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ECONOMICS, STATISTICS, 

Intra-agency 

J 

" 	 REQUEST FOR RECORD SPOSITION AUTHORITY LEAVE, BLAlliK , 
--	 r(See l�structions on reverse) JOB NO. 't 

1 	 ..J 	 '{ ,.. NCl-:354-19-1 

TO: GENERAL SERVICES ADMINISTRATION• 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 	 March 1979 
U . S .  	DEPARTMENT OF AGRICULTURE NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the prov1s1ons ol 44 U S C 3303a the disposal re 

ECONOMICS, STATISTICS, AND COOPERATIVES SERVICE auest, including amendments, 1s approved except for items thaJmay

3. MINOR SUBDIVISION 	 be stamped "disposal not approved" or "withdrawn" 1n colum 10 

ECONOMICS 
4. NAME OF PERSON WITH WHOM TO CONFER 	 5. TEL. EXT. 

,.2_ /�_,¥/ 
DONA M .  VOLZ 	 447-5671 Date Art Jr11·i.\/ o( tlrl' IJnit<•d State1 
6. CERTIFICATE OF AGENCY REPRESENTATIVE. 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

� 	B Request for disposal after a specified period of time or request for permanent 
rete tion. 

E. TITLEC. DATE 

3-7-79 Chief, Records S stems & Anal sis Br. ASD 
9.7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE OR

ITEM NO. (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN 
JOB NO. 

AND COOPERATIVES SERVICE (ESCS) 

ECONOMICS 

ASSOCIATIONS, BOARDS COMMITTEES, COUNCILS, AND CONFERENCES 

1 .  	 Boards, Committees, Councils, and Conferences 

(Arrang e by file code, then alphabetically by title) . 


Records r eceived, processed, and created by intra-agency 
activities and maintained by the sponsor s or S ecretariat . 
Records may include but are not limited to : Committee 
establishment, organization, policy, membership and spon­
sorship of International, National and Regional organiza­
tions ; agendas, minutes, research proj ect /activity 
proposals, progr ess, int er im, and final proj ect r eports ; 
committ ee d ecisions and related records documenting 
accomplishments . 

Permanent . Break files annually . Transfer to FARC 5 year s None feu. fi. {tr-·
a t er sponsorship is transferred or discontinued, or 5 
year s  after final action or d ecision is completed. Offer 

to NA.RS when 15 year s old in 10 year blocks . 

NOTE : All other committee-confer enc e  r ecords and copies, 

see GRS 16, Item 12 . 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE OATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

2 .  
1 

Economic s Staff Meetings 
(Arrang e by file code) . 

a .  Agenda , minut es , and support ing papers , of meet ings 
held at the Deputy Adminis trator level relat ing to 
Economics pol ic y ,  proc edure , s ignificant or substant ive 
program op erations , organizat ion structure , overall 
performanc e ,  and similar ˚nternal operat ing matters . 
Also , inc lud es significant briefings pres ent ed to high 
echelon offic ials of the agency , USDA , and other federal 
government officials. 

Permanent . 
5 years old. 
b locks . 

Break files annually . Transfer to FARC when 
Offer to NARS when 15 years old in 10 year 

II-NNA­
2769 

Item 8 

I ttA. ft. {fl.. 

b .  All records of staff meet ings held below the Deputy 
Adminis trator level , or relat ing to rout ine mat ters of 
non-substant ive operat ions held at the Deputy Adminis­
trator level . Inc lud es agendas , minutes , support ine 
papers , and rout ine reports and other materials result ing 
from or contribut ing to such meet ings , such as mat erials 
relat ing to cont inuing proj ect work assignment s .  

Break files annually . when 2 years old . None 

c .  All other copies of records filed und er either para­
graph 2a or 2b above , meet ing schedules and record s of 
informal or rout ine cont ent of limited referenc e value 
no t covered above . 

Break files annually . when 1 year old , or when 
no longer need ed for referenc e whichever is sooner . 

None 

ORGANIZATION - MANAGEMENT 

3 .  Economics Direc t ives 
.˛Arrange by file cod e ,  then in ass igned number 
or alphabetically by t itle as applicable) . 

order and / 

a .  S ingle copy record files of each new and revised 
internal direc t ive issuanc e d etailing policy and pro­
cedure . Inc ludes support ing case fil e ,  if any , docu­
ment ing significant aspects of a d irect ives issuanc e .  
Direct ive record materials inc lude formally issued 
instruc t ions such as manual s and /or specificat ions for 
comprehensive cooperat ive research proj ec ts˜ stud ies or 
surveys , and : Economics Direct ives Manual ; ERS Memoran­
dum S eries (obsolet e ) ;  Economics/ERS Organizat ion Program 

Fom copies, including original, to be aulamittetl to the National Archives and R ..cor.. Service 
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Permanent . 

Destroy 

Analys is/Opinions 

C) 11 [Ull . Il'-'NNA- If' I 

3a 

P ermanent . Br eak correspondence f iles annually . 

other f iles at end of year in which supersed ed or 
Transf er to FARC when 5 year s old . Offer to 

NARS when 15 years old in 10 year blocks . 

Standard Form No. 115-A 
Revised NovemberJ.951 • • , 	 ' ' Prescribed by Genera.I Services Admltiistra.tlon Jo,b tfo. Page --'3'--­GSA Reg. 3-IV-106 

116-202 ! .,. of .1.L pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO. 
 SAMPLE OR 

JOB NO. 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 	 ACTION TAKEN 

Manual and supplements to the ESCS /ESS Directives Manual ,
1 and internal proc edures (other than temporary) . 
Directiv es issuanc es cover the following : 

(1) Commod ity Economics 
( 2) Economic Dev elopment 
(3) 	 Foreign Demand and Development (r eidentified as 


International Economic s) 

(4) 	 National Economic Analysis (reidentif ied as 


National Economics)  , and 

(5) Natural Resourc e Economics 

Break f iles every 5 years and transf er to FARC II-NNA­
in complete sets . Of f er to NARS when l5 year s old in 2769 
10 year blocks. Item 9 

b .  	 All o ther copies of direc tives and procedures 
issuanc es . 

when canc elled , superseded , obsolete , or no longer None 
need ed for ref er enc e. 

NOTE : Background materials ; review,  r ecommendations , 
and other working papers - see GRS 16 Item 10 . 

Func tions 4 .  -
f ile cod e ,  then alphabetically by subj ec t and/(Arrange by 

or title) . 

a .  Correspondenc e ,  r epor ts , and suppor ting paper s f iled 
at the Depu ty Administrator or Division lev el relating to 
the following and s imilarly signif icant ma tters : 
Legislation ( except appropriations) ;  execut ive orders ; 
high-level d elegat ions of continuing author i ty ;  legal 
d ec is ions and opinions abou t r egulations and cour t 
adj udications ; consul tant opinions abou t these matters 
and propos ed policy , program and research plans and 
r esults ; manag ement dec isions and op inions r elat ing to 
thes e matters ; analy ses of soc ioeconomic impac t  of 
propo sed policy , maj or changes in programs , policies , or 
f ocus of research activities . Also , includes records of 
management proposals and ac tions es tablishing organiza­
tional need s ,  goals , and func tional program requir ements. 

Break 
2769 

I tems 1 &obsolete . 
6 

Foar copies, including o•lginal, lo be ealtmilled to the National &chives and R.aco• .. Service 

http:decisio.ns
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

4. 

