A roved Retention Schedules 

DESCRIPTION 

file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 
Measuring and Reporting: Records pertain to measuring and repoting 
volume of extracted or injected water, excluding authorized minerals or 
energy development on National Forest System Lands. 
Note 1: Close file when the water use ceases. 

e 2: Create case files as needed. 
Note 3: e ociated with American Indians and Alaska Natives are not 
authorized for disposal. u must be retained indefinitely since they 
may be needed in litigation involving the r-ern!'!l'MI-L:l[Jv1ernment's role as trustee of 
property held by the Federal Government and managed onrn'"9enent of 
American Indians. These records include those created under the Alaska m:1uvc--.L..._ 

Claims Settlement Act of 1971 (Public Law 92-203, 85 Stat. 688). 
Note 4: Pre-existing records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 
Projects: Includes records pertaining to groundwater resources associated 
with specific projects. Records document hydrological connection between 
groundwater and surface water, cross-contamination, reductions in quantity, 
aquifer storage and recovery, mineral and energy development, oil and gas 
operations, geothermal operations, tunneling, and other impacts of proposed 

ency projects, approvals, and authorizations on groundwater resources on 
Nat10 t Ssytem lands. 
Note 1: Close file ......,..._,.,,,, of the project. 
Note 2: Create case files as nee 
�: Records associated with American In Ia laska Natives are not 
authorized for disposal. Such records must be retained Inda 1 · ce they 
may be needed In litigation Involving the Federal Government's role as tru,,,c,�
property held by the Federal Government and managed for the benefit of 
American Indians. These records include those created under the Alaska Native 
Claims Settlement Act of 1971 (Public Law 92-203, 85 Stat. 688). 
�: Pre-existing records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 

4 

PROPOSED 
RETENTION 

Temporary
50 years 

(see notes) 

Temporary
50 years 

(see notes) 

CURRENT 
FILE CODE 

New, not 
previously
scheduled 

New, not 
previously
scheduled 

CURRENT 
NARAJOB 

NUMBER AND 
RETENTION 

PERIOD 

New, not 
previously
scheduled 

New, not 
previously
scheduled 



Sue-HEADINGS 

Protection 

5 yrs 

- 00 \7- oocl 0041;, W\ � .. · O<Pi 5, Z0 \�.,. 00\ � ---Ooo \ 
DATE MM/DD/YYYY): (

Op\ \14 7D l°t 

Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

and Chan es to C urrent! A roved Retention Sched ules 
CURRENT 

PROPOSED NARAJoePROPOSED CURRENTNARA HEADING DESCRIPTION NUMBERANDFSFILEITEM RETENTION FILE CODE RETENTION CODE 
PERIOD 

Source Water 

Supersad d by: 
-d'OlZ- i1 . ooo'a,PAA- od-\ 

DATE (M DDNYYY): 
"i � 

Source Water Protection: Records document collaboration and Temporary New, not New, not 
coordination efforts to protect drinking water sytems located entirely or 
partially on National Forest Ssytem lands. Collaboration and coordination 

previously previously
scheduled scheduled

50 years 
(see notes) 

occurs with EPA; State, local, and Tribal governments; drinking water 
providers, and holders of special use authorizations. Includes documentation 
of safeguards, contingencies, and plans that serve as an acceptable 
permanent solution when proposing to develop new or expanded water 

facilities on NFS lands in response to emergency water supply 
shortages.
Note 1: Close file w water use ceases. 
Note 2: Create case files as nee 
Note 3: Records associated with American nd Alaska Natives are not 
authorized for disposal. Such records must be retaine itely since they 
may be needed in litigation involving the Federal Government's ro stee of 
property held by the Federal Government and managed for the benefit of 
American Indians. These records include those created under the Alaska Native 
Claims Settlement Act of 1971 (Public Law 92-203, 85 Stat. 688). 
Note 4: Pre-existing records may currently be retained under other 2500 series 
file code categories, and/or other file code categories associated with grazing, 
special uses, minerals and geology, recreation, etc. As applicable, ensure a copy 
of pre-existing records is retained under the appropriate 2560 file code category. 

Temporary 3170-1 N1-95-88-211 3170 Cooperation Cooperative
Agreements 

Cooperative Agreements: Includes supplements, revisions, and related 
correspondence.
Note: Retention period begins when agreement expires or terminates. 

3 yrs 5 years 
(see note) 

1 5100 Fire General: Records pertaining to fire management policies, programs, and Temporary 5100 N1-95-88-2 
not retained under any other schedule in the 5100 series. 25 years 5-25 yrs 

Includes broad policies pertaining o fire management 
program. 
Note: Close file at end of fiscal ear and apply retention period. 

N1-95-88-25100 Fire Managemen Temporary 5100-2 
25 ears 

5110 N1-95-88-2 
5-10 yrs 

pAA
DATE (MM/DD/YYYY): Dfret 

i (
�lt2:/io11 
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N 1-95-10-10 
01/-10/2013 FSH 6209. 11, Chapter 40 

New Temporary and Changes to Currently Aooroved Retention Schedules 

PROPOSED 
NARA 

FS FILE HEADING Sue-HEADINGS DESCRIPTION
ITEM 

CODE 

" -" hu, 

coordination with other Forest Service offices, Federal and State agencies; and 
procedures a11u -----'-ted with the fire management analysis systems 

..::¥DATE (MM/DD/YVVY): 
/ . . O'l,I \-z.,\ w\., 

/� 5110 vvuame --·-•v •v• 

1 6  5120 Preparedness 

17 5120 Preparedness 

18 5120 Preparedness 

and applications. 
Note 1: Create subject folders by topic. 
Note 2: Close file at end of fiscal year and apply retention period. 

Pl::mi, Plans: Includes records associated with wildfire prevention plans, including the 
actuaI p, ... .. 
Note 1: Arrange in folders by plan. 
Note 2: Close file at end of fiscal year and apply retention period. 

Dispatching Dispatching: Records associated with the implementation of a command 
decision to move resources from one place to another, includes geographic area 
and local dispatch operating plans and mobilization guides. Includes 
documentation associated with the following dispatch centers: 
• The National lnteragency Coordination Center (NICC): Coordinates and 

facilitates Interregional, lnteragency, and International fire management 
support and predictive services. 

• Geographic Area Coordination Centers (GACC): Provides interregional fire 
management support and prescribed fire support to Regions, National 
Forests, and cooperators identified in Regional or Geographic Area 
Mobilization Guides 

• Local dispatch centers: Provides wildland fire and prescribed fire support to 
national forests, ranger districts, and cooperating agencies. 
Note: Close file at end of fiscal year and apply retention period. 

Fire-Danger Fire-Danger Rating: Includes records regarding the National Fire Danger Rating 
Rating System (NFDRS), fire danger rating operating plan, fire danger rating pocket card 

for firefighter safety, and similar topics. 
Note: Close file at end of fiscal year and apply retention period. 

General General: Includes records of fire management activities planned and 
accomplished in advance of wildland fire ignition to ensure safe, efficient, 
effective management action. Activities include preparedness planning; fire 
detection; fire management resource dispatching; communication systems; rating 
of fire danger; fire weather monitoring; wildland fire suppression; planning for 
wildland fire use; maintaining fire records including tabular and spatial data; fire 
training course materials, and qualification guidance. Records document 
oversight of operation and maintenance, as well as coordination with the National 
lnteragency Coordination Center (NICC) at Boise, Idaho. 

PROPOSED 

RETENTION 

Temporary 
50 years 

Temporary
50 years 

Temporary
50 years 

Temporary
50 years 

CURRENT 

FILE CODE 

5110 

5120-3-1 

5120-1 

5120 

CURRENT 

NARA Joe 
NUMBER AND 
RETENTION 

PERIOD 

N1-95-88-2 
5-50 yrs 

N1-95-88-2 
10 yrs 

N1-95-88-2 
5 yrs 

N1-95-88-2 
5-50 yrs 

6 
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Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

New Temoorarv and Changes to Currently Aooroved Retention Schedules 

CURRENT 
PROPOSED NARAJoeNARA PROPOSED CURRENT 

FS FILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE CODE RETENTION 
PERIOD 

Note 1: Close file at end of fiscal year and apply retention period. 
Note 2: All records documenting individual employee completion of training are Sup 11rseded by: maintained under ' 5100- Fire Managementp- Individual Employee Training 

1)1�'h .... bo't5 .. '2,0\i OOv l - oco \ Records.• 
DATE (MM/DDNYYY) Note 3: The official record copy of training course material developed or 

sponsored by the Agency (such as that developed by the NWCG or by a regional 
o'j I rz.. 1 -z  D\, fire staff) is to be maintained by the originating/sponsoring FS unit or authority. • All other FS units using the course materials are not required to maintain a record 

copy in official files. 
,., _  -513 0  VVhu1a1 1.. , :,., Fire Organization: Records pertaining to the duties and responsibilities of Temporary 5130-1 N1 - 9 5-88-2 

Suppression supe, . ,vv,v, _. , • "-- nffir.Ars incident commanders, and other personnel 50years 5yrs
associated with fire suppression activities. 
Note: Close file at end of fiscal year and apply retention period. 

20 513 0  vv1i .. ,a1 1u :, v General : Correspondence and other documentation associated with wildland fire Temporary 513 0  N1 - 9 5- 88 -2 
Suppression suppression. 1 v":..., emeraencv firefighters, safety, civil 50years 5-5 0 yrs 

rights, structure fires, and strategies. 
Note: Close file at end of fiscal year and apply retention period. 

513 0  VVI,,., .. . ,,. -;, _ R eoorts: Includes reports, plans, and programs pertaining to fire suppression Temporary 5130 - 2  N1 - 9 5-88 -2 
Suppression and organizauon. r-11e 111 c .. ,_: __ . ., , _,.. __ -' - i;:H1n 50years 10yrs 

Note: Close file at end of fiscal year and apply retention period. -
l=il'A Use Appraisal Appraisal Method s :  Documentation associated with appraisal methods Temporary 5140-1 N1-9 5-88-2

with fire use planning, prescribed fire, fire use in forest land and 25 years 5yrs
resource management plans, w11aIa11u ... v ---, __ __ __ _ "'•

Note: Close file at end of fiscal year and apply retention period. 
23 c;..,. Use General G eneral: Records include general correspondence and records not listed Temporary 5140 N1 - 9 5-88 -2 

here in this schedule, pertaining to fire use planning, prescribed fire, fire use 25years 5-25 yrs 
in forestpland ana resuurl.tf 11 , .. , _ .. ,�ftft wildland fire use, and smoke 
management.
�: Close file at end of fiscal year and apply retention period, 

24 5140 -;, e-l:ls&--- Statistical Statistical Appraisals: Statlstlcal appraisals associated with fire use planning, Temporary 5140- 2  N1-9 5 -88 -2 ..Appraisals ,... • , "-- • ··- In fol'Bllt land and resource management plans, wlldland 25years 5 yrs 
fire use, and smoke management. 
Note: Close file at end of fiscal year and apply retention period. 

51 50 Fuel Management • i,u1 1 11 1 1y '""" ,., __ i.. . .... , .... nlanQ and suooortina documentation. Temporary 51 50-2 N1- 9 5-88 -2 : ____  ,, __ --
!, Uni SLID 1raedad by Job/ Item ii � .. ;_,• �: Organize in folders by unit. 

7pA A- ooDts- :z..o,v - 00  2..0  -- o e>o l  
Date (MMIDD/VVVY): 

0 "  ,, o / 'l,.() I i 
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N 1-95-10-10 
01/10/2013 

CURRENT 
PROPOSED NARAJOBPROPOSED CURRENTNARA 
FSFILE HEADING SUB-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE 

CODE RETENTION 
PERIOD 

Note: Close file when administrative use ends and apply retention period. 
General udes records pertaining to fuel management, the practice of Temporary 515 0 N1 - 95-88 -2 

evaluating, planning, an 'ng-wildla el to support land and resource 25pyears 5-25 yrs · · management objectives,and methods used for con ro d 
reducing the resistance to control. 
Note: Close file at end of fiscal year and apply retention period. 

27 Hazard Red uction: Documentation of efforts to replace hazardous fuel with less Temporary 515 0 - 1  N1-95-88 -2 
that offers less resistance to suppression. 25 years 5 yrs 

Note: Organize in folders by area. 
Note: Close file when administrative use ends and apply retention period. 

5 Reports: Includes annual fuel treatment reports that summarize Temporary 515 0- 3 N1-95-88 -2 28 
accomp Is HfeEm:Re rest Lands. 25 years 10  yrs 
Note: Close file at end of fiscal year and apply retention period. 

29 5160 Fire Management General General: Fire equipment inspection, maintenance, storage, and financing. Temporary 5160 N1 - 95-88 -2 
Equipment and Note: Close file at end of fiscal year and apply retention period. 25pyears 5-25 yrs 

Supplies 
3 0  517 0 Fire Management Agreements Agreements: Records include documentation of agreements between the Temporary 517 0-1 N1 -95-88-2 

Cooperation Forest Service, other Federal agencies and/or foreign countries regarding fire 25pyears 5 yrs 
management cooperation. 
Note 1 :  Arrange folders alphabetically by agency association, or individual 
Note 2: Cooperation with State, local, and private entities is retained under file 
code 317p0. 
Note 3: Retention period begins when agreement ends. 

517 0 Fire Management General General: Fire management correspondence and similar records pertaining Temporary 517 0 N1- 95-88-2 
Cooperation cooperation among the Forest Service, other Federal agencies, and foreign 25pyears 5-25 yrs 

countries not covered elsewhere in this schedule. 
Note : Close file at end of fiscal year and apply retention period. 

