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REQUEST RECORDfia-. POSITION 
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that 1 may 
column 

DESCRIPT(i 

l 

1'¢0 /V C.1-V 'Pfl/VAN l 1Jff 

FOR 	 AUTHORITY LEAVE BLANK 
• .- , (See 	 reverse) . 

NCl-95-80-1 

TO GENERAL SERVICES ADMINISTRATION , 

1 FROM (AGENCY OR ESTABLISHMENT) 

U. S. Department of Agriculture 
2. MAJOR SUBDIVISION 

Forest Service 
3 MINOR SUBDIVISION 

11-20-79 
NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons ol 44 U S C 3303a the disposal re 
quest. including amendments. 1s approved except for items 
be stamped "disposal not approved" or "'withdrawn" in 10 

Engineering Staff 
4. NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

447-6101 DateW. F. HICE 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency m matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 31 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A 	 Request for immediate disposal. 

Gl B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE E. TITLE 

Acting Records Management Officer 
Nov.· 16, 79 

97. B N OF ITEM 10.SAMPLE OR ITEM NO (With Inclusive Dates or Re tention Periods) ACTION TAKEN JOB NO 

This schedule covers Engineering records filed under the 
7000 series. Engineering is diversified and is primarily 
involved in the planning, design, construction, operation 
and maintenance of all Forest Service facilities including 
roads. In addition, Engineering is responsible for Fleet 
Management, Land Surveys, Mapping, Equipment Development, 
Engineering Management, Comp uter Applications, Remote Sens 
ing, Signs, Materials Engineering, Water and Sanitation, 
Dams, Electrical Systems, etc. 

The filing system is broken down into two basic components. 
The first is correspondence; this is the file content of 
all designated files except for reports, case files and 
project folders. The latter contains documents relating t 
specific cases or projects. This may include engineering 
drawings, specifications, reports, standards and case or 
project correspondence. 

Engineering records of the Forest Service are disposable 
and generally are needed for short term only. A limited 
number of records are scheduled for long term retention by 
the generating offices. This retention will be accomplish 
ed by the use of microfilm in lieu of the hard copies whic 
may be destroyed. 

STANDARD FORM 115 
Revised April, 1975 
Prescribe d by Ge neral Services 

Adm1nistrat1on 
FPMR (41CFR)101-11 4 
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NN-166-1-

NN-166-1-

10 

JOB NO Request'fC>r Records Disposition Authority-Continuation 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

1 7100 Engineering Operations (General Correspondence) 

a. Washington, Regional, Area 
Destroy when 3 years old. 

and Experiment Stations: 

b. All other offices: Destroy when 2 years old. 

2 7100-1 Cooperation (Filed 
by cooperators) . 

in case folders alphabetically 

All offices: Destroy when 5 years old. 

3 7100-2 Inquires 

All 
reply. 

offices: Destroy 3 months after transmittal of 

4 7110 Management (General Correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

5 7110-1 Engineering Skills and Utilization 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years. old. 

b. All other offices: Destroy when 2 years old. 

6 7110-2 Technical Data System (General Correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7 7110-2-1 Engineering Publications (General Correspondence). 
Not related to specific publications. 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

- b. All other offices: Destroy when 2 years old. 

PAGE OF• -" 

2 
9. 

SAMPLE OR 
ACTION TAKEN JOB NO 

6 

NN-166-1 6 

Item 3 
GRS 14 

6 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41CFR)101-114 
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correspondence 

correspond•ence). 

correspondence). 

7 10 

JOB NO RequesV-fOr Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

8 

9 

7110-2-2 Publications Case Files (Including Manuscript 
draft and related data) . 

All offices: Destroy w;/J_in 2 years old. 

7110-2-3 Information Retrieval (General Correspondence). 

a. Washington, Regional, Area and Experiment Stations. 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

10 7110-3 Multiple Activities Analysis (Includes 
and documents related to analysis of special engineering 
management activities). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. All other offices: Destroy when 2 years old. 

11 7110-4 Certification Program (General Correspondence). 

a. Washington, Regional, Area and Experiment Stations 

Destroy when 3 years old. 

b. All othe r offices: Destroy when 2 years old. 

12 7110-4-1 Preconstruction (Test data and related 

13 

All offices: Destroy when 3 

7110-4-2 Construction (Test data 

years old. 

and related 

All offices: Destroy when 3 years old. 

