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TO GENERAL SERVICES ADMINISTRATION, 	 I tl.5" -,f I - F 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE 

-

1 FROM (AGENCY OR ESTABLISHMENT) 

US De 	 artment of A ri cul tu re To 

2 MAJOR SUBDIVISION 
In accordance with the prov1s1ons ol 44 U S C 3303a the disposal re 
quest. including amendments, is approved except for items 
be stamped "disposal not approved ' or "withdrawn' 1n 10

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 	 5 TEL EXT 

Sandy McGuinn 	 447-6 101 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed 

D A 	 Request for 1mmed1ate disposal 

[iJ B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 

5/26/8 1 
7 

ITEM NO 

E TITLE 

Records Man 
8 DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

(Land 
This schedule covers records under file designation 1920 

Management Planning). 

1 1920 Land and Resource Management Planning (General 
correspondence not covered by specific secondary 
subjects. Includes memorandums, review comments, 
negotiation decisions and direction for planning 
between national, regional, Forest, or State levels 
wthin the Forest Service. Contains documentation 

relating to the flow of information, negotiations, 
interrelated planning, and all significant corres
pondence with Congress and the general public which 
is signed by the Chief and his Deputys. ) 

a. l4ashington, Regional, Area and Experiment 
Stations: PERMANENT-z.0 Est. annual cu. ft. 5 
Offer to NARS when  yrs. o1 d. 

b. All Other Offices: Destroy when 10 years old. 

2 1920-1 Regional Planning ( Correspondence and information 
related to regional planning, including communica
tion between regions or with the national or 
Forest levels from a given Region, correspondence 
with other agencies, State and local governments, 
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Request for Records Disposition Authority- Continuation JOB NO PAGE OF 

1 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

or with private individuals or interest groups. File 
the Final Regional Plan and any amendments under 1920-1-2. 

Area, and Experiment Stations 
 +oM when 2G years old. S'- 5.... , r-gz. 

b. All Other Offices: Destroy when 10 years old. 

3 

4 

1920-1-1 Regional Planning Process (Documentation of the 
planning process used at the Regional level, 
required by the National Forest Management Act, 
Section 6 regulations. Includes 
team meeting minutes, decisions, and direction 
from the Chief, Regional Forester or Area 
Director, etc. Includes documentation of all of 
the specific actions taken in the planning 
process, including but not limited to, the work 
plan, correspondence on discussions between the 
interdisciplinary planning team leader or his 
immediate Core team or various functional areas 
related to functional requirements and 
requirements of the planning process, data infor
mation files or other documentation of analytical 
procedures, collection procedures, or any general 
process actions proposed or used throughout the 
planning process. Must maintain all evidentiary 
material as potential or 

fe tri fttV6rlf. tJ h 
a. Regional Office: when 20 years old." SC. 'S .... I f.- f  
b. All Other Offices: Destroy when 10 years old 

c. Microfilm copy: If desired, a microfilm copy
may be made in accordance with FPMR1s for 
use as a working-file, and the original sent 
to FARC for retention. Do not destroy the 
original. The microfilm copy may be 
when administrative use ceases. 

1920-1-2 Regional Decision Documents (Includes the 
mental impact statement, final Regional plan 
with any amendments or revisi0ns. ) 

a. Regional Office: PERMANENT. Est. annual 
cu. ft. 2 Off er to NARS when yrs o1 d.• JO 

b. All Other Offices: Destroy when 10 years old 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
( I  (I l<)i;:, () - 57!:J-387 FPMR (41CFR)101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 

ITEM NO 

5 

6 

7 

8 

98 DESCRIPTION OF ITEM 	 10SAMPLE OR 
(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

c. 	 Microfilm copy: If desired, a microfilm 
may be made in accordance with FPMR's for 
use as a working-file, and the original sent 
to NARS. Do not destroy the original. The 
microfilm copy may be destroyed when admin
istrative use ceases. 

