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REQUEST FOR RECORDY"0®@POSITION AUTHORITY |}555 ,Q,.‘;’SRBLA”K (NARA use onlyy
’ ' (See Instructions on reverse) A//’ 46 3-" ?2“ /
T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) |§PATE RECEIVED
WASHINGTON, DC 20408 5-1—T2~
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY

In accordance with the provisions of 44
U.S.C. 3303a the disposition request,

Manadgement Services Division including amendments, is approved except
3. MINOR SUBDIVISION for items that may be marked “disposition
) not approved” or “withdrawn” in column 10.
| Document Management Branch o
4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE RCHIVIST OF THE UNITED STATES

Gregory A. Ramsey 301- -/ .
436-8215 Eé 6-73 (ljwlg» MW;/’ 7%—/

6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for tﬁ;i gency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the gttached 44 " page(s) are not now needed for the business

of this agency or will not be needed after the rgi@ntion eriods specified; and that written concurrence from
the General Accounting Office, under the pro

visions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
[3 is not required; [J is attached; or has been requested.
DATE SIG RE OF AGENCY REPR TATIVE TITLE
MAY 5 [ogoz 42? 2 |~ Management Analyst,
Eoptes A LT TE =& 7| Records Officer
L L Y74 74 ZL

7. /{ i v 9. GRS OR 10, ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. ‘ JOB CITATION USE ONLY)

The following submission is an entire new
section to the current Program File System
and Disposal - Retention Schedule.

1. apc ANIMAL DAMAGE CONTROL

General correspondence and material
relating to animal damage control to
broad to be filed under one of the more
specific subjects below.

(. Originating office:
Destroy when 3 years old.

b' ALl other offices:
Destroy when 2 years old.

Cogis,, fnt Qs N, T NCZ W18 Yoafo22

115-109 NSN 7940-00-644-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA

36 CFR 1228




REQUEST FOR RECORDS DISPC.ON AUTHORITY — CONTINUATIOI\"

08 NO.

PAGE

9% |5

7.
{TEM
NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEDED
JOs
CITATION

10. ACTION
TAKEN

(NARS USE
ONLY)

2.

ADC 1 POLICY

Policy guidelines, regulations, and
requirements covering all subjects
included under this primary. If
needed, subdivide by type or subject
of policy and cross-reference to
appropriate subject category.

Exception: Published directives, which
are filed in binders according to
established Agency custom. See PDM 4
Directive Management.

Originating office:

Permanent. Transfer to Federal Records
Center (FRC) when 5 years old. Retire
to National Archives and Records
Administration when 15 years old.

All other offices:
Destroy when superseded or obsolete.

ADC 2 REPORTS AND STATISTICS

Reports covering all subjects included
under this primary. Case file by type
of report.

Exception: Final project reports which
should be filed under ADC 8, Projects.

a. Record copy of substantive reports,
such as annual summaries and
comprehensive nonrecurring reports.

Originating office:

Permanent. Transfer to FRC when 10
years old. Retire to NARA when 15
years old.

b\nll othen offices:
Destroy en 2 years old.

115-204

Four coples, including original to be submitted
to the National Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)

Prescribed by GSA

FPMR (41 CFR) 101-11.4
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7 9. GRS OR 10. ACTION
n.E'M 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB {NARS USE
: CITATION ONLY)
Cont.
3.

&ﬁﬁh%bj

b.

Q.

All other offices:
Destroy when 2 years old.

c. All other reports.
Originating office:
Destroy when 3 years old.

All other offices:
Destroy when 2 years old.

ADC 2~-1 Activity Reports

Summaries of specific action or work
performed by program or administrative
personnel.

. Originating office:

Destroy when 3 years old.

All other offices:
Destroy when 2 years old.

ADC 3 COMMITTEES, MEETINGS

Records, including fninutes and Cotres
C@ Meetings, and committees relating

ADC program functions not having
long-term significance. Subdivide
meetings and committees, if necessary,
and show name and date span on folder.

Originating office:
Destroy when 2 years old.

All other offices:
Destroy when 1 year old.

fondeme/.

