
INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-354-83-01 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Explanation/ Description: 

The following items were superseded by Nl-355-91-01. 

NCl-354-83-01/1/B 

NCl-354-83-01/5/B 

NCl-354-83-01/5/C 

NCl-354-83-01/6/ A 

NCl-354-83-01/6/B 

NCl-354-83-01/6/C 

NCl-354-83-01/7 / A 

NCl-354-83-01/7 /B 

NCl-354-83-01/8/ A 

NCl-354-83-01/8/B 

NCl-354-83-01/16/ A 

NCl-354-83-01/16/B 

NCl-354-83-01/19/B 

NCl-354-83-01/19/C 

NCl-354-83-01/20 

NCl-354-83-01/22 

All items in this schedule not superseded by Nl-355-91-01 were confirmed to be inactive per email 

from agency records officer Teresa McDuffie-Frye dated October 28, 2020. 

Date Reported: 12/28/2020 

INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORD�SITION AUTHORITY LEAVE BLA"-K
(See lnstruct�everse) JOB NO 

s st 7s 1 
TO GENERAL SERVICES ADMINISTRATION, I 

__ NAT_ _ION_AL_ A_ _RC_HIV_ES_ _A N _ D _ R_ E  _CD_R_DS_SE_R_VIC_ E_, _W_AS_H_IN_GTD_ N_ , _ D_ C_2_04_08_ ---;, DATE REiilAY 
1978 

1. FROM (AGENCY OR ESTABLISHMENT)
U.Sc Department of Agriculture 1 NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
Economics, Statistics, and Cooperatives Service (ESCS) In accordance w,th the prov,s,ons ol 44 U S.C. 3303a the disposal re 

ouest. ,nclud,ng amendments. ,s approved exceot for ,terns that,may 
3. MINOR SUBDIVISION be stamped ··d15posal not approved'" or "withdrawn" in co1uml1 !O 
Statistics 

-4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

DONA M. VOLZ 447-5671 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in m��rs pertaining to the disposal of the agency's records; 
that the reGords proposed for disposal in this Request of _!jL page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
ret tion. 

E. TITLE 
Chief 

Records, Systems, and Analysis Branch, ASD 
9,7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

ECONOMICS, STATISTICS, AND COOPERATIVES SERVICE (ESCS)
STATISTICS 

ADMINISTRATIVE RECORDS 

ASSOCIATIONS, BOARDS, COMMITTEES, COUNCILS, AND CONFERENCE 

l. Internal Agency Board, Committee, Council, and Conference.
Records received, processed, and created by in-ternal agenc
activities and maintained by the sponsor or Secretariat.
Records may include but are not limited to: Agency admini
strative-management projects and improvement recommendatio
research project proposals, program operation and procedur
improvement recommendations, agendas, minutes, final repor
decisions, nd relat d records documenuting accomplishmenta. 
�,J (IA/f��[Aoowl' �- �.Permanent. Break fil s �nnually. Transfer to FARC 5 years None 
afteWinal decision or action is completed. Offer to
NARS" lfr years the1-eafter; 

IS bU. 

NOTE: All other committee-conference records and copies -
GRS 16, I tern 12. 

I 
I 15 107 STANDARD FORM 115 

Revised Aprrl, 1975 
Prescribed by General Services 

Admin1stra11on 
FPMR (41 CFR) 101-11 4 



e.� Form No, 115-A 
Revtaed November 1951 
Prescribed b:v General Services Administration Job No. ____ _ Page -=-2__
OBA Reg. 3-lV-106 

1111--:m of31-pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

I 
DIRECTIVES 

2. Statistics Directives. (Arrange by file code, then alpha­
betically by title in assigned number order.) 

a. Single copy record files of each new and revised inter1al 
directive issuance detailing policy and procedure. Includes: 
Crop, Livestock and Prices Estimates Manuals, Crop Esti­
mating and Operations Memoranda, and Operating Procedures 
Handbooks with incorporated forms. 

Permanent. Transfer to FARC 5 years after directive issu- NN162-31 
ance is cancelled, superseded, or becomes obsolete. Offer Item 5 
to NARS 15 years after issuance is cancelled, superseded, 
or obsolete. 

b. All other copies. 

Destroy when cancelled, superseded, obsolete, or no longer None 
needed for reference. 

NOTE: Background review, recommendation, and other working 
papers: GRS 16, Item lb and GRS 16, Item 10. 

STATISTICS FORMS 

(Arrange master form record files by file code, then alp_ha­
betical ly by title or sequentially by form number, separated
into current and obsolete groups.) 

One master record copy of each form created and issued for 
use by Statistics (and formerly SRS) Headquarters and Field 
Offices will be kept. Related instructions and documentaiion 
showing inception, purpose, and scope will be kept with 
the form record copy. 

3. Federal Surveys. Survey forms created and issued to Head­
quarters and Field Offices for the purpose of collecting,
tabulating, and editing statistical and inferential data 
relating to the national agricultural economy. Federal 
surveys are conducted on subjects of wide national interest 
and concern. 

a. One master copy of each Federal survey form approved
by 0MB, work sheets and summary sheets will be kept by the 
Headquarters as the record copy. 

Foar aepin, lllcl ..... orlpaal, .. IM....,_ .... to ... Watieaal.ibclii- _. ....... hmce 
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for reference. 

� Form No. 115-A 
Revised November 1951 
Pre,crlbed by General Services AdmlnlstraUon Job No, ____ _ PageOBA �rt�lV-106 

or3l._pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN SAMPLE OR 

JOB NO. 

0ermanent. Break files when a form is superseded, can­ NNl 62-31 
'm lled, or discontinued. Transfer to FARC 2 years after Item 9a 
ile break and offer to NARS 12 years after form is super­

r!eded or cancelled. 

b. One copy of each Federal survey form kept by using
Field Offices. This includes those adapted using alternative 
entries from the Statistics Form approved by 0MB. 

Dispose with Field Office survey summary files for the NN162-31 
applicable survey when 7 years old, or when final census Item 9am(�)
review is satisfactorily completed, or when no longer needed 

c. All other copies. 

Destroy as instructed when form is superseded, cancelled None 
or discontinued, or when no longer needed for reference 
correlation with collected survey data. 

4. State Government Survels. Survey forms created and used 
oy Field Offices for the purpose of collecting, tabulatin�,
and editing statistical and inferential data relating to 
the agricultural economy of a State. State surveys are 
conducted by and for the Government of that State. 

a. One master record file copy of each State survey form 
including work sheets and summary sheets will be kept by 
the surveying Field Office. 

Dispose according to the governing regulations of the NN168-97 
State. If no State regulations exist, forms files may Item l 
be disposed with the summary records of the applicable
survey when 7 years old, or when final census review is 
satisfactorily completed, or when no longer needed for 
reference. 

b. All other copies. 

Destrol as instructed when form is superseded, cancelled None 
or discontinued, or when no longer needed for reference 
correlation with collected survey data. 

5. Other Statistics Forms. Administrative and other manage­
ment forms created byStatistics and issued to Headquarte·s
and Field Offices for internal preparation and use. 

r ... copiea, iacladiag Olftpaal, .........." .... tho Nolloaal A,rchi••· ... ReCHIS .......... c. 



8tan4ard Form No, 115-A •
Revised November 1951 
Pl'l!llcrlbed b J General Service., Administration Job No, ____ _ Page_4 __ 
OBA Reg, 3-JV-106 

11�312 of.....ALpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9,7. 8. DESCRIPTION OF ITEM 10SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 
I 

a. Single master record copy files kept by Statistics 
Headquarters. 

Permanent. Break file when a form is cancelled or super- None 
seded. Transfer to FARC 2 years after file break and offe� 
to NARS 12 years after form is superseded or cancelled. 

b. All other copies. 

Destroy as instructed by Statistics when form is cancelled None 
or superseded, or when no longer needed for reference. 

ORGANIZATION-MANAGEMENT 

6. Authority Delegations. (Arrange by file code.g 

a. Copies of Departmental documents delegating authority 
to the agency and/or specific officials to perform assigned 
functions and/or specific actions. Original copies of 
authority delegations issued by agency officials to iden­
tified positions. 

Destroy.3 years after delegation is superseded or obsolete. NN162-31 
Item 2 

b. Original copies of temporary or limited authority
delegations issued by agency officials to individuals by 
name. 

Destroy when superseded or obsolete. NN162-31 
Item 2 

7. Policy. (Arrange by file code.a) Record documents which 
establish management and/or program policy, or describe WITHDBA\'UAor recommend major deviations from established policy issued 
as other than official directives. Includes correspondence,
special studies and analyses, reports, and supporting docu­
ments. 

Permanent. Break file at end of year in which establishec NN162-31 
policy is superseded, becomes obsolete, or a major devia­ Item 2 
tion is established. Forward to FARC when 5 years old 
and offer to NARS when 15 years old. 



�m

8tane1ard Form No. 115-A 
Revised November 1951 
Prescribed b:F General Services Administration Job No. _____ Page 5OBA Reg. 3-IV-106 

llf,-70'l of-3.Lpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD�Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATESOR RETENTION PERIODS) JOB NO 

8. _Legal Decisions/Opinions. (Arrange by file code.) Agenc
copies of USDA Office of the General Counsel (OGC) opinions
and comments on GAO and Comptroller General decisions or 
instructions, legislation, and court decisions affecting
Statistics. 

Destroy when no longer needed for reference. NNl 62-31 
Item 2 

9. Consultant Opinions. (Arrange by file cod .  l� 
copies of correspondence, reports, and supA rting analysis 
originated by Statistics experts consulte on proposed
statistical research projects, data surveys, or methodologm. 

NN162-31 
Items l (a 
and 2 

B1·eak file ar,rn:ta1 ly. 

Break file annually. Destroy_ when 2 years old. None 

10. Management Programs. (Arrange by file code, then alphabe­
tically by title or subject.) 

a. Records of internal Statistics management improvement 
of administrative and program systems and procedures.
Includes study and survey reports and recommendations. 
Also includes, proposed statistical data collection, pro­
cessing or reporting systems research project statements, 
final reports, analyses of test performance, and related 
pertinent correspondence. 

Permanent. Break files at end of year in which recom­ NNl 62-31 
mended actions are superseded or become obsolete. Trans­ Items l (a 
fer to FARC when 5 years old and offer to NARS when 15 and 2 
years old. 

b. All other organization copies of approved management 
improvement records, and cancelled or disapproved recom­
mendations and projects. Also includes interim project 
progress reports, correspondence concerning status or mino 
changes in established objectives, or other routine docu­
ments of limited retrieval value. 

10. 
ACTION TAKEN 

Foar copiea, iada.Ua9 odt,laal, to J.o .alDftiHocl to tJao Natioaal A.cJaivo• -• ••-s• 8HYJce 



Job No. 

Standard Form No. 116-A 
Revised November 1951 
Prescribed by Oeoe:al Service! Admfolstratloo _____ Page 6OBA Reg. 3-IV-106 

1111-202 of _Al___ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9, 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN JOB NO. 

Break files at end of year in which project or other re­ NNl 62-31 
commended action is completed, cancelled, or disapproved. Items l ( a 1 
Destroy when 5 years old or no longer needed for refer­ and 2 
ence, whichever is sooner. 

c. Documentation of Statistics participation in Departmental
management programs including management by objectives and 
cost reduction. Includes initial reports and project propJsal 
statements, amendments, final reports, and related non­
routine correspondence. 

