
·. :;,, •• REQUEST FciR RECORD�POSITION AUTHORITY 
� . (See lnstrur,1Wan reverse) ' 

LEAVE BLAM< 

---------------------1 NCl-462-809_ 
TO GENERAL SERVICES ADMINISTRATION, 

__ N _Ar_1 _0N_A_L_A_R_cH_1 _vE_s_A_N_D_ R_E_c_o _Ro_s_sE_R_ v1_c _E._w_A_s_H1_N_GT_o_N_, _o c  _ _  204_os _ _ _ --f DATE REcEivED 

1 FROM (AGENCY OR ESTABLISHMENT) 11-2-79 
U. S. Depart::rrent of Agriculture 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

Focxl Saf ty d Qual · ty Serv • 
In accordance with the prov1s1ons oj 44 U S C 3303a the disposal re 

___ __ e _ _ an
___, _

__ l.
=---o,,---=-

-l.-ce _ _ _ ---..------=-------1 quest. including amendments. 1s approved exceot for items thdt 1may 
3 MINOR SUBDIVISION Meat and Poultry Inspection and be stamped "disposal not approved' or "withdrawn in column 10 

Agency Mission Support Programs 
4 NAME OF PERSON WITH WHOM TO CONFER 

Cosnn D. Fornaro 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

5 TEL EXT 

447-5033 f-t/-fl? nate 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal m this Request of a z..z. page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for 1mmed1ate disposal. 

IX] B Request for disposal after a spec1f1ed period of time or request for permanent 
retention 

7 
ITEM NO 

115-107 

E TITLE 

Chief, Paperwork Management Branch 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

The Focxl Safety and Quality Service (FSQS) was established 
as an autonarrous agency within the U. S. Depart::rrent of 
Agriculture in May 1977. 

FSQS program functions consist 0f: 

1. The inspection of meat and poultry and meat and 
poultry products, regulation of processing and distributia , 
and preventing novement or sale of meat and poultry produ s 
which are unwholesare, adulterated, or misbranded. 

These functions were fonrerly part of Anllna.l and Plant 
Heal th Inspection Service (APHIS) • 

2. The purchase service for ccmrodities, standard
ization, quality inspection, and grading of dairy and 
dairy products, fresh and processed fruits and vegetables, 
meat, poultry, poultry products, shell eggs, egg products, 
rabbits, and miscellaneous camodities. 

These functions were fo:rnerly part of the Agricultural 
Marketing Service (AMS) • 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 



·-· • 
I JOB NO Request for Records Disposition Authority- Continuation PAGE OF 

2.. 
7 

ITEM NO 

1. 

2. 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 10 

JOB NO ACTION TAKEN 

This schedule covers all FSQS records relating to the 
inspection and regulation of meat poultry products 
to assure they are wholesome, unadulterated and not 
misbranded; and program support functions consisting of 
laboratory analysis and compliance activities to ensure 
proper standards and procedures are followed. 

"This certifies that the records described on this form 
will be microfilmed in accordance with the standards 
set forth in 41 CFR 101-11.506. " 

Administrator's Subject File 

Arranged alphabetically by the FSQS files classification 
scheme. 

Memoranda, correspondence, reports, and other documents 
either addressed to or signed by the Administrator and 
his principal staff. These records contain correspondence 
within USDA or with Congress, other Federal agencies, 
and the general public which is related to various FSQS 
programs such as meat, poultry, and egg product inspections; 
food quality assurance; and the standardization, inspection, 
and grading of meat and poultry, dairy products, fresh 
and processed fruit and vegetables. This file also 
includes documents related to committees, meetings, 
conferences, and seminars. 

PERMANENT. Transfer to FARC when 3 years old. Offer 
to NARS when 20 years old in 5 years blocks. 

Administrator's Name File 

Arranged alphabetically by name. 

A carbon copy of the Admin�strator's ... correspondence 
which is used as a finding aid. 

PERMANENT. Transfer to FARC when 3 years old. Offer 
to NARS when 20 years old in 5 years blocks. 

Four copies, Including original, to be submitted to the National Archives 

Cl i> IQ75 Ci - 579•387 

I &t �· f 'r· 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strallon 
FPMR (41CFR)101-114 



·-

• 
Request for Records Disposition Authority- Continuation I JOB NO 

7 
ITEM NO 

3. 

4. 

