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REQUEST FOR RECORDS DISPOSITION AUTHORITY S LEAVE BLANK
(See Instructions on reverse)
NC1-095-84-7
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
Department _of AGT‘H‘Il]ﬂ]TP In accordance with the provisions of 44 USC 3303a
2 MAJOR SUBDIVISION the disposal request, including amendments, 1s approved

except for i1tems th

at may be marked ‘‘disposition not

Forest Service approved” or “‘withdrawn’ in column 10 If no records

3 MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist 1s

not required
Timber Mana%?mpnf
4"NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT |DATE ARCHIVIST OF THE UNITED STATES
& iy g gag_zoﬂ 3"’8’3’7
6 CERTIFICATE OF AGENCY REPRESENTATIV 122

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of ___ /3 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is

attached
A GAO concurrence D 1s attached, or unneceosary
B DATE C SIGNATURE OF AGENCY REP, ENTATIVE D TITLE

3-19-% W foeoda !

ITEM
NO

L
K 8 DESCRIPTION OF ITEM
(With Incluswe Dates or Retention Periods)

¥ 9 GRS OR 16/§CTION

SUPERSEDED TAKEN
JOoB (NARS USE
CITATION ONLY)

REVISED VERSION

Timber management records were generally approved under Job
No. NN-166-136 (March 14, 1966). The records were un-
scheduled by NARA because many of the retention periods
appearing in the Filing System Handbook were not authorized.

The objective of the timber management program is to develop
and promote national programs that meet the Nation's needs
for timber. Many of the records created are in relation to
the harvesting and selling of timber.

The following statement will appear at the beginning of the
series in the disposition manual: If desired, a microform
record may be made to replace the original paper records in
this series. If temporary records are microfilmed, see
section 45.22. If records designated as permanent in this
series are microfilmed, transfer the paper records to NARA in
accordance with the approved disposition once the microfilm
is verified. Retain the microfilm copies 1n agency. Destroy
when no longer needed for administrative use.
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45.22
RECORDS MANAGEMENT HANDBOOK

45.22 - ovals Needed To Destroy Original Records After
Microfilming. Microfilm and destroy the originals only for
temporary records with approved retention periods. Do not
microfilm and destroy the originals of unscheduled records
or records designated permanent without formal approval from
NARA. When a proposed microfilm project provides for origi-
nal record copies to be destroyed (item 26, form AD-9), send
a completed form AD-9 to the WO InS staff for approval. If
approved, the information will oe used to complete SF-115
(Request for Records Disposition Authority). The SF-115
will pe forwarded to NARA for approval. When the Archivist
approves the project, tne Forest Service Records Management
Officer signs and returns tne AD-9 to tne reguesting unit.

45.23 - Sources of Microfilming Services. Contact the
appropriate NARA Branch office about microfilming services
before going to commercial sources. NARA oulletins announce
current fees for services, For services not listed, contact
NARA. When tne NARA service is advantageous, negotiate an
agreement of services pefore work is begun. The agreement
may be a purchase order showing (1) location of the records
to be filmed; (2) description of tne records, including the
volume, size, physical condition, filming arrangement, and
the nature and frequency of additions, changes, and dele-
tions; (3) size and format of tne film to be used; and

(4) number and type (silver, diazo, vesicular) of reference
copies.

45.3 - Sending Microfilm Copies to National Archives and
Records Administration (NARA) or Federal Records Center
TFRC). When permanent records are replaced by microfilm,
offer the copies to either tne Office of the National
Archives (NN), NARA, Washington, DC 20408, or the local
branch of the National Archives where the original permanent
records would normally be retired. Provide one positive
copy (silver, vesicular, or diazo microfilm), and one of the
following: (1) silver original microfilm copy, (2) silver
duplicate negative copy, or (3) silver master positive copy.
Also forward adequate descriptive material and a certifica-
tion that the microfilm was produced in the normal course

of operations and tnhat the microfilm is a complete, accurate
copy of the original records.

