
LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) 

To GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

='"':~±-'::~~:::--:-:-','--!:--:~~..u.....J..W...\...I.Ju...c=--------------------l In accordance with the provIsIons of 44 U SC 3303a 
the disposal request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 

~',l--'-;...:u.-J.CJ'--"-........,c:...,.,-------------------------1 approved" or "withdrawn" in column 10 If no records 
are proposed for disposal, the signature of the Arch1v1st Is 
not required 

5 TELEPHONE EXT DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of /,3 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or ~ unnecessary 

B DATE D TITLE 

7 8 DESCRIPTION OF ITEMITEM 
(With Inclusive Dates or Retenhon Periods)NO 

REVISED VERSION 

Timber management records were generally approved under Job 
No. NN-166-136 (March 14, 1966). The records were un­
scheduled by NARA because many of the retention periods 
appearing in the Filing System Handbook were not authorized. 

The objective of the timber management program is to develop 
and promote national programs that meet the Nation's needs 
for timber. Many of the records created are in relation to 
the harvesting and selling of timber. r 
The following statement will appear at the beginning of the 
series in the disposition manual: If desired, a microform 
record may be made to replace the original paper records in 
this series. If temporary records are microfilmed, see 
section 45.22. If records designated as permanent in this 
series are microfilmed, transfer the paper records to NARA in 
accordance with the approved disposition once the microfilm 
is verified. Retain the microfilm copies in agency. Destroy 
when no longer needed for administrative use. 

proposed schedul~ been app 

NARA appraiser date 

STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 

https://u.....J..W...\...I.Ju


,, 

45.22 

RECORDS MANAGEMENT HANDBOOK 

45.2l- - ~~ovals Needed To Destroy Original Records After 
M1crofiirng. Microfilm and destroy tne originals only for 
temporary records with approved retention periods. Do not 
microfilm and destroy the originals of unscheduled records 
or records designated permanent without formal approval from 
NliA. When a proposed microfilm proJect provides for origi­
nal record copies to be destroyed (item 26, form AD-9), send 
a completed form AD-9 to the WO Ins staff for approval. If 
approved, the information will oe used to complete SF-115 
(Request for Records Disposition Authority). The SF-115 
will oe forwarded to NARA for approval. When the Archivist 
approves the project, tne Forest service Records Management 
Officer signs and returns tne AD-9 to tne requesting unit. 

45.23 - Sources of Microfilming Services. Contact the 
appropriate NARA Branen office about microfilming ser~ices 
before going to commercial sources. NARA oulletins announce 
current fees for services. For services not listed, contact 
NARA. When tne NARA service is advantageous, negotiate an 
agreement of services oefore work is begun. The agreement 
may be a purchase order showing (1) location of the records 
to be filmed; (2) description of tne records, including the 
volume, size, physical condition, filming arrangement, and 
the nature and frequency of additions, changes, and dele­
tions; (3) size and format of tne film to be used; and 
(4) number and type (silver, diazo, vesicular) of reference 
copies. 

45.3 - Sending Microfilm Co ies to National Archives and 
Records Admin1strat1on NAAA or Fe eral Recor s center 
(Fae). when permanent records are replaced by microfilm, 
offer the copies to either tne Office of the National 
Archives (NN), NAAA, Washington, DC 20408, or the local 
brancn of the National Archives where the original permanent 
records would normally be retired. Provide one positive 
copy (silver, vesicular, or diazo microfilm), and one of the 
following: (1) silver original microfilm copy, (2) silver 
duplicate negative copy, or (3) silver master positive copy. 
Also forward adequate descriptive material and a certifica­
tion that the microfilm was produced in the normal course 
of operations and tnat the microfilm is a complete, accurate 
copy of the original records. 