115-203 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Policy and Guidelines covering all program functions 
included in this disposal schedule. Except regulations 
and other types of issuances. Also ±ncladnzg all 

, , , • T'>. 
·•-- _. __ U ·- --J L. .L\.... J..J\,,,..L--J 

a. Policy and guidelines prescribed by other agencies. 

All Copies 
Destroy when superseded or obsolete. 

b. Policy and guidelines of transitory value. 

All Copies 
Destroy when 3 years old. 

c. All other policy and guidelines. Arranged 
alphabetically by subject. 

1. Record Copy (3 ca"b:te fee@ el!\ hem@) 
Pernzanent. 'fzaasfe:r Ce Fi"zRC :iksrt lQ ) es.Fs elei. 
Sf fer to Hi''zRe 1,;J;;i,ss 2Q ysB:Fs @hi, 

2. Other Copies 
Destroy when superseded or obsolete. 

Reports and Statistics covering all program functions 
included in this disposal schedule. 

a. Substantive reports such as annual summaries and 
comprehensive nonrecurring reports including special or 
one-time reports. Arranged alphabetically by subject. 

1. Record Copy (3 cubic feet on hand) 
Permanent. Transfer to FARC when 10 years old. 
Offer to NARS when 20 years old. 

I\ 
111 /O�utv hf ot--ks 

Four copies, Including orlglnal, to be submitted to the National Archives 

9 
SAMPLE OR 

JOB NO 

PAGE OF 

3 
10 

ACTION TAKEN 

DISPOSAL NOT 
APPROVED 

;l cu. ft. 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41CFR)101-11 4 



. . . 

• StandllJ.'d Form No.111>-A 
Revised November 1951 

·. 

- � . 

Prescribed by General Service.! Administration 
OBA Reg 3-IV-106 

Job No ____ _ 

lll'>-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 8 DESCRIPTION OF ITEM 9 
ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR 

JOB NO 

2. Other Copies 
I Destroy when no longer needed for reference but 

no later than when 3 years old. 

b. Activity reports consisting of periodic sunmaries 
of specific action or work perfoi:mad. 

1. Record Copy 
Destroy when 3 years old. 

2. other Copies 
Destroy when 2 years old. 

c. Routine laboratory sanple reports, correspondence of 
specific laboratory reports and worksheets. Except 
reports which are part of special projects or surveys, 
biological products or other case files. 

1. Record Copy 
Destroy when 3 years old. 

2. Establishment Inspector's Copy 
Destroy when 1 year old. 

3. Other Copies 
Destroy when 2 years old. 

d. Coo'panion sanple reports which provide external 
evidence of the quality control in certified or approved 
laboratories. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

e. Check sanple reports which provide internal evidence 
of quality control in Agency laboratories. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

Foar copie•, 1acladia9 odgiaal, to be llllbmiHed to the Naboaal Jlrcluv•• aad Reoow .. Sewvice 

Page ;a-q 
of __ pages 

10 
ACTION TAKEN 



stancie.rd Form No. �1o±A 
Revised November 1951 
Prescribed by General Services Administration 
OBA Reg 3-IV-106 

Job No ____ _ 

lll>-202 

7 
ITEM NO 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

f. Meat and poultry slaughter report fonns and related ' material except those oopies used as input to ADP 
systems. 

1. Fonns which involve no claim or suit. 

(a) Record Copy 
Destroy when 1 year old. 

(b) Other Copies 
Destroy after review of f onn. 

2. Fonn.s involved with a claim or suit. 

(a) Reoord Copy 
Destroy 1 year after claim is settled. 

(b) Other Copies 
Destroy after review of f onn. 

g. Meat ante-nortem and post-rrortem inspection surrmary 
report fonns and poultry inspection surnnary report fonn.s 
and related material except oopies used as input into 
ADP systems. 

1. Record Copy 
Destroy when 1 year old. 

2. other Copies 
Destroy after review of f onn. 

h. Meat and poultry processing report fonn.s and related 
material except those used as input into ADP systems. 
Include nonthly Report of Inspected Poultry and related 
fonn.s ooncerning poultry oondemned and poultry used. 

1. Fonn.s which involve no claim or suit. 

(a) Record Copy 
Destroy when 1 year old. 

(b) Other Copies 
Destroy after review of fonn. 