1920-1-3 Monitoring and Evaluation (Includes the written 
procedural requirements, as well as the results 
of monitoring activities and the evaluation of 
information.) 

a. 	 Regional, Area, and Experiment Stations: 
Destroy when 25 years old. 

b. 	 All Other Offices: Destroy when 10 years old 

1920-1-4 Regional Planning Criteria (Includes evaluation 
and decision criteria and process criteria 
applied throughout the planning process; corres
pondence; and documentation records (mainly 
between the interdisciplinary team and the 
Regional Forester) .  

a. 	 Regional, Area, and Experiment Stations: 
Destroy when 25 years old. 

b. 	 All Other Offices: Destroy when 10 years old. 

1920-1-5 	 Public Comments (Contains comments from the 
which must be considered in the development of 
plans, and correspondence documenting response 
and status information.) 

All Offices: Destroy when 25 years old. 

1920-2 	 National Forest Planning ( Correspondence and infor
mation related to forest planning, including 
communication between Regional offices and National 
Forests, and between Washington Office and Regional 
Offices. File final National Forest Plan and any 
amendments under 1920-2-2.) 

a. 	 Supervisor's Office: Destroy when 25 years old. 

b. 	 All Other Offices: Destroy when 10 years old. 

115-203 Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admin1strat1on 
I I I I i'l'i;) I I - 57Y-387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OF Request for Records Disposition Authority- Continuation 

9
1 8 DESCRIPTION OF ITEM 	 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKENJOB NO 

1920-2-1 	 National Forest Planning Process (Documentation 

of the planning process used at the National 

Forest level, required by the National Forest 

Management Act, Section 6 regulations. Includes 

decisions and direction given, and documentation 

of all of the specific actions taken in the 

planning process, including but not limited to, 

the work plan, correspondence on discussions 

related to functional requirements and 

requirements of the planning process. Contains 

data information files or other documentation 

of analytical procedures, collection procedures, 

or any general process actions proposed or used 

throughout the planning process. Must maintain 

as evidenti.ary material as potential legal or 

court evidence.) 


9 

a. Supervisor's Office: when l-5-years 
.., 'zi>old. 

Sc. 	 $,.,./ f-fZ. 
b. 	 All Other Offices: Destroy when 10 years old 

c. 	 Microfilm copy: If desired, a microfilm copy 
may be made in accordance with FPMR's for 
use as a working-file, and the original sent 
to FARC for retention. Do not destroy the 
original. The microfilm copy may be 
when administrative use ceases. 

10 1920-2-2 National Forest Decision Documents (Includes the 

environmental impact statement, final Forest 

amendments and/or revisions.) 


a. 	 Supervisor's Office: P ERMAN ENT. 
Est. annual accum. 5 cu. ft. Offer to NARS 

b. 	 All Other Offices: Destroy when 15 years old. 

c. 	 Microfilm copy: If desired, a microfilm copy 
may be made in accordance with FPMR's for 
use as a working-file, and the original sent 
to NARS. Do not destroy the original. The 
microfilm copy may be destroyed when admin
istrative use ceases. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 197 4 
Prescribed by General Services 

Adm1nistrat1on 
I I C 1 1'17'".I ( 1 - 57 -387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority-Continuation 

97 8 DESCRIPTION OF ITEM 	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

11 1920-2-3 	 Monitoring and Evaluation (Includes the written 
procedural requirements, as well as the results 
of all field monitoring activities and the 
evaluation of information.) 

a. 	 Supervisor's Offices: Destroy when 25 years 
old. 

b. 	 All Other Offices: Destroy when 10 years 

12 1920-2-4 National Forest Planning Criteria ( Evaluation 
and decision criteria and process criteria 
applied throughout the planning process; 
correspondence, and documentation records 
(mainly between the interdis iplinary team and 

the Forest S pervisor. ) 

a. 	 Supervisor's Offices: Destroy when 15 yrs. old. 

b. 	 All Other Offices: Destroy when 10 years old. 

13 1920-2-5 	 Public Comments (Contains comments from the 
which must be considered in the development of 
plans, and correspondence documenting response 
and status information.) 

All Offices: Destroy when 25 years old. 

14 1920-3 State Forest Resources Planning (Inc ludes general 
correspondence concerning state forest resource 
planning and coordination with Forest Service. 
Excludes correspondence dealing with a specific 
plan or special project. ) 

a. 	 Washington Office: Destroy when 3 years old. 

b. 	 All Other Offices: Destroy when 2 years old. 

