
REQUEST FOR RECORD�SITION AUTHORITY 
(See lnstruct�everse) 

LEAVE BLANK 
JOB NO 

NCl 35t 78 1 
TO GENERAL SERVICES ADMINISTRATION, 

__ NA_T _IO _NA_L _A _R _CH_IV_ES_AN_D _R_E _CO_R_D S_SE_R_Vl_CE_. _W _AS _H _I N_G _TO _N _, D_C_2 _04_0 _8 ----t DATE REi�EfiA
Y 

1978 
1. FROM (AGENCY OR ESTABLISHMENT) 

U . S. Dep artment of Agriculture 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

Economics , Statistics , and Cooperatives Service (ESCS) 
3. MINOR SUBDIVISION 

In accordance with the provisions ol 44 U S.C. 3303a the disposal re 
auest. including amendments. is approved except for items that,may 
be stamped "disposal not approved" or "withdrawn" in column l 0 

Statistics 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

DONA M.  VOLZ 447-5671 
6. CERTIFICATE O F  AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mC}tJ�rs pertaining to the disposal of the agency's records; 
that the reGords proposed for disposal in this Request of � page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

� B Request for disposal after a specified period of time or request for permanent 
ret tion. 

E. TITLE 

Chief 
Records , Systems , and Analysis Branch , ASD 

IGNATUREU AG 

� ALTE BE G 
7. 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR 
JOB NO. 

ACTION TAKEN 

l . 

115-107 

ECONOMICS , STATISTICS , AND COOPERAT IVES SERV ICE {ESCS) 
STAT IST ICS 

ADMINISTRATIVE RECORDS 

ASSOCIATIONS BOARDS COMMITTEES , COUNC I LS ,  AND CON FERENCE 

Internal Agency Board, Committee , Council , and Conference . 
Records received, processed, and created by internal agenc 
activities and maintained by the sponsor or Secretariat. 
Records may include but are not limited to: Agency admini 
strative-management projects and improvement recommendatio 
research proj ect proposals , program operation and procedur 
improvement recommendations , agendas , minutes ,  final repor 
decisions , nd relat d records documenuting accomplishment • 
� �·�. 

Permanent. Break fil s �nnually. Transfer to FARC 5 years None 
afte�inal decis i on or action is completed. Offer to 
NARS"lfr years thereafter. 

IS l!f.J.... 

NOTE : All other committee-conference records and copies -
GRS 16 , Item 12. 

I 
STANDARD FORM 115 
Revised Aprrl, 1975 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 



standard Form No. 115-A Revised November 1951 
9. 

Job No. ____ _ Prescribed by General Servi� Administration 
OBA Reg. 3-IV-106 

lll'r202 

7. 
ITEM NO. 

2.  

3.  

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 9. 
(WITH INCLUSIVE DATES OR RE"TENTION PERIOOS) SAMPLE OR 

JOB NO. 

DIRECTI VES 

Stati stics Directi ves . ( Arrange by f ile code , then alpha
bet i cally by ti tle in assigned number order .)  

a .  Si ngle copy record f i les of each new and revised interhal 
directive is suance detailing policy and procedure . Includes : 
Crop , Livestock and Pri ces Estimate s Manuals , Crop Esti 
mating and Operat ions Memoranda , and Operat ing Procedures 
Handbooks w ith incorporated forms . 

Permanent . Transfer to FARC 5 years after directi ve i s su
ance is cancelled, superseded, or becomes obsolete . Offer 
to NARS 15 ye ars after issuance is cancelled, superseded, 
or obsolete . 

b .  All other cop i es . 

NN162-31 
Item 5 

Destroy when cancelled, superseded, obsolete , or no longer None 
needed for reference .  

NOTE: Background rev i ew ,  recommendation , and other work i ng 
papers: GRS 16 , Item lb and GRS 16 , Item 10 . 

STATISTICS FORMS 

( Arrange master form record files by file code , then alp.ha
betica l ly by ti tle or sequentially by form number , sep arated 
into current and obsolete group s . )  

One master record copy of each form created and i ssued for 
use by Stat i stics  ( and formerly SRS) Headquarters and Field 
Off i ces wi ll be kept . Related instructions and documentation 
showing incepti on,  purpos e ,  and scope wi ll be kept with 
the form record copy . 

Federal Surveys . Survey forms created and is sued to Head
quarters and Fi eld Offices for the purpose of collecting ,  
tabulating , and editing statistical and inferenti al data 
relat i ng to the national agricultural economy . Federal 
surveys are conducted on subjects of wide nat i onal interest 
and concern . 

a .  One master copy of each Federal survey form approved 
by OMB , work sheets and summary sheets will be kept by the 
Headquarters as the record copy . 

Page�2 __ 
of --4.L pages 

10. 
ACTION TAKEN 



standa.l'd Form No. 115-A 
Revised November 1951 

Job No, ____ _ Prescribed b;r General Service.! Admlolstratlon 
OBA Reg. a-IV-106 

111>-202 

7. 
I TEM NO. ----

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

b 
8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

• Break files when a form is superseded , can-
'�el led ,  or discontinued . Transfer to FARC 2 years after 

ile break and offer to NARS 12 years after form is super-, 
seded or cancelled .  

b.  One copy of  each Federal survey form kept by using 

9. 
SAMPLE OR 

JOB NO. 

NN1 62-31 
Item 9a 

Field Offices . This includes those adapted using alternat�ve 
entries from the Statistics Form approved by OMB .  

Dispose with Field Office survey summary files for the NN1 62-31 
appli cable s urvey when 7 years old , or when final cens us  Item 9a ( � ) 
review is satisfactorily completed , or when no longer needed 
for reference. 

c .  All other copies . 

Destrov as instructed when form is superseded , cancelled None 
or dis continued , or when no longer needed for reference 
correlation with collected survey data . 

4 . State Government Surveys . Survey forms created and used 

5. 

by Field Offices for the purpose of collecting , tabulatin� , 
and editing statistical and inferential data relating to 
the agricultural economy of a State . State surveys are 
conducted by and for the Government of that State. 

a .  One master record file copy of each State survey form 
including work sheets and summary sheets will be kept by 
the surveying Field Office. 

Dispo se according to the governing regulations of the 
State. If no State regulations exist ,  forms files may 
be disposed with the summary records of the applicable 
survey when 7 years old , or when final census  review is 
satisfactorily completed , or when no longer needed for 
reference. 

b.  All other copies . 

NNl 68-91 
Item 1 

Destroy as instructed when form is superseded , cancelled None 
or discontinued ,  or when no longer needed for reference 
correlation with collected survey data . 

Other Statistics Forms . Administrative and other manage
ment forms created by Statistics and issued to Headquarte s 
and Field Offices for internal preparation and use.  

rou copies, iachullag odgbaol, t o  ... nlomiHo4 lo tho NcaUoa"1.llrclaiYH .... Rooos .. lonrico 

Page 3 
or_Al_pages 

10. 
ACTION TAKEN 



standard Form No.115-A. 
Revised November 1951 
Prescribed by General Bervice5 Administration 
OBA Reg. 3-IV-106 

11�202 

• 
Job No, ____ _ Page_4 __ 

of -11..L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

a .  Single master record copy files kept by Statistics 
'Hea dq ua rte rs . 

9. 
SAMPLE OR 

JOB NO. 

Permanent. Break file when a form is cancelled or super- None 
seded . Transfer to FARC 2 years after file break �nd offe� 
to NARS 12 years after form is superseded or cancelled . 

b .  All other copies . 

Destroy as instructed by Statistics when form is cancelled None 
or superseded , or when no longer needed for reference. 

ORGAN IZATION-MANAGEMENT 

6 .  Authority Delegations . (Arrange by file code . ) 

7 .  

a .  Copies of  Departmental documents delegating authority 
to the agency and/or specific officials to perform assigne8 
functions and/or specific actions . Original copies of 
authority delegations is sued by agency officials to iden
tified positions . 

Destroy.3 years after delegation is superseded or obsolete . NN1 62-31 
Item 2 

b .  Original copies of  temporary or limited authority 
delegations issued by agency officials to individuals by 
name.  

Destroy when superseded or obsolete. 

Policy. (Arrange by file code . )  Record documents which 
establish management and/or program policy , or des cribe 
or recommend maj or deviations from established policy issLed 
as other than official directives . Includes correspondence , 
special studies and analyses , reports , and supporting docL
ments . 

Permanent. Break file at end of year in which establis hec 
policy is superseded , becomes obsolete , or a maj or devia 
tion is established.  Forward to FARC when 5 years old 
and offer to NARS when 1 5  years old . 

NN1 62-31 
Item 2 

NNl 62-31 
Item 2 

Folll' copies, l.acladiag edglaal, to loe aalomiH .. to the Notioaal ArchlYes aad Reoor .. Semce 

10 
ACTION TAKEN 

WITHDBA'i'l! 



Standard Form No. 115-A 
Revised November 1951 

Job No· -----Prescribed by General Services Administration 
OBA Reg. 3-IV-106 

111>-lm 

7. 
ITEM NO. 

8 .  

9 .  

10 . 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

Legal Decisions/Opinions . (Arrange by file code . ) Agenc 
' copies of USDA Office of the General Counsel (OGC ) op1 n1on 
and comments on GAO and Comptroller General decisions or 
instructions ,  legislation , and court decisions affecting 
Statistics . 

Destroy when no longer needed for reference. 

9. 
SAMPLE OR 

JOB NO 

NN 162 -31 
Item 2 

Cons ultant Opinions . (Arrange by file cod�. �� 
copies of correspondence , reports , and SUPP. rting analysis 
originated by Statistics experts consulte on proposed 
statistical research projects , data surveys , or methodolog • 

b, Re��ests aPi §iRatiR§ Sijtsi 8e Statisti es, 

NNl 62-31 
Items l(a 
and 2 

Brea k file annually . Destroy when 2 years old . None 

Management Programs . (Arrange by file code , then alphabe
tically by title or subject. )  

a. Records of internal Statistics management improvement 
of administrative and program systems and procedures . 
Includes study and survey reports and recommendations . 
Also includes , proposed statistical data collection , pro
ces sing or reporting systems research project statements , 
final reports , analyses of test performance , and related 
pertinent correspondence . 

Permanent. Break files at end of year in which recom
mended actions are superseded or become obsolete. Trans 
fer to FARC when 5 years old and offer to NARS when 15 
years old . 

b. All other organization copies of approved management 
improvement records , and cancelled or disapproved recom
mendations and projects . Also includes interim project 
progress reports , corres pondence concerning status or mino 
changes in established objectives , or other routine docu 
ments of limited retrieval value. 

NNl 62-31 
Items 1 (a 
and 2 

Page 5 
of _J.J_ pages 

10. 
ACTION TAKEN 



standard Form No. 115-A Revised November 19�1 
Job No, ____ _ Pmcrlbed by General Bervire<1 Administration 

OBA Reg. 3-IV-106 
1 1rrm 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Break files at end of year in which project or other re
' commended action is completed , c ancelled , or dis approved . 
Destro when 5 years old or no longer needed for refer
ence , whichever is sooner . 

9. 
SAMPLE OR 

JOB NO. 

NN1 62-31  
Items l(a 
and 2 

c .  Documentation of Statistics participation in Departmen al 
management programs including management by objectives and 
cost reduction . Includes initial reports and project prop s al 
statements , amendments , final reports , and related non
routine correspondence . 

Break file at end of year in which proposed action is com- None 
pleted. Transfer to FARC when 2 years old . Destroy when 
5 years old . 

1 1 .  Management Controls . (Arrange by file code , then alpha
betically by title or subject . ) 

a .  Records of externally performed comprehensive inspecti ns , 
audits , and surveys of Statistics operations by NAR S ,  
or other Federal agencies . Includes initial reports ,  
final reports of needed corrective actions taken , and 
pertinent correspondence . 

b .  Records of internal and/or limited audits , inspection , 
and special reviews of agency operations by Statistics or 
other USDA agency . Includes initial report , final report 
of final corrective actions taken , and related pertinent 
correspondence . 