2. Fonn.s involved with a claim or suit. 

9 
SAMPLE OR 

JOB NO 

Foau copie•, inclnding original, to be lllllomitted to the National .Archive• and Recor .. Service 

Page <2 
of __ pages 

10 
ACTION TAKEN 



' . 
standard Form No 115-A 
Revised November 1951 
Prescribed by General Serv1cei1 Administration 
OBA Reg 3-IV-106 

lll;-202 

Job No. ____ _ Page &\, 
of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(a) Record Copy 
Destroy 1 year after claim settled. 

(b) Other Copies 
Destroy after review of f onn. 

i. sanitation report foDTIS and related material except 
copies used as input into ADP systems or when f onn is 
evidence of establishment sanitation violation. 

Record Copy 
Destroy when 3 years old. 

j . Odd-Hour Inspection Report foDTIS and related 
material. Includes checklists. 

All Copies 
Destroy when 1 year old. 

k. Copies of fonn reports used as input into an ADP 
system. 

All Copies 
Destroy after verification and validation of 
data. 

1. All other reports. 

All Copies 
Destroy when 2 years old. 

J. Meetings/Ccmnittees covering all program functions 
5'. included in this disposal schedule. 

a. Minutes, agendas, and related material of substan
tive or significant rreetings or ccmnittees such as 
interagency, adviso:ry or international ccmnittees or 
rreetings. Arranged alphabetically by organization. 

1. Record Copy (1 cubic feet on hand) 
Pennanent. Transfer to FARC when 10 years old. 
Offer to NARS when 20 years old. 

,, 

2. Other Copies 
'" tcJ,�qv {:,("�le, 

Destroy when 2 years old. 

9 
SAMPLE OR 

JOB NO 

Foar c:opie•, inc:ladillg original, to be n!Pnillecl to the Nolioaol Jbc:hives aad Reaos .. Sesvic:e 

10 
ACTION TAKEN 

.OS cu . ft. 



' 

Standard Form No. 115-A 
Revised November 1951 
Prescribed by General Berv1cM Admimstratlon 
OBA Reg 3-IV-106 

11�202 

Job No ____ _ Page .-&'1 
of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

b. Minutes, agendas, arrl related material of all other 
' rreetings or ccmni ttees. 

All Copies 
Destroy when 2 years old. 

c. Meetings or ccmni ttee arrangements including 
invitations, extra copies of agendas, accarcodations, 
authority to attend, work papers, acceptances, and 
regrets. 

All Copies 
Destroy when 1 year old. 

¥. Projects covering all program administrative functions 
fl. included in this disposal schedule. 

a. case files of app'"roved projects, studies, or task 
forces, including basic docurrentation and final report, 
having precedential significance. Arranged numerically 
by project. 

1. Record Copy (2 cubic feet on hand) 
Penranent. Transfer to FARC when 10 years old. 
Offer to NARS.,when 20 years old. 

'"' /Dljt!-1..� hlo4cs 
2. other Copies 

Destroy when 2 years old. 

b. All other projects. 

1. Record Copy 
Destroy 5 years after canpletion of project. 

2. other Copies 
Destroy when 2 years old. 

c. Proposed projects, studies and task forces. 

1. Record Copy 
If no further action taken, destroy when 
5 years old. 

2. other Copies 
Destroy when 2 years old. 

9 
SAM PLE OR 

JOB NO 

Foar copiea, incladiag odgiDDI, lo be inabmilletl lo the Nolionol Jbchivea DDd Re_r .. Service 

10 
ACTION TAKEN 

. 1  cu. ft. 



Standard Form No. 115-A. 
Revised November 1951 
Prescribed by General Services Admlnlstratlon 
OBA Reg 3-IV-106 

Job No ____ _ 

llb-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTI ON OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

%. Enviro:rmental Monitoring records and related material 
?. on noni toring specific elercents on Agency programs to 

assess their effect on the environment. Includes 
enviro:rmental ilrpa.ct statercents and evaluations, residue 
tolerance levels in animal tissues, water, and the like. 
These are copies of records maintained in other agencies 
or organizations. 

a. Record Copy 
Destroy when 10 years old. 

b. Other Copies 
Destroy when 2 years old. 

-8:" :Export/Import Certification requirercents of neat and 
i. poultry and their products. 

;r: 
1. 

a. Export certificates, starrps, U. S. origin health 
certificates, and related material. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Co� 
Destroy 2 years old. 

b. DES free certificates (Di-Ethylstil.besterol) shaving 
that animals or neat exported are free of DES feed 
additives. Includes rejection notices. 

All Copies 
Destroy when 1 year old. 

c. Irrport certification including inspection certifi
cates and custcm entry fonns. 