14 7110-5 Computer Applications (General Correspondence). 

a. Washington, Regional, Area and Experiment Stations· 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

15 7110-5-1 Coordination 

1 15-203 
a. Washington, Regional, Area and Experiment Stations: 

Four copies, Including original, to be submitted to the National Archives 

(,J•(I 1975 () - 579-387 

9 
SAMPLE OR 

ACTION TAKEN JOB NO 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (4 1CFR)101-11 4 
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nroii=>cts. 

Request< for Records Disposition Authority-Continuation JOB NO PAGE OF 
"'1 

7 
ITEM NO 

8 DESCR IPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

16 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7110-5-2 Training 

All offices: Destroy when 5 years old or 5 years 
completion of a specific training program. 

17 7110-5-3 Documentation (Including specific details of a 
computer application) . 

All offices: Destroy when 5 years old. 

18 7110-5-4 User Assistance (General correspondence, requests 
and other data on use of computer applications) . 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

19 7110-5-5 Contracts and Cooperative Arrangement (Case 
These are non-record copies used as a working file. The 
record copies are filed under appropriate designations) . 

All offices: Destroy when 5 years old. 

20 7110-5-6 Programs (Case-files) 

All offices: Destroy when 3 years old. 

21 7120-Equipment Development and Test (Includes general car
respondence relating to equipment development, test, trial 
and standardizations, programs, projects, and facilities). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

22 7120-1 Programs (Records about the activities and 
budget matters. 

al. Washington-Offjce: · ·Destroy when 20 years old. 

b. All other offices: Destroy when 10 years old. 

23 7120-2 Pro1ects (All records related to a specific project 
assigned for development and testing. Case folders by 

GRS # 1 
Item 

s-

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

G l'O HJ75 () - 579-387 
Adrnin1strat1on 

FPMR (4 1CFR)101-11 4 
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NN-166-L6 

NN-166-1-

25 

JOB NO PAGE OFRequest'for Records Disposition Authority-Continuation 5 
97 8 DESCRIPTION OF ITEM 	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKEN JOB NO 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. 	 Equipment Development Centers: See Note 1 

24 	 7120-3 Facilities (Records pertaining to the buildings, 

laboratory and other equipment used by the Equipment 

Development and Test Centers) • 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. 	 Equipment Developments Centers: See Note 2 

7120-4 Reports (Includes progress reports and final 

reports on projects developed and tested by Equipment 

Development Centers) . 


a. 	 Washington Office: Destroy when 10 years old. 

b. 	 Regional, Area and Experiment Stations: 


Destroy when 5 years old. 


c. Equipment Development Centers: See Note 1 

26 7130 Fleet Equipment (General Correspondence). 6 

a. 	 Washington, Regional, Area and Experiment Stations 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

27 7130-1 Acquisition, Identification and classification 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. 	 All other offices: Destroy when 3 years old. 

2 8  	 7130-2 Fleet Assignment and Utilization (Correspondence on 
assignment and use of motorized equipment). 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

l_1 l'(J 1975 () - 579-387 
Adm1nistrat1on 

FPMR (4 1CFR)101-11 4 
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NN-166-1-6 

relatinc NN-166-J36 
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NN-166-1 6 

7 

29 

JOB NO PAGE OFRequest'for Records Disposition Authority-Continuation 16 

98 DESCR IPTION OF ITEM 10.SAMPLE OR ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKEN JOB NO 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. All other offices: Destroy when 3 years old. 


7130-3 Use and Storage (Include tear sheets) 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. All other offices: Destroy when 3 years old. 


30 
 7130-4 Inspection, Maintenance and Repair (Records 

to vehicle or heavy equipment reports, and documents 

recording maintenance and repair of specific pieces of 

equipment) . 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. All other offices: Destroy when 3 years old. 


31 
 7130-5 Disposal of Fleet Equipment (General Correspondence 
only. Disposal actions are filed under property managemen ) . 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7130-6 Qualification, Testing and Training of Drivers, GRS#lO 
Operators and Mechanics (Including correspondence, forms Item 7 
and data used in qualifying testing and training). 

All offices: Destroy 3 years after separation of 
employee or 3 years after recision of authorization 
to operate Government-owned vehicle, whichever is 
sooner. 

33 

32 

7130-6-1 Operators Cards GRS #11 


All offices: Destroy 3 months after return to Item 4a 

office. 


34 
 7130-7 Human Resources Program Fleet Equipment (General 

correspondence on use of equipment by HRP activities). 