None 

Break files at end of year in which final necess ary cor- None 
rective action is completed . Transfer to FARC when 2 yea s 
old . Destroy when 5 years old . 

c .  Routine corres pondence , feeder reports , and similar 
documents of a related but routine nature . 

Break files annually . Destroy when 2 years old . 

1 2 .  External Relations . (Arrange by file code , then alphabe
tically by title or subject. ) 

a .  Records copies of interagency cooperative agreements 

None 

Fou copie8, bacl•olbatr oftFael, to Ito ....._.H .. to the Notleaol JlrchiYH oad a-.. Senrice 

Page 6 
of...ALpages 

10. 
ACTION TAKEN 



Standard Form No. 115-A 
Rovtsed November 1951 

Job No, ____ _ P""'crlbed by General Bcrvlcee Administration 
OBA Reg. 3-IV-106 

111'>-lm 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuntion Sheet 

8. DESCRIPTION OF ITEM 9. 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JOB NO. 

and Memoranda of Understanding with State Government agenc es 
'and formal approval of extension that significantly affect 
agency program functions . Also includes non-routine re
lated correspondence. 

Permanent. Break files at end of year in which agreement 
or understanding is superseded or becomes obsolete. 
Transfer to FARC when 3 years old and offer to NARS when 
13 years old . 

NN162 -31 
Item 3 

b .  Records of agency response to Congress concerning 
legislation and requests for information . Records of routi ne 
interaction and cooperation with other Federal , state and 
local government agencies , educational institutions , and 
private organizations . Also agency requests for Federal 
Register publication of regulatory , functional , or policy 
information. Includes correspondence and reports . 

Break files annually . Destroy when 3 years old . NN162-31 
Item 2 

13 . Emergency Preparedness . (Arrange by file code . ) Records 
of Statistics participation in Departmental program. In
·cludes Departmental instructions , correspondence and re
ports relating to compliance and related actions . 

Destroy when superseded , obsolete , or no longer needed None 
for reference. 

ItffORMATION/PUBL I C  ITV 

14 . Official Speeches . (Arrange by file code , then alphabe
tically by subj ect. ) 

a .  Single records copies of prepared scripts of official 
speeches presented to a publi c  audience by the Deputy 
Administrator for Statistics or his Assistant concerning 
agency policies and programs . Includes speech scripts , 
indexes , a clear copy of charts , and other visual aids 
which the agency or USDA has not published.  

Permanent. Break files annually . Offer to NARS when 10 None 
years old . 

Foar copiu, l.acladla9 orislaal, lo loe nlmalH .. to tho Natloaal Jbchlwo• aa• Ro_ .. lorwico 

Page__._? __ 
of-A.Lpages 

10. 
ACTION TAKEN 



Standard Form No. 115-A 
Revised November 19�1 

Job No. ____ _ Prescribed by General Services Administration 
OBA Reg. 3-IV-106 lllH!02 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

9. 8. DESCR IPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIOOS) SAMPLE OR 

JOB NO. 

b. Single record copies of prepared scripts of official 
speeches and lectures presented by Division Directors and 
�ther Statistics officials , to the public , or to Federal , 
state or local government groups . These speeches and lect�res 
are presented to inform the audience on established agency 
policies and programs . Includes scripts , charts , and othe� 
visual aids which may or may not have been published by 
the agency or USDA . 

Break files annually . Destroy when 3 years old . None 

1 5 .  Published Article Manuscripts . (Arrange by file code , 
then alphabetically by subject or title. )  Camera or final 
draft copies of articles written by agency officials and 
officially approved for publication by another agency , 
USDA , or public media . 

Break files at end of year in which publication is is sued . None 
Destroy when published text is verified , when no longer 
needed for reference or 3 years old , whichever is sooner. 

1 6 .  Survey Data Reporter Awards . (Arrange by file code . ) 
Field office records of recognition awards presented to 
private citizens who voluntarily contribute statistical 
survey data regularly for a number of years . Includes 
correspondence , award notices , and copies of newspaper 
articles if award is presented publically . 

17 . 

Break file annually at end of year award is is s ued . De- None 
stroy when l year old or when no longer needed for reference· , 
whichever is sooner. 

Headq uarters Publications and Periodical Releases . (Arrange 
by file code , then alphabetically by titl e in is sue date 
order. ) 

a .  Single record copies of Statistics prepared and iss uec 
brochures , booklets , bulletins , circulars , periodicals , 
rese�rch project , summary ?ta_tis�ical. s rvey 

.J.
dA

aL� .• l2? L/J� 
speci al study reports . w� rvvrfNVF' r71 . 

SC f.,,./lf-7'1 
(NOTE : Record copies of publications is sued through the 
US DA ,  Office of Government and Public Affairs (OGPA ) are 
maintained by OGPA . ) 

Permanent� Break files annually at end of year of iss ue .  
Transfer to FARC in annual segments when 3 years old or 
when volume warrants . Offer to NARS when 1 3  years old . 

NN162-31 
Items 6 
and 15 
NN168-97 � t1::111 6 

Foar coplea, baclallia9 odtlfaal, lo .. nilondH .. lo tho Notioaal JbchiwH oad ._ .. 801"1' co 

Page 8 
of -4.L pages 

10. 
ACTION TAKEN 



Standard Form No. 115-A 
Revlaed November 1951 

Job No. -----Pl'EL'lcrlbed. by General Bervloea Administration 
OBA Rog. S-IV-106 11�202 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 8. DESCRIPT ION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO. 

• Single record copies of Headquarters prepared and issu  d 
interim statistica l survey data reports . Interim reports 

ontain statistical data for a specific and limited survey 
eriod which is l ater summarized and published for an exte ded 
ime period s uch as annual ly .  Interim reports are. is sued 
n cold storage , fertil izers , various crop estimates , and 

other commodities .and s.ubjects such as yri ces and labor. . 
� ��� q//�. 5� J'-l'f-/� 
Break files annually at ena of year of is sue.  Transfer NN162-31 
to FARC in annual segments when 3 years ol d or when volume I tem 6 
warrants . Destroy when 7 years old or when final cens us 
review is satisfactorily completed,.whichever is sooner. 

18 . Field Office Publications and Procedure Releases 

a .  Singl e record copies of Field Office prepared and pub
l ished data sunmary reports of federal ly spons ored statis
tical  surveys . These reports refl ect national data when 
availabl e  as well as comparative data for the region or 
state the Fiel d Office serves . Sum�ary reports are is sued 
at the end of a survey period or upon completion of survey 
annual l y ,  or les s frequently ,  and one-time surveys . Inclu es 
special Field Office studies and reports requiring conside 

• t1 1i1k. 
a le time an�ffort o n r. pare . 

NOTE : In most offices th s!1daccumul ate at a rate of an 
inch or les s per year.) 

Permanent. Break fil es at end of year of is sue.  Transfe NN168-97 
to FARC in annual segments when 3 years ol d or when volu Items 6 
warrants . Offer to NARS when 13 years ol d .  and 10 

b .  Single record copies of Field Office prepared and pub 
lished interim statistical data reports of statistical  
surveys . These reports are is sued periodically throughou 
a survey period and refl ect data for a week , month , quart r ,  
or  6-month period .  They refl ect data for the region or 
state the Field Office serves and may contain comparative 
national statistics . Reports may also contain co1T111ents 
on significant local factors such as weather affecting 
forecasts . 

Break fil es annual ly at end of year of is s ue .  Transfer 
to FARC when 3 years old or when volume warrants . Destro 
when 7 years ol d .  

c .  Single record copies of Fiel d Office prepared and 

NN168-97 
Item 10 

Foar ceplu, lacla.i.s odelaal, to .. salolniH .. .. ... Rolloa-1 AroWyu ... . _ .. ••mco 

Page _g,____ 
of --44- pages 

10. 
ACTION TAKEN 

//'/ ti'· 



8taD4ard l'orm No. 115-A Re'fllod Nov�bor m1 J'�crlbO(! bJ 061111r11l Bcrvlooa Ad111tatal111Uon OS.A ROl!. 11--IV·IOO 
Job No. ----

llll-ll03 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-ContinuQtion Sheet 

7. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

published-data summary reports of State Government sp�?or.ed 
statistic�.l surve ?· � � � � �;-;- --- d 
� � i:t.4  � .  Sc 7-1'1- 71. 
(�OTE: Re ord copies of information releases prepared 
by a Field Office and is sued by another State Government 
agency are not covered by this schedule . ) 

Dispose according to State Government regulations . If 
no such regulations exist, dispose according to the 
schedule for summary data reports for Federally spons ored 
surveys . 

19 . Publication Editorial Policy . (Arrange by file code , then 
alphabetically by title . )  Records documenting officially 
ap proved purpose , policy , format , and production standard s 
of each agency or Field Office publication issued .  Also 
includes approved changes and reasons for,  and approval 
of , merging or cancelling. 

a .  Statistics Official Issuances 

NN168-97 
Item l 0 

Pei 111l!11e11t. 81 eak fi 1 es at eAel ef yea1° tRe f.Hi18li ea ti SA None 
,, � -·- - - ..J - ..J ..- , ____ ,. ·- r-11nf' _, __ _ ll:-Y\..I \..\..1 I� -�· .....,_ -- - oJVlr- .... _____ '"4 ,._. - ..,_ ·- \.A _. ;,:J 

wit� 1eee1� ee�i es ef fiRal i&Sije& �eleaseel, Offe� ts 
NARS

'
wRefl 13 yea�s elel aleR� \Jitl:i fiRal i&&YaRses, 

t!J� .5� /l�::IM. � � � rv 

�.d s!T5-v3f- 71 
b. State Government Issuances 

Dis pose according to State Government regulations . If None 
no regulation exists , Federal schedule for agency is suance� 
applies . (� lq;l) 

20 . Publication Development. (Arrange by file code , alphabe
tically by title and issue date. ) Records of development 
for an individual is sue .  Includes corres pondence , reports , 
agency approval for publication , printing instructions , 
and subs equent comments or suggestions received . 

Break files at end of year of is s ue . Destroy when l year None 
old . 

21.  Historical Narrative . (Arrange by file code , then alpha 
betically by subject and year( s ) . )  tlarrative historical 
accounts describing the agency , its structure , policy , 
and/or programs . May als o cover some aspects of these ,  
or the manner in which functions were performed .  

'"' �. 18sl•tll!q .,._. ... , •• .. �" .. ••Ila• ••Utt..a As11W••• ... ••-.. , • ..,,..,. 

Page l 0 
of ..=AL pages 

10. 
ACTION TAKEN 

http:sp~~or.ed


8t&ndard Form No. 115-A 
Revised November 19.51 
Prescribed by General Services Administration 
OBA Reg. 3-lV-106 

Job No· ----
lll>-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

a. Siflgle Reeal"8 Ga�y 

Destroy when no longer needed for reference . 

22 . Histori cal Collecti ons . ( Arrange by fi le code , alphabeti 
cally by subject . then by year of origin  or accumulation . )  
Special collections of informati on in pr inted , mi crofiche, 
or machi ne-readable form . Includes manual and machi ne
readable record s of s urvey estimates and indic ations , 
statisti c i ans collecti ons of non-record publi shed survey 
data on spec i f i c  commod ities by loc ale for extended time 
periods . Als o ,  may include uni que collecti ons of corres 
pondence , charts , instructi ons , . photo s ,  maps , and uni que 
collections of documents relating to agency functi onal 
performance .  

a .  Statisti cs  Headquarters and F ield Off i ce collecti ons 
relating to Headquarters directed programs . 

Pei me:1'1el'lt. Of eel'ltil'lt1et1s ualt:ie Fa1 !!9e11e) 1 et1 ieo!!l. 
8ffe1a ta NARS iFI el:ll3ic feat iFICl"effleAts ·11l9efl fflatel"ial 19as �1"¥e8 a�eFICY �l:l;:se. � r �· .. 
'{�7rf/Rlr't;t�. sc 5-- U-78 

b .  F i eld Offi ces collecti ons relating to State Governmen 
d i rected programs . 