All Copies 
Destroy when 2 years old. 

Grants of !nspection material including records relating 
to granting, inaugurating, suspending, and withdrawing 
inspection services in neat and poultry slaughter and 
processing establishments. 

a. Establishmant case files consisting of material on 
individual applications for inspection, establishrrent 
operations, deficiencies of operation, suspension or 
withdrawal of inspection, water potability certificates, 

9 
SAMPLE OR 

JOB NO 

Foar copiea, iacladiag odgiaal, to be nluniHed lo tho National Jlrchivea aad Rooor .. Service 

Page ;rg 
of __ pages 

10 
ACTION TAKEN 



., 

Stan.de.rd Form No 115-A 
Revised November 1951 
Prescribed by General Service,, Administration 
OBA Reg 3-IV-106 

Job No ____ _ 

lll'>-202 

7 
ITEM NO 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

and other matters pertaining to inspection activities at 
1 a single specific establishment. 

1. Record Copy 
Destroy 2 years after establishment closed. 

2. Other Copies 
Destroy 1 year after establishrrent closed or 

, when no longer needed, whichever occurs first. 

b. Directory of Establishments. Pllblished listing of 
meat and poultry establishments under Federal inspection. 

1. Record Copy 
Destroy 3 years after superseded or obsolete. 

2. Other Copies 
Destroy when superseded or obsolete. 

c. Applications for departmental recognition of 
inspection requested by foreign oountries. 

1. Reoord Copy 
Destroy 10 years after superseded or terminated. 

2. Other Copies 
Destroy when superseded or tenninated. 

d. Reviews of state and foreign inspection systems and 
reviews of federally inspected establishments to 
determine adequacy of inspection programs and operations 
to assure meat and poultry is wholesare, unadulterated, 
and not misbranded. 

1. Reviews of federally inspected establishrrents. 

(a) Record Copy 
Destroy when 20 years old. 

(b) Other Copies 
Destroy after subsequent review perf onned 
but no later than when 3 years old. 

2. Reviews of state operated inspection programs, 
including detenninations. 

(a) Record Copy 
Destroy when 5 years old. 

9 
SAMPLE OR 

JOB NO 

Foar copie•, iaclacling origiacal, to be ...i.mitted to tho Ncaboaal Jlirchive• and Recor .. Service 

Page ...&1 
of __ pages 

10 
ACTION TAKEN 



Standa.M Form No. 110-A 
Revised November 1951 
Prescribed by General Serv1cll! Administration 
GSA Reg 3-IV-106 

Job No ____ _ 

nr,...202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(b) other Copies 
Destroy when 3 years old. 

3. SUrveys of foreign establishment programs and 
operations. 

(a) Record Copy 
Destroy when 20 years old. 

(b) other Copies 
Destroy when no longer needed but no later 
than when 3 years old. 

-8': Establishment Sanitation naterial including records 
18. relating to approvals of establishment plant equipnent 

and naterials used and records relating to sanitation. 

a. Plant design and structure case files. 

1. Applications, correspondence, approvals, disappro
vals and related naterial. Also includes master micro
film copy of blueprints. 

Record Copy 
Destroy 2 years after termination of 
inspection. 

2. Blueprint hard copy . 

(a) Microfilmed Hard Copy 
Destroy after microfilmed and verified. 

(b) Establishnent Inspector 1.s Copy 
Return to plant management when canplete 
new blueprints are nade or when inspection 
is pernanently withdrawn. 

(c) Other Copies 
Destroy when replaced by microfilm copy or 
when superseded or terminated, if no 
microfilm copy is available. 

3. Disapproved blueprints for non-operating 
establishnents. 

Record Copy 
Destroy 3 years after disapproved or when 
blueprints resul:mi.tted and approved, 
whichever is earlier. 

9 
SAMPLE OR 

JOB NO 

Foar copiea, iacladiag origiDGI, to be ...Jnnitted to the Nat&oaal .A.chive• and Re-• .. Service 

Page -9-( 0 
of __ pages 

10 
ACTION TAKEN 



Standard Form No. u!?A · · 
Revised November 1951 
Prescribed by General Servmes Admimstration 
GSA Reg 3-IV-106 

Job No. -----

116-202 

7 
ITEM NO 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

b. Construction materials case files consisting of 
'records on approvals and/or disapprovals, results of 
tests, reccmnendations, and caments associated with 
materials, including building materials, lighting 
facilities, doors, and similar materials, used in con
struction of establishment plants and facilities, 
including experim:mtal tests. 

