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REQUEST FdR RECOR ISPOSITION t\UTHORITY 	 LEAVE 0BLANK · · 
(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, J,-Jl<f-/ 
NATIONAL ARCHIVES AxO RECORDS SERVICE, WASHING rDN, DC 20408 _ DATE RECEIVED 

1 FROM (AGENCY OR ESTAt3LISHMENT) 
US Department of Agriculture 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In,;,, Cl'd<nre with tre prov1s1uns of 4J LIS C 3303.1 the di>pus.il reForest Service 
que•,t 1nclud1n$ "mendments 15 yppruvea except fw item' lh<1l m.iy 
be ct,in1ped "d1<;pO',4i nnt "pproved' or 'w1thdr,1wn" 1n culumn 103 MINOR SUBDIVISION 

Administrative Services(Procurement) 

4 NAME OF PERSON WITH WHOM TO CONFER 	 s TEL EXT 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records, 
that the records proposed for d:sposdl in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed 

D A 	 Request for 1mmed1ate disposal 

[K] 	B Request for disposal after a spec1f1ed period of time or request for permanent 
retention 

C DATE E TITLE 

Mary H. Davis Records Manager Officer 
97 8 DESCRIPTION OF ITEM 	 10

SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN

JOB NO 

The records in the 6300 series were generally approved 

under Job A new schedule 
#NNl-166-136 (March 14, 1966).
is being submitted because NARS unscheduled some 
of the file designations. Also, the entire file plan 
needed to be updated. 

1 	 6300 Procurement (Includes general correspondence and 

other records pertaining to management, policy, interpre 

tation of procurement practices established for organi


zational levels of Forest Service. These records are 
based on policy generated from the GSA and the Off ice of 

Federal Procurement and Policy. Files also include 


pertinent laws, regulations and translations which were 
previously filed under 6310 and 63 20.) 
All offices: Destroy records when 5 years old. 
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JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 

9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

2 6300-2 Reports (Quarterly Reports submitted to USDA, 
GSA, Congress, and so forth. Reports would include AD
760 R eport of Individual Procurement, SF 281 FPDS
Summary of Contract Actions of $10,000 or Less and 
Subcontract Data on Selected Prime Contracts, and so 
forth.) 

All offices: Destroy records when 10 years old. 

3 6300-4 Procurement Preference Programs (Includes 
general correspondence, reports and procedures for 
establishment of goals for Small Business 
Administration, SBA 8 (a) Contrac ts, Women-Owned 
Businesses and Minority Businesses.) 

All offices: Destroy records when 5 years old. 

4 6300-5 GAO/OGG Opinion 
decisions pertaining to 

(General correspondence 
procurement policy.) 

and 

All offices: Destroy records when 10 years old. 

5 

6310-1 Commissary (Deleted. File any existing records 
under 6310.) 

6320 Contracting (Includes general correspondence 
regarding contracting and related procedures.) 

All offices: Destroy records when 2 years old. 

(GRS 

6 6320-1 
only.) 

Bids, Proposals and Contracts (Title chan6e 

115-203 Four copies, Including orlglnal, to ba submitted to the National .Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
1 l't• IQ'i'i 11 - 57>-387 FPMR (4 1CFR)101-11 4 
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offices: 

offices: 

633( 

GRSJ-
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Request for Records Disposition Authority- Continuation 

10 

JOB NO 

..... 

JOB NO PAGE OF 

7. 98 DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO 

ACTION TAKEN(With Inclusive Dates or Retention Periods) 

7 	 6320-1-1 Solicited and Unsolicited Unsuccessful Bids 

and Proposals (Title Change) (Includes records related 
 6( b) 
to unsuccessful bids and proposals.) 

All offices: Destroy records with related contract case 
filed under 6320-1. 

8 	 6320-1-3 Area of Labor Surplus (Publication issued 

quarterly indicating area trends of Labor surplus) 

(TITLE CHANGE) . 


All Destroy records every 3 months. 

6320-1-4 Labor Provisions. (Deleted. File under 6320 
general and app ly retention period.) 

6320-2 Cooperation (Deleted. File under 6320 general 
and apply retention period.) 

GRS 
(Includes general correspondence. 

9 	 6330 Specifications, Standards, and Qualified Products 
3-3 

All Destroy records when 2 years old. 

6330-1 Qualified Products (Deleted. File records under 
6330 and apply retention period.) 

6330-2 Specifications (Deleted. File records under 
and apply retention period.) 

6330-3 Standards (Deleted. File records under 6330 and 
apply retention period.) 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on
!,]'!! 18-fi:. (1 - 57-f-387 

FPMR (41CFR)101-11 4 

115-203 


