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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment ) 

Gram Inspection, Packers and Stockyards Adm1rnstrat1on (GIPSA) 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

Russ Cole 

6 AGENCY CERTIFICATION 

5 TELEPHONE NUMBER 

(301) 734-3253 

JOB NUMBER 

N1*s</s--o g-; 7 
Date received / 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C 3303a, the 
d1spos1t1on request, including amendments, 1s approved 
except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" m column 10 

DATE ARCHIVIST OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached ___ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s1ons ofT1tle 8 of the GAO Manual for Guidance of Federal Agencies, 

D 1s not reqmred D 1s attached, or 

DATE 

July 30, 2007 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOS ITION 

D has been requested 

TITLE 

GIPSA Records Officer 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)115-109 
Prescribed by NARA 36 CFR 1228 



1. POLICY 
Admmistrative records dealing with policies and gmdelmes covenng all subjects 
included under this pnmary subject. 

DispasitiaB: TEMPOR! .. RY. 

ReeonlkeepiBg Copies: Destroy \Vhen 2 years old. CRS 23, item 1. 

2. REPORTS 

Penodic and recurring reports and related correspondence covenng all phases of 
travel. 

DispositioB: Temporary. 

ReeordkeepiBg Copies: Destroy when 2 years old. CRS 9, item 4. 

Request for Records Disposition Authority Job Number Page 1of1 
Continuation Sheet 

TRAVEL (TRV} 

This category deals with policy, plans, procedures, operations, and other materials related 
to travel of Agency personnel and the movement of thetr personal and household effects 
at Government expense. 

Instructions given are for record copies. All other copies are treated as informational 
unless separately scheduled. Informational copies cannot be retained beyond the retention 
period for the recordkeepmg copies. 

3. GOVERNMENT TRAVEL CARD SYSTEM 

Matenals relating to issuance and use of Government-Issued travel cards to 

employees. 


Disposition: Temporary. 


Recordkeeping Copies: Cut off annually. Destroy when 5 years old. 



