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Marv Pavis

Records Management Officer
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L4
Records under 1590 were cited as having no authority
for the retention periods and subsequently were
unscheduled as part of the NARS Moritorium. This
schedule established retention periods for records
in the 1590 series.

Defense and Emergency Operations records reflect the
Forest Servdqie intent to perform activities for the
immediate protection of life or property threatened
by major disasters and emergencies.

1 1590 Defense and Emergency Operations (General GRS 18-27
correspondence regarding disasters and emergency
protection of life and property.) :

All Offices: Destroy records when 2 years old.

1590-1 Damage Surveys and Reports is deleted. File
damage surveys under 1590-3 and reports under 1590
Primary and apply retention period. 1
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9.
10.
SABE R | AcTiON TakeN

2

1590-2 Civil Defense (Includes general correspondence
and records related to Regional Emergency Staffs
(RES) State Emergency Boards (SEB) and County
Emergency Boards (CEB).

All Offices: Destroy records when 2 years old.

1590-2-1 Disaster Plans (Includes relocation sites,
transportation, communications, order of succession
and related records. Some plans are terminated
annually or after a given incident.

Washington Office, Regional Offices, Area, and

Experiment Stations: Destroy records 3 years after

plan is terminated or superceded.

All other offices: Destroy when no longer needed.

Transfer to FRC is not authorized.

1590-2-2 Identification Cards (FEMA 11-2) (Includes
general correspondence, waivers of records related to
requirements, national policy of issuance and
retention of cards, card control system.)

Washington 0ffice, Regional Offices and Areas,

Experiment Stations: Destroy records when 3 years
old.

All other offices: Destroy records when 1 years old.

1590-2-3 Major Disasters (Case Files which contain action
plans, correspondence and other records related to
specific disasters and emergency plans.) Establish as
case files.

Washington Office, Regional Offices and Area:
Destrov-—records—iOyoars alter case fite—ie—edesedv——

Traasfer—to-ERC-—3—years—aftor vase 1S Closed.
DisSPosAL MoT AKTHORIZED

All other offices: Dc:s:x;_x.uy records —3years after

ease—fileds—closed—  DgPys AL NOT AuTHeR12ED

Note: 1590-2-3 Reports is deleted. File existing
documents under primary 1590 and apply retention
period.)

GRS 18-27

GRS
18-28(b)

GRS Igf:

%
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6 1590-3 Rural Fire Defense (Includes general
correspondence related to rural fire defense.)

Washington Office, Regional Offices and Area:
Destroy when 3 years old.

All other offices: Destroy records when 1 years

old.

7 1590-4 Cooperation (Delete file designation. File
existing material under 1580 and apply retention
periods.)

1590-4-1 Memorandums of Understanding and
Agreements (Delete file designation. Last
document issued was 1967. Destroy any
existing documents upon issuance of this
amendment. )

8 1590-5 Search and Rescue (Includes general

correspondence reports and other records related to
search and rescue operations.)

Note: Statute of limitations on claims against the
United States is 6 years with a 3 year grace period
under 28 U.S.C. 2401, Time of Commencing Action Against
United States, Part A.

All Offices but Experiment Stations: Destroy records
when 8 years old.

Experiment Station: Not applicable.

1590-5-1 Cooperative Agreements (Delete file
designation. File this material under 1580
and apply retention period.)

115-203 Four copies. including original, to be submitted to the National Archives STANDARD FORM t15-A
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