*#-FSH 4/86 AMEND 36-%
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Request for Records Disposition Authority — Continuation 408 NO PAGE OF
34-000 2 13
9
1. 8 DESCRIPTION OF ITEM 10
ITEM NO (With Inclasive Dates or Retention Periods) SAJBSSLSOOR ACTION TAKEN
1 2400 Timber Management (Includes general correspondence

and Congressionals of a routine nature related to timbep
nmanagement and other records too broad to be filed unden
a specific subject heading.)

All Offices: Destroy records when 3 years old.

JOTE: Screen this file annually for records to go under
2400-1 Policy.

2400~-1 Policy (Includes correspondence relating to
timber management policies, program and direction;
policy signed by the Chief of the Forest Sesrvice or by
the Secretary of USDA. File also 1includes Congressional
of a substantive nature which require more than a
routine response; correspondence from the private secto
organizations and individuals seeking clarification on
Forest Service policy, plans, decisions in Timber
{fanagement.)

[ .. GRS { ) J

Washington Office: Permanent. Break file every 5 years

and transfer to FRC. Offer to MARA in S-vear hlocks
when 20 vears old.

All Other Offices: Destroy records when 10 years old. f

2400-2 Inquiries (Includes transmittals,acknowledgementi
and 1nquiries of a routine nature. Do not file CongressT
1onals here.) i
!
I

All Offices: Destroy records when 3 months old.

2400-3 Studies, Administrative, (Case files containing
correspondence, reports and other records relating to
the study and development of guidelines designed to
resolve a specifically identified problem.)

|
Washington Office: Destroy records 5 years after the l
case file is closed. !
!
t

N

2600-4 Special Projects (Includes general correspondenc%,
periodic reports and other records related to special
projects with broad application across timber managemen%
functions such as ileli-Stat, Cyclocrane and so forth.) 1

i

l

115-203

Four coples, Including original. to be submitted to the National Archives

Gy 4T3 0 5794387

STANDARD FORM 115-A

Revised July 1974

Prescribed by Gereral Services
Administration

FPMR {41 CFR) 101-114
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13

7
ITEM NO

8 DESCRIPTION OF ITEM
(With tnciusive Dates or Retention Periods)

Washington Office: Permanent. Offer records to NARA when
the project is completed and the records are no longer
needed in the agency.

All Other Offices: Destroy records when administrative
use ceases. -

2420 Timber Appraisal (Includes correspondence and
comments related to the policy and management of the
timber appraisal program.)

Washington Office: Permanent.

and transfer to FRC.
when 20 years old.

Break file every 5 ycars
Offer to NARA Wn E-vear hlocks

All Other Offices: Destroy records when 5 years old.

2420-1 Appraisal Data (Includes general correspondence/
other records related to all price and cost components
or fdactors involved in the timber appraisal.)

Washington Office, Regions and Area: Destroy records
when 10 years old.

All Other Offices: Destroy records when 5 years old.

2420-1-1 Studies (Includes records related to studies
including index sales invloving appraisal data.)

All Offices: Destroy records when 15 years old.
2420-1-2 Selling Values and Cost (Includes general corr-—|
espondence and records related to developing tables,

graphs, and instructions for use of selling values and

production cost apprailsal items.)

Washington Office, Regions, Area and Experiment Stations

4§85 -0007

9
SAMPLE OR
JOB NO

10
ACTION TAKEN

—

and Supervisor's Offices: Destroy records when 10 years
old.

All Other Offices: Destroy records when 5 years old.

it

115-203

Four coples, Including original, to be submitted to the National Archives

CIxy 1975 O - 579-387

m———— —— - —— e

STANDARD FORM 115-A
Revised July 1974
Prescribed by Generai Services

Administration
FPMR (4 CFR) 101-11 4
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N - 9
7 8 DESCRIPTION OF ITEM SAMPLE OR 10
ITEM NO (With Inclusive Dates or Retention Perods) JOB NO ACTION TAKEN

10 2420-1-3 Profit, Stumpage, aand Base Period (Includes
general correspondence and records related to the dev-
elopment and use of profits and risk, stumpage value and
base periods and base period values appraisal items.)

