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REQUEST FOR AUTHORITY • · · lEAVE BLANK . {See 	 reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 11 NOV 1977 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions o/ 44 U.S.C. 3303a the disposal re Forest Service Quest. including amendments, is approved except for items that may 

3. MINOR SUBDIVISION 	 be stamped "disposal not approved" or "withdrawn" in columrl l 0. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

447-6101 Dare ' Arclri1·isl t1f th<· United Stain w. F. Hice 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 10 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A 	 Request for immediate disposal. 

[j B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

Records Management Officer 


ITEM NO. 	 (With Inclusive Dates or Retention Periods) 

9·8. DESCRIPTION OF ITEM 10.SAMPLE OR 
JOB NO. 

ACTION TAKEN 

The Chief of Forest Service, acting under broad Department 
policies and in accordance with delegated authority, is 
responsible for prescribing overall Forest Service policies 
and procedures for land adjustments. The Deputy Chief in 
charge of National Forest System and personnel of the Lands 
Staff comprise the staff organization for this activity in 
the Washington Office. Regional Foresters, Forest Super
visors, and District Rangers are responsible for meeting 
the objectives and carrying out an active program of land 
adjustment at field units. 

The landownership adjustment program includes those activ
ities 	or functions in connection with National Forests, 
Land Utilization (LU) Projects, and other land management 
units administered by the Forest Service, relative to 
acquiring lands or interests in lands and rights-of-way; 
disposals except those under the mining laws; exchanging 
lands; reconveying lands erroneously acquired; handling 
claims to title to Government lands in these units; and 
identifying and marking the boundaries of National Forests 
and other Government lands, except the technical phase of 
this job. 

This schedule covers land adjustment records in Washington 
and field units. It supersedes items and retention 
for 2730 and 5400 thru 5490 in job Number NN-166-136. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

9.7. 8. DESCRIPTION OF ITEM 	 10. 
SAMPLE OR ACTION TAKEN ITEM NO. 	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

12730 Right-of-Way Grants (Rights-of-way for roads and 

trails, including the granting of interccto in Foreet 

Service roads to private parties and public agencies 

across lands or interests in lands adminiotered by the 

Forest Service.) 


1 	 2730-1 General Correepondence (Correspondence concerning 

right-of-way grants, not related to a specific case.) 


All offices ashington and Field Unite): Retain 

records in office. Destroy when 3 yeara old. 


2 	 2730-2 Department of Transportation and u. S. Department 

of Agriculture Easements (Case files on easements gran ted 

to private partiea and public agenciea for roads across 

lands or interest in landa administered by the Foreot 

Service. Folders arranged by project nam  or number and 

grantee aQd grouped according to form of grant; i.e., 

Department of Agriculture easements and Dcpart ent of 

Transportation eaaementa for Federal-aid highwaya. Includea 

Includes easements, applications, letters of approval and 

related documenta.) 


Case Files (Except documents described in Item 23b.) 

a. 	 Regional Offices: Tranafer records to FARC 3 years 

after file ia closed. Destroy 25 yearo after file 

is closed. 


b. 	 Forest Supervisor Offices: (Duplicate records.) 

Retain records in office. Destroy when reference 

value ceases. Do not sand records to FARC. 


c. 	 All other offices: Not applicable. 

3 	 2730·3 Special Use Permits (Case files on permits authorizing 

construction of roads or gran ting rights of us  

roads on lands or easements administered by the Forest 

Service. Includes correspondence, permits, applications,


and related documents. Files arranged alphabetically by 

name of permittee.) 


a. 	 Issuing Office (Regional Office or Forest Supervisor 

Office): PERHAHEN'f - Transfer records to FARC 3 

after 	 permit exp'ires. 

St ...r-ii 
b.  

Office): Retain records in office. Destroy when 
reference value ceases. Do not send records to 

http:rn:andu.ra
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Revised November 1951 Job 
stande.:rd Form No.US-A'·.- · 
Prescribed by General Services Administration 
OBA Reg, 3-IV-106llJ;-202 of ..1Q_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

3 c. All other offices: Not applicable. 
(Cont'd) 1 

5400 Landownership 

4 5400-1 General Correspondence (Correspondence·coneerning 
landownership too broad to be filed under one of the more 
specific subjects.) 

All offices ashington and Field Unite): Retain 
recorda in offir.e. Destroy when 3 year.a old. 