1. Record Copy 
Destroy 5 years after material withdrawn fran 
acceptability. 

2. Other Copies 
Destroy 3 years after material withdrawn fran 
acceptability. 

c. Case files covering sealers, paints, coatings, patch
ing carrpounds, and similar material used on structural 
surfaces of establishments. 

1. Product approval and disapproval. 

(a) Record Copy 
Destroy 5 years after termination of 
approval. 

(b) Other Copies 
Destroy 3 years after termination of 
approval. 

2. Applications neither approved nor disapproved. 

(a) Record Copy 
Destroy when 4 years old. 

(b) Other Copies 
Destroy when 2 years old. 

d. F.quipnent for use in establishments. 

1. Case files of individual applications including 
applications for experimental equiprent. Includes draw
ings and related correspondence. 

(a) Microfilm files. 

(1) Record Copy 
Destroy 5 years after approval withdrawn, 

9 
SAM PLE OR 

JOB NO 

Four copie•, including original, to be nalmlitted to the No.tiono.l .llrchives o.nd Ro1cor .. Service 

Page J:(Jf \ 
of __ pages 

10 
ACTION TAKEN 



Standard Form No. 115:.A , 
Revised November 1951 
Prescribed by General ServIC!l! Admlmstratlon 
GSA Reg 3-IV-106 

Job No, ____ _ 

ll&-202 

7 
ITEM NO 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

terminated, or superseded by revised 
or rn:x:lified equiprrent. 

(2) Other Copies 
Destroy when approval withdrawn, 
terminated, or superseded. 

{b) F.quiprrent application hard copy. 

(1) Record Copy 
Destroy after indexed , microfillred, 
and verified. 

(2) Other Copies 
Destroy when 2 years old. 

{c) Temporary or experinental equiprrent files 
maintained by establislunent inspectors. 

(1) Approved equiµnent. 

Record Copy 
File in establislunent folder. 

(2) Fquiprrent that is not approved • 

Record Copy 
Destroy when 1 year old. 

{d) Applications, inquiries, and related 
material, including drawings, neither approved nor 
disapproved. 

(1) Record Copy 
Return to applicant when 2 years old 
if no further action is taken. 

(2) Other eopies 
Destroy when 2 years old. 

2. Published listings of equiprrent approved for use 
in establisl'nnents. 

{a) Record Copy 
Destroy when 20 years old. 

{b) Other Copies 
Destroy when superseded by subsequent issue. 

9 
SAMPLE OR 

JOB NO 

Four copies, including original, lo be nl>milled lo the National Airchives and R.a-ru Service 

Page -H:"I 't.
of __ pages 

10 
ACTION TAKEN 



Standard Form No.' 115-.A. 
Revised N 0'7em ber 1951 
Prescribed by General Services Admm1stratlon 
GSA Reg 3-IV-106 Job No, ____ _ 

115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

e. Environnen.tal pollution and related material. 
Includes material on water supply, water potability and 
sewage requirerrents, devices to reduce air and noise 
pollution, and noise control systems. These requirerrents, 
systems and devices are copies of records maintained in 
other Federal agencies. 

1. Record Copy 
Destroy when 5 years old. 

2. Other Copies 
Destroy when 2 years old • 

.-9': Trade Label Applications and related material used in 
/{. conjunction with rreat and poultry products. Includes 

applications for tenporary labels, label rescision, 
relabeling and transfer of labels. 

a. Approved label applications and related material. 

1. Microfilm case files. 

(a) Record Copy 
Destroy 1 year after all labels contained 
in jacket or roll are tenninated. 

(b) Other Copies 

9 
SAMPLE OR 

JOB NO 

Destroy when tennina.ted, superseded or obsolete. 

2. Paper copies of label and related material. 

(a) Microf ilned Hard Copy 
Destroy when microfilmed and verified. 

(b) Establishment �tor's Copy 
Destroy when rescinded or when inspection 
is withdrawn. 

b. Tenporary or limited label approvals. 

1. Record Copy 
Destroy when rescinded or when inspection is 
withdrawn. 

2. Establishrrent Inspector's Copy 
Destroy when tine limit expires. 

c. Label sketches and related material. 
l. Sketches resulting in final label approval. 