115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
t.1•0 1'175 n .  579-387 FPMR (4 1CFR)101-11 4 
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35 

36 

37 

38 

39 

40 

JOB NO Request' for Records Disposition Authority-Continuation 

8 DESCR IPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

PAGE OF 
7 

9 
10.SAMPLE OR 

ACTION TAKENJOB NO 

7130-8 Interagency Motor Vehicle Pools and Systems 
(General Correspondence and records on assignment) • 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

7130-9 Annual Motor Vehicle and Equipment Reports 
reports on equipment utilization and costs) • 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 5 years old. 

b. All other offices: Destroy when 3 years old. 

NN-166-1367140 Geometronic (General correspondence). 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 


b. 	 All other offices: Destroy when 2 years old. 

7140-1 Base Series Maps (General correspondence). 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

7140-1-1 Primary Base Series (Project Case Folders) 

-	 All Offices: Destroy on completion of project. 

a. P.2R..:·:1Ar,T.El'·i r 
MJi}f!!ii: One copy of all published maps shall be sent to 

NARS for permenant retention. Submission to be 
made the end of each fiscal year by the unit 
producing the map (s). (Annual accumulation 2 

7140-1-2 Secondary Base Series (Pro1ect Case Folders) 

-	 All offices: Destroy on completion of pro1ect. 

GRS 17 
Item 3 

NN-166- 36 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on
(.J>(1 1'')75 (). 57 ·387 FPMR (4 1C FR)101-11 4 

115-203 
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JOB NO Requestfor Records Disposition Authority-Continuation 

97 8 DESCRIPTION OF ITEM 	 10SAMPLE OR ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN JOB NO 

3. N€)QIE: of all published maps shall be sent to the 
NARS for permanent retention. Submission to be 
made the end of each fiscal year by the unit 
producing the map(s). (Annual accumulation 2 cu GRS 17 

Item 3 

41 7140-2 Visitor Information Maps (General correspondence) 

a. 	 Washington, Regional, Area and Experiment Station: 
Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

7140-2-1 Visitor Information Maps (Project Case Folders) NN-166-13642 

fr. 	 All offices: Destroy on completion of pro1ect. 

One of all published maps shall be sent to 
NARS for permanent retention. Submission to be 
made the end of each fiscal year by the unit 
producing the map(s). (Annual accumulation 2 cu. GRS 17 

Item 3 

7140-3 Project Support (General correspondence) 43 

a. 	 Washington, Regional, Area and Experiment Stations: 
-· Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

7140-3-1 Projects (Case folders by projects - Working 

papers and other data used in preparing maps for special 

projects) . 


44 

All 	 offices: Destroy when project is completed. 

7140-4 Aerial Photography eneral correspondence). NN-166- 3645 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

7140-4-1 Projects (Case folder by projects - Working pape s 

and data used to prepare aerial photographs for special 

projects) • 


46 

All 	 offices: Destroy when pro1ect is completed. 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41CFR)101-11 4 

115-203 
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Request for Records Disposition Authority-Continuation 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

47 7140-4-2 Negatives and Indexes 

JOB NO 

9 
SAMPLE OR 

JOB NO 

PAGE OF 
9 ,  

10 
ACTION TAKEN 

ASCS: PERMANENT. Aerial photograph records 
and indexes) are maintained by ASCS in Salt 
City Utah. Annual accumulation: 50 cu ft. ) 

48 7140-5 Remote Sensing (General correspondence) 

49 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7140-5-1 Remote Sensing er;�. ft,AJlf/(S . 
a. Washington Office: when 4 years oldt,... 5,,.,...

. Sc. ft,-3-8" 
b. All other offices: 

50 7140-5-2 Training (Including all training material 
related to remote sensing) . 

All offices: Destroy when 5 years old or 5 years 
completion of a specific training program. 

51 7140-5-3 User Assistance 

All offices: Destroy when 6 years oid. 

52 7140-5-4 Programs (Including FS-FAP, USDA and others). 

All offices: Destroy when 6 years old. 

53 7140-5-5 Project (Case folders) 

All offices: Destroy on completion of project. 

5 4  7140-5-6 Remote Sensing Projects (Aerial photography 
negatives/indexes) . 

115-203 

ASCS: PERMANENT. Aerial photograph records 
(negatives and indexes) are maintained by ASCS 
in Salt Lake City, Utah. Annual accumulation 
50 cu. ft. ) . 

Four copies, Including original, to be submitted to the National Archives 

GRS #1 

DISMJSAL NOT 
Amllvm 

Item ( 1) 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strallon 
FPMR (4 1CFR)101-11 4 
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Request'for Records Disposition Authority-Continuation JOB NO PAGE OF 

11 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

b. All other offices: Destroy when 2 years old. 

64 7150-1 Surveys (Project folders by Forests, file by type 
of survey; that is, Forest Service, BLM, private and other). 

