
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

 

   

 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-136-75-007 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 10/16/2023 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 1, 14B, 20, and 24 remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

All other items were superseded by NC1-136-77-002 and NC1-136-83-002. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 10/16/2023 NC-136-75-007 



---------------------------------------------------
-----------------------

I 

-1 

, . . 
REQUEST fO'.-UTHORHY r-a--- i.E~VEBlAHIC ===I 
TO DIS?OSE vr P-ECORD5 t~-Dr:r'1_9_19_7_5 - I"';No 

(See lustmctinns on J<,·1·,·rre') 

------------- _ -------------------------- DATE A~PROVtD NC _ 13 6-'i O_ 'i I 
TO: GENER.AL SERVICES ADMlNISTRA'r!Ot-!, . • I 

NATIONAL A~CHiV[S AND RlCOfH:lS SERV!Cf, WASrnNGTOH, D.C. 2u408 ,r:=::--::-::--_ii-iiiiiiiiiiiiiiiiiii..;.;;_.;..._;.._--==t 
-,.-FR_O_f_A (AGENCY(;~ EST~B-LIS-H!;ENT_) ________________________ NOTIFICATION TO AGENCY 

1----- t; .s • _De_E_artment of AgricultcrE_.'.___________ --< In accordance with the provisions of 44 u.s.c. 
2. t.\AJ0R SUBOIVISI0N I 3303a the disposal request, including arnend-

____ A_gricul tural Marketing_Service ' ments, is approved except for items that may / 
3. M!N0R SUBDIVISION ~ b.e stamped "disposal not approved" or 

"withdrawn" in column 10. 

_ Poultry Divisi_on, Grading__Branc.h ____ tt,-:__~o'.s-.-:-::21~ 
4. NAME OF PERSON WITH WHOM TO COt~HR 5 I_ 0 .J 

____William c._Hauser --------------~~l--=15lfu___4t 
6_ CERTIFICATE OF AGENCY REPRESENTA:-IYE: I 

I hereby certify the! I om authorir.ed lo ad for this agency in matter> pertaining to the dispornl of the agency's records; that th<e records described on 
this Request of4- page(,) ore not now needed for the business of th,, agency or will not be needed after the retention periods specified. 

13 JUN 1975_~ ~- _fa{/~ Head, Records Management Staff 
( Date) (Signature of /\gency Rcprcsentati,-e) (Title) 

,,,,,_A~~~~~~?--.~~~--=-

Date N'-'V"""<'-✓ 

7. 8. DESCRIPTION OF ITEM. 
ITEM NO. ( 'With lnclusiYe Dates or Retention Periods) 

.ecords created or accumulated by th_e G:rading B~anch, Poul­
try Division, documenting activities carried out under the 
terms of the Agricultural Marketing Act of 19li 6, a~ amended, 
nd the Egg Products Inspection Act of 1970. 

fhis Branch develops, formulates, dirE:cts, ar.d coordinates 

9. I 10.SAMPLE OR 
I AOI0t-1 TAr.~NJOB NO. 

policies, 
~f poultry and poultry products, shell eggs and egg product', 
bomestic rabbits, surveillance inspection of shell egg 
~ackers and hatcheries, and mandatory egg products inspec­
~ion. It also formulates and develops coopera::ive agree­
rents and contract tenns. 

~his schedule also covers records created and accumulated 
~s a result of future acts placing responsibility upon the 
Poultry Division for planning and administering such acts, 
trovided the programs are of the same scope, and records 
-reated are similar to those described in this schedule. 

1 

~his schedule covers official reco·r·d copies of the Poultry 
pivision, Grading Branch. Varj_ous L-::,gths of retention 
fJeriods are administratively detern1L12cl for other copies 
~ithin the Division. In no event will the other copies be 
~etained for a longer period than the record copy.
I 
I 

;rh:is schedu.le supersedes thr..: following schedules which 
~1ave been approved by the Archivist of the United States as 
!indj cated: NN-169-7S, approved on June 15, 1970 ;NN-172-190,i 

I
1
,1~p~n'.Y('"~ on .Tl1 P?, 9 J 197.?: '7~--1 thE-• :irn.~~n~G:"'nt tr- 'T1'.',~~-172-l 90' ! 

programs, and pro,;edures for perrnissive grading . 