115-204

Four coples, including original to be submitted
to the Natlonal Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)

Prescribed by GSA

FPMR (41 CFR) 101-11.4
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REQUEST FOR RECORDS DI {ON AUTHORITY — CONTINUATIO ' RN b R ioc—:—' :
7 ' o ’ . 9. GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) Jos {NARS USE
. CITATION ONLY)
Cont.

sA

Case file record copy of minutes and
related material of substantive or
significant meetings with broad aspects
of ADC, such as, advisory organizations,
interagency committees. Includes
committees to carry out assigned
responsibilities. Example: ADC 3
COMMITTEES, CARNIVORE WORK GROUP - FY 92
Originating office:

Permanent. Transfer to FRC when 10 years
old. Retire to NARA when 15 years old.
All other offices:

Destroy when 2 years old.

ADC 3-1 Arrangements

Includes such material as meeting
arrangements, invitations, extra
copies of agendas, accommodations,
authority to attend, work-papers,
acceptance, and regrets.

Originating office:
Destroy when 1 year old.

All other offices:
Destroy when 1 year old.

ADC 4 CONTROL

General correspondence and related
material pertaining to animal damage
control programs, including efficacy
of and public attitudes toward control
progranms.

Originating office:

Destroy when 5 years old.

All other offices:
Destroy when 3 years old.

115-204

Four coples, including original to be submitted

to the Nationat Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4

STANDARD FORM 115-A (REV. 12-83)
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7 ' E ) . 9. GRSOR | 10. ACTION
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8. ADC 4-1 Mechanical cControl
Case files relating to mechanical control
projects.
O, Originating office:
Permanent. Transfer to FRC when 5 years
old. Retire to NARA when 15 years old.
%, All other offices:
Destroy when 3 years old.
All other officei:
Destroy when superseded or obsolete.
9. ADC 4-2 Chemical Control

Case files relating to chemical control
projects.

Originating office:

Permanent. Transfer to FRC when 5 years
old. Retire to NARA when 15 years old.

All other offices:
Destroy when 3 years old.

Destroy when stperseded or obsolete.

All other offices:
Destroy when supers®ded or obsolete.

115-204

Four copies, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4

STANDARD FORM 115-A (REV. 12-83)
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7.
ITEM
NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9. GRS OR 10. ACTION
SUPERSEDED TAKEN |
JOoB (NARS USE

10.

11.

12.

ADC 4-3 Permits

elated correspondence and file copies
f permits issued by Federal, State or
other agencies to conduct control work.

All other\offices:

Destroy wh&n 3 years old.

ADC 5 TECHNIQGAL REFERENCE MATERIAL

Articles, reprints, pamphlets and other
materials providdNg general information
on various subjec

Originating office:
Destroy when superseded or obsoclete.

All other offices:

Destroy when superseded \or obsolete.

ADC 5-1 Mammals

and other
ormation

Articles, reprints, pamphlet
materials providing general i
on various subjects.

Originating office:
Destroy when superseded or obsole

All other offices:
Destroy when superseded or obsolete.

CITATION ONLY)

115-204

Four coples, including original to be submitted
to the Nationa! Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4
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NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEDED
JOB
CITATION

10. ACTION
TAKEN

(NARS USE
ONLY)

13.

14.

15.

ADC 5-2 Birds

rticles, reprints, pamphlets and other
meterials providing general information
on\ various subjects.

Orig\nating office:
Destnoy when superseded or obsolete.

All other offices:

Originating offi
Destroy when s

All other offices:
Destroy when supeYseded or obsolete.

ADC 5-4 Endangered \Species

Articles, reprints, pamphlets and other
materials providing geNeral information
on various subjects.
Originating office:

Destroy when superseded or\ obsolete.
All other offices:

Destroy when superseded or oRsolete.

115-204

Four copies, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4

STANDARD FORM 115-A (REV. 12-83)
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* REQUEST FOR RECORDS DISP(‘ (ON AUTHORITY — CONTINUATIO : ' %oé‘ 15
7 - T ' ) ‘ 9.GRSOR | 10.ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Inclusive Dates or Retention Periods) Jos {NARS USE
. CITATION ONLY}
16. ADC 6 ENDANGERED SPECIES/
SECTION 7 CONSULTATION
General correspondence and information
pertaining to Section 7 Consultation
conducted pursuant to the Endangered
Species Act.
Case files pertaining to specific
consultations.
f.. Originating office:
Permanent. Transfer to FRC when 15
years old. Retire to NARA when 20
years old.
. all other offices:
Destroy when 3 years old.
17. ADC 7 DAMAGE
General correspondence and information
on different types of damage or problems
caused by wildlife, results of studies
to quantify types and amounts of damage.
A. Originating office:
Destroy when 5 years old.
J. All other offices:
Destroy when 3 years old.
i8. ADC 7-1 Agricultural Crops
Case files on damage to agricultural
crops caused by wildlife, including
damage to reforestation efforts and
commercial timber production.
A . Originating office:
Permanent. Transfer to FRC when 15 years
old. Retire to NARA when 20 years old.
[ All other offices:
Destroy when 3 years old.
115-204 Four coplies, including original to be submitted STANDARD FORM 115-A (REV. 12-83)

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4
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7.
ITEM
NO.