66 

a. Regional Offices: See note 3 
b. All other offices: Destroy when 5 years old. 

7150-2 Remonumentation (By type, such as Forest Service 
BLM, private, and other). 

a. Regional offices: See note 3 

b. All other offices: Destroy when 5 years old. 

7150-3 Reports 

a. Regional offices: See note 3 

b. All other offices: Destroy when 10 years old. 

6.7 7160 Signs and Posters (General Correspondence) (All signs 
and posters--cardboard, metal, wood, plastic, whether on 
roads, trails, airports, portals, recreational areas, use, 
or for informational, educational, or regulatory purposes) 
Procurement of these items will be filed under the 6300 
Series. 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7160-1 Planning 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

NN-166-1 6 

b. All other offices: Destroy when 5 years old. 

70 7160-3 Reports NN-166-1 6 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 5 years old. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

I. PO 11175 0 - 579-387 
Admin1strat1on 

FPMR (4 1CFR)101-11 4 
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location, 

Request•for Retords Disposition Authority-Continuation 

7 
ITEM NO 

8 DESCR IPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

JOB NO 

55 71405i,;z:ic f µ,..J. · 

a. Washi/;gton Office: Destroy when 6 years old. 

b. All other offices: Destroy when 1 year old. 

56 

57 

58 7140-8 Cooperation 

All offices: Destroy when 5 years old. 

59 7140-8-1 OMB Circular Al6 - Federal Geodetic Control 
Committee 

All offices: Destroy when 5 years old. 

60 7140-8-2 OMB Circular Al6 - U. S. Geological Surveys 

All offices: Destroy when 5 years old. 

61 7140-9 Development (General correspondence). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

62 7140-9-1 Pro1ect (Case folders by projects) 

All offices: Destroy when pro1ect is completed. 

63 7150 surveying (General correspondence) (Includes 
marking, and posting of lines). 

a. Washington, Regional, Area and Experiment Stations: 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
r, I (1 1975 <J - 57<::1-387 FPMR (4 1 CFR) 101-114 

115-203 
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98 DESCRIPTION OF ITEM 10SAMPLE OR ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKEN JOB NO 

7170 Materials Engineering (General correspondence). 

a. 	 Washington, Regional, Area and Experiment Stations: 


Destroy when 3 years old. 


b. All other offices: Destroy when 2 years old. 


7  7170-1 Planning 


All offices: Destroy when 10 years old. 

:7_ 1 7170-1-1 Projects (Case folders by projects) 

All offices: Destroy when 10 years old. 

:71;. 7170-2 Design 

All offices: Destroy when 10 years old. 

"75_, 7170-2-1 Projects (Case folders by projects) 

All offices: Destroy when 10 years old . 

.'7f5· 7170-3 Construction 

All offices: Destroy when 10 years old. 

r'7 f· 7170-3-1 Projects (Case folders by projects) 

All offices: Destroy when 10 years old. 

'78_ 7170-4 Maintenance and Operations 

All offices: Destroy when 10 years old. 

79,r 7170-4-1 Projects (Case folders by projects) 

All offices: Destroy when 10 years old. 

BCf 7170-5 Training 

All offices: Destroy when 5 years old or 5 years GRS #1 
Item 30b (l) 


Bi' 7170-5-1 Projects (Case folders by projects). 


All offices: Destroy when 5 years_old. 


after completion of a specific training program. 

Four copies. Including original, to be submitted to the Natrona! Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1onC' I !i J /5 1 l - 57 -387 FPMR (4 1CFR)101-11 4 

115-203 
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14 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(Wrth lnclusrve Dates or Retentron Perrods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

91 

92 

93 

7240 Wire Communications 

All offices: Destroy when 3 years old. 

7250 Electronics 

All offices: Destroy when 3 years old. 

7260 Radio Frequency Management 

All offices: Destroy when 3 years old. 

94 7300 Buildings and other Structures (General 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

NN-166-136 

95 7310 Buildings (General correspondence) (Includes site 
development, design, standards, construction, and reports). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

6 

96 7310-1 Reports 

All offices: Destroy when 10 years old. 

NN-166-1 6 

97 7310-2 Projects (Case folders by projects). 

See note 4 

NN-166-1 6 

98 7320 Tramways, Ski Lifts, and Tows (General 

a. Washington, Regional, Area and Experiment 
Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

99 7320-1 Projects (Case folders by proJects). 

100 

See note 4 

7400 Public Health and Pollution Control Facilities 
(General Correspondence) . 

a. 

