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6. C ERTIFICATE OF AGENCY REPRESEN TATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 6 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

�C. DATE nEl/ISeDll �SI GNATURE OF AGENCY .. R PR 

ffoyt L. Abney 
' 

E. TI TLE 

Record s  Management Officer 2/24/81 
7. 

I TEM NO 

,/ 1 

j 2 

115-107 

8. D ESCRIPTION OF I TEM 
(W ith Inclusi v e  Dates o r  Retention Periods) 

This schedule covers records in the 2200 series. They we e 
approved generally in NN-166-136 , and later sub divided an 
retention periods reduced in No. NCl-95-79-1. The major 
change is a request for increased retention periods at th 
Washing ton Office and/ or Forest Supervisor's Office level • 

It has been determined they.need these periods as shown t 
meet demand s imposed on the Forest Service for informatio 
concerning range analysis, fee studies, permit s, and 
cooperation with state or local government agencies, 
permittee, or private landowners. 

2200-2 Training (Records and correspondence relative to 
all facets of range managment training.) 

All Offices: Destroy when 5 yrs ol d ,  or 5 yrs 
after completion of a specified training program. 

9. 
SAMPLE OR 

JOB NO 

RS#l 
Item 30 

( 1 ) 
( WU<>-J 

10. 
AC TION TAKEN 

2200-3 Policy and Direction (Includes correspondence LJt.£<.v-) 
relating to policy or program direction concernin 
range conditions, criteria for classifying grazin 
land s, directed to other agencies on policy matte s, 
or signed by the Chief of the Forest Service or t e 
Secretary of USDA.) 
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I JOB NO . Bequest for Records Disposition Authority-Continuation 
PAGE OF 
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7. 
ITEM NO. 

3 

J 4 

I 5 

115-203 

8. DESCRIPTION OF ITEM 
9. 

10. 
{With Inclusive Dates or Retention Periods) 

SAMPLE OR 
JOB NO. ACTION TAKEN 

A. WO: Permanent. Send to FARC111 Lyear�er polic / 

is superseded. Offer to NARS i5 �a rs after 
policy is superseded. );:& ?/�. av,,,,� .. -� -.. -1..J?.v �'�--

�c>J �w • t 
B. All other Offices: Retain records in office. 

Destroy when no longer needed. 

2210 Range Management Planning (Correspondence of a gener.a 1 
nature pertaining to proposed activities which may not 
have developed fully to create a specific case folder in 
in the items following. Exclude correspondence of permanemt 
value, which is filed in 2200-3.} 

All Offices: Destroy when 10 years old. 

NCl-95 
79-1 

#3 

NCt-15.--74-/J 
#4 C\ j, 
5a.+r11 

{sier., ... b) 
22 10-1 Range Allotment Management Plans (Includes corres­
pondence, maps, and overlays, photos, trend transect 
records, grazing capacity estimates, tabulations, 
utilization records--permitted and actual use, and relatec 
summary report materials and administrative studies relat•�d 
to range analysis; environmental assessment and decision 
notices; and the allotment management plan. Includes 
ranges from which grazing may currently be excluded and 
previously prepared Range Analysis files. Contains all 
files previously designated as 2210-1, 2210-2, 22 10-3, anc 
2220. Case file by allotment.) 

r-r t\ o/ Ir-

a. Supervisors Offices: Permanent. Transfer to FRC 1 
year. after� plan is revised or superseded. Offer ti> 
NARSii�1o�ears after. plan is revised.Yor superseded by. I ... �'- 0 , • _; 
new plan. '1-nnwd ViJI; f�- ftrf'WYl1ed: �t°;f;A.) ll'Aj ·-

b. All Other Offices: Destroy 3 years after plan has 
been revised or superseded. 

2220 Management of Ranges - It is proposed to delete this 
file designation and place the contents of these 
files in 2?10-1. /J ll:=+c �a;d.�� r'�� 

2230� {Files consisting of general correspondence 
and related records too broad to file under specific 
secondary subjects. Appeal to grazing boards wil 1 be 
filed in pertinent case folders). 

a. S.O.: Destroy when 10 years old. 

b. All Other Offices: Destroy when 5 years old. 

Four copies, Including original, to be submitted to the National Archives 

GPO 1975 0 - 579•387 
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Bequest for Records Disposition Authority-Continuation JOB NO 

7. 
ITEM NO. 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

2230-1-1 Fee Studies (Case files consisting of all study 
material collected, including working papers, 
statistical summaries developed, or other 
information used in support of fee charged. 
Files are arranged chronologically. Records 
regarding monies collected for grazing are 
filed under 6530). 

NOTE: Retention period begins after study 
i s camp 1 et ed • 

a. W.O.: Destroy records when 50 years old. 

b. All Other Offices: Destroy when 3 years old. 

2230-2 Applications (Files consisting of application, 
supporting documents, and other supplemental 
information used in determining whether a 
permit should be issued). 

