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US Department of Agriculture, Agricultural Marketing Service

1. Electronic Mail and Word Processing System Copies.

a This series of records include electronic (foples of AMS Administrative Management
records that are

= the live version of records created on electronic mail and word processing
systems;

= covered by File Codes 6000 — 6249 1n the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook, Appendix B,
excluding 6060a-c: and,

= excluding those found 1n the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy 1s
made. Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy.

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained in addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.

b This series of records include electronic copies of AMS Cotton Programs records that
are

= the live version of records created on electronic mail and word processing
systems,

= covered by File Codes 6250 — 6499 1in the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook, Appendix B,
and,

= excluding those found 1n the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy is
made. Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy.

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained in addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.



US Department 0'f Ag ‘:ulture, Agricultural Marketin, ervice (continued)

c. This series of records include electronic copies of AMS Dairy Programs records that

are.

the live version of records created on electronic mail and word processing
systems,

covered by File Codes 6500 — 6999 1n the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook; Appendix B,
and,

excluding those found 1n the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy 1s
made Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained in addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.

d This series of records include electronic copies of AMS Fruit and Vegetable
Programs records that are

the live version of records created on electronic mail and word processing
systems,

covered by File Codes 7000 — 7299 1n the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook, Appendix B,
and,

excluding those found in the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy 1s
made. Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy.

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.



US Department of Ay :ulture, Agricultural Marketin, ervice (continued)

e This series of records include electronic copies of AMS Livestock and Seed Programs
records that are-

= the live version of records created on electronic mail and word processing
systems;

= covered by File Codes 7300 — 7499 1n the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook, Appendix B,
and,

= excluding those found in the General Records Schedules.

1) Electronic copies that have no further value after the recordkeeping copy is
made Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.

f This series of records include electronic copies of AMS Poultry Programs records
that are

= the live version of records created on electronic mail and word processing
systems,

= covered by File Codes 7500 — 7999 1n the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook; Appendix B,
and,

= excluding those found in the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy 1s
made Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.



US Department of Ag _ulture, Agricultural Marketiny 2rvice (continued)

g. Ths series of records include electronic copies of AMS Science and Technology
Programs records that are-

the live version of records created on electronic mail and word processing
systems;

covered by File Codes 8000 — 8299 in the AMS-unique records schedules found
in AMS Handbook 202, AMS Records Management Handbook, Appendix B,
and,

excluding those found in the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy 1s
made Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.

h This series of records include electronic copies of AMS Tobacco Programs records
that are

the live version of records created on electronic mail and word processing
systems,

covered by File Codes 8300 - 8499 in the AMS-unique records schedules found in
AMS Handbook 202, AMS Records Management Handbook, Appendix B,
and,

excluding those found in the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy is
made. Includes copies maintained by AMS employees in files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy.

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy.

Delete when dissemination, revision, or updating is completed.



US Department of Ag :ulture, Agricultural Marketin, .ervice (contimued)

i  This series of records include electronic copies of AMS Transportation and
Marketing Programs records that are:

the live version of records created on electronic mail and word processing
systems,

covered by File Codes 8500 - 8999 in the AMS-unique records schedules found 1n
AMS Handbook 202, AMS Records Management Handbook: Appendix B,
and,

excluding those found 1n the General Records Schedules.

1) Electronic copies that have no further value after the recordkeeping copy is
made. Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.

j  This series of records include electronic copies of AMS Market News Programs
records that are:

the live version of records created on electronic mail and word processing
systems,

covered by File Codes 9000 - 9499 in the AMS-unique records schedules found in
AMS Handbook 202, AMS Records Management Handbook, Appendix B,
excluding 9010c: and,

excluding those found 1n the General Records Schedules.

1) Electronic copies that have no further value after the recordkeeping copy is
made. Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy.

Delete when dissemination, revision, or updating is completed.



US Department of Ay :ulture, Agricultural Marketin, ervice (continued)

k This series of records include electronic copies of AMS Research and Promotion
Programs records that are

the live version of records created on electronic mail and word processing
systems,
covered by File Codes 9500 - 9599 in the AMS-unique records schedules found 1n

AMS Handbook 202, AMS Records Management Handbook: Appendix B,
and,

excluding those found 1n the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy 1s
made. Includes copies maintained by AMS employees in files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained 1n addition to the recordkeeping copy.

Delete when dissemination, revision, or updating is completed.

1  Thus series of records include electronic copies of AMS Commodity Procurement
Programs records that are-

the live version of records created on electronic mail and word processing
systems,
covered by File Codes 9600 - 9699 in the AMS-unique records schedules found in

AMS Handbook 202, AMS Records Management Handbook: Appendix B,
and,

excluding those found 1n the General Records Schedules

1) Electronic copies that have no further value after the recordkeeping copy is
made. Includes copies maintained by AMS employees 1n files, electronic mail
directories, or other directories on local hard disks or network drives, and
copies on shared network drives that are used only to produce the
recordkeeping copy.

Delete when the recordkeeping copy is produced.

2) Electronic copies used for dissemination, revision, or updating that are
maintained in addition to the recordkeeping copy

Delete when dissemination, revision, or updating is completed.