Break file at end of year in which proposed action is com- None 
pleted. Transfer to FARC when 2 years old. Destroy when 
5 years old. 

11. Management Controls. (Arrange by file code, then alpha­
betically by title or subject.) 

a. Records of externally performed comprehensive inspectibns, 
audits, and surveys of Statistics operations by NARS, GAO, 
or other Federal agencies. Includes initial reports, agency
final reports of needed corrective actions taken, and related 
pertinent correspondence. 

b. Records of internal and/or limited audits, inspectionc ,
and special reviews of agency operations by Statistics or 
other USDA agency. Includes initial report, final report
of final corrective actions taken, and related pertinent
correspondence. 

Break files at end of year in which final necessary cor- None 
rective action is completed. Transfer to FARC when 2 yea1 s 
old. 

c. Routine correspondence, feeder reports, and similar 
documents of a related but routine nature. 

Break files annually. Destroy when 2 years old. None 

12. External Relations. (Arrange by file code, then alphabe­
tically by title or subject.) 

a. Records copies of interagency cooperative agreements 

Destroy when 5 years old. 

Fou c:aa,in, iacl•dbl9 �,to N ...,...H .. to llao Notioaal Jbckiw-■ ... •-• ■omco 



StAD4ald Form No. 115-A 
Ro91sed November 1951 
PrMcrlbed bf General Bcrvlcea Admlobtratlon Job No, _____ Page ----.7 __ OBA Reg. 3-IV-106 

11.\-:20'2 of�pages 

REOUF.ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10.ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN JOB NO. 

and Memoranda of Understanding with State Government agencies
and formal approval of extension that significantly affect 
agency program functions. Also includes non-routine re­
lated correspondence. 

Permanent. Break files at end of year in which agreement NN162-31 
or understanding is superseded or becomes obsolete. Item 3 
Transfer to FARC when 3 years old and offer to NARS when 
13 years old. 

b. Records of agency response to Congress concerning 
legislation and requests for information. Records of rout�ne 
interaction and cooperation with other Federal, state and 
local government agencies, educational institutions, and 
private organizations. Also agency requests for Federal 
Register publication of regulatory, functional, or policy
information. Includes correspondence and reports. 

Break files annually. Destroy when 3 years old. NN162-31 
Item 2 

13. Emeraencv Preoaredness. (Arrange by file code.) Records 
of Stat1st1cs part1c1pation in Departmental program. In­
·cludes Departmental instructions, correspondence and re­
ports relating to compliance and related actions. 

Destroy_ when superseded, obsolete, or no longer needed None 
for reference. 

I tffORMATION/PUBL I CITY 

14. Official Speeches. (Arrange by file code, then alphabe­
tically by subject.) 

a. Single records copies of prepared scripts of official 
speeches presented to a public audience by the Deputy
Administrator for Statistics or his Assistant concerning
agency policies and programs. Includes speech scripts, 
indexes, a clear copy of charts, and other visual aids 
which the agency or USDA has not published. 

Permanent. Break files annually. Offer to NARS when 10 None 
years old. 

https://REOUF.ST
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8� Form No. ll!r-A 
Revised November 1951 
Prescribed b:y General Services Administration Job No. _____ Page 8OBA Reg. 3-IV-106 

lli'r-202 of-4..Lpages 

REQUF.ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN JOB NO. I I 

�- Single record copies of prepared scripts of official 
speeches and lectures presented by Division Directors and 
other Statistics officials, to the public, or to Federal,
state or local government groups. These speeches and lect1res 
are presented to inform the audience on established agency
policies and programs. Includes scripts, charts, and othe 
visual aids which may or may not have been published by 
the agency or USDA. 

Break files annually. Destroy when 3 years old. None 

15. Published Article Manuscripts. (Arrange by file code,
then alphabetically by subject or title.a) Camera or final 
draft copies of articles written by agency officials and 
officially approved for publication by another agency,
USDA, or public media. 

Break files at end of year in which publication is issued. None 
Destroy when published text is verified, when no longer
needed for reference or 3 years old, whichever is sooner. 

16. Survey Data Reporter Awards. (Arrange by file code.� 
Field office records of recognition awards presented to 
private citizens who voluntarily contribute statistical 
survey data regularly for a number of years. Includes 
correspondence, award notices, and copies of newspaper
articles if award is presented publically. 

Break file annually at end of year award is issued. De- None 
stray when l year old or when no longer needed for reference·,
whichever is sooner. 

17. Headquarters Publications and Periodical Releases. (Arrange
byfile code, then alphabetically by tit1e in issue date 
order.a) 

a. Single record copies of Statistics prepared and issued 
brochures, booklets, bulletins, circulars, periodicals,
rese�rch project, summary }ta_ti sa ical.s rvey la�� i2? L�s pee, al study reports. 1.JIJ� 1"'"""_. ·r '1 .SC f,t'f-7'1
(NOTE: Record copies of publications issued through the 
U� Office of Government and Public Affairs (OGPA) are 
maintained by OGPA � 

Permanent� Break files annually at end of year of issue. NNl 62-31 
Transfer to FARC in annual segments when 3 years old or Items 6 
when volume warrants. Offer to NARS when 13 years old. and 15 

NN168-97 
Fou ,.. .. n. l•cl•dbt• olislaal, IO .. ..a.mlH .. lo tho NoUoaal Jbchlwn aa• R_ .. So co 
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BtaaalU'Cl l"orm No. 11&-A 
ReY!aed Nov�blll' 1861 

Job NO,----Prmerlbed bJ General BcrVICIIII Admlnls&raUoo 
OBA Reg. &-IV-108 

ll�lm 
Page_9,6....-_ 
of�pagee 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10.ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN JOB NO . 

• Single record copies of Headquarters prepared and issu !d 
interim statistical survey data reports. Interim reports
ontain statistical data for a specific and limited survey
eriod which is later surrmarized and published for an exte11ded 
ime period such as annually. Interim reports are. issued 
n cold storage, fertilizers, various crop estimates, and 

other corrmodities _and �ubjects such as yrices and labor.. 
� � � � q//lJ. S� 3-l'f- "JS' 
Break files annually at en8 of year of issue. Transfer NN162-3l 
to FARC in annual segments when 3 years old or when volume Item 6 
warrants. Destroy when 7 years old or when final census 
review is satisfactorily completed,.whichever is sooner. 

18. Field Office Publications and Procedure Releases 

a. Single record copies of Field Office prepared and pub­
lished data surm,ary reports of federally sponsored statis­
tical surveys. These reports reflect national data when 
available as well as comparative data for the region or 
state the Field Office serves. Sum�ary reports are issued 
at the end of a survey period or upon completion of survey
annually, or less frequently, and one-time surveys. Inclu es 
special Field Office studies and reports requiring conside -
a le time and ffort o. r. pare. 

,&. v fu �
h,s e'laccum�l ate at a rate of an 

...J_,

r:'Ti� IAA�Ml-'VlA,'(All.l\t
inch or less per year.a) 

Permanent. Break files at end of year of issue. Transfe NN168-97 
to FARC in annual segments when 3 years old or when volume Items 6 
warrants. Offer to NARS when 13 years old. and 10 

b. Single record copies of Field Office prepared and pub
lished interim statistical data reports of statistical 
surveys. These reports are issued periodically throughou 
a survey period and reflect data for a week, month, quart r, 
or 6-month period. They reflect data for the region or 
state the Field Office serves and may contain comparative
national statistics. Reports may also contain corrments 
on significant local factors such as weather affecting
forecasts. 

Break files annually at end of year of issue. Transfer NN168-97 
to FARC when 3 years old or when volume warrants. Destro Item lO 
when 7 years old. 

c. Single record copies of Field Office prepared and 
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� l'orm No, 111-A 
BeYilod NQ'f11q1bor 1951 l 0 Pl'llllcrlblld 111 0�11111'111 BcrvlCNNI Ad111l11lllra&IOD Job No,--- Page
OSA Re,, J, _1v-Ioa of....A.1-pagesll/MIOa 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-COntinuation Sheet 

,. 9. 8, DESCRIPTION OF ITEM 10.
SAMPLE OR ITEM NO, (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. I 

published data summary reports of State Government spon�or.ed
stat is ti cm 1 suitve, �. � � trU,,.u,, � A-;.,!-.;..,, i� :2,m � '14 �. 5t. 7-1�.. 7f. 
(�OTE: Re ord copies of information releases prepared
byaField Office and issued by another State Government 
agency are not covered by this schedule.) 

Dispose according to State Government regulations. If NN168-97 
no such regulations exist, dispose according to the Item 10 
schedule for summary data reports for Federally sponsored 
surveys. 

19. Publication Editorial Policy. (Arrange by file code, then 
alphabetically by title.) Records documenting officially 
approved purpose, policy, format, and production standards 
of each agency or Field Office publication issued. Also 
includes approved changes and reasons for, and approval
of, merging or cancelling. 

a. Statistics Official Issuances 

P-e,.,nm,-e"t-:--81-ettft if�� es at enel ef yea12 t�e �ijel i ea� None 
,, _, -·- - ·-- _..J_..J ..-, ____ .,,, ___ ..__ r-11n,- _, __ _ 

\,;-v,,;;r-- •- -- ·-- -- - --r·- ------ - ·- -� 

W'i°'+,--,-e-ee'!-d-eetJ4 es ef fii'!al i SSijeS 12el eased, Qffe12 te-
Hs-!-whe,,�-3-;'ea.PS el� al0R9 �{�tR fi.-Ral �•;m '"

J:;::i_lir•;.'1t3�:., 

io 
b. State Government Issuances 

Dispose according to State Government regulations. If None 
no regulation exists, Federal schedule for agency issuances 
applies. (-,Ji,,_ £t1) 

20. Publication Development. (Arrange by file code, alphabe­
tically by title and issue date.) Records of development
for an individual issue. Includes correspondence, reports, 
agency approval for publication, printing instructions, 
and subsequent comments or suggestions received. 

Break files at end of year of issue. Destroy when l year None 
old. 

21. Historical Narrative. (Arrange by file code, then alpha­
betically by subject and year (s).) Narrative historical 
accounts describing the agency, its structure, policy,
and/or programs. May also cover some aspects of these, 
or the manner in which functions were performed. 

http:sp~~or.ed
https://Hs-!-whe,,�-3-;'ea.PS


� Form No. 115-A 
Revised November 11151 
Prescribed by General Services Administration Job No, ----- Page _ll__ 
OBA Reg, 3-lV 106 

ll&-202 of -11- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS----Oontinuation Sheet 

7.  8. DESCRIPTION OF ITEM 
ITEM NO. (WI TH INCLUSIVE DA TES OR R ETENTION PERIODS) 

• Break file at end of year · which account 

Destrom. when no longer needed for reference. 