S, 

8. DESCRIPTION OF ITEM 

(WITH I NCLUSIVE DATES OR RETENTION PERIODS) 

b. Correspondence , .·neports ·:and suppor ting papers 
' r elat ing to organization s tructure and re-organization . 
Includes single copy of each organization char t and 
nunct±bnal'as signmefut˗ 

Br eak correspondence and report f il es 
Break o ther f iles when supers ed ed or obsolete. 
to FARC when S years o ld. Of f er to NARS when 
old in 10 year blocks. 

Transf er 
lS years 

c. Proposals for new legislat ion , revis ion of enacted 
legislation , corr espondence and supporting papers , and 
organization copies of l egislative reports , enrolled bill 
reports , and oral testimony pr epared by Economics and 
submit ted.to OMB af ter approval by the Secretary , USDA. 

Br eak f iles annually . Trans f er to FARC when S years old . 
when JS year s old. 

d. Routine corr espondenc e ,  reports and background 
mat er ials received and pr epared (preliminary to or 
following the above r ecords and subj ect mater ials)  f iled 
at ©t0below the Deputy Administrator l evel . Also , 
inc lud es extra copies of records cover ed in 4a , 4b , and 
4c above , and similar mater ials created or s tored below 
the Division level. 

Br eak files annually . when S years old or when 
no longer need ed for ref erenc e whichever is sooner. 

(Arrange by f ile code) . 

a. Op en-end Economics author ity delegat ions is sued by 
the Deputy Adminis trator or Divis ion Direc tor to 
identif ied positions. 

3 years af ter end of year in which authority 
is cancelled , supersed ed or becomes obsolete. 

b .  Orig inal record copies of temporary or l imited 
authority delegations issued by Economics off icials to 
personnel by name. 

9. 
SAMPLE OR 

JOB NO. 

. II-NNA-
2769 

Item 7 

None 

Il-NNA-
2769 

Items 1 ,  
6 & 7 

Il-NNA-
2769 

I t em 6 

10. 
ACTION TAKEN 

when author ity is supers eded or becomes obsolete. II-NNA-
2769 

Item 6 

Four copie•, including original, lo be nalomilled lo the National Archives and Roacor .. Service 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

5. 
1 

c. Rout ine correspondence and revis ions or r eports 
relat ing to the d elegat ing of author ity , responsive 
act ions taken and similar subj ect internal management 
mat er ials of limited retr ieval value. 

Br eak f iles annually. when 2 year s old. 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

None 

Manag ement Programs 
(Arrange by f il e  cod e ,  then alphabet ically by subj ect or 
t it le) . 

a. Record s of int ernal Economics management improvement 
of adminis trat iv e  and program operat ing systems and 
procedur es. Includ es internal management study and 
r eports , .r ecommendat ions , and proposed substantive plans 
for new or r evised Economics programs , method s  f or 
obtaining or processing data , and r eport ing. 

Break f il es at end of year in which r ecommend˙d act ions 
are implement ed , or recommendat ions become obsolete due 
to r eorganizat ion or func tional changes. Transf er to 
when 5 year s old. when 15 years old. 

b. All other organizat ional copies of approved manage­
ment improvement program/ proj ect records , interim proj ect 
r eports , and routine correspondence. All l evels f iles of 
canc elled or d isapproved program/proj ect record s, back""" 
gr ound mat er ials or support ing paper s. Also , includes 
correspond ence concerning status , or minor chang es in 
established programs , proj ect s or obj ect ives , and s imilar 
rout ine documents of limited r etrieval value. 

Break f il es annual ly or at end of year in which pr ogram ,  
proj ec t ,  or r ecommend ed act ion is c ompleted , cancelled , o 
d isapproved. when 5 year s old , or when no long er 
need ed for ref erence whichever is sooner. 

c. Documentat ion , corr espond enc e ,  r epor ts and suppor ting 
paper s relat ing to Economics par t ic ipat ion in D epartmenta 
manag ement programs includ ing manag ement by obj ec t ives , 
cost r educt ion , and other s. Includes init ial r epor t s  and 
(MBO or other ) proj ect proposal statement s ,  amendment s, 
f inal reports and r elat ed non-r out ine corr espondence. 

Break f iles annually - or at end of year in which ac tion is 
completed. Transf er to FARC when 2 year s old. 
when 5 year s old. 

None 

None 

II-NNA­
2769 

Item 15 

Fo11r copiea, inclacling original, to be nalamilled to the National Archives and R'"cora Service 
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7 .  ADP Sys tems - Planning , Dev elopment,& Implementatioʱ 

systemiʲ 

Approved Sys tems . 

Destroy 

Disapproved/Unimplemented 
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116-202 of __ pages 
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

1. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(Arrange by f ile code , then alphabet ically by t itle of 

sys tem or proj ect , then by subj ec t if volume warrant s ) . 


Records of proposal statement s ,  repor ts and recommenda­
tions made conc erning the automat ion of systems of data. 
including conver sion from manual to automated systems , 
and revis ing or expanding ex ist ing automated systems. 
Also , includes r ecords document ing sys tems sc ope, 
proj ected costs/ saving s ,  equipment needs and recommen­
dat ions; methods of collecting , processing and is suing , 

stor ing and retr ieving dat a .  May further include 

Economics approval/disapproval of recommendat ions; 
des ign , test evaluations , implementat ion standards and 
guides and modif icat ions introduced to meet standards or 
added proc essing or r etrieval needs, 

a .  Including modif icat ions made 
subsequent to sys t em implementat ion and signif icant 
correspondenc e ,  r eports and suppor t ing paper s concerning 
f ormat and usage of data, and descr ipt ions of machine­
r eadable data f iles/data bases . 

Permanent . Br eak f iles at end of year in which approved 

sys tem is discont inued , replac ed or complet ely redesigned 

Transf er to FARC when 3 years Of f er to NARS 'When 
old. v,.
13 years old, in 5 year blocks . 

b .  Rout ine corr espondence ,  reports and suppor ting paper s 
relat ing to the sys tem, processing , output and storage of 
data f iles , and to the normal usage of machine-r eadable 
data on system f iles . 

Break f iles annually . when 5 year s old or when 

no longer needed f or ref er enc e whichever is sooner, 


c .  Syst ems. Inc luding 

statement or r eport g iving reason f or canc ellat ion, 


Break f iles at end of year in which recommended system is 
disapproved , or in.:which approved system is cancelled 
pr ior to bec oming fully implemented and operat ional . 
Transf er to FARC when 3 years old. Destroy when 13 years 
old . 

NOTE: See GRS 20, Part I ,  f or the records of fully 
operat ional ADP systems. See items 27 through 39 of this 
schedule f or Economics program data records in machine-. 
readable form .  

9. 
SAMPLE OR 


JOB NO. 


None 

None 

None 

Four copies, incl11cling original, to be ...i.mitted to the National Archives and R,.coru Service 

10. 
ACTION TAKEN 

'r· 


http:Stan.de.rd
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. 

' 

-

9. 

1 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Controls 
(Arrange by f ile code , then alphabetically by subj ect or 
title) . 

a .  Records of externally perf ormed audit s ,  surveys and 
comprehensive inspect ions of Economic s manag ement or 
program operat ions by NARS , GAO or other f ederal agenc ies 
Includes initial reports , Economics f inal r eport s of 
perf ormanc e of needed corr ect ive ac t ions taken and r e­
lated per t inent non-rou tine corr espondence,and suppor ting 
paper s .  