Pei 111!!11e11·e. Of eel'ltiMetts ualtte fo1 Filil'l9 �ffiee 1 e-
t1 ieoal. Dis13ase aeeaF8ifl§ ta State GeveFl'lmel'!t 1e �t1la 
tiefls 1:l9efl filiFI§ affice 131:1l"13ase is servea . If 'RB state 
Fe§ttlatieA exists, offer to NAR� iR cl:ll3ic feat iACl"effleRts 

9. 
SAMPLE OR 

JOB NO. 

None 

None 

NN162-31  
Item 2 
and Ite 
8 ( b )  

NN168-9 
Item 8 (  ) 

23. 
f:EJ;::F4ie��7J Library Management. ( Arrange by f i le code , then alphabet -
cally by subject.) Records of the establi shment , collect on , 
and mai ntenance of centrally located collecti ons of techn cal 

Page_ll__ 
or _4J_ pages 

10. 
ACTION TAKEN 



standard Form No. 11&-A 
Revised November 1951 

Job No. -----Prescribed by General Servi= Administration 
OBA Reg. 3-IV-106 11&-202 

7. 
ITEM NO. 

24 . 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCR IPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

reference books , articles , and reports pertinent to spec if  c 
•functional need s .  Includes correspondence , reports , and 
instructions . 

9. 
SAMPLE OR 

JOB NO. 

Break files annually . Destroy when 3 years old or. when None 
library is discontinued and collection is broken up and 
transferred or destroyed . 

SYSTEMS AND PROGRAM OP ERATIONS, PLANNING/DEVELOPMENT 

ADP Svstems Planninq/Development . ( Arrange by file code , 
then alphabetically by subject . ) 

a .  Records of reports and recommendations made con�e�ning 
conversion from manu al to automated systems and revi s i ng 
or exp anding existing automated systems for Statistics and'or 
State Field Offices .·  Includes documents on systems scope , 
projected costs , equipment needs and recommend ations , methods 
of collecting , proces sing and is suing, storing , and retrieving 
data . Also includes records relating to systems design , 
evaluation , implementation , and agency approval of new or 
revised systems . 

Permanent . Break files at end of year in which recommended NN162-3 1  
system is disapproved , installed and operating, replaced , Items 2 
or discontinued . Transfer to FARC when 3 years old and and 15 
offer to NARS when 13 years old . 

b .  Routine reports , correspondence , background material, 
and miscellaneous documents accumulated relating to recom 
mendations on new or revised automated systems . Routine 
record mater i als described accumulated relat ing to imple
mentation and day-to- day systems operations . 

Break file annually . Destroy when 3 years old . NN162-3 
Items 2 
and 1 5  

25 . Statistical Research Proiect-Planninq/Develooment/Performlnce . 
(Arrange by file code , then alphabetic ally by project tit e 
and/or by cooperative group ,  institution , or agency . )  

a .  Records of proposed project statements , approval clea�
ances , design, development progres s reports , and final prJject 
reports . Relates to research projects conducted to find 

Fou eople•, lacl•llill• odfliaal, to Ito nJonliH .. to tlae Nolioaal A.cldwe• -· ·-· Snvlce 
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8tan4ard Form No. 115-A 
Revised November 1951 

Job No. -----Prescribed by General Services Administration 
OBA Reg. 3-IV-106 

1 1�202 

7. 
ITEM NO. 

26 . 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD&r-continuation Sheet 

8. DESCRIPTION OF ITEM 9. 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JOB NO. 

new or better ways of collecting , processing , and reportin� 
' statistical data . Records of cooperative projects also 
includ copies of signed cooperative agreement . 

Break files at end of year in which project is officially 
completed or discontinued . Transfer to FARC when 3 years 
old and destroy when 10 years old . 

b .  Records of routine project progress  including corres 
pondence , reports , documents , and machine-readable media 
collected and produced for tests and analysis . Also in
cludes copies of periodic payment authorization to coope
rators and/or receipt notices . 

NN162-3 1 
Items 2 
and 15 

Break files annu ally. Destroy 1 year after project is None 
closed or when of no further retrieval value . 

c .  Records of dis approved proposed projects including 
background material, correspondence , reports , proposed prc
ject statement , disapproval . 

Destroy 5 years after dis approval or when no longer needec None 
for reference , whichever is sooner . 

Proposed Statistical Survey Program Development . ( Arrange 
case files by file code , then alphabetically by subject . ) 
Collections of background material on proposed , new, or 
maj or modifications of existing agricultural commodity or 
economy statistical survey programs . Requests for new 
statistics gathering or changes to existing surveys come 
from sundry public and private sources including Congres s  
private interest groups , and communications media . New 
surveys or additions and modifications must be cost justi 
fied and be important to a significant proportion of the 
population before submission of formal application for ag� ncy 
approval. Formal program proposal applications include 
public reporting requirements and estimated costs ; data 
collection proces sing and reporting procedures , estimated 
co sts , justification , agency approval/dis approval. 

a .  Approved New Surveys or Survey Modifications 

Permanent . Break files at end of year approval for im
plementation is granted . Transfer to FARC when 5 years 
old . Offer to NARS when approved survey is dis continued . 

b .  Dis approved New Surveys or Survey Modifications . 

NN162-31 
Items 2 
and 15 

NN162-3 1 
Foar COpiH, iacladla• odtlf..i, to .. ..i.aiH .. lo tllo Nalioa.i .llroloiYH 1111• R_ .. Service 
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Standard Form No. 115-A 
Revised November 1951 
Prescribed by General Servicu Admfnlstratlon 
OBA Reg. �IV-106 

Job No, ____ _ 
llfr202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 

I TEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) SAMPLE OR 
JOB NO. 

Break file at the end of the year proposal i s  d i s approved . Items 2 
' Transfer to FARC when 5 years old or no longer needed for and 15 
reference or res ubmi s s i on ,  whicheve� i s  sooner . Destroy 
when 15 years old . 

c .  New Surveys or Survey Modif i c ati ons Not Acceptable for 
Submi ssion . 

Break f iles at end of year dec i s i on of unacceptabi lity is NN162-3 1 
reached . · Transfer to FARC when 5 years o 1 d .  Destroy wher items 2 
15 years old . and 15 

27 . Approved Survey Des i gn .  (Arrange by f i le code , then alphc 
betically by survey title and/or commod ity . ) Survey spec i 
f i c ati ons , gu i dance for data collection , ed it ing and pro 
ces s i ng ,  gloss ary of terms , sample forms , and information 
collected into handbooks for major surveys . These handbocks 
are based on d irecti ves procedures and are used to tra in  
survey and other Fi eld personnel. 

a .  Master File Record Copy 

Break f i le annually . Destroy 5 years after satisfactory 
survey completi on .  Forms and other component record item� 
are f i led and d i s posed separately . ( See Schedule Items 
2 and 3 . ) 

b .  All other handbooks copies . 

None 

Destroy following survey completi on when no longer needed None 
for reference. 

28 . R andom Selection Area, Sample Frame . ( Arrange by f ile co< e ,  
then alphabetical ly by geographi cal area and year data wa• 
appli ed or collected . )  Correspondence , manu al or machine 
li sti ngs , and frame operati ng documents relating sample 
selecti on with a spec if i c  survey. Used to i dentify land 
area by usage for agri culture or other purposes . Also us1 d 
for stratifi cat i on ,  apporti onment , and selection and rota· i on 
of land areas used for probabi li ty sample surveys to esti rhate 
agriculture producti on .  The selected sample survey frame 
is rotated and replaced at a rate of 20% of the sample land 
area per year . 

Destroy 1 year after area frame is restructured . NOTE : None 
Destroy replaced sample frame materi als followi ng rotati o1� 
per GR S 13 , Item 5 .  

Page 14 
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standa.r4 Form No. 115-A 
Revised November 1951 
Preicrlbed by General Services Admlnlstratlon 
OBA Reg. 3-IV-106 

Job No. ____ _ 
llft-202 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

OMB CLEARANCE 

9. 
SAMPLE OR 

JOB NO. 

29. Requests . (Arrange case files by file code , the alphabetically 
by requesting USDA agency. )  Record s of requests for OMB 
clearance approval and OMB decision for is su ance of regu 
lations , instructions , and forms placing a record keeping, 
reporting burden on the public . OMB clearances are also 
needed for new or revised statistical survey programs , research 
projects , and studies which require data to be obtained 
from the public . Records include the request transmittal 
form ; supporting documents detailing purpose , justificaticn , 
estimated costs , public record keeping, and reporting reqLired ; 
and attached regulations , forms , etc . 

Break file at end of year in which OMB clearance expires ,  
is cancelled , discontinued , or becomes obsolete. Destroy 
when 7 years old . 

30. Index . (Arrange by file code , alphabetically by requestir g 
agency, then by clearance number . )  Index c ard record s of 
case file requests for clearance request retrieval. 

Destroy along with case file . 

31 . Correspondence .  (Arrange by file code , then alphabetical y 
by agency .)  Routine correspondence records concerning OMI 
clearance proces sing , approval requirements , and status 
of clearance requests . 

Break files annually . Destroy when 2 years old . 

APPROVED STAT I STICAL SURVEY PROGRAMS 
OPERATING RECORDS NATIONAL SURVEYS 

NN 1 62-31 
Item 1 6a 

NN 1 62-3 1 
Item 1 6b 

Statistical surveys provide primary s ample source data ab>ut 
specific areas of the nations agricultural economy . Samp e 
survey data is edited , comparatively analyzed , processed , 
and summarized . The individu als and businesses surveyed 
voluntarily provide information about their operations . 
Proces sed primary data plus observation , comments , and ot�er 
factors such as weather are statistically manipulated to 
produce estimates and forecasts . These relate to land usP,  
production volume , production cost versu s  price received , 
commodity stocks , distribution , losses , price received , 
farm labor , and other economic factors . Surveys are condJcted 
by : 

-' . 
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Standard Form No. 115-A 
Revised November I 951 
Prescribed by General Serviooi Admfnlstratlon 
OBA Reg. 3-IV-106 

Job No. ____ _ 
llli-202 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

8. DESCRIPTION OF ITEM 9. 

(WITH INCLUSIVE DATES OR RETENTION PERIOOS) SAMPLE OR 
JOB NO. 

a. Mai li ng out questi onnaires , 

b .  Personal and telephone interview ,  and 

c .  Sample counts . 

Speci al surveys may be made only once or per i od i cally every 
so many years . Most surveys are peri od i c .  The followi ng 
des cribe br iefly a few of the major types of surveys made. 

a .  The Objecti ve Yield Survey involves pers onal intervi e� 
of farm operators , plus  monthly observati ons and sample 
counts through the harvest of randomly selected crop fi elcs . 
Thi s survey primar i ly includes corn , cotton , soybeans , anc 
wheat although other crops are covered in certa in  ind iv i dtal 
states , such as : M i chi gan - tart cherries ; Californ i a  -
grapes , peaches , almonds ,  lemons , and walnuts ;  Florida  -
c itrus fru i ts ; Kentucky - tobacco ;  Ma ine - cranberr i es ; 
New York - oni ons ; and Oregon - f i lberts. The purpose of 
the survey i s  to provi de : 

(1) Crop counts and measurements whi ch are used to foreccst 
or esti mate crop yi elds per acre (May 1 thro ugh January 1 • 

( 2 )  Counts and wei ghts of the crop left in the f ield or 
orchard after harvest to esti mate harvesting losses per a< re . 

( 3 )  Changes in  acreage intended for harvest based on sam1 le 
fields being plowed up or destroyed before harvest . 

b .  The June Enumerati ve Survey is a probabi li ty survey 
in that each surveyed person or land tract i s  randomly 
selected . The survey is conducted by personal intervi ew 
wi th enumerator observati on comments or quotes from the 
operator to supplement . Thi s  survey i s  the found ation fo:h 
estimating and forecasti ng much of each seasons agr i cultu: al 
producti on .  It includes land use,  crop acreage, li vestoc�, 
numbers of farms and farm labor . Thi s survey provi des babi c 
data for publi shed major crop acreage esti mates , hog , and 
cattle inventories , and meat producti on .  

c .  The December Enumerati ve Survey i s  also a probabi lity 
survey and each surveyed person or land tract i s  randomly 
selected . Random selecti on i s  used to be representative 
of all farmers and all land . Thi s  survey provi des bas i c  
data for setting year-end cattle, hog , and chi cken inventDry 
numbers . It also provi des init i al informati on on intenti �ns 
for planting acreages for wheat and rye . 