22. Historical Collections. (Arrange by file code, alphabeti
cally by subject. then by year of origin or accumulation.) 
Special collections of information in printed, microfiche, 
or machine-readable form. Includes manual and machine­
readable records of survey estimates and indications,
statisticians collections of non-record published survey
data on specific commodities by locale for extended time 
periods. Also, may include unique collections of corres­
pondence, charts, instructions, photos, maps, and unique
collections of documents relating to agency functional 
performance. 

a. Statistics Headquarters and Field Office collections 
relating to Headquarters directed programs. 

b. Field Offices collections relating to State Governmen 
directed programs. 

flie1 monent. 0i" e�tt�al tte fol'"""""M·-H-ng of f+ee-,-e­
��se aeeerEliftg te State Ge'tet"flffleft�tt� 
1r·.-ert5....,tfleft ,ij e'f-¥;._.ee f:lt:J¥'f:l0Se 45-5e�ed8 If 'fie s� 
....,e,g,tt,1,M-i-��s , effer t9 NA��Y&4-e-4e-et iftCPctffeftt s 

f::5;!;�$� 1ftu-11 

9. 
SAMPLE OR 

JOB NO . 

None 

None 

NN162-31 
Item 2 
and !terr 
8 (b) 

NN168-9i 
Item 8( ) 

10. 
ACTION TAKEN 

2 3.  L i brary Mana�ement. (Arrange by file code, then alphabet -
·cally by subJect . J  Records of the establishment, collect on,
and maintenance of centrally located collections of techn cal 

r .....c...... ,ciad....c........c.. ... ......  H ... .. th• NatloaalcJboW .... -· ··-- l•s,,leo 
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� Form No.d l6-A 
Revised No•ember 1951 
Prescribed by General Services Administration Job No. ____ Page 12 
OBA Reg. 3-IV-108 

1 1�3)2 of _AL pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10 .ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTIOON TAKEN JOB NO. 

reference books, art i� les, and reports pert inenL LO speCXJra1c  
functional needs. Includes correspondence, reports, and 
instructions. 

Break files annually. Destroy when 3 years old or when None 
library is di�continued and collection is broken up and 
transferred or destroyed. 

SYSTEMS AND PROGRAM OPERATIONS, Pl.rANNING/DEVELOPMENT 

24. ADP Svstems P lanni nq/Devel opment. (Arrange by file code,
tnen a1 p naoetical l y  by suoject. J 

a. Records of reports and recommendations made concerning
corivers i on from manua l  to automated systems and rev i s i ng 
or expanding existing automated systems for Statistics anda'or 
State Field Offices.a Includes documents on systems scope, 
projected costs, equipment needs and recommendations, methpds
of co l lecting, processing and issuing, storing, and retrie�ing 
data. Also includes records relating to systems design, 
evaluation, implementation, and agency approval of new or 
revised systems. 

Permanent. Break files at end of year in which recommendEd NN162-31 
system is disapproved, installed and operating, replaced, Items 2 
or discontinued. Transfer to FARC when 3 years old and and 15 
offer to NARS when 13 years old • 

. 
b. Routine reports, correspondence, background material, 
and miscellaneous documents accumulated relating to recom 
mendations on new or revised automated systems. Routine 
record mater i als described accumulated relat i ng to imple­
mentation and day-to-day systems operations. 

Break file annually. Destroy when 3 years old. NN162-3, 
Items 2 
and 15 

Sta ti sti cal Research Pro iect-Pl ann i na/Devel ooment/Perform,mce. 
{Arrange by fi le code, then alphabeti cally by project t it  e 
and/or by cooperative group, institution, or agency.) 

a. Records of proposed project statements, approval clea�­
ances, design, development progress reports, and final pr )ject 
reports. Relates to research projects conducted to find 
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new or better ways of collecting, processing, and reportin� 
statistical data. Records of cooperative projects also 
includ copies of signed cooperative agreement. 

Break files at end of year in which project is officially NN162-31 
completed or discontinued. Transfer to FARC when 3 years Items 2 
old and destroy when 10 years old. and 15 

b. Records of routine project progress including corres­
pondence, reports, documents, and machine-readable media 
collected and produced for tests and analysis. Also in­
cludes copies of periodic payment authorization to coope­
rators and/or receipt notices. 

Break files annually. Destroy l year after project is None 
closed or when of no further retrieval value. 

c. Records of disapproved proposed projects including 
background material, correspondence, reports, proposed pro� 
ject statement, disapproval. 

Destroy 5 years after disapproval or when no longer needec None 
for reference, whichever is sooner. 

26. Proposed Statistical Survey Program Development. (Arrange 
case files by fi le code, then alphabetically by subject.) 
Collections of background material on proposed, new, or 
major modifications of existing agricultural commodity or 
economy statistical survey programs. Requests for new 
statistics gathering or changes to existing surveys come 
from sundry public and private sources including Congress, 
private interest groups, and communications media. New 
surveys or additions and modifications must be cost justi­
fied and be important to a significant proportion of the 
population before submission of formal application for agi ncy
approval. Formal program proposal applications include 
public reporting requirements and estimated costs; data 
collection processing and reporting procedures, estimated 
costs, justification, agency approval/disapproval. 

a. Approved New Surveys or Survey Modi fi cation�� 

Permanent. Break files at end of year approval for im­ NN162-31 
pl�mentati on is granted. Transfer to FARC when 5 years Items 2 
old. Offer to NARS when approved survey is discontinued. and 15 

b. Disapproved New Surveys or Survey Modifications. NN162-31 

10. 
ACTION TAKEN 

http:8tan4a.rd
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Break file at the end of the year proposal is disapproved. Items 2 
Transfer to FARC when 5 years old or no longer needed for and 15 
reference or resubmission, whicheve� is sooner. Destroy
when 15 years old. 

c. New Surveys or Survey Modifications Not Acceptable for 
Submission. 

Break files at end of year decision of unacceptability is NN162-31 
reached.c Transfer to FARC when 5 years old. Destroy wher items 2 
15 years old. and 15 

2 7 .  Approved Survex Design. (Arrange by file code, then alph,m­
betically by survey title and/or commodity.) Survey speci­
fications, guidance for data collection, editing and pro­
cessing, glossary of terms, sample forms, and information 
collected into handbooks for major surveys. These handboc ks 
are based on directives procedures and are used to train 
survey and other Field personnel. 

a. Master File Record Copy 

Break file annually. Destroy 5 years after satisfactory None 
survey completion. Forms and other component record itemc 

are filed and disposed separately. (See Schedule Items 
2 and 3.) 

b. All other handbooks copies. 

Destroy following survey completion when no longer needed None 
for reference. 

28. Random Selection Area, Sample Frame. (Arrange by file co1 e, 
then al pha5etically 5y geographical area and year data wa· 
applied or collected.) Correspondence, manual or machine 
listings, and frame operating documents relating sample 
selection with a specific survey . Used to identify land 
area by usage for agriculture or other purposes. Also us1 d 
for stratification, apportionment, and selection and rota ion 
of land areas used for probability sample surveys to estir ate 
agriculture production. The selected sample survey frame 
is rotated and replaced at a rate of 20% of the sample la1 d 
area per year. 

10. 
ACTION TAKEN 

Destrox 1 year after area frame is restructured. NOTE : None 
Destrox replaced sample frame materials following rotation 
per GRS 13, Item 5. 

roar eoplu, iacl■.U.s odtrfael, lo loo nlDalttM to Ill• Jlfatio■-1.llrclli-• -• ._ .. Sonrlco 
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0MB CLEARANCE 

29. Requests. (Arrange case files by file code, the alphabetically
by requesting USDA agency.) Records of requests for 0MB 
clearance approval and 0MB decision for issuance of regu­
lations, instructions, and forms placing a record keeping,
reporting burden on the public. 0MB clearances are also 
needed for new or revised statistical survey programs, resEarch 
projects, and studies which require data to be obtained 
from the public. Records include the request transmittal 
form ; supporting documents detailing purpose, justificatic n, 
estimated costs, public record keeping, and reporting req L ired ; 
and attached regulations, forms, etc. 

Break file at end of year in which 0MB clearance expires, NN162-31 
is cancelled, discontinued, or becomes obsolete. Destroy Item 16a 
when 7 years old. 

30. Index. (Arrange by file code, alphabetically by requestir g
agency, then by clearance number.g Index card records of 
case file requests for clearance request retrieval. 

Destroy along with case file. 

31. Correseondence. (Arrange by file code, then alphabetical y
by agency.Q Routine correspondence records concerning OM 1 

clearance processing, approval requirements, and status 
of clearance requests. 

Break files annually. Destroy when 2 years old. NN162-31 
Item 16b 

APPROVED STATISTICAL SURVEY PROGRAMS 
OPERATING RECORDS NATIONAL SURVEYS 

Statistical surveys provide primary sample source data aba)ut 
specific areas of the nations agricultural economy. Samp e 
survey data is edited, comparatively analyzed, processed, 
and sununarized. The individuals and busianesses surveyed
voluntarily provide information about their operations.
Processed primary data plus observation, comments, and ota1er 
factors such as weather are statistically manipulated to 
produce estimates and forecasts. These relate to land us�, 
production volume, production cost versus price received,
commodity stocks, distribution, losses, price received, 
farm labor, and other economic factors. Surveys are cond ;cted 
by: 

. .  -
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a. Mailing out questionnaires, 

b. Personal and telephone interview, and 

c. Sample counts. 

Special surveys may be made only once or periodically ever� 
so many years. Most surveys are periodic. The following
describe briefly a few of the major types of surveys made . 

a. The Objective Yield Survey involves personal intervie� 
of farm operators, plus monthly observations and sample
counts through the harvest of randomly selected crop fielcb. 
This survey primarily includes corn, cotton, soybeans, anc 
wheat although other crops are covered in certain individt�l 
states, such as: Michigan - tart cherries ; California -
grapes, peaches, almonds, lemons, and walnuts ; Florida -
citrus fruits; Kentucky - tobacco; Maine - cranberries ; 
New York - onions ; and Oregon - filberts . The purpose of 
the survey is to provide: 

( l )  Crop counts and measurements which are used to foreccbt 
or estimate crop yields per acre (May l through January l . 

(2) Counts and weights of the crop left in the field or 
orchard after harvest to estimate harvesting losses per aore. 