Break f iles at end of year in which f inal necessary 
is completed . Transf er to FARC when 5 year s old, 

when 10 year s old. 

b .  Records of internal and/or limited audits, inspec­
tions , surv eys , studies and special r eviews of manage­
ment or operat ions by Economic s  or another USDA agency. 
Inc ludes init ial repʳʴt ,  f inal r epor t of corr ect ive or 
other act ions taken , and relat ed non-routine correspon-· 
dence and suppor t ing papers . 

Br eak f iles at end of year received or in which f inal 
correc tive action is complet ed ,  whichever is applicableʵ 
Transf er to FARC when 2 year s old, Destroy when 5 year s 
old . 

c .  Rout ine corr espondenc e ,  internal f eeder r epor ts , and 
int er im ac tion repor ts relating to external and internal 
audits , inspec t ions , surveys or special reviews of 
Economics . Also , other mat erials of a related bu t 
routine natur e such as backgr ound and/or working papers, 

Break f iles annually . when 2 year s old, 

EXTERNAL RELATIONS 

and Executiv e  Of f ice Communicat ions 
(Arrange by f ile code , then alphabetically by 
t itle if neces sary and volume warrant s ) .  

or 

a .  Correspondenc e ,  reports and suppor t ing papers ac cumu-­
lated at D eputy Administrator or Division l evel rela ting 
to legislat ion , Economics programs , and proposals with 
po tential substantive eff ects on organizat ion funct ions 
or existing programs. 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

II-NNA­
2769 

Item 10 

II-NNA­
2769 

Item 

None 

10 


Four copie•, iaclacliag original, to be naltmittecl to the National Archives ancl a..cor.. Service 



_____ _ 

es tablishei 

Int eragency , Organizat,ion 

organizat ioʷ, 

Page�8 __ 
ag

3 & 5 

Standard Form.No. 115-A . 
Revised November 1951 , 

Prescribed by General Services Administration ' Job No. 

GSA Reg. 3-IV-106 


II5-202 • of--12._ p es 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

9a . 
1 

10. 


9.8. DESCRIPTION OF ITEM 
SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

JOB NO. 

Permanent . Br eak f iles annually . Transf er to FARC when 
5 years old . Of f er t o  NARS when 15 year s old in 5 year 
blocks . 

b .  Rou t ine , non-subs tant ive inquiry and response to 
inquiry correspondence and r epor ts r elat ing to 
programs , non-substantiv e  func t ions , on-go ing operat ions, 
and rout ine administrativ e  matters . Also , inc ludes extra 
copies of r ecords described in paragraph 9a abov e ,  and 
r elated int er nal c orrespondence and report s .  

Br eak f ile s annually; Destroy when 2 year s old .  

NOTE: Records of Leg islat ive and Enrolled Bill Reports 
are kept by the Legislative and F inancial Report ing 
Divis ion of the Of f ice of Budget , Planning and Evaluat ion 
Records of Oral Testimony ar e kept by the Of f ic e  
Governmental and Public Af fairs (OGPA ) ,  Records 
of thes e ar e also kept by OMB . 

of 
of all 

Intergovernment , Inst itut ion & 
Communicat ions 

(Arrang e by f ile code , then alphabet icʶlly by Country, 
S ta t e ,  local government, agency , ins titut ion, 
title as applicable, then by subj ec t.if necessary and 
volume warrants)  . 

a .  Correspondence ,  repor ts and suppor ting papers accumu­
lat ed at the Deputy Administrator or Divis ion level, 
The se communications are with f or eign , state or local 
governments , other f ederal agencies , educat ional inst it­
u t ions , prof ess ional groups , and pr ivat e  bu siness organ­
izat ions . Includes r equests for inf ormat ion r eceived and 
issued , and' responses. to,_ inquir ies r elat ing to Economics 
programs and· funct ions , f ormal Agr eements and other 
Cooperat ive Arrangements , and Memoranda of Understanding . 

P ermanent . Br eak f iles annually . Transfer to FARC when 
5 years old .  Off er to NARS when 15 year s old in 5 year 
blocks . 

b .  Routine , non-substant ive inquiry and response to 
inquiry corr espondence and r eports . Also, extra copies 
of r ecords descr ibed in paragraph lOa.above, and r elated 
internal correspondence ,;;._reports-_·and supporting papers .  

Break f iles annually . Destroy when 2 year s old, 

II-NNA­
2769 

Item 2 

II-NNA­
2769 

Item 2 

II-NNA­
2769 

Items 

II-NNA­
2769 

Items 3 & 
Four copies, inclading original, lo be sabmiHed lo the National Archives and a.. cor .. Service 

10. 
ACTION TAKEN 

I �. Pl,. ('f. 

5 

http:subject.if
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 	 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. 	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN 

JOB NO. 

11. Contracts , Research & 	 Arrang ements 
' 	 (Arrang e by f ile code, then alphabetically by subj ec t 


and/or assigned document or 'an. numb-et).
transac!=lli

a .  S ignif icant correspondence, memoranda, reports and 

support ing papers, of f ice copies of approved Agreements 

and Memoranda of Understanding . These include Research 

and Market ing Agreements ,  Research and Cooperativ e  Arranʸ 

gements ( other than service and support ) ,  and Memoranda 

of Understanding , wi th local , state and f oreign govern­

ments , other f ederal agencies , educat ional inst itutions, 

prof ess ional groups , and private busines s organizat ions, 

and individuals .  


Permanent . Break f iles annually . Transf er to FARC when II-NNA­
5 year s old . Of f er 'to NARS when 15 year s old in 10 year 2769 
blocks . Items 	3 & 

5 
NOTE: Off icial record copies of Contractsʹ Arrangements, 

Agr eements and Memoranda of Under standing are kept by 

the Contrac ts and Agr eements S ect ionʺ Procurement and 

Proper ty Branch, ASC . ESCS, and are disposed according 

to a separate schedule . 


b .  Routine corr espondence, memoranda and r eports, 

signif icant background and working pʻpers and complet ion 

documents including fund authoriʼat ions, progress reports 

copies of f iscal account ing documents, etc, 


Break f iles at the end of the year in which the Agr ee­ II-NNA-:­
ment , Arrangement or Memoranda of Under standing is 2769 
ʽuperseded;Jobsolete, ob f inal act ion is taken or f inal Items 3 & 
payment is made . Transf er to FARC when 2 years old, 5 

when 6 year s old . 

INFORMATION/PUBLIC RELATIONS 

Economics History 

His tor ical Narrative 

(Arrang e by f ile code , then alphabet ically by subj ec t and 

year ( s) encompassed) . 


12. 

a .  Smngle copies of narrative his tor ical account s des­

cribing the Economics organizat ion, its structure, pol icy 

and/or programs , its purpose , accompl ishments or other 

aspec ts such as serv ic es provided to the public, May 

describe the ef f ect of c ertain historical event s on the 

agr icultural economy , or certailln agr icultural histor ical 


Fo11r copies, inchacling original, to be inalamitted to the National Jbchives and R ..cor .. Service 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

12a 
1 

event s on the nat ional economy . Includes staf f studies 
compiled by the History Branch, 

Break f ile at end of year in which account 
is published or otherwise issued, Transf er to FARC when 
5 years old . Of f er to NARS when 15 year s old in 10 year 
bloc ks . 

b .  All other copies . 

when no longer needed f or referenc e . 