NOTE: it 
file 

2230-3 Permit Case Files (Includes case files consisting 
of authorizing documents, supplements, amendments, 
correspondence and related records. Establish files by 
PERMIT TYPE: Term (Grazing Agreements, Private Land), 
Temporary, Livestock Use, other Permits. See FSM 2230. 
Arrange case file alphabetically by name of permittee.) 

a. Supervisor's Office: Transfer to FRC 10 years after 
file is closed. Destroy 75 years after file is closed. 

b. Ranger District: (Duplicate records) Retain records 
i��

�f fice. Destroy when administrative use ceases. -r- 'l'/IAVl'-1-4/ -1-o FteC, 
c. All Other Offices: Not Applicable 

NOTE: 2230-3 Cattle and Horses, 2230-4 Private land, 
2230-5 Sheep and Goats, and 2230-6 Other Permits, file 
designations are deleted. Refil�existing records under 
2230-3 Permit Case Files°'� �J Al � 
�)µ � r � ];ii};, �- -o . 

Four copies, lncludlrig original, to be submitted to the National Archives 

GPO 1975 0 - 579-387 

PAGE OF 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

NvlAiS--r -\) 
Item 11) 

/l!Cf�°IS' q-/J 
Itemsl2, 13 

14,15) 
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I JOB NO. 9eq�est for Records Disposition Authority-Continuation PAGE OF 

ll. n-f f; 
7. 

ITEM NO . 

10 

_Ji 1 

J 12 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

NOTE: Retention period applies after 
improvement is completed. 

All Offices: Destroy 10 years after improvement 
is completed. 

2240-3 Incidents (Case folders consisting of any corre­
spondence and supporting documentation regarding 
any complaints or complications resulting from 
any non-structural improvements to National 
Forest System lands. May include statements and 
other supporting data and photographs). 

All Offices: Destroy when 10 years old. 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

c�) 

;1/Cl- lJ 5- 71-11 
(Item 2 ) 

. Ncl-9s--n-J 2250-2 Associations {Files pertaining to various organ1- (Item 2�) 
' 

zat ions formed by National Forest grazing permittees. 
They include specific documentation such as 
membership, minutes of meeting, memorandums of 
understanding, agreements, renewals, and general 
correspondence.) 

All Offices: Destroy 25 years after termination 
of association. 

NC!-15i- 19-1) 
2260 Wil d Free-Roaming Horses and Burros {General corres- (Item 25) 

pondence--Files containing material of a general 
nature, too broad to fit into a specific case file). 

All Offices: Destroy when 10 years old. 
Four copies, lncludlrig original, to be submitted to the National Archives 

GPO 1975 0 - 579-387 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41CFR)101-11.4 
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F.lequest for Records Disposition Authority-Continuation JOB NO. PAGE OF 

5 Of 6 
7. 

ITEM NO. 

v114 

J 15 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 10. 

JOB NO. ACTION TAKEN 

/./Ct�c,5- q I 
2260- 1 Cooperation Case File (Files consist of correspond {Item 2 )

- ) 
ence and cooperative agreements between Forest 

2260-2 

2260-3 

Service and other state or local government agenci s, 
permittees, or private landowners regarding mainte 
nance of wild horses and burros. Materials are 
arranged in case folders, by cooperators, and incl 
documentation of joint land management plans for 
those properties immediately adjacent to National 
Forests which wild horse use as their natural rang • 

May include cooperative agreements between Forest 
Service and State Livestock Boards regarding 
determination of ownership in case of dispute). 

a. W.O. and R.O.: Destroy 25 years after completi n 
of agreement. 

b. All Other Offices: Do not send to FARC. 
3 yea rs after termination of agreement • 

Designated Ranges {Files consisting of corres­
pondence and management plans concerning those 
lands specifically designated by the Chief of the 
Forest Service as having emphasis placed on horse 
maintenance rather than multiple use. Case files 
by specific area). 

/I/Cl- Cj S- t/-1) 
(Item 27) 

All Offices: Destroy when 10 years old. 

Management Plans (Case file by specific area con­
taining all inventories of horses, statistical 
data regarding maintenance, studies, and maps. 
All documentation regarding use of any specific 
area for grazing of wild horses in conjunction 
with multiple use management of public lands. 
May include pu���nput regarding horse mai� , tenance). A.nPi•" 'az;{; �-t'� t.4e ... �-e;-T � ' 

f v...,. 11 (Vy"� 
a. Supervisor's Office: Permanent. Transfer 

to FRC l afterJ.>lan �evised or superseded. 
Offer to NARstro"Years after plan is revised 
or superseded. 

b. All Other Offices: Destroy 10 years after 
plan has been superseded or revised. 

Four copies, Including original, to be submitted to the National Archives 

GPO 1975 0 - 579-387 

//Ct-'i�- 7q-J1 
(Item 28) 
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Bequest for Records Disposition Authority-Continuation r JOB NO . PAGE. OF 

b of 6 

7. 
ITEM NO . 

/ 17 2260-4 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

Relocation and Disposal ( Files consisting of plans 
correspondence regarding adoption, relocation, and 
final disposal of wild horses. These plans are 
specifically formulated for individual ranges 

/I/Ct- qs,_ 79-1; 
(Item$ 

.31 

where overcrowding of wild horses has occurred. 
The animals are either placed under private main­
tenance or relocated to other National Forest area'?• 
Files may also include correspondence involved in 
settling and disputes arising out of wild horses 
causing damage to private lands. Case folders by 

·areas, as necessary ). 

a. W.O. and R.O.: Destroy when 10 years old. 

b. All Other Offices: Transfer to FARC 3 years 
after closed. Destroy 25 years after case is 
closed. 

Four copies, lncludlrig original, to be submitted to the National Archives 

GpQ 1975 0 - 579•387 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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