(3) Changes in acreage intended for harvest based on sam1 le 
fields being plowed up or destroyed before harvest. 

b. The June Enumerative Survey is a probability survey
in that each surveyed person or land tract is randomly
selected. The survey is conducted by personal interview 
with enumerator observation comments or quotes from the 
operator to supplement. This survey is the foundation fa ,� 
estimating and forecasting much of each seasons agricultu1�a1 
production. It includes land use, crop acreage, livestocm,
numbers of farms and farm labor. This survey provides ba � i c 
data for published major crop acreage estimates, hog, and 
cattle inventories, and meat production. 

c. The December Enumerative Survey is also a probability 
survey and -each surveyed person or land tract is randomly
selected. Random selection is used to be representative
of all farmers and all land. This survey provides basic 
data for setting year-end cattle, hog, and chicken inventm)ry 
numbers. It also provides initial information on intenti )ns 
for planting acreages for wheat and rye. 

re..- crepln,illcl_.ha• -...i, •• INt nlmliH .. •• ... N■lle..i.Arclolwea _. •-.,.. Semc• 
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d. The Agricul tura l Labor Survey i s  conduc ted quarterl y 
by ma i l  and  persona l  i n terv i ew wi th farm o pera tors or 
a gricul tura l serv ice firms. I t  prov i des t imel y da ta on  
wage ra tes and  estima tes a gricul tural l a borers empl oyed. 
S ta te ,  regi onal , and  na ti ona l  est ima tes are publ i s hed fron 
the resul ts of  th i s  survey. • 

PRI MARY STATI STI CAL SURV E Y  SOURCE DATA 

( Arrange by fi l e  code , then  a l phabe t i ca l l y  by survey t i tl E , 
da te a nd/or a ssi gned process i n g  program code  a s  a ppl icabl E . )  

Survey Da ta Source Documen ts. Ques t i o n n a ires prepared by
i n terv i ewers , l a ndowners , farm/ranch o pera tors , growers , 
producers , processors , or agri busi ness o pera tors , a l so 
sampl e coun t reporti ng forms and  commen ts. 

a Crops Price Sup port Paymen t Source Documen ts . Documen ts 
wi th 0MB approval number 4 0R/008 refl ec ti n g  da ta or i n ­
forma t i o n  on prices recei ved . Cro ps for wh ich documen ts 
are requ ired are Feed Gra i ns ,  Whea t ,  R ice , Upl and  Co t to n , 
or o thers subjec t  to deficiency· or o ther federa l price 
support paymen tsa 

Des troy 3 years a fter compl e te primary source da ta i s  
veri fi ed a s  sa t i sfac tory and  compl e te. ( NOTE : These 
documen ts are subjec t to GAO aud i t. ) 

\ 

b. Al l O ther Source Documen ts. 

Des troy 30 days a fter primary da ta summary i s  yeri_ fi ed _ )
compl e te a nd  sa t i sfac tory. The S ta t i st ic i a n- i n- Charge cir 
the surveyi ng o ffice may sel ec ti vel y au thori ze del ayed 
destruc t i o n  of primary source documen ts for a particul ar 
survey i f  the qual i ty of  the nex t  simi l ar survey may be 
jeo pard i zed. However, each such deci s i o n  mus t  be wei ghed 
i nd i v i dual l y  and  the re ta i ned documen ts destroyed a s  soon 
as the  need i s  me t. 

( NOTE : Al l o ther i n pu t  and  i n termed i a te mach i ne pro­
cessi ng  records are covered by GRS 20 , Part I I , I tems 3 -
12.) 

NNl 62-31 
I tem 9 ( b )
& ( c )
NN168-97 
I tem 2 

NNl 62- 31 
I tem 9 ( b )  
& ( c )
NNl 68-97 
/tem 2;- r 

,-
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33 . Compi l ed Pr imary Survey Source Da ta. The si ngl e pre­
ferred record tma nua l or machi ne  l i s t i ngs or m i cro fi che 
or magne ti c med i a  machi ne  readabl e )  of compi l ed pri mary 
sta t i s t i ca l  source da ta whi ch i nc l udes ab i l i ty to ma tch 
i den t i cal s. 
( NOTE : Each surveyi ng  o ffi ce may sel ec t the record med i a  
i t  prefers for i ts record fi l es. Al l o ther med i a  docu­
men ti ng  the same da ta are to  be d i sposed as soon  as i m­
med i a te performa nce ac t i o ns  for whi ch they were needed 
are sa t i sfac tor i l y  compl e te.) 

a. Pri ce  Suppor t Paxmen ts Da ta. Compi l ed pr i mary da ta 
whi ch i nc l udes pr i c es rece i ved for cro ps subjec t to fed­
era l defi c i ency or o ther pr i ce suppor t paymen ts . 

Di spose of the ( s i ng l e preferred ) record med i a  3 years 
af ter sa t i sfac tory compl e ti o n  of  survey da ta summary for 
cro ps subjec t to defi c i ency or o ther federal paymen ts . 
( NOTE : Thi s  da ta i s  subjec t to GAO aud i t . )  

b. O ther Compi l ed Pr imary Source Da ta. D i spose o f  the 
( s i ngl e  preferred ) record med i a_ 14 mo n ths a f ter sa t i s­
fac tory compl e ti on of  the survey da ta summary. The 
S ta t i st i c i an- i n -Charge of the surveyi ng o ffi ce may se­
l ec t i vel y au thori ze del ayed destruc t i o n  o f  the records for 
a par ti cul ar  survey i f  the qual i ty of a fu ture simi l ar 
survey may be jeo pard i zed. However , each such dec i si o n  
mus t  b e  wei ghed i nd i v i dual l y  a n d  the re ta i ned records 
des troyed as soon  as the need is me t. 

Survel Worki ng  Papers. Ta bul a t i o n s ,  forms , and  1 i sts  use< I 
to eat ,  correl a te a nd  o therwi se process , compi l e , and  
tra nsmi t pri mary source da ta o f  an  i nd i v i dual survey. 
Al so , i nc l udes rou ti ne correspondence and  repor ts rel a t i n � 1  
t o  survey da ta col l ec t i o n  a n d  may suppl y or reques t more 
i n forma t i o n  than i s  i nc l uded on  survey forms. 

a. Pri ce Suppor t Paymen ts Rel a ted Survers. Pa pers for 
surveys i nc l udi ng pr i ces recei ved da ta for cro ps subjec t 
to federa l defi c i ency or  o ther pri ce  su ppor t paymen ts . 

Des troy 3 years a f ter sa t i sfac tory veri fi ca t i o n  o f  survey 
da ta summary . ( NOTE : These records may be subjec t to 

GAO aud i t . ) .  

9. 10.
SAMPLE OR ACTION TAKEN JOB NO. 

N N l  62-31 
I tem 10 
NN163-1 2 5  
I tem 1 . b 

NNl 62-31 
I tem 10 
NN1 6 3- 1 2 5  
I tem 1 b 1 

NN162-31 
I tern 1 ( C ) & ( d )  
9 ( c ) t  1 0 ; 
11 ¢b ) � 
( c ) ,  ( d ) � 
( e ) , ( f) ,
and ( g ) ; 
and 17 
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b .  All Other Survey Working Papers . 

Destroy upon satisfactory verification of survey data NNl 62-31 
summary, or when no longer needed for reference for a Item l (c) 
future surveym. Not eligible for transfer to FARCm: 

SURVEY DATA SUMMARY RECORDS 

Summaries . The data summary for each survey reflects 
summarized raw survey data by geographical area or strata 
(county, districtm, sample strata, state) that are not the 
official record of survey indicationsm. These generally 
serve as the basis to aggregate survey indicationsm. In­
cludes for example : Survey summaries ; state , geographic 
or national computation sheets and listingsm; change slipsm; 
and intermediate computation sheetsm. 

35 . Statistics Headquarters Survey Summary Records. (Arrange
by file code, then alphabetically by survey title , com­
modity , and/or geographical area . )  Manual , printed,
microfiche, or magnetic media machine-readable records of 
summarized survey datam. 

a. :Annual Surveys . Break files annually . Destroy the 
sel ected record media when 7 years old or when final cen­
sus review is satisfactorily completedm, whichever is 
soonerm. 

� Periodic Surveys Conducted Biannual ly or Less Often . 
Break files annuallym. Destroy 2 years after satisfactory 
updating of data on the next surveym. 

e,. One-time Surveys and S pecia 1 Studies
w � f.b'XJ,u, :Permanent�1 Offer to Archives when data is of no further 
value �or reference .� _ , . . 

� �  .. �� � � ;(;/J. � �  
d.J.,� � � ���-

9 (c) ; 1 0 ;  
1 1  (bA 

(c) , (d) , 
(e) ,  (f), 
& (gA 
1 7  

NNl 62-31 
Items 7,
1 0, llm(a) 
- (d � l  A 
and 12(f) 

NN1 62-31 
Items 7,
1 0, ll (a) 
- (d)q l  )Q 
and 12 (f) 

NNl 62-31 
Items 7,  _
l 0, 11 (a) � �S i0,fl, /2. 
- (d�l p, 
and 12(f) 

r ... coplH, lach .. lla9 edt,laaJ, to loo .....,.Hod to tllo Natlo■ol .A.cllai••• -• •-• ■eavico 
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JOB NO. ACTI ON TAKEN 

36 . Fi el d Offi ce Survey Summary Records. ( Arrange by fi l e  
code.) The si ng l e sel ec ted record med i a : Ma nual , pri n tec , 
m i cro fi che , or ma gne ti c med i a  machi ne-readabl e records o f  
summari zed survey da ta. 

a Annua l Coopera ti ve Survems. · Break fi l es a nnua l l y. De­a.i1!:su' the si n gl e sel ec te record med i a  records wheno, 
years ol d or when fi na l  census rev i ew i s  sa t i sfac tori l y  
compl e ted , whi chever i s  sooner. 

tr. Peri od i c  Coopera ti ve Surveys Conduc ted B i a nnua l l y  or Less 
Often. Break fi l es a nnua l l y. Des troy 2 years a fter 
sa ti sfac tory compl e ti on o f  the nex t survey tha t u pda tes 
the da ta. 

i. Period i c  S ta te Sponsored Survems Conduc ted B i a n nual ly  oryLess Often. Break fi l es annua ly. Di spose accordi ng to 
s ta te regul a t i o ns  or requ iremen ts. If no s ta te regu l a­
t i o ns  exi s t , destroy a s  for peri od i c  coo pera t i ve survey 
summari es . 

J. One- time Coopera ti ve Surveys a nd Speci a l  S tud i es .  Des tro 
when o f  no further reference val ue to fi l i ng o ffi ce or 
when l 5 years o l d ,  whi chever is  sooner. 

N N l  62-31 
I tem 11 ( d )  
( 2 )  - { g )
NN168-97 
I tem 3 

NNl  62-31 
I tem l l ( d )  
( 2 )  - { g )
NN168-97 
I tem 3 

NNl 62-31 
I tem l l ( d }  
( 2 )  - { g )
NN168-97 
I tem 3 .  

NNl 6 2-31 
I tem 11 ( c ) 
( 2 )  - { g )
NN168-97 
I tem 3 

e.. One- time S ta te Sponsored Survexs . Offer to S ta te Archi v e! 
when no l o nger o f  further va l ue for reference . I tem 11 (c � 

(2 )  - ( g )  
NN168-97 
I tem 3 

( NOTE : S ta t i s t i cs  Headquarters and S ta te Fi el d Offi ces 
d i spose of a l l o ther med i a  documen ti ng  thi s survey summar,: 
da ta a fter sa ti sfac tory veri fi ca t i o n  of the sel ec ted med i c  
summary record. ) 

37 . _Survey Commen ts and  Recommenda t i o ns. ( Arrange by fi l e  co� • e , 
then a l pha be t i ca l l y  by survey ti tl e  a nd/or geogra phi cal  
area. )  Manual , pri n ted , typed , m i cro fi che , or magne ti c 
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media machine-readable records of the Headquarters and/or 
Field Office. These are comments, observations, or recom­
mendations which explain and/or affect statistical review 
and adjustment of survey indications or summarized data 
and related correspondence. 