*-FSH 4/86 AMEND 36-* 



lJOB NO PAGE OFRequest for Records Disposition Authority-Continuation 
0 I. _l"I /'\I'\ 7 ? 1~ 

7. 8 DESCRIPTION OF ITEM SAM/LE OR 10 
ITEM NO (W,th lnclas,ve Dates or Retention Periods) JOB NO ACTION TAKEN 

2400 Timber Management (Includes general correspondence 
and Congressionals of a routine nature related to timbet 
management and other records too broad to be filed undet 
a S?ecific subj~ct heading.) 

All Offices: Qestroy records when 3 years old. 

JOTE: Screen this Elle annually for records to go unJe r i 
2400-1 Polic-y. i 

2400-1 Policy (Includes correspondence relating to I0 i 

timber management policies, program and direction; i 
policy signed by the Chief of the Forest Service or by I 
the Secretary of USDA. File also includes Congressional~ 
of a substantive nature which require more than a I 
routine response; correspondence from the private secto1 
organizations and individuals seeking clarification on I 
Forest Service policy, plans, decisions in Timber , 
:1anagement.) i 

I
\~ashington 0~£_ice_: Permanent. Break file every 5 years :~~·.?.~.µ 
and transfer to FRC. OffPr to ~:ARA in 5-vPar hJ0c1.,s l~,4U,; )._t,,u,,l(:i,. 

Iwhen 20 years old. 
I/~ •If'• 

All Other Offices: Destroy records when 10 years old. ! 

' 
3 2400-2 Inquiries (Includes transmittals,ack~owledgement i 

and inquiries of a routine nature. Do not file Congress! 
ionals here.) ! 
All 1)ffices: Destr,::>y records .,,,hen 3 months old. 

4 2400-3 Studies, Administrative, (Case files containing 
correspondence, reports and other records relating to 
the study and development of guideline3 designed to 
resolve a specifically identified problem.) 

Washington Office: Destroy records S years after the 
case file is closed. 

2400-4 Special Projects (Includes general correspondencyG periodic reports and other records related to special 1 
projects with broad application across timber m~nagemen1functions such as :Ieli-Stat, Cyclocrane and so torth.) 

1 
I 

Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Rev,sed July 1974 
Prescribed by Ger,eral Sera,ces 

Adm1n1stratron 
FPMR (41 CFR1 101-11 4 

115-203 



.' 

PAGE OFRequest for Records Disposition Authority-Continuation 3 13 
9

7 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With lnc1us1ve Dates or Retentoon Periods) - JOB NO ACTION TAKEN 

- ----- -----+-------

Washington Office: Permanent. Offer records to NARA whe 
the project i:i completed and the records are no longer 
needed in the agency. 

All Other Offices: Destroy records when administrative 
use ceases. 

2420 Timber Appraisal (Includes correspondence and 
comments related to the policy and management of the 
timber appraisal program.) 

Washington Office: Permanent. Break f i 1 e ever',' 5 y~ars hi~:~ 
and transfer to FRC. Offer to NARA~" 5-vear hlocks ~ I A..u . j-,1-
when 20 years old. • a..c..<..,: ~ 

~ I .AM.-'-ft, All Other Offices: Destroy records when S years old. 

7 2420-1 Appraisal Data (Includes general correspondence
1

other records related to all price and cost components 
or fdctors involved in the timber appraisal.) 

Washington Office, Regions and Area: Destroy records 
when 10 years old. 

All Other Offices: Destroy records when S years old. 

8 2420-1-1 Studies (Includes records related to studies 
including index sales invloving appraisal data.) 

All Offices: Destroy records when 15 years old. 

9 2420-1-2 Selling Values and Cost (Includes general corr 
espondence and records related to developing tables, 
graphs, and instructions for use of selling values and 
production cost appraisal items.) 

Washinton Office, Re ions, Area and Experiment Stations 
and Supervisor's Offices: Destroy records when 10 years 
old. 

All Other Offices: Destroy records when S years old. 