Washington Office, Regions, Area, Experiment Stations
and Supervisor's Offices: Destroy records when 10 years
old.

All Other Offices: Destroy records when 5 years old.

11 2420-2 Price, Supply and Demand Trends (Includes data
series, graphic displays, background material,
historical and projected trends, general correspondence
and other records dealing with market conditions/appra-
isal relationships.)

Washington Office: Destroy records when 25 years old.

Regions, Area, Experiment Stations and Supervisor's
Offices: Destroy records when 10O years old.

All Other Offices: Destroy records when 5 years old.

Four copies. including original, to be submitted to the Nationai Archives STANDARD FORM 115-A
Revised July 1974

Prescribed by General Services
Adminisiration

FPMR (41 CFR) 10111 4

115-203

CHey 1979 ()« 579387
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Request for Records Disposition Authority — Continuatio 95-84-0007 13
9
7 8 DESCRIPTION OF ITEM 10
ITEM NO (With inclusive Dates or Retention Penods) SAJSSLSOOR ACTION TAKEN
12 2420-3 Rate Redetermination, Damage Appraisal and
Stumpage Rate Adjustment (Includes general
correspondence, instructions and records related to Rate ;
Redetermination, Damage, Comparison, Standard Price i
Appraisals and Stumpage Rate Adjustment.) '
| , ’
|
[ Washington Office, Regions and Area, Experiment Statilons| ,
and Supervisor's Offices: Destroy records when 10 years |
old. ; !
| !
All Other Offices: Destroy records when 5> years old. i ‘
!
| ‘
13 2420-4 Reports (Includes records related to the

development of appraisals and appraisal reports not
covered in individual timber sale case folders or under
the above designations.)

Regions and Area: Destroy records when 10 years old.

All Other Offices: Destroy records when 3 years old

2420-5 Appraisal Methods (Includes general
correspondence and other records related to the theory
and application of appraisal methods and approvals for |
uase. )

! i o ( 1 . . i
Jashington Office: parmanent. Break file everv 5 vears

and transfer to FRC. O0Offer to MAPA in S5-year blocks when
20 years old. ’
11 Other Offices

;: Destroy records when 15 years old.
(Includes’ records related to both

tnternal and external studies of appraisals and
appraisal methods.)

Washingtoa Office: Destroy records when 25 years old.

All Other Offices: Destroy records when 15 years old.

2430 Commerical Timber Sales (Includes authorizations
and correspondence related to policies for commerical ‘
timbersales; Congressionals related to policy |
interpretations and clarifications from private citizens~

and private sector.) \

!
1
|
i
1
!
|
|

!
|
I
|
|
|
|
|
|

I
|

115-203

Four coples, including original, to be submitted to the Natlonal Archives

L N S Y I A

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (4% CFR; 101~-11 4
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Request for Records Disposition Authority — Continuation Jgos?-N%-OOW PAEE o 13
9
7. 8 DESCRIPTION OF ITEM A 10
ITEM NO (With Inctusive Dates or Retention Periods) S JggLSOOR ACTION TAKEN
Washington Office: Permanent. Break file every 5 years and .

transfer to FRC. Offer to NARA in 5-vear blocks when

20 years old.

All Other Offices: Destroy records when 5 years old.

)
5

2430-1 Timber Export Restrictions (Includes policy,
administration, reports and other records related to

to timber export restrictions.) Establish case files as |
needed.

Sy 3 ¥l

:
E
¥

g Expeciment Stotious

All Beher Offices} troy records whenl@ years old.
Erpediment Statase D%‘f\foﬁ when .5_«6mv5 old.

18 2430-2 Preparation, Advertisement, and Award (Includes
developing the 5 to 10 year timber sale progran,
enviromental assessment of sales, layout of sale units
and transportation facilities, preparation of prospectu
and advertisement, and meeting all requirements for
awarding the sale.)

e
Des

§
£
X

il
:

-t .

Washington Office, Regions, Area and Experiment
Stations: Destroy records when 10 years old.

All Other Offices: Destroy records when 5 years old.