STANO,"ro FO?.M l \ s 
Rc--vist.·d J1dy t'><)' 
Presu ilx-d h·.- Ct'11t:nd .-;c;vi,.:t·~ 

AJmini~,t;~:, :,. 
FPMll 1a1 ,--; ") !•.11-l ! 1 
l ! ~-104 

https://schedu.le
https://authorir.ed
https://GENER.AL


1 

Rt-1~n,i:1r<l '!•·•tnn Xo. lUia. 
JTt~J.H,J 'htefl t.r-l~!!J btt ... 
Ornrral ~crvke~ Adulinistration Piige_..2__ 
'l'he. National Archfrcs 

of_]__ p:ir,~~ 

REQUEST FOR AUTHORITY 'fO DISPOSE OF RECORDS-Conih1.uation Sheet 

-------------------------------·--------------------
7. 

ITEM NO. 

2 

3 

4 

5 

9.0. f.,ESCRIPT!ON OF IT[M 10. 
SAMPLE OR ACTION TAKF.N(WITH INCLUSIVE D.\TF.S OR flETEtirION PCRIOD'l) JOB NO. 

I-------------------------------------1------: 

General Correspondence not needed to support or document 
records described elsewhere in this schedule. (Note: 
correspondence needed to support or document other records 
should be retained for t.he same length of time as the 
records it pertains to.) 

DESTROY three years after the end of the fiscal year in 
v1hich the correspondence was sent or received. 

National Office records needed to adequately document the 
Poultry Grading Program, including (a) record copies of 
summaries of operating statements, (b) record copies of 
summaries of reports of v0lume of products graded, (c) 
program correspondence essential to document the formula-
tion of policies, programs, and procedures, and (d) 
historical copies of Graders Handbooks and Division In­
struccions relating to the Grading program. 

ltEIA:m PE£m,1HJEi>JT, ~-/; h~~ ~lo ..... ~ 
Operating statements and reports of volume of product 
handled and graded (excluding summar:i.es, see Item 2, 
those volurre reports used to determine. administrative fees 
for voluntary gradings, see Item 5, and automated volume 
reports, see Item 4). 
DESTROY three years after the end of the fiscal year in 
which the record was cmripleted. 

Automated reports showjng volume of 
under Federal Inspection. 

eggs 
· 

broken and dried 

DESTROY four years after the end 
which the report was compiled. 

of the fiscal year in 

Billing and collection documents maintained by the Poultry 

NH-169-17' 
Item 1 

Item 2 

:,i ~1.S 

Item 4 

Division, Grading Brcnch, including: (a) copies of Gradin~ Item 24 
Certificates and wor~sheets used to det~rmine plant 
billings, (b) volume reports used to determine administra-
tive charges, (c) statements of charges, (d) PY Grading 
Branch copies of consolidated lists of charges submitted 
to the Financial Services Division, and (c) records per- IItem 29 
taining to re.imbursement: for servicE.s conducted by cooper-
ating agency employees. (These are GAO Sit-= AL.dit Reccrds.l 

TWSTROY si.x ve0r.s and thrf'"' rronthR aft0r th•: end of the 

https://summori.es


6 

S}":nv~a:-d .1:or1n_No. 1150. 
l ..-~.rlld•~!atcd 1.)-~l-:'f; ~)Y 
Ornr-nd Ser~·:o-.:s A.tl'l1ini~tr:1tion Page __3.L.-_-Job No.'J'hc N ationa! Ard1:vcs 

of ......J__ pages 

REQUEST FOR AUTHORI'I'Y TO DISPOSE OF RECORDS--Continuation Sheet 

7. 
ITEM NO. 

7 

8 

9 

10 

9. 10.n. OE;r;;uPTION. OF lTP.I 
SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RITWTIOH PERIODS) JOB NO. 

Copies of grading certific::ates, memorandum worksheets 
which constitute the basis for certificates, and support­
ing correspondence or other documents which are maintained 
at the plant facilities. 

DESTROY three years after the end of the fiscal year in 
which the documents were created. 

Records pertaining to delinquent accounts for grading NN-169-75 
services, or to active claims for or against the Item 25 
Government. (These are GAO Site Audit Records.) 

DESTROY six years and three months after the end of the 
fiscal year in which collC'cted and/or settled. 

Records maintained in Grading Plant folders at the 
National and/or Regional offices consisting of Application~ Items 11 
for Service and Control Sheets, Applications for Off­ 12 and 3] 
Premises Freezing of Eggs and Egg Products, Work Schedule 
Requests, Plant Surveys, Water Potability Certifi.cates, 
and Notices of Termination of Service. 