16 Page __ _ 
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8t&ndard Form No. 115-A • Revised November 1951 
Preicrlbed by General Servi� Administration 
OBA Reg. 3-IV-106 

Job No, ____ _ 
ll�lm 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
I TEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

,d. The Agricultural Labor Survey is conducted quarterly 
by mail and personal interview with farm operators or 
agricultural service firms. It provides timely data on 
wage rates and estimates agricultural laborers employed. 
State, regional, and national estimates are published frorr 
the results of this survey. • 

PRIMARY STATISTICAL SURVEY SOURCE DATA 

9. 
SAMPLE OR 

JOB NO 

(Arrange by file code, then alphabetically by survey title, 
date and/or assigned processing program code as applicable.) 

32. Survey Data Source Documents. Questionnaires prepared by 
interviewers, landowners, farm/ranch operators, growers, 
producers, processors, or agribusiness operators, also 
sample count reporting forms and comments. 

a Crops Price Support Payment Source Documents. Documents 
with OMB approval number 4011008 reflecting data or in
formation on prices received. Crops for which documents 
are required are Feed Grains, Wheat, Rice, Upland Cotton, 
or others subject to deficiency· or other federal price 
support payments. 

Destroy 3 years after complete primary source data is 
verified as satisfactory and complete. (NOTE: These 
documents are subject to GAO audit.) 

\ 
b. All Other Source Documents. 

Destroy 30 days after primary data summary is v_eri_fied --� 
complete and satisfactory. The Statistician-in-Charge or 
the surveying office may selectively authorize delayed 
destruction of primary source documents for a particular 
survey if the quality of the next similar survey may be 
jeopardized. However, each such decision must be weighed 
individually and the retained documents destroyed as soon 
as the need is met. 

(NOTE: All other input and intermediate machine pro
cessing records are covered by GRS 20, Part II, Items 3 -
12.) 

NNl 62-31 
Item 9(b) 
& (c) 
NN168-97 
Item 2 

NNl 62-31 
Item 9{b) 
& (c) 
NN168-97 

fitem 2·- ·1·� 
� .J . 

-,- - " 
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standard Form No. 115-A • Revised November 1951 
Prescribed by General ServicM Administration 
OBA Reg. 3-IV-106 

Job No, ____ _ Page 18 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

33. Compiled Primary Survey Source Data. The single pre-

34. 

, ferred record (manual or machine listings or microfiche 
or magnetic media machine readable) of compiled primary 
statistical source data which includes ability to match 
identicals. 
(NOTE: Each surveying office may select the record media 
it prefers for its record files. All other media docu
menting the same data are to be disposed as soon as im
mediate performance actions for which they were needed 
are satisfactorily complete.) 

a. Price Support Payments Data. Compiled primary data 
which includes prices received for crops subject to fed
eral deficiency or other price support payments. 

Dispose of the (single preferred) record media 3 years 
after satisfactory completion of survey data summary for 
crops subject to deficiency or other federal payments. 
{NOTE: This data is subject to GAO audit.) 

b. Other Compiled Primary Source Data. Dispose of the 
(single preferred) record medi� 14 months after satis
factory completion of the survey data summary. The 
Statistician-in-Charge of the surveying office may se-
1 ectively authorize delayed destruction of the records for 
a particular survey if the quality of a future similar 
survey may be jeopardized. However, each such decision 
must be weighed individually and the retained records 
destroyed as soon as the need is met. 

Surve� Working Papers. Tabulations, forms, and lists use1 
to ed1t, correlate and otherwise process, compile, and 
transmit primary source data of an individual survey. 
Also, includes routine correspondence and reports relatin1 
to survey data collection and may supply or request more 
information than is included on survey forms. 

a. Price Support Payments Related Surveys. Papers for 
surveys including prices received data for crops subject 
to federal deficiency or other price support payments. 

Destroy 3 years after satisfactory verification of survey 
data summary. (NOTE: These records may be subject to 
GAO audit. ) .  

9. 
SAMPLE OR 

JOB NO. 

NNl 62-31 
Item 10 
NNl 63-12� 
Item 1 . b 

NNl 62-31 
Item 10 
NNl 63-12� 
Item 1 b 1 

NN162-31 

10. 
ACT ION TAKEN 

I tern 1( c : & ( d) 
9(c) ; 10; 
ll(b) , 
{c), (d) , 
{e) , (f) , 
and (g) ; 
and 17 

Foar copin, iacladla9 orleiaal, to loo nlomiH .. to dao Ncalioaal .lbclaive• GDd R_ .. 8emco 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERJOOS) 

1b. All Other Survey Working Papers. 

Destroy upon satisfactory verification of survey data 
summary, or when no longer needed for reference for a 
future survey. Not eligible for transfer to FARC: 

SURVEY DATA SUMMARY RECORDS 

Summaries. The data summary for each survey reflects 
summarized raw survey data by geographical area or strata 
(county, district, sample strata, state) that are not the 
official record of survey indications. These generally 
serve as the basis to aggregate survey indications. In
cludes for example: Survey summaries; state, geographic 
or national computation sheets and listings; change slips; 
and intermediate computation sheets. 

35 . Statistics Headquarters Survey Summary Records. (Arrange 
by file code, then alphabetically by survey title, com
modity, and/or geographical area.) Manual, printed, 
microfiche, or magnetic media machine-readable records of 
summarized survey data. 

a.Annual Surveys. Break files annually. Destroy the 
selected record media when 7 years old or when final cen
sus review is satisfactorily completed, whichever is 
sooner. 

�Periodic Surveys Conducted Biannually or Less Often. 
Break files annually. Destroy 2 years after satisfactory 
updating of data on the next survey. 

e,. One-time Surveys and Special Studies 
9Cf � f ht1AN: 
'Permanent�1 Offer to Archives when data is of no further 
value �or reference·

� . · . . 

�)���� JA�M4�� �������· 

9. 
SAMPLE OR 

JOB NO. 

NNl 62-31 
Item l ( c) 
& ( d); 
9(c); 10; 
ll(b); 

(c), (d), 
(e), (f), 
& ( g); 
17 

NNl 62-31 
Items 7, 
10, ll(a) 
- (d)(l), 
and 12 ( f) 

NNl 62-31 
Items 7, 
10, ll(a) 
- (d)(l), 
and 12(f) 

NNl 62-31 

10. 
ACTION TAKEN 

Items 7, _ 
lo, 11 (a) Gy�S 20,JJ-1 J2 - (d)(l), 
and 12(f) 
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standard Form No. 115-A 
1 Revised November 1951 

Prescribed by General Bervlce.oi Administration 
.osA Reg. 3-IV-106 

Job No, ____ _ 
1 1�202 

REQUF.sT FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

36. Field Office Survey Summary Records. (Arrange by file 'code.) The single selected record media: Manual, printec, 
microfiche, or magnetic media machine-readable records of 
summarized survey data. 

a. Annual Cooperative Surveys.· Break files annually. De
� the single selected record media records when -r-
years old or when final census review is satisfactorily 
completed, whichever is sooner. 

fr. Periodic Cooperative Surveys Conducted Biannually or Less 
Often. Break files annually. Destroy 2 years after 
satisfactory completion of the next survey that updates 
the data. 

�- Periodic State Sponsored Surveys Conducted Biannually or 
Less Often. Break files annua ly. Dispose according to 
state regulations or requirements. If no state regula
tions exist, destroy as for periodic cooperative survey 
summaries. 

�- One-time Cooperative Surveys and Special Studies. Destro• 
when of no further reference value to filing office or 
when 15 years old, whichever is sooner. 

9. 
SAMPLE OR 

JOB NO. 

NNl 62-31 
Item 11 (d) 
(2) - (g) 
NN168-97 
Item 3 

NNl 62-31 
Item ll(d) 
(2) - (g) 
NN168-97 
Item 3 

NNl 62-31 
Item ll(d) 
(2) - (g) 
NN168-97 
Item 3. 

NNl 62-31 
Item 11 ( d) 
(2) - (g) 
NN168-97 
Item 3 

Pagl! 20 
of� pages 

10. 
ACTION TAKEN 

e... One-time State Sponsored Surveys. Offer to State Archive� 
when no longer of further value for reference. 

NNl 62-31 WllktllAAWL'4 
Item 11 (c ) 

(NOTE: Statistics Headquarters and State Field Offices 
dispose of all other media documenting this survey summar· 
data after satisfactory verification of the selected medic 
summary record.) 

(2) - ( g) 
NN168-97 
Item 3 

37. Survey Comments and Recommendations. (Arrange by file co1 e, 
then alphabetically by survey title and/or geographical 
area.) Manual, printed, typed, microfiche, or magnetic 



st&ndard Form No. 115-A 
Revised November 1951 It 
Prescribed by General Servi� Administration 
OBA Reg. 3-IV-106 

Job No, ___ _ 
J Jl)-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCR IPTION OF ITEM 9. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) SAMPLE OR 

JOB NO. 

media machine-readabl e records of the Headquarters and/or 
' Fiel d  Office. These are comments , observations , or recom
mendations which expl ain and/or affect statistical  review 
and adj ustment of survey indications or summarized data 
and rel ated correspondence . 

Break fil es annua l l y .  Destroy al ong with survey data sum 
maries to which they app l y  When 7 years ol d or when final 
census review is satisfactorily  compl ete , whichever is 
sooner and is appl icabl e .  

SURVEY EST IMATES RECORDS 

38 . Statistics Headquarters Official Crop Estimates Data Base. 
(Arrange by fil e code , then alphabetical l y  by crop and/or 
geographical area , and crop year.)  

NNl 62-31 
Items l (b) , 
11 , and 
12 
NN168-97 
Item 5 

a .  Magnetic Media Machine-Readab l e  Record Col l ection of 
Officia l Crop Estimates Based on Data Provided by State 
Fiel d Offices . The major data el ements record : Commodit 
(Crop ) ;  acres pl anted , harvested , and yiel d per acre ;  sto< ks 
(on hand) ; monthl y  sal es ;  total and util ized production ; 
disposition . The data base provides a rel iabl e source 
of official crop estimates for the agency and other infor 
mation users . It supports network col l ection of data for 
agency use and publ ication of month l y  Crop Production and 
Annua l Crop Summary rel eases by the Crop Reporting Board. 

Permanent. Break fil es at end of each crop year. Trans
fer to NARS Machine-Readab le  Archives when 10 years ol d .  
Data reference fil es printed or in microfiche or dup l icat ) 
magnetic media form may be retained iR8efiRi tely in the 
agency to meet continuous agency needs . 

b .  Manual and Machi ne Pri nted Records of Offi ci al Crops 

NNl 62-31 
Item 8(a 
and (c) 

.- Estimates and Indications not Avail ab le  in Maanetic Machi he
Readabl e Form. Incl udes a l l types of crops such as grain s ,  
seeds , other fiel d crops , nuts , peanuts , fibers , fruits , 
nava l stores , vegetabl es ,  fl owers , and foil age pl ants . 
Records incl ude Crop Reporting Board statistical forecast� 
and estimates based on summarized survey indications and 
ana l ysis , comments , and recommendations . May al so be based 
on computations for certain commodities , products or othe� 
economic el ements . The publ ished and unpubl ished officia l 

Foar copie•, iad...U.g original, lo loe .....,.Hed lo dae National JbclaivH -• ReooR .. lenrice 
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Standard Form No. 115-A 
Revised November 19�1 
Prescribed by General Services Admlnlstratlon 
OBA Reg. �IV-106 

Job No, ____ _ 
1 111-202 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCR IPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

esti mates are for sma l l geographi ca l  area s i ze groups ,  
• individual States or the whole U . S .  

�IA�- � �  �� ffrtC � 

9. 
SAMPLE OR 

JOB NO. 