None 

None 

;. ,, !tr-· 

13 . Histor ical Collect ions. 
(Arrang e by f ile code , then alphabet ically by signif icant 
subj ec t ,  title , name , etc . )  . 

Uniquely corr elat ed case f ile,collections of nonʾr ecord 
copie s of mater ials g iven record status because material 
documents the his tory of a subj ec t from beg inning to end.ʿ 
Case f ile subj ects may include the Economics organizat ion 
a spec if ic func tional ass ignment , program or pr oj ect, 
The mater ial collected may be in the f orm of paper 
documents and listings , microf iche , microfilm ,  or machine 
readable media . F iles may include correspondenc e ,  
publ ications , published ar ticles, char ts, maps, photos , 
etc . Such f iles will be kept by a designated organiza­
t ional his tor ian . 

Permanent . Terminate or close case f iles when mat er ial 
documenting the f inal dec ision, act ion or event is f ileq, 
For example the Economics organizat ion c eases to exist -
in any f orm; the program or pr oj ect is not only complebed 
or discont inued but has no further signif icance .  Of f er 
c losed case f iles ( complet ely organized and indexed) to 
NARS in cubic f oot increments when mater ial has no 
fur ther ref er ence value f or Econom ics, 

Inf ormat ion/Public Relat ions 

None 

14 . Economics Publ icat ions and Per iodical Releases 
(Arrange by f ile code , then alphabet ically by title in 
issue date sequence)  . 

Economics pr epar ed , r eleased and issued per iodicals 
(magaz ine , newsletter s ,  r eports , etc . )  ; published 
socioeconomic researc h ,  study/ survey reports; brochur es, 
c ir culars , announcements , bulletins , booklets and hand­
books . EXCLUDES Depar tmenual publ ications issuanc es and 
publ ications pr inted by GPO . 

_ s

Four copies, inchading original, to be •allmitted to the National Archives and R²cor .. Service 
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9.7. 8. DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

JOB NO. 

14. a .  S ingle record copy . 

Break f iles at end of year of issu e .  Transf e  II-NNA­
t o  FARC in year o f  issue blocks when 3 year s old, or when 2769 
volume warrant s .  Of f er to NARS when 13 years old . It em 9 

b .  All other copies . 

when supers ed ed , obsolet e ,  or when no longer None 
needed for ref erence . 

NOTE: Record copies of publ icat ions prepared by 
which are issued through the USDA Of f ice of Governmental 
and Public Af fairs (OGPA) ( former ly Of f ice of Communica­
t ions (COMM) ) are maintained by OGPA and disposed 
accord ing to a separate schedul e .  

MANUSCRIPTS 
(Arrang e by f ile cod e ,  then alphabet ical ly by title or 
subj ect as applicable) . 

Manuscripts orig inat ed by Economics personnel r elat ing to 
Agr iculture and the socioeconomic picture, .which ar e 
approved at the D eputy Administrator or Division level f o  
publicat ion or pr esentat ion . 

15. Of f ic ial and Lectur es 

a .  S ingle r ecord copies of of f icial speeches and 
pr esented to a'pubiliicˁaud ience by the Deputy Administra­
tor or his As sistant . These speeches and l ectures Z _ 
concern established Economic s policies and programs , and 
mat ter s  af f ec t ing U . S .  nat ional or world economy . In­
clud es press conf erence transcr ipt s ,  speech/ lectur e 
indexes , a clear copy of char ts or other visual aid s  used 
which Economics or USDA have not and will not publish . 

P ermanent . Break f iles annually . Transfer to FARC when I I-NNA-. 
3 years old . Of f er to NARS when 13 year s old in 10 year 2769 
blocks . Item 17 

b .  S ing le r ecord copies of of f icial speeches and 
mad e by Economics Division Direct ors or an equivalent 
level , to the publ ic , f oreign , stat e ,  local oi f ed eral 
off icials and groups . These speeches and lectures are 
pr esented to inform the aud ienc e on establ ished Economics 
pol ic ies and programs. Includ es scr ipts , char t s  and 
visual aid s  used which may or may not have been published by 

Four copiea, including original, to be nallmitted to the National Archives and R'"cor .. Service 

10. 
ACTION TAKEN 
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1. 

ITEM NO. 

15b 

16. 

17 . 

18 . 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

Economics or USDA. 

Br eak f iles annually. Destroy when 5 year s old. 

Publ ished 

a. Camera or f inal draf t copies of ar t icles , reports1 
and other manuacr ipt documents wr itten by Economics 
off icials and of icially approved f or publ icat ion. 

Break f iles at1end of year in which publicat ion contain­
ing the manuscript is issued. Destroy when published 
text is verif ied ,  when no longer needed f or ref erence, 
or when 3 year s old , whichever is sooner. 

b. All other copies including pag e and galley pr oof s ,  
and r elated corr espondence ,  memoranda, and related 
mater ials. 

Br eak f iles at end of year in which ver if ied publicat ion 
is issued. when 1 year old , or when no longer 
needed f or referenc e whichever is sooner . 

All copies of unpublished manuscripts, tog ether with 
comment s ,·· r elated corr espondenc e 1 background material and 
other related documentat ion. 

Br eak f iles at end of year following notice of dis­
approval or that mater ial will not be published. ­
when 3 year s old or when no longer needed for ref er enc e' 
whichever is sooner. 

NOTE: S ee GRS 13 for records pertaining to pr int ing, 
distribut ion , binding , and administrative operat ions 
relat ing to publicat ions. 

Files 
(Arrange by f ile code, then alphabet ically by subj ect 
or title if applicable and volume warrant s ) ,  

Rou t ine correspondence , repor ts and background mater ials 
r elating to overall issuance management and the <level˄ 
opment , preparat ion , peer r eview, clearanc e ,  release and 
distribut ion of Economics Publicat ion and Periodical 
Releases. Includes proj ect r eport manuscript s ,  ar t icles, 
etc. Corr espondence may include public response to a 
releas e ,  to inf ormat ion is sued , or complaints about non­

9. 
SAMPLE OR 

JOB NO. 

II-NNA-: 
• )2769_

Item 17 

II-NNA­
2769 

Item 17 

II-NNA­
276 9 

Item 17 

II-NNA­
2769 

Item 17c 

Fou.r copies, including original, lo be nalomilled lo lhe National Archives and R ..cor .. Service 

10. 
ACTION TAKEN 

.. 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

18 .  receipt of requested copy(s) , commendat ions, etc . May 
1 also include other routine adminis trat ive mater ials 

relat ing to Economics inf ormat ion on historical and 
similar matter s .  

Br eak f iles annually. when 2 year s old or when 
no longer needed f or ref er ence whichever is sooner, 

19 . Administrator's Chr onolog ical Correspondenc e F iles 

Incoming and outgo ing corr espondence,and related suppor t­
ing papers received and created in the Deputy Adminis­
trator's off ic e .  Mater ials are arranged by date weekly,
b iweekly , or monthly and by year of or ig in. These 
materials ar e no t f iled subj ec tively by this office˅ 

Permanent . Br eak f iles annually . Transf er to FARC when 
2 years old or when no longer needed f or r ef erence, Of f e  
t o  NARS when 15 years old in 5 year blocks, 

PROGRAM OPERATIONS AND INFORMATION 

Economics program operat ions are des igned to perf orm 
the f ollowing assigned funct ions. 