51 9 0  Fire Analysla: Policies, procedures, and reports regarding fire Temporary 51 90-1 N1- 95-8 8 -2 
Fire Analysls reviews. 5 0  ears 5-5 0 yrs 

�: Close file when administrative use ends and a I retention period. 
3 3  51 9 0  Managemen Temporary 51 90  N1- 95-8 8 -2 

5 0years 5-5 0 yrs 

i)� - ot>gis -- �\� - ocrz.. \ .,  eJ Ooi. 8 
DATE (MM/DDNYYY): 

O';(\i ( 1P { 11\ 
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Date ( 

Data (M 

Purer 

Nl-95-10-10 
01/10/2013 FSH 6209. 11, Chapter 40 

New �emoorarv and C  h anges to C urrent vI A1ooroved R te enf10n Shc ed lu es 
CURRENT 

NARA 
ITEM 

PROPOSED 
FSFILE 

CODE 
HEADING Sue-HEADINGS DESCRIPTION 

PROPOSED 
RETENTION 

CURRENT 
FILE CODE 

NARAJOB 
NUMBERAND 
RETENTION 

PERIOD 
01"nnina documentation, and implementation of fire management programs and analysis. 

lnl.lUUe::i __.., """1 'Jalion documentation of an array of fire 
management program options at the forest, regIonaI, anu 1 --�-.. -· ·- _.. 

Note: Close file when administrative use ends and apply retention period. 

50years 5-5p0 yrs 

3 5  54p00 Landownership General General: Records concerning landownership too broad to be filed under one of 
the more specific subjects. 
Note : Close file at end of fiscal year and apply retention period. 

Temporary
5 years 

5400 N1p-9p5-88-2 
3 yrs 

3 6 54p00 Landownership Plans Plans: Land adjustment plans and related correspondence for National Forests, 
National Grasslands, and Land Utilization Project areas, and right-of-way 
procurement plans for current and anticipated needs for rights-ofp-way over non-
Federal lands and interests in lands. 

Temporary
5 years 

54p00- 3 N1p- 9 5-88-2 
3 yrs 

37 

� 

541p0 Appraisals (Land) 

5'J20-----f!!!!:hases and 
.Donat10. ... ,, . 

General 

Donation - Case
Files 

Note 1: Arrange by type of plan. 
Note 2 :  Retention period begins when plan completely revised or superseded by 
new plan. 
General: Including correspondence on principles, approaches to value, 
procedures, controls, and other information relating to valuation real property.
Note: Close file at end of fiscal year and apply retention period. 
Donation - Capse File s: Including administrative sites. Includes 
correspondence, purchase agreements, contracts, land surveys, grants, 

Temporary
5yrs 

Temporary
5 years 

5410 

5420-2 

N1- 9 5- 88-2 
3 yrs 

N1- 9 5-88-2 
Destroy after 
title file create iec:led by Job / Item nUII � patents, deeds, deed of trust or mortgage, title insurance policy, abstract of 

·p of title, Torrens certificate of title, or other such related and
administrativedocuments. Arrange .. , __ tically by case name. 

- OOl.t5 - 2oli· '()0Z.3 - 00 0 1  Note 1 :  Screen for records necessary or p.,, , ,  ,w, Tille file ( 559 0), apply
retention period to records not incorporated into 55 9 0  titl�

"D �  use ceases. 

:reated and adminstrative/legal use ceases. Do not transfer to FRC or NARA. 
I 

Note 3: If paper records maintained, both hardcopy originals and hardcopy 
----- -----

official file copies should have original signatures . 

CID-� s,tgperaa l8CI WiaJsBl'll,UIJfflll.-r:--uonattons--_ Donations - Uncons ummated Ca se s: Includes correspondence, tltle Temporary 5420-2-1 N1-95-88-2 
Donations (Land ) Unconsummated eviaeiree-and-rlated documents. 5 yrs Destroy after 

�- 0011 '5- 2.-0 \'i .. Oo� i-- 001>"2.cases title file create 
and 

�M/DD/VVVV):
) Note 2: Retain records in office. Retention period begins after title file is n lo I \ 0  I 11J\ "I 

Note: Retain records In office. Retenuo....., .. r1,v1 h""lns after 
admlnstratlve/legal use ceases. Do not transfer to FRi.;. 'NOD/YYYY): administrative 

Olo/ l 0/1,0 1  "I use ceases. 
aO\'i 5420 - 1u-bar.General _,...'Generar:Tnc1uaes corresponaence concerning Iana purcnases ana aona11ons, I emporary b4:.!U Nl -9'5:SB-Z-

9 
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DATE (MM/DDNYYV): 

Nl-95-10-10 
01/10/2013 FSH 6209. 11, Chapter 40 

New Temporary and Changes to Currently Approved Retention Schedules 

CURRENT 

NARA 

ITEM 

PROPOSED 
FSFILE 

CODE 
HEADING SUB-HEADINGS DESCRIPTION 

PROPOSED 
RETENTION 

CURRENT 
FILE CODE 

NARAJOB 
NUMBER AND 
RETENTION 

PERIOD 

uonauons ltami) 5 yrs 3 yrs
Note: Close file at end of fiscal year and apply retention penuu. 

( ....,.)._ "420 Purchases and Purchases - Case Purchases • Case Files: Including Administrative sites. Includes Temporary 5420-3 N1-95-88-2 
DpnqtjQnsJLand) Files correspondence, survey, appraisal reviews, deeds, condemnation documents 5 yrs Destroy after - �8-uperst dacJby JOD I Item ·-··• =.:..___ where applicable, appeals other title evidence, and related documents. title file create 

�s alphabetically by case name. and 
Note 1: o,.i __ • ----rds necessarydfordpermanentdTitle file (5590),dapply administrative 
retention period to records not h __ ,.. into 5590 title file. use ceases. 

... � 1ft is
Date (M WDDIVVVV): 

1 ·-O l., /lO,I Z;() 11 Note 2: Retain records in office. Retention period beg1i ,., 
created and adminstrative/legal use ceases. Do not transfer to FRC or NAt-v-,. 
Note 3: If paper records maintained, both hardcopy originals and hardcopy 
official file copies should have original signatures. -------

"DAW lter1 "�hasesd- Purchases - Unconsummated Cases: Includes correspondence, title 
d evidence, and related documents. 

Temporary 5420-3-1 N1-95-88-2 
5 yrs 

@..�20 � 
Donations (Lanu, 

nlot'\A-- '""tll  ..-- 1,  Ilic--- - Casss 
... , Destroy after 

title file 
......, , 

_ oooL Note: w-: .. , ;., ftJJ;,.,.,_ 

[ ate (MMIDO/YYYY): 
olP / , o lzo1 · r 

43 5430 Exchanges (Land) Exchanges - Case 

File 

,,/I44 5430 --· � i::vrhanaesd
UnconsummateU 

Cases . ..... 

Retention period begins after 
aammstrative/legal use ceases. Do not tra .. u,u, ,u --:.:. 

Exchanges- Case Files: Including correspondence, letters of negotiation, 
explanatory notes, exchange agreements, proposals, plans, or contracts, 
appraisal reviews, appeals, objections and related decisions, land descriptions,
field examinations, surveys, certificates of possession, statements of intent, 
environmental assessments, statements of value and appraisal, statements of 
disposal, certificates of title or title insurance policy, certifications and proof of 
publications, and other related documents. Arrange files alphabetically case 
name. 
Note 1: Screen for records necessary for permanent Title file (5590), apply 
retention period to records not incorporated into 5590 title file. 
�: Retain records in office. Retention period begins after title file is 
created and admlnstratlve/legal use ceases. Do not transfer to FRC or NARA. 
�: If paper records maintained, both hardcopy originals and hardcopy 
official file copies should have orialnal signatures.
Exchanges - Unconsummated Cases: Includes correspondence documents 

--111- --"- - -.&-
, . ........ _, , ,... - ..... . _ 

Note: Retain records In office. Retention period begins am::n 

admlnstratlve/legal use ceases. Do not transfer to FRC . 

created and 
administrative 

- --- r.i:>ases. 
Temporary 5430-2 N1-95-88-2 

5 years Destroy after 
title file 

created and 
administrative 

use ceases. 

Temporary 5430-2-1 N1-95-88-2 
5 years Destroy after 

title file create 

J>� - oot:ts - 2.-0\"8d- 00 2-'-Id- oco l 10 

Q9 \'2-}\  
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N 1-95-10-10 
01/10/2013 FSH 6209 .11, Chapter 40 

New Temporary and Changes to Currently Aooroved Retention Schedules 

PROPOSED
NARA 

FS FILE 4'1:fa19d&d by:SUB-HEADINGSITEM 
CODE /E AA-...-0095 - 7D\� -00 2..1..\- ( ,OC\ uE

/ DATE (MM/I: DNYVY): 

V 5430 Excnanges li.ar ,...ij - I: Includes correspondence concerning land exchanges, not related to Temporary
specific case. 5 vears 
Note: Close file at end of fiscal year and apply retention period. 

,.____,46 5440 l"'a1 ua, ..... . u Generalp: Includes correspondence concerning partial land interest, not related to Temporary
Interests, Except specific case. 5years
Rights-of-Way Note: Close file at end of fiscal year and apply retention period. 

47 5440 Partial Land Partial Land Interests Partial Land Interepstps - Capse File s: Including correspondence, evaluations, Temporary
Interests, Except - Case Files appraisal reviews, scenic or conservation easements, mineral deeds, 5 years 
Rights-ofp- Way documentation of NEPA compliance, environmental assessments or 

statements, mortgages, deeds of trust and vendors liens, leases, and related 
documents. Arrange files alphabetically by name of granter. 
Note 1 : Screen for records necessary fo r  permanent title file ( 559 0), apply 
retention period to records not incorporated into 559p0 title file. 
Note 2: Retain records in office. Retention period begins after title file is 
created and adminstrative/legal use ceases. Do not transfer to FRC or NARA. 
Note 3: If paper records maintained, both hardcopy originals and hardcopy 
official file copies should have original signatures .. 

Partial Land Interests Partial Land Interests - Unconsummated Capseps: Includes correspondence, Temporary
un ..... , ·--· . .. "'M' •ments incidental to acquisition of partial land interest. 5 years 

Cases Note: Retain recoras 111 _::: __ , - ftft,.;od hMins after DATE MMtUU/T T T T ): adminstrative/legal use ceases. Do not transfer to FRc;. 
0'1h� \  h� l� 

I I 

49 5460 Rights-of - Way Easement Case Files Ea sement Ca se File s: Permanent easements acquired over private or other Temporary
Acquisition lands not administered by Forest Service. Includes correspondence, appraisal 5 years 

reviews and options, if made, certification of cost of right-of-way and 
Improvements, record of payment, and related documents. Arrange files by 
project name or number and granter. 
�: Screen records for documents deemed appropriate for permanent title 
file as specified under 55 9 0. Retention period for this file code applies to 
documents that do not become part of the title file. 
Note 2: Apply retention period when case file closed. 
Note 3: If paper records maintained, both hardcopy originals and hardcopy 
official file copies should have original signatures. 

CURRENT 
FILE CODE 

543 0  

5440 

5440-2 

5440-2-1 

5460-2 

CURRENT 
NARAJOB 

NUMBER AND 
RETENTION 

PERIOD 

administrative 
use ceases. 
N1p- 9 5-88-2 

3 yrs 

N1p-9p5-88-2 
3 yrs 

N1p- 95-88 -2 
Destroy after 
title file create 

and
administrative 
use ceases. 

N1p- 95- 88-2 
Destroy after 
title file create 

and
administrative
usepcea11i,i,.p-
N1p- 95-88 -2 

Destroy after 
title file is 

created and 
administrative
or legal use 

ceases. 

11 
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3 yrs 

N 1-95-10-10 
01/10/2013 FSH 6209. 11, Chapter 40 

New Temoorarv and Ch an<:1es to Current vI oorove A etent1on d R S h dc e lu es 

CURRENT 

NARA 
ITEM 

PROPOSED 

FS FILE 
CODE 

HEADING SUB-HEADINGS DESCRIPTION 
PROPOSED 

RETENTION 

CURRENT 

FILE CODE 

NARA JOB 
NUMBER AND 
RETENTION 

PERIOD 

ede ... �.,..-u�- , General General: General correspondence concerning the acquisition of right-of-way, Temporary 5460 N1-95-88-2 
·- 5 years 3 yrs Acquisition _,_,_., to a specific case. 

2. {o  - 0 00 1n�r 10� 5 -20 1 ? - 00 Note 1: Screen recoras ,u, -- ., ___ ed aopropriate for permanent title .DATE MM/DDNyYY): file as specified under 5590. Retention period for this me """'" ·-
documents that do not become part of the title file. 0'1 \d-:z " '2--0 \  £> Note 2: Close file at end of fiscal year and apply retention period. 

51 5460 Rights-of-Way Temporary Rights-of-
Acquisition Way 

Temporary 5460-4 
5 years 

N1-95-88-2 
3 yrs 

Temporary Rights-of-Way: Term easements and permits acquired for 
temporary roads over private or other lands not administered by FS. Includes 
title approval, certification of cost, record of payment, and related documents. 
Arrange case files by project name or number and granter. 
Note 1: Regional and Supervisors' Offices maintain official records. Transfer 
to FRC is not authorized. 

- Note 2: Retention period begins when easement or permit expires. 
. . . .  J l54ffll- v■-• , _.! n""nsummated Unconsummated Case Files: Includes correspondence, documents Temporary 5460-2-1 N1-95-88-2 

5 years 
52 

Case Files �: ri�h+ .. -"f-wav acquisition. · -  

Note: Retain closed case files unm 10 .... , 1)� t)O"i5-20\i, C 
DATE (N 

Retain closed OD I •L-- .,-�•-... Transfer• case files until M/DDNYYY): ·---
to FRC is not authorized. local need 

fol ]w l <t  
53 5470 Reservations and General 

Outstanding Rights 

54 5480 Condemnation General 

55 5480 Condemnation Project Case Files 

("')O\ 12 -
General: Includes general correspondence related to timber, residency, 
occupancy, easements, improvements, water, grazing, and other rights or 
reservations on acquired land. 
Note: Close file at end of fiscal year and apply retention period. 
General: Includes general correspondence concerning condemnation actions, 
not related to a specific case. 
Note: Close file at end of fiscal year and apply retention period. 
Project Case Files: Includes correspondence, reports, and related documents. 
Arrange case file alphabetically by case name. 
Note 1 : Screen all records for documents appropriate for permanent tiUe file 
(5590), retention period applies to documents that do not become part of the title 
flle. 
�: Apply retention period when case flle closed. 
Note 3: I f  paper records maintained, both hardcopy originals and hardcopy 
offlclal flle copies should have original signatures. 