5 .5400-2 Inquiries (Routine acknowledgements, transmittals , 

etc.) 

6 

7 

All officee (Washington and Field Units ) : Retain 
recor.ds in office . Des_r;roy when 6 months old. 

5400-3 Plans (Land adjustment plans and related 
cnce for National Forests, National Gra.selands, and Land 
Ut!l!zati('ID Project arena, and right-of-way procurement 
plans for ci.trrent and ant icipated needs for rights-of-way 
over non-Federal lands and interests in lands. Files 
arranged by type of plan.) 

a. Forest: Supervisor Offices: Transfer records to 
2 years after· plan has been completely revised or 
been superseded by a new plan, or retain records in 

ffice. Destroy 5 years after plari has been com
pletely revised or has been superseded by a new 

b. All other ofHcee (Wa.shtn5ton and Field Units): 
(Duplicate records . )  Retein records in office . 
Destroy 3 years after plan has been completely 
revised or has been superseded by a new plan.

5410 Appraisals (Correspondence including principlee, 
approaches to va 1 ue, proc d1.ires, controls, and other 
i.nformation relating to valuation of real property.) 

All offices (Washington and Fhld Units) : Retain 
records in office . Destroy when 3 ye rs old. 

5420 Purchases and Donat ions 

9. 
SAMPLE OR 

JOB NO. 

8 Original deeds, final judgments and Attorney General's 
opinions for lands acquired by the United States. 

a. Washington Office: PERMANENT • Offer records to 
the National Records Service upon 

Records 
Retention 
Plan, 
Part II, 
Item 27b 

10. 
ACTION TAKEN 
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Revised November 1951 
Prescribed by General Services Administration Job No, Page 4 
GSA Reg. 3-IV-106 111Hl02 of .lQ_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8 
(Cont'd) 1 

8. DESC RIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

completion of transaction. Files arranged 
alphabetically by name of seller, grantor, or 
land owner in condemnation actions. 
Annual accumulation - 2 cu. ft. 

b. All other offices (Field Units): Not applicable. 

9 5420-1 General Correspondence (Correspondence concerning 
land purchases and donations, not related to a specific 
case. 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

10 5420-2 Donations (Including administrative sites. Case 
files on land donated to the United States. Includes 
correspondence, title evidence, and related documents. 
Files arranged alphabetically by name of grantor.) 

Case Files (Except documents described in Item 23b.) 

a. Regional Offices: Trans.fer records to FARC 3 
after file is closed. Destroy 25 years after file 
is closed. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. All other offices: Not applicable. 

11 5420-3 Purchases (Including administrative sites. Case 
files on land purchased by the United States. Includes 
correspondence, title evidence, condemnation documents 
where applicable, appeals, and related documents. Files 
arranged alphabetically by name of seller.) 

Case Files (Except documents described in Item 23b.) 

a. Regional Offices: Transfer records to FARC 3 
after file is closed. Destroy 25 years after file 
is closed. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. All other offices: Not applicable. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Foar copies, illclaclia9 origiaal, to be nlNniH .. to tho Natioaal JbchiY•• and Rooos .. SosYico 
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Standard Form No. ,115-A .  .  
Revised November 1951 
Prescribed General Servil.'0.!I Administration 
GSA Reg. 
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Job No, Page 

lli'r202 of _.lQ_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

12 5420-4 Dropped Cases (Files pertaining to proposed 
'purchases and donations in which action was 

a. Regional Offices and Forest Supervisor Offices: 
Retain records in office. Deatroy 3 years .after 
file is closed. 

b. All other offices: Not applicable. 

5430 Exchanges 

13 5430-1 General Correspondence (Correspondence concerning 
land exchanges, not related to a specific case.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

14 5430-2 Case Files (Case files on exchanges of Federal 
lands for lands in private ownership. Includes title 
evidence for offered land, correspondence, patents, 
appeals, and related documents. Files arranged alpha
betically by name of exchange proponent and identified 
by the Bureau of Land Management (BLM) serial number or 
by tract number.) 

Case Files (Except documents described in Item 23b.) 

a. Regional Offices: Transfer records to FARC 3 years 
after file is closed. Bestroy 25 years after file 
is closed. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. All other offices: Not applicable. 