1 .  Ident ify, measur e and explain int er-r elat ionships 
among economic forces; ins titut ions and alt ernat ive 
sources of agr icultural products necessary to the UˆS. 
Includes f ood and f iber consumpt ion and product ionˇ 
market ing and trade , availab ility and use of natural 
resources , welfare of ruval people and communities and 
s imilar matter s .  

2. Conducts research related to product ion, market ing , 
distribut ion , consumpt ion , costs, incomeˈ aˉd f oreign · 
trade of f ood and f iber products . 

3. Evaluate the use , conservation , development: and 
control of water , land, and other natural r esources as:_\ 
they af f ect economic growth , income , distr ibut ion, and 
environmental quality, 

4 .  Conduct r esearch related to rural peopl e and communˊ 
ities , and their pr esent and prospec tive economic 
adj ustment prob lems . 

5 .  Make research and analyt ical f ind ing s available on a 
timely basis f or use by the public and private dec is ionˋ 
maker s ,  including consumer s ,  'and others concerned with 

II-NNA­
2769 

Item 17c 

None 

Foar copiea, including original, lo be inalomilled lo the National Archives and R.acor .. Service 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIOOS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

1 

nutr it ion , f ood , agricultur e ,  natural resourc es , rural 
people and communit ies. 

Soc ioeconomic Research 
(Arrange by f ile code , then alphabet ically by brief 
subj ect or proj ect title and designated proj ec t identifie 
as applicable , or alphabetically by study/ survey subj ec t 
or title as appl icable )  . 

20. Current Research Inf ormation Sys tem (CRIS) 

Management inf ormation copies of inpu t on Economic s 
research proj ects forwarded to the Sc ience and Educat ion 
Administrat ion ( SEA) , f or inclusion in the USDA Current 
Research Inf ormat ion Sys tem (CRIS) . The CRIS maintained 
by SEA is an automated syst em for stor ing and retrieving 
informat ion on the current and recently completed 
proj ects, The CRIS includes resumes f or proj ects con­
duc ted by USDA research agenc ies , including State 
Agr icultural Experiment S tations , Forrestry Schools , 
and other cooperat ing ins titutions . Economic s CRIS f iles 
r ef lect Economics research proj ects initiated and 
curr ently in progr ess , or completed within the current 
calendar year . These f iles include copies of proj ec t 
resumes ,  classif icat ion of research , manpower and fund 
estimat es , and annual progress repor ts, Mo st proj ects 
are planned for complet ion within 5 years of initiat ion, 
These r ecords are related to and compatible with the 
Economics Program Management Inf ormat ion System (MIS )  . 

Break f iles at end of year in which proj ect is completed 
or discontinued . when 7 years old. 

None 

21. 

a .  Case f iles of records of compl eted res earch proj ects 
including studies and surveys identif ied as research 
proj ec ts in the MIS , or conducted as a part of a research 
proj ec t .  Records include MIS statement s ,  signif icant 
support ing papers , overall and signif icant detailed 
methodology u s ed ,  annual summar ies of perf ormance 
single copy of published and approved unpublished f inal 
reports . The MIS statements describe the proj ect , its 
purpose , overall methodology , supervisiory approval and 
ins tructions , work assignment s ,  manyear and cost est i­
mates , and revis ions. The MIS statements ar e tools f or 

Four copies, including original, lo be llUlomillecl lo the National Archives ancl R11cor .. Service 
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7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

planning , in assigning pr ior it ies , monitor ing, evaluat ion 2la . 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO_ 

and communicat ior:i. . 

Break case f ile when proj ect is sat isfact oril 
complete and appr oved f inal report is  published or other­
wise issued , or proj ect is cancel led or otherwise discon­
t inued , .  or no f inal act ion is taken . Transf er to FARC 
when 3 year s old . O f f er t o  NARS when 15 year s old . 

For r ecords of incomplet e ,  canc elled or disc on­
tinued proj ects f or which no f inal r epor t is approved or 
issued - see GRS 16 Item 10 . 

b .  Corr espondence ,  memoranda and repor t s  relat ing to a 

spec if ic proj ect proposed ,  in progr ess , or r ecent ly com­

plet ed .  Includes c opies of requests f or OMB c learance, 

peer review of r esearch reports , correlat ion or coordin­

at ion on research being .. conductedc.elsewher e ,  and similar 

matters . Also , includes request s  f or inf ormat ion 

to the proj ect and sour ce data accumu lations , tabulat ions 

analyses , and similar materials of no further r etrieval 

value when the pr oj ect is actor ily complet e .  
satJi1sf .

Br eak f iles annually , or a t  end o f  year in which proj ect 
is sat isf actor ily completed , is canc elled or disc ont inued 

1 year af ter proj ect is sat isfactor ily complete , 
or when no longer needed f or when 3 
year s old if the proj ect is cancelled , otherwise discon­
t inued , or no f inal ac tilion in taken . 

c .  Per iodic inter im progr ess r epor ts summar ized annually 
or which lack signif icance f or permanent retent ion . Inte 
or par t ial r esearch staff r eports of f indings or conclu­
s ions the cont ent s of which ar e either incorporated in 
a f inal r esearch repor t ,  or lack s ignif icance f or 
retent ion . 

Break f iles annually inter im repor ts when super 
s eded by an annual other staf f  reports 
with other working paper s 6 months af ter f inal repor t 
is approved and issued , or when of no fur ther value for 
refer enc e whichever is sooner . 

NOTE: For disposal of signif icant correspondence and 

memoranda see Items 9 ,  10 , 11 and 26a o f  this schedule . 

For disposal of working papers - see GRS 16 Item 10. 


II-NNA­ fM&.fl. 
2769 


Items 

18 & 20 


II-NNA­
2769 

Items 11 , 
18 , 20 & 
21 

im 

II-NNA­
2769 


Item 10 
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7. 8. DESCRIPTION OF ITEM 

ITEM NO. (WITH I NCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

22. ( Non-Proj ect Research) 
1 (Arrange by f ile cod e ,  then alphabet ically by g eneral 

subj ect or spec if ic t itle) . 

a .  Case f iles of r ec ords of completed c omprehensiv e  
studies/ surveys not ident if ied a s  proj ects ( in t h e  MIS / 
CRIS )  , or conduc t ed as par t of a research proj ect. Non­
proj ec t research may be conduc t ed as a r esult of emer­
g ency situations , in r esponse to ext ernal r equ irement s or 
r equests , or to meet internal funct ional r equ ir ement s .  
Records include: Initiat ing requirement or r equest , 
proposal statements , suppor ting paper s ,  spec if icat ions or 
signif icant methodology used , annual summary of per f or­
mance progress , and a s ingle copy of published or 
unpub l ished f inal r eports . 

Permanent . Br eak f iles at end of year in which study/ 
survey is sat isf actorily complete and f inal act ion is 
taken . Transf er to FARC when 5 years old . Of f er to NARS 
when 15 years old in 5 year b locks . 