Four c:oplH, lnc:ludlng ortglnal, to be 1ubmltted to Iha Nallonal Arc:hlvH STANDARD FORM 115-A 
Rev,sed July 1974 
Prescrot>ed by General Serv,ces 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 

115-203 



10 

PAGE OF'~ JOB NORequest for Records Disposition Authority ..... Continuation f-35-84-0007 4 13 

7 
ITEM NO 

10 

11 

S DESCRIPTION OF ITEM 
(With Inclusive Dares or Retention Periods) 

2420-1-3 Profit, Stumpage, and Base Period (Includes 
general correspondence and records related to the dev­
elopment and use of profits and risk, stumpage value anc 
base periods and base period values appraisal items.) 

Washington Office, Regions, Area, Experiment Stations 
and Supervisor's Offices: Destroy records when 10 years 
old. 

All Other Offices: Destroy records when 5 years old. 

2420-2 Price, Supply and Demand Trends (Includes data 
series, graphic displays, background material, 
historical and projected trends, general correspondence 
and other records dealing with market conditions/appra­
isal relationships.) 

Washington Office: Destroy records when 25 years old. 

Regions, Area, Experiment Stations and Supervisor's 
Offices: Destroy records when 10 years old. 

All Other Offices: Destroy records when 5 years old. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

Four coplH. Including ortgln ■ I, to be 1ubmltt ■ d to the N■llon■ I Archlvoa STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Ser,,ces 

Adm,n,sIraI,on 
FPMR (41 CFR) 101-11 4 

115-203 



I JOB NO I P>\GE OFRequest for Records 0ispos1t1on Authority- Continuation 95-84-0007 I s 13 

7 
ITEM NO 

12 

131 

I 
I 

I 

®' 
I 
I 

15 
I 

! 
! 
I 

I 
~ 

I 
I 

9
8 DESCRIPTION OF ITEM SAMPLE OR 10 

(With IncIusIve Dates or Retenr,on Periods) JOB NO ACTION TAKEN 

2420-3 Rate Redetermination, Damage Appraisal and 
Stumpage Rate Adjustment (Includes general 
correspondence, instructions and records related to Ratel, 
Redetermination, Damage, Comparison, Standard Price 
Appraisals and Stumpage Rate AdJustment.) 

I 

Washington Office, Regions and Area, Experiment Stations! 
and Supervisor's Offices: Destroy records when 10 y~3rs 
old. 

All Other Offices: Destroy records when 5 years old. 

2420-4 ~eports (Includes records related to the 
development of appraisals and appraisal reports not 
covered in individual timber sale case folders or under 
the above designations.) 

Regions and Area: Destroy records when 10 years old. 

All Other ~ffices: Destroy records when 3 years old 

2420-5 Appraisal Methods (Includes general 
correspondence and other records related to the theory 
and application of appraisal methods and approvals for 
use.) 

.6'1 ha.rd: l.,e,;s ~ 
\{d2Jnngton Office: Permanent. Break file ever;, 5 years ,, CA.,t.ft. 
and tranc.fer to FRC. nffer to tJ,tJ.,P.P.. in 5-year blocks when llA.Al,. a.u,...: Lu.s {:;
20 years old. ·,et.(. pt . 

I~hho0Shi_r Rt~~~E;,5 ?In~i~~~~Y r~~~~~~s r~1~~e~5 tbei~~ho d· I 

internal and external studies of appraisals aad 
appraisal methods.) 

Washingto~ Office: Destroy records when 25 years old. 

All Other Offices: Destroy records when 15 years old. 

2430 Commerical Timber Sales (Includes authorizations 
and correspondence related to policies for commerical 
timbersales; Congressionals related to policy 
interpretations and clarifications from private citizens~ 
and rrivate sector.) 