NN162-3 1 
Item 8 (  a 
and ( c )  

39 . Statistics Headquarters Official Peanut Stocks and Pro
cessing Estimates .  (Arrange by fi l e  code , then alpha
beti cally by title and/or geographical area. ) 

a.  Magnetic media machine-readable record collection of 
off i cial peanut stocks and proces sing estimates for the 
U . S .  Major data elements include : 

·-
( l)  Items : "" Farmer ·stock Peanut volume , shelled peanuts , 
crude peanut oil; peanut cake and meal. 

(2 ) C l assifications : On hand . at end of month , crushings 
uses by products . 

These records support the information network for the age cy,  
other information users , and publication of a monthly est ' 
mates re l ease . Official estimates are based on primary 
statistical survey data collected from millers , warehouse 
and processors . 

T1 a113f�1 te NARS NN 1 62-3 1 
+'tftMt'H'W"...W.f"ft.f:ft:M"�����-wf:�"""""���B-+-EtT---i;.O a�t&ra�l"@e""'f e�I" - I tern 8 ( a 

�eRey RC� M.t- � � k � 
�� {> �lf. e i4 ,,..,.!t �-- S £  /d, UJ - 71 

b .  Manual and Machine Printed Records of Official Peanu 
Stocks and Processin Estimates Not Availab l e  in Mach ine 
Readab l e  Form . Inc l udes Crop Reporting Board statistical 
estimates and· comments for the U . S . , based on summarized 

and (c ) 

survey indications and analysis . May also be based on 
comp utations for certain products . Primary data is coll cted 
by the Washi ngton, DC , Headqu arters from mill ers , wareho ses , 
and processors . These records support the information 
network for the agency , other information users , and pub 
lication of a monthly estimates release . 

Page 21  
of --1..l pages 

10. 
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standard Form No. 11&-A 
Revised November 1951 
Prescribed by General Services Administration 
OBA Reg. �IV-106 

11�202 

e 
Job No. ___ _ Page 22 

of .A.L_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

7. 
ITEM NO. 

40 . 

8. DESCRIPTION OF ITEM 9. 

(WITH INCLUSIVE OATES OR RETENTION PEPIOOS) SAMPLE OR 
JOB NO. 

Statistics Head u arters Official Ma le Siru Estimates . 
Arrange by f l  e code ,  then a pha et1 ca y y tit e and/or 

geographica l  area . )  Manual and machine printed records 

NN162-31  
Item 8(a ) 
and ( c )  

of official map l e  sirup production and distri bution estima es 
not avail ab l e  in machine-readable form . Includes statisti al 
estimates , forecasts based on summarized survey indication 
and ana l ysis , and comments and recommendations . May a l so 
be based on computations for certai n  produ cts and agribusi 
economic el ements . Primary survey data col l ected from 
growers and process ors by State Fie l d  Offices or the Head
quarters for the nation is edited, proces sed, and summariz d .  
These records support the information network and the pub
l ished annual summary . a. 'f� µ..� .. . 

ess 

Pe1 m�"e"t . Break file annual l y .  Retain records iR8efi 
Ri tely for day-to-day statistics use to meet agency needs . 

, l�e Feeel"Els ffiay Rat Be FetiFeEI �Rless al l Elata �as BeeR 
i ReEWf361"ateEI � eeffifH0eheRsi ·1e

,
�a

�
��iRe l"eaElasl e  ffleEli.a .Elata 

Base 1 eeerels ."lJ.l/.iti-,���:::,J�� kt. 1 'fl' ��-lo f1Hle_ 7� ;,.{,i;r ----:- -r- . 5 � Io - ifh - 7 

:.� � � :  �S F / 1 5 .  

NN1 62-31  
Item 8( a )  
and ( c )  

/MA- .  

41 . Statistics Head u arters Official Cro Estimates b 
Arrange by file code , then alphabetically by crop 

geographica l  location and crop year . ) 

a .  Magnetic media machine-readable record co l lection of 
official  crop estimates at the County level supporting 
network Agricultural Statistical Program data provided 
by State Fie l d  Offices . The major data el ements inc l ude 
Commodity (crop ) ;  acres p l anted, harvested, and yie l d  per 
acre; and total production for a specific county. The 
records provide a rel iable source of official crop estima es 
and indications at the county l evel for statistics and 
other information users . 

Permanent . Break fil es at the end of each crop year . 
Transfer to NARS Machine- Readab l e  Archives when 10 years 
ol d .  Data reference files in printed, microfiche , or du
p l icate magnetic media form may be retained iisR8efi Ritely 
to meet continuous agency needs . 

NN1 62-3 1 
Item 8( a 
and ( c )  

Fou copiea, iacl...U..9 od91aal, to loo nlaaiH .. to tlao Natloaal AroblYea aa• a-.. SosYice 

10. 
ACTION TAKEN 
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standard Form No. 115-A 
Revised November 1951 
Prescribed by General Bervict!-' Ad ministration 
OBA Reg. 3-IV-106 

Job No. ___ _ 
u�:m 

7. 
I TEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCR IPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

b ,  Manual and machine printed records of official County 
' estimates of crops and other agricultural elements not 
avail abl e in machine-readable form. Incl udes statistical  
forecasts and estimates based on survey indications and 
anal ysis , comments and recommendations . Data consists 
of proces sed aggregates of primary statistica l survey dat 
summarized from State Fiel d Office surveys of farmers . 

9. 
SAMPLE OR 

JOB NO. 

ef el"e� year. NNl 62-31 
Item 8(a) 

��:t5@--B¥-ff��Re-¥-afKH��-TR-'lFe-Pt'f!a-l:+ef��s-.-��+-and (c) 

42 . Statistical Head uarters Official Board Estimates of Fer
til izer , Crops . Arrange by file code , then alpha bet1 ca  ly 
by titl e and/or geographical l ocation and year.) 

a .  Magnetic media machine-read.a b l e  record col l ection of 
official Board estimates of commercial fertil izer consume . 
Sources of primary statistica l survey data are manufactur rs 
and State Control Officials . State Fiel d Offices col l ect 
and summarize this data which is input to Headquarters 
records to support monthl y  and annual summary rel eases . 
Headquarters consol idated estimates data provides a rel ia l e  
source of fertil izer statistics by State. 

te NARS NN1 62-31 
Item 8(a 
and (c) 

NNl 62-31  
Item 8(a 
and ( c) 

Page _gl___ 
of Al_ pages 

10. 
ACTION TAKEN 



standard Form No. 116-A 
Revised November 1951 
Prescribed by General Bervice.oi Ad mfnlstraUon 
OBA Reg. �IV-106 

Job No, ____ _ 
1 16-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuntion Sheet 

7. 8. DESCR IPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

43.  Statistics Headquarters Official Dairy Estimates . (Arran 
' by file code , then abphabetical ly by titl e and/or geo
graphical area and survey year.) 

a .  Magnetic machine-readable media record of official 
dairy statistical survey estimates provided by State Fiel 
Office farmer surveys . The major data elements include 
the number of milk cows , milk production , disposition , 
and income at State and U . S .  levels . Serves as the sourc 
for monthly , quarterly , and annual releases , agency revie , 
and comparative data for Statistics and other information 
users . 

Permanent . Break file at the end of each survey year. 
Transfer to NARS Machine-Readable Archives when 10 years 
old .  Data reference files in printed ,  microfiche , or du
plicate magnetic media form may be retained indefinitely 
to meet continuous agency needs . 

b.  Manual or machine printed r�cords of official dairy 
estimates not available in machine-readable form. In
cludes official statistical estimates based on survey in
dications and analysis , comments and recommendations . 
May also be based in part on manufacturer, and processor 
surveys or computati ons for certain commoditi es , products 
or other agricultural elements . Data consists of process d 
aggregates of primary statistical survey data summarized 
from State Field Office or Headquarters conducted surveys 
of farmers/producers . 

Pe��aR9Ri. Break files at end of each survey year. Re
tained i PH�efifd tely by Sta ti sti cs for day-to-day refer-
ence use for agency and other information users . May not 
�'"1"'1'��&-t�f-e'5�a-+��:it--+s--M�rtae8'i"'i��4·fl"-eetftftt���· e 

44. Statistical Head  uarters Official Estimates of Manufactur d 
Dairy Products . Arrange by fil.e code , then alp abetical y 
by title and/or geographical area . )  

a .  Magnetic machine-readable media records of official 
es timates of production , utilization , and prices of manu
factured dairy products . Maj or products include : cheese , 
butter , dry milk , canned mi lk ,  cream , and frozen products 
Maj or data elements recorded are : commodity and State , 

9. 
SAMPLE OR 

JOB NO. 

NNl 62-31 
Item 8 ( a) 
and ( c) 

NNl 62-31 
Item 8 ( a  
and ( c) 

l'oar copiee, iacl..U.• orftPaal, lo .. nlondH .. lo dlo Notioaal JbcllaiYn oad a-.. Somco 

Page,, . 24 
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standa1"d Form No. 115-A 
Ro vised November 1951 

Job No, ____ _ Prescribed by General Services Administration 
OBA Reg. 3-IV-106 

1 111-202 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

8. DESCRIPTION OF ITEM 9. 

(WITH I NCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JOB NO. 

monthl y and annual total s ,  number of pl ants , and confi denti al 
' code . The official esti mates fil e provides historic master 
record and abil ity to create camera copy l i stings of U . S .  
total s by month and total production of dairy products 
by months by States .  Pri mary statisti cal survey data i s  
col l ected from dai ry manufacturing pl ants , processed and 
summari zed by State Fi e l d Offices . Inp ut to Statistics 
Headquarters is reviewed ,  edited,  and proces sed  for publ ished 
monthl y rel ease and annual summary rel ease . 

Permanent. Break fil e annual l y . Transfer to NARS 
Machi ne-Readabl e Archives when 10 years ol d restricting 
access  due to confidentiality . Data reference fil es in 
printed,  mi crofiche , or duplicate magnetic media form may 
be retained i "�efi "itely to meet conti nuous agency needs . 

NN162-31 
Item 8(a) 
and (c) 

b .  Manual or machine printed records of official estimate s 
of , manufactured dai ry products production , util i zation , 
and pri ces of mil k  used for manufacturing , not avail abl e 
in machine-readabl e form. Data. incl udes official statisti cal 
estimates based on survey i ndications and anal ys i s ,  commer ts 
and recommendations . May al so be based in  part on comp u 
tations for certain rel ated commodi ties , products , or agr -
bus i ness  economic el ements . 

Pe��aReR� . Break fil es annual l y .  Retain records i"�efi 
"i tely for day-to-day reference use by Statistics for 
agency and other i nformation users . RQ,grd' �i¥ RQt bQ 
1 etire� �Rl ess al l �ata is iReef�erate� iR eeffi�fe�eRsi ve 

� �u-:- - . sc 5- 3tJ- 7J' �����"-

NN162-31 
Item 8(a '  
and (c) 

45 .  Stati stics Headauarters Offi cial Dairv Production Estimat1•s . 
(Arrange by fil e code , then al phabetical l y  by ti tl e and/o • 
geographi cal area. )  

a .  Magnetic machine-readabl e media records of official 
esti mates of mil k production and price per CWT by States 
and for the U . S .  Major data el ements recorded are : 

(1) Monthl y number of mil k cows . 

(2) Mil k production per cow . 

(3) Total mi l k  production for States .  
I 

roar copiH, iaehull•• ......... to .. ..-.UH .. lo ... Nalioaal .lbolliYH ... . _ .... ••sYleo 
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standard Form No. 115-A 
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Job No, ___ _ Pnl!lcribed by General Bervlc� Administration 
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7. 
ITEM NO. 

46 . 

REQUF.sT FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 9. 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JOB NO. 

(4) Mi l k-feed price ratios .  

The U . S .  primary statistica l survey data is col l ected 
from producers by State Fiel d Offi ces , processed , summariz d ,  
and input to Headq uarters via network . Summary data is 
reviewed , edited , processed , and summari zed for the U . S .  
These records support the information network and publ ished 
month l y  rel eases . 

