
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructzons on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 
fUmted States Department of Agnculture 

2 MAJOR SUBDIVISION 
IAmmal and Plant Health Inspection Service 

3 MINOR SUBDIVISION 
Ammal Care 

4 NAME OF PERSON WITH WHOM TO CONFER 
Cathy McDuffie 

6 AGENCY CERTIFICATION 

5 TELEPHONE 
301 851-2626 
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I hereby certify that I am authonzed to act for this agency m the matters pertammg to the disposition of its records and that the 
records proposed for disposal attached page(s) are not needed for the busmess of this agency or will not be needed after the 
retention penods specified, and that written concurrence from the General Accountmg Office, under the provisions of Title 8 of the 
GAO Manuel for Gmdance of Federal Agencies, 

ITEM 
NO 

115-109 

APHIS WEB SITES 

See attached sheet 

NSN 7540-00-634-4064 

PREVIOUS EDITION NOT USABLE 
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TITLE 
RECORDS OFFICER 
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10 ACTION 
TAKEN 
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STANDARD FORM 115 (REV 3-91) 

Prescnbed by NARA 
36 CFR 1228 



7 ITEM NO 

115-205 

Job Number 
REQUEST FOR RECORDS DISPOSITION 

Nl-463-10-3 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Program: All Programs 

Applicability: Agency-wide 

Function: Provide pubhc and agency web access 

NARA Disposition Authority: 

This schedule authonzes the d1spos1t1on of the record 
copy m any media (media neutral), excludmg any 
records already m electromc form Records 
designated for permanent retention must be 
transferred to the National Archives m accordance 
with NARA standards m place at the time of transfer 

Description: The APHIS external and mtemal 
websites are resources prov1dmg mformation about 
APHIS services to the pubhc or mtemal employees, 
contractors, other USDA components, and supportmg 
the m1ss1on of agency programs The websites also 
are used to d1stnbute software programs, models, and 
textual, video, sound, or image files 

This schedule covers records such as content on the 
sites, site management documentation, and backend 
systems that are not covered by other schedules It 
apphes to the mtemet, mtranet, extranet, and portals 

Web content records are covered by the applicable 
records schedules for the functions they support If 
the Web content records are umque and not covered 
by ex1stmg schedules, they must be scheduled 
separately 

a. Web Content consists of APHIS web pages 
that contam duplicate mfomrntion mamtamed 
m other APHIS recordkeepmg systems 

Two copies, 1nclud1ng original, to be submitted 
to the National Archives and Records Admm1strat1on 
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10 ACTION TAKEN 
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STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



115-205 

b. D1spos1tlon .1. EMPORARY Delete these 
pages as tpey are superseded and are no 
longer needed for reference 

c. Design, management, and techmcal operation 
records, mcludmg log files 

D1spos1tion TEMPORARY Cut off at the 
end of the calendar year when superseded or 
obsolete Destroy/delete 1 year after cutoff 

Two copies, 1nclud1ng ong1nal, to be submitted 
to the National Archives and Records Admm1strat1on 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 