Temporary 5470 N1-95-88-2 
25dyears 3 yrs 

Temporary 5480 N1-95-88-2 
5 years 3 yrs 

Temporary 5480-2 N1-95-88-2 
5 years 3 yrs 

56 5510 TIUe Claims and General General: Correspondence concerning title clalms and encroachments of lands 
Encroachment under the Jurisdiction. 

Temporary 5510 
5 years 

N1-95-88-2 

12 



N 1-95-10-10 
01/10/2013 FSH 6209. 11, Chapter 40 

ew emporarv and Ch anges to Current vI A,ooroved ltetent1on S hc ed lu es 

CURRENT 
PROPOSED NARAJOBNARA PROPOSED CURRENT 

FS FILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE CODE RETENTION 
PERIOD 

Note 1 : Screen all records for documents appropriate for permanent title file 
under 5590 - Landownership Status • Land Status Title, apply 551 0 retention 
period to records that do not become part of the title file. 
Note 2: Close file at end of fiscal year and apply retention period. 
Note 3: If paper records maintained, both hardcopy originals and hardcopy 
official file copies should have original signatures. 

57 5510 Title Claims and Title Claims and Title Claims and Encroachment Case Files: Includes correspondence, land Temporary 5510-2 N1 -95-88-2 
Encroachment Encroachment Case use permits, aerial photographs, plats, maps, environmental assessments, 5 years 3 yrs 

Files permit applications, STA applications, general land office survey plats and 
notes, court documents, litigation reports, deeds, appraisal reviews, grants, 
certified letters, affidavits, patent applications, patents, land classification 
studies and maps, bills of sale, tax assessment records, court decisions or 
settlements, sale notices, notices of award, and related documents. Arrange 
files according to the specific subject and, alphabetically by name of claimant, 
purchaser, or grantee. 
Note 1 : Retain records in office. Retention period begins after title file created 
and adminstrative/legal need ceases. Transfer to FRC not authorized. 

1:trseded by: Note 2: Screen all records for documents appropriate for permanent retention 
under 5590n- Landownership Statusn• Land Status Title. Apply 551 0 - Title � - ootts,201�- 0011- 0 00 \  Claims and Encroachment retention period to records that do not become part 

E (MM/DDNYYY) ; of the title file. 
Note 3: If paper records maintained, both hardcopy originals and hardcopy v::

)>  
l'vl  li-o , g official file copies should have original signatures. 

5570 UQlll.,'11 _, .,., , • ..,, 
�-ft--1 General: Includes correspondence concerning sales and grants of lands under Temporary 5570 N1 -95-88-2 � Special Acts jurisdiction. 5 years 3 years 

Note: Close file at end of fiscal year and apply retention period. 
59 5570 Sales, Grants, Sales and Grants Sales and Grants Cases: Includes correspondence, maps, environmental Temporary 5570-1 N1-95-88-2 

Special Acts Cases assessments, deeds, appraisal reviews, grants, certified letters, affidavits, 5 years Destroy after 
land classification studies and maps, bills of sale, tax assessment records, tiUe file is 
sale notices, notices of award, appeals, and related documents. Arrange files created and 
according to the specific subject and, alphabetically by case name. administrative 
.t:!Qm.1: If paper records maintained, both hardcopy origlnals and hardcopy or legal need 
official file copies should have original signatures. ceases 
Note 2: Screen for records necessary for permit tltle file (5590), apply retnetion 
period ot records not Incorporated into 5590 title file. 
Note 3: Apply retention period when case file closed. 

13 
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Nl-95-10-10 
01/10/2013 FSrH 6209.11, Chapter 40 

New Tempor ary and Changes to Currently Aoorov ed Ret entrion Schedules 
CURRENT 

PROPOSED NARAJOBNARA PROPOSED CURRENT 
FSFILE HEADING SUB-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE 

-CODE RETENTION 
• L 

PERIOD 

60 5:JfU 
- r-;.,,nlc, Unconsummated Unconsummated Cases: Includes correspondence, documents incidental to Temporary 5570-2 N1-95-88-2 
�,,.,,.ial Acts and grants. 5 years Retain closed 

DA1 E (MM/DDNYYY) Note: Retention penuu __ ,,:_ ,v •• • 
,_,.._, naed ceases. DO NOT transfer to case file until 

FRC. local need 
ceases, then 

desuuy 
61 5590 Landownership General General: Correspondence concerning the status of lands. Temporary 5590 N1-95-88-2 

Status Note: Close file at end of fiscal year and apply retention period. 5 years 3 years 
ti2'- Correspondence Controlled Controlled Correspondence Reports: Reports listing status of controlled Temporary 6220-3 N1-095-05-3 

Correspondence correspondence. 5 years 1 yr r---. reports Note: Close file at end of fiscal year and apply retention period. 
6220 Correspoiident:e-d General General: General records regarding the creation, tracking, issuing, storage, and Temporary 6220-1 N1-095-05-3 

retrieval of correspondence. 5 years 3 yrs 
Note: Close file at end of fiscal year and apply retention period. 

6220 Correspondence Routine Controlled Routiih. :� Correspondence: Correspondence of a routine nature, Temporary 6220-2 N1-095-05-3 
Correspondence sucll as inquiries Tru1 bers of Congress or constituents concerning 5 years 3 yrs 

general information about the ervice. 
Superseded I ,y: Includes the following: 

tlM - CIOCIS'" - :)0 1 • USDA Controlled Correspondence: Correspondence · d to th  '& - Obo� SI�

Forest Service by the Office of the Secretary of Agriculture - DATE (MM/DI �/YVYY): • NRE Controlled Correspondence: Responses to correspondence prepared 
at the request of the Office of the Under Secretary for Natural Resources --------1 ola L�1g  and the Environment (NRE) r---___

• FS Controlled Correspondence: Correspondence from a member of I -----
Congress addressed to the Chief of the Forest Service, to individual Forest r--_Service staffs, or to the Congressional Liaison Officer. 

Note: Close file at end of FY. Apply retention period. 
AAAAoa Procurement General General: Includes general correspondence and other records related to Temporary 6300 N1-95-88-2 

a, , .. i,v, management, policy, Interpretation of procurement practices established for 10 years 5 yrs 
__ levels of FS. File also Includes pertinent laws, regulations and 
translations previous1y ""'"' ..,  "'11n  Anrl 6320. 
Note: Close file at end of fiscal year and apply retention ,. .. , , ..... 

/ L---- 6300 Procurement Procurement Procurement Preference Programs: Includes general correspondence, reports Temporary . N1-95-88-2 
Management Preference Programs and procedures for establishment of goals for Small Business Administration, 10 years 5 yrs 

Superseded by: 
14
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N 1-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

ew liemporarv an t Currenr1v 1pp rove dRe en t t "10n c e ues N dChanges o t I A  Shd l 
CURRENT 

PROPOSED NARA JOB PROPOSED CURRENTNARA 
FS FILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND 

ITEM RETENTION FILE CODE 
CODE RETENTION 

PERIOD 

SBA 8(a )  Contracts, Women-Owned Businesses and Minority Businesses. 
Note : Close file at end of fiscal year and apply retention period. 

6360 Printing General General: Includes correspondence and other general records regarding free Temporary 6360 N1- 9 5-88-2 
printing, field printing, reprints, printing equipment. 5 years 3- 5 yrs 
Note : Close file at end of fiscal year and apply retention period . 

• 68 64 00 Property General General: Includes general correspondence and other records related to Asset Temporary 64 00 N1- 9 5-88-2 
Management Management too broad to file under a specific heading. 5 years 3-5 yrs. 

Note : Close file at end of fiscal year and apply retention period. 
69 641 0 Personal Property Records and Record s and Inventory: Includes inventories of accountable personal Temporary 641 0-4 N1 - 9 5-8 8 - 2  

Management Inventory property and supporting documentation such as ADp- 112, Report of 6 years, 5 yrs 
Unserviceable, Lost or Damaged Property. 3 months 
Note: Retention period for inventories begins when next comparable inventory 
completed. 

7 0  641 0 Personal Property Registers Regi sters: Includes registers of GBLs and other accountable forms. Temporary 641 0-4 -1 N1- 9 5-88-2 
Management Note: Retention period begins after GAO audit and when records no longer 6 years 3 Destroy after 

have administrative use. Do not send to FRC. months GAO audit 
71 641 0 Personal Property Registers for Items of Registers for Item s of Tangible and Other Value: Includes registers for Temporary 641 0-4-2 N1- 9 5-88-2 

Management Tangible and Other subway tickets, I.D. Badges, keys, building passes, and so forth. 6 years, 3 yrs 
Value Notep: Apply the retention after register is closed. Register is closed when 3 months 

each item is accounted for. Do not send to FRC. 
72 641 0 Personal Property Reports Reports: Recurring and non-recurring reports such as Utilization and Disposal of Temporary 641 0-7 N1- 9 5-88-2 

Management Excess and Surplus Property; and AD-120, Report of Excess Personal Property; 6 years, and GRS 4-2 
Exchange/Sale of Personal Property. 3 months 3-1 0 yrs 
Notep: Close file at end of fiscal year and apply retention period. 

73  641 0 Personal Property Surplus Personal Surplu s Propertyp- $5,000 • $24,999 or le s s: Case files on transactions of Temporary 641 0- 2 - 1  N1 - 9 5-88 -2 
Management Property - $ 5, 000 more than $ 5, 000 but less than $25, 000, or if identified in FMRs as requiring 6 years, 3- 5 yrs 

$24, 9 9 9  special handling (firearms, weapsons, aircraft, etc. ) on sales of suplus (to the 3 months 
Federal government) personal property, comprising Invitations, bids, 
acceptances, lists of materials, evidence of sales, and related correspondence. 
�: Retention period begins after final payment. 

74 641 0 Personal Property Surplus Personal Surplu s Proparty -$25,000 or Greater: Case files on transactions of more Temporary 6410 - 2  N1- 9 5-88-2 
Management Property -$25, 000 or than $25, 000 on sales of suplus (to the Federal government ) personal 6 years, 641 0-2-1 3 - 5  yrs 

Greater property, comprising Invitations, bids, acceptances, lists of materials, evidence 3 months 
of sales, and related correspondence. 
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Nl-95-10-10 
01/10/2013 FSH 6209. 11, Chapter 40 

New emoorarv an d Ch anges to Current v Aoorove d Retention Sc e u es I h d I 

CURRENT 

NARA 
ITEM 

PROPOSED 
FSFILE 

CODE 
HEADING SUB-HEADINGS DESCRIPTION 

PROPOSED 
RETENTION 

CURRENT 
FILE CODE 

NARAJOB 
NUMBER AND 
RETENTION 

PERIOD 

Note: Retention period begins after final payment. 
75 6410 Personal Property 

Management 
Transfer in and/or 

Receipt 
Transfer in and/or Receipt: Including donations and AD-107 - Report of 
Transfer/Disposition/Construction of Property; SF122/123p- Report of Excess 
Personal Property/ Transfer Orderp- Excess Personal Property/ Transfer Order 
Surplus Personal Property. 
Note: Close file at end of fiscal year and apply retention period. 

Temporary
6 years 

3 months 

6410-6 N1-95-8p8-2 
3-5 yrs 

7 6  

77 

643 0  

643 0  

Fleet Equipment 
Management 

Fleet Equipment 
Management 

Acquisitions,
Identification, and 

Classification 

Disposal of Fleet 
Equipment 

Acqpuipsitions, Identification, and Clapssification: Records pertaining to the 
acquisition, identification, and classification of fleet equipment. 
Note 1: For general records not associated with a specific vehicle or piece of 
equipment, close file at end of fiscal year and apply retention period. 
Note 2: For records associated with a specific vehicle or piece of equipment, 
retention period begins after equipment leaves agency custody/ownership. 
Dispopsal of Fleet Eqpuipment: Includes SF-120/122/123 Report of Excess 
Personal Property/Transfer of Excess Personal Property, Exchange/Sale or 
Trade-In information related to the disposal/replacement of vehicles/aircraft. 
Note 1: For general records not associated with a specific vehicle or piece of 
equipment, close file at end of fiscal year and apply retention period. 
Note 2: For records associated with a specific vehicle or piece of equipment, 
retention period begins after equipment leaves agency custody/ownership. 
Note 3: See 713p0 for related records 

Temporary
5 years 

Temporary
5 years 

7130-1 

713p0-5 

N1 -95-88-2 
3-5 yrs 

N1-95-88-2 
3-5 yrs 

7 8  643 0  Fleet Equipment 
Management 

Fleet Assignment 
and Utilization 

Fleet As signment and Utilization: Reports provided to Washington Office and 
GSA 
Note 1: Close file at end of fiscal year and apply retention period. 
Note 2: See 713p0 for related records 

Temporary
5 years 

713p0-2 N1 -95-88-2 
3-5 yrs 

7 9  643 0  Fleet Equipment 
Management 

Use and Storage U se and Storagpe: Pertains to fleet vehicles and aircraft, and storage. Include 
records regarding garaging location (as required in USDA mandated property 
accounting management system) 
Note 1: Close file at end of fiscal year and apply retention period. 
Note 2: See 713p0 for related records 

Temporary
5 years 

7130-3  N1 -95-88-2 
3-5 yrs 

80 

81 

644p0 

644p0 

Real Property 
Management 

Real Property 
Management 

General 

Real Property 
Disposition 

General: Includes general correspondence and other records regarding real 
property management not covered elsewhere in this schedule. 
Note: Close file at end of fiscal year and apply retention period. 
Real Property Dipspopsition: Includes reports, disposition position instructions 
and correspondence related to real property, as well as records related to the 

Temporary
10 years 

Temporary
10 years 

644p0 

644p0-1-1 

N1- 9 5-88-2 
3-5 yrs 

N1-95-88-2 
Destroy when 
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Nl-95-10-10 
01/10/2013 

PROPOSED
NARA 

FSEFILE ITEM 
CODE 

82 6440 

83 6440 

84 6440 

85 6500 

86 6500 

HEADING 

Real Property 
Management 

Real Property 
Management 

Real Property 
Management 

Finance and 
Accounting 

Finance and 
Accounting 

FSH 6209.11, Chapter 40 
ew emporarv an d Ch anges to Currenti1y \Dorove d Rl te en t"10n S hc ed lu es 

Sue-HEADINGS DESCRIPTION 

sale, donation or trade of real property. 
Note 1: Maintain records in office, retention period begins when administrative 
use ceases. 