Page J:.2-13 
of __ pages 

10 
ACTION TAKEN 

Foas -paes, inclsclilag original, to be nbmiHed lo the National Archives and Records Service GPO 1963--0-711-917 



Standard Fonn No. uS:.A.. 
Revised November 1951 
Prescribed by General Serv1�ell Administration 
GSA Reg 3-IV-106 

Job No. _ _ _ _  _ 

116-202 

7 
ITEM NO 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

(a) Record Copy 
May be destroyed when superseded by approved 
final label but must be destroyed 1 year 
after final approval. 

(b) Establishment Inspector's Copy 
Destroy when final label is approved. 

2. Sketches not resulting in final approved label. 

(a) Record Copy 
Destroy 1 year after end of fiscal year if 
final approval not granted and no further 
action is taken. 

(b) Establishment Inspector's Copy 
Destroy 6 nonths after end of fiscal year 
in shich sketch was received. 

d. Disapproved label applications and related material. 

1. Record Copy 
Destroy 3 years after disapproved. 

2. Establishment Inspector's Copy 
Destroy when no longer needed, but not later 
than 1 year after disapproved. 

e. label ingredient statenent approvals and related 
material. Includes approvals and disapprovals where 
ingredient statenents have been changed or altered fran 
origina.l statement as shavn on original label approval. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

f. Date markings indicating shelf-life of products. 

1. Record Copy 
Destroy when 3 years old. 

2. other Copies 
Destroy when 2 years old. 

9 
SAMPLE OR 

JOB NO 

Foar copies, inclacling original, lo be nabmilled lo the National Archives and R.acor .. Service 

Page J:3-lf 
of __ pages 

10 

ACTION TAKEN 



Standard Form No: llS-A 
Revised November 1951 
Prescribed by General Service-' Adm1mstratlon 
GSA Reg 3-IV-106 

Job No, ____ _ 

110-202 

7 
ITEM NO 

I 

16:" 
( �. 

-:t.r: 
13. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8 DESCRIPTION OF ITEM 

(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

g. Nutritional labeling approvals dealing with staterrents 
or claims. These staterrents give certain information 
concerning such things as calories, protein, carbohydrates, 
fats, vitamins, calcitnn and iron in meat and poultry 
products. 

All Copies 
Destroy when 5 years old. 

h. Food additive approvals involving neat and poultry 
products that are injected or added with water or other 
additives. 

All Copies 
Destroy when 5 years old. 

Markin9: of Meat and Poultry Products, such as casings, 
containers and packages of neat and poultry, and related 
material. 

a. Record Copy 
Destroy when 3 years old. 

b. Other Copies 
Destroy when 2 years old. 

Packa9:in9: or packa9:in9: material approvals or disapprovals 
and related material. Includes brand names, descriptions 
of conditions of use, lists of substances corrposing 
material which identifies all major and minor constituents 
by proper chemical names. 

a. Approvals. 

Record Copy 
Destroy 3 years after packaging approval 
tenninates. 

b. Disapprovals. 

Record Copy 
Destroy 3Years after disapproved if no further 
action taken. 

c. Other copies of approvals and disapprovals. 

All Copies 
Destroy when 2 years old. 

9 
SAMPLE OR 

JOB NO 

Four copie•, including original, lo be •altmitled lo the National Archives and Ro1coru Service 

/ 
Page 14- �!> 
of __ pages 
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SAMPLE OR 10 

JOB NO ACTION TAKEN 

Food Standards and related material. 

a. Case files of product standards related to the 
analysis of food products for the development of the 
adherence to standards of composition and formulation. 
The file contains memoranda, correspondence, studies, 
reports and other documents related to the establishment, 
review, and amendment of food standards for the wholesmeuss 
of meat and poultry. Also includes comments from public 
hearings. 

1. Approved standards. Arranged alphabetically by 
product. 

(4) Record Copy (30 cubic feet on hand) 
Permanent. Transfer to FARC when 10 years 
old. Offer to NARSAWllen 20 years old. 

I., f 0 ':j€ Q.V b/oc k.s 
(b) Other Copies 

Destroy when superseded or obsolete. 

2. Proposed standards. 

(a) Record Copy 
Destroy when 10 years old if no further 
action is taken. 

(b) Other Copies 
Destroy when 2 years old. 

b. Material relating to taste panels who recognize and 
analyze certain characteristics in meat and poultry 
products. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

c. Kitchen tests and related material relating to cook
ing, heating, and weight analysis of food products. 