Four copies. including original, to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Revtsea Julv 1974 
?rescritlea ·by General Services 

Adm,n,strat,on 
FPMR (41 CFRJ 101-11 4 

115-203 

https://CA.,t.ft


• 
JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 95-84-0007 13I 6 

97. 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With 1nc1us1ve Dates or Retention Periods) JOB NO ACTION TAKEN 

Washington Office: Permanent. Break file ~v~ry S years and 
transfer to FRC. Offer to NARA in 5-vear block~ when 
20 years old. 

All Other Offices: Destroy records when S years old. 

l -
2430-1 Timber Export Restrictions (Includes policy, 
administration, report~ and other records related to 
to timber export restrictions.) Establi~h case files as I 
needed. 
1Ja&hingtgn Office; 8real< file ev~ly ~ yea1c ;o1pl tra,,sfi:sr 
to tl1e FRC. Offer to tMR>9< i11 5 vea1 blocks when 2.0 years old . 

. o._,Regions, Hrea, a~El Exeeriff!Cnt Station!!. o...,,tlOy 1eco1ds 

: wl-ien 10 ,e~ olel. p-t E~.-,,.,.....-ts+..+.., .. e. 

All _~Aer Offices~~estroy records whenlO years old. 

I l:ffB"' me...;: S+.o.fic:toc. : 'OM,ivo'.} u,\,,e." S 0<JA,rs o Jd,. 

18 2430-2 Preparation, Advertisement, and Award (Includes 
developing the S to 10 year timber sale program, 
enviromental assessment of sales, layout of ~ale units t 

and transportation facilities, preparation of prospectus 
and advertisement, and meeting all requirements for 
awarding the sale.) 

Washington Office, Regions, Area and Experiment 
Stations: Destroy records when 10 years old. 

All Other Offices: Destroy records when S years old. 

19 2430-2-1 Debarment and Suspension (Inrludes general 
correspondence, policy and dirertion roncern1ng debar­I 
ment and suspension of bidders under 41 CFR 1-1.604;I 
Letters from 0GC e~rPpt those pertaining to specific 

Washington Office: restroy records when lC vears ol~. 

All Other Offices: Destroy records when 5 years old. 

20 2430-2-2 Debarment and Suspension Cases (Case files 
which documeot firms or individuals that have been 
recommended for suspension or debarment under 41 CFR 1-
1.604. Close file when debarring officer dec1des not to 
suspend or debar or when debarment period has expired.) 

I 
! 

i 
I 
I_L__.____ 

Four copies. lncludlng original, to be submitted lo lhe Nallonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFRI 101-11 4 

115-203 



P.equest for Records Disposition Authority- Continuation PAGE OF 

7 13 

1 
ITEM NO 

8 DESCRIPTION OF ITEM 
(W1tn lncIusIve Dates or Retention PenodsJ 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

-------~-----~-----

Washington Office, Regions, Area, Experiment Stations 
and Supervisor's Offices: 8estroy file 10 years after 

case is closed. 

All Other Offices: Destroy file 5 years after case is 
closed. 

2430-2-3 Small Business Prograns (Includes the develop­
ment and administration of the sale program set aside 
for small business. This involves 5 year recomputation 
of shdres, protests of size class, semi-annual analysis 
procedures, Special Salvage Timber Sale program, and' 
reports) 
Washington Office: Permanent. SreQk file every 5 years­
ana transfer to FRC. Offer to fARA in 5-year ~locks ~he 
20 Vcear, oJd. 

~egions and Supervisor's Offices: Destroy when 15 years old. 
All Other Offices: Destroy records when 5 years old. 

I 
I 

2430-3 Chan6e in Status (Includes adjustment and extens-'I 
ion, ~odification and assignments, termination, cancel-
lation, and ddmages.) , 

Washington Office, Regions and Area: Destroy r~cords 
whe:1 10 years old. 

All 0ther Offices: Destroy records when 5 years old. 