Break files annually. Destroy along with survey data sum NNl 62-31 
maries to which they apply when 7 years old or when final Items l (b) , 
census review is satisfactorily complete, whichever is 11, and 
sooner and is applicable. 12 

NN168-97 
Item 5 

SURV�Y ESTIMATES RECORDS 

38. Statistics Headquarters Official Crop Estimates Data Base. 
( Arrange by file code, then alphabetically by crop and/or 
geographical area, and crop year.a) 

a. Magnetic Media Machine-Readable Record Collection of 
Official Crop Estimates Based on Data Provided by State 
Field Offices. The major data elements record : Commodit 
( Crop J ; acres planted, harvested, and yield per acre ; sto1 ks 
(on handA monthly sales ; total and utilized production ; 
disposition. The data base provides a reliable source 
of official crop estimates for the agency and other infor 
mation users. It supports network collection of data for 
agency use and publication of monthly Crop Production and 
Annual Crop Summary releases by the Crop Reporting Board. 

Permanent. Break files at end of each crop year. Trans- NN162-31 
fer to NARS Machine-Readable Archives when 10 years old. Item 8 (a 
Data reference files printed or in microfiche or duplicatm� and (c)
magnetic media form may be retained i A�cfiAi tcly in the 
agency to meet continuous agency needs. 

b. l1an11a J  and Machi ne Pri nted Records of Offici al Crops 
Estimates and I ndications not Available in Maqnetic Machine­
Readable Form. Includes all types of crops such as grainm& ,  
seeds, other field crops, nuts, peanuts, fibers, fruits,
naval stores, vegetables, flowers, and foilage plants. 
Records include Crop Reporting Board statistical forecast) 
and estimates based on summarized survey indications and 
analysis, corrments, and recorrmendations. May also be basmd 
on computations for certain commodities, products or othe�m
economic elements. The published and unpublished officia 

reu npie■, bocl..._ edtlhua),bte • ...._  .... ..  Ille Neu...l.A.111iiwee _,. .__.. ■•swlc:• 

10. 
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estimates are for sma l ml geographicaml area size groups, 
individual States or the whole U.S. 

Pe1°1"11aF1eF1t. Brea I< f i 1 es aFIR-tta-Hy at eAEI of erop ye aia. NNl 62-31 
Reeerels aiae retaiAeEI i F1aefiF1itely foia el-a:)' to elay sta-t-4-s­ Item 8 (a 
ti es use aRe t� su��ly . Elata te re£:lt:testers. The 1·ee6rds and (c). 

• 

Sc.  S ,  3tJ, 71 

39. Statistics Headquarters Official Peanut Stocks and Pro­
cessing Estimates. (Arrange by fi le code, then alpha­
bet ically by title and/or geographical area.) 

a. Magnetic media machine-readable record collection of 
official peanut stocks and processing estimates for the 
U.S. Major data elements include: 

(1) Items:c" Farmerm·Stock Peanut volume, shelled peanuts,
crude peanut oil; peanut cake and meal. 

(2) Classifications: On handcat end of month, crushings
uses by products. 

These records support the information network for the age cy,
other information users, and publication of a monthly est · ­
mates release. Official estimates are based on primary
statistical survey data collected from millers, warehousem,
and processors. 

Pet"11ffl11eM-:--8.,.ealt file  ul'il'Wally . T'H!:l'tSfe, te PfAR5- NN162-31 
f�+,4fl�-R&:t�e➔-emArcRi \le� ��Re� 2 years elel ! Data ref'.e�m" Item B (a . and (c) 

- �- -71 J�tt l� � s � ,� 

b. Manual and Machine Printed Records of Official Peanu 
Stocks and Processing Estimates Not Available in Machine 
�eadable Form. Includes Crop Reporting Board statistical 
estimates and comments for the U.S., based on summarized 
survey indications and analysis. May also be based on 
computations for certain products. Primary data is coll cted 
by the Washington, DC, Headquarters from millers, wareho ses,
and processors. These records support the information 
network for the agency, other information users, and pub
lication of a monthly estimates release. 

l'•m ceplea,ciad...._c...._., ..c. ...._ .... .. ..c........ Anlli.,Nc_.c._.. ...__ 

10. 
ACTION TAKEN 
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9. 8. DESCRIPTION OF ITEM 10.SAMPLE OR ( W I T H  INCLUSIVE DATES OR R ETENTION PEfllOOS) ACTION TAKEN JOB NO. 
I 

NN162-31 
Item 8 (a) 
and (c) 

Statistics Headquarters Official Maple Sirup Estimates. 
Arrange by f i le co e, then alphabetical ly by title- - and/or

geographical area.) Manual and machine printed records 
of official maple sirup production and distribution estima es 
not available in machine-readable form. Includes statisti al 
estimates, forecasts based on summarized survey indication 
and analysis, and comments and recommendations. May also 
be based on computations for certain products and agribusi ess 
economic elements. Primary survey data collected from 
growers and processors by State Field Offices or the Head­
quarters for the nation is edited, processed, and summariz d. 
These records support the information network and the pub­
lished annual summary. 

P�•ffltmeAt-. Break file annually. Retain records iftee+4- NN162-31 
fi��@��· for day-to-day statistics use to meet agency needs. Item 8(a) 

1°e1ii-¥"€d trn less a 1 1  data lilas -eeetit , l'he-¥"eee¥"eS-ffla;---Aet-ee • and ( c) 
111tee�1i-ee · fft i Ae ¥"eadaa-+@-ffled i a data 

• j -- ·  · � - .• � � 
/AIM,. .  

- 7 1 

D iS?D�l\L NOT 
A:>rROVED 

41. Statistics Head uarters Official Cro Estimates b 
Arrange by file co e, then alphabetically by crop

geographical location and crop year.) 

a. Magnetic media machine-readable record collection of 
official croe estimates at the County level supporting
network Agricul tural Statistical Program data provided
by State Field Offices. The major data elements include 
Commodity (crop)� acres planted, harvested, and yield per 
acre ; and total production for a specific county. The 
records provide a reliable source of official crop estima es 
and indications at the county level for statistics and 
other information users. 

Permanent. Break files at the end of each crop year. NN162-31 
Transfer to NARS Machine-Readable Archives when 10 years Item 8(a 
old. Data reference files in printed, microfiche, or du­ and ( c) 
plicate magnetic media form may be retained lffldefiAite� 
to meet continuous agency needs. 

http:reee~8!.'iJ~~J",,!:::~.J"7""':~.In
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b ,  Manual and machine printed records of official Count�. 
estimates of crops and other agricultural elements not 
available in machine-readable form. Includes statistical 
forecasts and estimates based on survey indications and 
analysis, comments and recommendations. Data consists 
of processed aggregates of primary statistical survey data 
summarized from State Field Office surveys of farmers. 

Pe11nenent. Brealt files aRRYally at-eREI ef ere� year. 
• • • • II I • • - • J" -

eRE!e-tt5@--B¥----ffie--ite@IRE-Y-itft6-l��"'Tfl,F&Pt�-tef�:i'ef'os-:-��+-nnd (c) 

, Bted in  C6fflfH•ehenshe machi ne 1•eadahl e medi a d&ea he:se 
.

re .. .4; � � r: � ,,�-;;r � d  �- S C  S- 3"- 7! 

42. Statistical Headquarters Official Board Estimates of Fer­
tilizer, Croes. ( Arrange by file code, then alphabetical y
by title and/or geographical location and year.) 

a. Magnetic media machine-readable record collection of 
official Board estimates of commercial fertilizer consumem . 
Sources of primary statistical survey data are manufactur rs 
and State Control Officials. State Field Offices collect 
and summarize this data which is input to Headquarters 
records to support monthly and annual summary releases. 
Headquarters consolidated estimates data provides a relia le 
source of fertilizer statistics by State. 

.Pe, mB:nent. Bl"ealt file aAttttally. Transi-e 1• te HAR-5 NN162-31 
P4ichi Re �eadabl& Ar�hivg, WRiR 1 0  ,Yeir& &l d .  Qati re;'.� Item 8 (a . . . . . . . and (c) 

. S c  /0- 2 0- 7-h ?Rte l4"' 
b. Manual and machine printed records of Commerci al Fer-
tilizer Official Board estimates not available in machine 
readable form. Includes summari zed aggregates of pri mary 
s rvey data, statist · cal estimmates from State Field Off " 

. .  . .  
Nl 62-31 

Item 8 (a 
and (c) 

raar coplea, lacladbl• .-ftp-.J, lo lie ....,_H .. ta Illa Nallaaal Alrclli•e• -• •-- ■einrlce 

9. 10.SAMPLE OR ACTION TAKEN JOB NO. 

NNl 62-31 
Item 8 (a) 

mailto:e-M�t5-@--B�----ff��Re-�-af��e-F--+frlF-&�3tofla-i:.:+et-t--t:�.:i'ef"s-.-��+-and
https://REOUF.ST
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43. Statistics Headguarters Official Dairy Estimates. (Arranc e 
by file code, then abphabetical l y  by ti tl e  and/or geo­
graphical area and survey year.) 

a. Magnetic machine-readable media record of official 
dairy statistical survey estimates provided by State Fielc 
Office farmer surveys. The major data elements include 
the number of milk cows, milk production, disposition,
and income at State and U.S. levels. Serves as the source 
for monthly, quarterly, and annual releases, agency revie� , 
and comparative data for Statistics and other information 
users. 

Permanent. Break file at the end of each survey year. NNl 62-31 
Transfer to NARS Machine-Readable Archives when 10 years Item 8 (a) 
old. Data reference files in printed, microfiche, or du­ and (c)
plicate magnetic media form may be retained indefinitely
to meet continuous agency needs. 

b. Manual or machine printed r�cords of official dairy
estimates not available in machine-readable form. In­
cludes official statistical estimates based on survey in­
dications and analysis, comments and recommendations. 
May also be based in part on manufacturer,mnd processor 
surveys or computations for certain commodities, products 
or other agricultural elements. Data consists of processi d 
aggregates of primary statistical survey data summarized 
from State Field Office or Headquarters conducted surveys
of farmers/producers. 

Pe�NR&Ai. Break files at end of each survey year. Re- NN162-31 
tained i-tteeflA*e½' by Statistics for day-to-day refer- Item 8 (a • ence use for agency and other information users. t'8y not and (c)

•
• • ... .! .:-- , -

- •  
- , , .J - ... - .: - -= -• - - -_, - -- - --- ' 't' - • •- 1 1 -.J  e

1?,;;Ei:i/f. 
r -- v ,  , _ _ _- - u.-

44.  Statistical Headquarters Official Estimates of Manufacturm?d 
Dai rX Products. (Arrange by fil_e code, then alphabetical y
by title and/or geographical area.) 

a. Magnetic machine-readable media records of official 
estimates of production, uti lization, arid p"rices of manu­
factured dairy products. Major products include: cheese ; ,  
butter, dry milk, canned milk, cream, and frozen products . 
Major data elements recorded are: commodity and State, 

l'ou cepia, iacl.._• u1t15..a,c1o .. �HN •• ... N■lie..aAsclliwn ■-d R_.. Serrice 
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monthly and annual totals, number of plants, and confidential 
code. The official estimates file provides historic master 
record and ability to create camera copy listings of U.S. 
totals by month and total production of dairy products 
by months by States. Primary statistical survey data is 
collected from dairy manufacturing plants, processed and 
summarized by State Field Offices. Input to Statistics 
Headquarters is reviewed, edited, and processed for published
monthly release and annual summary release. 