NOTE: For d isposal of r ecord s of incomplet e ,  canc elled 
or otherwise discont inued stud ies/ surveys f or which no 
f inal r eport is approved or issued - see GRS 16 Item 10 . 

b .  Corr espondenc e ,  memoranda and reports r elat ing to a 
specif ic s tudy or survey proposed , in progress , or 
rec ently completed . Includ es copies of r equests f or OMB 
clearance ,  peer rev iew of research r eports , correlat ion 
or coord inat ion on similar research being c onducted else­
where ,  and similar matters . Also , includ es r equests for 
information r elat ive to the study or survey and source 
data accumulat ions , tabulat ions , analyses , and s imilar 
mat erials of no further r etrieval value when the study 
or survey is satisfactor ily complet e .  

Break f iles annually , or at end o f  year in which study/ 
survey is sat isfact orily completed , is canc ell ed or other 
wis e  d iscont inued . 1 year af ter sat isfactory 
complet ion , or when no longer need ed for ref erence . 

when 3 year s old if canc elled , discont inued, or 
no f inal action is taken . 

c .  Per iod ic inter im progress r epor ts summariz ed annually 
or which lack s ignif icance for permanent r etention . Inte 
or par t ial s taf f r eport s  of f ind ing s or conclusions the 
contents of which are either incorporated in a f inal 
study/ survey r epor t ,  or lack signif icanc e f or permanent 
retent ion . 

II-NNA­
2769 

Items 11, 
18 & 19 

II-NNA­
2769 

Items 11, 
18' 20 & 
21 

im 
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Four copies, inclacling original, lo be nalnniHed lo the National Archives and Riacor .. Service 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

1 
Break f ile annual ly . inter im r epor ts when super- Il-NNA­
sed ed by an annual or other summary r eport . Destroy 
other staf f r epor ts with other working paper s 6 months 
af t er f inal report is is sued , or when of no further value 
for refer enc e whichever is sooner . 

NOTE; For disposal of signif icant correspondenc e and 
memoranda s ee Items 9 ,  10 , 11 and 26a of this schedul e. 
For o ther working paper s s ee GRS 16 Item 10 . 

Publ ished For research proj ec t ,  study and 
r eports published and issued by Economics see Items 14 
and 15 of this schedule . 

Final S ee Item 17 of this schedul e, 

2769 
Item 10 

23 . Final Proj ec t ,  study and survey 
case f iles and r eports disapproved due to lack of : appro 
pr iate f ocus; erroneous analy sis or evaluation of data; 
too narrow , inef f ec t iv e  or unrealistic and misleading 
results; r ec ent changes in technology , topography , or 
soc ioeconomic situat ions which cau s e  f ind ing s to be 
irrelavent . EXCLUDES case f iles and r epor t s  which become 
the bas is f or ,  or part of , subsequent research f or which 
the f inal report is approved and issued. 

Br eak f il e ( s )  at end of year in which repor t is f inally 
d isapproved , or' iother f inal act ion is taken . 
when 1 year old , or when no longer needed f or 

None 

24 . 
(Arrang e by f ile cod e ,  then by proj ect id ent if ier and 
subj ect or t itle , or alphabetically by study/ survey 
or title as applicable) . 

a .  Detailed , step-by-st ep, and other methodology used 
during the conduct of a proj ect , study or survey of s ig­
nif icanc e or potent ial future value in c onduct ing related 
or similar research , such as : 

( 1) Sources and method s followed in gather ing data . The 
r easons for select ing data sources and the value or lack 
of value of the inf ormation obtained , and percentag e  of 
response received , etc. May inc lud e sample forms used, 
any . 

( 2) Method s followed in tabulating , proces s ing , 
evaluat ing and weight ing data nec essary to meet research 
r equirement s .  Also , methods followed which wer e t ime-

Foar copies, including original, lo be llllbmilled lo the National Al-chives and a .. cor .. Service 
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7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

24a . consuming or costly which produced little or poor results 
' or  which wer e otherwise unsuccessful . 

Br eak f iles at end of year in which proj ect , study or 
survey is satisfactor ily completed , and f inal act ion is 
taken . Transfer to FARC when 3 year s old or when no 
longer needed for ref er ence for other on-go ing resear ch . 

when 25 years old . 

b .  Records of methodology of l ittle or no s ignif icance ,  
notes , and test r esults of no further valu e .  

i s  pr e-. 
when 1 

Break f iles at end of year in which f inal r eport 
pared , or other f inal ac tion is taken . 
year old or when no long er needed f or refer ence 
is sooner . 

whichever 

NOTE: For disposal of proj ect control f iles see GRS 17 
Item 7 .  For disposal o f  research working papers see GRS 
16 Item 10 . 

Il-NNA­
2769 

Item 21 

II-NNA­
2769 

Item 21 

25 . Research Data 
(Arrang e by f ile code , then by proj ect identif ier and 
subj ec t or title , or alphabet ically by study/ survey 
subj ect or title).  

Manual or machine-pr int ed , or machine-readable media 
r ecords of surrnnar ized data result ing f rom a research 
proj ect , study.or survey which ar e not part of a cumuː 
lat ive data f ile , per iodically updated or f ormatted f or 
rout ine retrieval , or in f inal f orm . May include statˑ 
ist ical dat a ,  tables ,  charts , graphs or other documen­
tation . May include secondary data extrapolated from 
other Economics data f iles , and pr imary data gathered 
during the cours e  of the research , and pr imary and 
secondary data gathered by a :  

( 1) Source out s ide Economics on a cooperat iv e  research 
or other arrang ement , or contract; 

(2) Outside source data which may be extensively r evised 
by internal we ight ing or manipulat ion , or through com­
binat ion with other data f iles , or with data gathered by 
Economics f or other purposes . 

a .  S ingle r ecord copies o f  data r ecords having 
and r ecurr ing r esearch or refer ence value . 

Fo11r copiea, including original, to be raltmitted to the National .llrchivea and a.. cor .. Service 
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7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIODS) 	 ACTION TAKEN 

JOB NO. 

Break f iles at end of year in which f inal data summary , I I-NNA­
'	Ýr evis ion or update is complete and ver if ied as sat is­ 2769 

fac tory . Retain indef initely f or day-to-day use by Items 20 
Economics and· other inf ormat ion users . Of f er to NARS or & 21 
to NARS Machine-Readable Archives as applicable when of 
no other ref er ence value to Economics . If records ar e 
not accept ed they may be des troyed . 

25a . 

b .  Collected or extrapoled data and summar ies which 

cannot be correlated with other data f iles , which is 

qu ickly outdat ed and not updat ed1 or which has no signi­

f icanc e or r ef er enc e valu e f or the res earch f or which it 

was gathered or.prepared , or for future research use . 


when of no fur ther reference value to the None 
researcher or the f il ing of f ic e .  

c .  All other copies . 

when purpos e has been served , and of no further II-NNA­
r ef er ence value to the f il ing of f ic e .  2769 

Items  18 , 
20 & 21 

Program Corr espondenc e and Reports 

(Arrang e by f ile code , then by proj ect identif ier and 

subj ect or t it le , or alphabetically by study/ survey 

subj ect or t itle , or other subj ect as applicable) . 