5440 Partial Land Interests, Except Rights-of-Way 
(Rights, privileges, or interests acquired by the 
United States to use or control, and in some instances 
to occupy, private lands or property, or lands admin
istered by other governmental agencies for a designated 
public purpose.) 

5440-1 General Correspondence (Correspondence concerning 
partial land interests, not related to a specific case.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

Foar copies, iacla.U.9 oritliaal, to ... nlNniHed to tho N11tioaal ArckiwH -• •-.. Soll'Yico 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinua.tion Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

16 5440-2 Case Files (Case files on partial land interests 
1 (except rights-of-way) acquired by the Forest Service. 

Includes leases, conservation easements; and related 
documents. Files arranged alphabetically by name of 
grantor.) 

Case (Except documents described in Item 23b.) 

a. Regional Offices: Transfer records to FARC 3 years 
after file is closed. Destroy 25 years after file 
is closed. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. All other offices: Not applicable. 

5450 Title Claims, Sales, and Grants 

17 5450-1 General Correspondence (Correspondence concerning 
title claims, sales, and grants of lands under the 
jurisdiction of the Forest Service, not related to a 
specific case.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

18 5450-2 Case Files (Case files on title claims to National 
Forest land (other than mineral locations which are 
covered under the 2800 series) and sales and grants of 
lands under the jurisdiction of the Forest Service. 
Includes applications, case reports, correspondence, 
court decisions or settlements, appraisals, sale notices, 
notices of award, appeals, and related documents. Files 
arranged according to specific subject and thereunder 
alphabetically by name of claimant, purchaser or 

Files (Except documents described in Item 23b.) 

a. Regional Offices: Transfer records to FARC 3 years 
after file is closed. Destroy 25 years after file 
is closed. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. All other offices: Not applicable. 

9. 
SAMPLE OR 

JOB NO. 

Foar copiff, iacladiatJ od91aal, le .. .....UH .. to tlao Xcatioaal ArcJdyoa _. R-U Sonrico 

Page 
of _lO._ pages 

10. 
AC TION TAKEN 
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standard Form N : ll5-A . ,
Revised November 1951 
Prescribed by General Serviceii Admlnl tratlon • Job No. 
OBA Reg. 3-IV-106 

of _lQ_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

5460 Rights-of-Way Acquired (Rights-of-Way for 1such as roads, trails, telephone lines, powerlines, pipe
lines, ditches, and fences over private or other lands 
administered by the Forest Service.) 

19 5460-1 General Correspondence (Correspondence concerning 
the acquisition of rights-of-way, not related to a 
specific case.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

20 5460-2 Case Files {Case files on pel:'Wl&aenu. eaae11ent1 
acquired over private or other lands not administered by 
the Forest Service. Includes appraisals and options {if 
made), certification of cost of right-of-way and improve
ments, record of payment, and related documents. Case 
folders arranged by project name or number and grantor.) 

Case Files {Except documents described in Item 23b.) 

a. Regional Offices: Transfer records to PARC 3 years 
after file is closed. Destroy 25 years after file 
is closed. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. All other offices: Not applicable. 

21 5460-3 Construction and Use Agreements and Supplements 
(Case files pertaining to road right-of-way construction 
and use agreements with other landowners or land admin
istering agencies for joint development and use of roads 
and road systems which serve the needs of the respective 
parties. Includes supplements to the agreement, corre
spondence, and related documents. Folders arranged 
alphabetically by name of cooperator.) 

a. Regional Offices: Transfer records to FARC 3 years 
after agreement is terminated. Destroy 25 years 
after agreement is terminated. 

b. Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases or when agreement is terminated. Do 
not send records to PARC. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 
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standard Form No. 115-A. 
Revised November 1951 e ·. · 

Prescribed by General Servic  Admlnl!tratlon Job No. Page
OBA Reg. 3-IV-106 

116-202 of __l.(L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

21 
(Cont'd) 

22 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

c. All other offices: Not applicable. 

5460-4 Temporary Rights-of-Way (Case files on term ease
ments and permits acquired for temporary roads over priva e 
or other lands not administered by the Forest Se vice. 
Includes title approval, certification of cost, records 
of payment, and related documents. Folders arranged by 
project name or number and grantor.) 

a. Regional Offices and Forest Supervisor Offices: 
Retain records in office. Destroy 3 years after 
easement or permit expires. 

b. All other offices: Not applicable. 

