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RE.QUEST FOR RECORDS DISPOSITION AUT
(See Instructions on reverse) 

HORITY LEAVE BLANK 
JOB NO 

DATE RECEIVED 

December 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGJQN, DC 20408 

1. FROM (AGENCY OR ESTA!:3LISHMENT) 

U.S. 
2. MAJOR SUBDIVISION 

Stabilization 
3. MINOR SUBDIVISION 

Management Services Division 
4. NAME OF PERSOl\I WITH WHOM TO CONFER s. 

Head, Record Section-

. 

TEL EXT 

NOTIFICATION TO AGENCY 

II' <1ccord.Nnce w1tn trP pr0v1)1ons of .1i USC 3303<1 the disposal re 
�ue,t. 1nclOd1ng omerdments. ,5 <1pp•oved exLCDt fo• items that 'llay 
oe st<111ped "d1spcs<1i oot ,1pproved" or "withdrawn" 1n co1umn 10 

l)-31,>-tfO 
""''' Arc '111nt of lhf· l 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A 	 Request for immediate disposal. 

Ll] B 	 Request for disposal after a specified period of time or request for permanent 
retention. 

e. TITLEActi ng 

Director, Management Services Division 

9.7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN JOB NO 

Rand Conversion Unit Packages documenting the conversion 0 � O"::> .l.fJ, 
automated data programs from IBM to Honeywel 1 equipment. I., '-{ 
Conversion packages include source programs, test 
documents, and results of tests. 

Retain for 3 years after completion of test. 
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