26 . 	 Mater ials relating to established Economics programs and 

their perf ormance which do no t establ ish new policy or 

maj or chang es in pol icy , obj ec t ives or proc edure other 

than f or a spec if ic t ime-limited task , to meet a tempor­

ary need , or simil˓r purpose . These mater ials are not
' 
publ ished or wr itten f or publ icat ion . These r ecords ar e 
not cov er ed elsewher e in this schedule . 

a .  S ignif icant corr espondence ,  r epor ts and suppor t ing 

paper s which provide upper echelon USDA manag ement with 

f orecasts and f o llow-ups conf irming , modifying or 

those f or ecasts on matters of pot ential impact on the U.S 

ec onomy . Thes e  mat erials may r elate to c ondit ions or 

potential situat ions in the U . S . ,  and in other countries 

which may af f ect the U . S .  economic c l imate . The impact 

of these potent ial condit ions and /or s ituat ions may 

signif icantly af f ec t  the pronouncement s and/ or act ions of 

USDA of other f ederal government of f ic ials . 


Four copies, incl11din9 original, to be •lllunilled to the National Archives and R.acor .. Service 
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respons es 

relatin˔ 

D es troy 

NOTE : 

Des troy 

outsidE  

Pr imary (Raw) 

researc n 

"' n .  
Permanent . 

Magnetic med ia machine-readable and manual c ol lec tions o f  

s tatis tics ; economic ,  and socioeconomic data . These data 

are obtained f or or by Economics , or are compiled from 

sourc es f or regular u s e  by Economics in . the course of 

performing program operations , research , and preparing 

per iod ic and one- t ime r epor ts and analys es. 

Source Data 
Init ial data abs tracted f rom sourc e documen ts , other 

med ia , or provided f rom surveys , studies or o ther 

3'" I "- Cti. '31· 
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ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 


ACTION TAKEN JOB NO. 

26a Break f iles annually . Transf er to FARC when II-NNA-
1 	 2 years old . Of f er to NARS when 12 year s old ·in 5 year 2769 
blocks . I tem 1 

b .  Correspond enc e ,  memoranda and signif icant suppor ting 

papers , and s taf f reports which requir e s ignificant t ime 

and research to prepare. Inc ludes inquir ies and 

to inquir ies , and material relating generally to research ,  

correlation or coordination o f  proposed research with 

research planned or being conduc ted elsewher e .  Also , 

includes direc tion , and similar mat ters generally 

to program or research operations no t cover ed els ewhere .  


Break f iles annually . when 5 years o ld. II-NNA-
2769 

For disposal of research r eports see Items 21 - 23 I t ems 10 
of this schedule . & 22 ( b) 

c .  Correspondenc e ,  memoranda , staff r epor ts , tr ip 

r epor ts , and supporting papers which have no maj or impac t 

on policy , obj ectives , or program operations . The˕ e 

materials have limited s ignif icance ,  and requir e 

r elatively little t ime or r esearch to prepare .  Also , 

includ es r esponses to rou tine inquir ies f or inf ormation , 

cour tesy and acknowledgement letters , and s imilar mat ters 

of l imited retrieval value such as documents created or 

received dur ing day-to-day perf ormance of adminis trative 

program operations which are rou t ine in nature and ar e 

no t covered elsewhere in this schedule . 


Break f iles annually . when 3 years o ld . II-NNA-
2769 

Economics Data Files Items 10 
(Arrange by f ile cod e ,  then alphabetically by subj ect , & 22 (a) 
title , geographical area , or comput er program des igna tor 
as applicable) . 

f il es , aggregates 	 dataof one or more Economics or 

27 . 

Four copies, 1ncl11cling original, to be ...i.milled to the National Archives and R11oor.. Service 
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9. 
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None 

II-NNA­
2769 

Item 20 

10. 
ACTION TAKEN 

27 . conducted f or Economics und er agr eement or arrangement , 
' or by Economics or o ther USDA agenc ies . 

after raw data is satisfac torily processed into 
f inal or reduc ed f orm , or af ter satisfactory summary 
verif ication . ( S ee GRS 20 , Par t II , Items 3 and 4)  . 

28 . Intermediate Data 
Compilations of primary data prior to manipu lation , 
weighting , or summar ization . Data which transf ers data 
from one run to a subsequent run, manipulates , sorts, and / 
or moves data through the sys t em .  Includ es checkpoint , 
ed i t ,  correc t ion) 1  rej ect lis t  , unmatched data eliminating 
error , re-run f iles , etc . 

after summary i s  verified as satis£.actory , after 
subsequent data f iles containing d etail data , or mas ter 
data f ile ( s) , have been created and proven satisfactory . 
( S ee GRS 20 , Par t II , Items 12 and 13) . 

29 . Data Summaries 
Manual or ADP summary f iles of data of extensiv e  retrieval 
value f or recurr ing program or res earch operations 
includ ing s tatistical or o ther analys es , and which ar e 
not covered elsewher e in this schedule . 

Retain ind ef initely f or day-to-day use .  Of f er ind ividual 
f il es to NARS or NARS Machine-Readable Archives as appl i­
cable when of no fur ther retr ieval value to Economics . 

if o f f er is  refused . 

NOTE : Submit machine-r eadable med ia together wi th the 
documentation essential f or evaluat ion and information 
r etrieval . 

3 0 .  International Data Base (Machine-Readabl e) 
Provid es estimates of total population in thousand s f or 
15 2 countr ies by country and y ear beginning with 195 0 .  
The Agency f or International D ev elopment is the data 
sourae . The f iles ar e annually r evised and updated . 
These data ar e used in calculating per˖capita statistics 
for a var iety o f  international economic analyses . 

data when supersed ed and f iles when no longer 
needed f or current business .  

I I-NNA­
2769 

I t em 20 

Four copies, including original, ta be inabmitted l o  the National Archives and R .. oo r  .. Service 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10, 
ACTION TAKEN 

3 1 .  , U . S .  
File contains data on rural/urban populat ions by State 
and County ; net migrat ion ; percent of people employed by 
industry ; black population ; median income ; land ar ea , 
etc .  , for 42  variables . The U . S .  Bureau of Census is the 
data source . These data ar e mostly used to measure the 
net migration rates . 

Break f iles following annual updat e .  
old . 

when 3 II-NNA-
2769 

Item 20 
3 2 .  Human Resource Profile 

File provides summary of total populat ion and non-white 
population by County f or 3 , 097 U . S .  Counties . Includes 
aggr egate family income ; household relationships ; place 
of work; edu cation by sex ; labor force charact eris t ics 
by sex ,  indus try and occupation ; count of f amil ies by 
income cohorts ; population counts by age cohorts and s ex ,  
etc . File is updated every 1 0  years following each U . S  . 
census . These data are normally aggregated by var ious 
County clas s if icat ion schemes in urban/ rural categories 
for rural economic d evelopment analys is . 

Break f iles following update every decade . 
Transf er to NARS 1 year later . 

Il-NNA-
2769 

Item 20 
33  . Welfare 

Population data by County and year ; counts of families 
and persons by type of welfare program and d isabil ity . 
Includ es number of program par tic ipants by age , type of 
disability (blind , aged , disabled , etc . )  , for Aid to 
Families with Dependent Children , general as sistanc e ,  
Supplemental S ecur ity Income , and Social S ecurity .  The 
Department of Health , Educat ion and Welfare is the source 
o f  these data . Data are basically us ed to determine the 
distribu tion of benef its and participation of individuals 
in urban and rural areas . The data ar e updated annually . 

data when superseded . f il es when no 
longer need ed by agency f or current business . 

Il-NNA-
2769 

I tem 20 

Four copiH, including original, to be •sltmitted to the National Archives and R.ecor .. Service 



• 
d � 

Admifiistratlon J0b1 N�. _____ _ 

1 Agr icultural 

P ermanen t .  