23 Files retained by Regional O fices and Forest 
Supervisor Offices relative to case files described in 
Item Numbers 2a, lOa, lla, 14a, 16a, 18a, and 20a. 
Conveyance files are arranged alphabetically by name of 
grantor in conveyances to the Government and hy grantee 
in conveyances from the Government. 

a. Copies of deed, court order, or patent. (A copy o 
the Attorney General's or General Counsel's opinio , 
as the case may be, will be attached to the deed. 
Regional Office file will show the date that the 
case file was sent to FARC.) 

b. 

(1) Regional Offices and Forest Supervisor Office 
Retain records in office for reference purpos s. 
Do not send records to FARC. 

(2) All other offices: Not applicable. 

Additional legal data such as abstracts, title 
insurance policies, or affidavits which the 
attorneys 

- Transfer recor 
soon as specific local need ceases. 

record National Archives and 
ecords Servic destruction of case file 

for Items 2a, lOa, lla, 14a, 16a, 18a, and20a. 
Annual accumulation - 5 cu. ft. 

(2) Forest Supervisor Offices: (Duplicate record .) 
Retain records in office for reference purpos s. 
Destroy when reference value ceases. Do not 
send records to FARC. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

; 
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Standard Form No. 111>-A 
Revised November 1951 e 
Prescribed by General Services Administration Job No, 
GSA Reg. 3-IV-106 

lll>-202 	 of pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

23b 
(Cont'd) 

9.8. DESCRIPTION OF ITEM 	 10. 
SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIODS) 	 ACTION TAKEN 

JOB NO. 

(3) All other offices: Not applicable. 

5470 Reservations and Outstanding Rights (Including 
timber, residency, occupancy, easements, improvements, 
water, grazing, and other rights or reservations.on 
acquired land. Reservations are all rights of use 
reserved by the vendor or by previous owners. 
rights are those which, through previous conveyances, 
owned by persons other than the vendor.) 

5470-1 General Correspondence (Correspondence concerning 
reservations and outstanding rights, not related to a 
specific case.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

5470-2 Requests, applications, and permits to exercise 
reserved or outstanding rights. Files arranged alpha
betically by owner of right. 

a. 	 Regional Offices: Transfer records to FARC 3 
after expiration or termination of right. Destroy 
25 years after expiration or termination of right. 

b. 	 Forest Supervisor Offices: (Duplicate records.) 
Retain records in office. Destroy when reference 
value ceases. Do not send records to FARC. 

c. 	 All other offices: Not applicable. 

5480 Condemnation (The act of Government exercising the 
the right of eminent domain in taking property for 
use and benefit subject to the owner's right to just 
compensation.) 

5480-1 General Correspondence (Correspondence concerning 
condemnation actions  not related to a specific case.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

5480-2 Project Case Files (Records pertaining to 
condemnation actions. Includes correspondence, reports, 
and related documents. Files arranged alphabetically 
by name of owner.) 

All offices (Washington and Field Units): Retain 

records in office. Destroy 3 years after file is 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.lion Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
AC TION TAKEN 

5490 Status (Status records of lands, including interests 
1 in lands, administered by the Forest Service.) 

28 5490-1 General Correspondence (Correspondence concerning 
status of lands.) 

All offices (Washington and Field Units): Retain 
records in office. Destroy when 3 years old. 

29 5490-2 Reports (Reports necessary for the administration 
and control of landownership adjustment activities. 
Includes annual statistical reports covering national 
forest areas, land exchanges, and land donations; 
rights-of-way reports; land acquisition program and 
accoq>lishment reports; etc. The reports contain 
information relative to the manner in which the lands 
came into Federal ownership; encumbrances or 
which affect the administration of the land; the 
owned by the Government in private lands; and 
in Government lands held by others. Files 
type of report.) 

a. 	 Washington Office: PERMANENT Transfer records -
to FARC when 3 years old. Offer records to the 
National Archives and Records Service when 10 
old. Annual accumulation 2 cu. ft.-

b. 	 Regional Offices: Transfer records to FARC when 
3 years old. Destroy when 25 years old. 

c. 	 All other offices: Retain records in office. 
Destroy when reference value ceases. Do not 
send records to PARC. 

Foar copies, iacl•clbt9 od91IUll, lo .. SlllnniH .. to Ille R111iolUll JlrclUYH cmd ·-· Semce 