. NN-166 

s: 

136 

SC- 6 .. 3-K'O 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revrsed July 1974 
Prescrrbed by General Servrces 

C. PO 1075 n - 579-387 
Admrnrstratron 

FPMR (4 1CFR)101-11 4 
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NN-166-1 6 

JOB NORequest for Records Disposition Authority-Continuation 

97 8 DESCRIPTION OF ITEM 	 10SAMPLE OR ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKENJOB NO 

82 7170-6 Studies 

All offices: Destroy when 10 years old. 

BJ 7170-6-1 Projects (Case folders by projects) 

All offices: Destroy when 10 years old. 

84-, 7170-7 Trial Use 
_., 

All offices: Destroy when 10 years old. 

85 7170-7-1 Projects (Case folders by pro1ects) 

All offices: Destroy when 10 years old 

BG 7200 Corrununications and Electronics (General 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7210 Corrununications Management 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. All other offices: Destroy when 3 years old. 

88 7220 Corrununications Planning 

All offices: Destroy when 10 years old. 

89 7220-1 Reports (Includes technical characteristics which 
contains critical performance perameters for radios 
procured by Forest Service). 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 15 years old. 

b. 	 All other offices: Destroy when 10 years old. 

90 	 7230 Radio Corrununications 

All offices: Destroy when 3 years old. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on
l;P< 1 1975 O - 579-387 FPMR (4 1 CFR) 101-11 4 

115-203 
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9 
107 	 8 DESCRIPTION OF ITEM SAMPLE OR 

ACTION TAKEN ITEM NO 	 (With Inclusive Dates or Retention Periods) JOB NO 

b. 	 All other offices: DISPOSAL NOT 
APPROVED 

101 7400-1 Reports NN-166-1 

All offices: Destroy when 10 years old. 

102 	 7410 Administration (General correspondence) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old 


103 7410-1 Water Supply 


All offices: Destroy when 10 years old. 


104 7410-2 Sewage 


All offices: Destroy when 10 years old. 


105 	 7410-3 Solid Waste 

All offices: Destroy when 10 years old. 

106 7410-4 Pollution Abatement 


All offices: Destroy when 10 years old. 


107 	 7420 Water Supply (General correspondence) . 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices:' Destroy when 2 years old. 


108 7420-1 Projects (Case folders by pro1ects) 


See note 4 


109 	 7430 Waste Water (General correspondence--Includes storage 

and treatment) . 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 
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I 

correspondenC•') 

Destrou years 

• 

JOB NO Request for Records Disposition Authority-Continuation 

7 8 DESCRIPTION OF ITEM 

ITEM NO (With Inclusive Dates or Retention Periods) 


110 7430-1 Projects (Case folders by projects). 


See note 4 


111 7440 Effluents 


All offices: Destroy when 10 years old. 


112 7450 Air Quality Stationary Sources 


All offices: Destroy when 10 years old. 


113 7460 Solid Waste (General correspondence) . 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 


114 7460-1 Collection (Case folders by projects) 


See note 4 


115 7460-2 Disposal (Case folders by projects) 


See note 4 


116 7460-3 Storage (Case folders by projects). 


See note 4 


117 7470 Toxic Material 


All offices: Destroy when 10 years old. 


118 7480 Vector Control 


All offices: Destroy when 10 years old. 


119 7490 Food Handling 


All offices: Destroy when 10 years old. 


120 7500 Water Storage and Transmission (General 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. 	 All other offices: when 2 old. 
115-203 	 Four copies, Including original, to be submitted to the National Archives 
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after 30b 

Reg.j,o.i:lal , rea and Evperiment Stations: 

NN-166-1';36 

NN-166-1';36 

NN-166-l!J6 

e;gl7o1.:J h'WJ, ? Jft:t l/1( , 
rx offices: 9eot:ro1.:J ii'ROR 2 1.:JOaro elB:, t_" 

��'!e��p�e�t�r.;rt). 
EJqst:rs!j 11J::ieR  l:jOaro ell'l. -  11'1'/. 

5  - ,--'(O 
ot!her J;Jes roy 1d:i0J:l 2 ysei.rg oJ r:J. 

Request.for Re!:ords Disposition Authority-Continuation 

7 
ITEM NO 

121 7500-1 Training 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

JOB NO 

9 
SAMPLE OR 

JOB NO 

GRS # 1 

PAGE OF 

11 

10 
ACTION TAKEN 

All offices: Destroy when 5 years old or 5 years Item (1) 
completion of a specific training program 

122 7500- Reports 

All offices: Destroy when 10 years old 

123 7500-3 Projects (Case folders by projects). 