Permanent . Break fil e  annua l l y .  Transfer to NARS 
Machine-Readabl e Archives when 3 years ol d .  Data refer
ence fil e  in printed ,  microfiche , or dupl icate magnetic 
media form may be retained iAaefiAi tely to meet continuous 
agency needs . 

b .  Manual or machine printed records of official mil k 
production and price estimates by States and for the U . S . , 
not avail ab le  in machine-readabl e form. Data inc l udes 
offici al statistical estimates based on survey indi cati on 
and anal ysis , comments and recommendations . May al so 
be based in part on computations for certain rel ated prod 
or agri business economi c  el ements . 

Pe12ff!aAeAh Break fil e  annual l y .  Retain records i-Relefi 
Ri tely for day-to-day reference use by Statistics to meet 
agency needs . Re6Qn�& �ay Rst �e 12eti l"ea �Al ess al l eiata 
is  iR6Qr�grate� iR 6Q��re�eR&ive �ae�iRe l"eaela�l e ffleeli a 

�5}5�7tr�� 
a .  Magneti c machine-readabl e media record of official 
estimates of cattl e ,  hogs , and sheep producti on , suppl y ,  
disposi tion , and income . Maj or data el ements incl ude : 

NN162-31 
Item 8(a) 
and (c) 

NN162-31 
Item 8(a) 
and (c) 

(1) Cattl e ,  hog , or sheep beginning inventory , inshipmen s ,  
marketings , farm sl aughter , and deaths .  

(2) Production vol ume in pounds , marketings , annual aver ge 
price , val ue of production , cash receipts , val ue of home 
consumption , and gross income. 

PagE;, 26 
of _q_l_ pages 
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Standu.rd Form No. 110-A 
Revised November 1951 
Prescribed by General BervlcM Administration 
OBA Reg. 3-IV-106 

Job No, ____ _ 
n�:m 

7. 
ITEM NO. 

47 .  

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

Primary survey data collected from farmers and producers 
1is edited , analyzed ,  processed , and summarized by State 
Fie l d  Offices . Network input summaries and other computa
tions for certain commodities ,  products , or agribusines s  
economic elements are the basis for official estimates 
pub l ished annua l l y .  

Permanent. Break file annual l y .  Transfer records to NARS 
Machine-Readab l e  Archives when 1 0  years o l d .  Data refer
ence fil es in printed ,  microfiche , or dup l icate magnetic 
media form may be retained iR8efiRitely to meet continuous 
agency need s .  

, 
b .  Manual or machine printed records of official estimate 
catt l e ,  hog ,  and sheep production, supp l y ,  disposition , 
and income not avail abl e in machine-readabl e form . In
c l udes : 

( 1)  Meat animal inventory, inshipments ,  marketings , farm 
s l aughter , and deaths . \ 
(2) Production in pound s ,  marketings , annual average pri 
va lue of production , cash receipts , value of home consump 
tion, and gros s  income . 

Official estimates are based on farmer/producer surveys 
processed and summarized by State Fie l d  Offices or by Hea -
quarters for the U . S .  May al so  be based in part on compu 
tation for certain commodities ,  products , or agribusiness  
economic e l ements . These records support the information 
network , pub l ished monthl y  and annual summary re l eases , 
and day-to-day reference by Statistics for the agency and 
other information users . 

Break fil es annual l y .  Retain record s i"eefi 
day-to-d ay reference to meet agency need s .  

a .  Maqnetic media machine-readab l e  record of official 
catt l e  inventory estimates .  Maj or data e l ements inc lude : 

9. 
SAMPLE OR 

JOB NO. 

NN1 62-31 
Item 8( a) 
and ( c) 

NN1 62-31 
Item 8(a) 
and ( c) 

Fou cople•, iacl..U.g origbual, to lte nlmaiH .. to tho Notloaal ArclllY•• _. Ro_ .. SorYlco 
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sta.nda.rd Form No. 115-A 
Revised November 1951 

Job No, ____ _ Prescribed by General Servic� Administration 
OBA Reg. 3-IV-106 

lll;-202 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO. 

( 1) All cattle : all cows , beef cows , m ilk cows , bulls 
' 500+ . 

(2) All he ifers 500+ : beef , m ilk ,  and other replacement 
he ifers . 

(3) Steers 500+, calves - 500 . 

(4) Calf crop and operations with cattle . 

State Field Offices collect primary survey data from farme rs/ 
producers , process , summarized, and input to Headqu arters 
via network . File produces official estimates supporti ng 
published semi annual releases . 

Permanent . Break file annually . Transfer to NARS  
Machi ne-Readable Archives when 10 years old . Data refer
ence f i les in printed,  microfiche ,  or duplicate magneti c 
media form may be retained im!efi,,itely to meet continuou•  
agency needs . 

b .  Manual or machine printed, records of official cattle 
inventory estimates not avai lable in machine-readable forn. 
Data i ncludes i nventories of all cattle on hand:  cows , 
bulls , heifers , replacement he ifers , steers , and calves . 
Record data i ncludes official stati stical estimates and 
forecasts based on survey indications and analysis , com
ments and recommendations . 

NN1 62-3 1 
Item 8( a) 
and ( c) 

P�• 111ri11e1,t .  Break files annually. Retain records ii:igefi NN162-31  
"itely for day-to-day Statisti cs use for agency and other Item 8(a 
informat i on users . Reeo1 d3 ms) "et �e retiPe� HRl es5 al l and (c) 
clata i s  iRCOP�oPate� iR ee��f'e�eAsive ffiae�iRe pea�a�le 

� � � ... ,_., ,  __ · - -�� f'860m· �../-- · - �·�� ...... � .  

q� fb fi}f(,� io . . s c.  5- 3"/, 7i' 

48 . Statistics Headqu arters Cattle on Feed Data Base System .  
(Arrange by file  code , then a l phabetical l y  by title and/o � 
geographical area.) 

a .  Magnetic media machine-readable record of official 
cattle on feed estimates by States . Major data elements 
include : 

(1) Cattle on feed by date , placements , marketings , and 
other disappearance . 

Foar eoplff, lacla.U.9 ulsiaal, to lie ndomiH .. to tile Ncatioael .llrclaiYff CllUI R_ .. Somco 
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Revised November 1951 Job No, ____ _ Prescribed by General Service.! Administration 
OBA Reg. 3-IV-106 

1 1�� 

7. 
I TEM NO. 

49 . 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCR IPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(2) Steers by five weight group s ,  heifers by four weight 
' group s ,  cows , and others . 

9. 
SAMPLE OR 

JOB NO. 

State Field Offices collect primary survey data from farme s 
and feeders ; proces s ,  summarized, and input to Headqu arter 
via network . Data may also be based in part on computatio 
for certain commodities , products , or agr ibusiness economi 
elements . These records support the information network 
and published monthly and quarterly estimates releases .  

Permanent . Break fi les annually . Transfer to NARS 
Machine-Readable Archi ves when 10 years old . Data refer
ence files in printed , microf iche , or duplicate magneti c  
medi a form may be retained �AsefiAitely to meet continuous 
agency needs . 

b .  Manual or machine printed records of official cattle 
on feed estimates not avail able in machine-readable form . 
Data includes : 

( 1) State . 

(2) Number of cattle on feed by date ; Steer and heifers 
by weight group , cows , and others . 

(3) Number of .Placements , marketing ,  and other disappear
ance . 

Official estimates are based on farmer/feeder surveys pro 
cessed by State Field Offices and summarized. May also 
be based in part on computations for certain commodities , 
products , or agribusiness  economic elements . 

Pet•lflaReRt. Break file annually . Retain records imlefi 
Ritely for day-to-day reference to meet agency needs . . . . 

a.  Magnetic media machine-readable record of official 
hog and pig statistical survey esti mates based on State 
Field Office producer survey summaries .  The major data 

NN162-31 
Item 8( a) 
and ( c) 

NN162-3 1 
Item 8( a) 
and (c) 

Fou copie8, lachaoliag odgiaal, to .. nJomiHH to doe Natioalll ArolliYH ... Ro-• 8orrice 

Page ---2L 
or _4_r:=_ pages 
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ACTION TAKEN 



Standar(I Form No. llG-A 
Revised November 1951 
Prescribed by General Services Administration 
OBA Reg. 3-IV-106 Job No, ___ _ 

llf>-202 

7. 
I TEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 9. 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 
JOB NO. 

collected di rectly from slaughter plants throu gh the combi 1ed 
'cooperation of Agri cultural Marketing Serv i ce ,  Food Safety 
and Quali ty Serv i ce ,  and the Crop Reporting Board , ESCS . 
These records support the informat i on network , and infor
mation releases published weekly , monthly, and annually. 

Permanent . Break f i les annually . Transfer to NARS 
Machi ne-Readable Archi ves when 10 years old . Data refer
ence f iles in pri nted, mi crof i che , or dupli cate magneti c  
medi a form may be retai ned il'lElefifdtely to meet continuous 
agency needs . 

NN162-3 1 
Item 8(a) 
and (c) 

b. Manual or mach ine pri nted records of offi c i al li vestocK 
slaughter esti mates not avai lable in  machi ne-readable forrr . 
Inc l udes offi c i al stati sti cal forecasts and estimates based 
on survey indi cat i ons and analys i s ,  comments and recommenc a
ti ons . May also be based i n  part on computati ons for 
certai n commodi ties , products , or agribus i ness economi c 
elements .  Data cons i sts of processed aggregate of pr imar) 
stati sti cal survey data summari zed by State F i eld Off i ces 
or from Headqu arters conducted nati onal surveys of slau ghter 
plants or other agency reports . 

PePMaReRta Break f i les annually. Retai n records i l'lElefi 
Ritely for Stati sti cs day-to-day reference to meet agency 
needs . Reeewas ffiay l'lBt 13e PetiPeel ttRl ess al l Elata i3 il"I 
eer�eratea iR es���e�eRsive �ae�iRe Pea8a13le ffieEli a  Elata 

NN162-31  
Item 8(a) 
and (c) 

�se �8"� ���fa .��· 
�� fD /frci'. "!;,, ��· s� S- :1.<- Ai '  

.§:a: Stati sti cs Headquarters Off i c i al Li vestock Products Est imc tes . 
(Arrange by f i le code, then alphabeti cal ly by title and/01 
geographi cal area.) 

Manual, mach i ne pri nted or mi crofi che records of off i c i al 
l i vestock products esti mates not avai lable in machi ne-rea< able 
medi a form . Data includes the off i c i al stati sti cal estim c�tes 
and forecasts based on survey i ndi cati ons and analys i s ,  
comments and recommendati ons . May also be based i n  part 
on data obtai ned and reported by other agenc i es , or compu 
tati ons for certain  commodi ties , products , or agribus i nes ) 
economi c elements . Pri mary survey data i s  collected from 
farmers , other producers , processors , and others by State 
F i eld Offi ces or by Headquarters on a nati onal bas i s .  
Pri mary data from surveys (Items 5 1- 56) i s  analyzed,  edi ted,  
processed, and summari zed then rev i ewed to determi ne the 
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7. 
I TEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

official estimates . 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

5 1 .  Official Wool and Mohair Estimates . Data includes : 

52 . 

53 . 

Number of sheep and goats shorn. 

• Volume of wool and mohair production by weight and 
class .  

� Price received by sheep growers and mohair prices re
ceived by growers in Texas . 

network and the pub-

Retain records iflelefi -

be:3e 1 .eeerels . @� w � · ,Uu. .  � � "' r-tnt e k 

NN 162-31 
Item 8{ a) 
and ( c) 

t: �-��- . . · $ c. /le .  
. 

