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JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

}l/-/30_,oG-~ 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received / 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 /Oj;),SIOS 
1 FROM (Agency or establishment) U.S. Department of Agriculture 

NOTIFICATION TO AGENCY 

2 MAJOR suBDIvIsION Agricultural Marketing Service (AMS) In accordance with the provIsIons of 44 U S C 3303a, the 
dIspos1t1on request, including amendments, Is approved 

i------------------------------i except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 103 MINOR suBDIvIsION Science & Technology Program 

5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 4. NAME OF PERSON WITH WHOM TO CONFER 
202 720-0566 Jamce Boteler, 

Jamce.Boteler@usda.gov 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the d1spos1tion of its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retent10n penods specified, and that wntten concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

D 1s not requrred D 1s attached, or D has been requested 
DATE /0 / I - SIG~TURE OF AG_ENCY REPRESENTATIVE TITLE AMS Records 

/17 0~ \J-•-r,-,l,1 ~ Management Officer 
u 9 GRS OR 10 ACTION TAKEN 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) 
CITATION 

U.S. Department of Agriculture 
Agricultural Marketing Service 
Record Group 136 

Electronic Information System - STAR (see 
attached). 

PRIOR APPROVAL BY NARA - AMS Unique 
Records Schedule Science and Technology 
Program (old Science Division), Record Series 
8000 was previously approved by NARA (see 
attached). 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 

mailto:amce.Boteler@usda.gov


9 GRS OR 
10 ACTION TAKEN

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
(NARA USE ONLY)

JOB CITATION 

STAR-I 
Name of electronic database system: 

(New) 
PVPO ST AR System Database 

Agency program or unit supported by the system: 
USDA, AMS, Science and Technology Program, Plant 
Vanety Protect10n Office (PVPO). Authonties are Federal 
Seed Act, Plant Vanety Protection Act, and the 
Agncultural Marketmg Act of 1946. 

Purpose of the system: 
PVPO uses STAR to store data collected from seed 
producer applications obtammg a Certificate of Protection 
Seed Regulatory Testing Branch uses STAR resources to 
store the names of seed vanet1es for agncultural and 
vegetable seeds. STAR also stores mformat1on collected 
from publications, Journals, seed catalogs, and 
111temat1onal counterpaii records. PVPO mamtams the 
databases and 1s the pnmary user. 

Disposition: Except as noted, the d1spos1t1on mstrnct10ns 
apply to records regardless of physical fonn or 
charactenst1cs. Records may be mamtamed m any format 
on any medmm These records are media-neutral 

Dispose of paper and electromc records 111 accordance with 
AMS Umque Records Schedule Science and Technology 
Program ( old name Science D1v1s10n) 



7 ITEM NO 

Inputs 

Master Files 

~I, 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

a. ut: Information concernmg plant and seed data. 
Plant an eed data mcludes name, vanety, maturity, 
growth habits, c., and other mfonnat10n, financial and 
adm1111strative, gat ·ed from application for PVPO 
certificates. 

Disposition: Temporary. Destr elete when no longer 
needed for adm1111strat1ve, legal, audit o erahonal 
purposes. 

b. Databases: 

1. Crop/Species databases. 

Includes the crop name, vanety, Plant Vanety number, 
plant mventory number, and other mformat1on. 

Disposition: Permanent. Cut-off data file at the end of 
fiscal year (snapshot). Transfer to the Nat10nal Archives 111 
a Microsoft Access database, or other appropnate fonnat, 
with hyperlmks to the pdfs m accordance with 36 CFR 
1228 270. 

Note: This item is not media-neutral. It will be 
transferred to NARA in an electronic database format. 

2. Accounting and Tracking databases. 

Contams financial 111fonnat1on, fee 111forn1at1on, and other 
trackmg mforn1at1011 for apphcat1ons for Certificates. 

Disposition: Temporary. Destroy/delete 7 years after 
exp1rat1on of ceii1ficate 

3. All Other Databases. 

Includes hbrary reference databases, "look-up" databases, 
"help" databases, "search" databases, ''system" databases, 
and other reference databases related to the ST AR system. 

Disposition: Temporary. Destroy/Delete when 
superseded or no longer needed for busmess operations. 

