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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) NL.., 'fro2- ?5'- 3 
uATE RECEIVEOro: NATIONAL ARCHIVES and RECORDS ADMINISlRATION (NIR)

WASHINGTON, DC 20408 I - z.£-9~ 
1. FROM (Agency or establishment) - NOTIFICATION TO AGENCY 

U.S. Department of Agriculture 
2. MAJOR SUBDIVISION In accordance with the provisions of H 

U.S.C. 33031 the di•P.osition requc.-sl,Food and Constnner Service including amendments, is approved nc:c.-pl 
for ltema rhat m•z be mark.eel •disposilion3. MINOR SUBDIVISION nor ■ppn,ved• or withdrawn• in cof11mn JO.

Fonner Human Nutrition Infer. Serv. (now CNPP) 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Shirley Ward (703) 305-2570 

6. AGENCY CERTIFICATION V 
I hereby certify that I am authorized to act for this agen~ in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 1 page{s) are not now needed for the business 
of this agency or will not be needed after the retention periods sfecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 o the GAO Manual for Guidance of Federal 
Agendes, 

~ is not required; D is attached; or D has been requested. 
TITLE~ATURE OF AGENC~~RESENTATIVE 

' J- ,.( DI L - ·~ Records :Management Officer
'-.J~ v'/f"-/C)l"</~(..JdVV/.,.. 
, 

7. 9.GRSOR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM ANO PROPOSED CISPOSITION SUPERSEDED TAKEN(NARA
NO. JOB CITATION USE ONLY) 

(Reference preliminary schedule 
#NCl-310-80-2) created by Linda Ebben, 
Archivist, for the Human Nutrition 
Information Service which the Food and 
Nutrition Service (now Food and 
Consumer Service) offered support 
services from approximately Nov/1981 
thru Feb/1994. HNIS fell under the 
Agricultural Research Service's 
jurisdiction in a 1994 reorganization. 
However, a small fraction of this 
former agency has now been renamed the 
Center for Nutrition Policy and Promotion 
and is again assigned to this agency for 
support services. Because CNPP has 
broken off from its parent agency (ARS), 
they will be physically relocating 
from Maryland to Washington, DC, into small 
quarters sometime during the end of 
February 1995. Allegedly, they'll have very 
little space in which to store closed 
files; however, no schedule was ever 
approved by their HNIS Administrator during 
the time they were assigned to us. The 
proposed schedule is broadly written but 
it seems to be all inclusive of their '/JJI/{/ ~-- J ~ 

llJIU crecords as inventoried recently by NARA SEP I 9 1995 
/U(!, F- Archivist Michael Grimes. 
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7. 8. GRSOR 10. ACTION

ITEM 8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION • SUPERSECEC TAKEN(NA~'NO. ' JOB CITATION USE ONLY)
•

HUMAN NUTRITION PROJECT RECORDS. Records 
for various projects dealing with applied 
human nutrition, including, but not limited 
to, food surveys, nutrition monitoring, 
nutrient data, the national food supply and 
food codes. Includes all records document­
ing the development and administration of 
the project, collection tools (such as 
questionnaires), raw data ano final 
products, including data sets, reports and 
publications. 

A. Background and Administrative Materials. 

General information relating to the project, 
including correspondence, copies of 
contracts, methodological studies, documen­
tation, plans, periodic and interim reports 
and other project-unique information. 

TEMPORARY:· Destroy 12 years after the 
completion of the project. 

B. Unprocessed Data. 

Various forms of unprocessed data, including 
questionnaires and survey forms and other 
:r:iaw data, in textural, audio.....-isual, ana clee­
treaic format,s, that are used in the pro- . 
duction of a study, report, data set, or 
other publicly disseminated product. bc.d-o-. doe .s 
l'\o+ C,L? Hf,,-4- J"1 e. 'It. i ~t" i t\. e,( ec+ro n ic. .f'o r IWL-+. F~e.. e.(e.<..tro, ic 

£ii-es uJ • d b'.e a...fp ,-.;., s ed 1~+eJ:. · 
TEMPORARY: Retire to ~-ederal Records Center 
3 years after completion of project. Destroy 
when 25 years old. 

C. Final Products. 

Reports, tables,qstudies, data sets or other 
outputs, in textual or eleetronie forms 
f-incluei:ag- ~:n) that are made 
svailable to the.public or other users. 
t::!nc.l lrodve.-1-.s, do no-t- c..urre.n+-1::, inc)udc::.. c.,{e,c,f--ron.:c reeor"ds. 
t-v-fvr e.le.c.r+ro(l 1(!. +J.,·te.s w, II le)~. a,.f fl red .sed I ... +..,r-:

PERMANENT. Transfer t:~at:-J:ena~~Archrves 
1 ¥.ear af-ter product~~br ava·il:abre ~for use 
...,~rS.Cv-1-- ~.C o..f-+-e,r co,"'pl-,,dio., e·F- ffl(,jee.+ 
G'<.rld r,e,1-;,.--e_. -fo WAIR.<:.. , --r,--a."'s-Fer +.. cJcJi~ ....~ I ;4-H:."1.;vc.l 

in f;,1e '1e"'v- blo<-ts <>vl-\e.l"- Mos.t r'<.<>.e,1+ rec.o.-cl.!> c-..r<..-1-e-, 'f'"!i.Cd.,;. 
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