Rental Rates 

Reports 

Space Management 

Batch Control 

Note 2: Records (such as abstract or certificate of title) necessary or 
convenient for the use of real property sold, donated or traded to non-federal 
ownership or transferred to Federal ownership shall be conveyed to the new 
custodian upon completion of sale, trade, donation or transfer proceedings. 
Rental Rates: Includes reports, printouts, correspondence, contract information 
regarding the establishment of rental rates. 
Note: Close file at end of fiscal year and apply retention period. 
Reports: Recurring and non-recurring reports such as Annual Report of Real 
Property Leased to the U.S., report of space used by building, rental housing 
survey. Accounting, bookkeeping, Federal Real Property Program (FRPP) 
management reports submitted to USDA and GSA, and other records may be 
maintained in accordance with regulations or procedures prescribed by GAO or 
Treasury.
Note: Close file at end of fiscal year and ·apply retention period. 
Space Management: Includes correspondence and records pertaining to 
space and maintenance matters, including: 
• allocation;
• utilization;
• building plan files, surveys, and other records utilized in agency space 

planning, assignment, and adjustment; 
• Agency reports to GSA; 
• directory service files; 
• identification credentials and related papers (including cards, badges, 

parking permits, photographs, agency permits ot operate motor vehicles, 
passes, and other identification credentials). 

Note: Close file at end of fiscal year and apply retention period. 
Batch Control Records: Form FS-6500-160 tracks the number of records to be 

Records sent from one location to another and certifies the specific number of documents 
sent. 

Batch Transmittal 
Note: Close file at end of fiscal year and apply retention period. 
Batch Transmlttal Record File: Form FS-6500-161 certifies the number of 

Record FIie records transmitted and received at National Computer Center at Kansas City 

CURRENT 
NARAJOBPROPOSED CURRENT 

NUMBER AND RETENTION FILE CODE RETENTION 
PERIOD 

administrative 
use ceases or 

transfer to 
new custodian 

Temporary 6440-2-1 N1-95-88-2 
10 years 5 yrs 

Temporary 64404 N1-95-88-2 
10 years 5-10 yrs 

Temporary 6440-3 N1-95-88-2 
10 years 3-5 yrs 

Temporary 65004 N1-95-90-2 
10 years 2 yrs 

Temporary 6500-4-1 N1-95-90-2 
10 years 2 yrs 
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PROPOSED
NARA 

FSFILEITEM 
CODE 

6500 

88 6500 

89 6500 

• 90 6500 

HEADING 

Finance and 
Accounting 

Finance and 
Accounting 

Finance and 
Accounting 

Finance and 
Accounting 

FSH 6209. 11, Chapter 40 
ew emporarv an to eurren Y A e n 1on " c e u es Id Ch anges ti 1pproved � te t  S h d  

SUB-HEADINGS DESCRIPTION 

(NCC_KC).
Note: Close file at end of fiscal year and apply retention period. 

General General: Correspondence and records regarding adherence to 0MB, GAO, 
Treasury, USDA, and Forest Service guidelines and principles for financial 
management accounting and reporting, fund management, and related internal 
controls not covered elsewhere in this schedule. 
Note: Close file at end of fiscal year and apply retention period. 

Membership Membership Certificates : 
Certificates Note 1: Retain in office. 

Note 2: Retention period begins when superseded or obsolete. 

Reports Reports: Statement of account and reports containing specific accounting 
information for each contract, permit, and agreement. These reports are 
produced at the end of each month's accounting cycle whenever there is 
activity on a contract or permit. 
Note 1: Synopsis - Retain original and most recent copy in sale folder (under 
2450). 
Note 2: Timber Sale Statement of Accountd- Retain with official contract (under 
2450).
Note 3: Agreements Report 
Note 4: Permit Product Report - Retain most current in the Timber Sale Permit 
folder (under 2450). 
Note 5: Close file at end of fiscal year and apply retention period . 

Reports - Reports • Administrative: Includes monthly and quarterly summaries by 
Administrative district, national forest, or proclaimed unit, of all contract and permit 

information summarized in the monthly accounting cycle reports. 
Note 1: Contracts, Permits, and Agreements Scheduled Past/Terminations 
Reports. Retention period begins when administrative use ceases. 
Note 2: Uncut Under Contract Report. Retentin period begins when 
administrative use ceases. 
Note 3: Road Credits Authority. Year-end report only. 
�: Contract History 
�: Transfer of Earned Timber Sale Receipts. File with AD-742, Transfer 
and Adjustment Voucher, under 6540 - Vouchers and Related Documents. 
Note 6: Close file at end of fiscal year and apply retention period. 

PROPOSED CURRENT 
RETENTION FILE CODE 

Temporary 6500 
10 years 

Temporary 6500-3 
10 years 

Temporary 6500-6 
10 years 

Temporary 6500-7 
10 years 

CURRENT 
NARAJOB 

NUMBER AND 
RETENTION 

PERIOD 

N1-95-88-2 
3-5 yrs 

N1-95-88-2 
Destroy when 
superseded or 

obsolete 
N1-95-90-2 

various 

N1-95-90-2 
various 
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CURRENT 
PROPOSED NARAJoeNARA PROPOSED CURRENT 
FS FILE HEADING SUB-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE CODE RETENTION 

PERIOD 

91 6500 Finance and Reports - Reports - Edit/Update Transactions: Outputs consisting of listings of Temporary 6500-5 N1-95-90-2 
Accounting Edit/Update edit/update transactions on a given date for timber sale agreements, contracts 10  years 6 mos. 

Transactions and permits. 
Note: Close file when agreement, contract, or permit ends, apply retention 
period,

92 6510 Appropriations and General General: General correspondence and records regarding symbol numbers, Temporary 6510  N1 -95-88-2 
Funds availability, and use, not otherwise covered in this schedule. 5 years 3-5 yrs 

Note: Close file when agreement, contract, or permit ends, apply retention 
period.

93 6550 Accounting Air Tanker Gast Air Tanker Cost Analysis: Includes working papers and cost analysis of Temporary 6550-4-3 N1-95-88-2 
Analysis flying planes and keeping them up to date. 10  years 3 yrs. 

Note: Retention period begins when contract terminated. 
94 6550 Accounting Financial Analysis for Financial Analysis for Non-Successful Bidders: Case files and related Temporary 6550-5 N1 -95-90-1 

Non-Successful reports for timber sale bidders, permittees, and regular contractors who were 10  years 1 yr 
Bidders not awarded the sale or permit. Financial analyses and related work papers 

for approved bidders are filed with the case file for Timber Sale Contracts, 
Special Use Permits, and Contracts. 
Note: Retention period begins when case file closed. 

95 6550 Accounting General General: Correspondence and other general records regarding accounting, Temporary 6550 3-5 yrs 
revenue, obligations, costs, �nancial analysis, etc. , not covered elsewhere in 10  years 
this schedule. 
Note: Close file at end of fiscal year and apply retention period. 

6550 Accounting Obligations Obligations: Source documents Temporary 6550-1 N1-95-88-2 
Note: Close file at end of fiscal year and apply retention period 10  years 3-5 yrs 

97 6550 Accounting Reports Reports: Includes Statement of Obligations Year-End Reports, National Temporary 6550-6 N1-95-88-3 
Appropriation (Fund) Control Year-End Report, Report of Budget Execution 1 0  years 5-10 yrs 
Year-End Report, and other reports related to final year-end financial status of 
Forest Service programs. 
�: Retention period begins when data no longer needed and reference use 
ceases. 

98 6550 Accounting Revenue Revenue: Records pertaining to inflows of resources of revenue. Temporary 6550-3 N1-95-88-2 
Note: Close file at end of fiscal year and apply retention period. 10  years 3 yrsd-

Permanent 
"" ---- --�--·-· =�--·•I: lnehldes baekttp-reeords-to-the-SeneraH:edger-Accountpertalning-.., 7-emporary --a550=4 . .  N1-95"-88-2 vv 

Superseded by: 
')QC\ -c:ioq3 - a,ot� •d> 'L.\'9 - DOO I 19 

DATE (MM/DDNYYY): 
I :;t.' '�  \ ,g.e. ' � 
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New liemporarv and Ch anges to Currenti1y A1pproved Ret ent"10n S hc ed lu es 

CURRENT 

NARA 
ITEM 

PROPOSED 

FS FILE 
CODE 

HEADING Sue-HEADINGS DESCRIPTION 
PROPOSED 

RETENTION 

CURRENT 

FILE CODE 

NARA JOB 
NUMBERAND 
RETENTION 

PERIOD 

· --
1 01 

1 02 

103  

1 04 

1 0 5  

106  

1 07 

vvvv 

6550 

6600 

6600 

6600 

6600 

6600 

6600 

��w,  1111 11:j 

Accounting 

Systems
Management 

Systems
Management 

Systems
Management 

Systems
Management 

Systems
Management 

Systems
Management 

-· -
I I l l •-• -vw, mu,,w,w 

Timber Operator 
Survey 

Application Systems 

Coordination and 
Plans 

Data Base Systems 

General 

National and 
Departmental

Standards 

Security and Privacy 
Program

Management 

road development costs for timber. 
Note: Close file at end of fiscal year and apply retention period. -· - . 
I ■ ■ ■ ■WWI _..,..,_, -•-•,1 -•-• 1 1 • -•---- -I""-•  -•- VVVI. YI •-•1 -•- ••-•  •••• •� r--r--" "" '  

Note: Close file at end of fiscal year and apply retention period. 
Timber Operator Survey: Includes working papers and cost analysis reports. 
Note 1 :  This information is current while timber operator remains in sample. 
Note 2: Retention period begins after mill is sold or transferred or data are no 
longer included in appraisal schedule. 
Application Systemps: Includes correspondence relating to security and 
privacy in computer design and review. 
Note: Close file when no longer needed for administrative use and apply 
retention period. 
Coordination and Plansp: Includes general correspondence relating to 
systems coordination, longp- and short-range plans and budget estimates. 
Note : Close file when no longer needed for administrative use and apply 
retention period. 
Data Bapse Systemps: Includes correspondence relating to security and 
privacy in data base systems. 
Note : Close file when no longer needed for administrative use and apply 
retention period. 
General: Includes general correspondence, budget reports, and rate 
computation worksheets. 
Note: Close file at end of fiscal year and apply retention period. 
National and Departmental Standardps: Correspondence with other 
agencies and the Department about the Federal Processing Standards (FIPS), 
American National Standards Institute (ANSI ), International Standards 
Organization (ISO), Departmental Information Processing Standards (DIPS), 
or other standards programs. 
Note 1 :  Retain In office. 
Notl.2: Close file at end of fiscal year and apply retention period. 
Security and Privacy Program Management: Includes correspondence 
relating to the establishment, authorization, and delegation of security program 
officers and to general administration of ADP, data and telecommunications 
security. 

1 0  years 

1 0  years 
Temporary
1 0 pyears 

Temporary
10  years 

Temporary
10  years 

Temporary
10  years 

Temporary
10 years 

Temporary
10  years 

Temporary
10  years 

_____, ..... 

6550-4-2 

6600 - 2 - 2  

6600-1 

660p0-2-3 

6600 

660p0-3-1 

6600-2 

3 yrs 

-- -- ,,,'' , -..,.., ..,...,-" 
3 yrs 

N1-9p5-88-2 
3 yrs 

N1p- 9 5-88 -2 
5yrs. 

N1- 9 5-88-2 
3-1 0 yrs. 

N1- 9 5-88-2 
5yrs. 

N1- 9 5-88-2 
3 yrs 

N1- 9 5-88-2 
3- 5 yrs 

N1p- 95- 88-2 
5yrs. 
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CURRENT 

NARA 
ITEM 

PROPOSED 

FS FILE 
CODE 

HEADING Sue-HEADINGS DESCRIPTION 
PROPOSED 

RETENTION 

CURRENT 

FILE CODE 

NARA JOB 
NUMBER AND 
RETENTION 

PERIOD 

108 

10p9 

110 

111 

112 

113 

114 

6600 

6600 

6600 

6610 

6610 

6610 

6610 

Systems
Management 

Systems
Management 

Systems
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Standards Program 
Management 

Systems
Coordinating Council 

Systems Facilities 

Commercial Services 

Computer
Management Plans 

Computer
Technology
Standards 

Facilities Technology 

Note: Close file when no longer needed for administrative use and apply 
retention period. 
Standardps Program Management: Correspondence relating to FS standards 
program. Includes plans, reviews, approvals. 
Note 1: Standards are incorporated into the Forest Service Directive System 
and retained permanently in the 11 ODp-Directives file. 
Note 2 :  Close file when no longer needed for administrative use and apply 
retention period. 
Systemps Coordinating Copuncil: Includes general correspondence relating to 
activities of the council and minutes of meetings. 
Note: Close file at end of fiscal year and apply retention period. 
Systemps Facilitieps: Includes correspondence relating to ADP and 
telecommunications security facilities, including physical factors; that is, 
access control, power, fire, and the actual facilities; that is, computer 
hardware, software, telecommunication lines, and other equipment. 
Note : Close file when no longer needed for administrative use and apply 
retention period. 
Commercial Serviceps: General correspondence, agreements, and related 
records. 
Note: Close file at end of fiscal year or when agreement ends (as applicable) 
and apply retention period. 
Compputer Management Plans: Correspondence and records relating to 
technical plans for computing activities. 
Note: Close file when no longer needed for administrative use and apply 
retention period. 
Compputer Technology Standardps: Correspondence relating to equipment, 
data communication, programming languages, ADP security and privacy and 
review and approval of Service-wide computer technology standards. 
Note 1 :  Standards are incorporated Into the Forest Service Directive System 
and retained permanently in the 11 OD-Directives file. 
�: Close file at end of fiscal year and apply retention period. 
Facilitie s  Technology: Includes correspondence, studies and other materials 
relating to computer technology other than telecommunications systems; that 
is, computer hardware, operating systems, general purpose software, utility 
oroarams, oroarammlng languages, FORTRAN, COBOL. See 6240 for 

Temporary
10 years 

Temporary
10 years 

Temporary
10 years 

Temporary
10 years 

Temporary
10 years 

Temporary
10 years 

Temporary
10 years 

6600p- 3  

6600-1-1 

6600-2-1 

6610-6-2 

6610 -1-1 

6610- 3 

6610-6 -7 

N1p- 9 5-88 -2 
3- 5 yrs 

N1p- 95-88-2 
3-5 yrs 

N1-9p5-88-2 
5 yrs. 