1

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEDED
Jos
CITATION

10. ACTION
TAKEN

(NARS USE
ONLY)

Cont.

18.

19.

20.

Reference
ice:

uperseded or obsolete.

Originating o
Destroy when
All other offices

Destroy when superseded or obsolete.

ADC 7-2 Livestock

Case files on damage to livestock
caused by wildlife, including damage
to aquaculture operations.
Originating office:

Permanent. Transfer to FRC when 15 years
old. Retire to NARA when 20 years old.

All other offices:
Destroy when 3 years old.

Reference M&iterial.

Originating office:

Destroy when sfperseded or obsolete.

All other offices:

Destroy when superkeded or obsolete.

ADC 7~3 Human Health and Safety

Case files on hazards to human health

and safety caused or influenced by
wildlife, including aircraft hazards

and diseased transmitted to humans.
Originating office:

Permanent. Transfer to FRC when 15 years
old. Retire to NARA when 20 years old.
All other offices:

Destroy when 3 years old.

115-204

Four copies, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4

STANDARD FORM 115-A (REV. 12-83)
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REQUEST FOR RECORDS DI

7.
ITEM
NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

: - 08 NO.
spof 10N AUTHORITY — CONTINUATIO.J

9. GRS OR
SUPERSEDED
JO8
CITATION

10. ACTION
TAKEN |
{NARS USE
ONLY)

4COnt.

20,

21.

22.

Reference\ Material.
Originating office:

Destroy whem\ superseded or obsolete.
All other offices\

rseded or obsolete.

7-4 Nuisance

files on nuisance problems caused
by wildlife.
Originating office:

Permanent Transfer to FRC when 15
years old. \ Retire to NARA when 20
years old.

All other offices)
Destroy when 3 y®ars old.

Reference Material.
Originating office:
Destroy when superseded ®r obsolete.

All other offices:
Destroy when superseded or okgolete.

ADC 7-5 Natural Resources

Case files on wildlife damage to natural
resources, including predation on
wildlife and damage to range lands and
other wildlife habitats.

Originating office:

Permanent. Transfer to FRC when 15 years
old. Retire to NARA when 20 years old.
All other offices:

Destroy when 3 years old.

115-204

Four copies, including original to be submitted
to the National Archives and Records Service.

STANDARD FORM 115-A (REV, 12-83)

Prescribed by GSA

FPMR (41 CFR) 101-11.4
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8. DESCRIPTION OF ITEM

9. GRS OR 10. ACTION
SUPERSEDED TAKEN

'LEOM (With Inclusive Dates or Retention Periods) Jos (NARS USE
: CITATION ONLY)
Cont.
22. Referenge Material.
Originating office:
Destroy wh&n superseded or obsolete.
All other offides:
Destroy when perseded or obsolete.
23. ADC 7-6 Industrial
Case files on wildlife damage to homes,
buildings, facilities, and other structures.
A . Originating office:
' Permanent. Transfer to FRC when 15 years
old. Retire to NARA when 20 years old.
b , All other offices:
Destroy when 3 years old.
Reference\Material.
Originating fice:
Destroy when\superseded or obsolete.
All other officesy
Destroy when superseded or obsolete.
24. ADC 8 RESEARCH/DEVELOPMENT

ral Material and correspondence
ing to research programs and

115-204

Four copies, including original to be submitted
to the Nationatl Archives and Records Service.

STANDARD FORM 115-A (REV. 12-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4
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REQUEST FOR RECORDS DI {ON AUTHORITY — commumlo.

»

7 9. GRS OR 10. ACTION

lTE'M 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN |

NO (With Inclusive Dates or Retention Periods) Jos (NARS USE
- CITATION ONLY)

cont.

24. se file specific methods/research

divide as necessary.

