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.. JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

N1-145-11-1 

To NATIONAL ARCHIVES & RECORDS AMINISTRA TION Date received 
400 West Pershmg Road, Kansas City, MO 64108 

1 FROM (Agency or establishment) 

NOTIFICATION TO AGENCYDepartment of Agriculture (USDA) 

2 MAJOR SUBDIVISION 
In accordance with the provIsIons of 44 U S C 3303a, the 

Farm Service Agency (FSA) dIsposItIon request, 1ncludIng amendments, Is approved 
except for items that may be marked "d1spos1t1on not 

3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

Management Services Division, Records Section (FGRS) 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE ~IVIST OF THE UNITED STATES 

Keith Holden (202) 690-1560 
< 

~~,~ ~ ~ 
-(_}

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the d1spos1t1on of its records and that the records 
proposed for disposal on the attached 2 page(s) are not needed now for the busmess for this agency or will not be needed after 
the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the prov1s1ons of Title 8 of the 
GAO Manual for Gmdance of Federal Agencies 

1s not reqmred n IS attached, or n has been requested 
DATE (mm/dd/yyyy) ~N~TURE OF AGENC~RESENTATIVE TITLE 

,J!!.10/12/2011 Agency Records Officer~~- ~ 
' 9 GRS OR 

10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
(NARA USE ONLY) JOB CITATION 

Farms Service Agency - Record Group - 145 

Adm1nistrat1on & Financial Applications Office (AFAO) 

Payment Systems (S) - Overall m1ss1on involves disbursement of 
funds to farmers, vendors, service center offices operating 
expenses, tracking what payments are to be made and to whom, 
the check writing system then disburses that money to the 
appropriate party 

* THIS SYSTEM CONTAINS PII * 

Check Writing System - Used 1n FSA State and County offices 
for two functions (1) To submit new Interest Penalty {INTPEN) 
and Add1t1onal Interest Penalty (ADDINTPEN) payment requests to 
the National Payment Service (NPS), and (2) To cancel payments 
issued prior to centrahzat1on (December 2008) 

1 Inputs Qata enteFeEI 1nte systeFA ey J;:aFFA SeF¥1se A§Jensy useF at 
the State and Ceunty Offlses fFeFA seume desuFAents 

Q1s13es1t1en +EMPORAR¥ QeletemestFey afteF U'.le Elata GRS 20, lteFA 
has eeen enteFeEI 1nte the FAasteF file eF dataease and 1.,ieF1f1ed, eF 26 
\¼.ihen ne len§leF neeEleEI te su1313eFt FesenstFust1en ef, eF sep.ie as 
easku13 te the FAasteF file eF dataease, wh1sheveF 1s lateF 

Q1s13es1t1en 1nstFUst1ens a1313ly te FeseFEls Fe§laFElless ef 13hys1sal 
foFm or sharnstenst1ss ResoFds may ee maintained ,n any feFmat 
--- "In,/ ~--1 lt"V'II 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



2 

. 
1 

~ Job 1-.ii:Jmber 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

2. Master Files No new data Is written to the Master File Records 
The Master File Records only contain Pre-Centralization Data 
(data pnor to December 2008) 

D1spos1t1on TEMPORARY - Cutoff at the end of the Fiscal 
Year Delete/Destroy 6 years and 3 months after the cutoff date or 
when no longer needed for adm1n1strat1ve, legal, or audit purposes 

D1spos1t1on instructions apply to records regardless of physical 
form or characteristics Records may be ma1nta1ned In any format 
on any medium 

3. OutQuts This system Is used to send the INTPEN / ADDINTPEN 
payment requests to the National Payment Serv1ce(NPS) 

D1spos1t1on TEMPGRAR¥ Deletetoestroy 1Nhen the 
a§ency determines that they are no lon§er needed fer 
adm1n1strat1ve, le§al, audit, or other operational purposes 

DIspes1t1en InstructIens apply te receras re§araless ef physical 
ferm er characterIst1cs Receras may be maintained In any format 
en any medium 

4. Svstem Documentation Data systems spec1f1cat1ons, file 
spec1f1cat1ons, codebooks, record layeuts, user §Uldes, output 
spec1f1sat1ons, and final reports (re§ardless of medium) relat1n§ to 
a master file, database or other electrorns resords 

D1spos1t1on TEMPGRAR¥ Deletetoestroy upon 
author1~ed deletion of the relateEI electronic records or upon the 
destrust1on of the output of the system 1f the output Is needea to 
protest le§al Fl§hts, 1Nh1shever Is later 

D1spes1t1on InstructIens apply te recerds re§ardless ef physical 
ferm er characterIstIcs Recerds may be maintained In any format 
en any medium 
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9 GRS OR 
10 ACTION TAKEN SUPERSEDED JOB 
(NARA USE ONLY) CITATION 

NEW 

GRS 20, Item 
e 

GRS 20, Item 
11 a(1) 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

115-109 