N1- 9 5-88-2 
3 yrs 

N1- 9 5-8 8-2 
3 -10 yrs 

N1- 9p5-88-2 
3-5 yrs 

N1-9p5-88 -2 
5 yrs 
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CURRENT 

NARA 
ITEM 

PROPOSED 
FSFILE 

CODE 
HEADING Sue-HEADINGS DESCRIPTION 

PROPOSED 
RETENTION 

CURRENT 
FILE CODE 

NARAJoe 
NUMBER AND 
RETENTION 

PERIOD 

11p5 

11 6  

117 

11p8 

11p9 

120 

6610 

661p0 

6610 

6610 

661p0 

6610 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

General 

Institutional Services 

Management and 
Administration 

Planning 

Reports - General 

Selection and 
Acquisition 

telecommunications systems. 
Note 1 :  Close files (except for studies) at end of fiscal year and apply 
retention period. 
Note 2: Retention period for studies begins when study closed or completed. 
G eneral: Correspondence relating to overall policies for computer technology 
management.
Note: Close file at end of fiscal year and apply retention period. 
Institputional S ervicpe s: General correspondence, agreements, and related 
records. 
Note: Close file at end of fiscal year or when agreement ends (as applicable) 
and apply retention period. 
Managpempent and Adminipstration: General correspondence relating to 
computer science administration and management. 
Note: Close file at end of fiscal year and apply retention period. 
Planning: General correspondence relating to computer activity plans, long 
and shortp-range facilities plans, and workload forecasting. 
Note: Close file at end of fiscal year and apply retention period. 
R eports • G eneral: Includes reports required by GSA, 0MB and USDA. Set-
up separate folders by report name and number. 
Note: Close file at end of fiscal year and apply retention period. 
S election and Acqpuipsition: Correspondence, requests, and approvals for 
hardware, software, data communications, ADP services and supplies. 
Note : Close file at end of fiscal year and apply retention period. 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
1 0  years (FY) 

661p0 

661p0-6-3 

6600-2 

661p0-1 

6600-2 - 1  

661p0-5-2 

N1p- 9 5-88-2 
3 yrs 

N1p- 95- 88 -2 
3 yrs 

N1p- 95-8 8-2 
3-5 yrs 

N1p- 95-88 -2 
3-5 yrs 

N1-9p5-88 -2 
5-1p0 yrs 

N1 - 9 5-88 -2 
3 yrs 

121 

122 

123 

661p0 

661p0 

661p0 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology 

Sharing Programs 

Studies - General 

Study Reports -
Supporting 

Sharing Programps :  Includes records on availability and use of equipment, 
services, and other products other than by lease or purchase. Also includes 
Federal Government sharing programs and GSA Sharing Coordination-Form 
2068. 
NQm: Close file at end of fiscal year and apply retention period. 
Stpudipe s  • G eneral: General studies relating to ADP management and 
administration, and related correspondence. Set up case folders for individual 
studies as needed. 
Note : Apply retention period upon completion of study . .  
Stpudy R eports - S upporting Docpumpentation: Supporting documentation, 
copy of final report. 

Temporary
1 0  years (FY) 

Temporary
1 0  years 

Temporary
10  vears 

6610-5-6 

6600-2-2 

6600-2-3 

N1-9 5-88 -2 
3 yrs 

N1- 9 5-88 -2 
5yrs 

N1- 9 5-88-2 
5vrs 
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CURRENT 

NARA 
ITEM 

PROPOSED 
FSEFILE 

CODE 
HEADING SUB-HEADINGS DESCRIPTION 

PROPOSED 
RETENTION 

CURRENT 
FILE CODE 

NARAJOB 
NUMBER AND 
RETENTION 

PERIOD 

124 

125  

1 26 

127 

128 

129  

130 

661p0 

661p0 

661p0 

661p0 

661p0 

6620 

6620 

Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer
Technology
Management 

Computer Software 
Management 

Computer Software 
Management 

Documentation 

Support Services for 
WO 

Technical
Authorization 

Technical Services 

Training and 
Information Services 

Workload
Forecasting 

Computer
Applications
Standards 

Correspondence -
Review and 

Evaluation Process 

Note 1 :  Field offices transfer records to FRC when 2-years old or retain in 
office until final disposition. 
Note 2: Send final study reports (includinig summaries) to WO for inclusion in 
permanent record .. 
S upport Serviceps for WO: Correspondence regarding production furnished 
to functional users. 
Note : Close file at end of fiscal year and apply retention period. 
Technical Authorization: Includes general correspondence relating to the 
administration of ADP and data communications equipment, software, and 
services acquisition. Includes all material not maintained in the procurement 
file under 631p0 or 6320. 
Note: Close file at end of fiscal year and apply retention period. 
Technical Serviceps: Includes correspondence relating· to services obtained 
from outside sources or provided within the FS, including material on 
coordination, cooperative agreements, meetings, user relations and problems, 
and workload. 
Note: Retention period begins upon expiration or termination of agreement. 
Training and Information Serviceps: Includes training plans, programs, and 
correspondence relating to general ADP and computer technology training. 
Does not include reference aids. 
Note: Close file at end of fiscal year and apply retention period. 
Workload Forecapsting: Reviews and analysis of future demands for 
computing resources, departmental studies, and related correspondence. 
Note: Close file at end of fiscal year and apply retention period. 
Compputer Applications Standardps: Correspondence relating to application 
development standards, national application development strategies and 
practices, including Regions, Experiment Stations, and the Area Office 
development programs . 
.t:lQttl: Standards are Incorporated Into the Forest Service Directive System 
and retained permanently in the 11p00-Dlrectlves file. 
Note 2: Close file at end of fiscal year and apply retention period. 
Correpspondence - Review and Evaluation Proceps s :  General 
correspondence relating to the management of the review and evaluation 
process.
Note: Close file at end of fiscal year and apply retention period. 

Temporary
1 0  years 

Temporary
1 0  years (FY) 

Temporary
1 0  years 
(see note) 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
5 years 

Temporary
5 years 

661p0-6-4 

661p0- 5-1 

661p0-6-1 

661p0- 5 

6600-1 -2 

6620-4 

6620-2-1 

N1 - 9 5-88-2 
3 yrs 

N1p- 9 5-88-2 
5yrs 

N1- 9 5-88-2 
3 yrs 

N1- 9 5-88-2 
3 yrs 

N1 - 9 5-88-2 
3 - 5  yrs 

N1- 9p5-88-2 
3- 5 yrs 

N1 - 9 5-88-2 
3 yrs 
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NARA 
ITEM 

PROPOSED 
FSFILE 

CODE 
HEADING SUB-HEADINGS DESCRIPTION 

PROPOSED 
RETENTION 

CURRENT 
FILE CODE 

CURRENT 
NARAJOB 

NUMBER AND 
RETENTION 

PERIOD 

131 

132 

1 33 

1 34 

1 35 

136 

137 

138 

1 39 

140 

6620 

6620 

6620 

6630 

6630 

6630 

6630 

6630 

6630 

6640 

Computer Software 
Management 

Computer Software 
Management 

Computer Software 
Management 

Data Management 

Data Management 

Data Management 

Data Management 

Data Management 

Data Management 

Telecommunications 

General 

Planning 

Systems Support 
and Training 

Data Base 
Coordination 

Data Base 
Operations and 

Support 

Data Management 
Standards 

General 

Planning 

Training 

Radio System File 

General: Includes correspondence relating to broad policy issues involved in 
the management of computer programming and systems activities. 
Note: Close file at end of fiscal year and apply retention period. 
Planning: General correspondence relating to computer application plans and 
workload forecasting. 
Note: Close file at end of fiscal year and apply retention period. 
Systems Support and Training: Correspondence and documentation 
relating to specific projects for which applications support activities are 
assigned to Computer Science and Tele-communications Staff. Includes 
correspondence relating to training needs and sources. 
Note: Close file at end of project and apply retention period. 
Data Base Coordination: Correspondence on multi-unit inputs and 
establishment of data bases. 
Note: Close file at end of fiscal year and apply retention period. 
Data Base Operations and Support: Correspondence and operating guides 
for using national and Chief and Staff data base systems. 
Note: Close file at end of fiscal year or when system discontinued (as 
applicable) and apply retention period. 
Data Management Standards: Correspondence relating to data base 
development, management and operation standards, and review and approval 
of Service-wide data standards. 
Note 1 :  Standards are incorporated into the Forest Service Directive System 
and retained permanently in the 1 1  OD-Directives file. 
Note 2: Close file at end of fiscal year and apply retention period. 
General: Includes correspondence relating to broad policy issues involved in 
the management of data management activities. 
Note: Close file at end of fiscal year and apply retention period. 
Planning: General correspondence relating to data management plans and 
workload forecasting. 
Note: Close file at end of fiscal year and apply retention period. 
Training: Correspondence, training plans, programs, and evaluations. 
Note: Close file at end of fiscal year or when sytem discontinued (as 
appllcable) and apply retention period. 
Radio Svstem FIia: File that documents the authorization orocess for radio 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temporary
5 years 

Temoorarv 

6620 

6620-1 

6620-3 

6630-5 

6630-6 

6630- 3 

6630 

66d30-1 

66 30-7 

6640-2-4 

N1-95-88-2 
3 yrs 

N1-95-88-2 
3-5 yrs 

N1 -95-88-2 
3 yrs 

N1 -95-88-2 
3-5 yrs 

N1-95-88-2 
3 yrs 

N1 -95-88-2 
3-5 yrs 

N1-95-88-2 
3 yrs 

N1 -95-88-2 
3-5 yrs 

N1-95-88-2 
3 yrs 

N1-95-91-2 
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N 1-95-10-10 
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New liemporarv and Ch anges to C urrentiIV A,ooroved � te ent"10n Shc ed lu es 
CURRENT 

PROPOSED NARAJOBNARA PROPOSED CURRENT 
FS FILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE CODE RETENTION 

PERIOD 

frequencies and tracks the longp-term management of a FS radio system. The 3 years Destroy
file contains background material such as forest maps, system diagrams, site- outdated
specific data, approval letters, current radio frequency authorizations, and material as 
other records that characterize the radio system. The Washington Office radio file 
System file also contains documentation for other USDA agencies. system is 
Note 1 : Retain in  office. Retention period begins when radio system is update.
updated.
Note 2: WO Onlyp- Retention period for USDA and external agencies radio 
system files begins when radio systems are updated. Retain in office. 

141 664 0 Telecommunications Radio Tests and Radio Te sts and Evaluations: Includes test and evaluation reports and Temporary 6640-2-2 N1 -9 5- 91-2 
Evaluations related correspondence. WO file by manufacturer and test number. 3 years Destroy when 

Note : Apply retention period when equipment is obsolete or replaced. equipment is 
obsolete or 
replaced. 

142 664 0 Telecommunications Technical Approvals Technical Approval s • Telephones: File contains GSA Required Information Temporary 664 0- 3p-1 N1-9 5- 91 -2 
- Telephones Sheet, Cost Summary Sheet, Justification Statement, Geographical Location 3 years Destroy

Map, correspondence, and other records that authorize the purchase of official case 
telephone equipment. file when 
Note: Retain in office. Retention period begins when revised, caricelled, or revised,
terminated. canceled, or 

terminated. 
A7nn Safptv and General

Occupational Health 
Temporary 67p00 

5years 
N1- 9 5-88-2 

3 - 5  yrs 
,,,.,.. General: Includes correspondence and records regarding program 

1 1 ,.., -.,-
related matters not covered elsewhere in this schedule. 

. . ., 

A74n , .... Safety and Health General
Program

Administration 

145 6720 Occupatlonal Health General 
Program 

146 673 0  Accident Reporting Accident 

Note: Close file at end of fiscal year and apply retention period. 
General: Includes records and correspondence regarding SHIPS, Program 
Evaluations, and the National Safety and Health Council. 
Note 1: I ne .. ,p1 1 1 _, ion repository scheduled .,
separately.
� :  Close file at end of fiscal year and apply retention period. 
General: Includes records pertaining to bloodbome pathogens, hearing 
conservation, respritatory and envlronmental protection, medical survillance, 
and ergonomics. 
NQm: Close file at end of fiscal year and apply retention period. 
Accident Invepstigationsp: Case folders. Includes Investigator's notes, 

Temporary 6710  N1 - 9 5 - 88 -2 
5 years 3- 5 yrs 

Temporary 6720 N1 - 95-88 -2 
5 years 3- 5 yrs 

Temporary 67 3 0-1 N1 - 9 5-88 -2 
. .� Superseded by.. �V'II Superseded by. 