1. Record Copy 
Destroy when 3 years old. 

2. Other Copies 
Destroy when 2 years old. 

Four copies. Including original, to be submitted to the National Archives 

Gl'C> 1875 n - 57!J•387 

2 cu. ft. 
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d. Food forrmll.a and recipe approvals and related 
1 material. Requests from foreign and dcnestic manufactur

ers to use certain seasonings in products, and 
correspondence granting acceptability. 

1. Record Copy 
Destroy 3 years after acceptability is rerroved. 

2. Other Copies 
Destroy when 2 years old • 

.J:.3-: laboratory Methodology case files and related material. 
IS. Includes nethods of testing including standardized nethodE 

and records relating to develo:prent of new methods of 
analysis; sample discard procedures includes procedures 
for discarding spoiled meat and other sanples and 
reagent production, including info:rmation on substances 
used in the test system to identify diseases, chemicals, 
viruses, and other reagents in laboratories. Arranged 
alphabetically by type of method. 

a. Record Copy ( 4 cubic feet on hand) 
Pennanent. Transfer to FARC when 10 years old. 
Offer to NARS"'when 20 years old. 

'" f()lj�Ar bloc-As 
b. Other Copies 

Destroy when superseded or obsolete • 

.14-: outside laboratory Approval. Includes certification 
''· and/or approval of non-Federal laboratories, including 

state and private laboratories, to perfonn specific tests. 

a. Record Copy 
Destroy 1 year after decertification or 
disapproval of laboratory. 

b. Other Copies 
Destroy after decertification or disapproval 
of laboratory. 

'.15. Chemical Analysis including analysis of ingredients, 
17. residues, and wrappmg and packaging material. 

a. Case files of specific chemical analyses having 
precedential significance. Arranged alphabetically by 
purpose of analysis. 

9 
SAMPLE OR 

JOB NO 

Four copies, iacl11diag original, to be avlomilled lo the National Archives aad a .. cor .. Service 

10 
ACTION TAKEN 

. 25 cu . ft. 
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Record Copy (2 cubic feet on hand) 
Pennanent. Transfer to FARC when 10 years old. 
Offer to NARS11when 20 years old. 

111 fOq.ta.. v hfoc,ks 
other Copies 
Destroy when 2 years old. 

b. Product ingredient chemical analyses including 
related material. Includes additives, agents, binders, 
castings, colorings, curing and snoking agents, fats and 
oils, milk derivatives, preservatives, proteins, season
ings and flavorings, and water. 

1. Record Copy 
Destroy 5 years after product is terminated. 

2. other Copies 
Destroy when 2 years old. 

c. Testing of neat and poultry products for hannful 
residues and related material. 

1. Record Copy 
Destroy when 3 years old. 

2. other Copies 
Destroy when 2 years old. 

d. Analysis of wrapping and packaging materials and 
related records. Includes material relating to the 
analysis of adhesives, coatings, ink and marking 
materials, nettings, paper and boxes, plastic and films, 
resins, and wax .  

1. Approvals of packaging material. 

(a) Record Copy 
Destroy 5 years after termination of 
approval. 

(b) other Copies 
Destroy when 2 years old. 

2. Disapprovals of packaging material. 

(a) Record Copy 
Destroy 5 years after disapproval. 

9 
SAMPLE OR 

JOB NO 

Four copiea, iaclucliag original, to be inalomitted to the National Archives aad R"cor .. Service 

10 
ACTION TAKEN 

. 10 cu .  ft. 
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(b) Other Copies 
Destroy 2 years after disapproval. 

� Microbiology studies and analyses including related 
If material. Includes case files on food, nedical, and 

diagnostic microbiology. Arranged alphabetically by 
purpose of analysis. 

a. 

b. 

Record Copy (4 cubic feet on hand) 
Pennanent. Transfer to FARC: when 10 years old. 
Offer to NARSI\ when 20 years old. 

in IDyea.y bl De. ks 
Other Copies 
Destroy when 5 years old. 

Consumer carplaints and related material dealing with 
neat and poultry products and which �<J "'��)����j in 

a. lRoi:d ��: rfJ�. 111 .... ·-�-!-J� 

9 
SAMPLE OR 

JOB NO 

��v�� -r--, 7� 

Des� � � ifM e � 5� J!t,,(. UUt_fv A!f!'r<.S Lit {O /llYUVL �� UJ'fwdJ. Sc K49 lo 
b. � Copies O 

Destroy when 1 year old. 

