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STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 
115-105 

REQUEST ' AUTHORiTY 

TO DISPO OF RECORDS 
LEAVE BLANK 

DATE RECEIVED JOB NO. 

(See Ins/rue/ions on Reverse) DEC 19 1975 

TO: GENERAL SERVICES ADMINISTRATION, NCI 136-76-J 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1 . FROM (AGENCY OR ESTABLIS HMENT) 

U. S. De artment of icul ture 
2. MAJOR SUBDIVIS ION 

In oc� ordonce with the provisions of .it.it U.S. C 3 3030 the dis­
posal request, including amendments, 1s approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" 1n column 10. 

Animal & Plant Health Ins ection Service 
3. MINOR SUBDIVISION Meat and Poultry Inspection Pr0gTam 

Scientific and Technical Services Data Services 
4. NAME OF PERSON WITH WHOM TO CONFER 

enia A. M. Kissi er 
6. CERTIFICATE OF AGENCY REPRESENTATIVE, 

I hereby certify that I om authorized to act for this agency m matters perto1n1ng to the d1$posol of the agency s records, that the records proposed for disposal in this Request of 
____ page{s) are not now needed for the business of this agency or will not be needed oher the retention periods specified 

12 15 75 
(Date) 

7. 
ITEM NO. 

'CRM Records 
epresentative) 

8. DESCRIPTION OF ITEM 
(With lnclus1ve Dates or Retention Periods) 

(Title) 

9. 
S A  MPLE O R  1 0. 

JOB NO. A CTION TAKEN 

1 

2 

3 

This schedule covers reports and forms of the Meat and 
Poultry Inspection ProgTam u.sed as input data in 
automated data processing systems to produce periodic 
statistical reports. The Agency record copies of these 
forms are maintained elsewhere in the Agency and are 
covered in other schedules. 

This schedule supersedes Schedule NC-136-75-6 in its 
entirety and was developed to update Items 11, 12, 18, 
and 19. 

MP-2. Registration of Poultry and Meat Handlers, includ-
ing prior or subsequent forms. 

Destroy when registration superseded or 

MP-J. MTST Registration of Poultry and Meat Handlers, 
including prior or subsequent forms. 

Destroy when final report is completed. 

MP-225. Application for Voluntary Reimbursable Inspectio 
Service·, including prior or subsequent forms. 

Destroy after verification and validation of data. 

101-11.4 
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Standard Form No. 115-A •Revised No7embcr 1951 
Prescribed by General Services Administration Job 
GSA Reg. 3-IY-106 

115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

5 

6 

7 

8 

9 

10 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

MP-228, Grant of Voluntary Reimbursable Inspection 
Service, including prior or subsequent forms. 

Destroy after verification and validation of 

MP-229, Volun:tary Suspension or Withdrawal of Reimbursable 
Service, including prior or subsequent forms. 

Destroy after verification and validation 
of data. 

MP-401, Application for Federal Meat; Poultry, or 
Import Inspection including prior or subsequent forms. 

Destroy after verification and validation 
of data. 

MP-403, Ante-and Post-Mortem Inspection Summary 
including prior or subsequent forms. 

Destroy after verification and validation 
of data. 

MP-404, Processing Operations at Official Establishments, 
including prior and subsequent forms. 

Destroy after verification and validation 
of data. 

MP-407,.Meat and Meat Food Products Condemned on 
Reinspection and Destroyed, including prior and 
subsequent forms. 

Destroy after verification and validation 
of data. 

MP-407-4, Materials Rejected for Use, including prior 
and subsequent forms. 

Destroy after verification and validation of 
data. 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

Fou copies, iacl•tliag original, to be nalan&itted to the National Archives and Records Service GPO: 1!16:!-0-711-917 
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Standard Form No. 115-A •Revised No7ember 1951 
Prescribed by General Service.i Administration Job No. Page 
GSA Reg. 3-lV-106 

115-202 of_J.i_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

11 MP-410, Import Inspection Application and Report, 
including prior and subsequent forms. 

A. Shipments passed inspection 

Destroy after verification and validation of 
annual summary report. 

B. Shipments refused entry. 

Destroy 6 months after date of refused entry or 
after validation of annual summary, whichever 
is later. 

MP-412, Application for Export Certificate and/or Stamp, 
including prior and subsequent forms. 

Destroy after verification and validation of 
annual summary reporti 

NC-136-75 6 
Item 11 

NC-136-75 6 
Item 12 

13 MP-451, Grant of Inspection, including prior and 
subsequent forms. 

Destroy after verification and validation 
of data. 

14 MP-452, Voluntary Suspension or Withdrawal of Service, 
including prior and subsequent forms. 

Destroy after verification and validation of 
data. 

15 MP-497, Monthly Personnel Report, including prior or 
subsequent forms. 

A. June (end of FY) and December (end of calendar 
year) reports: 

Dispose 5 years after date of report. 

B. All other monthly reports: 

Dispose after verification and validation of 

16 Establishment Report, including prior or 
subsequent forms. 

Dispose after verification and validation of data 

Fe- cepies, baclacliag eriginal, to be lllll>mitted to the National Archives -d Records Service GPO: 19G3-0-711-917 
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Job 4 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

17 MP-506, Export certificate, including prior and 
forms. 

18 

19 

20 

21 

22 

23 

Destroy after verification and validation 
of data. 

MP-513, Poultry Inspection-Daily Summary, including 
prior and subsequent forms. 

Destroy after verification and validation of 
annual summary report. 

MP-536, Monthly Report of Inspected Poultry, including 
prior and subsequent .forms. 

Destroy after verification and validation of 
annual summary report. 

NC-136-75 6 
Item 18 

NC-136-75 6 
Item 19 

All coding sheets, punched cards, and/or punched or 
mag tape, prepared from the above forms (Items 1 through 
19) used as input into the automated data processing 
system. 

Destroy after verification and validation 
of data. 

Preliminary or intermediate material such as trial runs, 
testing media, edit runs, etc. 

Destroy after verification and validation 
of data. 

Final data recorded on disks, magnetic tape, etc. 

Destroy after inclusion of data in annual 
printed summary report or other periodic 
report. 

Print-outs of data obtained from the forms listed in 
Items 1, 3, through 19. 

Destroy when final or periodic report is 
completed or when print-outs cease to 
have adr:linistrative value, but no later 
than 3 years, whichever is earlier. 

(per letter to GAO 1/10/75) 

10. 
ACTION TAKEN 

Fo- copiH, mcl11diag original, lo be ...i.miHed lo the National .llrcbivea and Records Service GPO . 1963--0-711-917 