19 2430-2-1 Debarment and Suspension (Includes general
| correspondence, policy and direction concerning debar-
ment and suspension of bidders under 41 CFR 1-1.604%; !
Letters from OGC except those pertaining to specific ; | ,

~.

Washington Office: Destroy records when 10 vears old,

All Other Offices: Destroy records when 5 years old.

20 2430-2-2 Debarment and Suspension Cases (Case files
which document firms or individuals that have been
recommended for suspeasion or debarment under 41 CFR l-
1.604. Close file when debarring officer decides not to
suspend or debar or when debarment period has expired.)

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Admrnistration

FPMR (41 CFR) 101-114

115-203 Four copies. including original, to be submitted to the National Archives
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7 8 DESCRIPTION OF ITEM
ITEM NO (With Inclusive Dates or Retention Periods)

JOB NO

9
SAMPLE OR

10
ACTION TAKEN

Washington Office, Regions, Area, Experiment Stations

case 1s closed.

closed.

21 2430-2-3 Small Business Programs (Includes the develop-
ment and administration of the sale program set aside
for small business. This involves 5 year recomputation
of shares, protests of size class, semi-annual analysis
procedures, Special Salvage Timber Sale program, and

reports)

20 vears—oltd—

o
(&%)

lation, and damages.)

when 10 years old.

and Supervisor's Offices: Destroy file 10 years after

All Other Offices: Destroy file 5 years after case 1s

washington Office: Permanent. Srecsk file every 5 years-
ana transfer to FRC. Offer to HARA in 5-year blocks wheh

2430-3 Change in Status (Includes adjustment and extens-—
ion, modification and assignments, termination,

Washington Office, Regions and Area: Destroy raecords

All Other Offices: Destroy records when 5 years old.

negions _and Supervisor's Offices: Destroy when 15 years| old.
All Other Offices: Destroy records when 5 years old.

cancel-

f e
i
%18

N Y

115-203 Four copies, including original, to 52 submitted to the National Archives

G106 1175 O - 274387

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114
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9
7 8 DESCRIPTION OF ITEM SAMPLE OR

10
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN

23 2430-4 Timber Sale Administration (Includes general
correspondence regarding contract compliance,deposits,
payments, and road loans.)

Washington Office, Regions and Area: Destroy records
when 10 years old.

All Other Offices: Destroy records when S years old.

24 2430-5 Wood Residue Utilization Program (Includes
proposals, plans, general correspondence and records

related to the project implementation concerning the :
wood utilzation program. Also includes personal use
charge firewood program.)

All Other Offices: Destroy records when 5 years old.

| P
25 ‘ 2440 Designating, MMG@ (‘Includes b

. .
general correspondence and records related to the basic | I

. ) ; . !
authority and policy for designation and measuring trees’

and forest products. Describes the criteria for presalef
| measurement sales.)

|
|
!
i Washington Office: Destroy records when 10 years cld. i
' | |
|
|

t  Washington Office: Destrov records when 10 years old. i

] 3
| All Other Offices: Destroy records when > years sld. : i

26 2440-1 Designation (Includes activities of marking
individual trees or units of trees to carry out the {
silvicultural prescriptions.)

All Offices: Destroy records when 3 years old.

|
?
|

|
! l :
| | |
| L

115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised Juty 1974
Prescribed by General Services
Administration
U g, s . -3 FPMR (41 CFR) 101-114
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ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9
SAMPLE OR
JO8 NO

10
ACTION TAKEN

27

3l

-

All Offices:

All Offices: Destroy records when 5 years old.

2440~-2 Measurement (Includes correspondence related to
crulsing and scaling and records related to the
measurement svstems 1involved in cruising, tree
measurement sales, and scaling and measurement certif-
ications.)

2440-3 Development (Includes correspondence and other

|

!
All Offices: Destroy records when 3 years old.

|

i

records related to the development of marking rules, pror

grams, sciling handbooks and procedures.)
Destroy when superseded or obsolece.
2440-4 Reports (Includes Check Scale and Log Account-

abirlity Reports which contain volume determination
records for presale and scaling needs.)