See note 4 

124 7510 Administrative Procedures (General Correspondence). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

125 7510-1 Reports 

All offices: Destroy when 10 years old. 

126 7520 Design Practice (General Correspondence) . 

127 

128 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years ikd, 

7520-1 Reports 

All offices: Destroy when 10 years old. 

7530 Dams (General Correspondence). 

a. Washington, 

b. All "<3 8D DISPOSAL NOT 
APPROVED 

129 7530-1 Reports NN-166-136 

All offices: Destroy when 10 years old. 

130 7530-2 Projects (Case folders by projects) 

See note IS DISPOSAL NOT 
APPROVED 

131 7540 Channels (General correspondence). NN-166-136 

a. Washington, /'' { 'f·{-&/Vlff.I) w/u- itJ
Nv- 5c G.- DlS.-CiSAL NOT 

b. All offices: APPROVED 
115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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Request•for Retords Disposition Authority-Continuation JOB NO PAGE OF 

-18 

DISPOSAL NOT
APPROVED 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Penods) 

132 7540-1 Projects (Case folders by pro1ects) 

133 

134 

See note C 5 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 year old. 

b. All other offices: Destroy when 5 years old. 

135 7550-2 Projects (Case folders by projects) 

See note 15 

136 7560 Construction Inspection (General Correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

137 7560-1 Reports 

All offices: Destroy when 10 years old. 

138 7570 Dam-Management System (General correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

139 7570-1 Inventory 

See note 4 

140 7570-2 Operation and Maintenance 
See note 4 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

DIS?OSAL NOT 
APPROVED 

DISPOSAL NOT 
APPROVED 

115-203 ' Four copies, Including original, to be submitted to the National Archives 
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I Request for Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 7 
ITEM NO (With Inclusive Dates or Retention Periods) 

141 7570-3 Inspections 

See not 4 

142 7600 Electrical Engineering (General correspondence) 

JOB NO 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

143 7610 Electrical Power Generation (General correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

144 7610-1 Projects (Case folders by pro1ects) 

See note I.If 

145 7620 Electrical Transmission (General correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

146 7620-1 Projects (Case folders by projects) 

See note If 

147 7630 Electrical Distribution (General correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

148 7630-1 Projects (Case folders by projects) 

See note { 'f 
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97. 	 8 DESCRIPTION OF ITEM SAMPLE OR ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKENJOB NO 

149 	 7640 Electrical Service (General correspondence) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

150 7640-1 Pro1ects (Case folders by projects) 


See note 
11 

151 	 7650 Premises Wiring System (General correspondence) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 


152 7650-1 Projects (Case folders by projects) 


See note #if 


153 7660 Electrical Utilization Equipment (General 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 


154 7660-1 Pro1ects (Case folders by pro1ects) 


See note •j 

155 	 7700 Transportation System (General correspondence on NN-166-1 6 


overall system) 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

156 	 7700-1 Reports 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 10 years old 

• when 5 old. 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

157 7700-2 Training 

All offices: Destroy when 5 years old or 5 years 
completion of a specific training program. 

158 7710 Transportation Planning (General correspondence) 
(Correspondence pertaining to roads, trails, highways, 
airfields, other special facilities, and traffic-control 
systems too broad to file under a specific secondary or 
tertiary sub1ect. 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

159 7710-1 Transportation Information System (TIS) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 5 years old. 

160 7710-2 Studies and Analysis (Case folders)--Case studies 
pertaining to area or project planning prior to or not 
related to the development of a project. 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. All other offices: Destroy when 3 years old. 

161 7710-3 Plans (Forest development transportation plans). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

9 
SAMPLE OR 

JOB NO 

GRS#l 
Item 

10 
ACTION TAKEN 

b. All other offices: Destroy when 5 years old. 

162 7710-3-1 Inventory 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 5 years old. 

b. 	 All other offices: Destroy when 3 years old. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 
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relation  

agenci«?S, 

agreement> 
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JOB NO PAGE OF 
22Request for Records Disposition Authority-Continuation 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

7710-4 Projects-Development Planning (Case folders by 
projects) Case studies which are specifically planned for 
pro1ect development. 

All offices: Destroy when 5 years old. 

7710-5 Cooperation (Records pertaining to working 
and coordination between Forest Service and other public 
land management agencies, Federal Transportation and High
way Administration, State Transportation or highway 
and private ownerships). 

All offices: Destroy when 10 years old. 

7710-5-1 Cooperative- Agreements 

All offices: Destroy 10 years after termination of 
agreement. 