�-0UIS"-'1a.t' .. o-so-aoo1 \'\'-\ \)f\P. -oc:PsS- - �o • '&  • OOS"l • ooc J  
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,s3s- ooo\ 
�8DATE 

N 1-95-10-10 
01/10/2013 FSH 6209. 11, Chapter 40 

New Temporary and Changes to Currently Aooroved Retention Schedules 

PROPOSED
NARA 

FSFILE HEADING Sue-HEADINGSITEM 
CODE 

and Investigation Investigations 

147 6730 Accident Reporting General 
and Investigation 

--��li Materials --· ---448_ 67ffi.aper 

149 7100 �gineering Cooperation 
, ._ 

150 7110 Engineering Certi�cation Program 
Management 

151 7110 Engineering Construction 
Management 

152 7110 Engineering Engineering
Management Publications 

/ Superseded by:
DM-(1)&15-;1018', OD�"fXVJ 

DATE (MM/0D/YYYY): 
l l lUJ /UJ Jg

I I 

DESCRIPTION 

accident brief, analysis, appendix material, description of the investigation, and 
related correspondence. Correspondence and operating guides for using 
national and Chief and Staff data base systems. 
Note 1: Retention period begins after case file closed. 
Note 2: Files may contain PII , store in secure area, control access. 
General: Correspondence and records related to accident reporting and 
investigations, operating guides for using National, Chief, and Staff database 
systems.
Note 1: Files may contain PII, store in secure area, control access 
Note 2: Close file at end of fiscal year and apply retention period. 
General: Records and correspondence regarding radiation, respiratory 
inventones, _, ""''"ted matters not covered elsewhere in this 
schedule. 

Cooperation: Filed in case folders . .. ...... 
Note: Apply retention period when case file closed .. 
Certification Program: General correspondence, examination results, and 
supporting documentation associated with engineering management certification. 
Note 1: Records covered by Privacy Act System of Records USDA/FS-04 -
Certification of Engineering Personnel. 
Note 2: General records not maintained under USDA/FS-04, close file at end 
of fiscal year and apply retention period. 
Note 3: For case files maintained under USDA/FS-04, apply retention period 
when case file closed or certification revoked. 
Construction: Test data and related correspondence. 
�•-•-• f'I- -- •• 

_,,w -,.,.., , __ , , .,_, penoa wnen administrative and legal use 
ceases. 

Engineering Publlcatlona and Cua Fllaa: Correspondence, case files, and 
information retrieval documentation. 
Note 1: Retention period begins when publlcatlon Issued. 
Note 2: Retain record copy of actual publlcatlon under 1630 - Publlshlng and 
Related Activities - Publlcatlons. 

26 

CURRENT 
NARAJOBPROPOSED CURRENT 

NUMBER AND RETENTION FILE CODE RETENTION 
PERIOD 

5 years 3-5 yrs 

Temporary 6730 N1-95-88-2 
5 years 3-5 yrs 

> 

6740 N1-95-88-2Temporary
5 years 3-5 yrs 

-j,-1 

.,,,... 

,C.V'fl i,-rv-" 

\g. 

Oo'iS -aot� - 01 

MM/DDNYYY): 
\ ,'&l9o1 � 

Note 1: File any records pertaining to Personal Protective Equipment ana 
Clothing under 6710. 
Note 2: Close file at end of fiscal year and apply retention period. -

I "" 'l"'"'ry
5 years 

Temporary
5 years 

5 years 
' 1  

Temporary
5 years 

nu0-1 N1-95-88-2 
2-3 yrs 

7110-4 N1-95-88-2 
2-3 yrs 

/ I  I U....-.t: N1-95-88-2 
3 yrs 

Il l' 

7110-2-1, N1-95-88-2 
7110-2-2 2-3 yrs 
7110-2-3 

Superseded by: 
WolW\-lmS�t-oap-

DATE (MM/DDIYYYY): 
11 l'J...Di l� Jg'

l 



by:
,.,.,sn-1rr1LJ 

Superseded by: .

DATE (MM/DDNYYY): 

Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

NARA 
ITEM 

153 

154 

155 

156 

157 

1 58 

PROPOSED 

FS FILE 
CODE 

7 110 

7 110 

7 120 

7 120 

7 120 

7 120 

HEADING 

Engineering
Management 

Engineering
Management 

Equipment
Development 

Equipment
Development 

Equipment
Development 
Equipment

Development 

New Temporary and Changes to Currently Aooroved Retention Schedules 

Sue-HEADINGS DESCRIPTION 

General Generalp: General records and correspondence associated with engineering 
management not covered elsewhere in this schedule. 
Notep: Close file and apply retention period when administrative and legal use 
ceases. 

Preconstruction Preconstruction: Test data and related correspondence. 
•1-•-· r1n°,- -· -, , ___ , , _:_, penou wnen administrative and legal use 
ceases. 

Facilities Facilitieps: Records pertaining to the buildings, laboratory and other equipment 
used by the EDCs , ,. ·Note: Retention period for i=nr. • · _ __ !.!� oegms after the life of the 

· ·-, . :, ... re record may be microfilmed in accordance with the provisiom 
of 3 6  CFR 1230 and the originals destroyed after the microfilmed copies 
have been reviewed and found satisfactory. 

General Generalp: Includes general correspondence relating to equipment 
development, test, trial and standardizations, proarams __ , _ _._ - -� • · ·•- " ·not covered eI·----L---
Notep: Close file and apply retention period when administrative and legal u ,e 
ceases. 

Program Program: Records about program activities including budget matters. 
Note: Close file at end of fiscal year and apply retention period. 

Projects Projectsp: All records relating to a specific project assigned for developmen and 
testing. Case folders by projects. 
Note 1 :  Equipment Development Centers rcnra\ 11 ,,, .,1...,, records �nd 
reports.
�: Ent\ e record may be microfilmed in accordance with the provisiom of 
36 CFR 123 l and the originals destroyed after the microfilm copies have bi en 
reviewed an I found satisfactory. 

PROPOSED 

RETENTION 

Temporary
5 years 

-

5 years 
' 1  

Temporarv
iO years 

Temporarv
20 years 

Temporary
20pyears 

Temporary
�u years 

CURRENT 

FILE CODE 

7 110 
7 110p-1 
7 110-2 
7 110 - 3 
7 110-5 

7 110 -5-1 
7 110 - 5 -2 
7 110-5-3 
7 11 0-5-4 
7 110-5-5 
7 110-5-6 

, ' 

7 120-1 

CURRENT 

NARAJoe 
NUMBER AND 
RETENTION 

PERIOD 

N1- 95-8 8 -2 
2-5 yrs 

N1p- 95-88-2 
3 yrs 

Nlp- 95-88 -2 
10 yrs 

r..il-!lt>-88 -2 
3 yrs 

N1-95-88-2 
10-2p0 yrs 
1 -!ll>-88-2 
10 yrs 

I uperseded 
Superseded by: Supe..ded by: 

D,4A-DOq5-aP lf?-QJfO-t\XJI DM --cp{5-JOl&>-()O'fl -£t01" . M-Gl?iS-dPJi-iviiw DM-m'f5 -J,olf{-caqq-OiXi 
I ATE (MM/DDNVYY): DAIE (MM/DDNYVY):

1 1 /iq /0iJ I� 1 1  /).t1"/UJ l8'
DATE (MM/DDNYYY): 

1 1;,;.e, /90 Jg l l /8'q/MF6 ' r 



----� 
-----

Nl-95-10-10 
01/10/2013 

PROPOSED
NARA 

FSFILEITEM 
CODE 

159 7120 

160 7130 

161 7130 

162 7130 

163 7130 

164 7140 

165 7140 

HEADING 

Equipment
Development 

Fleet Equipment 
Management 

Fleet Equipment 
Management 

Fleet Equipment 
Management 

Fleet Equipment 
Management 

Geospatial 

Geospatlal 

Superseded by: 
DAA--0� -JP 1�-cvqtf - 0005 

DATE (MM/00/YYYY):
FSH 6209.11, Chapter 40 1 1 LtAq LUJt� New Temoorarv and ChanCJes to Cur rently Aooroved Retention Schedules 

CURRENT 
NARAJoePROPOSED CURRENT

Sue-HEADINGS DESCRIPTION NUMBER AND RETENTION FILE CODE RETENTION 
PERIOD . , .Reports Reports: Includes progress reports and final reports on projects developed and Temporary - I ll  •vvvv•"/. 

tested by EDCs. � � 
� 5-20 yrs 

Note 1: Equipment Development Centers (EDCs) maintain project record __ _. 
reports.
Note �: �ention period _· .. , ,,,. , records nolonger needed for .da ... u:.e. ----- Note 3: Entire record may be microfilmed in accordance with the provisions of 36 
CFR 1230 and the originals destroyed after the microfilm copies have been 
reviewed and found satisfactory. 

Fleet Assignment Fleet Assignment and Utilization: Correspondence on assignment and use Temporary 7130-2 3-5 yrs 
and Utilization of motorized equipment 5 years 

Note: Close file at end of fiscal year and apply retention period 
Fleet Equipment Fleet Equipment Acquisition, Identification, and Classification: Records Temporary 7130-1 3-5 yrs 

Acquisition, pertaining to fleet equipment acquisition, identification and classification. 5 years 
Identification, and Note 1: Also see 6430 - Fleet Equipment Management 

Classification Note 2: For general records not associated with a specific vehicle or piece of 
equipment, close file at end of fiscal year and apply retention period .. 
Note 3: For records associated with a specific vehicle or piece of equipment, 
rtention period begins after equipment leaves agency custody/ownership. 

HRPdFleet HRP Fleet Equipment: Records, including general correspondence, on the Temporary 7130-7 N1-95-88-2 
Equipment use of equipment by Human Resource Program (HRP) activities. 5 years 2-3 yrs 

Note: Close file at end of fiscal year and apply retention period. 
lnteragency Motor lnteragency Motor Vehicle Pools and Systems: General records, including Temporary 7130-8 N1-95-88-2 
Vehicle Pools and correspondence, on assignment 5 years 2-3 yrs 

Systems Note: Close file at end of fiscal year and apply retention period. 
Aerial Photographyd- Aerial Photography- General: Records generally consist of email between the Temporary 7140-4 N1-95-88-2 

General project managers and field technicians, contracting officers, vendors, regional 6 years 2-3 yrs
remote sensing coordinators, regional geospatial program managers, the Aerial 
Photography Field Office, and the Remote Sensing Applications Center In Salt 
Lake City, Utah. 
�: Close file at end of fiscal year, apply retention period 
�: 'Geometronlcs' changed to 'Geospatial'. 

Aerial Photographyd- Aerial Photography- Projects: Case folders by projects, working papers and Temporary 7140-4-1 N1-95-88-2 
Projects other data used In preparing maps for special projects 6 years Destroy when 

NQttl: Retention period begins when project is completed. project Is 

28 



Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

New 1iemporarv and Ch anges to Current vI A1pprove d �etent"10n S hc ed lu es 

CURRENT 

NARA 
ITEM 

PROPOSED 

FS FILE 
CODE 

166 7140 

167 7140 

168 7140 

169 7140 

170 

171 

7140 

7140 

HEADING 

Geospatial 

Geospatlal 

Geospatial 

Geospatial 

Geospatial 

Geospatial 

Sue-HEADINGS 

Cartographic Base 
Products - General 

Coordination 

Development -
General 

Correspondence 

Development -
Projects 

General 

Geographic Names 

DESCRIPTION 

Note 2: Aerial photographs associated with research activities are retained 
under file code 4110 - Timber Research Management Programs. Do not 
retain aerial photographs under code 1640 - Audiovisual. 
Note 3: 'Geometronics' changed to 'Geospatial'. 
Cartographic Base Products - General: Records include correspondence and 
other documents related to cartographic base program activities. 
Note 1: Close file at end of fiscal year, apply retention period 
Note 2: 'Geometronics' changed to 'Geospatial'. 
Coordination: Records include documentation elating to coordination efforts, 
both internal and external, to optimize benefits from and meet simultaneously 
the needs that are specific to geospatial programs such as those carried out 
through the Forest Service partnership with the U.S. Geological Survey. 
Note 1: Close file and apply retention period when coordination effort ends 
and records are no longer needed for administrative purposes. 
Note 2: 'Geometronics' changed to 'Geospatial'. 
Development - General Correspondence: General correspondence related 
to geospatial development projects. 
Note 1: Close file at end of fiscal year and apply retention period. 
Note: File correspondence related to a specific project in the project case file. 
Note 3: 'Geometronics' changed to 'Geospatial'. 
Development- Projects: Records include imagery and GIS data pertaining to 
special development projects being carried out by the Geospatial Service and 
Technology Center (GSTC). 
Note 1: Organize case folders by projects. Retention period begins when 
project completed. 
Note 2: 'Geometronics' changed to 'Geospatlal'. 
General: General records not retained under any other 7140 category. 
Note 1: Close file at end of fiscal year and apply retention period 
Note 2: 'Geometronics' changed to 'Geospatial'. 
Geographic Names: Records include case files, correspondence from internal 
and external sources and other working papers related to geographic name 
cases. 
Note 1: Retention period begins when no longer needed for administrative use. 
Note 2: If microfilmed, destroy paper copy when ascertained that the microform 
has been made in accordance with GSA regulations and are adequate substitutes 

NARA Joe PROPOSED CURRENT 
NUMBER AND 

RETENTION FILE CODE 
RETENTION 

PERIOD 

completed 

Temporary 7140-1 N1-95-88-2 
6 years 2-3 yrs 

Temporary 7140-8 N1-95-88-2 
6 years 5 yrs 

Temporary 7140-9 N1-95-88-2 
6 years 2-3 yrs 

Temporary 7140-9-1 N1-95-88-2 
6 years Destroy when 

project
completed 

Temporary 7140 N1-95-88-2 
6 years 2-3 yrs 

Temporary 7140-6 N1-95-88-2 
6 years Destroy when 

no longer 
needed for 

administrative 
use 
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01/10/2013 FSH 6209. 11, Chapter 40 

ew 1iemoorarv an I etention S h d l  e u es N d Ch anaes to Current1v Aoorove dRi c 

