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Standunl l"orm No. 116· 
Revised November 1961 
Prescribed by G•neral Service• LEAVE BLANK REQUEST FOR AUTHORITY 

AdminiRtr11.tion 
GSA Reg. u -IV 106 JOB NO.TO DISPOSE OF RECORDS DfR
A� 1977 I(S"e Instructions on Reverse) 

DATE APPROVED i45 77 1 
TO: GENERAL SERVICES ADMINISTRATION, I 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, 0. C. 

1. FROM (AGENCY OR ESTABLISHMENT) 

u. s. 
2. MAJOR SUBDIVISIOH 

.. 
3. MINOR SUBDIVISION 

Camnnications Branch 
TO CONFER 5. TEI.. EXT. ,4. NAME OF PERSON,WITH WHO.M 44- -(D� ArchiYiat'aCarole 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for tbe bead or this a1cncy in mattera pertainina to the dispooal or record1, and that the records deacribcd in thie li.t or 

ochedulc or __ paaes arc proposed for diopoeal for the reason indicated: ("X" only one) 

A T h e  r e c ords hav e The records will cease to have sufficient value 

D 
ceased to have auffi .. to warrant further retention on the eiq>iration 

cient value to warrant or the period or time indicated or on the occur­

further retention. rence orthe event opecilied.. 

3-/- 71 
(Date) 

7. 
ITEM NO. 

1 
1 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RCTENTION PERIODS) 

Case files m record of enploynent in Ac:;cs County Offices
and its predecessor agencies prior to July 10, 1960.
Filed alphabetically by enployee. 

NOIE: Due to Calgressimal. Act ,  these records are 
needed to verify creditable service fo.t1. retirenent 
leave oat:e<;;Pry, and RIF purposes. '!be records 
are stored in FMC, Regim 6, Washingtcn National 
Reoords center, Region 3, and the storage area 
in the Agriculture Sooth Building. 

Retent:ioo - Ultil 

year -;o 
C.J. ASCS
April 25, 1977 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

·7Jt 
Foar copl .. , original, to be submitted to the National .Arahive• and Recor .. Service 