A. DESTROY all records maintained in the folder at the 
time of termination one year after the end of the fiscal 
year in which service is terminated. 

B. While service continues, DESTROY copies of records 
used to check water potability when superseded. 

Plant blueprints prepared in connection with plant appli-
cations for resident inspection services. Item 13 

DESTROY one year after th~ close of the fisca: year in 
which the grading service :i.s terminated. 

Records used to check internal operations of processing 
plants, grade interpretations, causes of undergrade pro­
ducts, and sanitation. 

'A. Narrative repcrts on ':acilities aI1J operations changes 
~hich are needed in offic::ial egg products pl~nts to con­
tinue compliance with USDA standards, including concurrencE 
by USD~ Inspectors and plant management on proposed 
completion dates. 



sunvtani •.·orn1 No. 115a 
1-~·f,:ne !.0-·1:,,~J--'t·~l-:W b:,r · . 
Ocnr-r..•l t'• t\.'iC\.:.." A•lmin.istration· Prige _--1:J__ _ 
'rho Na!.lun~ .Arct.Jves 

of _l__ IMf~cs 

REQUEST FOR AUTHORITY TO DISPOSE 01-'" RECORDS--Continuation Sheet 

9. 10.7. 8. DC:~-CRIPTION OF ITEM 
SAMPLE OR ACTION TAKENITEM NO. (WITH INCLUSIVE DA1ES OR RETENTION PERIODS) JOB NO. 

10 (con.)lB. Daily Report of Plant Operation (Egg Products) and NN-l 72-19(D 
Report of Egg Drying Operations. Item 1 

DESTROY one year after the close of the fiscal year in 
which the record was created or completed. 

C. Reports of shell egg regulatory inspections. NC-174-131'> 

DESTROY paper records four years after the close of the 
fiscal year in which they were created or completed, or 
destroy after they are microfilmed. 

DESTROY microfilm records four years after the close of 
the fiscal year in which they are created. 

D. Poultry Grading Record and Shell Egg Daily Candling 
Record. 

DESTROY six months after completed, 

E. All others 

DESTROY one year after completed. 

11 Audits and reviews of PY Grading Branch offices and resi- NN-169-75 
dent pL=ints. 

A. Audit reports, review checklists, field trip reports, Item 5 
and other related documents completed by PY Grading Branch 
personnel. 

DESTROY three years after the end of the fiscal year in 
which the document was created and/or completed. 

B. Division copies of audits of Poultry Grading Offices Item 6 
~nade by the Office of the InspE.ctor General or the General 
~ccounting Office. 

!DESTROY after ten years or after two subsequent reports 
have been made, whichever is later, 

12 Registration of shell egg handlers, related documents, and NC-174-13 
tecord of registrations. 

\. Individual registrations and related documents. 

~bich iirm is deregiscered, 

I 
Four copie.-, ind11<ling otigir,a!, to bo submitted io the ?inti.anal Arehives 



sii1ndnrd ·f•or,a No. 111:ia· 
l'ron:ulr,,ted 9--1-40 by 
Gru,-rl!l ;S...-rvirL'S AdministnitilJn Page_~_
Tho Nr,t.ional Archives 

of pages•
REQUEST FOR AUTHORI'rY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. OEXR!PnON OF ITEM 10. 
SAMPLE OR(WITH l!-!CLUSJVE t.lA1'ES 0!< RETENTION PERIODS) ACTION TAKENITEM NO. JOB NO. 

12 (con.) 