PROPOSED
NARA 

FSEFILE ITEM 
CODE 

172 7140 

173 7140 

174 7140 

17p5 7140 

176 7140 

HEADING Sue-HEADINGS 

Geospatial 

Geospatial 

0MB Circular A-16 -
Federal Geographic 

Data Committee 

Project Support -
General 

Geospatial Remote Sensing 
General 

Geospatial 

Geospatlal 

Remote Sensing 
Project

Materials/Non-
Imagery 

Reports 

DESCRIPTION 

for the paper records 
Note 3: Official Geographic Names data is stored in the Geographic Names 
Information System (GNIS) maintained by the U.S. Geologic Survey (USGS) 
Note 4: 'Geometronics' changed to 'Geospatial'. 
0MB Circular A-16 - Federal Geographic Data Committee: Records 
include the Agency's annual spatial data report to 0MB and other responses to 
0MB data calls. 
Note 1 :  Close file at end of fiscal year and apply retention period. 
Note 2: 'Geometronics' changed to 'Geospatial'. 
Project Supportp- General: Records include documentation including maps, 
imagery, and related working papers. GIS data files may also exist and are 
scheduled separately. 
Note 1 : Close file at end o f  fiscal year and apply retention period 
Note 2: Organize by case/project file 
Note 3: GIS data files may also exist and are scheduled separately. 
Note 4: 'Geometronics' changed to 'Geospatial'. 
Remote Sensing • General: Records generally consist of email between the 
project managers and field technicians, contracting officers, vendors, regional 
remote sensing coordinators, regional geospatial program managers, the Aerial 
Photography Field Office, and the Remote Sensing Applications Center in Salt 
Lake City, Utah. 
Note: Close file at end of fiscal year, apply retention period 

Remote Sensing Project Materials/Non-Imagery: Records include information 
retained by project managers at the Remote Sensing Applications Center, 
regional offices, and/or ranger district or Forest Supervisofs office. The case file 
will contain all notes and correspondence relating to the particular remote sensing 
project. 
Note 1 : Close file at end of fiscal year, apply retention period 
Note 2: Gaometronlcps - Remote Sensing - Projects has been changed to 
Geopspatlal - Remote Sensing Project Materials/Non-Imagery 
Reports: Records include documentation pertaining to Geospatial Program 
Information reports: GSTC Annual Report, reports to NFS, Secretary of 
Agriculture, etc. 
�: Close file at end of fiscal year, apply retention period 

CURRENT 
NARAJoePROPOSED CURRENT 

NUMBERANDRETENTION FILE CODE RETENTION 
PERIOD 

Temporary 7140-8-1, N1-9 5-88-2 
6years 7140-8-2 5yrs 

Temporary 7140- 3 N1-9 5-88 -2 
6 years 2 - 3 yrs 

Temporary 7140-5 N1- 9 5-88 -2 
6 years 2-3 yrs 

Temporary 7140- 5 N1 - 9 5-88-2 
6 years 2-3 yrs 

Temporary 7140-7 N1-9 5-88-2 
6 years 5yrs 
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Nl-95-10-10 
01/10/2013 

PROPOSED
NARA FSFILE HEADING
ITEM 

CODE 

177 714 0 Geospatial 

17p8 7140 Geospatial.p

17p9 71 50 Surveying 

I _..__

180 71 50 Surveying 

____.--j
 ---- ----_ i----

1 81 71 50 Surveying 

FSH 6209.11, Chapter 40 
New Temporary and Changes to C urrently App roved Retention Schedules 

Sue-HEADINGS 

Special Projects 

Visitor Information 
Maps - General 

General 

Remonumentation 

I ---- -"tfcivemment unit, the records should be maintained in accordance with the 
_ i-----

Reports 

�-� 
lt�s 1"¥1-' 'i� + \'6 ' Superseded by: 

DltA--()O'-fS-JQl8"-0 IO/ -cxvJ> 
DATE (MMIDD/YVVV): 
II /IJ.q /ftpJg 

DESCRIPTION 

Note 2 :  Geometronlcps changed to Geopspatlal 
Special Projects: Case folders by projects, working papers and other data used 
in preparing maps for special projects 
Note 1: Retention period begins when project is completed. 
Note 2 :  G eometronics changed to Geopspatlal 
Vi sitor Information Mapps - General: Records include correspondence and 
other documents related to visitor information map program activities. 
Note 1: Close file at end of fiscal year, apply retention period 
Note 2: Geometronlcps changed to Geopspatlal 
General: Records. Including correspondence, regarding location, marking, and 
posting of lines. 
Net_.!!, --·-· ,uu, ,  penoa begins when records no longer needed for administrative 
or legal use. 
Remonumentation: Organize by type, such as Forest Service, BLM, private, 
and other 
Note 1 :  Retention period begins when records no longer needed for 
administrative or legal use. ----
Note 2: Regions should work with each St"'A •A , 11 me the legal status of 
digital electronic survev . •· ;�.ere digital electronic survey records are 
a ,.,ga evidence and/or original data are on file with a State or local 

appropriate local, state and federal provisions governing official survey records. 
The official agency record copy must be maintained in medium specified by FSH 
62 09.11, Chapter 4 0. 
Reports: Records include individual survey reports for each land survey 
documenting how the land survey as completed and pertinent facts and 
information supporting the survey plat; as well as �nnual reports on s�activities and associated supporting documentatio��Note 1 :  Retention period begins when rec--'- -- ·- . .,_r needed for · 
administrative or legal u 
N�: -:_.,:_11s should work with each State to determine the legal status of 
digital electronic survey records. Where digital electronic survey records are 
acceptable as legal evidence and/or original data are on file with a State or local 
Government unit, the records should be maintained in accordance with the 
appropriate local, state and federal provisions governing official survey records. 
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PROPOSED CURRENT 
RETENTION FIL"EECODE 

Temporary 714p0-3-1 
6 years 

Temporary 714p0-2 
6 years 

l ilU 

1 0  years 

Temporary 1 71�1 O years i----

Temporary 71 � 
11o y� i..-----

CURRENT 
NARAJoe 

NUMBERAND 
RETENTION 

PERIOD 

N1-9p5-88-2 
Destroy when 

project
completed 
N1- 9 5-88-2 

2-3 yrs 

2-3 yrs 

J-OO-�

5yrsporpwhen 
no longer 
needed for 

administrative 
use 

5yrsporpwhen 
no longer 

needed for 
administrative 

use 



--

---

1 f tr\'\ S \� ; \�J f- Superseded by: 

Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

New Temporary and Changes to Currently Aooroved Retention Schedules 

CURRENT 
PROPOSED NARAJOBNARA PROPOSED CURRENT 
FSFILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE CODE RETENTION 

PERIOD 

Superseded by: The official agency record copy must be maintained in medium specified by FSH 
6209.11, Chapter 40. PltPr-- ooqs � 01'68 010 1  -000 1  Note 3: A copy of the survey report may be retainAli ' __ _, __ :: ,:_ �; .. wue 

DATE (MM/DD/ ryyy): category. All oriainal .,, -- --� , 1cpons and survey plats are permanent 
_ , ....d.. , , .. snall not be destroyed, but must be properly retained and archived t i  /'J..-�/Wlfl according to federal records standards found in FSH 6209.11, Chapter 40, 7150 -

Surveying - Surveys.
182 7160 Signs and Posters General General: Records, including correspondence regarding, all signs and posters Temporary �O-{l!l-2· - .... 1

cardboard, metal, wood, plastic whether on roads, trails, airports, portals, 2-3 yrs - ,--1;, 
recreational area, use, or for informational, educational -· _ '! purposes. .Note 1: File record11 . . : . . ., ,u I" uuwrement of these items under the 6300 --· ·-· 
Note 2: Retention period begins when records no longer needed for , ' administrative or legal purposes 

71 iin • 183 7160 l igns and Posters Sign Planning Sign Planning: Includes all records pertaining to the development and Temporary 1'1 1 -95-88-2 
maintenance of the Sign and Poster Guidelines for the Forest Service (EM 71 nn- Iu years 5-10 yrs 
15); as well as any sign plan developed at anv --•- -·_ .---- -- uone rn 
conjunction with __ ,. -· · ___ --� __ ,,on or reconstruction should be retained 

· me speclfic construction or reconstruction documents. 
Note: Retention period begins when records no longer needed for administrative 
or legal purposes 

184 7160 S gns and Posters Sign Installation, Sign Installation, Inspection, and Maintenance: All records relating to sign N1-95-88-2· · · Inspection, and installation, inspection, and maintenanca. 10 years 5-10 yrs. 
Mai �- , ,.,,en11on period begins when records no longer needed for administrative 

or legal purposes 
185 7160 S gns and Posters Sign Inventory Sign Inventory: Documentation and reports, including correspondence, Temporary 7160-3 N1-95-88-2 

associated with the sign inventory database system/application and repository. 10 years 5-10 yrs. 
Note 1: Sign inventory database system/application and repository will be 
scheduled separately with other electronic systems/applications and repositories 
Note 2: Retention period begins when database system/application and 
repository discontinued and records no longer needed for administrative or legal 
purposes.

186 7170 Materials General General: Records, including correspondence, related to geotechnical and Temporary 7170 N1-95-88-2 
Engineering materials engineering not covered elsewhere in this schedule. 10 years 3 yrs 

Note: Close file at end of fiscal year and apply retention period 

\ 8t DM-rm5-JC)l8'-0/4k-GWI 32 
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Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

New emporarv an� d Ch anges ot C  urrent v ,ooroveI A  etent1ond lt  Sh d lc e u es 
CURRENT 

NARA 
ITEM 

PROPOSED 

FS FILE 
CODE 

HEADING Sue-HEADINGS DESCRIPTION 
PROPOSED 

RETENTION 

CURRENT 

FILE CODE 

NARA JOB 
NUMBER AND 
RETENTION 

PERIOD 

187 

188 

189 

7 300 

7310  

7320 

Buildings and Other 
Structures 

Buildings and 
Related Facilities 

Passenger
Ropeways:

tramways, funiculars, 
ski lifts, conveyors, 

and tows 

General 

General 

General 

General: Includes correspondence and other documentation regarding buildings 
and other structures, not covered elsewhere in this schedule. 
Note: Close file at end of fiscal year and apply retention period 
General: Records, including correspondence, not covered elsewhere in this 
schedule, regarding buildings and related facilities. 
Notep: Close file at end of fiscal year and apply retention period 
General: Includes correspondence and other records regarding tramways, ski 
lifts, and tows not covered elsewhere in this schedule. 
Notep: Close file and apply retention period when records no longer needed for 
administrative or legal purposes. 

Temporary
3 years 

Temporary
1 0  years 

Temporary
1 0  years 

7300 

7310  

7320 

N1p- 95-88 -2 
2-3 yrs 

N1-9p5-88 -2 
2-3 yrs 

N1p- 95-88-2 
2-3 yrs 

1 9 0  

1 91 

1 92 

1 9 3  

1 94 

7410 

7420 

743p0 

7460 

749p0 

Administration 

Drinking Water 

Waste Water 

Solid Waste 
Systems 

Food Service 

General 

General 

General 

General 

General 

General: Records, including general correspondence, associated with 
administration of public health and pollution control facilities not covered 
elsewhere in this schedule. 
Note: Close file at end of fiscal year and apply retention period 
General: Records, including correspondence, regarding drinking water systems 
managed by or located on National Forest lands, and not covered elsewhere in 
this schedule. 
Note: Close file at end of fiscal year and apply retention period 
General: Records, including correspondence, regarding waste water storage and 
treatment, not covered elsewhere in this schedule. 
Note: Close file at end of fiscal year and apply retention period 
General: Records, including correspondence and other documentation, 
regarding solid waste systems, not covered elsewhere in this schedule. 
Note: Close file at end of fiscal year and apply retention period 
General: Includes general correspondence related to the operation of food 
service facilities, coordination between States or other Federal agencies, State 
and local health agencies, and Regional Offices of the Forest Service. 
�: Close file at end of fiscal year and apply retention period 
Note 2: Excludes correspondence concerning a specific site. File reports, 
Inspection results, and other site-specific correspondence In 749p0-ProJect Case 
Flies. 

Temporary
10  years 

Temporary
10  years 

Temporary
10  years 

Temporary
10  years 

Temporary
10  years 

7410 

7420 

743p0 

7460 

749p0 

N1p- 9 5-88-2 
2-3 yrs 

N1p- 9 5-88 -2 
2 - 3 yrs 

N1p- 9p5- 88-2 
2 - 3 yrs 

N1-9p5-88-2 
2-3 yrs 

N1-9p5-88-2 
3 yrs 

1 9 5  7 500 Water Storage and 
Transmission 

General General: General correspondence and other records regarding water storage 
and transmission not covered elsewhere in this schedule. 

Temporary
3 years 

7 500 N1-9p5-88 -2 
2-3 yrs 

33 



Nl-95-10-10 
01/10/2013 FSH 6209.11, Chapter 40 

New �emoorarv an d Ch anaes to Current vI A1oorove d Retent1on S hc ed lu es 

NARA 
ITEM 

196 

1 97 

198 

L 

199 

200 

201 

202 

PROPOSED 

FS FILE 
CODE 

751 0 

753 0  

757p0 

7 61 0  

7 620 

7 63 0  

7 64 0  

HEADING Sue-HEADINGS DESCRIPTION 

Note: Close file at end of fiscal year and apply retention period 
Project General General: Records relate to project classification system and project 

Administration administrative review, approval and supervision, inventory, operation, 
maintenance, inspection of water storage, transmission structures. 
Note 1: Close file when administrative use ceases and apply retention period. 
Note 2: File site specific information under the appropriate permanent 751 0 files. 

Construction General General: Information relating to construction, inspection, and management for 
Forest Service and specialp- use projects, and certification. 
Note 1: Close file at end of fiscal year and apply retention period 
Note 2: Records, including correspondence, associated with a specific 
site/project are to be filed in the project or case file under 751 0. 

Dam-Management General General: Records, including correspondence, regarding dam management 
System systems, not covered elsewhere in thh: --L _, __ , _ .  

=· 1.,Iose me and apply retention period when records no longer needed for 
administrative or legal purposes. 