Four cople ■ , Including original, tot;., ■ ubmltted to lh• Nallonal Archive ■ STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n,s1ra1,on 
FPMR (41 CFR) 101-11 4 

115-203 



PA.QE OFRequest for Records Disposition Authority-Continuation 1 ff-~-0007 lj 13 

9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR I 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO f 

23 2430-4 Timber Sale Administration (Includes general 
correspondence regarding contract compliance,deposits, 
payments, and road loans.) 

Washington Office, Regions and Area: Destroy records 
when 10 years old, 

All Ot7er Offices: Destroy records when 5 years old. 

24 2430-5 Wood ~esidue Utilizdtion Program (Includes 
proposals, plans, ~eneral correspondence and records 
related to the proJect implementation concerning the 
wood utilzat1on program. ~lso includes personal use 
charge firewood program.) 

Washington Office: Destroy records when 10 years old. i 
IAll Other Offices: Destroy records when 5 years old•.. / 

25 2!.40 Designating, ~•~~tt~ 
general correspondence and records related to the basic \ 
authority and policy Ear designation and measuring trees 1 

and forest products. Describes the criteria for presale; 
mea~urernent sales,) · 

Washington Office: Destroy records when 10 years old. 

All Other Offices: Destroy records when 5 years old, 

26 2440-1 Designation (Includes activities of marking 
individual trees or units of trees to carry out the 
silvicultural prescriptions.) 

All Offices: Destroy records when 3 years old. 

Four copies, Including original, to be 1ubmltted to tho National Archive, STANDARD FORM 115-A 
Rev,sed July 1974 
Prescribed by General Serv,ces 

Adm1n,strat,on 
i" I 1, ! •7 i , , , .311- FPMR (41 CFR) 101-114 

115-203 



JOB NO PAGE OFRequest for Records Disposition Authority- Continuation 95-84-0007 9 13 
9 I

7 8 DESCRIPTION OF ITEM SAMPLE OR 10
ITEM NO (With Inclusive Oates or Retention Per,ods) JOB NO ACTION TAKEN 

------+----------------------------------r------------------

27 2440-2 Measurement (Includes correspondence related to 
cruising and scaling and records related to the 
measurement svstems involved in cruising, tree 
measurement sdles, dnd scaling and measurement certiE­
icdtio:1s.) 

All Offices: Destroy records when J years old. 

28 2440-3 Development (Includes correspondence and other 
records related to the develo?ment of m,u:-ldng rules, 
grams, sc~ling handbooks and procedures.) 

All Offices: Destroy when superseded or obsolete. 

29 2440-4 Reports (Includes Check Scale and Log Account­
ability Reports which contain volume determination 
records for presale and scaling needs.) 

All Offices: Destroy records when 5 years old. 
I 

(NOTE: Scale and cruise records and reports pertaining 
I to individual timber disposal cases should be filed in 
' appropidte 2450 dnd 2460 case files.) 

q 2450 Sale Co:1tracts and Per~its (Includes corre­
spondence related to policy for timber sale contracts; 

I Congressionals reldted to policy interpretation, clar­
I f1cation and so forth.) 

t
Washington Office: Permanent. 

oreai<. file avery S years an~ 
transfer to FRC. Offer to NARA in 5-year blocks when 
2Q years old. 

All Other Offices: Destroy records when 5 years old. 

J 1 2450-1 Preparation and Interpretation (Correspondence 
related to the preparation and interpretation of 

]Standard Contract and Permit Fnrm~.) 
wasbington Off ice and Regions: Destroy records when 25 

Al I Other Offices: Destroy records "'hen 11 years old. 
32 2450-2 Development (Correspondence related to the 

developnent of new or revised provisions, contract and 
permit forms.) 
Washington Office and Regions: Destroy r~cords when 2S ydari ol 

All Other Offices: Destc,y records when 10 years old. 