Origynating office:

Permanent. Transfer to FRC when 15
years\old. Retire to NARA when 20
years ¥l1d.

All other\offices:

Destroy en 3 years old.

25. ADC 9 SPECIQAL INTEREST GROUPS

General correspondence and material
related to spedial interest groups

or organizationg that have interest
in ADC programs §nd functions.

Originating office:
Destroy when superseded or obsolete.

All other offices:
Destroy when supersedgd or obsolete.

26. ADC 10 MAPS

Record copy of maps and rglated
material showing distribut\ion of
damage, control and survey.

Originating office:

Permanent. Retire to NARA 1
after superseded or obsolete.

ear

All other offices:
Destroy when superseded or obsolete.

All other maps.
Originating office:
Destroy when superseded or obsolete.

All other offices:
Destroy when superseded or obsolete.

115-204 Four coples, including original to be submitted STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service, Prescribed by GSA
FPMR (41 CFR) 101-11.4



5 _ 708 NGO, PAGE ‘
‘REQUEST FOR RECORDS DISP("ION AUTHORITY — CONTINUATIO 1 30:__é..l 5
7 ' ' ‘ A 9. GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED | TAKEN
NO (With Inclusive Dates or Retention Periods) JoB (NARS USE

- CITATION ONLY)
The following items are additions
to Environemental Quality section.
27. ENQL 12 HAZARDOUS WASTE DISPOSAL

ATk

28.

A.

b.

° Originating office: ’P‘e‘h\f ?EZ“ gg)}wn 5 j@fﬁ
. All other offices: U)}U/Y\ 15 YWS old

General material and information on
solid waste, and how it is determined if
that waste is hazardous. Regulations

on hazard waste storage, treatment,
disposal. Contractors who provide
hazardous waste disposal site operations.
For additional information see 40 CFR,
parts 261, 262; and the APHIS Safety and
Health Manual, Chapter 10, exhibit 5,

section 2, page 2. Permanent: .

Oﬂd. Transfer Yo MNA

Destroy when 2 years old.

Case files relating. to evaluations, and
establishing tolerance levels of residues
in animal tissues, soil, plants, water,
and the 1like.

Originating office:

Permanent. Retire to FRC when 5 years
old. Transfer to NARA when 15 years old.
All other offices:

Destroy when 2 years old.

ENQL 12-1 Hazardous Waste Contractors

Case files on hazardous waste contractors and
waste site operators. Certification statements
and other legal documentation outlining
responsibility for hazardous waste and authority
for actions.

Originating office:

Permanent. Retire to FRC when 5 years
0old. Transfer to NARA when 15 years old.

All other offices:
Destroy when 2 years old.

A

115-204

Four coples, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4

STANDARD FORM 115-A (REV. 12-83)
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29.

30.

31.

b.

b.

b.

ENQL 12-2 Hazardous Waste Transportation

Case files relating to the packaging,
labeling, marking, placarding, and
shipping documentation to include the
bills of lading.

Originating office:

Permanent. Retire to FRC when 5 years
old. Transfer to NARA when 15 years old.

All other offices:
Destroy when 2 years old.

ENQL 12-3 Hazardous Waste Disposal Manifests

Case files of waste disposal manifests
received from disposal site operators for
offsite treatment, storage or disposal.
Originating office:

Permanent. Retire to FRC when 5 years
old. Transfer to NARA when 15 years old.

All other offices:
Destroy when 2 years old.

ENQL 12-4 Hazardous Waste Analysis/Test
Results

Case files relating to waste analysis, test
results, and other determinations regarding
hazardous waste sent off-site for treatment.
Originating office:

Permanent. Retire to FRC when 5 years

old. Transfer to NARA when 15 years old.
All other offices:

Destroy when 2 years old.

115-204

Four coples, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR} 101-11.4

I's

STANDARD FORM 115-A (REV. 12-83)
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; 9.GRSOR | 10.ACTION
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) CITATION ONLY)
32, ENQL 12-5 Hazardous Waste Accidents/Spills
Case files relating to accidents or spills
involving hazardous materials that result
in hazardous waste.
4+ Originating office:
Permanent. Retire to FRC when 5 years
old. Transfer to NARA when 15 years old.
b. All other offices:
Destroy when 2 years old.
115-204 Four copies, inctuding original to be submitted STANDARD FORM 115-A (REV. 12-83)

to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11.4