9 GRS OR 
10 ACTION TAKEN

SUPERSEDED 
(NARA USE ONLY)

JOB CITATION 

GRS 20, 
Item 2 

2 



7 ITEM NO 

Outputs: 

System 
Documentation 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Ad hoc prmtouts from the databases listed 

Dispos1 ·on: Temporary. Destroy/Delete when no longer 
needed fi · adm1111strat1ve, legal, audit or operational 
purposes. 

tion- Data systems spec1ficat10ns, file 
spec1ficat1ons, debooks, record layouts, user guides, 
output spec1ficat1 ns, and final reports (regardless of 
medium) relatmg t a master file, database or other 
electromc records 

1. Documentation elatmg to electromc records that 
are scheduled for estruction m the GRS or m a 
NARA-approved a ency schedule 

Disposition: Temporary. stroy or delete upon 
authorized deletion of the relat electromc records or 
upon the destruction of the outpt of the system 1f the 
output is needed to protect legal ri hts, whichever is later. 

2 Documentation relatmg to el tromc records that 
are scheduled for pennanent re nt1011 m the GRS 
or ma NARA-approved agency hedule. 

Disposition: Permanent Transfer to the at10nal 
Archives with the pem1anent electromc reco s to which 
the documentation relates. 

2. Plant Variety Protection (PVP) Case File-Issued 
Certificates 

a Public Access or Certificate File for Issued 
Certificates. These records mclude the followmg items· 

(1) Plant Variety Protection Certificate signed by Secretary 
of Agriculture. 

(2) Apphcat10n for Plant Vanety Protection approved by 
the Secretary of Agriculture. Infonnat10n may mclude the 
name of orga111zat1on or md1v1dual applymg for certificate; 
contact 111fonnat10n; seed vanety; temporary name; 
scientific name; PVP 1dentificat1on number; Plant 

9 GRS OR 
10 ACTION TAKEN

SUPERSEDED 
(NARA USE ONLY)

JOB CITATION 

GRS 20, 
Item 16 

GRS 20, 
Item lla(l) 

GRS 20, 
Item lla(2) 

3 
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9 GRS OR 
10 ACTION TAKEN

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
(NARA USE ONLY)

JOB CITATION 

Inventory (P 1) number for the Germplasma Resources 
Infom1at1on Network (GRIN) database; and related 
correspondence Also mcludes notes and comments from 
seed developer, plant exammer, and Com1rnss1oner, seed 
origm-domest1c, foreign, or expo1i; and the ce1iificate 
issue and ce1i1ficate exp1rat1on date. 

(3) Each file may also contain the followmg "Exhibits." 

Exhibit A: Breeding History 

This exhibit type mcludes data on the how the seed type 
was bred or discovered and developed It mcludes names 
of genetically related startmg matenals, mcludmg public or 
commercial Imes, methods used or steps taken to develop 
the breeds, and the dates that these steps and methods were 
11nplemented; cntena used for selection of the seeds; 
evidence of umfonrnty and stability, and vanant 
descnpt1011 and frequency of variants. 

Exhibit B: Statement of Distinctness or Novelty 
Statement 

This exhibit provides the name of the most s11rnlar 
companson vanet1es; states d1stmgmshmg traits an~ 
values; and provides evidence that these differences from 
other s11rnlar varieties are clear, umfonn, and stable; 
mcludes 2-3 generations of statistical evidence of the 
d1stmgu1shmg characteristics; and one year of testmg 
w1th111 the Umted States. This substantiatmg data may 
mclude field or greenhouse replicat10ns and/or DNA 
profilmg or analyses 

Exhibit C: Objective Description of Variety 

This exh1b1t mcludes. botamcal descnpt1011 of the seed 
vanety as described on crop specific fonns created by the 
PVP office. This mfonnation 1s entered mto the crop 
database, and 1s used to fmiher descnbe the mvention and 
establish d1stmct1veness. 

Exhibit D: Additional Descriptive Information 

This exh1b1t 1s opt1onal, and mcludes add1t1onal data not 
otherwise reported withm an application that supports a 
claimant's apphcat1011 for certificate. There may be 

4 



9 GRS OR 
10 ACTION TAKEN7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
(NARA USE ONLY)

JOB CITATION 

J:)rn1 

.r~~ 

:;:;brvl~. 

additional isozyme analysis, vanous genetic 
"fingerpnntmg" techmques or other extensive statist1cal 
tables and supportmg evidence 

Exhibit E: Statement of Basis of Ownership 

The applicant 1s required to fun11sh a statement for the 
basis of the applicant's ownership. The statement explams 
why the owner is eligible to apply, and states whether any 
other person or company has ownership or retains nghts to 
the vanety. 

