REQUEST Q AUTHORITY ‘ TEAVE BLANK

TO DISPOSE OF RECORDS DATE RECEIVED 108 NO.
(See Instructions on Reverse) SEP 9 197‘
C-136.
TO: GENERAL SERVICES ADMINISTRATION, N po6 75 ~ 8
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT) . X X
. In accordance with the provisions of 44 U.S.C. 3303a the dis-
Unlted States Department of Agriculture posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved'’ or *‘with-
2. MAJOR SUBDIVISION drawn"" in column 10.
Animal and Plant Health Inspection Service
3. MINOR SUBDIVISION Meat and Poultry Inspection Program

National Headquarters

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Eugenia A.M. Kissinger 4.36-8330 10-LL-14 /
MCERHFICATE OF AGENCY REPRESENTATIVE: Date  p ¢ T g Archivist of the United

\’\\Q | hereby certify that | am authorized to act for this agency in matters pertaining ta the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not naw needed far the business of this agency or will not be needed after the retentian periods specified.

ad, Records Management Section

5/ £

(Date) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SA}(A)ABF’L:()OR ACTION TAKEN
This schedule supplements (does not supersede) schedule
NN 172-132, items 3, a, b, and ¢, covering records of
the Meat and Poultry Inspection Program relating to its
responsibility to approve all equipment used in Meat and
Poultryﬁslaughtering and processing plants.
1. Applications and/or correspbndence relating to II-NNA-
equipment used in meat and poultry slaughter and pro- 2521
cessing plants: - .- Item 6

"facilities"
a. Applications and inquiries, and related material,| 10 years
including drawings, neither approved nor disapproved,
and which are not converted to microfilm system.

¢

Destroy four years after final action taken.
b. General correspondence with manufacturers, and
related material, not pertaining to a specific

application.

Destroy after one year..

Lo ot tok/wd@

o
\? v\\-} F\Q lO’ g /ﬁ(./ Revised November 1970

Prescribed by General Services
¢  Administration
. FPMR (41 CFR) 101-11.4
115-105
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oo All offices: Dispose after 10 years

S 1A O 4

Grants.

T ———

General Correspondence.

Correspondence, memoranduns, forms and related materiel

oz the following subjects which ere included in subject

filee of the Division,

'(ag Cammmications.

(W) Defense activities cf the Divieion.

(ic) Forms

:(uy “’Public Relations.
.camendation.

Letters of complaint and

All offices: Dispose after 5 years

Correspondence and supporting meterisl relating to
applications for meat inspection services, animal foods
inspection services, horse meat inspection services,
exemption fram meat inspection services, grants of
JAnspection servicesg, certificates of exemption from
meat inspection services, withdrawals of inspection
services and cancellations. of exemption from meat
inepection services. ’

(a) Rashington:
(b) Fiela:

RETATN
Dispose 3 years after case
is closed for any reason,

.- . ' ) LY -

.

"Housekeeping” administrative files.

Correspondence, reports -and related form records per-
taining to accounting, personnel, procurement of

DISPOSAL APPROVED

DISPOSAL NOT
APPROVED
DISPOSAL APPROVEL

3L48-5-201] DISPOSAL APPRUVES

Four coples, including eriginal, 10 be submitied i the Notional Archives
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meN No. (WITH INCLUSIVE DATES OR RETENTION PERIODS] ACTION TAKEN

. dy Correspondence .relating to approved blueprints .
wl.len tt.le correquqdence has -been convert_ed to a blsl’ 0SAL APPROV
microfilm system approved by ASD: Destroy after
microfilming. '

'R

34

A & sy

es Correspondence relating to approved blueprints )
when the correspondence has not‘been m}cro?ﬂmed: pISPOSAL APPROVEI
Destroy 2 years after .grant.of inspection is F

terminated.

f. Disapproved blueprints: Destroy 3 years after
disapproved, or when blueprints resubmitted and
approved, whichever is earlier.

pISPOSAL APPROYVI

.3. Equipment used in meat .and poultry slaughter and II-NNA-
yprocessing plants: ; . 2521
Item 6
oS NV ) "facilities"
W » Approved and disapproved equipment and experi- v
,U;\% {,S}r/r yj mental equipment: Destroy drawings and related wnsn_ M’"“
4 @ correspondence when converted to microfilm system
L approved by ASD,

N

{2\79 o b. Master microfilm file: Destroy 5 years after SAL APPRO
approval withdrawn, terminated, or superseded by ES"

%‘\M «! 7 revised or modified equipment.

W c. Microfilm copies (diazo or other process),
reproduced hard copies, and the like, used as DISPOSAL APPRYY
working files: Destroy when use ceases.

4, Chemicals and Compounds: ’ II-NNA-
2521
Item 14
‘Cleaning" ““wggk
Compounds -
only.

a, Approved chemicals and compounds: Destroy ' u‘?"‘c:
correspondence and labels when converted to

microfilm system approved by ASD.

b. Master microfilm file: Destroy 5 years after PISPOSAL AP?T'.Q;!!
approval withdrawn, terminated, or superseded by —
revised or modified formulations.

ce Microfilm copies (diazo or other process), DISPOSAL APPADY
reproduced hard copies, and the like, used as —
working files: Destroy when use ceases.,

d. Disapproved or unapproved chemicals and compounds:;
Destroy 3 years after final action, or when resub-
mitted and approved, whichever is earlier,

Pl

* [OISPOSAL APPTTY!

Fenrx cepies, including original, to be snbmitted 2o the National Archives and Records Service 16—89423-2  &FO
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