Electrical Systems General General: Correspondence and records regarding electrical systems, electrical 
system projects, and related records not covered elsewhere in this schedule. 
Note 1 : Close file and apply retention period when records no longer needed for 
administrative or legal purposes. 
Note 2: Create case files as needed. 

Elect 'cal General General: Correspondence and records regarding electrical transmission, 
Transm ssion electrical transmission projects, and related records not covered elsewhere in this 
(Rese ved) schedule. 

Note 1 : Close file and apply retention period when records no longer needed for 
administrative or legal purposes. 
Note 2: Create case files as needed. 

Electrical D stribution General General: Records, including correspondence regarding electrical distribution, 
(Rese "ed) associated projects, and related records not covered elsewhere in this schedule. 

Note 1 : Close file and apply retention period when records no longer needed for 
administrative or legal purposes. 
Note 2: Create case files as needed. 

Electrical Service General General: Records, including correspondence, regarding electrical service, 
associated projects, and related records not covered elsewhere in this schedule. 
Note: Retention period begins after the life of the facility ends. -

Superseded by; , , 34DM--tXYts-Jo 1g-0Jo1-ca,1
DATE (MM/DD/YYYY): 

II Li�L°'o I� 
I 

PROPOSED 

RETENTION 

Temporary
3 years 

Temporary
3 years 

-
1 0  years 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
1 0  years 

Temporary
1 0years 

CURRENT 

FILE CODE 

751 0 

753 0  

,.., ,u 

7 61 0, 7 61 0-1 

7 620, 7620- 1 

763 0, 7 63 0-1 

7 64 0, 7 640-1 

CURRENT 

NARA JOB 
NUMBER AND 
RETENTION 

PERIOD 

N1-95-88 - 2  
2 - 3 yrs 

N1-95-88-2 
2- 3 yrs 

N1p-95-88 -2 
2-3 yrs 

N1-95-8 8-2 
2-3 yrs, 1 0  

yrs. 

N1-95-88-2 
2-3 yrs, 1 0  

yrs. 

N1-95-88-2 
2 - 3 yrs, 10  yrs 

N1-95-88-2 
2-3 yrs, 10  yrs 



(MM/DD/YYYY): 
OATE (MM/DDf.' 
l l'/;q ,(fMI� 

Nl-95-10-10 
01/10/2013 

PROPOSED
NARA 

FSFILE HEADING Sue-HEADINGSITEM 
CODE 

203 7650 Premises Wiring General 
System 

204 7660 Electrical Utilization General 
Equipment 

205 77 00 Travel Management General 

206 77p00 Travel Management Reports 

207 771p0 Tra el Planning General 

208 771p0 Tra el Planning Larger than 
Project Scale 

Travel Analysis 

, 
209 771p0 

FSH 6209.11, Chapter 40 
and Chan es to Current! A roved Reten t ion Schedules 

CURRENT 
NARAJOBPROPOSED CURRENT

DESCRIPTION NUMBER AND RETENTION FILE CODE RETENTION 
PERIOD 

General: Records, including correspondence, regarding premises wiring Temporary 7650, 7650-1 N1 - 9 5-88-2 
systems, associated projects, and related records not covered elsewhere in this 1 0  years 2-3 yrs, 1 0  yrs 
schedule. 
Note: Retention period begins after the life of the facility ends 
General: Record s, including correspondences, not covered elsewhere in Temporary 7660, 7660-1 N1 - 9 5-88-2 
thi s sched ule, regarding electrical utilization equipment and associated projects. 1 0  years 2-3 yrs, 1 0  yrs 
Note: Retention period begins after the life of the facility ends 
General: Records, including corresondence, not covered elsewhere in -2 
re 
Note: Close file at end of fiscal year and apply retention period. 
Reports: Records include reports and supporting documentation anal 
risk factors pertaining to a proposed designation of a orized 
mixed use, that is signed by a qualified , and that is presented to 
responsible official. Th ay identify altem as risks I

associ ose alte Igation of factors contributing to the 
ro enty of crashes. 

I 

Note 1 : Close file at end of fiscal year or when administrative use ends (as 
applicable) and apply retention period. 
Note 2: Records, including correspondence, associated with a specific MOU, 
agremeent, site, or project are to be filed in the applicable project or case file .. 
General: Records, including correspondence, to broad to file under a s  ec
project or case file, pertainin , 1 e s, other 

n yes, and traffic control systems. 
Note: Close file at end of fiscal year and apply retention period. 

N1-95-88-2 
1 0  years 3- 5 yrs 

lupaiiilided by: 'J• 
mft -<XY{S-�f8"-c,f 0�- 0001PA1r-�-ao1�-0 1 10--c,ex2, 

 1l/�q /a.o1z 



_ �----

I 
DATE (MMJDDNYYY): 

Temnn •"" 

Superseded by: ]tetv)s dil +c1-.I� Superseded by:
DM-lXJ$ o?J/8'-o/10Y-rxo �-JDl8'-0I 10-0CQ3 Nl-95-10-10 DAT� (M�/DDNYYY):01/10/2013 FSH 6209.11, Chapter 40 

I\ f8\q /cMJl� New Temporary and Chanoes to Currently Approved Retention Schedules 
11/a.,q /JfJIF - ' 

CURRENT 

NARA JOB PROPOSED CURRENTNARA 
HEADING SUB-HEADINGS DESCRIPTION NUMBER AND ITEM RETENTION FILE CODE 

RETENTION 
PERIOD 

I 
Projects 

720 Development General 

Development General Forest 
Highwav 

213 7720 Development Road/ Construction
Projects 

Note 1 :  Create case folders by projects 1 0  years ?+ yrs 
Note 2: Retention period begins after completion of project. 
General: Records, including correspondence, not found elsewhere in this nFHo-68-2
sche"'1 1 10 -•ft•:-: •ft __ :_ _ _ _  ,_,... . ,em ana program management. 

/ f JI 

2-3 yrs 
Note: Close file at end of fiscal year and apply retention __ _,_.., 

' General Forest H' • _ : - , including correspondence, not covered I I I LU- 1 -" N1-95-88-2 
, ,.,re m this schedule, relatina to m::iri ----•- 1 0  years 2-3 yrs 

= �- vuu, ,eaamg changed, formerly Road Construction 
Note 2: Close file at end of fiscal year and apply retention period. 
Road Construction Projects: Records documenting road construction project Temporary 7720-2 N1 -95-88-2 
activities. 1 0  years 2-3 yrs 
Note 1 :  Create case folders by project 
Note 2: Retention period begins after completion of project. 
Note 3: Subheading changed, fomerly Forest Highways 

7720 Development Road
Preconstruction

Projects 
10 years 

I LU- 1 -.  N1-95-88-2 
?+nyrs 

Road Preconstruction Projects: Records documenting road project 
preconstruction activities. 
Note 1 ·  ,.._,.,.n_. 

·n- uy proJects 

. 
7720 Development Specifications 

216 7730 Road System Design Records 
Operations and 
Maintenance 

217 7730 Road System Engineering
Operations and Studies 

Note 2: Retention period begins after completion of project. 
Note 3: Subheading changed, formerly Road Projects 
Specifications: All documentation related to development of standard 
specifications, including National and Regional supplemental specifications. 
Documents pertaining to Special Project Specifications should hA •---· · •. ·-
project file. The specifications are stooo :- -- _____ , umc database that has been 
scheduled '! , ,u1 1 ,  11 1Is item. 

Qle 1 :  Subheading changed, formerly Trails 
Note 2: Close file and apply retention period when records nolonger needed for 
administrative or legal purposes. 
Design Records: Road by road design records necessary to advise operation 
and maintenance decisions. 
Note 1 : Create case folders by projects 
Note 2: Retention period begins when road decommissioned. 
�: Subheading changed, formerly Road Maintenance Projects 
Engineering Studies: Includes motorized mixed use studies and trafic 
engineering studies for sign warrants. 

Temporary 7720-'-t ,. I -:,.J=88-2
1n , ' 2-3 yrs 

Temporary 7730-4-1 N1 -95-88-2 
20 years 10-20 yrs 

Temporary 7730-1 -1 N1-95-88-2 
20 years 5-10 yrs 

Sup•raeded by:36 
\:AA--(X)'-15-�01'6'-() 1 10-� 

DATI: (�M/DDNYYY): 
I\ / 'J..�jd..o\8'. 



DATE MM/DD/YYYV): � DATE (MM/DD/YYYY): 

OUJ,Jflr88UUQ Dy:Superseded by: :1-f.m 948'Thtn :JJ:f -(X)fp-Jl)ig40/! /-(0)J 
+Nl-95-10-10 d-1\q t, 

01/10/2013 

Superseded by: 
VM-DOq5 -d-P/8' -01 10-f)fl)'b 111'15--:;l!)fg-om -oood\ 

DATE (MM/DD/YYYY):
n �  i 

II �q �Jg 

CURRENT 

NARA 
ITEM 

PROPOSED 
FSEFILE 

CODE 
Sue-HEADINGS DESCRIPTION 

P POSED 
ENTION 

CURRENT 
FILE CODE 

NARAJoe 
NUMBER AND 
RETENTION 

PERIOD 

� 

773 0  General 

Note 1: Organize by study. 
Note 2: Subheading changed, former! Traffi 

app y retention period when records nolonger needed for 
administrative or legal purposes. 
General: Records, including correspondence, not covered elsewhere in this 
schedul n mam enance. 
Note: Close file at end of fiscal year and apply retention period. 

77p3 0  

77p3 0  Road System 
Operations and 
Maintenance 

General Emergency Relief for Federally Owned Roadps (ERFO) Event 
Specific Recordps: Records associated with the General Emergency Relief for 
Federal Owned Roads program administered by the Federal Highway 
Administration that provides funding for repair and reconstruction of J 
owned roads and trails damaged or destroyed by natural di over a wide 
area or by catastrophic failures from external cau 
Note 1 :  Create case folders by proje ·Note 2 :  Retention period en road decommissioned. 
Note 3: Subhea · anged, formerly Forepst Highway Maintenance 
In a Transportation Operations and Maintenance: Records include 
ocumentation of operation and maintenance activities associated with 

intermodal transportation routes. 
Note 1 :  Create case folders by  projects 
Note 2: Retention period begins after completion of project. 
Note 3 :  Subheading changed, formerly Forest Highway Maintenance Projects 
Note 4: Includes trail maintenance, water facility maintenance, airfield 
maintenance, and airfield maintenance. 

Temporary 
20years 

773 0-6-1, 
773 0-7, 

77p3 0-7-1, 
773p0-8, 

77p3 0- 8-1 ,
77p3 0- 9, 

77p3 0- 9-1 

N1-9p5-88-2 
1 0  yrs 

N1-9p5-88-2 
1 0 -25 yrs 

221 77p3 0  Road System 
Operations and 
Maintenance 

Permits and 
Agreements 

Permits and Agreements: Including road permits, agreements, closures, 
enforcement procedures, etc., for roads, trails, and other facilities. )
Note 1 :  File a copy of road/trail closure orders under 5 53 0  Law Violations -
Closure Orders. 

Temporary 
20years 

77p3 0-3  N1 - 9 5-88-2 
5-1p0 yrs 

222 77p3 0  Road System 
Operations and 
Maintenance 

Road 
Maintenance -

�: Subheading changed, formerly Regulation and Control 
�: Close file and apply retention period when records no longer needed for 
administrative oor legal purposes. 
Road Maintenance Plans - Coop Work and CWFS Expenditures: Includes 
records and documentation vo v ng 

w and CWFS expenditures. 
�: Retention period begins when coo erative work ends or after expenditure 

20years 
N1-9p5-88 -2 

1 0  yrs 

uperaa e y:37 
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DATE (MM/0D/YYYY): 

11/'h°i/U?l'l 



'Tlporary 

lJ..nl/111/'" �"l'l. ..L Superseded by: .J ur r � (fflV " , \

� DAA -00'15-UJ/f(-O/I J -0(1):J... 
Nl-95-10-10 DA�� (MllfDDNYYV): 
01/10/2013 FSH 6209.11, Chapter 40 

New Temporary and Chancies to Currently Approved Retention Schedules 1 1 18--.� /UJl<t 
CURRENT 

PROPOSED NARA JOB PR 0POSED CURRENT 
FS FILE HEADING Sue-HEADINGS DESCRIPTION NUMBER AND 

NARA 
ITEM RE ENTION FILE CODE 

CODE RETENTION 
PERIOD 

I :XI n Iii II Jnds. 

7730 Road System Road Road Maintenance Plans • Annual: Includes records and documentation Te rnporary 773n A n , -:,o::SB-2 
r--.... 

� Operations and Maintenance relating to annual road maintenance plans. - ?1 . 10 yrs 
0 Maintenance Plans - Annual Note: Retention period begins at end of planning period. 

7730 Road System Road Road Management Objectiv-· - , .,,aung to development of Road Te 
� Operations and Management Man . . .  - ; Ives (RMO) 

7730-1 N1 -95-88-2 
2 1 nyears 5 yrs 

Maintenance o ·  Note 1 :  Retention period begins when RMO superseded or road - decommissioned. 
Note 2: Subheading changed, formerly Traffic Management Operations 

225 7730 Road System Structure Structure Maintenance: Maintenance records for structures located on National Temporary 7730-5, N1-95-88-2 
Operations and Maintenance Forest lands. 20nyears 7730-5-1 10 yrs 
Maintenance Note 1 :  Retention period begins when structure decommissioned. 

Note 2: Establish and maintain case file for each structure. 

7730 Road System Traffic Counts Traffic Counts: Includes all records related to traffic counts. 
, '\ .,.,-,t. N1-95-88-2 I 

Operations and Note 1 :  Su nffi--
• "" _:::_:_, , """'' .. , ao not send to FRC. 20 years 5-10 yrs 

Note 2:. Subheading changed, formerly Road Users Cost Sharing 

Superseded by: 
DM�5 -a-()� -611 I -c.a,f 

• 

DATE (MM/DDNYYV): 
I f  /a-.q/:NJ l'6 

I I 
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