(NOTE: Scale and cruise records and reports pertaining
to individual timber disposal cases should be filed in
appropiate 2450 and 2460 case files.)

2450 Sale Coatracts and Permits (Includes corra-
spondence related to policy for timber sale contracts;
Congressionals related to policy interpretation, clar-—
fication and so forth.)

- - —

Washington Office: Permanent. .

oreak file &avery 5 vears an
transfer to FRC. Offer to NARA in 5-year blocks when

23 years old,

All Other Offices: Destroy records when 5 years old.

™ YStandard Contract and Permit Forms.)

2450-1 Preparation and Interpretation (Correspondence
related to the preparation and interpretation of

washington Off ice and Regions: Destroy records when 25

All Other Offices: Destroy records when 18 years old.
2450-2 Development (Correspondence related to the
development of new or revised provisions, contract and
permit forms.)

Wasnington Office and Regions:

Destroy records when 25

All Other Offices: Destoy records when 10 vears old.

Q:‘

years oIJ

115-203

Four copies, including original, to be submitted to the National Archives

Cetr {3 0 5T 1a3ds

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
Administration

FPMR (41 CFR) 101-11 4
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7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

9
SAMPLE OR
JOB NO

10
ACTION TAKEN

33

34

36

(32

2450-3 Timber Sale Contracts (Case files containing
correspondence and records pertaining to the sale,
award, and administration of individual timber sales.)
Notw Aerwaw (losed Lhpmlror dole Cotrattcaa fle
Washington Office: Destroy records lO years after case
file is closed.

All Other Offices: Destroy records 6 years after case
file is closed.

2450-4 Timber Sale Permits (Case files containing
correspondence and records pertaining to the pre-
paration and administration of individual permits for
the sale of timber, firewood, Christmas trees, or other
forest products.)

All Offices: Destroy records 3 years after the case is

closed
2460\0the 5 ommerical Timber Sales (Includes

general correspondence, inquiries, policy and direction
related to administrative use, miscellaneous products,
free use, settlement and sustained yield units.)

Washington Office: Destroy records when 5 years old.

All Other Offices: Destroy records when 3 years old.

2460-1 Administrative Use, Miscellaneous Products, Free
Use, Settlement (Case files containing correspondence,
direction, and information by specific use as in
disaster relief, free use and administration, timber
settlement, timber selected and offered in exchange,
sales of seized and innocent trespass materials, sales
of other forest products and timber property sales.)

Washington Office, Regions and Area: Destroy records 1
years after case file is closed.

All Other Offices: Destroy records § years after case
file is closed.

2460-2 Sustained-Yield Units (Case files containing
general correspondence, direction, and information.
Set up case folders by units.)

P

it e

D‘”Mﬂﬁcﬁm

L

!
|
|
|

115-203

Four coples, inctuding original, to be submitted to the National Archives

Clo 475 O - $Tue387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FEMR (41 CFR) 101-11 4
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7
ITEM NO

3
. 8 DESCRIPTION OF ITEM SAMPLE OR 10
(With inctusive Dates or Retention Penods) JOB NO ACTION TAKEN

33

HOTE: Sustained-yield units at one time were very
controversial in the Forest Service because they were
established to pernetuate the "company town." They
have played a significant role in local ecomonics
because they help maintain stability of the logging and
forestry industries. They incorporate Forest Service
land and private timber lands iato a cooperative manage-
ment unit operated on a sustained basis. The Shelton
Cooperative Sustained Yield Unit is the only cooperative
sustained yield unit 1n existance. It's locate in R-6
on the Olympic HNational Forest. There are, however,
five federal Sustained Yield Units located 1in R-6(2),
R-3(2) and R-5(1).

Regions: Permanent. Offer records to NARA 5 years after
casefile is closed.

All Other Offices: Destroy records 5 years after the
case file is closed.

2470 Silvicultural Practices (Includes general corre-
spondence related to silvicultural practices in the
Forest Service and outside of the agency.)

All Offices: Destroy records when 3 years old.

