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REQUEST FOR RECORD.ISPOSITION AUTHORITY 

· {See Instructions on reverse) 
... 
('/ 

LEAVE BLANK 
JOB NO . 

N ti- 15 -- f / -- 1-

2. MAJOR SUBDIVISION 
In accordance with the prov1st0ns o/ 44 U S.C. 3303a the disposal re ---=-F-=o:..:.. r..=ec::.S_,,_ t--=-Se=-r,_v,__ i,_,c...,, e,__ ________________ � quest, including amendments, 1s approved exceot for items that 1 may 

J. MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

Fiscal and Accountin ement 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Sand McGuinn 447-6101 Date 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of a... page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

2/20/81 Records Management Officer 
7. 8. DESCRIPTION OF ITEM 

ITEM NO. (With Inclusive Dates or Retention Periods) 

115-107 

This schedule covers records under file designation 1580. 
These records were included generally in NN-166-136 
(item 58); however, it is necessary for clarity and 
uniformity to change the primary title from Cooperative 
Work to Grants and Agreements, and establish secondary 
file designations. 

These records pertain to grants and agreements the Forest 
Service is permitted to make and enter into by a large 
number of Federal laws. The application, development, 
execution, and administration of grants and agreements 
are subject to not only the requirements of the author­
izing legislation, but also to requirements of various 
Office of Management and Budget Circulars, Federal 
Management Circulars, and US DA Administrative Regulations 

1 1580 Grants and Agreements (Includes general correspon­
dence on broad grant and agreement programs, including 
inter-agency agreements, memorandums of understanding, 
collection agreements, employment, training, and volun­
teer agreements, indirect cost negotiation agreements, 
and recommendations to external organizations on assis­
tance program policies. Does not include correspondence 
w�ich pertains to policy guidance, interpretations of 
law, or procedural instructions.) 

9· 10. SAMPLECOR ACTION TAKEN JOB NO. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41CFR)101-11 4 



, 

.-standard Form No. 115-A, 
Revised November 1951 

Job No, ____ _ Prescribed by General BerviceB Admlnlst1;11tlon 
OBA Reg. 3-IV-100� 

11�� • 

7. 
ITEM NO. 

2 

3 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO. 

All Offices: Destroy when 10 years old. 

1580-1 Interpretations (Includes all correspondence on 
grants and agreements which provides direction, proce­
dural instru�tions, or policy guidance.) 

w /IA�..;(;;::, 
K· �Off�ces: PERMANENT. Offer to NARS 10 years 

after the grant or agreement has been ter�inated. 
11 1 ..,E:,s,,timated ann_JAal accum.: 2 inches. ffoU.t,._. t-rv /O�� .... ,.- . 

h. f:J'Uu,.. � : "/) ,,.,J;,AA ... � (() � "41. Sc � �5-fJ 
1580-2 Gra�fs and A'Q��er1ents Case files (Case folders 
filed alphabetically--to be used only for grants and 
agreements which are too broad in nature and scope to 
be classified under specific existing subjects such as 
4040-1.) 

All Offices: Destroy 10 years after the grant 
or agreement has been terminated. 

Foar copiea, iacladillg odgiaal, lo be nlmUHed lo the Ncalioi(' sbcllive• -• Reen .. Service 

Page __ _ 

of __ pages 

10. 
ACTION TAKEN 