7710-5-2 Memorandums of Understanding 

All offices: Destroy 10 years after termination of 
memorandum of understanding. 

7710-5-3 Other Agreements (Including road-rental 

All offices: Destroy 5 years after termination of 
agreement. 

7710-5-4 Projects (Case folders by project) 

See note 4 

7720 Development (General correspondence) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

170 7720-1 Roads (General Correspondence, including records 
pertaining to Forest Service road-safety program) . 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

7 
ITEM NO 

163 

164 

165 

166 

167 

168 

169 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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JOB NO • PAGii OF Request for Records Disposition Authority-Continuation 
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7 	 98 DESCRIPTION OF ITEM 10SAMPLE OR ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

All offices: Destroy when 10 years old. 

7720-1-2 Construction (General correspondence relating to 

road construction). 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

173 7720-1-3 Structures 


All offices: Destroy when 10 years old. 


174 7720-1-4 Projects (Case folders by projects) 


see note 4 


175 7720-2 Forest Highways (General Correspondence) . 


a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 


176 7720-2-1 Projects (Case folders by projects) 


See note 4 


177 7720-3 Trails (General correspondence) 


a. 	 Washington, Regional, Area and Experiment Stations 

Destroy when 3 years old. 

b. 	 All other offices: Destroy when 2 years old. 

178 7720-3-1 Designs 

All offices: Destroy when 10 years old 


179 7720-3-2 Structures 


All offices: Des.troy when 10 years old. 

180 7720-3-3 Projects (Case folders by projects) 


See note 4 


171 7720-1-1 Designs, 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
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JOB NO Request. for Records Disposition Authority-Continuation 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

181 7720-4 Water Facilities (General correspondence) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

182 7720-4-1 Designs 

All offices: Destroy when 10 years old. 


183 
 7720-4-2 Construction (General correspondence relating to 
construction of water facilities). 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 


184 
 7720-4-3 Projects (Case folders by projects) 

See note 4 


185 
 7720-5 Airfields (General correspondence) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 3 years old. 

b. All other offices: Destroy when 2 years old. 

186 7720-5-1 Designs 


All offices: Destroy when 10 years old. 


187 
 7720-5-2 Construction 


All offices: Destroy when 10 years old. 


188 
 7720-5-3 Projects (Case folders by projects) 


See note 4 


189 
 7730 Transportation System Operation (General 

a. Washington, Regional, Area and Experiment Stations: 
Destroy 	 when 3 years old. 

ces: when 2 old. 
115-203 Four copies, Including original, to be submitted to the National Archives 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

190 7730-1 Traffic Management Operations 

All offices: Destroy when 5 years old. 

191 7730-1-1 Traffic Studies (Case folder) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 5 years old. 

192 7730-2 Road Users Cost Sharing 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 5 years old. 

193 7730-3 Regulation and Control (Includes rules, permits, 
agreements, closures, enforcement procedures, etc. , for 
roads, trails, and other facilities). 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 5 years old. 

194 7730-4 Road Maintenance 

All offices: Destroy when 10 years old. 

195 7730-4-1 Projects (Case folders by projects) 

a. Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 20 years old. 

196 7730-5 Structure Maintenance 

All offices: Destroy when 10 years old. 

197 7730-5-1 Projects (Case folders by projects) 

a. 	 Washington, Regional, Area and Experiment Stations: 
Destroy when 10 years old. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
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8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

b. All other offices: Destroy when 20 years old. 

198 7730-6 Forest Highway Maintenance 

All offices: Destroy when 10 years old. 

199 7730-6-1 Projects (Case folders by projects) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. All other offices: Destroy when 25 years old. 

200 77 30-7 Trail Maintenance 

All offices: Destroy when 10 years old. 

201 7730-7-1 Projects (Case folders by projects) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. 	 All other offices: Destroy when 20 years old. 

202 7730-8 Water Facility Maintenance 


All offices: Destroy when 10 years old. 


203 7730-8-1 Projects (Case folders by projects) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. 	 All other offices: Destroy when 20 years old. 

204 7730-9 Airfield Maintenance 

All offices: Destroy when 10 years old. 

205 7730-9-1 Projects (Case folders by projects) 

a. 	 Washington, Regional, Area and Experiment Stations: 

Destroy when 10 years old. 

b. 	 All other offices: Destroy when 20 years old. 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 
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7 
ITEM NO 

8 DESCR IPT ION OF I TEM 
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9 
SAMPLE OR 

JOB NO 

10 
ACT ION TAKEN 

69A 

85A 

7160-2 Installation Maintenance 

a. Washington, Regional, Area and Experiment Stations· 
Destroy when 10 years old. 

b. All other offices: Destroy when 5 years old. 