-1,-5--,-03__1._ F_o_u_rc-o-p-le-,-,1-nc-l-ud-ln_g_o_r_lg-ln-________ ■-1,-lo_b_e_s_u_b_m-:-:ltt-:-e-:d-:-lo-::-lh-e~N-;-:a:;tl--:--on-a-;--l--:-A--:,c-;:-h-;--lv-es--L---;:S=-TA;--:N--;:O:-;A::R::O:-F::0:-;R:-;M:;-:1:-:15;:-_-;A:---
Rev,sed July 1974 
Prescribed by General Serv,ces 

Adm,n,slrat1on 
FPMR (41 CFR) 101-11 4 



JOB NO PAGE OFRequest for Records Disposition Authority- Continuation s-84-ooo I 1o 
7 8 DESCRIPTION OF ITEM 9 10SAMPLE OR I 

ITEM NO (With lnc1us1ve Dates or Retenuon Periods) ACTION TAKENJOB NO 

33 2450-3 Timber Sale Contracts (Case files containing 
correspondence and records pertaining to the sale, 
award, and administration of individual timber sales.) 
Nbtc; ~~~ u.J.,.,,~CLu~~ 
Washington Office: Destroy records 10 years after case 
file is closed. 

All Other Offices: Destroy records 6 years after case 
file is closed. 

34 2450-4 Timber Sale Permits (Case files containing 
correspondence and records pertaining to the pre­
paration and administratton of individual permits for 
the sale of timber, fire~ood, Christmas trees, or other 
forest products.) 

All Offices: Destroy records 3 years after the case is 

clos~ J~ 
35 2460\~t~ti Commerical Timber Sales ( Includes 

general correspondence, inquiries, policy and direction 
related to administrative use, miscellaneous products, 
free use, settlement and sustained yield units.) 

Washington Office: ~estroy records when 5 years old, 

All Other Offices: Destroy records when 3 years old. 

36 2460-1 Administrative Use, Miscellaneous Products, Free 
Use, Settlement (Case files containing correspondence, 
direction, and information by specific use as in 
disaster relief, free use and administration, timber 
settlement, timber selected and offered in exchange, 
sales of seized and innocent trespass materials, sale!:' 
of other forest products and timber property sales.) 

Washington Office, Regions and Area: Destroy records 1r 
years after case file is closed. 

All Other Offices: Destroy records 6 years after case 
file is closed. 

2460-2 Sustained-Yield Units (Case files containing 
general correspondence, direction, and information. 
Set up case folders by units.) 

Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised J~ly 1974 
Prescribed by General Services 

Adm1n1strat,on 
FFMR (41 CFR) 101-114 

115-203 



Request for Records Disposition Authority- Continuation 

7 . 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periodsl 

NOTE: Sustained-yield units at one time were very 
controversial in the Forest Service because they were 
established to peroetuate the "company town." They 
have played a signiftcant role in local ecomonics 
because they help Maintain stability of the logging and 
forestry industries. They incorporate Forest Service I 
land 
raent 

and µrivate timber 
unit operated on a 

lands into a cooperative rnanage7 
sustained basis. The Shelton I 

Cooperative Sustained Yield Unit is the only cooperativ~ 
sustained yield unit in ex1stance. It's locate in ::l-6 
on the OlyMp1c :Jational Forest. There are, however, 
five federal Sustained Yield Units located in R-6(2), 
R-3(2) and R-5(1). 

Regions: Permanent. Offer records to NARA 5 years after 
casefi le is closed. 

All Other Offices: Jestroy records 5 years after the 
case file is closed. 

33 2470 Silvicultural Practices (Includes general corre-
spondence related to silvicultural practices in the 
Forest Service and outside of the agency.) 

All Offices: Destroy records when 3 years old. 

1WTE: Screen this file annually for records to ;o under 
24 70-1 Policy. 

2470-1 Policy (Includes correspondence related to policy ~ including interpretation and implementation of NationalI Forest i1anagement Act (NF11A) and National Environmental
I Policy Act (NEPA); File also contains Congressionals of
I 
i, a substantive nature t_hat address policy interpretations 

and clarifications from the private sector, individuals,I 
and organizations.) 