NOTE: Screen this file annually for records to zo under
2470-1 Policy.

e

1

2470-1 Policy (Includes correspondence related to policy
including interpretation and implementation of National
Forest !lanagement Act (NFA) and National Environmental
Policy Act (NEPA); File also contains Congressionals of
a substantive nature that address policy interpretations
and clarifications from the private sector, individuals,
and organizations.)

Washington Office: Permanent. Break file every 5 vears and

£

transfer to FRC. Offer to NARA in 5-year blocks when 20
years old.

3
]

Regions, Area and Experiment Stations: Destroy

All Other Offices: Destroy records when 3 years old.

|
|
records when 5 years old. f
|
|
|

Sy

115-203

M 115-A
Four copies. Including original, to be submitted to the Nationa! Archives ::c:e%“_ﬁ?y fg;: 115
Prescribed by General Services
Agministration
Cro D7, 0 57,2387 FPMRA (41 CFR) 10113 4
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7 8 DESCRIPTION OF ITEM 10
ITEM NO (With Inclusive Dates or Retention Periods) SAJggLSOOR ACTION TAKEN

40 2470-2 Silvicultural Systems and Related Cutting Methods
(Includes general correspondence related to even and un-
evenaged management, clearcutting, shelterwood, seed

tree, thinning, selection, salvage and so forth.)

Washington Office, Regions and Area: Destroy records 5
when 10 years old.

All Other Offices: Destroy records when 5 years old.

41 2470-3 Reforestation (General correspondence and reports
concerning all aspects of site preparation, protection
of reforestation and committees working on reforestation
matters).

Washington Office: Destroy records when 3 years old.

Regions, Area, Experiment Stations and Supervisor's
Offices: Destroy records when 1O years old.

All Other Offices: Destroy records when 5 years old.

spondence, reports and other data on the construction,
developnent, 1mprovement of aurseries.)

i
42 2470-4 forest Tree Wurseries (Includes general corre- I
I
i

All Offices: Destroy records when 5 years old.

|

43 2470-4-1 Tree ‘urseries Cases (Case files containing E
correspondence, reports and other records related to !
specific aurseries.) ;
1

|

|
All Offices: Destroy closed case file when no longer 1
needed for administrative use. |
|
i

44 2470-5 Tree Seeds (Includes general correspondence, re-
ports and surveys related to the tree improvement pro- |
gram. ) - j

All Offices: Destroy records when 5 years old.

i
|
|
|
|

115-203 Four coples. including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Admimstration
ClG g7y 0o LT ee3RT FPMR (41 CFR) 101-114
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7 8 DESCRIPTION OF ITEM 9
ITEM NO {(With Inclusive Dates or Retention Penods) Sﬁg;LEOOR ACTIOILOTAKEN
43 2470-5=1 Tree Seed Cases (Case files containing seed
production plan, correspondence, reports on production
of orchards and so forth.)
All Offices: Destroy closed case file when administrat-
ive use ceases.
| j
46 2470-6 Forest Tree ILmprovement (Includes general corr- ) |
espondence, reports and other records related to tree { :
improvement program.) ‘ :
Washington Office: Destroy records when 5 yeuars old.
All Other Offices: Destroy records when 15 years old.
47 2470-7 Timber Stand Improvement (Includes correspondence
and reports related to release, thinning, prunning,
fertilization and pesticides.)
Washington Office: Destroyv records when 5 years old.
All Other Offices: Destroy records when 15 years old. | |
48 2470-3 Examination and Prescriptions (Examination/Pre- t |
scriptions, Stand ilodeling and Stocking Levels, Training
and Certification.) | |
i !
All Offices: Destroy records when 10 years old. I :
jmbuula.l_b Qreaa v J//nﬂémﬂx@ !
49 2430 Protectionp(Includes general correspondence relateq |
to reduction of risks, hazards, erosion control and | ,
other silvicultural practices.) | i
|
All Offices: Destroy records when 5 years old. | !
i
! ’
|
B
o
4 i
| |
i |
o
| |
i i
|
115-203 Four coples. including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescribed by Genera! Services
Administration

FPMR (41 CFR) 10t1-114