15 1920 3-1 State Forest Resource Plans (Includes state plan, 
revisions, amendments, tables and attainment 
reports, and correspondence concerning developmen 
and publication of the state plan. Case files by 
state. ) 

All 	 Offices: Destroy when plan is superseded. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strallon 
(I<• lfl7::i Cl - 57Y-387 FPMR (41CFR)101-114 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 

97 	 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKENJOB NO 

16 1920-3-2 Special Projects (Includes correspondence, work 
plans, reports, and documents concerning coopera
tive planning projects between state forestry 
or equivalent state official and the Forest 
Service. Case files by state.) 

All Offices: Destroy when administrative use 
ceases. 

17 1920-4 Wilderness Designation (Includes maps, tabular data 
correspondence, and background information for 
on-going special studies related to areas proposed 
for wilderness designation. May also contain 
information which supports the congressional action 
taken. Excludes management of established wilder
ness, which is filed uncler 2320.) 

Oftt.e, 
a. 	 Washington, Regionat  

P ERMAN ENT. Offer to NARS when  
years 	 old. Est. annual accum. 3 cu. ft. 1.:D 

s c. S-1  ,-t"L. 
b. All Other Offices: Destroy when 10 years old. 

18 1920-4-1 RARE II (Includes the study, background data and 
information, and any associated records and 
correspondence related to the Roadless Area 
Review Evaluation of 197 7-1978. Future desig
nation information will be filed under 1920-4.) 

f tR  Afv r/7. IT>tvlrt-S 
a. Washington Office: when ?J; yrs. old . 

s £. i;... \ Cj .... , 'Z.-
b. All Other Offices: Destroy when 10 yrs. old. 

'Jr 
19 1920-4-2 	 Public Comments on (Includes comments 

and suggestions from the public concerning areas 
proposed for wilderness designation.) 

All Offices: Destroy when 25 years old. 

20 1920-5 	 National Recreation Area Designation (Includes 
maps, tabular data, correspondence, and background 
information for on-going studies related to areas 
proposed for designation as National Recreation 
Areas. Excludes management of established NRAs, 

115-203 Four copies, lncludlng ortglnal, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrallon 
( It i 1rr;5 { 1 - 574-387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 

97 	 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKENJOB NO 

which are filed under 2370.) 

a. 	 Washington, Regional, 
PERMANENT. Offer to NARS when  

years old. Est. annual accum. 1 cu. ft. VJ 
s ( 5-1f .. ft,.. 

b. All Other Offices: Destroy when 10 yearst old. 

21 1920-6 	 Wild and Scenic River Designation (Includes the 

studies and any maps, tabular data, correspondence, 

and background information for on-going studies 

related to areas proposed for designation as wild 

and scenic rivers. May include corresponeence 

between the Forest Service and the Department of 

Interior or the states involved. Excludes manage

ment of existing designated areas in the Nati onal 

Forest System, which are filed under 2370.) 


<A. wo 1 t<>, A1 r E"  : (' Ptti lffJff'/7 IJ"fr-h IV'/ffl.5 J;_ '2..o 'r"° . 
.1>.Al 	 Destroy when 10 years old. 

s  5-1'1..-fZ.. 
22 1920-7 	 Coasta 1 Zone Manage11ent (Includes correspondence 


regarding coordination, monitoring, review, and 

implementation of state programs for management 

of coastal zones, particularly as they apply to 

Federal Activities per Coastal Zone Manage ent Act, 

as amended (PL-92-583.) 


a. Washington Office: Destroy when 3 years old. 

b. All Other Offices: Destroy when 2 years old. 

23 1920-8 	 Special Management Areas (Includes all planning 

information and correspondence created as the 

result of an area designated for special management 

studies, outside of the normal planning process. 

This w ould include areas such as Mt. St. Helen's 

volcano, mud slides, or other special disaster areas. 

Excludes management records, which are filed under 

subject, such as 2800 Minerals.) 


a. 	 Washington, 
PERMANENT. Offer to NARS "-f. 

Est. annual 
cu. ft.1 	

 'i-ff..-j'L 
b. All Other Offices: Destroy when 10 years old. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

( It I I'll; t l - 57q_397 
Admin1strallon 

FPMR (41 CFR) 101-11 4 




