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TO NATIONAL ARCHNES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or estabhshment) 

mted States Department of Agnculture 
2 MAJOR SUBDIVISION 
sk Management Agency (RMA) 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 
rm Teece or Debbie Lackey 816 926-7394 

6 AGENCY CERTIFICATION 

NOTIFICATION TO AGENCY 

I hereby certify that I am authorized to act for this agency m the matters pertammg to the d1spos1tlon of its records and that the 
records proposed for disposal attached 3 page(s) are not needed for the busmess ofth1s agency or will not be needed after the 
retention periods specified, and that written concurrence from the General Accountmg Office, under the provlSlons of Title 8 of the 
GAO Manuel for Gmdance of Federal Agencies, 

has been re uested 
DATE SIGNATURE OF REPRESENTATIVE T TLE 

Rodger M Matthew Agency Records Coordinator s-J Juy 

7 
ITEM 

NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRS OR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN 
( NARA USE 

The Federal Agriculture Improvement and Reform Act of 1996 established Risk 
Management Agency (RMA) Prior to 1996, the Federal Crop Insurance Corporation 
(FCJC) admm1stered crop msurance programs 

The role of RMA 1s to help producers manage their busmess risk through effective, 
market based risk management solutions and to preserve and strengthen the economic 
stab1hty of America's agricultural producers RMA operates and manages the FCJC m 
accordance with the Act 

This schedule is apphcable to all records regardless ofmedmm 

1 

2 

Insurance Fund Operations, Debt Management Aggregated Credit Balance, 
Aggregated Recoverables and Non-Aggregated Receivable Reports 

Records mclude Insurance Fund operations reports, reports of overpa1ds by producers 
to agency, directly to RMA, system errors or company overpaids, manager 004 
reports, and recoverables reports 

DISPOSITION. 
Cutoff when superseded or no longer needed. Transfer to the Federal Records 
Center 3 years after cutoff Destroy 10 years after cutoff. 

Debts with Approved Insurance Providers (AIPs) CIVIi Fmes 

Records mclude court documents, correspondence, and appeals related to the cases 

DISPOSITION· 
Cutoff when the debt 1s paid or satisfied Transfer to the Federal Records 
Center 3 years after cutoff. Destroy 20 years after cutoff. 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 



years Destrov vears 

3 

4 

REQUEST FOR RECORDS 

7. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
ITEM 

NO. 
Insurance Fund Operations Escrow, Non Aggregated Escrow Funded, Non 
Aggregated Dady Escrow, Non Aggregated Escrow Register and Reserved for 
Losses Reconc1hat1on Report documentation 

Records mclude Escrow reports, correspondence, Accounts Payable Clearing 
Account-Suspense Account reconc1hat1on, summary disbursement, Federal Reserve 
Collateral, Accounts Receivable, Secure Payment System Schedule, On Hold, Bank 

DISPOSITION AUTHORITY-CONTINUATION JOB NUMBER 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

PAGE 
2 OF 3 

10 ACTION TAKEN 
( NARA USE ONLY 

Transfer to the Federal Records Center 3 

Transfer to the Federal Records 

Transfer to the Federal Records 

Transfer to the Federal Records 

Destroy 8 years after cutoff. 

Transfer to the Federal Records Center 5 
after cutoff 

oy 10 years after cutoff Destr

Reconc1hat10n reports, and Aggregated Reserved for Losses reports premmms, 
mdemmt1es and losses 

DISPOSITION: 
Cutoff at the end of the Fiscal Year 
years after cutoff. Destroy I 0 years after cutoff 

Accountmg and Debt Management reports and documentation 

Records mclude Accountmg documents, correspondence, Debt Management 
Aggregated National Summaries by Insurance Providers financial performance report, 
farmer premmm receivable, recon, Non Aggregated standard remsurance, livestock, 
and Puerto Rico accounting reports and Summary of CAT fee premmms 

DISPOSITION: 

Cutoff at the end of the Remsurance year. 

Center 3 years after cutoff 


5 Final Aggregated, Standard Reinsurance Agreement, Livestock and 
Puerto Rico Accountmg Reports 

Records mclude Fmal Remsurance year Approved Insurance Provider 
Accountmg reports and background documentation 

DISPOSITION. 

Cutoff at the end of the Remsurance year. 

Center 25 years after cutoff. Destroy 50 years after cutoff 


Financial Analysis of Approved Insurance Providers (AIPs) 6 

Records mclude Individual AIP analysis on fmancial performance reports, 
correspondence, annual statistical statements, agreements, state regulations, 
and performance analysis 

DISPOSITION. 

Cutoff at the end of the Remsurance Year 

Center 3 years after cutoff. Destroy I 0 years after cutoff. 


Treasury Reports on Receivables Supportmg documentation 
7 

Records mclude agmg data report on collections 

DISPOSITION: 

Cutoff at the end of the Fiscal Year 


Oversight reviews and correspondence 8 

Records mclude reviews, NAIC specific statistical mforrnation, financial and 
field office reviews and correspondence 

DISPOSITION. 
Cutoff at the end of the Fiscal year. 

after cutoff. 25 



1nctudmg 
' . 

115-205 Two copies, ongmal, to be subnutted ;:,fANDARD FORM 115-A (REV 3-91) 
To the National Archives and Records Adnurustration Prescnbed by NARA 

REQUEST FOR RECORDS DISPOSITION AUTHORITY-CONTINUATION JOB NUMBER PAGE 
3 OF 3 

7. 
ITEM 

NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION TAKEN 
( NARA USE ONLY 

9 Debts with AIPs Bankruptcies, Case Files, Correspondence and Frauds, 
Producer lnehg1b1hty (Non-Debt) Case Files, Controlled Substance and Non Debt 
Fraud 

Records include court documents, correspondence, and appeals, Inehg1b1hty due to 
debts with Insurer, court orders, suspensions, d1squahficat1ons, and disbursements 

DISPOSITION 
Cutoff when debt 1s no longer needed or 1s satisfied Transfer to the Federal 
Records Center 3 years after cutoff. Destroy 10 years after cutoff. 

IO Debt Management, Judgments, Non Payment-Debt Collection Effort, RMA 
Appeals, Cross Serv1cmg, Recalled Debt, Company Debt Collection, and Fraud 
and Reports Non-Debt (lnehg1ble Trackmg System (ITS) 

Records mclude report details of producers in non-payment status, court documents, 
correspondence, appeals, CAT Admin1strat1on Fees, Recalled CAT Admin1strat1on 
Fees, Inehg1b1hty due to court order 1 e suspensions, d1squahficat1ons and 
disbarments and Debt management, incurred debt to agency, producer debt to agency 
and correspondence 

DISPOSITION: 
Cutoff when debt 1s paid or 1s satisfied Transfer to the Federal Records Center 3 
years after cutoff. Destroy 10 years after cutoff. 

4 e<)
11 • National Assoc1at1onrJnsurance Comm1ss10(\,(NAIC), Approved Insurance 

Providers, State Regulations Correspondence, Aggregated and Non Aggregated 
Reports, Review Correspondence and Reports. 

Records include Stat1st1cal data , Plan of Operations approval documents, State Laws, 
summary reports from financial performance analysis, Detailed reports by AIP 
collect10ns, general documents related to md1v1dual AIP oversight review, and annual 
financial performance analysis on A!Ps 

DISPOSITION. 
Cutoff at the end of the remsurance year Destroy 3 years after cutoff. 

115-206 Two copies, mcludmg ongmal, to be subnutted STANDARD FORM 115-A (REV 3-91) 
To the National Archives and Records Adnurustration Prescnbed by NARA 