Permanent. Break file annually. Transfer to NARS NNl 62-31 
Machine-Readable Archives when 10 years old restricting Item 8 (a) 
access due to confidentiality. Data reference files in and (c)
printed, microfiche, or duplicate magnetic media form may
be retained 4Mefl "i t:ely to meet continuous agency needs. 

b. Manual or machine printed records of official estimatEms 
of , manufactured dairy products production, utilization,
and prices of milk used for manufacturing, not available 
in machine-readable form. Datacincludes official statist cal 
estimates based on survey indications and analysis, commer�s 
and recommendations. May also be based in part on compu­
tations for certain related commodities, products, or agr -
business economic elements. 

NNl 62-31 
Item 8 (a ;  
and (c) 

45. Statistics Headauarters Official Dai rv Production Estimat �s. 
lArrange by file code, then alphabetically by title and/am� 
geographical area.) 

a. Magnetic machine-readable media recor_d_s_ of official 
estimates of milk production and price per CWT by States 
and for the U.S. Major data elements recorded arem: 

(1) Monthly number of milk cows. 

(2) Milk production per cow. 

(3) Total milk production for States.' 
ro..- copiu, iad..U.• odt,l....i, lo .. ......_.H .. lo dao Nolioaal.lbaldYH ... R_...., ■esYlce 

10. 
ACTION TAKEN 
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(4) Milk-feed price ratios. 

The U.S. primary statistical survey data is collected 
from producers by State Field Offices, processed, summari 
and input to Headquarters via network. Summary data is 
reviewed, edited, processed, and summarized for the U.o. 
These records support the information network and publish
monthly releases. 

Permanent. Break file annually. Transfer to NARS NN162-31 
Machine-Readable Archives when 3 years old. Data refer­ Item 8 (a) 
ence file in printed, microfiche, or duplicate magnetic and (c)
media form may be retained ifleefini tely to meet continuou 
agency needs. 

b. Manual or machine printed �ecords of official milk 
production and price estimates by States and for the U.o., 
not available in machine-readable form. Data includes 
official statistical estimates based on survey indication 
and analysis, comments and recommendations. May also 
be based in part on computations for certain related prod 
or agribusiness economic elements. 

-Pei-Manent, Break file annually. Retain records i-A-dofi NN162-31 
Ri tely- for day-to-day reference use by Statistics to meet Item 8 (a) 
agency needs. R-es9f'ds IMi:Y Rot t:ie l"e,t.i,tae&-i.tnl ess al l f:late and ( c) 
i s  i Rsor�oratod i R  soiRpre�eR&i ve �ae�i ne �eaeaele--ffle'8oi-a-

46. Statistical Headquarters Official Estimates of Meat Ani 
spos1 1On an ncome. 1 e c 
ca l ly  by title and/or geographical area. ) 

a. Ma{netic machine-readable media record of official 
estima es of catt1e, hogs, and sheep production, supply,
disposition, and income. Major data elements include : 

(1) Cattle, hog, or sheep beginning inventory, inshipmen s,
marketings, farm slaughterm, and deaths. 

(2) Production volume in pounds, marketings, annual aver ge
price, value of production, cash receipts , value of home 
consumption, and gross income. 

http:REQUF.sT
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Primary survey data collected from farmers and producers
is edited, analyzed, processed, and summarized by State 
Field Offices. Network input summaries and other computa­
tions for certain commodities, products, or agribusiness 
economic elements are the basis for official estimates 
published annually. 

Permanent. Break file annually. Transfer records to NARS NN162-31 
Machine-Readable Archives when 10 years old. Data refer- Item 8(a) 
ence files in printed, microfiche, or duplicate magnetic and (c)
media form may be  retained in�efinit@+:Y to meet continuous 
agency needs. 

,,,
b. Manual or machine erinted records of official estimate 
cattle, hog, and sheep production, �upply, disposition,
and income not available in machine-readable form. In­
cludesm: 

(1) Meat animal inventory, inshipments, marketings, farm 
slaughter, and deaths. \ 
(2) Production in pounds, marketings, annual average pri ,
value of production, cash receipts, value of home consump
tion, and gross income. 

Official estimates are based on farmer/producer surveys
processed and summarized by State Field Offices or by Hea -
quarters for the U.S. May also be based in part on compu
tation for certain commodities, products, or agribusiness 
economic elements. These records support the information 
network, published monthly and annual summary releases, 
and day-to-day reference by Statistics for the agency and 
other information users. 

�M. Break files annually. Retain records i-rteeM- NN162-31 
,dte+;, for day-to-day reference to meet agencycneeds. Item 8(  a) 
�����������+es�H-+��-+5---Wteffll"eef"ft1� and (c) 

/UW'll"t6!,M.��� � -

! h �  . . -
47. atistics Hea ers Cattle and Calves Data Base S • 

rrange by f 1  e ,  then alphabetically by title a 
geographical area.) 

a. Magnetic media machine-readable record of official 
catt1einventory estimates. Major data elements include: 



� � 

standard Form No. 115-A 
Revised November 1951 
Prescribed by General Bervicea Administration Job No. _____ Page 28 
OBA Reg. 3-IV-106 

l lli-202 of �agea 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD�Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR ITbEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIOOS) JOB NO. 

(1) A l l cattle: al l cows, beef cows, mil k  cows, bul l s  
500+. 

(2) All heifers 500+ : beef, mil k, and other replacement 
heifers. 

(3) Steers 500+, calves - 500. 

(4) Calf crop and operations with cattle. 

State Field Offices collect primary survey data from farmE�s/ 
producers, process, summarized, and input to Headquarters 
via network. Fil e  produces official estimates supporting
published semiannual releases. 

Permanent. Break file annuall y. Transfer to NARS NN1£2-31 
Machme-Readable Archives when 10 years ol d. Data refer­ Item 8 (a) 
ence files in printed, microfiche, or duplicate magnetic and (c)
media form may be retained m�eof"t1'ttte1"1·mto meet continuou' 
agency needs. 

b. Manual or machine Qrinted2 records of official cattle 
inventory estimates not avai labl e in machine-readable form. 
Data includes inventories of al l cattle on hand: cows,
bulls, heifers, replacement heifers, steers, and cal ves. 
Record data includes official statistical estimates and 
forecasts based on survey indications and analysis, com­
ments and recommendations. 

Pe-i-rnenefl�, Break fil es annually. Retain records w�� NN162-31 
nite l-1• for day-to-day Statistics use for agency and other Item 8( a :  
information users. R-e-ee-t��--rtM-ee-,.e+trea-- 1:1Al es5 all and ( c) 
��� inco�p�P�tea � R  compPOR@fl-5-We-fllaei:t+ff.e-�eadab�� 

,, _ p  , - - - ·- -

I'/� fl, �e, i . . s c 5-- 3-/- 7K
�,...ol'l@·6·m � ,/ _  - . - .. � �  - � -

48. Statistics Headquarters Cattle on Feed Data Base System. 
(Arrange by f i le code, then a l pnaoet1ca1 1 y  by title and/o A 

geographical area.a) 

a. Magnetic media machine-readable record of official 
cattle on reed ·estimates by States. M-ajor data elements 
include : 

(1) Cattle on feed by date, placements, marketings, and 
other disappearance. 

Foar eoplu, lacha.U-9 ultrl■al, to lllo ••loa11itto,I to dao N■tioalll A,rclaiwe• _. •-.. Semco 

10. 
ACTION TAKEN 
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(2) Steers by five weight groups, heifers by four weight 
groups, cows, and others. 

State Field Offices collect primary survey data from farme�s 
and feeders ; process, summarized, and input to Headquarters 
via network. Data may also be based in part on computation 
for certain commodities, products, or agribusiness economic 
elements. These records support the information network 
and published monthly and quarterly estimates releases. 

Permanent. Break files annually. Transfer to NARS NN162-31 
Machine-Readable Archives when 10 years old. Data refer­ Item 8(a) 
ence files in printed, microfiche, or duplicate magnetic and (c)
media form may be retained i-fteefini tel;' to meet continuous 
agency needs. 

b. Manual or machine printed records of official cattle 
on feed estimates not avail able i n  machine-readable form. 
Data includes: 

( 1) State. 

(2) Number of cattle on feed by date ; Steer and heifers 
by weight group, cows, and others. 

(3) Number of _placements, marketing, and other disappear­
ance. 

Official estimates are based on farmer/feeder surveys pro­
cessed by State Field Offices and summarized. May also 
be based in part on computations for certain commodities,
products, or agribusiness economic elements. 

Petllfflllften-t.. Break file annually. Retain records i"def;e  NN162-31 
fH�½-,mfor day-to-day reference to meet agency needs. Item 8(a) 

and (c) 

�wf�kr,]�l?c��k� -
49. Statistics Headquarters Hog and P i g  Data Base System.

(Arrange by f i le  code, then alphabetically by title and/or
geographical area and survey year.) 

a. Magnetic media machine-readable record of official 
hog and pig statisti cal survey estimates based on State 
Field Office producer survey summaries. The major data 
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collected directly from slaughter plants through the combim1ed 
cooperation of Agricultural Marketing Service, Food Safety
and Quality Service, and the Crop Reporting Board, ESCS. 
These records support the information network, and infor­
mation releases published weekly, monthly, and annually. 

Permanent. Break files annually. Transfer to NARS NN162-31 
Machine-Readable Archives when 10 years old. Data refer­ Item 8 (a) 
ence files in printed, microfiche, or duplicate magnetic and (c)
media form may be retained ffleettft� to meet continuous 
agency needs. 

b .  Manual or machine printed records of official livestocK 
slaughter estimates not available in machine-readable forrr. 
Includes official statistical forecasts and estimates based 
on survey indications and analysis, comments and recommenca­
tions. May also be based in part on computations for 
certain commodities, products, or agribusiness economic 
elements. Data consists of processed aggregate of primar)
statistical survey data summarized by State Field Offices 
or from Headquarters conducted national surveys of slaughter 
plants or other agency reports. 

P@rManen� . Break files annually. Retain records indefi NN162-31 
1'titely for Statistics day-to-day reference to meet agency Item 8 (a) 
needs. R-eeEwds lftay net be retiree! t:1nless all data h ; "  and (c)
eer�erated i n  eoffi�P@h@Rs ive Mae�i ne reaelable lft@d i a data 

��fa  -� �-�Q�

1� lo /A't� (, ��- s� 5- �- A! '  

.D Statistics Headquarters Official Livestock Products Estimc tes. 
(Arrange by file code, then alphabetically by title and/am
geographical area.) 

l
Manual� machine printed or microfiche records of official 
l ivestock products estimates not avai l ab le  in machine-rea able 
media form. Data includes the official statistical estim cltes 
and forecasts based on survey indications and analysis,
comments and recommendations. May also be based in part 
on data obtained and reported by other agencies, or compu
tations for certain commodities, products, or agribusinesm) 
economic elements. Primary survey data is collected from 
farmers, other producers, processors, and others by State 
Field Offices or by Headquarters on a national basis. 
Primary data from surveys (Items 51-56) is analyzed, edit ed, 
processed , and summarized then reviewed to determine the 
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official estimates. 

51. Official Wool and Mohair Estimates. Data includes: 

,;r; Number of sheep and goats shorn • 

• Volume of wool and mohair production by weight and 
class. 

re Price received by sheep growers and mohair prices re­
ceived by growers in Texas. 

These records support the i nformation network and the pub­
lis�ed annual summary. 