� �t and Poultry carpliance records pertaining to 
�. canpliance by individuals or canpanies in handling, 

processing, transporting, and similar functions neat 
and poultry products in federally inspected establish
i:rents, m:wing in interstate canmerce or for i.rrport. 

a. Case files of material on specific establishrrents. 
Except investigations/violations. 

All Copies 
Destroy 2 years after business discontinued. 

b. Master canpliance files used to schedule compliance 
reviews using a risk category to assign priorities and 
provide follow up. 

1. Record Copy 
Destroy upon receipt of second subsequent annual 
or other periodic listing. 

2. Other Copies 
Destroy upon receipt of subsequent annual or 
other periodic listing. 

Four copies, inclnding original, to be .......,.tied to the National .lbchives and R.acor .. Service 

Page -18'{1 
of __ pages 
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ACTION TAKEN 
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c. Conpliance record file consisting of the Review and 
I Conpliance Record o 

1. Microfilm case file. 

(a) Record Copy 
Destroy 2 years after business is 
discontinued. 

(b) other Copies 
Destroy when superseded or obsolete. 

2. Microfilm source docunent and hard copies not 
micr0fillred. 

Record Copy 
Destroy when microfilm is verified or when 
1 year old, whichever occurs first. 

d. Conpliance officer and review officer assignment 
sheets. 

All Copies 
Destroy when reassigned. 

1": Meat and Poultry Investisation/Violation records deal,ing 
�f. with investigations and reviews dealing with the Planned 

Conpliance Program, establislment operations, grants of 
inspection, toxic substances, foodbome and zoonatic 
diseases, and other investigations of program operations 
and carrpanies or individuals engaged in meat and poultry 
operations. 

a. Planned Conpliance Program investigations or reviews 
and related naterial which deals with inspection, 
investigation, and review of carpanies who have violated 
or nay violate regulations by processing and/or market-
ing unwholesare, adulterated, or misbranded product. 

1. Record Copy 
Destroy 2 years after business disoontinued. 

2. other Copies 
Destroy when 3 years old or after second 
subsequent review, whichever occurs first. 

Foar copiea, inchaclillg original, to be n!nniHed to the National Archive• -• Rooor .. Service 

Page ..l9Ul 
of __ pages 

10 
ACTION TAKEN 
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b. Establishment investigations and reviews and related 
' records concerning establishnent operations. 

1. Record Copy 
Destroy 2 years after business discontinued. 

2. Other Copies 
Destroy after receipt of subsequent review or 
when 3 years old, whichever occurs first. 

c. Evaluation incidents, inclu:ling investigations which 
deal with the breakdown of establishment inspection. 

1. Record Copy 
Destroy 10 years after case is closed. 

2. other Copies 
Destroy 3 years after case is closed. 

d. Investigations and related material on granting, 
denying or withdrawing inspection. 

All Copies 
Destroy 2 years after business tenninated. 

e. 'lbxic substances and foodbome and zoonatic disease 
investigations and related material. Includes investi-
gations conducted in cooperation with other agencies. 

All Copies 
Destroy 3 years after case is closed. 

f. All other investigations relating to rreat and poultry 
inspection. 

1. Record Copy 
Destroy 10 years after case is closed. 

2. other Copies 
Destroy 2 years after case is closed. 

g. Violations case files, including related investi-
gations, survellance reports, investigative reports 
(including GAO, OIG, and CGC), laboratory reports, 
physical evidence, photographs, cautionary or warning 
letters, and the record of any administrative or crimir1,,.1 
proceedings intiated. 

Foar copiea, iaclacling orlgiacal, to be nabmiHed to the National Jbchivea aatl Reoor .. Service 

Page 20j,:j 
of __ pages 

10 
ACTION TAKEN 
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(1) Official copy: PERMANENT. All case files closed in 
1975, 1980,and every 5 years thereafter. Transfer to 
FARC 3 years after the case is closed. Offer to NARS 
10 years after the case is closed. 

(2) Official copy all other years: Transfer to FARC 
3 years after the case is closed. Destroy 10 years after 
the case is closed. 

(3) Other_copies: Destroy 2 years after the case is 
closed. 

Information Requests 

Memoranda and correspondence with the general public 
requesting information which involves administrative 
decisions. These requests are too general to be filed 
under any of the above items. 

a. Record Copy 
Destroy when 3 years old. 

b. Other Copies 
Destroy when 2 years old. 

Four copies, Including original, to be submitted to the National Archives 

c;pn mis n - 579-387 
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