7180 Internal Energy Conservation (General correspondence 
relating to practices within the Forest Service geared 
toward meeting the National need for attaining greater 
energy sufficiency). 

All offices: PERMANENT. Offer to NARS when 25 years old. 
Annual accumulation: 2 cubic feet. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (4 1CFR)101-11 4 
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a .  

No t e  1 

Equipment D evel opment Cente r s  : (1 )  Maintain proj e c t  records and repor t s  
un t i l  no longer need ed f o r  admin is trative us e .  Ent ire record may b e  
microf i lmed i n  acco rdance wi th the provisions of FPMR 101-11 . 5  and
( 2 )  the originals dest royed a f t er the microf ilmed copies have been 
revi ewed and f ound s a t i s f ac tory . ( 3 )  Mic rof ilm copy : Des troy when no 
longer needed f or admin i s t ra t ion us e .  

No t e  2 

Equ ipment Devel opment Center s :  (1)  Fac i l i t ie s  recotd s wi l l  be maintained 
f or a per iod of not less than 7 years af ter the l i f e  of the f ac il ity . 
Ent ire record may be microf i lmed in accordance with the prov i s i ons o f  
FPMR 101-1 1 .  5 and (2) the originals dest royed after the micro f i lmed 
copies hav e been rev iewed and fo und sati sfac tory . ( 3 )  Micr o f ilm copy : 
Des troy 7 years af ter the l i f e  of the f ac i l ity . 

Note 3 

a .  	 Reg ional O f f ices : (1)  Surveying record s shall be maintained unt i l  no 
longer needed for admin istrative or legal use . Regions should work 
with each S ta t e  to determine the legal s tatus of mic rof orm survey record s . 
Where microf orm records are ac c ep table as legal ev id enc e and / or original 
data is on f i le with a S ta t e  or l ocal Government un i t  , the r e cord should 
be micro f ilmed in accord ance with the provis ions of FPMR 101-11 . 5  and
( 2 )  the original des troyed af ter the microf i lmed copies have been reviewed 

and f ound s a t is f ac tory . ( 3 )  Mic rof ilm copy : Destroy when no l onger needed 
f or adminis t ra t ive or legal us e ,  

b . .  All O the r O f f ices : Des troy wh en 5 year s o ld .  

No t e  4 

a .  	 Regiona l Off ices : The Regional Forester shal l retain the s e  records f o r  
a period of not less than 7 year s  af t er the lif e  of the pr oj e c t  and shall 
des igna t e  the unit responsib l e  for this ret ention . When r e t en t ion beyond
10 years is requir ed , ent ir e  record should be mic r of i lmed in ac cordanc e  
with the provis ions o f  FPMR 101-11 . 5  and (2) the orig inals d e s t royed 
af t er the mic rof ilmed copie s  have been reviewed and found s a t i s f a c tory . 
This inc ludes all Forest Service facilit ie s .  ( 3 )  Mic r o f i lm c o py : 
D e s t roy 7 years af ter the lif e of the f ac i l ity . 

b .  	 All Other Off ices : (1 )  D e s troy when 10 year s old . When reten t ion beyond
10 year s is requir ed , ent ir e  record shou ld be mic rof ilmed in ac cordance 
w i th the prov i s ions of FPMR 101-11 . 5  and ( 2 )  the or ig inal s  des t r oyed 
a f t er the microf ilmed copies have been reviewed and f ound s a t i s f ac tory . 
This inc ludes all Forest Service f ac i l i t ie s . ( 3 )  Mic rof ilm c opy : 
Des troy when no longer needed f or administrative use . 

Note 5 
Regional and Fo rest Supervisor ' s  Of f ices : 

Paper copy and micro f i lm copy made in accordanc e with the FPMR.s : 

DI SPO SAL NOT AUTHORIZED . 




b .  	 All Other O f f i ces : (1) D e s t roy wh en 10 years old . When r e t en t ion b eyond 
10 year s is requir ed , ent re rec o rd should be micr of i lmed in accordanc e 
with the p rovis ions of FPMR 101-11 . 5  and (2 )  the o r i g ina l s  des tr oyed 
af ter the microf i lmed cop ies have been r eviewed and f ound sa t isfac t ory . 
Th is includes all Fore s t  S ervice f ac il i t ies . ( 3 )  Microf ilm copy : 
Des troy when no longer need ed for adminis trat ive use . 