����€l��ak file annually. Retain records iflee-F4e NNl 62-31 
:l'l.; �ee;• for Statistics day-to-day reference to meet agency Item 8 (a) . . . and (c) 

-btt�e , t?eel"e�. �-c/,H /f\,d· �- ��cJJ M1f.. lc io  
,_ � -� � .· 
,,-.c _ -� Sf- /l5c Sc. /()- U>--- 79 

52. Official Sheep and Goats I nventory Estimates. Data includ s 
th_e_ ·official estimate of the total number of sheep and 
goats available and estimated production volume. These 
records support the information network and the published
annual summary. 
�-tp� �= .P.e��@M@ft-t.c �reak file annually. Retain records ffl'd�➔- NNl 62-31 
l'rt"Ee4-,.. for Statistics day-to-day reference to meet agency Item 8(a) 
needs • �e�-mny-n�e-1--ettt"ee-tttH-e-s-s-�-eata is ifl-- and (c) 

C 

-Ir. � � �:;��� IS�OSAL NOT 

Sc. K>-W- 7i  • A:'PROVEO . � S f-1/!. 
53. Official Sheep and Lambs on Feed Estimates. Data include 

fue off'fcfal estimates forecasts of the number of sheep
and lambs on feed by date, placements, marketings, and 
other disappearance. These records support the informati n 
network and published estimates released bimonthly, Novem er 
through March each year. 

Break file annually. Retain records ➔fl�­ NN162-31 
�4-4:e½ for Statistics day-to-day reference to meet agency 

�.Q�-8-5--lffa;'-R&t-&e �et il"eel 1:Jfl1 e-5•s-a•H-M:ta: i 3 i n  .. 
Ge��.e�-i-R-Eeffl�e-Re•R-S-i-ve �acl:�i Re 1"eaea&1-e-ffleeli a aat.1 

Jl.e�ff!a�@.R4; . 

Foar coplea, l■cl■dba• uft,l■-1, to .. o■lonuHo4 to U.o Notio■-IArahiYH GIid a-.. •mco 

Item 8 (a 
and (c)needs. 

J,_ D IS:'OSAL NOT 
APPROVED 

http:8ta.n4a.rd
mailto:Jl.e�ff!a�@.R4
mailto:P.e��@M@ft-t
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54. Official Lamb Crop and Wool Production Estimates. Data 
' includes: 

/4. Number of lambs produced, marketings, and other dis­
appearances. 

e(. Pounds of wool produced by weight and class. 

These records support the information network and the pub ' '  ished 
ann,..yal summary. 
'J . '111,flPv t,,,p.J,: 
Pm::�. v �reak file annually. Retain records i-REi� NN162-31 

Item 8 (a 
and (c)

R�-t@.+,&- for Statistics day-to-day reference to meet agency 
needs. �.Q&�;t-R9t�Q.t-:i..y::Qd._y,A18ss al �h i s  :i-R-

-Brt-Se-f"eEB� � � M  .
WU..  'f�,fe ,::.A !LC 14 /7'1,r(" �···�-�••':),•• "��; ' ""'  
/,,. . 

55. Official Mink Production Estimates. Data includes: 

Number of mink bred, produGtion, and distribution. 

ef. Number of mink pelts. 

Tbese records support the . information network and the pub ­
lished annual summary.
a . rp � �! 
�P-e�ffld'ReM-. v  �reak file annually. Retain records i-f:tee++­ NN162-31 
�e-:i-;i-for Statistics day-to-day reference to meet agency Item 8 (a 
needs • Re-e-e.,..�6'-fRa;i ROl; ae�e-; i Feel 1::1 A1 e ss-��S--+R- and (c)

=� �� � � �-
1 

J. DISPOSAL NOT
lr- � �  � t  ' APPROVED- �  Sf- l1 5. 

56. .Q_fficial Honey Production Estimates. Data includes:T 

a. Bee colony numbers. 

a. Viable bee colony numbers. 

b. Volume of bees wax produced. 

c. Honey production volume, stocks, and prices. 

These records support the information network and the pub ­
lished annual summary. 

Fou cepin, iad....._ MitPIIAl, lo .. �HM to U.o R•lioaaUbcllaiYn -• a-... Some• 
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eak file annually. Retain records iRdcfi NN162-31 
Statistics day-to-day reference to meet agency Item 8 (a 

needs. �eeer�& �a¥ Rot ee petiPed HRless al l data ; 3  ;n- and (c)
G9rp9ra:tie� i n4oll1F!PeJ:leRsive "'aeRiRe Peadaele  fflJ?'6ie. data . 
ease FeooF�& ,:V� � !Lu  �171 · · - -· �- 'f� -h, rnlte i, M"" Po IS!'OSAL NOT
}_ �- � �= APPROVEDer. � Sr/1'5 
Statistics Headguarters Official Poultr� Estimates. (Arr nge
by file code, then alphabetically by title and/or geograp i c a l  
area.) 

a. Magnetic media machine-readable record of official po l try 
production, disposition, and income estimates by States 
and the U.S. Major data elements includes: 

(1) Inventories of poultry by class and value, dispositi n ,
income, value of broilers, chickens, eggs, and hatchings. 

(2) Poultry production and turkeys. 

Official estimates are based on primary survey data col­
lected by State Field Offices from producers and hatcheri s 
summarize input to Headquarters via network. These recor s 
support the information network and published monthly
releases and annual summary releases. 

Permanent. Break file annually. Transfer to NARS NN162-31 
Machine-Readable Archives when 10 years old. Data refer­ Item 8(a 
enceefiles in printed, microfiche, or duplicate magnetic and ( c) 
media may be retained ifiee'f4ft.� to meet continuous 
agency needs. 

b. Manual or machine printed records of official poultr
production, disposition, and income estimates by States 
and the US, not available in machine-readable form. In­
cludes official statistical forecasts and estimates based 
on survey indications and analysis, comments and recom­
mendations. May also be based on data reported by other 
agencies and in part on computations for certain commodi es,
products, or agribusiness economic elements. Data consis s 
of: 

(1) Inventories of poultry by class and value ; dispositi n ;  
income ; value of broilers, chickens, eggs, and hatchings. 

rou coplo■, lacl,.._• ult,laal, to .. ...._....,. lo Ill• Nall...a t&salilwn aad ._ .. ■orwlco 

http:f'eG8pel&.tJ
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(2) Poultry production and turkeys. 

Official estimates are based on primary survey data col­
lected by State Field Offices or nationally by Headquarterm3 
and summarized. These records support the information 
network and published monthly releases and annual summary
releases. 

Break file annually. Retain records i.R-de� NN1G2-31 
AHel:Y for Statistics day-to-day reference to meet agency Item 8 (a) 
needs • Rec o,od ��-nM-�-r'et-tt-e d--trr, l e��"""'ff�-i-ctcrt a i-s i n - and ( c) 
ee¥-�-e-l'"-a'l:ee i r,  cemf,'l"eftefl-9 h'e me.d, ir,e= r eadable m�d i a  data 

n :  . . .  :�: - : . 

....... ,. ..... ..,.._,.,,.l"I._,., _ 

��12;�. �.'-· · 
58. Statistics Headquarters Official Federal Inspected Poultry 

Slaughter Estimates. (Arrange by file code, then alpha­
be� ica i l y  by � i tle and/or geographical area.) 

a. Magnetic media machine-readable recor� of official 
Federally inspected poultry slaughter estimates for select, �d 
States and the US. Major data elements include : 

( lq Number of head and pounds of poultry inspected. 

(2) Average pounds live weight slaughtered. 

(3) Number of pounds cut-up certified ready-to-cook. 

Official estimates are based on the Food Safety and Qualit,v 
Service (FSQS) Federal Inspection reports. May also be 
based in part on other agency reports, or computations
of certain products, or agribusiness economic elements. 
These records support the information network and publishe� 
monthly releases and annual summaries and releases. 

Permanent. Break file annually. Retire to NARS Machine­ NNb52-31 
Readable .Archives when 3 years old. Data reference files Item 8(a) 
in manual, printed, microfiche, or duplicate magnetic and ( c) 
media may be retained i-fteefi R4�-:i, to meet continouous 
agency needs. 

b. Manual or machine printed records of official Federallv 
inspected poultry slaughter estimates for selected States 
and the US , not available in machine-readable form. In­
cludes official statistical estimates of number of head 

10 . 
ACTION TAKEN 

Fear eopiea, iacl■.U.g ongbud, lo .. -■limiH .. lo U.o Nolioaal ArcldYO■ ... R_ .. ■osvlco 
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and live weight pounds of poultry sl aughtered and number 
of pounds used in processing, cut-up, and packaged under 
�ederal inspection. Data is based on FSQS Federal Inspect, �rs 
�eports. May also be based in part on other agency report1 •, 
or computations for certain products or agribusiness economic 
elements. These records support the information network 
and published monthly releases and annual summary releases 

n _ - _ .  Break file annually. Retain records indefi-- NN162-31 
,vi tely for Statistical day-to-day reference to meet agency Item 8(a) 
needs. ReeePds ffla�-ee :pe�iPed �n l ess al l eata ; !  :;.,,.. and (c)
eet"l'61 ated ; "'  eeffll'l"ehefl!he m1tehfoe= 1 eadable med i a  data 
�z.o� � ��-fvi�- fM� . 
��11, P,,,flC

,_
k/44- ·� . .s �  6- 3tJ, 7J 

59 . Statistical Headquarters Official Egg Products erodycti on 
Under Federal Inspection Estimates. (Arrange by file code _ 
then a-lphabetically by title/or geographical area.) 

a. Magnetic media machi.ne-readable records of official 
estimates of egg products produ�ed under Federal inspectio o. 
Major data elements includes: 

(1) Number of eggs broken at processing plants. 

(2) Volume of liquid, frozen, and dried egg products pro­
duced under Federal inspection. 

Official estimates are based on FSQS Federal Inspection
reports. May also be based in part on other agency reports, 
or computations of certain commodities, products, or agri­
business economic elements. These records support the 
information network and published monthly releases and 
annual summary releases. 

Pe¥1fftaneM;. Break file annually. T-teftff!'fel to NAAS NN162-31 .
Maehi ne Readab le  At ehi oe! when 3 Jee, smold .  Data refer- Item 8(a) 
ence files in manual, printed, microfiche, or duplicate and (c)
magnetic media may be retained i n�@f in ii@ly to meet con-
tinuous agency needs. 'V �  fr � t,,,.'t,.m. 

-- ✓1-u,  n i�t'e f:;rv� sc 

b. Manual or machine erinted records of official estimatEms 
of egg products produced under Federal inspection not 
available in machine-readable form. Includes of official 
statistical estimates of: 
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l)  Number of eggs broken. 

(2 ) Volume of liquid, frozen, and dried products produced 
nder Federal inspection. 

ata is based on FSQS Federal Inspectors reports. May
lso be based in part on other agency reports, or computa­
ion for certain products, or agribusiness economic elemen s. 
hese records support the information network and publishe 
onthly releases and annual summary of releases. 