Sc. /()- U>- 7 o DISPOSAL NOT r t 1� o . APPROVED Official Sheep and Goats Inventory Estimates .  Data includ s 
the offici al estimate of the total number of sheep and 
goats available and estimated production volume . These 
records support the information network and the published 
annual summary . 
�.'P� �: PePfflal'lel'lt . " �reak file annu ally . Retain records indefi NN162-3 1 
flitely for Statistics day-to-day reference to meet agency Item 8(a) 
needs .  Reee1 d3 111!i} 11ot be 1 etinel t1Aless all 8ata is ifl and (c) 
ee1°�el"ateel ifl:;f!Bffif.Wel-leAsive !flaelo!i Ae l"ea8a81e !fleeli a  elata 
�ase ,l"e��\��!Tf;;_e�� -

� �-��� IS'.'OSAL NOT . � s f'l/5. Sc. IO-U>- 7fl • A:'PROVED 

Offici al Sheep and Lambs on Feed Estimates . Data include 
the official estimates forecasts of the number of sheep 
and lambs on feed by date , placements , marketings , and 
other dis appearance . These records support the informati n 
network and published estimates released bimonthly, Novem er 
through March each year . 

Pel"�aReRt . Break fil e  annu ally. Retain records iAaefi 
1 1Hely for Statistics day-to-day reference to meet agency 
needs .  Re€ergg �ay Aet 8e l"etil"e8 t1Aless al l elate: i 3  in 
G9r�erateg iR ee��l"CRCASiVe lflaeRiAe l"ea8a8le lfle8i a  aata 
ease re eel" es . � l./J =1:1:- 5 .l. 

NN 162-3 1 
Item 8(a 
and ( c) 

k_ DIS:'OSAL NOT 
APPROVED 

Foar coplea, l.acl•.U.• ofttl'..i, lo .. .-..UH .. lo doe Ncatioaal ArohivH aad a-.. Service 
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u�:m 

7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

9. 
SAMPLE OR 

JOB NO. 

54 . Off i ci al Lamb Crop and Woo l Product i on Estimates . Dat a 
' inc ludes : 

.Af. Number of l ambs produced, market i ngs , and other di s 
appearances .  

j(. Pounds of woo l produced by we i ght and cl as s .  

These records support the information network and the pub i shed 
ann�a 1 summary . 
'J . lf� �: 
Per� . v �reak fil e annual l y .  Retain records iR8efi NN 1 62-31  
�itely for Stat i stics day-to-day reference to meet agency Item 8(a 
needs . Re€erds �iY R9t be retir8d �RlQgg al l diti is iR- and (c) 
esJA13s12ate8 iR;j8ffl(3reReR�i.�

e ffl�i€RiRe reidiele�Eli_.a ���i�a; , ,., � .  
base l"eeerss .. ';/)�_ � A-cJ  �r ·· --.. � 

Pa�i-=3'-=2_ 
or __ pages 

10. 
ACTION TAKEN 

U.U.. . 1�-fe M°Lc 14 ;n.,-f"  · 
t-. � r' � � ;  A .  01S 'OSAL NOT · � s-r 1 fri. APPnovrn 

55 . Offici a l  Mink Production Estimates .  Data includes : 

56 . 

lJ. Number of mink bred, produGtion , and distribution . 

-tf. Number of mink pe l ts .  

Tbese records support the . information network and the pub 
lished annual summary . a . 1'� �! 
Perma�e�t� w treak f i l e  annual l y .  Retain records iRsefi 
Ritely for Stat i stics day-to-day reference to meet agency 
needs . Reeerss R1ay RSt ee retires �Flless al l Elata is i R  

=�:d:���·� ���;·�-
lcM,. /T,� n> �e. t,��· fr. �� � �  . �  Sf /15. . 

Offici a l  Honey Production Estimates . Dat a includes : 
. 

a .  Bee co l ony numbers . 

a .  Viab l e  bee co l ony numbers . 

b .  Volume of bees wax produced . 
' 

c.  Honey product i on vo lume , stocks , and prices .  

These records support the information network and the put 
l i  shed annua l summary . 

NN1 62- 3 1  
I tem 8(a 
and ( c )  

,4 DISPOSAL NOT 
APPROVED 

Fou c.pin, iad...U.. odtPaal, lo a.. ......,.Hetl lo doo Natioaal.ArclaiYn -• a-.. Somco 
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7. 
ITEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCR IPTION OF ITEM 
9. 

".:>. (/) : 
(WITH INCLUSIVE DA TES OR RETENTION PERIODS) SAMPLE OR 

Q · r� � JOB NO. 

PeF t: eak f i le annu ally. Retain records ifleefi NN162-31 
' nitely for Statisti cs day-to-day reference to meet agency Item 8(a '  
needs . Reesl"el& R1ay RB:t !;!ie l"eti12eEl t1Rless all eata i! in - and (c ) 
aeF�9PatQel iRAfiBRl�l"eReRsive �aeRiRe reaElasl e  �ia eata . . 
sass FssePels,:zi�- � /Lu  � �171 �/� .  �--�:.-

:Pagi:, 33 
of _q _ I pages 

10. 
ACTION TAKEN 

� ·  /f"� -h Aflte � �� · 
'- � - � � : u: � Srl/'5 . 

.-'; )IS!'OSAL NOT 
APPROVED 

57 . Sta ti sties Headquarters Offi ci a 1 Poultry Estimates . (Arrcrnge 
by file code , then alphabetically by ti tle and/or geograpl�ical 
area. ) 

a .  Magnetic media machine-readable record of off i cial po1� ltry 
producti on , di spos i tion , and income estimates by States 
and the U . S .  Maj or data elements includes : 

(1 ) Inventories of poultry by clas s and value ,  disposit f on ,  
income , value of broilers , chickens , eggs , and hatchi ngs . 

(2 ) Poultry production and turkeys . 

Official estimates are based on primary survey data col
lected by State Field Offices from producers and hatcheri �s 
summarize input to Headquarters via network . These recor js 
support the information network and published monthly 
releases and annu al summary releases . 

Permanent. Break file annually . Transfer to NARS 
Machine-Readable Archi ves when 10 years old . Data refer
ence · files in pri nted, microfi che , or duplicate magnetic 
media may be retained iRElefiRitely to meet continuous 
agency needs . 

b .  Manual or machine printed records of official poultry 
produ ction , di sposition , and income estimates by States 
and the US , not available in machine-readable form . In
cludes official statistical forecasts and estimates based 

NN162-31 
Item 8(a 
and ( c )  

on survey indi cations and analysis , comments and recom
mendati ons . May also be based on data reported by other 
agencies and in part on computations for certai n commoditrt es , 
products , or agribu siness  economic elements . Data consis� s 
of : 

(1 )  Inventories of poultry by clas s and value ;  disposition ; 
income ; value of broilers , chickens , eggs , and hatchings . 

Foar copio•, iacbulbag odglaal, to loo ....... H .. to dao Nolloa.i JbolliwH aad R_ .. Sonrlco 

http:f'eG8pel&.tJ
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(2 ) Pou ltry producti on and turkeys . 

Off i c i al estimates are based on pri mary survey data co l 
l ected by State F i e l d  Offi ces or national ly  by Headquarter 
and summari zed . These records support the informati on 
network and pub l ished month ly re l eases and annual summary 
re l eases . 

Break fi l e  annual ly .  Retai n records iRdefi 
Statisti cs day-to-day reference to meet agency 

Reeo1 d3 n1ay 11ot �e teti1 ed tml��� al l data is in
cer�el"atee:I il'l eom�reMel'l�ive nuielii 11e=1 eadable l!ied ia data 

58 . Statisti cs Head uarters Offi c i al Federal Ins ected Pou l try 
S l aughter Estimates . (Arrange by f i l e  code , then a pha
be� i cai i y  by t i t l e  and/or geograph i cal area.) 

9. 
SAMPLE OR 

JOB NO. 

NN1G2-31 
Item 8(a) 
and ( c )  

a .  Magneti c medi a machi ne-readab l e  record of off i c i al 
Federal ly inspected pou ltry sl aughter esti mates for se l ect d 
States and the US . Maj or data e l ements inc l ude : 

(1) Number of head and pounds of pou ltry inspected.  

(2) Average pounds l i ve we i ght s l au ghtered. 

(3) Number of pounds cut-up certif i ed ready-to- cook . 

Offi ci al esti mates are .based on the Food Safety and Qu al it  
Serv ice (FSQS) Federal Inspecti on reports . May al so be 
based in part on other agency reports , or computati ons 
of certain products , or agribus i ness economi c e l ements . 
These records support the information network and pub l i she 
monthly re l eases and annual summar i es and re l eases . 

Permanent . Break fi l e  annual ly .  Retire to NARS Mach ine
Readab l e  Arch i ves when 3 years o ld .  Data reference fi l es 
in manual , pri nted, mi crof i che , or dup l i cate magneti c 
medi a may be retai ned i l'l�efiRitely to meet continouous 
agency needs . 

b .  Manual or machine printed records of off i c i al Federal l 
inspected pou ltry s l aughter estimates for se l ected States 
and the US , not avai l ab l e  in machine-readab l e  form . In
c l udes off i c i al statisti cal esti mates of number of head 

NN162-31 
Item 8( a) 
and ( c) 

Foar eoplea, iacl•clba9 or19i...i, lo lte ......... tt .. lo llao Nalio...i AroldYH ... . _ .. 8ol'Vloo 
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10. 
ACTION TAKEN 
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7. 
I TEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

9. 
SAMPLE OR 

JOB NO. ----l 
8. DESC R IPTION OF ITEM 

59 . 

nd li ve weight pounds of poultry sl aughtered and number 
f pounds used in processing , cut-up , and packaged under 
ederal inspection . Data is based on FSQS Federal Inspect rs 
eports . May also be based in  part on other agency report , 

or computati ons for certai n products or agribu s i ness econo i c  
el ements . These records support the informat i on network 
and published monthly releases and annual summary releases 

���� . Break file annu ally . Retai n records ;ndefi 
flitely for Statist i cal d ay-to-day reference to meet agency 
needs . Rees128s ff!ay Ast 8e 12eti12e8 �Aless al l data i �  in 
e61"1'eratee:I ;fl e6fflf3l"ei,efl�i o e  111!ield 11e=1 eadable med i a  data ��e 1 eee�. ��� ��-� �C · ·F -i S <:: €- 3tJ-- 7J 1�"/b Hrfl "" I 

Stati stical Headquarters Offi c i al Egg Products Product i on 
Under Federal Inspect i on Est i mates . (Arrange by file code 
then alphabetically by title/or geographi cal area.) 

NN162- 31 
I tem 8( a) 
and ( c) 

a. Magnetic media machine-readab l e  records of offic i al 
estimates of egg products produced under Federal inspect i o • 
Major data elements includes : 

( 1) Number of eggs broken at process i ng plants .  

( 2) Vo l ume of li quid , frozen , and dri ed egg products pro
duced under Federal inspection . 

Offi cial estimates are based on FSQS Federal Inspection 
reports .  May also be based in part on other agency report , 
or computati ons of certai n commod i t ies , products , or agri
bu siness  economi c elements .  These record s support the 
informat i on network and publi shed monthly releases and 
annual summary releases .  

Pel"fflafleAt . Break file annually . Ti e:11sfe1 to NARS 
M!ieliille=Reade:ble A1 eMi oes wl1e11 3 Jedi s ol d .  Data refer
ence files in manual, pri nted , mi crofi che , or duplicate 
magnetic media may be retained iR�efiRiiely to meet con-
tinuous agency needs .  � �� � 
i�tt f::r'� 5,; ,, 1P-U/ 7 Y  

b .  Manual or machine printed records of off i c i al es timat s 
of egg products produced under Federal inspect i on not 
available in  machine-readable form . Includes of official 
stati st i cal esti mates of : 

NN162-31 
I tem 8( a) 
and ( c) 

Page 35 
of _iJ_ pages 

10. 
ACTION TAKEN 
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7. 
ITEM NO. 

60 . 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

I 

8. DESCR IPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(1) Number of eggs broken .  

(2) Volume of li qu id ,  frozen , and dr ied products produced 
nder Federal i nspection . 

is based on FSQS Federal Inspectors reports . May 

9. 
SAMPLE OR 

JOB NO. 

be based in part on other agency reports , or computa
i on for certai n products , or agribus i ness economi c  elemen s .  
hese records support the informat i on network and publi she 
onthly releases and annual summary of releases . 