Exhibit F: Declaration of Deposit of Seed to National 
Center for Genetic Resources 

The applicant 1s required to state that a seed sample or 
tissue culture will be deposited mto a public repository. 
Also mcludes for imported seeds, a copy of the APHIS 
Phytosamtary Certificate winch documents the ongm of 
the shipment and confim1s 111spect10n 111 the country of 
orig111 by a member of that country's national plant 
protection orga111zat1on. It certifies that the seeds for 
deposit are pest-free. 

Official RecordkeeQing CoQr of PVP case files. 

Disposition: Permanent. Place PVP case files 111 ''expired 
certificate files" upon exp1rat1011 of certificate. Cut-off 
recordkeepmg copy of expired ceiiificates at the end of 
fiscal year. Transfer to NARA 2 years after cut-off 

Note: Currently official copy of PVP case files are in 
Adobe pdf format. These records will be transferred to 
NARA in accordance to NARA pdf transfer format. 

Unofficial RecordkeeQing COQY of PVP case files. 

Disposition: Temporary. Transfer "unofficial copy of 
PVP case files (Ctmently 111 paper fonnat) to National 
Agnculture Library when no longer needed for reference 111 
office. 

b. Plant Examiner's Files 

These are 111d1v1dual exam111ers work111g files. They 
111clude workmg papers and records related to the records 
hsted under Public Access or Ce1i1ficate Files for Issued 
Ce1i1ficates. 

5 



9 GRS OR 
10 ACTION TAKEN7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
(NARA USE ONLY)

JOB CITATION 

Disposition: Temporary. Close file upon approval of 
application and issuance of Certificate Cut-off closed files 
at the end of fiscal year. Destroy/Delete 7 years after cut-
off, or when no longer needed for admm1stratlve use. 

:I}e1'fl ~ c. Name Files 

Includes temporary name, scientific names, Name 
Clearance Letter from the Seed Regulatory and Testmg 
Branch, requests for name changes, requests to transfer 
ownership to another entity 

Disposition: Temporary. Cut-off files at end of fiscal 
year Destroy 5 years after the exp1rat1on of the ce1i1ficate 
or when no longer needed for adm1111strat1ve use 

J:-/t1n<l d. Financial Files 

Includes fee payment for services such as apphcat1on 
filmg, subm1ss10n of new application data, rev1vmg an 
abandoned application, reproduct10ns of matenals and 
photographs, c01Tect1ons to re-issuance of a ce1i1ficate, 
replemshment of seed samples, pet1t1on to protest 
proceedmgs, and appeals to the Secretary of Agnculture. 
Also mcludes travel and admm1strat1ve expenses for AMS 
personnel conductmg field mspectJons, trammg, or other 
services. Company/seed developer profile mfonnatlon, 
crop kmd/spec1es, and vanety name/des1gnat10n. 

Disposition: Temporary. Cutoff file at end of fiscal year 
Destroy 7 years after the exp1rat1on of the certificate or 
when no longer needed for adm1111strahve use 

3. Plant Variety Protection (PVP) Case File for cases in 
which Certificates were not issued or Applications were 
abandoned. 

a. Abandoned Applications r-/urlq 
Includes the apphcat10n and the exl11bits that the seed 
producer submitted The files are mcomplete because the 
certificate was not issued. 

6 



9 GRS OR 
10 ACTION TAKEN7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
(NARA USE ONLY)JOB CITATION 

Disposition: Temporary. Cutoff file at end of fiscal year 
Destroy/Delete 7 years after cut-off or when case file 1s no 
longer needed for adm1111strative use. 

fl¥')/), b. Plant Examiner's Files 
These are md1v1dual exammers workmg files for 
apphcat10ns which did not result in the issuance of 
certificates. 

Disposition: Temporary. Close file upon confim1at1on of 
abandonment of application for Certificate, or disapproval 
of apphcation for Certificate. Cut-off closed files at the 
end of fiscal year. Destroy /Delete 7 years after cut-off, or 
when no longer needed at end of fiscal year. 
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