P�rwanent . Break file annually. Retain recordsa�� NN162-31 
ttt� for Statistical day-to-day reference to meet agency Item 8 (a )  
needs. T-he-5e l"ecePds �ay Ret ee petired �Rless al l da� and (c ) 
m-e i l'leel"fff)Pated 41'1 eeffl1311e"1en, i11e maeh; "e I eadable llled i a  

60. Statistical Headquarters Official Cold Stora e Commodities 
o ume Esti mates. Arrange by file code, then a pha et ica ly

by title and/or geographical area. ) 

a. Ma�netic media machine-readable master file record 
of offi cial estimates of commodity vol umes in cold  storage
by region and for US. Data consists of total pounds of 
meats, dairy products, poultry, egg products, fruit and 
fruit products, and vegetables in refrigerated storage. 
Official estimates and forecasts are based on survey data 
collected from refrigerated warehouses by State Field 
Offices or the Headquarters. Primary data is edited, pro
cessed, and summarized for regions and the US. These rec rds 
support the information network and published monthly rel ases 
and annual summaries. , ,  0.,. -u,  ... ?:_InJ · SGPer-r'ha11enf 1c, Tran �le"' -lo ti/JCS W¼-- 3
PerRliAQR:LP. Break file annually. l°PaRsfeP ie PIAR-5- NN162-31 
��eehiRe Readasle AN:Ri ¥es ��ReR 3--,,oa-Ps eld .  Data refer- Item 8( a )  
ence files in printed, microfiche, or duplicate magnetic and (c ) 
media may be retained i l'lcl@fiAi1iely to meet continuous 
agency needsc 

b. Manual or machine erinted records of official estimat s 
of comnioaity volumes 1n cold storage by region and for 
US not available in machine-readable media form. Data 
includes the total pounds on hand of major commodities 
in refrigerated storage at the end of each month. Offici l 
estimates and forecasts are based on survey indications 
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nd analysis, comments and recommendations collected from 
efrigerated warehouses by State Field Offices or the Head 
uarters. Primary data is edited, processed, and summariz d 
or each region and the US. These records support the 

information network and published monthly releases. and 
nnual summary releases. 

Break file annually. Retain records iAeefi NN162-31 
ft't't�.,.mfor Statistics day-to-day reference to meet agency Item 8(a) 
eedsm. �kese-¥1eea�es fflay Aot ee , eti�ee �nle!! al l data and (c)

a,oe--;flee'l",ef"ftteEI i A  eeffl��eheAs ive fflaeAiAe �eadaele ffledia  

'UV>v.,�"t-' rtttl f:x' �s-c 5"- Ji �  7; 
61. Statisti cs Head uarters Official A ricultural Prices Paid 

an Farm La or Estimates. Arrange by file code , tmen 
a phabeti cally by title and/or geographical area . ) 

Manual or machine printed records of official agricultural
prices paid by farmers and farm fabor estimates not availa le 
in machine-readable form. Datacincludes official statisti al 
forecasts and estimates based on survey indications and 
analysis, comments and recommendations. May also be based 
i n  part on computations for certain products or agribusine s 
economic elements. Data consists of: 

(1) Farm numbers. 

(2) Prices paid by farmers for family living items, livin 
expenses, and for farm equipment or other production items 

(3� Farm labor volume and wage rates. 

Official estimates are based on primary survey data callee ed 
by State Field Offices from farmers and agribusinesses,
summarized, and input to Headquarters . These records supp rt 
the information network, the Agricultural Statistics Progr m,
indexes of parity, farm real estate taxes, and interest 
on farm real estate indebtedness. Also, published monthly
releases and annual summary by States and the US • 
.lm.m{P�c�r 
P@flMa,ft@Rt. Break file annually. Retain records illdefi NN162-31 
Aite1y .. _or Statistics day-to-day reference to meet agency Item 8 (a) 
needs. Reee1--e'! ma�AM ee retil"'ed tmless a+l eata is  i A  and ( c) 
e�eR,t.e.g� 

Ir._ D ISPOSAL NOT 
• APPROVED 

re- C11pie■, iach,._9 ...__., •• ._ ....._ .... •• ••• N•tleallloAaclliw-■ _. •••• •swice 



----
8. DESCRIPTION OF ITEM 

s� Form No, 115-A 
Revtsed November 1951 -
Prescribed bf General Bervlcea Administration Job No. _____ Page 38OBA ,r1:-::nV-106 

of _AL_ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS---Oontinuation Sheet 

7. 9. 10.ITEM NO. (WITH INCLUSIVE DATESOR RETENTION PERIOOS) SAMPLE OR 
JOB NO. ACTION TAKEN 

I 
62. tatistics Headauarters Of�icial Prices Received by Farrrer : ;  � 

1Estimates. (Arrange by file code, then al phabeti cal l y  
by title and/or geographical area.� 

a .  Magnetic media machine-readabl e  record of official 
estimates of prices receivea 6y farmers for States and 
the US. Major data elements incl ude: 

(1) Monthly prices received by farmers by commodity by 
States and for US. 

(2) Monthly weights by commodity by State. 

Official estimates are based on State Field Office conductm�d 
surveys of: 

(1) Buyers of farm grain crops. 

(2) Farmers, ranchers, livestock buyers, and processors
of livestock products. 

May also be basedm· in part on computations of certain com­
modities or agribusiness economic elements from outside 
source data. These records support the information network 
and the published monthly releases and annual summary re­
leases. 

Permanent. Break file annuall y. Transfer to NARS NN162-31 
Machine-Readable Archives when l year ol d. Data refer­ Item 8 (a) 
ence fil es in manual , printed, microfiche, or duplicate and (c)
magnetic media may be retai ned �fiAitel)' to meet con­
tinuous agency needs. 

b. Manual and machine erinted records of official prices 
receivea by farmers estimates not ava1 lable in machine­
readabl e  media form. Data includes average prices receive d  
by farmers for: 

(1 � Crops by commodity and weight for State and the US 
per survey of buyers/processors. 

(2) Livestock and livestock products by commodity and 
weight by State and for the US by survey of farmers, randtErs, 
buyers, and processors. 

Official estimates and forecasts are based on surveys con· 
ducted by State Field Offices. Primary survey data is 
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for further processing . Estimates may also be based in 
art on other agency reports, or agribusiness economic 
lements. These records support the infor-mation network 
nd published monthly releases and annual summary releasesm. 

Break file annually. Retain records iHaefi ­ NN162-31 
Statistics day-to-day reference to meet a ency Item 8 (a) 

a and (c)
��������-R-Ee!iAB-ti:�eR'��iftaMTffE:!--l'ie-a�ErH��a 

�- St:. ?"J , -71/ 

63. e Estimates Records. (Arrange by file code,
etically by survey title and/or commodity.g 

microfiche, or magnetic media machine­----= estimates and forecasts basedi--�....,......;�--......=--o-f�im t-,-a�,n-
vey data and initial computations and 

the officially issued figures. Records cover each survey
conducted by the State Field Office. 

a. Cooperative Federal-State Surveys_ 

Break files annually at end of year in which 
e is completed whether annual biannual or 

b. State Seonsored Surveys. Retain records indefinitely
for day-to-day reference needs. Offer all estimates re­
cords of a discontinued survey to State Archives when 
records of final survey are 5 years old or when no longer
needed for reference. If offered records are refused,
they may be destroyed. 

SURVEY INDICATIONS RECORDS 

(Arrange by file code, then alphabetically by survey title 
and/or commodity and geographical area.) 

Indications are aggregates of summarized sample survey 

NN168-97 
Item 5 

NN162-31 
Item 11 (d 
- (g) 

Fear cepiH, l■cl■4'11• eritlf■al, le N nlimiHM te ... Natie■lll Asclli,rH -· R-u Sen,lce 
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ted by inclusion of various weighting factors. 
�he results are meaningful for a specific geographical 
rea, crop growing region or other specifically identified 

size group. Official estimates are based on these indi­
cations. Includes computations for certain commodities 
and reflects survey indications relating to production,
ield, price, inventory, disposition, and other statistics 

for individual states and/or the nation. May include for 
example: Documents used to record official survey indica­
tions, crop reporting board action, State input summaries 
to DC, shuttle sheets, etc. These records may be in manuam,
machine printout, microfiche, or magnetic media machine­
readable form. These records are continuously referred 
to in day-to-day operations. 

Statistics Headquarters Indications Records 

a. Cooeerative Periodic Surveys_ 

Break files at end of year in which a survey cycle is com- NN162-31 
pleted whether annual, biannual, or less frequently pere Items B (c ,c;..m
formed. 9estr0;1 tRe--s4�e-5e�ee-t•eeot•e meet; a re� l O (b) and e,<l('.5Q.o,Jr:,d9-

a d

�Jff�� �g� m d l  
�c. /0 -20,.. 1& 

b. Federal and Cooeerative One-Time Surveys 

Break file at end of year in which survey is completed. NN162-31 
9e5-t:taet the stR� le  seleG�@Q FQ&grd �Qd h rQ&grd& whQR-6 Items 8(c ,
�9-t,l e <:w whel'I 1'10 1 el'lge1a r,eeeee-fer 1'Ef'e¥'enee, wh i elit- l O ( b) and· , or .,() 7r I J...(c), and 9"- ::> a1. .,--,;U...r� d )

�d, i.f.,�� � _ 7g w -
Z:, 

Field Office Indications Records 

a. Cooeerative Federal-State Periodic Surveys 

Break files at end of year in �,hich a survey cycle is com NN168-97 
plete whether annual ,  biannual, or less frequently pere Item 5 
formedm, Qe••••i• �-�m

A,��� ('ilfS w,U, /2.wren �� � 

b .  Coo erat imve Federal-State One-Time Surve s S &.- 1� - zo-. 8' 

Break files at end of year in which survey is completed. NN168-97 
-Be�ffl;r-t+te-��A��e-s-e-�ee-t:e&--reeere-R@&�a-reee�es-�fft@RG& Item 5 
:,e,ars-e+&-eP....1i,h,e,R-Ae-�eA�efl'-Aeeee&--if-e¥"-t•e�.-e"ee, 

Fem np&n, lacl...a..• �. •• .. ..-.illN •• ••• N•lie■aUbclii,.-■ ... •-.. •me• 



� c. State Sponsored Per i odic Surveys. 

•8taDC!aNl Form No, llli-A 
Revised November IIISI 
PN!llcrlbed bJ Oeneral BervlcOII Administration Job No, ----- Page 

� �  tktMJ� 

4 

�h) S!1ever _is soo�erm. �� 1 � 
� �� � �,a.I���� 1 

fl
OBA Reg, 3-IV-106 

11�202 o r  pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 7. 8. DESCRIPTION OF ITEM 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTI ON PERI ODS) ACTION TAKEN JOB NO. 

Break files at end of year in which a survey cycle is com- � 
pleted whether annual, biannual, or less frequently pere �5 Z..O,.lr, I 
formed. D ispose of the single selected records media re­
cords .maccording to State Government regulations. If no 
such regu l at ion ex i st s , et��e,:-,,f,��9-,��--e,M,-,e�,-�Mfl,... 

Ud �  � 
Sponsored One-Time Survey� 

Break files at end of year in which survey is completed. � 
D isease. according to State regulations. If no such regu- � RSlD;If, fl 
lat , on exists, clest,•e t wthefl 5 :,·ears eM er �9"1efl fle leflger-::;t� ��:te�e�efleem ���e;;;.£=��.fJ!;(A, 
�tl,-M.. ��- S C  /o, _ zo,  7 !J  

https://REQUF.ST