Break file annually . Retain records iR�efi 
1ft"t�i-¥- fOr Stati st ical day-to-day reference to meet agency 

Tl<!ese rec012els FAay Ret 13e l"eti12eel t:JRless al l ela=&a 
�we i l'IE0l"f30l"ateel i"' eeff!131·el<le1'13 h'e maeMfoe 1 ead able med i a 

Vo ume Esti mates . Arrange by fi le 
by title and/or geographi cal area.) 

a. Magneti c  medi a  machi ne-readable master fi le record 

NN162-31 
Item 8(a) 
and ( c) 

ly 

Page _3�6'--
of .....4.L pages 

10. 
ACTION TAKEN 

of off i cial estimates of commodity vol umes i n  cold storage 
by region and for US . Data cons i sts of total pounds of 
meats , dairy products , poultry, egg products , fru it and 
fru it  products , and vegetables in refri gerated storage . 
Off i c i al esti mates and forecasts are based on survey data 
collected from refri gerated warehouses by State Fi eld 
Offi ces or the Headquarters . Pri mary data i s  edited , pro 
ces sed, and summari zed for regions and the US . These rec 
support the i nformation network and publi shed monthly rel 
and annual summar i es .  
Perr'hch1enf k Tr-an�fe,,, 1tJ ///J(,) w/...t,,,., 3 
PeFFAaR�RiP. Break file annually. Tl"aRs'fel" te NARS 

,.{,,/ • S°G �� 7AJ � 1/ 
NN162-31 

Mael<!if1e Reaelal3le Al"cRives HReR 3 yeal"s el El .  Data refer
ence f i les i n  pri nted, mi crofiche , or dupli cate magneti c  
medi a may be retai ned iR8efiRHely to meet conti nuous 
agency needs . 

b .  Manual or machine pri nted records of off i c i al estimat s 
of commodi ty volumes i n  cold storage by regi on and for 
US not avai lable i n  machi ne-readable medi a  form . Data 
includes the total pounds on hand of major commoditi es 
in refri gerated storage at the end of each month . Off i c i  l 
estimates and forecasts are based on survey indi cations 

Item 8( a) 
and (c) 
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7. 
ITEM NO. 

----

61. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

9. 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

l 
8. DESCRIPTION OF ITEM 

SAMPLE OR 
JOB NO. 

nd analysis , comments and recommendations collected from 
efrigerated warehouses by State F i eld Off i ces or the Head 
uarters . Primary data i s  edited , processed, and summariz d 
or each regi on and the US . These records support the 

informati on network and published monthly releases .  and 
nnual summary releases . 

Break f ile annually . Retain records iRelefi 
rrH�,... for Statistics day-to-day reference to meet agency 

TAese l"eeel"els ffiay Rat ee 1 eti 1 eel t11tle!>!> al l data 
i"eer�erateel i R  eeffi�l"eAeRsive maeAiRe reaelaele meeli a 

NN162-3 1 
Item 8 ( a) 
and ( c ) 

Manual or machine r inted records of off i cial agricultural 
prices paid by farmers and farm labor estimates not availa le 
in  mach ine-readable form . Data .includes offic i al statisti al 
forecasts and estimates based on survey indications and 
analys i s ,  comments and recommendations . May also be based 
in part on comp utations for certain products or agribus ine s 
economic elements . Data consists of : 

( 1) Farm numbers . 

(2) Prices paid by farmers for fam i ly living items , liv in  
expenses , and for farm equipment or  other production items 

{ 3 )  Farm labor volume and wage rates . 

Official estimates are based on primary survey data callee ed 
by State Field Offices from farmers and agribusinesses , 
summar i zed, and input to Headquarters . These records supp rt 
the i nformation network , the Agricultural Statistics Progr m ,  
indexes of parity, farm real estate taxes ,  and interest 
on farm real estate i ndebtednes s . Also , published monthly 
releases and annu al summary by States and the US . 
� .  rp Af"'-' � : Pef'�aReRt . Break file annually. Retain records imlefi 
Rltely for Statistics day-to-day reference to meet agency 
needs . Reee1 e:ls may Rat ee retil"eel 1:1Rless all elata is iR 

t!iase 1"069FQS . '2J� � �  . � fa · . 

NN162-3 1 
Item 8 { a) 
and ( c ) 

Page 37 
of -=--.!I pages 

10. 
ACTION TAKEN 

cor�orate9 iR;§O��reReR&ive�. · aQiblQ �QQi i diti 

f,tM_. '7�11> .C/IA.t '4 � . 
�- �- � � ! � S F / f�. � DISPOSAL NOT 

• APPROVED 
Fou copie•, iachulla9 oriefacal, to IM nJomiH .. to lloo Natioaal Aschi••• cuul Rooor .. Sor'lrico 
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7. 
I TEM NO. 

----
62. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

l 
8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

tatisti cs Headquarters Off i cial Pri ces Recei ved by Farmer � 
tstimates .  ( Arrange by file code , then alphabetical ly 
by title and/or geographical area.) 

a .  Magnetic media machine-readab l e  record of offic i al 
estimates of pri ces received by farmers for States and 
the US . Maj or data elements inc l ude : 

( 1)  Monthly prices received by farmers by commodi ty by 
States and for US . 

(2) Monthly we i ghts by commodity by State . 

9. 
SAMPLE OR 

JOB NO. 

Offic i al estimates are based on State F i eld Off i ce conducted 
surveys of : 

( 1)  Buyers of farm grain crops . 

(2) Farmers , ranchers, livestock buyers , and processors 
of li vestock products . 

May also be based ·  in part on computati ons of certain com
modi ties or agribusiness economi c  elements from outside 
source data. These records support the information network 
and the published monthly releases and annual summary re
leases . 

Permanent . Break file annuall y .  Transfer to NARS 
Machine-Readable Archives when 1 year o l d .  Data refer
ence fi l es in  manual , printed, microfiche , or duplicate 
magneti c  medi a may be retai ned iR�efiRitely to meet con
tinuous agency needs . 

b .  Manual and machine printed records of official prices 
received by farmers estimates not available in machine
readab l e  medi a form . Data includes average pr i ces receivE d 
by farmers for : 

( 1)  Crops by commodi ty and weight for State and the US 
per survey of buyers/processors . 

NN162-3 1 
Item 8(a) 
and (c) 

(2) Livestock and livestock products by commodity and 
we i ght by State and for the US by survey of farmers , ranc l ers , 
buyers , and processors . 

Off i c i al estimates and forecasts are based on surveys con 
ducted by State Fie l d  Offices . Primary survey data is 

Fou copiea, bach1.U.9 oriei-1, to loe ..tmsiH .. to tho Nalio-1 Jballoiyea -• •-� .. Sel'Yice 
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10. 
ACTION TAKEN 
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Job No. ___ _ 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

----l 
8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

dited, processed, and . summaries are input to Headqu arters 
for further processin g .  Estimates may al so be based in 

art on other agency reports , or agribusiness economic 
lements . These records support the information network 
nd published monthly releases and annual summary releases 

�e-�����1---T-R--eei;A9f�eR"�fe--ifta�Tf*�r.e-a����a 

�� �fl;U � Jr,, � I#><.. · 1�;. r-tn1e ;.;wr �· .sc !Y'J 1 - n  

63 . Fie l d  Office Estimates Records . ( Arrange by file code , 
hen a phabetical l y  by survey title and/or commodity . )  
an ual , printed, microfiche , or magnetic media machine
eada le records of initi al eSfimates and forecasts bas.ed 

on summari zed survey data and initial computations and 
the officially issued figures . Records cover each survey 
conducted by the State Field Office . 

a .  Cooperative Federal -State Surveys 

b .  State Sponsored Surveys . Retain records indefinitely 
for day-to-day reference needs . Offer all estimates re
cords of a discontinued survey to State Archives when 
records of final survey are 5 years o ld  or when no l onger 
needed for reference . If offered records are refused, 
they may be destroyed. 

SURVEY INDI CATI ONS RECORDS 

(Arrange by file code , then alphabetical ly by survey title 
and/or commodity and geographical area. ) 

! I ndications are aggregates of summarized samp l e  survey 

9. 
SAMPLE OR 

JOB NO. 

NN162-3 1 
Item 8 ( a) 
and ( c )  

NN1 68-97 
Item 5 

NN1 62-3 1  
Item 11 ( d  
- ( g )  

Foar copioa, lacla.U..9 odtPaal, to Joe aalomiH .. to tloo Ncatioaal Jbclli••• -• R-• SorTlco 
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http:f\;UJAr:.tr--IJu.-r"J,;A.ul


st&nda:rd Form No. 11&-A 
Revised November 19�1 e 
Prescribed by General Berviel!3 Ad ministration 
OBA Reg. 3-IV-106 

Job No. ____ _ 
1 1�202 

7. 
I TEM NO. 

----

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

l 
8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

ata adjusted by inclusion of various weighting factors . 
�he results are meaningful for a specific geographical 
area, crop growing region or other specifically identified 
size group . Official estimates are based on these indi
cations . Includes computations for certain commodities 
and reflects survey indications relating to production, 

ield , price , inventory , disposition , and other statistics 
for individual states and/or the nation . May include for 
example : Documents used to record official survey indica
tions , crop reporting board action , State input summaries 
to DC , shuttle sheets , etc . These records may be in manua , 
machine printout , microfiche,  or magnetic media machine
readable form . These records are continuously referred 
to in day-to-day operations . 

9. 
SAMPLE OR 

JOB NO. 

64 . Statistics Head uarters Indications Records 

a. Cooperative Periodic Surveys 

Break files at end of year in which a survey cycle is com- NN162-31 

Page 40 
of_.1.l pages 

10. 
ACTION TAKEN 

pleted whether annual, biannual, or less frequently per- Items 8 ( c  ' � fe) lo, JL, l :lfarmed.  9estiaey U1e s ifi§ le se l eeteel reeerel meel; e: 1°eeerels 10 ( b )  and or 

'fitff:iif�T eSi±�. m d i
·

�
d 

� C. /O -Z0- 1/, 
b .  Federal and Cooperative One-Time Surveys 

Break file at end of year in which survey is completed . 
9estiaey Hie s i R§le seleeteEI lZE!6Qrd 1+1edii reegrd5i wl:ieR 5 
y�e:1 � olel er 11Refl fl6 l efl§e1° f!eeeleel fel" 12efel"eflee , HRicR -

� .  
. 

DJt � tf_,,.:C.., µ ;t,LJ-� �M� � � ��-7,, 
65 . Field Office Indications Records 

a. Cooperative Federal- State Periodic Surveys 

NN162-31 
Items 8(c , 

, l O(b ) and PC Jt; 7T !J.. ( c )  , and qi\:> 'r'"1 
ll(d ) -
(g ) 

is com NN 1 68-97 

Break files at end of year in which survey is comp leted. 
Destrey tRe sifl�le seleeteel !"eceia8 Re8i a  iaeesFEls \�eR � 
)'eaias el 8 91" Ht.:leR RS l eR�eia Reeeleel fer ioefe1 nee , 

Item 5 

NN168-97 
Item 5 

Folll' copies, iachulia9 oftehual, lo lte ..-.Ullod lo dao Notioael Jbchi•o• _.. R_s .. Sonnee 
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7. 
I TEM NO. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

�h)�ever is sooner . � � �A· 
'µ..vr, � MAJ� � !Jld:J������ 

S t d . d . s � /[j,,.. c .  ta e Sponsore Per1 0 i c  urveys 

Break fi les at end of year in wh i c h  a survey cycle is com- � 
pleted whether annual, biannual,  or less frequently per- �5 l.O$, I 
formed . Dispose of the si ngle selected records media re -
cords . accord ing to State Government regulati ons . If no 
such regulation exists , ele!ti"e) 1111�1'1 20 )ean elel e1· 

Break f i les at end of year in which survey is completed .  
Dispose accord ing to State regulati ons . If no such regu
l ation exists , de!trey w�el'I 5 yeaYs el� eY ��el'I 1'16 lel'l�er 
l'leeeleel fer 1·e�ee

.
, H��� .zJ::;;, 

���- S <  lo- _Z0- 7 J  
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10. 
ACTION TAKEN 