I 
1 

II 

I 
PAGE OF 

10 
ACTION TAKEN 

I 
1 

:~~: .tu..-o, ,._/ .t,u.
i~ 
Ll4W... : ~l,;H.,~/A -';j-6·

I 

I 

i 

Washington Office: Permanent. Break file every 5 vears and 
trans f er to FRC . Of fer to NARA in 5-year blocks when 2of ~4..L:ik, 
years old. ~,~.-µ.I 

i ~.uu.,:~Regions, Area and Experiment Stations: Destroy ! 

records when 5 years old. ~ I~ ·'/-G· 
i 

All Other Offices: Destroy records when 3 years old. 

Four copies. Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n,strat,on 
FPMR (41 CFR) 101-1: 4 

115-203 



JOB NO PAGF OFRe.quest for Records Disposition Authority- Continuation I95-84=0007 12 13 
9

7 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

40 2470-2 Silvicultural Systems and Related Cutting Methods 
(Includes general correspondence related to even and un­
evenaged management, clearcutting, shelterwood, seed 
tree, thinning, selection, salvage and so forth.) 

Washington Office, Regions and Area: Destroy records 
when 10 years old. 

All Other Offices: Destroy records when 5 years old. i 
I 

41 2470-3 Reforestation (General correspondence and reports! 
concerning all aspects of site preparation, protection 
of reforestation and committees working on reforestation 
matters). 

Washington Office: Destroy records when 3 years old, 

Regions, Area, Experiment Stations and Supervisor's 
Offices: Destroy records when 10 years old. 

All Other Offices: Destroy records when 5 years old, 

42 2470-4 forest Tree ~urseries (Includes general corre­
spondence, reports and other data on the construction, 
developr.i.ent, irnprover.1ent of nurseries.) 

All Offices: Destroy records when 5 years old. 

43 2470-4-1 Tree 'Iurseries Cases (Case files containing 
correspondence, reports and other records related to 
specific nurseries.) 

All Offices: Destroy closed case file when no longer 
needed for administrative use. 

44 2470-5 Tree Seeds (Includes general correspondence, re­
ports and surveys related to the tree improvement pro­
gram.) 

All Offices: Destroy records when 5 years old. 

Four copies. Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Rev,sed July 1974 
Prescr,bed by General Services 

Adm1n1s1ra1,on 
' I Ii ''Ji'> 1 J - '.:, 7 ••Jf,7 FPMA (41 CFA) 101-114 

115-203 



., 1. 

·Request for Records Disposition Authority-Continuation IJOB NO PAGE OF 
95-84-0007 13 13 

I 9
7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

45 2470-5-1 Tree Seed Cases (Case files containing seed 
production plan, correspondence, reports on production 
of orchards and so forth.) 

All Offices: Destroy closed case file when administrat­
ive use ceases. 

46 I 2470-6 Forest Tree Improvement (Includes general corr- 1 

espondence, reports and other records related to tree 
improvement prograra.) 

Washington Office:- □ estroy records when 5 yedrs old. 

All Other Offices: Destroy records when 15 years old. 
I 

47 2470-7 Timber Stand Improvement ( Includes corre~pondenc~ 
and reports related to release, thinning, prunning, I 
fertilization and pesticides.) 

I 
Washington Office: Destroy records when 5 years old. 

All Other Offices: Destroy records when 15 years old. 

48 2470-3 Examination and Prescriptions (Examination/Pre- I 
script ions, Stand ilodeling and Stocking Levels, Trainin~ 
and Certification.) 

I 
I 

All Offices: Destroy records when 10 years old. ~ 

49 2480 ProtectioDAffn1f::}:~~~~ c=n:e:~elate4 
to reduction o( risks, hazards, erosion control and I 
other silvicultural practices.) 

All Offices: Destroy records when S years old. 
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