13 

14 

15 

16 

17 

B. Cumulative record of registrants• 

~~~-~01,~-, 

Records used to designate employees of poultry plants as NN-169-75 
liaison with Government graders. Item 28 

DESTROY one year after end of the fiscal year in which 
designation is withdrawn, superseded, or canceled. 

Records pertaining to PY Grading Branch Graders. 

A. Orientation checklists for new graders, case files for Items 19 • 
grader licenses and record of license cards issued. and 17 

DESTROY one year after the end of the fiscal year in which 
the license is termiriated. 

Item 18 

DESTROY three years after close of fiscal year in ..:hich 
record was created. 

B. Records used to check grader's performance. 

C. Accountability records for equipment issued to graders.Item 20 

DESTROY one year after equipment fs re~urned, replaced or 
otherwise accounted for. 

Case file material for both fully and temporarily approved Item 14 
labels for shell eggs and egg products. 

DESTROY one year after the close of the fiscal year in 
which the label becomes obsolete. 

Records used to approve requests for commercial quality 
specification factors r~quired by Government institutions 
or chainstores which are above the minimum USDA standards. 

DESTROY when superseded or obsolete. 

Purchasing specifications of Government agencies or in­ Item 26 
stitutions. 

DESTROY when obsolete or superseded. 
I 

. l) :!-L'}Ct)(d"';\ u~:H.-_~j 1."ur 11 1 ..... 

jcript.ion, by whoni used, qwrnt lty received or shipped, 
/balance on hand, etc. 

----·---·!I 

l'ol>X c;opfoa, inclcdi»I:' t»igin.:d, to be c,ibmilt"d to tb,:, Nutianol Jlrchiv"s 

rem 27 



f'ltnni.Jnrd ;7onn No. lloa 
1.,,m1:l;:~t.-.(d}-l·;l~ hy . • 
0(•nrra1 Scrvir-.:s A droirii~!rntion • Pagc __ ..6_-J~b No..The National Arc.b.h·,·s 

Of__]__ !),\gU 

REQUEST FOR AUTHORI'fY TO DISPOSE OF RF.:CORDS-Continuation Sheet 

9.0. D":".CRIPTION OF ITEM 10.7. 
SAMPLE OR(WITH INCLUSIVE DATES OR RHENTION PERiODS) ACTIOli TAKENlTEM NO. JOB NO. 

18 (con.) DESTROY one year after the,fiscal year in which all 
entries have been completed. 

19 Records used to monitor consignment receipt, use a;id dis- NN-169-75 
position of serially numbered forms. Item 8 

DESTROY three years the end of the fiscal year in which 
completed. 

20 Poultry Division copy of cooperative agreements and relate,IItem 21 
material. 

DESTORY one year after the close of the the fiscal year in 
which the agreement is terminated. 

21 Results of laboratory tests for Salmonella bacteria in Item 32 
liquid egg products. 

DESTROY three years after the end of the fiscal year in 
which completed. 

22 Records used to show clearance by USDA for importation of 
egg products and shell eggs. 

DESTROY three years after the end of the fiscal year in 
which prepared. 

23 Records pertaining to violations or alleged violations of 
the Egg Product Inspection Act, the Agricultural Marketing 
Act of 1946, as amended, and related regulations which 
relate to the responsibilities delegated to the Poultry 
Division of the Agricultural Marketing Service. 

A. Records pertaining to alleged violations, actual 
violations, and detention of products which are not in­
cluded in specific Violation Case ~iles, such as reports 
concerning specific cases, notices of detention, notices 
bf termination of detention, and other related documents, 
~f needed, such as detained tags and shipper's or receiv-

l
r's statements. 

ESTROY two years after the end of the fiscal year in whicl 
reated. 

~1. Records descd bed in Section 2l+A,. above, which are com 
,. i1.e,~ in~o :, \ 7 jo.l.J.t·ic·1 c~.: :e File. 

1 

;Ji~STROY three years aft r:r the elid o~ i- !1e fiscnl year in I 
I 

_____ ~hich the Violation Case Fi le was corr_;.p::.__i_l_c_d_._______ _ ______I ------- -
Fc,ur cop~cs, i.:1cludlna original, ta he ~uhndtte-d to tbe: Ji:ational Arcltives 



At'"l1Hla,r(l ~-~orm No. 110u 
J :\

0 

rn1.:k,1'.,CL~ •'J-1-•rn b:: ~ 
G<'nnaI Services A.dministratioll Page __?__ 
The ~ntionul Archives 7of __ page~ 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS--Continuo.tion Sheet 

7. 
ITEM NO. 

8. DESCillf'TION OF ITEM 
(WITH INCLUSl\'C UAT::S OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

23 (con. 

24 

C. Records listing violations and alleged violations, 
actions taken in each case, and records showing violation 
records of specific plants. 

DESTROY 10 years after the end of the fiscal year in which 
completed. 

D. Records listing detentions of product by region. 

DESTROY two years after the end of the fiscal year in 
which completed. 

Records documenting special projects and experiments per­
taining to processing, storage, packaging, testing, and 
grading of assigned connnoclities. 

Foux ~opi~~•, including md.giuol, to bo subu1.H!..-d t,:, tbe Nutiono.l J:irchi.v~» 