Agr icultural 

P ermanent . 

Permanent . 

Page _2 _3 __ 

Y 

3 5 .  

Break f il e  af ter annual update . Transf er 
updated f il es to NARS 1 year later . 

Standard Fol,'Dl. No. llo-A 
Revise November 1951 . 

Prescribed by General Service! 

GSA Reg. 3-IV-106 


116-202 of-2..5__ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 
ITEM NO. SAMPLE OR(WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

34  . Census 
File contains data by S tate and County of approximately 
750 items published in Chap ters 3 and 4 of the Agricul­
tural Census . Includes number o f  farms , farm s ize in 
acreage , land use (cropland , irr igated acr eage , pastur e ,  
orchards , etc . )  . Also , inventories o f  numbers on hand 
by typ e of liv estock, poultry , crops grown , etc . Data 
are updated every 5 years b eginning in 1949 . The U . S .  
Bureau of Census is the data sourc e .  Data ar e used f or 
the Agr icul tural Repor ting Sys tems and f or c ompar ison 
analys es f or socioeconomic programs and research proj ec ts . 

Br eak f il es af ter 5 year update .  Transf er to II-NNA­
NARS 1 year lat er . 2769 

Item 20 

10. 
ACTION TAKEN 

International Produc tion Index Data Bas e  
File contains estimates o f  agricultural product ion by 
conunodi ty in 1 , 000 metric tons by year by Country . Also , 
pric e by weight for base p er iod of ind ex calculation . 
Agr icultural attache repor ts and off icial publications o f  

3 6 .  

f or eign governments ar e the data sourc e .  File data ar e 
updat ed annual ly . Data are used primar ily to calculate 
world agr icultural produc tion indexes . Also , ar e used 
in pr eparing Agr ic\.1:1tural Situation Reports and for a 
var iety of international economic analys es . 

updated 
Break f ile af t er 

f il es to NARS 1 year 
annual 
later . 

updat e .  Transf er Il-NNA­
2769 

I t em 20 
International Grain Production Data Base 
File contains estimates of produc tion of eight types of 
grains by Country and year beginning in 1950 . Data 
inc lud es land planted in hec tar es , yield by hec tar e and 
to tal annual metric tonnage produced . Agr icultural 
at tache reprots and off icial f oreign government publi­
cat ions ar e the data source f or non-U . S .  locations . The 
U . S .  data source is USDA , pr inc ipally ESCS 7,ESS S tatistics 
File data ar e updated annually . Data ar e used 'to support 
and updat e  the grain por t ion of the Internat ional 
Agr icultural Produc tion Index Data Basʫ.· 

-
Il-NNA­

2769 
Item 20 

Four copies, inchadiag original, to be ..a.milled to the National Archives and R.aoor .. Service 
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7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

37 . 1 Farm and Index 
File contains farm produc t ion price and quant ity data for 
10 U . S .  regions , by d ecad e  for 187 0  - 1900 , then by year . 
The f ile data covers over 200 input and output factors . 
Data are updated annually . From 187 0 - 1900 the data 
source was the Bureau of the Census . The pr esent prin­
ciple data sources are the Departments of Conunerce , Labor ,  
Interior , Agr iculture ,  and the Fer tilizer and Limestone 
Ins titu t e .  Input fac tors are numbers of units and the 
costs or money value data f or 86 items such as : Farm 
labor employment ; farm real estat e ;  mechanical power and 
machinery u s e ,  and purchas es ; agricultural chemicals ; 
purchas es of f eed , s eed , and liv estock . Output factors 
includ e conunodity productʬon volume and money values 
weighted by averag e price rec eived during a s elec ted 3 
year p eriod such as 1967 - 1969 . Exampl es of the com­
modit ies included are :  Feed and f ood grains ; fruits and 
nuts ; vegetables ; seeds ; oil ( s eed) crops ; livestock; 
cot ton and tobac co . The f ile data are used to produce 
ind ic es of the changes in farm produc tion from one year 
to another . Four annual reports are published which ar e 
bas ed at  l east part ially on these data , they are : 
in Farm Produc tion Eff iciency ; Economic Report of the 
Presid en t ;  Agr icultural S tatistics ; S tatistical Abstract 
of the U . S .  

P ermanent . Break f ile af ter annual update .  Transf er 
updated f il es to NARS 1 year later . 

38 . Cash 
File contains collec tions of data on the maj or components 
of annual farm income . Input fac tors includ e estimates 
of income from maj or and minor cropsʮ 1 liv es tock , and real 
estate ;  an inventory of s tocks ; farm produc tion volumes·;· 
and eʯp ense of produc t ion . The data are updated monthly 
and the entire file annually at y ear end b eginning with 
195 0 .  Ou tpu t data factors includ e the value and quan­
t ities of : Farm r eal es tat e ;  produced conunodities used 
for home consump t ion ; p ercentage ʰarketed by month ; crop 
sales py crop y ear ; crop produc tion under CCC loan , and 
distr ibu tions of value-of-sales by c lasses . Ou tput data 
are also id entified by conunodity or other subj ect by 
Sta t e ,  r eg ion , and the U . S .  The data are collec t ed by 
USDA, ESC S /ES S S tatistics , and ASCS . The data are used 
for : (1)  The Agricultural Outlook ( or equivalent) 
p eriodical pub l ished monthly ; ( 2) The U . S  . Farm Income 
Situatillon Report ( or equivalent) published annually ; 

9. 
SAMPLE OR 

JOB NO. 

II-NNA­
2769 

Item 20 

IO. 

ACTION TAKEN 
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( 3 )  The S tate Supplement to the Farm S i tuation Report 
' ( or 	 equivalent) , published annually ;  and (4) gross farm 
income data ar e used by the Depar tment of Commerc e  in 
estimat ing the gross na tional produc t (GNP )  . 

38  . 

P ermanent . Br eak files af ter annual comprehensive upda t e . 
Transf er updated f il es to NARS 1 year later . 

Farm Real Estate Tax Data File 
File contains collections of sample survey data f0r 12 
farms in selec ted Counties in each S tate . The maj or 
data sources are County Tax Acces sors . The maj or data 
elements are FIPS codes , acreag e ,  and r eal estate tax 
data for each County and S tate . The data are updated 
annually and used to analyz e  taxation trends on farm 
real estate by S tate and r egion . Comparative data are 
published annually in Farm Real Estate Taxes . 

3 9 .  

Break f ile af ter annual update .  af ter third 
annual update cycle when data ar e 3 years old . 

NOTE : Trans f er all machine-readable med ia data f il es 
to the NARS Machine-Readable Archives together with all 
documentation essential for evaluation and r etrieval of 
information . 

9. 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

II-NNA­
2769 

Item 20 

II-NNA­
2769 

I t em 20 

Land and Water Resource Econometric Mod el 
Automated data inventory of natural r esource data bas es , 
data f iles and econometric models maintained by f ederal 
government agenc ies for r ef erence use . The inventory 
identif ies the sour c e  ag enc ies , the data f iles by title 
and / or o ther id entif iers , and a brief abstract detailing 
their content . The inventory is updated p er iodically 
usually on an annual basis . 

None 

Four copies, incl•ding original, lo be nabmilled lo lhe National Archives and R11_r .. Service 


